City and County of San Francisco Department of Human Resources

Edwin M. Lee Micki Callahan
Mayor Human Resources Director
Date: June 20, 2011

To: The Honorable Civil Service Commission

Through: Micki Callahan ‘ ' ‘
Human Resources Directory _ LX77A

From: Parveen Boparai, MTA
Jacquie Hale, DPH
Lavena Holmes-Williams, PRT
Shamica Jackson, PUC
Evan Kirk, REG
Joan Lubamersky, GSA

Subject:  Personal Services Contracts Approval Request

This report contains fifteen (15) personal services contracts (PSCs) in accordance with the revised
Civil Service Commission (CSC) procedures for processing PSCs that became effective on July 1,
1996. 4

The services proposed by these contracts have been reviewed by Department of Human Resources
(DHR) staff to evaluate whether the requesting departments have complied with City policy and
procedures regarding PSCs. The proposed PSCs have been posted on the DHR website for seven
(7) calendar days. CSC procedures for processing PSCs require that any appeal of these contracts
be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date:

Total of this Report YTD Expedited Approvals Total for FY 2010-2011
FY 2010-2011

$68,574,757 $2,723,631 -$684,653,365

One South Van Ness Avenue, 4" Floor, San Francisco, CA 94103-5413 - (415) 557-4800 - ww.sfdhr.org




Parveen Boparai

Municipal Transportation Agency
"1 South Van Ness, 7" Floor

San Francisco, CA 94103

Jaquie Hale ‘
Department of Public Health
101 Grove Street, Rm. 307
San Francisco, CA 94102

Lavena Holmes-Williams
Port

Pier 1 — The Embarcadero
San Francisco, CA 94111

Shamica Jackson

Public Utilities Commission
1155 Market Street, 9" Floor
San Francisco, CA 94103

Evan Kirk

Elections

City Hall, Room 48

San Francisco, CA 94102

Joan Lubamersky
General Services Agency

City Administrator Animal Care & Control
1 Dr. Cariton B. Goodlett Place, Room 362

San Francisco, CA 94102
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' City and County of San Francisco ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

DATE: 4/21/2011

DEPARTMENT NAME:  General Services Agency/Real Estate DEPARTMENT NUMBER: 70
TYPE OF APPROVAL:  [__| EXPEDITED REGULAR  (OMIT POSTING ___)
[] CONTINUNG [ ANNUAL

TYPE OF REQUEST: .
INITIAL REQUEST [ ] MODIFICATION

TYPE OF SERVICE: AV equipment installation and system integration
FUNDING SOURCE:  General Fund
PSC AMOUNT: _ $300,000 PSC DURATION: 6.30.11-1231.11

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
Replacement of only the audio portion of a highly integrated audio/video/remote control system. San Francisco
City Hall uses a complex audio-visual system to provide sound and video services to the City Hall hearing rooms,
SEG-TV broadeast facilities, in-house TV systems and Civic events held throughout the building. The AV
' system was custom designed in 1997 and installation completed in 1993. Many of the components are obsolete
and are no longer supported by the manufacturer. At this time only the audio portion of a highly integrate system
is to be replaced. All new equipment must be compatible with and fully operational with unchanged components.

B. Explain why this service is necessary and the consequences of denial:
The audio system is no longer serviceable and spare parts are no longer available. In order to comply with Brown
Act requirements meetings must be audio recorded. Due to the requirements of the complex audio environment,
failure of one of the Media Matrix computer frames for a city Hall hearing room will require that meetings be
immediately stopped. The obsolete equipment cannot be quickly serviced or replaced and there will be significant
downtime and expense to provide even basic functionality.

C. Explain how this service has been provided in the past (if this service was previously approved by

the Civil Service Commission, indicate most recent personal services contract approval number):

This work was done under the Master Contract for the retrofit of City Hall in 1998. PSC number vnknown.

D. Will the contract(s) be renewed? Unknown
2. UNION NOTIFICATION: Copy of this summary is(icj) sent to employee organizations as appropriate

(refer to instructions for specific procedurg ,
QL h A / A

IFPTE Local 21 4.21.11

Union Name STt 150 Of perdo N AT 5 form Date
R LTS |
SEIU L 1021 ~ / 421.11
Union Name Signdture of person mailing/faxing form Date
RFP sent to: On  Tobe sent when complete
Union Name Date Signature

ii*)\r*****7’:**:‘:k*****:\“:’:**:‘r:’t**:’:**************;‘:*7‘:’&******:':*7\‘7‘:i:i:****‘3*:&**********ﬁ*****ﬂ*ﬁﬁk*****%*

o FOR DEPARTMENT OF HUMAN RESOURCES USE »\
pscy b =10/, | IAPR 81 2011

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/9¢




City and County of San Francisco - Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise: 4
The skill set tequired to build. program and troubleshoot the audio software and computer equipment is highly
specialized and is specific to the type of equipment manufactured by Peavey Audio Systems, that is being
purchased. The manufacturer requires that all work must be performed by programmers trained and certified by
the manufacturer. In the case of this particular installation also knowledge of obsolete programming languages is
also required to integrate new equipment with components of the existing system that are not being replaced.

B. Which, if any, civil service class normally performs this work? Due to the highly specific
programming languages and certifications required for various components of the audio, video and remote
control systems, thete is not a civil service class capable of performing this type of work.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? Yes If yes,
explain: System will be built and programmed off-site.

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable: Existing Civil Service classes do not have the
highly specialized programming skill sets required for programming and installing the specific equipment needed.
B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. The skills required are so specialized and are applied only to specific products and manufacturers. This is the
first time this kind of work has been done in the 12 years City Hall has been reopened after retrofit.

5, ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

=] LIE
L1 [=]E

B. Will the contractor train City and County employees?
» Describe the training and indicate approximate number of hours.
Operational level training only approx 24 hours of training. Employees will then take additional
classes offered by the manufacturer to provide much greater depth of knowledge of overall system.
Tndicate occupational type of City and County employees to receive training (¢.g., clerks, civil
engineers, etc.) and approximate numbers to be trained. (3) 1777 Media/Security Systetns
Specialist and (1) 1781 Media/Security Systems Supervisor

C. Aure there legal mandates requiring the use of contractual services? D [ZI
D. Are there federal or state grant requirements regarding the use of contractual services? [:] '

E. Has a board or commission determined that contracting is the most effective way | D E]
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal [:] E

services contract with your department? No
THE ABOVE, INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD: ‘ g

epvicgs Contract Coordinator

hone Number
Joan Lubamersky 415-554-4839\

1 Car}ton B. Gobdlett Place Rm 362, SF, 94102




To: pattie. tamura@se|u1021 org, Margot. Reed@selu1021 org, Joe Brenner
- <jebrenner@ifpte21.org>,
Cc: Rohan Lane/ADMSVC/SFGOV,

Sub;ect Personal Services Contract for City Hall Audio Visual equipment
From:  Joan LubamerskylADMSVClSFGOV Thursday 04/21/2011 03:53 PM

Attached is a PSC Form 1 for Audio Visual equment installation and systems integration for the AV
system at City Hall.

£8T Fors 187 $I0BK £ 1 pal

Joan Lubamersky

General Services Agency/City Administrator
City Hall, Room 362

One Carlton Goodlett Place

San Francisco, CA 94102

Phone: 415-554-4859

Fax: 415-554-4849

e mail address: Joan.Lubamersky@sfgov.org




City and County of San Francisco ' Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: April 19,2011 :

REQUESTING DEPARTMENT: 8. F. Municipal Transportation Agency — Department Number:____#68

TYPE OF APPROVAL: (] EXPEDITED REGULAR (OMIT POSTING
[C] CONTINUING [] ANNUAL
TYPE OF REQUEST: INITIAL REQUEST ] MODIFICATION (PSC# )

TYPE OF SERVICE: Brokerage Services for an Owner Controlled Insurance Program for the Central Subway Project

FUNDING SOURCE: Federal, State, and Local funds

PSC AMOUNT: $53,000,000.00 PSC DURATION: 6/1/2011 — §/31/2019

1. DESCRIPTION OF WORIK .
A,  Concise description of proposed work: ,
The SEMTA in cooperation with the Risk Management Division of the Office of the City Administrator seeks broker(s) to
establish an Owner Controlled Insurance Program (OCIP) for the Third Street Light Rail Transit Project, Phase 2 - Central
Subway Project. The broker(s) will market and place insurance coverages for worker's compensations, general liability,
excess llability and builder’s rigk. The broker(s) will administer the OCIP for 5 Gentral Subway Project construction contracts
- Tunneling, Moscone Station, Union Square/ Market Street Station, Chinatown Station, and Surface Station/ Systems with
a total construction cost of $700 million. In addition, the broker(s) will provide services for risk control, claims management,
loss control and safety, and risk management information system. The approximate cost for premium and administrative
services during the contract period of 8 years is $53 million,
B.  Explain why this service is necessary and the consequences of denial:
The Central Subway Project will have major risk exposures during the construction. The hazards may poss significant
economic and schedule impacts to the Project. The hazards may include, but are not limited to, the worker injuries;
unexpected settiement to existing structures; property damage and personal injuries from construction or traffic operations;
damages to constructed work; pollution Liability and Cleanup to existing site conditions; and natural hazards (earthquake,
earth movement, subsidence, and flood). An OCIP consolidating workers’ compensation and general liability coverages has
the potential to provide cettain benefits to the SFMTA when compared to the traditional insurance approach or when prime
contractors employ a contractor controlled insurance program. The most important advantages are greater consistency in
liability coverage for all tiers of enrolled contractors; abllity to purchase dedicated high-excess-liability limits; elimination of
insurance purchasing obstacles for DBE, LBE and SBE; and reduced claims and litigation costs.
C. Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
For the SFMTA Third Street Light Rail Transit Project — Initial Operating Segment, similar services were implemented

" through a contractor. The Owner Controlled Insurance Program contract was approved by the Civil Service Commission on
4/17/01 with PSC #4347 00/01. In addition, other City Department such as the San Francisco Public Utilities Commission -
and others have implemented similar services with contractors. . : '
D.  Will the confract(s) be renewed: No. ’

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organization as appropriate (refer

to instructions for specific procedures): .
IFPTE, Local 21 FM\’ Y 4-19- 1
Union Name Signature of person mailing/faxing form Date
MEA forwen Bofanal Y19 -1l

Union Name , Signature of person mailing/faxing form - Date

RFP sent to MEA . on 4/13/11 . Arthur Wong
Union Name Date Signature
ke s sttt s ot ot ok okl oot ok okl ko sk R kRl ook ookl koo ok ok ok sl skt ol ool
N < FOR DEPARTMENT HUMAN RESOURCES USE SFMTA- agprot

pscy M7 - L0/ H-19-11

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION: . PSC I’T,RW i(gé‘)%)
| : 20




City and County of San Francisco Department of Human Resources

3.

AQ

5.

DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

Specify required skills and/or expertise:
Placement of insurance must be performed hy a licensed insurance broker The services requested require a broad
range of highly speclalized insurance services and risk management analysis and interpretation.

‘Which, if any, civil service class normally performs this work?

No civil service classes are licensed insurance brokers. The Risk Managers (Class 0833 Manager V and Class 0931
Manager I1l) perform some of the risk management services, though not at the hlghest level and not in specialized
areas. Risk services are also provided at the Airport by an individual in Class 0932 Manager IV.

Will contractor provide facilities and/or eqtiipment not currently possessed by the City? If yes, explain:
No. '

WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

IExplain why the civil service classes are not applicable:
City employees are not licensed-insurance brokers and do not have the high level specialized knowledge required to
perform the services to be provided by successful contractors,

‘Would it be practical to adopt a new civil service class to perform this work? Explain,
No. Itis not practical to adopt new civil service classes for licensed broker or for high level specialized knowledge
from the industry,

ADDITIONAL INFORMATION (if "yes," attach explanation) YES NO
A, Wil the contractor directly supervise City and County employees? ] X
B.  Will the contractor train City and County employees? L] X
- Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive
training (i.e., cletks, civil engineers, etc.) and approximate number to be trained.
C. Are there legal mandates requiring the use of contractual services? 1 X
D, Are there federal or state grant requirements regarding the use of contractual services? D :
E. Has a board or commission deter: mmed that contracting is the most effective way to ] X
provide this service?
F. Will the proposed work be completed by a contractor that has a current personal ] X

services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Losovern Bropaner

Signature of Departmental Personnel Services Contract Coordinator

Parveen Boparai . ' 416.701.5377

Print-or-Type Name Telephone Number

San Francisco Municipal Transportation Agency,

1 South Van Ness Ave 7" Floor, San Francisco, CA 94103
Address
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xA x x Communication Result Report ( Apr. 19, 2011 4:20PM ) x x x

3
Date/Time: Apr. 19, 2011 4:19PM
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Clty and County of San Francisco . Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY T ot ¢ .
DATE: March 29, 2001 ' b L’\! " | i i \ of
REQUESTING DEPARTMENT: Municipal Transportation Ageﬁcy Department Number___ 035 i
TYPE OF APPROVAL:. ["] EXPEDITED REGULAR (OMIT POSTING )
’ (] CONTINUING [] ANNUAL
TYPE OF REQUEST: INITIAL REQUEST [ ] MODIFICATION (PSCH )

TYPE OF SERVICE: Owners Controlled Insurance Program Brokerage Services

FUNDING SOURCB: Proposition B Sales Tax funds
PSC AMOUNT: $1,500,000 PSCDURATION: 8/1/2001 ~7/31/2006 -

1. DESCRIPTION OF WORK
A. Concise description of proposed work: Consultant shall provide insurance brokerage services to design,
specify, place and administer an owner-controlled insurance program (OCIP) for construction of the Initial
Operating Segment of the Third Street Light Rail Transit Project.

B. Explain why this sexvice is necessary and the consequences of denial: The complexity of the Project, Including
bridgework, excavation, and submarine ductbank construction, In proximity to sensitive urban structures and
facllities, poses potential financial risk to the Glty. While it is expected that.careful engineering and design will
minimize the element of risk inherent In this Project, there Is still substantial financial exposure to the City from
problems that may oceur during Project construction. . As the City does not have the speclallzed expertise or
staff to design, place or manage an owner-controlled Insurance program of this size, Intricacy and potentfal risk,
it Is necessary to engage an insurance broker with specific experlence and expertise in this specialty area of
insurance work. Under this type of Insurance program, public funds would be used most effectively for insurance
purposes, providing cost savings due to purchasing economies of scale, cash flow advantages from controlling
premium payments, potential for dividend returns and potenitial for savings due to coordinated loss control.

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number): Owner-controlled
insurance program services have been provided In the past through simitar contracts. The most recent contract .
for owner-controlled insurance program services was approved by PSC No, 264-91/92,

D. Will the coniract(s) be renewed: No.

2. UNION NOTIFICATION; Copy of this summary is to be sent to employee organization as appropriate (refex
~ to instructions for specific pro cedures)

Local 790 'FM\}%‘»’V %‘QPANM B Z_f" -~ O
Union Name Signature ¢f person mailing/ianing fom Date
Unlon Name STgnature of pérson matling/1axing fom Dale
RFP sent to: ,on :
Union Name Date Signature

SR ek SRS Rk ok Rl R R R R R R R R R R SRR IR RS R R R kR R ek sk g ool o ok R olololop

 FOR DEPARTMENT HUMAN RESOURCES USE

PSC# H4347~ 00/0] © = CopY -
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION: " PSCFORM I (9/96)




City and'County of San Francisco Department of Human Resources

3. DESCRIPTION OF RILQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise: Insurance brokerage experience in design, specification,
placement and administration of owner-controlled insurance programs providing high policy coverage
limits and close integration of policy terms and conditions.

. B. Which, if any, civil sexvice class normally performs this work?
~ None.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes,
explain:

No.

4,  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why the civil service classes are not applicable: There are no current Civil Service
classificatlons that perform this specialized, tnique insurance brokerage work.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. It is not practical to adopt new civil service classes for specialized tasks that are seldom
performed. Contracting through consultants on this type of Infrequent specialty work Is cost effective

and efficient.
5. ADDITIONAL INFORMATION (if "yes" attach explanation) YES NO
A. Wil the contractor directly supervise City and County employees? O X
B. Wil the contractot: train City and County employees? O X
- Describe training and indicate approximate nutnber of hours.
- Indicate occupational type of City and County employees to receive
training (i.e., clerks, civil engineers, etc.) and approximate number to be trained.
C.  Are there legal mandates requiring the use of contractual services? 4
D.  Are there federal or state grant requirements regarding the use of contractual services? O X
E. Has a board or commission determined that contracting is the most effective way to X 1
provide this service? MTA Resolution No, 01-010, Adopted Februar y 20,2000
F.  Will the proposed work be completed by & contractor that has a current personal services ]
contract with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD: -
waemu lbepﬁ»w, , S P enbernell QM%%’
. Slgnatiire of Departmental Personnel Services Confmcl Coordlnator
Parveen Borara oS - - H160
Print or Type Name . ] 'l‘e|ephone Numiber

Six MUNi CoPAL KRILWA\( HU/»’ZHN(BSQUKC{;S
Address

Hol Van Ness i . B, 320 . €0+ ¢A ayog0

Address

PSC FORM 2 (9/96)




MUNICIPAL TRANSPORTATION AGENCY BOARD
CITY AND COUNTY OF SAN FRANCISCO

RESOLUTIONNo. . 0 1 -0 11

WHEREAS, The complexity of the Third Street Light Rail Project Initial Operating Segment (Project),
including bridgework, excavation, and submarine ductbank construction, in proximity to sensitive urban

structures and facilities, presents substantial financial exposure to the City from problems that may occur during
Project construction; and,

WHEREAS, Special insurance features, such as high limits, broad integrated coverage and extended

terms, are beyond what consultants, contractors and subcontractors to the Project can realistically provide in
their separate contracts; and, i

WHEREAS, An owner-controlled insurance program (OCIP) would provide assurance that policy limits
were dedicated solely to the Project, that losses from unrelated operations of Project contractors would not erode
aggregate amounts of coverage, that potential coverage disputes would be eliminated, and that public funds
would be used most effectively for insurance purposes by providing cost savings due to purchasing economies of

scale, cash flow advantages from controlling premium payments, potential for dividend returns and potential for
savings due to coordinated loss control; and,

WHEREAS, An OCIP fosters more competitive bidding and increased DBE participation by removing
the financial and administrative burden each firm would face in order to obtain the same comprehensive
insurance coverage with high limits on their own; and,

WHEREAS, The City Risk Manager and Muni Management agree it is in the best interests of the City

to provide an OCIP to help protect the City against potential financial losses arising out of the construction of the
Project; and, R -

WHEREAS, Due to the lack of expertise within the City to perform this specialized work, the technical
expertise of an insurance brokerage firm is required to specify, place-and administer this OCIP; and,

WHEREAS, Funding for services under this Contract is obtained primarily from Proposition B’s local
sales fax revenue, with additional funding from state and federal sources; and,

. WHEREAS, As part of Muni’s overall annual DBE goal, the Contract Compliance Office has
established a 35% DBE goal for this contract; and,

- WHEREAS, This authorization is contingent upon an approval by the Civil Service Commission; and,

WHEREAS, Muni staff will seek the approval of this Board prior to the execution of this Contract;
now, therefore, be it ‘

RESOLVED, That the Municipal Transportation Agency Board authorizes the Director to advertise a
Request for Proposals for Insurance Broker Services for an Owner-Controlled Insurance Program for the Third
Street Light Rail Transit Project Initial Operating Segment, Contract CS-137, to evaluate proposals and interview
insurance brokers, select the highest ranking, responsive broker, and to negotiate a contract with the selected
broker for an amount not to exceed $1,500,000 and for a term of up to five (5) years.

L hereby certify that the foregoing resolution was adopted by.the Municipal Transportation Agency Board

at its meeting of | FEB 2 0 2009
. Psorren

Secretary, Municipal Transportation Agency Board




City and County of San Frandisco : Department of Human Resoixrces; g
. PERSONAL SERVICES CONTRACT SUMMARY .
DATE: May 20,2011 / thowy 25, 204 (Revised
ay 20,2011 / thosy 25 Revise )

DEPARTMENT NAME: _Port of San Francisco | DEPARTMENT NUMBER _39

TYPE OF APPROVAL: [__| EXPEDITED REGULAR  (OMIT POSTING )
[ ] conTmnumNG [ ] ANNUAL

TYPE OF REQUEST:

INITIAL REQUEST [ ]MODIFICATION (psc# )

TYPE OF SERVICE: _Waterbomne All-Hazard Response Plan for the San Francisco Bay Region
FUNDING SOURCE: : FY 2009 HSGP - Department of Homeland Security - Federal Emergency Management Agency (FEMA)

PSC AMOUNT:  $596,000 PSC DURATION:  July 1, 2011 - March 31, 2012

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
Develop a Waterborne All- Hazard Response Plan for the San Francisco Bay Region. Identify gaps In response responsibilities, authorities,
coordination structures, location and ownership of assets. This plan will address gaps by identifying pertinent waterborne and land-based
assets; clarifying responsibilities, authorities and coordination structures by disaster type and geographic location, The completed work
product will be classified as Security Sensitive. '

1Y
B.  Explain why this service is necessary and the consequences of denial; ;
On-going reglonal efforts to assure adequate response to catastrophic waterhorne incidents for the protection of life, infrastructure, industry,
trade and commerclal resources on and around the San Francisco Bay Region. This geographical area will include First Responder
organizations from all municipalities within the San Francisco Bay Regions, covered under the San Francisco Area Maritime Security Plan,
Dental will result In foss of funds and resources to strengthen the regions’ ability to protect waterborne commerce.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
- Commission, indicate most recent personal services contract approval number):
The Port and the City have used consultants in the past to provided Homeland Security Assessments and Planning. Previous PSC # 4079.
05106, CSC Action 02/21/2006,

D. Wil the contract(s) be renewed: No ,

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures): ‘

IFPTE, Local 21 t] Norn— 4/j22/(\ emadl. 052012011 =
Union Name "~ Signature of@: soh mailing/faxing form Date
Municipal Exec. Assoc, : ka AR n 2 22/ ety 05/202011 To
Union Name Signature o(’ée@ mailing/faxing form Date
RFP sent to : , O oo
Union Name Date Signature
RFP sent to ‘ , On ‘
Union Name ‘Date Signature

*******************************************************************7\‘*-k:’n'vk*****************************

. FOR DEPARTMENT OF HUMAN RESOURCES USE
pscH 11T <10/00

MAY 26 2011

TAFF ANALYSIS/RECOMMENDATION:
IVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco - Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Knowledge and experience in developing comprehensive First Responder Plans involving multi-jurisdictional agencies, High degree of
familiarity with Federal, State and local Homeland Security regulations and practices including the Maritime Transportation Security Act
(MTSA) as well as various First Responder Standards such as those from NFPA and POST. Working knowledge of the Maritime Security Risk
Assessment Model (MSRAM) and Security Sensitive Information (88l) standards. '

B.  Which, if any, civil service class normally performs this work? o
No Civil Service classifications perform the full scope of duties for this PSC, However, classifications 8247 Emergency Planning Coordinator
(Unrepresented), and 9247 Airport Emergency Planning Coordinator (MEA) perform only some of the duties contained within the scope of this
PSC. ,

C.  Will contractor provide facilities and/or equiprnent not currently possessed by the City? If yes, explain:
No,

4. 'WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable: :
Due to the grant funding constraints requiring this work to be completed by March 2012, it is not practical to hire staff for this short duration
and limited funding work. This work requires a team of staff to be identified and managed for a concentrated three (3) month period, Existing
staff are not available to complete this work as mandated by the grant performance period requirements,

\

B.  Would it be practical to adopt a new civil service class to perform this work?’ Explain.
Itis neither practical nor necessary to adopt new civil service classes to perform this work due to existing civil service classifications and the
time constraints of the grant performance period. ) ‘

5. . ADDITIONAL INFORMATION (if "yes," attach explanation) , Yes No

A. Will the contractor directly supervise City and County employees? X
B. Will the contractor train City and County employees? X

¢+ Describe the training and indicate approximate number of hours.

* Indicate occupational type of City and County employees to receive training (i.e., clerks,

civil engineers, etc.) and approximate number to be trained. :

C. Are there legal mandates requiring the use of contractual services? _ X
D. Are there federal or state grant requirements regarding the use of contractual services? X
E. Has a board or commission determined that contracting is the most effective way X

- to provide this service? )
F. Will the proposed work be completed by a contractor that has a current personal services I:I
contract with your department? '

THE ABOVE INFORMATION IS sma;«;rly) AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: " WJW

Signature\arfDepfl?&ental Personed Services Contract Coordinator

Lavena Holmes-Willlams (415) 274.0305
Print or Type Name Telephone Number

Pier 1 - The Embarcadero

San Francisco, CA 94111
Address

PSCFORM 1 (9/96)
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: January 26, 2006 .

DEPARTMENT NAME: PORT OF SAN FRANCISCO DEPARTMENT NUMBER 39

TYPE OF APPROVAL;: [] EXPEDITED [X] REGULAR (OMIT POSTING )
[J CONTINUING [0 ANNUAL .

TYPE OF REQUEST:

X] INITIAL REQUEST [C] MODIFICATION (PSC # )

TYPE OF SERVICE : Homeland Security Consulting/Physical Security Plan

FUNDING SOURCE TSA Port Security Grant, Round 2

PSC AMOUNT: $ 300,000.00 PSC DURATION: 4/1/06 - 12/31/06

1. DESCRIPTION OF WORK:
A. Concise description of proposed work: '

The Port is seeking qualified consultants capable of developing a comprehensive National Incident Management System
(NIMS)-compliant Port of San Francisco Physical Security Plan. This plan must mitigate identified vulnerabilities and
provide specific recommended Port actions at the five Homeland Security Advisory System (HSAS) levels. Plans and
procedures, based on various threat scenarios, are required for individual buildings, piers, and open space on Port property.
The completed Security Plan will include a basic plan section, with specific appendices containing checklists, graphics and
Job aids for field use. Plan format will be based upon best transportation industry practices and/or needs of the Port. The
entire document will be protected at the Sensitive Security Information (SSI) level and all consultants will be required to sign
a non-disclosure agreement prior to commencing work.

B. Explain why this service is necessary and the consequences of denial: _
The Port of San Francisco currently lacks a Physical Security Plan for buildings, piers, and open areas on Port property. If
denied, the Port may not have the ability to expeditiously respond to a variety of emergent threats,

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number);
The Port has not used this service in the past. There is no Port Physical Security Plan in existence.

D. Will the contract(s) be renewed: No.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to instructions for
specific procedures): :

MEA Ao (. W@ | //26//)6

Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form ' Date
MEA Will be sent when finalized
RFP sent to: Union Name Date Signature

******************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE

psck 40 79- Os, /ﬁé Csc (a4 rc ,,?] /;? ///Jb

STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION: : v {)@Y .




3.. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise
Knowledge and experience in developing comprehensive security plans and methodologies for emergency
management/planning at the governmental agency and public utility level. High degree of familiarity with Federal, State and
City Homeland Security practices. Expertise in developing mitigation and follow-up actions in response to a multi-agency
incident, emergency, or event,

B. Which, if any, civil service class normally performs this work?
8247 Emergency Planning Coordinator (unrepresented class) and Class 9247 Airport Emergency Planning Coordinator
(MEA) performs this work.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain: No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable
Work is not full time and will not be utilized on an on-going basis. Port staff contacted other City agencies, including the
Office of Emergency Services and Homeland Security, the Airport, Public Utilities Commission, and Municipal Railway and
found that staff assigned similar responsibilities in those agencies are not available to perform this work. Port staff also
contacted City retirees to determine availability for part-time work. None of those contacted were interested.

B. Would it be practical to adopt a new civil service class to perform this work? Explain?
No, classes already exist. The expertise required for this work at the Port is needed on an infrequent basis rather than
continuously or full time.

5. ADDITIONAL INFORMATION (IF “yes”, attach explanation Yes No
A. Will the contractor directly supervise City and County employees [l X
B. Will the contractor train City and County employees? . ' | X

- Describe training and indicate approximate number of hours.

- Indicate occupational type of City and County employees to receive
training (e.g., clerks, civil engineers, etc.) and approximate number
to be trained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
Contractual services?

2

O OO0
X X

E.Has a board or commission determined that contracting is the most
effective way to provide this service?
This matter will be considered by the Port Commission on February 14, 2006
F.Will the proposed work be completed by a contractor that has a [ X
" Current personal services contract with your department? ‘

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT

o INat b gor

" Signature of Departmeifal Personal Services Coordinator

Kathy Mallegni 415.274-0421
Print or Type Name Telephone Number
Pier |
San Francisco, CA 94111
Address
cc: Sidonie Sansom Norma Nelson

g

oo




Regular PSC Summary - Waterborne All-Hazard Response Plan for the San
Francisco Bay Region [}
Lorceli Braganza to. DHR-PSCCoordinator 05/20/2011 09:44 AM

Cc: Lavena Holmes-Williams
2 attachments

?’ |

bt

PSC Waterborne All-Hazard Response Plan.docPSC Waterborne All-Hazard Response Plan.pdf

For CSC review and posting... please see attached REGULAR Personal Services Contract
Summary for:

Type of Service: Waterborne All-Hazard Response Plan for the San Francisco Bay
Region
in PDF and Word version. Original PSC Summary along with copies of FAX transmittals
addressed to appropriate Employee Organizations are being sent via inter-office mail today.

Please let me know if you have any questions or concerns.

Notice to Union/s: April 22, 2011 (please see e-mail below)

Thank you,
Ibraganza

Human Resources
Port of San Francisco
Work: 415-274-0424
Fax: 415-274-0583

----- Norma Nelson/SFPORT/SFGOV wrote: -----

To: kbyrne@ifpte21.org, staff@sfmea.com

From: Norma Nelson/SFPORT/SFGOV

Date: 04/22/2011 04:39PM

Cc: Andres Acevedo/SFPORT/SFGOV@SFGOV, Lavena Holmes-WlIIlams/SFPORT/SFGOV@SFGOV
Lorceli Braganza/SFPORT/SFGOV@SFGOV

Subject: Draft PSC for Proposed Homeland Security Multi-Agency First Responder's Plan

Hi Kyra and Rachel,

Attached is a draft PSC seeking Civil Service Commission authorization to contract out for professional
services as required to perform under a Homeland Security Grant. The grant performance period ends
November 30, 2011 and it is estimated that this project require four months to complete with a teams of
seasoned professionals. We are on a tight schedule and will be asking consultants to complete the work
within three months due to time require to complete the city contracting process.

The Port is proposing that this PSC be considered at June 6th, 2011 Civil Service Commission meeting
and therefore would like to meet with interested collective bargaining units as required. If you feel that
this PSC warrants a meeting to discuss internal staff performing the work, please let me know your




availability to meet.
Thank you.

(See attached file: PSC form 1 (revised).doc)

Norma Nelson

Port of San Francisco
Telephone: (415) 274-0442
"Fax: (415) 732-0442

[attachment "PSC form 1 (revised).doc" removed by Lorceli Braganza/SFPORT/SFGOV]
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Page 1 of 1

Regular PSC Summary and PSC Modification
Lorceli Braganza

to: '

DHR-PSCCoordinator

05/25/2011 03:36 PM

Ce:

Lavena Holmes-Williams

Hide Details

From: Lorceli Braganza/SFPORT/SFGOV

To: DHR-PSCCoordinator/DHR/SFGOV@SFGOV

Cc: Lavena Holmes-Williams/SFPORT/SFGOV@SFGOV

2 Attachments

U
i!?
| st

PSC Waterborne All-Hazard Response Plan 052511.pdf
i !'“‘
e

PSC Modification - Coastal and Civil Engineering Design 052511.pdf

Per our earlier e-mail...
For CSC review and posting... please see attached Revised Personal Services Contract Summaries for:

1. Waterborne All-Hazard Response Plan for the San Francisco Bay Region
2. Coastal and Civil Engineering Design Services - Project Phast 3: Construction Design Support

Please let me know if you have any questions or concerns.

Thank you,
Ibraganza

Human Resources
Port of San Francisco
Work: 415-274-0424
Fax: 415-274-0583

file://C:\Documents and Settings\administratéf\EaedESettings\Temp\notes87944B\~web86... 5/26/2011




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: May 6, 2011

DEPARTMENT NAME: _Port of San Francisco DEPARTMENT NUMBER _39

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[ ] CONTINUING [ ] annuaL

TYPE OF REQUEST:

INITIALREQUEST [ JMODIFICATION (PSC# )

TYPE OF SERVICE: Establish Building Occupancy Resumption Program (BORP) for Critical Port Facilities

FUNDING SOURCE: FY 2007/08 Federal Department of Homeland Security; Federal Emergency Management Agency (FEMA);
Supplemental Port Security Grant Program (PSGP); and other funding to be determined

- PSC AMOUNT: _ $662,357 PSC DURATION: _July 1, 2011 - March 31, 2016

1. DESCRIPTION OF WORK

A. - Concise description of proposed work:
The scope of services under this PSC includes preparation and implementation of BORP plans for Port’s critical and essential facilities. The
consulting engineers will assess the Port's critical facilities and prepare BORP plans; including facility-specific post-earthquake inspection
plans. The Port will seek assistance from the Structural Engineers Association of Northern California (SEAONC) BORP Subcommittee under
the guidance of San Francisco Department of Building Inspection (DBI) to assist in review and acceptance of these written BORP inspection
plans. The BORP Subcommittee is comprised of qualified volunteer engineers. This BORP Program requires consuiting engineering to be
available to provide post disaster inspection services.

B. Explain why this service is necessary and the consequences of denial:
Without the BORP Inspection Plans and availability of expert consultants in place to provide post disaster inspection services, the Port of San
Francisco will lack the capability to assess structures and streamline the restoration of critical facilities and functions after a disaster such as
an earthquake in a timely manner. The Port of San Francisco is entirely responsible for the inspection of its facilities and structures. Rapid
assessment is essential for the Port of San Francisco’s response and recovery efforts following a major disaster event.

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number):
This service has not been provided by the Port or any other City and County of San Francisco agency/department in the past. BORP was
initiated by the San Francisco Department of Building Inspection (DBI). This existing program allows San Francisco building owners to pre-
certify private post disaster inspection of their buildings by qualified engineers upon review and acceptance of a written inspection plan. The
Port is expanding the existing program to apply to facilities within its jurisdiction.

D. Will the contract(s) be renewed: Unknown at this time.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

IFPTE, Local 21 Wore 2750 May %, 95062011
Union Name Signature O(f p /so mailing/faxing form : v Date
Union Name Signature of person mailing/faxing form Date
RFP sent to ,on
Union Name Date Signature
RFP sent to ' ,on
Union Name Date Signature
O A A R R R g o T L L L LR R E  E T LT L R R S A e L R L L L b
FOR DEPARTMENT OF HUMAN RESOURCES USE MAY 06 200

psc#  HH 19 = 10/l

PSC FORM 1 (9/96)




City and County of San Francisco Department of Human Resources

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise:
Knowledge and experience in developing comprehensive BORP Inspection Plans and post disaster assessment of Port facilities and
structures in accordance with Applied Technology Council (ATC)’s ATC 20 Procedures for Post Earthquake Inspections.

B. Which, if any, civil service class normally performs this work?
5241 Engineer (L21)
5211 Senior Engineer (L21)
5218 Structural Engineer (L21)

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. The Port has limited equipment resources required for post disaster inspections such as boats, cameras, etc.

4. WHY CLASSIFIED CIVIL, SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable:
The purpose of this program is to provide expert resources to augment staff in performing post disaster inspections. As such, hiring
additional staff will not meet the program need. The grant performance period requires this BORP plan must be completed by March 2012.
Existing Port staff and staff from other city agencies such as DPW and DBI are currently not available to complete all of this work as mandated
by the grant performance period requirements. Also, following a disaster such as an earthquake, staff from other city agencies such as DPW
and DBI will be busy inspecting non-port critical facilities and cannot be committed to BORP inspection for Port critical facilities.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
It is neither practical nor necessary to adopt new civil service classes to perform this work due to the intent and nature of the proposed work
as well as the time constraints of the grant performance period.

5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes
A. Will the contractor directly supervise City and County employees?
B. Will the contractor train City and County employees?
+ Describe the training and indicate approximate number of hours. "

x| x|

« Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

Are there legal mandates requiring the use of contractual services? X
Are there federal or state grant requirements regarding the use of contractual services? X
Has a board or commission determined that contracting is the most effective way X
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services | | | X |
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: /\é) " M / /,/i/

Slgnatur of Departmental Personal Services Contract Coordinator

Lavena Holmes Williams - (415) 274-0305
Print or Type Name Telephone Number

mo A

Pier 1 —~ The Embarcadero
San Francisco, CA 94111

Address

PSCFORM 1 (9/96)




Attachment to Port PSC

TYPE OF SERVICE: Establish Building Occupancy Resumption Program for Critical Port Facilities

FUNDING SOURCE: FY 2007/8 Federal Department of Homeland Security- Federal Emergency Management
Agency (FEMA) -Supplemental Port Security Grant Program (PSGP) and Other TBD

PSC AMOUNT: $662.357 PSC DURATION: July 1,2011 —March 31, 2016

BUILDING OCCUPANCY RESUMPTION PLAN (BORP)

In the event of a major catastrophe, such as an earthquake or flood, many businesses are subject to great

- financial loss. Structural damage causing closure of a business can be economically devastating,
especially to small establishments dependent on being open in order to survive financially. When
buildings suffer such damage, state law requires the Building Official (at the Port, the Chief Harbor
Engineer or his designee) to inspect and tag these buildings with red, yellow-or green placards approved
by the Governor’s Office of Emergency Services (OES). Most of us are familiar with the terms “red
tagged” (UNSAFE -DO NOT ENTER OR OCCUPY), or “yellow tagged” (RESTRICTED ENTRY
ONLY) or “green tagged” (LAWFUL OCCUPANCY PERMITTED) from news coverage of floods and
hurricanes in other parts of the country and, unfortunately, from our own experience with seismic activity
here at home. Even if the building is structurally sound, when utilities such as gas and electrical service
become damaged or disconnected, the utility company will not reconnect the service without the building
official’s approval.

The Building Occupancy Resumption Program (BORP) is a program developed by the City and County
of San Francisco, Department of Building Inspection, with the cooperation of the Structural Engineers
Association of Northern California (SEAONC) and San Francisco chapters of the Building Owners and
Managers Association (BOMA) and the American Institute of Architects (AIA). The program allows
San Francisco building owners to pre-certify private post-earthquake inspection of their buildings by
qualified engineers and specialty contractors upon DBI acceptance of a written inspection program.

The Building Occupancy Resumption Program consists of three basic phases as follows:

1. The first is the assessment of the building and preparation of a BORP Inspection Plan, including
a building-specific post-earthquake inspection plan.

2. The second phase includes annual update and renewal activities, the maintenance portion of the
work.

3. The third phase is the post-disaster implementation of the program.

No matter how well prepared a city may be, turmoil and confusion will follow a major catastrophe.
History has proven that damage assessment after an event is a time-consuming task. Even with volunteer
help from adjoining jurisdictions, city agencies often lack necessary resources and the inspection staff
becomes overwhelmed. Following a disaster, a prompt inspection followed by a quick resumptionof
operations at Port/City’s critical and essential facilities is very important for a successful post disaster
response. Having a pre-certified inspection plan for critical facilities using BORP procedures will help
achieve this objective.

BORP uses SEONC and OES approved guidelines, forms and checklists as tools to obtain essential
information. This information is then kept in a safe readily accessible site in the building for use in an




emergency. Essential data recorded on these forms include the building’s structural aspects along with
information on elevators, egress paths, use or occupancy, emergency power provisions and fire detection
and suppression systems. Specific instructions are provided as to the location and handling of any
hazardous materials stored on the property. Emergency access information and procedures for
maintaining safe exit paths are designated. Documentation is provided verifying that personal safety gear,
flash lights, walkie-talkies, caution tape, ladders and barricades are stored on site and readily available
for emergency situations. The plan also defines inspection procedures to be followed, noting where
damage is expected to occur, what to look for and how to interpret damage to structural elements and to
the building in general after an earthquake.

The process begins with hiring of a qualified consulting engineer to develop the BORP plan. The plan is
then submitted to a SEONC BORP subcommittee, comprised of qualified volunteer engineers, who
review applications and confirm that the program meets the BORP requirements. The SEONC BORP
subcommittee recommends approval to the Building Official who issues a Certificate of Approval to the
engineer that originated the plan and other professionals responsible for inspection. The Building Permit
Group files the address as BORP approved along with contact information. In the event of a catastrophe,
the Port’s Building Official, or designee, will know which Port properties are BORP approved for private
inspection. The BORP approved tenant then has the facility inspected for any damage in the most
efficient manner possible.

Upon approval of a written inspection program, BORP will enable the Port, as the facility owner, to
obtain pre-certification for post disaster inspections of essential facilities and Port buildings enrolled in
the program by qualified, licensed engineers. Participation in BORP will increase Port resiliency by

- expediting the inspection process and enabling the resumption of essential services including Fire and
Police operations. Currently, the Port lacks a sufficient number of qualified staff able to complete post
disaster structural inspections of essential facilities and Port properties within required timeframes.

The City of San Francisco’s Department of Building Inspection estimates that the hiring of qualified
engineers could take many weeks, a timeframe that would have significant negative impact on Port
resiliency, and the Port’s ability to resume essential functions.

Increasing the availability of building inspectors in a post disaster will act as a “force multiplier” by
reducing the amount of time required to complete inspections, thereby enabling the resumption of
essential services and restoring critical functions to operational status.

Fifteen of the Port’s facilities identified as “critical” by local and regional emergency response plans
following a variety of human caused and natural disasters, and essential to the regions’ “First
Responders” will be enrolled in BORP. This includes cargo and passenger facilities, bridges, fueling
docks, and Police and Fire Department facilities. The Port considers this program critical to its resiliency
efforts. Over time, existing structures will be enrolled by the Port. As funding becomes available, the
Port plans to enroll all critical port structures in the program. Major redevelopment projects will be
required to enroll prior to project completion.




Pagetl of 2

Regular PSC Summary - Establish BORP for Critical Port Facilities
Lorceli Braganza

to:

DHR-PSCCoordinator

05/10/2011 09:32 AM

Cc:

Lavena Holmes-Williams

Hide Details

From: Lorceli Braganza/SFPORT/SFGOV

To: DHR-PSCCoordinator/DHR/SFGOV@SFGOV

Cc: Lavena Holmes-Williams/SFPORT/SFGOV@SFGOV

Hi Maria,
Please see below e-mail in regards to Notice to Unions for:

Type of Service: 'Establish Building Occupancy Resumption Program (BORP) for Critical Port
Facilities

Notice to Union: May 4, 2011

I apologize for the error on the initial Notice to Union date. I don't know where April 25, 2011 came
from.

Thank you,
Ibraganza

Human Resources
Port of San Francisco
Work: 415-274-0424
Fax: 415-274-0583

To: glouie@ifpte21.org, Larry.Wong@sfdpw.org

From: Norma Nelson/SFPORT/SFGOV

Date: 05/04/2011 06:38PM

Cc: Uday Prasad/SFPORT/SFGOV@SFGOV, Andres Acevedo/SFPORT/SFGOV@SFGOV, Lorceli

file://C:\Documents and Settings\mryan\Local#Sgifihgs\Temp\notes87944B\~web5286.htm  5/10/2011




Page 2 of 2

Braganza/SFPORT/SFGOV@SFGOV
Subject: Draft PSC for Building Occupancy Resumption Program and Multi-Agency First Responder
Assessment/Coordination

Hi Ging and Larry,

Attached is the draft PSC for the Building Occupancy Resumption Program (BORP). I thought that
I had sent this one out with the one for the Multi-Agency First Responder :
Assessment/Coordination to Kyra Byrne and Rachel at MEA a couple of weeks ago. I spoke with
Joe Brenner about the First Responder PSC about a week ago as well.

Both of these PSCs are one-time grant funded with very specific performance periods to get
specific work completed. The BORP PSC has grant budget that consists of the proposed services
being contracting out. The Port met with David F. Leung of the Department of Building Inspection
on March 16, 2011 to discuss the options for their participation in this work. It was agreed that
their department would review the BORP once it is completed and they would assist us with
developing the RFP scope of services. It was brought to my attention today that the Department
of Public Works (DPW) may also perform this type of work. I did not get the contact information
for that department. '

The Multi-Agency Responder Assessment/Coordination PSC has a very tight deadline for
completion of the work. The Port does not have the fully executed grant Agreement in place.
However, it is my understanding that if we do not commence the contracting process, we might
as well turn down the $596,000 in grant funds for work that is needed at the Port. As such, we
are requesting an expedited Local 21 review process in order to have both PSC scheduled for the
June 6th, 2011 Civil Service Commission hearing.

Please let me know when someone is available from Local 21 to review these PSCs. If you deem
it not necessary to meet to review these PSCs, please respond to this e-mail accordingly. If you
have the contact person for DPW for their consideration of the BORP work, please advise.
However, it is my understanding that this work must be contracted out in order to meet its
purpose in providing added disaster preparedness resources when needed. The BORP planning
work must be performed by experts in maritime infrastructure. Port staff are the most qualified
city staff to perform this work, but workloads do not permit them to do this work, even if the
grant allowed personnel costs.

Questions about both grants can be addressed to Andres Acevedo at (415)274-0443 or via e-mail
as he is copied on this e-mail.
Thank you.

Norma

(See attached’file: Attachment to Port PSC-Rev UP final.pdf) (See attached file: PSC form 1
(revised) _Up Final.doc)

file://C:\Documents and Settings\mryan\Loc4ESeftifigs\Temp\notes87944B\~web5286.htm  5/10/2011




Fw: PSC-Port BORP Consultant for Critical Port Facilities :
% Lavena Holmes-Williams to: Maria Ryan 06/01/2011 11:53 AM

Cc: Lorceli Braganza
Hi Maria,

Please see Local 21 response below.and calendar the PSC for 6/20 CSC meeting. Let me know if you
have questions.

Lavena Holmes\Wiliams

Port of San Francisco

Pier 1

San Franciseo, CA 84111

QiR 415.274-0305

FS0 416.547 .7956

CEL 415:726-1575

FAX 415-274-0583

EMAIL  lavenaholmes-williams@siport com

----- Forwarded by Lavena Holmes-Williams/SFPORT/SFGOV on 06/01/2011 11:49 AM ---—-

Larry Wong
<lwong@ifpte21.org> To ‘"lavena.holmes-williams@sfport.com"
06/01/2011 11:47 AM <lavena.holmes-williams@sfport.com>

cc Ging Louie <glouie@ifpte21.org>, Larry Wong
<lwong@ifpte21.org>
Subject PSC-Port BORP Consultant for Critical Port Facilities

Lavena,

This is to confirm our telephone conversation today that Local #21 has met with the SF Port
representatives and has no objection to the PSC BORP Consuitant for Critical Port Facilities.

Local #21 wavies the 30-day notice for this PSC.

Larry Wong

Local #21

(415) 864-2100 X-225

Professional Advancement thru Collective Bargaining




City and C;)unty of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: May 25, 2011

DEPARTMENT NAME: _Department of Public Health DEPARTMENT NUMBER _81

TYPE OF APPROVAL: [__| EXPEDITED REGULAR  (OMIT POSTING )
[ ] CONTINUING [_] ANNUAL

TYPE OF REQUEST:

] INITIAL REQUEST - MODIFICATION (PSC# _2005-00/01 )
TYPE OF SERVICE: Intermittent, As-needed Physical, Occupational And Speech Therapist Registry Services

FUNDING SOURCE:  DPH-Community Health Network Funds

PSC AMOUNT: $1,550,000 PSC DURATION:  7/1/11-6/30/16

1. DESCRIPTION OF WORK

A. Concise description of proposed work: :
Provision of intermittent, as needed, temporary, on-call professional, licensed Physical, Occupational and Speech
Therapists and Occupational Therapy Assistants, 7 days a week, 8:00 AM to 4:30PM. Therapists will available on a 24
hour basis to provide back-up coverage to Civil Service staff positions during scheduled and unscheduled staff absences.

B. Explain why this service is necessary and the consequences of denial:
These services are necessary to provide an adequate level of rehabilitation staff at San Francisco General Hospital and
Laguna Honda Hospital, the Health at Home Agency, and other parts of the Community Health Network (CHN), during
periods of unanticipated staff absences requiring the use of licensed or certified personnel.

Denial of this request will result in extensive waiting lists, reducing the likelihood of successful rehabilitation, as well as
" adversely affecting compliance with hospital accreditation regulations and Department of Justice audit findings requiring that
_rehabilitation services change as the needs of clients change. Trends in patient counts continue to rise, as they have in
recent years, requiring use of these registries to ensure regulatory compliance when Civil Service staff are not available due
to scheduled and unscheduled absences.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
‘ Service Commission, indicate most recent personal services contract approval number):
These services have been provided under PSC 2005-00/01. A new PSC is requested to correspond with a new RFP for
these services.

D. Will the contract(s) be renewed: Yes, if the need for services persists and funding is available.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
- instructions for specific procedures):

IFPTE Local 21 Jacquie Hale April 25, 2011
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxijng form Date

RFP sentto - |IFPTELocal21 ,on February 3, 2011 ‘ Mahlet Girma
Union Name Date Signature

P o L T R L L A R R R R L R L e e e Y e R R R A AL T T T S T

, FOR DEPARTMENT OF HUMAN RESOURCES USE 20
pPSC#  H\ 20—~ (p/tl : MAY 2B

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:
3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

PSC FORM 1 (9/96)




City and County of San Francisco } " Department of Human Resources

A.  Specify required skills and/or expertise:
Contractors must have licensed staff including Physical, Occupational and Speech Therapists and Physical and
Occupational Therapy Assistants.

B.  Which, if any, civil service class normally performs this work?
2542 Speech Pathologist, 2548 Occupational Therapist, 25565 Physical Therapy Assistant, and 25566 Physical Therapist

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4,  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
No. Civil Service classifications already exist. These services are temporary, on-call and back-up for use only during
scheduled and unscheduled absences of Civil Service staff.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. Civil Service classifications already exist. The Department uses registries fo back-up scheduled and un-scheduled
absences of Civil Service staff.

5. ADDITIONAIL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees?

+  Describe the training and indicate approximate number of hours
+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

= B HEH  HEe

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPAR'IMENT HEAD: .

U Uod Dle

Slgnature of Depart?éﬁtal Pviﬁonal Servwé'é Contract Coordinator
Jacquie Hale (415) 554-2609
Print or Type Name Telephone Number

101 Grove Street, Room 307
San Francisco, CA 94102

Address

PSC FORM 1 (9/96)




City and County of San Francisco Department of Public Health

Gavin Newsom Mitchell H. Katz, MD
Mayor ' Director of Health
MEMORANDUM
DATE: © August 25, 2010 7
TO: Marla Ryan, PSC Coordinator
: Department of Human Resources (Dept. 33)
- FROM: Jacquie Hale, PSC Coordinator -
Department of Public Health (Dept, 82#) ™
RE: : Request for Approval to Extend Duration of PSC 2005-00/01 through January 31, 2011
PSC No: _2005-00/01 Approval Date: _1/2/07 .
Descripﬁon of Service(s): Intermittent as needed, professional physical, occupational and

speech therapist registry services
Original Approved : Original Approved
Amount: $1,340,000 Duration: 2/1/01-1/31/10
Modificatton Amount: $ 0 Modification of Duration:  10/1/40-01/31/11

Total Amount as . Total Duration as
Modifled: $1,340,000 "Modified: . 10/1/10-01/31/11

" Reason for the modliication;

DPH is conducting an RFP for these services anid expects to make a new PSC request and new award
for services to start 2/1/11.

Attachment: Copy of Approved PSC Summary

-Illl-I.I‘Fll..“l‘llllll'llﬂll.IIIIIIIIIII!I.'II'I‘II.II-IIl'lll.llllllll'lllllh'

FOR DEPARTMENT OF HUMAN RESOURCES USE
DHR ACTION: [/]"  Approved

Approval Date: 8/ 20/ (0

S, >

VH o YW?A*;\KJK/,‘ ..........
<O Micki Callahan, Human Résources Director

(415) 554-2609 | fax (415) 554.2555 101 Grove Street, Room 307 San Francisco, CA 94102-4593
Jacquie.Hale@SFDPH,org '




Clty and County of San Francises ‘Department of Faman Kesous 2
PERSONAL SERVICES CONTRACT SUMMARY
DATE:  12/07/2006

DEPARTMENT NAME: ~_DEPARTMENT OF PUBLIC HEALTH - DEPARTMENT NUMBER: 81
TYPEOF APPROVAL: [ | EXPEDITED [__|RrBGULAR  (OMITPOSTING )
[ ] conTnumNG [ ] annuaL
TYPE OF REQUEST: .
__| INITIAL REQUEST [ X | MODIFICATION (PSC # 2005-00/01)

TYPE OF SERVICE: intermitient, as-needed, professional physical, occupational & speech therapist registry services

FUNDING SOURCE: BPH - Coammunity Heailth Network Funds

ORIGINAL PSC AMOUNT: $ 840000  ORIGINAL PSC DURATION: February 1, 2001 ~ January 31, 2006
MODIFICATION AMOUNT:  $ 500,800 February 1, 2007 - January 31, 2010
NEW PSC AMOUNT: - . $1 +340,000 February 1, 2001 - January 31, 201G
1. DESCRIPTION OF WORK

A. Concise description of proposed work:

Provision of intermittent, as-needed, temporary, on-tall, professional, licensed Physical, Occupational and Speech
Therapists and Physical and Occupational Therapy Assistants, 7 days a week, 8:00 AM to 4:30 PM. Theraplsts will be
available on 24-hour notice to provide back-up coverage to Civil Service staff positions during scheduled and '
unscheduled staff absences. ‘

B. Explain why this service is neeessary and the consequence of denial: »
These registry services are necessary to provide an adequate level of rehabliitation staff at San Francisco General  *
Hospital, Laguna Honda Hospital, the Health at Home Agency, all part of the Community Heaith Network (CHN), during
periods of unanticipated staff absences requiring the use of licensed or certified personnel. Denial of the utilization of
these registry services will result in extensive waiting lists for services, reducing the likelthood of successful '
rehabilitation. Laguna Honda Hospital's need to Increase rehabilitation services to meet the changing needs of its
clients results from an audit by the Justice Department and new accreditation requirerments, There has been a steady
increase in patient count within the CHN, which translates into a higher demand for these services than in previous
years. During the period of 2004-2006 San Francisco General Hospltal had an increase in patient treatments of
approximately 2,263,

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):

These services were previously approved and are currently accessed through PSC# 2005-00/01. This modification
increases the amount of the current PSC in order to carry the PSC approval through January 31, 2010,

D. 'Will the contract(s) be renewed? Yes, Iif the need for services persists and funding Is available.

2. UNION NOTIFICATION: Copy of this swmmary is to
instructions for specific procedure):

'be sent to employee organizations as apprapriate (refer to

Local 21 L ' Jacquie Hale DEC 07 2006
Union Name " Signature of person mailing/faxing form Date
Union Name ' Signature of person mailing/faxing form Date
__on
Union Name : Date Signature

*******************‘.’f5\‘*************************************‘k*\\‘**,‘k****‘h*!\‘***\\'**‘k**************w\Yc***

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC# 2005-00/01 Approved on 01/02/2007

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

OAFORMS\CONTRACT\PSCFORMI.DOC

PSC FORM 1 (9/96}




ity and County of San Francisco

3. DESCRIPTION OF REQUIRED SKIILS/EXPERTISE
A. Specify required skills and/or expertise:

Contractors must have licensed Physical, Occupational and Speech Therapists and Physical and Occupational

Therapist Assistants, ’

- Departinent of Human Resoorcss

B. Which, if any, civil service class normally performs this work? ‘
2548 Occupationat Therapist, 2556 Physical Therapist, 2555 Physical Therapist Assistant and 2542 Speech Pathologist,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
. No. .

4. WHY CLASSIFIED CIVIL, SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable:

Civil Service classifications already exist. These registry services are for intermittent, termporary, on-call services to
provide back-up coverage during scheduled and unscheduled staff abserices,

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. Civil Service classifications alre

ady exist. The Depariment utilizes registries to provide coverage for scheduled and
unscheduled staff absences. ‘
5. ADDITIONAL INFORMATION (if "yes," attach explanation)

- Xes
A. Will the contractor directly supervise City and County employees? L—__] '
B, 'Will the contractor train City arid County employees? D
¢ Describe the training and indicate approximate number of hours.

¢ Indicate occupational type of City and County employees to receive training (i.e., clerks,
: civil engineers, etc.) and approximate numbers to be trained..

<] =

C. Are there legal handates requiring the use of éont_ractual services? If there are not enough D(_—l l ' v ﬁ

staff to serve patients’ needs, contractual services are to be used, per new accreditation '
requirements foy licensure and relmbursement. . ;

D. " Are there federal or state grant requirements regarding the use of contractual services? l:l ' ! X i

E. Has a board or commission determined that contracting is the most effective way D . ‘ )(\j
to provide this service?

contract with your departrnent? Yes,

F. Will the proposed work be completed by a contractor that has a current pgrsc;nal services E(:l
On-Call Therapists and Preferred Healthcare Registry,
inc. : ‘ '

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: : ‘

Signature of Dep ntal Pefsonal Services Contract Coordinator
(LI

Jacquie Hale - (415) 554-2608
Print or Type Name Telephone Number
: 101 Grove Street, Raom 307
San Francisco, CA 94102
Address

DAFCRMS\CONTRACTYPROFORMI RNk

AaTaValh o?aN a3 W SEETNFE S /o




GAVIN NEWSOM
MAYOR

THOMAS T. NG
PRESIDENT

ALICIA D. BECERRIL
VICE PRESIENT

DONALD A. CASPER
COMMISSIONER

' MORGAN R, GORRONO
COMMISSIONER

KATE FAVETTI
EXECUTIVE ORFICER

© SUBJECT:

25 VAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 ® FAX (415) 2523260 @ www.sfgov.org/civil_servics/

CiviL SERVICE COMMISSION
City AND COUNTY OF SAN FRANCI@ O

Janmary 4, 2007

NOTICE OF CIVIL SERVICE COMMISSION ACTION

REVIEW OF REQUEST FOR APPROVAL OF PROPOSED |
PERSONAL SERVICES CONTRACT NUMBERS 4081-06/07
THROUGH 4085-06/07; 2005-00/01 AND 4019-06/07.

At its meeting of Japuary 2, 2007 the Civil Service Comm1ssmn had for its
c0n81derat10n the above matter.

1t was the decision of the Commission to adopt the Human Resources
Director’s report. Notify the offices of the Controllér and the Purchaser.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the

time within which judicial review must be sought is set forth in CCP Section -
1094.6.

\?omﬁsm(m ‘

. KATE FAVETTI
Executive Officer

Aftachment

c:  Brenda Burrell, Mayor’s Office of Housing
. Gordon Choy, Department of Public Works
* Philip Ginsburg, Human Resources Dlrector
" Nancy Gonchar, Arts Commission
Jacquie Hale, Department of Public Health
Ed Harrington, Controller .
Jermifer Johnston, Department of Human Resources
Naomi Kelly, Office of Contract Administration
Wayne Lawrence, Mayor’s Office of Housing
Joan Lubamersky, Mayor’s Office on Disability

Jonathan Nelly, Department of Human Resources
Commission File
Chren

3&‘5 8 g 2007
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City and County of San Franciséo
Department of Public Health

101 Grove Street, Room 307

, . . : . S © - San Francisco, CA 94102

- OFFICE OF CONTRACT MANAGEMENT ' (415) 554-2602 FAX (415) 554.2555
AND COMPLIANCE I o ‘ A .

MEMORANDUM

DATE: . ’Septerber1,2004
TO! Emily Morrison P.8.C. Coordinator, Human Resources
FROM:’

" Galen Leung, Directer Contract Mahagement and Complianée,———@y/z__ i :
N . . . . B }:
RE: Extension of PSCH 2008-0001 | L | ﬁ
. . Intermittent, As-Neesded, Professional Physlcal Occupational & Speech Therapist :
' " Regletry Services T : i ‘

This is a request to extend PSCH# 2005-00/01 through January 31, 2010. The current contracts expire

January 31, 2005, and PSCH# 4108-96/97, which has contipuing approval, has same expiration date: We
are publishing a Request For Proposals this Fall to award multipty contracts to qualifled vendors to
provide various types of rehabilifation services. ST '

This PSC-1 ghants authority.to contract o

: provided.an 'adaquate level of physieal, bccupationa‘ and
speech therapist registry services to San Francisco Gen
Health At Home Agericy during.pariods of unant!

\eral Hospital, Laguna Honda Hospltal and the
clpated staff absences and increased need, which
cannot be filled by civil senvices personnel, S o
- Should you have ar{y questions regarding _raqueét,pieas'e feel f'rae‘to call me at 554-2669.
Thankyou, © ' '

a

Encl.

(G WY 8- 43840
i




£y 288 County of San Franeisco  J '

- L o u 'ﬁ)epgﬁmen’t of Humaxn Resourony
) PERSONAL SERVICES CONTRACT SUMMARY ' ’
ATB: 11072000 ' h ‘ ‘

BPARTMENT NAME: ~_DEPARTMENT OF PUBLIC HEALTH

DEPARTMENT NUMBER: B

YPEOFAPPROVAL: - [T|BXPEDITED . - L_1RBGULAR  (oMITRPOSTING ___ )

o [Xcowmwme: Clawoa. . o
“YPE.OF REQUEST: R Lo a ‘
X nuTiaL RequesT - [_| MODIRICATION (PSC #_): e e
IYPR OF SE:é.VICE: Intermittent, as-needad, ﬁyofeés‘:on}sﬂ physical, ocoupational & speech theraplst reg!stfy é@r‘vk:as:;
FUNDING SOURCE: . DPH - Gommunity Health Netacrk Fande . - -
PSCAMOUNT:  $446,000 -

_ PSC DURATION:

1.  DESCRIPTIONOFWORK, = =~ )
, A. Conciss description of proposed work: . S e
Provision of Intermittent, as-needed, temporary, on-call, professiona}, licensed Physical, Oceu
Thatepists and Physical and Oceupational Therapy Assistants, 7 days a week, 8:00°AM to 4:30 PM. Theraplsts will be
avallabla on 24-hour niatics to provide back-up coverage to civil service staft posftions during schedpled and
unscheduled staff sbeances, . L C ‘ . -

B. Explain why this service Is necessary dnd the consequence of denial; =~ o -
These reglstry services are neacessary to provide an adequate Jeve! of rehabilitation staff at Ban Franclsco Genaral
Hospltal, Laguna Honda Hospitat, the Health at'Home Agency, all part of the Community Health Nitwork (CHN), during
periods of unanticipated staft absences raquiringthe use of licensed or cerlifled personnel, Denjal of the utilizatlon of
these registry sefvices will.-result In' extensive waiting lists for setvices; reducing the Nkelihood of successful’ .
rehabilitation. There has been a steady Increase In patient count within the GHN, whieh trapsiates Into a higher demand
forthese servicés than In previous years, Laguna Honda Hospital's need to Increase rehabliitation services to mect ihe
* changing needs of its clients results from an audit by the Justica Department and new accreditation requirermnents.
C. Bxplain how this.service has been provided in ths past (if this service was previoust:

Seryice Commission, indicate mo

"

) Fabméry 1, 2001 - January 31, 2008

paﬂonﬁl-én‘d Speech

! ously approved by the Givil
anclicate most recent personal services contract approval number); - T '
" This ts a renswal of PSG #4153-85/g8, . N N :
- D, Willths contract(s) be renewed? Yes , ‘
2. UNION NOTIFICATION: . Copy of this aummary is tobe sent to empldyéa organizetions g apprcpﬂate (refer to
?““*"‘7‘"”"‘”"_7”-”‘ * . v
instructions for specific procedure): ‘ . : Lo, ."

" * Locals 21,250 B " ‘ ' ' ; |
[X] _535and700. - Galen WM. Leung - L NOVOTennn
o + Union Name . Signature of person mailing/faxing form . " Date. -
Union Name Signatare of persen maﬂiriglfaxing form

RFP.sentto 21, 280, 635,780 on

. Date ]
. Novernber.8, 2000 _ ' &QM e&o&u&@
Union Name. ' © - Date’ _ . )

(Bignature

*&****ﬁ*ﬁ&**ﬁ***ﬁ*k****ﬁ**********i*t*ﬁ

ﬂﬁ*ﬁt******'ﬁ*1’:*4%\*‘*63********&‘*%**7‘:1\*&-}( :
T . FORDEPARTMENT OF HUMAN RESOURCES USE
PSCH# 2005-00/01 '

STAFF ANALYSIS/RECOMMENDATION: | w 13fou 1":’?}
‘CIVIL SERVICE COMMISSION ACTION: ‘ T

' Yedrdededede o dode oo dede e dede




* a ‘, ’ B : . ..4 * . . ) . .
ty and County of San Franeisce .7 N i o ':f')épzirtment of Human Regourees
DESCRIPTION OF REQUIRED SKILLS/EXPERTISE . .o ‘ :

A, Specify required skills and/or expertise:

sntractore rrlst have licensed Physxcal Occupaﬁnﬁa! and Speech Therapists. and Phys}cax and Occupatlona\
1eraplat Assistants,

B. Which, if any, cwxl service class norrmally performs thxs work?
548, 2658, 2555 and 2542,

€. Wil conmntor provxda facilities andl or eq\npment not cm*rently possessed by the C\ty'? Ifyes, explam
Jo.

&, ’WBZY CLASSIFIRD CIVIL SERVICE CANNO’F PERFORM'
-A. Bxplain why, givil service classes are not applicable:

Civll Service classifications already exist. . These regis't:y services ﬁre for Intermittent, tempormy, on-call servlcas o
prov de back-up coverage duﬁng scheduled and unacheduled staff absences, |

*B., Would itbe practical to adopt & new civil service olass to perform this work? Explaln o
No. Civll Sarvice clagsifications already e>dst. The Department uﬂnzes registries to provide covarage for schedu!
and unscheduled staff absences. - -

5. ADDITIONAL mmmnon (1f "yes,“ attmhexplauahen)
A, Wilithe contrantor dxractly supervise Ctty and County amployees?

Yes .
- B. Wwill the eontautnr t‘ain C‘.zty and Co\mty emﬁloyees? .

» . Describe the training add indioate spproximats mamber of hours, - '

s Indicate occupational type of Cﬂ:y and Cowty employees to receive trainmg (1.e., clerks,
S augineers etc)) and approxxmnta numbers to be traim:d

C Are there legal meridates requiﬁng the use of contactual samces‘? Hthere are fiot enough m E:j

staff to sarve petlents! needs, contractual services are to be used, per. new accredltaﬂon
requ\rements for ncensurs and reimbursement.

v

L'_Z] L
E, Has a board or commission ‘determined that contracting is ﬂmmost effectxve Way B E:] L E};ﬁj
: to provide this servica? - . ‘ S :

F.. Will the proposed work be completed tya contmctor thafhaa a cun-ent personal servieés - Ej
coufract with your departmenﬂ Not known at this time. Raquest for Proposal ls Inprogess. -

D, Are there fedcral or state gra.n.t requirements regardmg the usé of contra.étual serv;ces?

TR ABOVEINFORMATION IS SUB‘MI’ITED AS COMPLETE AND ACCURATE ON BBHAI..F OF 'r%
DEPARTMENT HEAD: B ‘

Sign?iufe ofﬁepmmtal Personal Services CWorqmaﬁr T
Galan W.M, Laung - (415) B84-2808
Print or Type Name 4 Talaphnue Number

101 Grove Straet, Room 307
San Franclsco, CA 54102 .
-Address




|

N - DECO 62
CiviL SErRVICE CommussioN - |
)5/ CITY AND COUNTY OF SAN FRANCISCO.

.
* +
.
» . N : . v
. . -
‘ ) ' ’ ’
. .

-t v A ew .

Annﬁi\'nn Poln'. . o "  ‘December 5, 2000 . .
“PRESIDENT v o ‘ - ) ‘o L
) ' . -NOTICE OF CIVIL SERVICE COMMISSION ACTION
LOSABELLA SAFONT | . . D - R .
. VICEPRESIDENT. | SUBJRCT: BEVIEW OF REQUEST FOR APFROVAY OF PROPOSED
) . - ] 8 SERVY C ACT 2005 H
DorALD A, Caseer | .- ZERSONAL § e
Commssioner |, . 302-00 4308-00/01; 406597 8: AND 4220-00/01. -
ORGAN R. GORRGNO At its meeting of Degem! ber 4 2000 the Civil Servics Commission had for its
C,omms;mm : consideratioiq the above matter, . I .
, , © Tt.was thé decigion of the Commission to adopt report. Notify the offices of -
KatEFavern | the-Controller and the Purchaser, .~ - .- O I
NECUTIVE OFFICER, ‘ '

If this matter is subjéot to the Code

e e of Civil Proedure (CCP) Section 1094.5,

the time within which judicisl review raustbe sought is set forth in CCP Seetion

10946, ST T e T
* CIVIL SERVICE COMMISSION
KATE FAVETTI '

‘ '+ Bxecutive Officer-
Attéch:nent
col

Shawn Allison, Department of Telecommunications -
Gordon Choy, Depertment of Public Works”
David Curto, Department:of Human Services
Raosie Espinneva, Public Utilities Commission -

- Gabe Karol, Alrport Commission .~ -

Kermry Ko, Department of Human Rescurces” |

~@alen Leung, Department of Public Health "
Vernon Nulph, Department of Human Resources
Commission File ’
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City and County of San Francisco ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

Deparionesit” of Tuwlic prealida —

DATE: May 25, 2011

DEPARTMENT NAME: _Community Health Network DEPARTMENT NUMBER _81

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[_] conTNUING [_] ANNUAL

TYPE OF REQUEST:

INITIAL REQUEST ~ [___]MODIFICATION (PSC# )

TYPE OF SERVICE: As-needed, Supplemental Transcription and Credential Verification Personnel Services for
San Francisco General Hospital

FUNDING SOURCE: _General Fund

PSC AMOUNT:  $890,000 PSC DURATION:  July 1, 2011 to December 31, 2016

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
As needed, temporary, supplemental transcription and credential verification registry personnel services for the Medical -
Staff Services Department of San Francisco General Hospital (SFGH). This service provides temporary staff during
unanticipated peaks in demand and whenever full time staff are unavailable to attend standing meetings of eleven (11)
SFGH medical committees. Temporary staff track medical staff attendance, prepare agenda and provide transcriptions of
the meeting minutes. Temporary staff also verify provider licenses, certificates and board certifications of physicians,
dentists, nurse practitioners, nurse anesthetists and midwives on an as needed basis.

B. Explain why this service is necessary and the consequences of denial:
The accrediting Joint Commission has new requirements which impose an accelerated basis by which to provide Ongoing
Provider Practice Evaluations (OPPE) from once every two years to once every six months, and changed the methodology
of evaluations to be much more labor-intensive and data-driven. Also, these requirements have increased the need for
SFGH Medical Staff Services to process and record information. SFGH has directed that they implement a new web-based
data system to allow medical staff to apply online and expedite the process, which has produced a temporary workload
increase that is expected to decrease once the new system is operational. These services is necessary in order to meet
hospital accreditation and the licensing requirement that medical staff committees maintain a record and minutes of the
meetings including the identity of attendees and the number of meetings they attend. Denial of registry personnel
assistance will jeopardize the accreditation and licensing of SFGH and its medical staff. Uninterrupted services are
essential to maintain compliance with State mandated minimum staffing requirements deemed vital in providing quality care
to residents of San Francisco.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number): PSC#'s 41 23-03/04,
4121-02/03 and 4353-00/01

D. Will the contract(s) be renewed: As needed, if funding is available.

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

SEIU Local 1021,

IFPTE Local 21 Jacquie Hale Aprii-21, 2011
Union Name Signature of person mailing/faxing form Date
MEA Jacquie Hale May 19, 2011
Union Name Signature of person mailing/faxing form Date
RFP sent to ,on
Union Name Date Signature

R R B B B R T e S e s S L L L L e ey

FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# AL =107\ MAY 2 5 201

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco ‘ Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A, Specify required skills and/or expertise: '
Ability to provide transcription services on a short notice, work with online databases and be responsive to changing
Joint Commission accreditation fequirements, and verify professional credentials in compliance with accreditation and
licensing requirements. Certification as a Certified Medical Staff Coordinator (CMSC), Certified Provider Credentialing
Specialist (CPCS) or Certified Professional in Healthcare Quality (CPHQ) or equivalent experience and training is
required.

B.  Which, if any, civil service class normally performs this work?
SEIU Local 1021: 2106 Medical Staff Specialist;
IFPTE Local 21: 2107 Medical Staff Analyst;
MEA : 0931 Manager Ill

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. WHY CLASSIFIED CIVII, SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
Temporary staff , including management-level staff, especially those proficient in pharmaceutical issues, are utllized
when existing Civil Service staff are unavailable to provide these services due to excessive workloads.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. Civil Service classifications do exist. These services provide back-up to existing Civil Service staff.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

e

B. Will the contractor train City and County employees?
* Describe the training and indicate approximate number of hours.
* Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. ‘Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

B 000 OO
[ BEE

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department? ,

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: '

Signature of Departme; A '-"'.s nal Serv1ces ontract Coordinator

Jacquie Hale , 554-2609
Print or Type Name Telephone Number
101 Grove Street, Room 307
San Francisco, CA 94102
Address

PSC FORM 1 (9/96)




LINDA RICHARDSON
PRESIDENT

THOMAS T. NG
VICE PRESIDENT

ALICIA D. BECERRIL
COMMISSIONER

DONALD A, CASPER
COMMISSIONER

MORGAN R. GORRONO
COMMISSIONER

KATE FAVETTI

_ACUTIVE OFFICER |

CrviL, SERVICE COMMISSION
CiTY AND COUNTY OF SAN FRANCISCO

June 9, 2004

NOTICE, OF CI1VIL, SERVICE COMMISSION ACTION

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
PERSONAL SERVICES CONTRACT NUMBERS 4119-03/04
THROUGH 4123-03/041 4125-03/04: 4126-03/04; 4118-03/04 AND
4124-03/04,

At its meeting of June 7, 2004 the Civil Service Commission had for its
consideration the above maiter,

. It was the decision of the Comymission to: 1) Postpone PSC #4125-03/04 to the
meeting of June 21, 2004 at the request of the San Francisco International Airport,

2) Grant a qualified approval of PSC #4124-03/04 with an increase amount of $5,910,142
and the department to report on items discussed with IFPTE Local 21, and; 3) Adopt the
Human Resources Director’s report on all remaining contracts Notxfy the offices of the
Controller and the: Purchaser

If this matter is subject to the Code of Civil Procedure (CCP) Section 1094.5, the
time within' which judicial review must be sought is set forth in CCP Section 1094.6,

CIVIL SERVICE COMMISSION

KATE F&VETTI
Executive Officer

Aftachment -

cc;  Shalonda Baldwin, Mayor's Office of Public Finance & Business Affalrs .
Parveen Boparai, Municipal Transportation Agency -
Brenda Burrell Robinson, Mayor’s Office of Housing
Nancy Gonchar, Arts Commission
Ed Harrington, Controller

Gabe Xarol, San Francisco International Airport
}‘a]en Leung, Department of Public Health
Naomi Little, Office of Contract Administration
Teresa Serata, Office of the District Attorney
Tina Tang, Department of Human Resources
Ted Yamasaki, Department of Human Resources .

Commission File
Chron

25 VAN NESS AVENUE, SUITE 720 € SAN FRANCISCO, CA 94102-6033 e (415) 252-3247 @ FAX (415) 252-3260 ® www.sfgov.org/civil_service/
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City and County of San Francisco - Departinent of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: March 19, 2004

DEPARTMENT NAME: DEPARTMENT OF PUBLIC HEALTH DEPARTMENT NUMBER: 81
TYPE OF APPROVAL: [__] exPEDITED [X] REGULAR  (OMIT POSTING )
[ ] contmumNG - [ avvoaL
TYPE OF REQUEST: , ' :
INITIAL REQUEST [ ] MODIFICATION ®SCH )
TYPE OF SERVICE;

As-needed, Supplemental Transcription and Credential Verification Personnel Services

FUNDING SOURCE: _San Francisco General Hospital Funds
PSC AMOUNT:  $360,000 PSC DURATION: _6/01/2004-6/30/2010

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
As-needed, temporary, supplemental franscription and credential verification registry personnel services for the Medical
Staff Services Department of San Francisco General Hospital (SFGH). This service assists current staff to meet
unanticipated peaks In demand and whenever stalf is unavallable to attend standing meetings of eleven (11) SFGH
medical committees to track medical staff attendance, prepare agenda and provide transcriptions of the meeting
minutes, Additionally, registry staff also supports In-houise staff to verify provider licenses, cerlificates and hoard
cerlifications of physicians, dentists, nurse practitioners, nurse anesthetists and midwives on an as-needed basis,

B. Explain why this service is necessary and the consequence of denial: .
This service is necessary In order to meet hospital accreditation requirements and ficensing requirements that medical
staff committees maintain a record of the minutes of meelings, identify the attendees and monitor the number of meetings

altended by individual staff members. Denial of registry personnel assistance will jeopardize the accreditation and
licensing of SFGH and its medical staff. .

C. Explain how this service has been provided in the past (if this service was previously approved by'the‘ Civil
Service Commission, indicate most recent personal services contract approval number);
These services were previausly approved under: PSC# 4121-02/03 and PSC# 4353-00/01

D. Will the contract(s) be renewed? Only If funding is avéiiable.

2. UNION NOTIFICATION: Copy of this summary is to be sent to
instructions for specific procedure):

employee drgam'zations as appropriate (refer to

| X | Locals 21 ang 790 Galen WM, Leung MAY 10 2004
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Datd
RFP sentto  Locals 21 and 790  on February 24, 2004 m Qj")évvoyk\)
Unioh Name Date U Signature

*************#*************************ﬂ****g*********k*****ﬁ***************k*******

FOR DEPARTMENT OF HUMAN RESOURCES ,U/SE :

psci LA/ Q3 -~ 03/pY e (7‘/

Ehkdkkikh kA ki ok

'STAFF ANALYSIS/RECOMMENDATION: * | ¢+ v 5 {Q :
Uy
CIVIL SERVICE COMMISSION ACTION: fhf f/é /7/ p ¢

OMFORMRUNOINTRACTIBROEAR NAr PO NADRL 1 ro/0e




City and County of San Frapcisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise:
Ability to provide transcription services on a short notice, work with on-line databases and licensing bureaus across the
United States and verify professional credentials, Cerlification as a Certified Medical Staff Coordinator (CMSC),
Certified Provider Credentialing Specialist (CPCS) or Certified Professianal In Heafthcare Quality (CPHQ) or equivalent
experience and trainina.

B. Which, if any, civil service class normally performs this work?
2106 Medical Staff Specialist and 2107 Medicat Staff Analyst

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain: No

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable:

Civil Service classlfications already exist. These registry services are to back-up scheduled and unscheduled staff
absances and meet non-routine workloads,

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
Not at this time. See answer to question 4.A, .

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

v
2

0o
H B

B. Will the contractor train City and County employees?
* Describe the training and indicate approximate number of hours,

¢ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate numbers to be trained.

C. Ate there legal mandates requiring the use of contractual services? ' ' , EI

D. Are there federal ox state grant requirements regarding the use of contractual services? [:I :

E. Has a board or commission determined that contracting is the most effective way [—_—I
to provide this service? .

F. Will the proposed work be completed by a coniractor that has a current personal services - [:I

contract with your department? Only if the current vendor, Medical Staff Registry, is the top
rated bidder responding to RFQ/P 12-2004, published on 02/24/2004, covering a 6 year period,

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BRHALE OF THE

DEPARTMENT HEAD: y /{ .
Signature of Departmental Personal Services Coptfract Coordinator
@ -Galen W.M. Leung (415) 554-2609

Print or Type Name Telephone Number

101 Grove Street, Room 307
San Francisco, CA 94102
Address

ONFORMSICONTRACT\PSCFORMA.0OC PSCIFORM 1 (9/96)




Clty and County of San Francisco Department of Human Resources

RSONAL SERVICES CONTRACT SUMMARY
DATE: APR 25 ZOHE

DEPARTMENT NAME:  Public Health , DEPARTMENT NUMBER 81

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[ ] conTINUING [ ] annuaL

TYPE OF REQUEST: ' '
INITIAL REQUEST [ ]MODIFICATION (PSC# )

TYPE OF SERVICE: T Prolect Management Services

FUNDING SOURCE:  General Fund , Federal American Recovery and Reinvestment Act (ARRSA) Funds

PSC AMOUNT: § 1,260,000 PSC DURATION:  7/1/2011 = 12/31/2014

1. DESCRIPTION OF WORK

A. Concise description of proposed work: : :
The contractor will provide expert consultation and project management implementation assistance to the Department for
the eClinical Works Ambulatory Electronic Medical Record (EMR) in Primary Care and Speciaity Clinics. The contractor is a
Certified eClinical Works implementation specialist and will address specific areas of the implementation including system
design, build and integration as well as project management functions to coordinate the efforts of multiple project work
teams. This engagement will be limited to the time request to implement the system at Departmental clinical sites over a 42
month period subject to project funding.

B. Explain why this service is necessary and the consequences of denial:
The Ambulatory Electronic Medical Record (EMR) project is a requirement of Federal Health Reform legislation, and will
support over $10 Million in Eligible Provider incentives payments for Meaningful Use of an EMR by 2013. Failure to meet the
legislative timelines will disqualify Eligible Providers from receiving incentive payments.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
Similar IT project support services were performed under PSC 4062-04/05.

D. Will the contract(s) be renewed: Only if there is a need and corresponding funding.

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures): .

\ 4 APR-25 201
IFPTE Local 21 . Jacquie Hale . ‘
Union Name _ Signature of person mailing/faxing form Date
Union Name v Signature of person mailing/faxing form o Date
RFP sent to , on .
Union Name . Date Signature

R L e e L L L e L T T L Lt L R e A e L e S e L T L e e s

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSCH#  HLLL -0/ . ,

STAFF ANALYSIS/RECOMMENDATION: | MAY 3 5 2011

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco Department of Human Resources

’

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Specifically, the contractor will assist DPH staff in the design and building of patient assessments, clinical documentation
and workflow change for clinical staff. - The services require detailed knowledge of this eClinical Works Ambulatory EMR
product and mechanisms for integrating this application with the DPH clinical information systems such as Siemens
Invision and Lifetime Clinical Record currently deployed.

B.  Which, if any, civil service class normally performs this work?
IS PI‘OjeCt Manager (1070), IS Business Analysts (1052, 1053, 1054),

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4,  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The services are intermittent and as-needed. As the individual clinics are brought on line with the new Electronic Health
Record system, the contractors work will decrease.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain,
Current Civil Service classes are appropriate to be trained in the new system, and it is intended that DPH Civil Service
staff will assume full operational responsibilities once the system is fully implemented at all clinics sites.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

= | |&
(ks

B. Will the contractor train City and County employees?

* Describe the training and indicate approximate number of hours.

» Indicate occupational type of City and County employees to receive training (i.e., clerks,

civil engineers, etc.) and approximate number to be trained.

The contractor will work closely with DPH Civil Service IT staff to train-them in the new system and to provide expert
assistance and knowledge transfer to enable a transition to full operational support. The contractor will also assist in
the development of a training program for Departmental Information Technology staff as well as Physicians, Nurses
and administrative support staff at each of the Primary Care and Specialty Clinic sites. A Train the Trainer approach
will also be utilized to develop an on -site level of expertise at each clinic to.enhance the self sufficiency in the optimal
use of the system in clinical practice.

C. Are there legal mandates requiring the use of contractual services? I:] EZ_I
D. Are there federal or state grant requirements regarding the use of contractual services? I:l E

E. Has a board or commission determined that contracting is the most effective way I:I
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services !:l EZ(]
contract with your department? '

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Departxﬁt’ntal rsonal Services Contract Coordinator

Jacquie Hale : 554-2609 T
Print or Type Name ‘ Telephone Number '
.101 Grove St. Rm. 307

San Francisco, CA 94102
Address

PSC FORM 1 (9/96)




CIVIL SERVICE COMMISSION |
C1TY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAYOR

MORGAN R. GORRONO
PRESIDENT

ly 22,2
E. DENNIS NORMANDY July 22,2009
VICE PRESIDENT

NOTICE OF CIVIL SERVICE COMMISSION ACTION
JoY Y. BOATWRIGHT '

Commssiongr | SUBJECT:  REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
| PERSONAL SERVICES CONTRACT NUMBERS 4012-09/10

THROUGH 4019-09/10; 4110-06/07; 4002-07/08; 4046-04/05;

DONALD A. CASPER: _
COMMISSIONER 4062-04/05; 4020-06/07 AND 4031-08/09.
MARY Y; JUNG - At its meeting of July 20, 2009 the.Civil Service Commission had for its
Commissioner | consideration the above matter. . A
PLEASE NOTE: It is important that a copy of this action be kept in the
. department files as you will need it in the future as proof of Civil
Service Commission approval. Please share it with everyone
ANITA SANCHEZ responsible for follow-up.
EXECUTIVE OFFICER ’

It was the decision of the Commission to adopt the Human Resources Director’s
report. Notify the offices of the Controller and the Department of Contract Administration. -

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

ANITA SANCHEZ
Executive Officer

Attachment

c: Cynthia Avakian, Airport Commission
Parveen Boparai, Municipal Transportation Agency
Rachel Buerkle, Department of Environment
Micki Callahan, Human Resources Director
" Gordon Choy, Department of Public Works .
Jacquie Hale, Department of Public Health
Jessica Huey, Department of Human Resources
Shamica Jackson, Public Utilities Commission
Florence Kyaun, Public Utilities Commission
William Lee, Department of Emergency Management
Artina Lim, Department of Children, Youth and Their Familics
Joan Lubamersky, GSA/Office of Labor Standards Enforcement
Briggette Rockett, Department of Human Resources
Commission File
Chron

25 VAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 @ FAX (415) 252-3260 ® www.sfgov.org/civil_service/




800Z ‘€0 Ainr ‘papuswy :efep Bujisod 140y eBed ONLSdOSd
. YHQ 14600
Zi-unf-0g ‘Hodsi00°000's¥1$ Jejnbay wewsbeusyw] 27 01/60-6101
UBLISSESS. YSH B [{EJp puB 'BJEp paynusp| sy} UQ S|SAfeuy Jsp pezjuoisni e uuoped ‘sepyigeeuina epusiod fousBieury jo usupedeq
fipuep] ‘sjesse amPonYselL| [BoH0 pus juepodu] jsou suojfes ISy ealy Aeg ey} Jo isi 8 dofeAsp (I
pL-1RN-LE - ) -BupresuBue jeojuyoeioabioo 000°008 v$ JsmBay SHIOM 9jiand Jo Jwoupiedeq| 06 0L/80-810Y
pus 'BupesujBus swpuew ‘suopaiado pus Buuueid *BujuiweiBosd 'ubjsep [Bujuus | 8s|ru) 0] pejeje seojAies :
BupssuiBusg Bujgwinid pus [EOPSS[T [ROUBYSAK '[BINJONNS PUB JBMIBANYDIY peznerads AuBiy apiacid A
4119018 -g)SEM pUB [BUSIBLU SNOPJEZBEY |06°000°'000°6$ ssmbsy uojssjwwoy|  OF OL/B0-L10%
: ‘TBIUSIILDIALS ‘SS0jAIeS esuodsel Aoushiswe puB [04ucs J8sse ‘Aunoas iseojaes wewsheusw Jasse SO S{IqRg 0Is(URI UES
'S00|AJ0S JBJEM UG]S PUB JOJEMBISEM JO BAIR B U} S80{AISS PApPI3U-SE [EDILILIIG) pUB pezieioets apiacid A ]
Z1-100-18 - -{v.LIN4S) AousBy uojiepodsuell [00°000°00L$ JenBay fouefy uopspodsuesf|  SE 0L/60-9L0%
[ediojuniy cospuls UeS eyl Yiwm seskojdws oApIsues-Kajes Jo} si8ASUe suLn pejepuet Alleiepa) apjaosd AR |Ediojuny 09SOl UBS )
0l-unp-0g *HHT Joj sBOjAIBS 1SiB0jOjPES [EOMLII0 PUE [BLOISSBj0Id JO LLOW 13di00°000'088 ienbey yesHagnd| 18 - QH/60GL0F
sinoy (02} Asyewsxosdde Joy ABojoipel Jo prell ey} U uonezjejoads B Wjm () L0j00p [BI[pBW B ap(aosd A
oL-unr-0¢ | “reydsop epuoH sunBe jo Siusp|sel Jop seoiuBs ABojoinau Jo yiuow 1ad smoy g Aeiswxo:dde apracid 1HAA|00°000'08$ IenBay yesKonand| 18 0LB0-vi0p
¥ L-unpe-pg ~syiqiuxe He Bujeuipuoos pus Budojeasp aprijoul os1e sesjales ‘weibold S19pT YIM By 8Y] j0 000000023 JemBey esH oang! 18 01/60-€10¥/
yed sy JeydsoH EpuoH BUNBET 18 SUeP|Sa) 00| 4O WINWIXEW € 10} UCJIONASU| U8 JO SN0y 0Z-51 mu_>.oa UM
L0010 . . ‘02S[OURLL {00°000'006'S28 JeinBey wetwuolauy| 22 OHE0-CI0Y
UBS 0} SPUNY SHNWRS [B48ped) SJuRlE) yo0ig Afleuz YHYY yBnosy; pepun; syeloud 10} pue IPOd UM :
wesdqd diysisuped Aousjoyye ABieue Jeeh-eaily & j0 sjusWwele Jofgw Joj Hoddns uopeuewsdw] epjacd [IAA

Wiom 10 uonduasag

JUnOWY IPBAIU0D

adAy
-jeaciddy

auepidaqg

S1OVHINOD SIDIANIS TYNOSHId a3S0d0dd 30 TVAOUddY AZANINNOOIN

8002 ‘0T AInp
404 ONILSOd Papusty

opdag

"ON 08d




6002 ‘20 Anp :ajep Bupsod 140 | 8Bed ONLEdO8d

YHA 4800
o4-unr-pg . "LOpUBAISIL PUB UCAUSARIC BOUBIOIA BpiAaId G} PBPUNYOD0005LE 00'08 uogeayipol|  esjpwed Byl puetINoA] €2 | B0/0-LEDY
sucpeEzjuBAIo PESE] ANLILGD ¢ ) SIUEIS U 18ji0p UOiR [°2$ S18N[BAS HIAA . ‘vaspjyg jo jusuniedaq
- |oy-des-gz . “eoUBUIRIO BURSRALOD SRUIBSMS SA10 SU Yi soua|duuco uf A1) 8Y} 01000000048 0008 uopeagipoly]  JuewedonI epepURS| B8 | JO/A0-0200
speat opiAcid OUM SIEIS PIUN Bl LB} LG SBL4UN0S U PuB 2aly ABg CISOURIY - 10qET 0 SO-YSD
UBS By} JO SPITING PajESa| TIGIORAUCOGNS PUR RICIOBILIOS HOdEs PUB JORLIOW [HA - .
Si-unr-0g "Buurely/BuR(nEuD PEIBIBLI0DTIZ'BYE LS 0072,2°8V6$ . uogeoypojy | yyeaH oyqnd jojusuniedsqi 2§ SOfr0-T80h
pue sweiBoud snopsa o) Hoddne swwejeis uogaiLIaL| PUR apswwesBoud spaoud JIAR -
81-08Q-1£ “sepyor; [Bgodsip peRiLUIEd ¢} SalSBM BSOL] HOdSUBL(00°000'00v'3S 00°000°000'¢% LOFROYPON| tpiseH oliqnd jojusunedeql 28 | SOAD-GMOY
03 pue ‘seys SyoM A0 Wo) sjseq PEpeSL-SE PUB JUBHIUSIY] UE UO S8]BRM ShopJEZeY
@AOWEL pue sfeyoed 0] A1Essedsu juslLdinke pue ‘sjepiejBw Joge] epjacud JIAA )
pL-18N-LE : ‘ “spanl puUE gjusLLalnbal esoy; J88L O} Wweisis B uBiEep|00"000'005'eS 00°000°000'5$ uopeaypop] - MousByuopmpodeunty| s¢ | 90/40-200)
. ) ‘gj8A[eUE US paseq SUOJEPUBLLLUCISL @XBLL 'tWejeie SUQRBIUNLILICS Ojped MaU o [ediajunyy COSPURIS UBS :
©.j0) UBLAINbe, Ry LI U B2ABue ‘Apme [BUCKEIBdO jOAUED [BRUSO B uuoped fiAA
Li-unp-0¢ “BLUS{QOId BAI08G O} JEUSD [|BO BOLEISIESE JeLuojsne pus Suissescud |00 000'5658 00°000'562% uopBoyiPoN uossituog wodity| 22 2080011 ¥
ucnoesUEY B BPNIoU] OBIE [IM 880IAIRS “8a9j dinj Hodily qBOXEY JO} weiss uojaajca
8lg) SBWOINE PRRq PIBS-HBLUS B U[EJU{BLI PUB ‘J)EISU] ‘PG ‘ubjsep apjraud M

w0 o togdinsaq junouy Moy JUNoLY 3SeDIN) addy eradidy awetdag opdal o 9%d

woneng

NOILYHNG/INNOWY LOVHINOD SSVIRIONI O NOILVOIHIAOW
SLOVHLINOD SIOIAYTS TYNOSHId A3S0d0ud 40 TVAOULdY AIANINNOD3N

gocz ‘oz Aine
HOd ONLLSOd



City and County of San Francisco : : Department of Human Resources
PERSONAL SERVICES CONTRACT SUMMARY
. DATE: 4/2/2009 (rev. 6/23/09)

DEPARTMENT NAME: _DEPARTMENT OF PUBLIC HEALTH DEPARTMENT NUMBER 81 & 82

TYPE OF APPROVAL: [___| EXPEDITED REGULAR  (OMIT POSTING )
[__] conTinuING [_] AnNUAL
TYPE OF REQUEST:

INITIAL REQUEST MODIFICATION (PSC# PSC 4062-04/05') -
TYPE OF SERVICE:  Programmatic and Information Systems Support
FUNDING SOURCE: _General Fund, Private and Public Grant funds

Original Amount; $2,000,000 PSC Duration: 07/01/2005 - 6/30/2009
Modification Amount #1: $2,100,000 PSC Duration; 04/1/2007 - 6/30/2012
Modification Amount #2 » $1,000,000 PSC Duration: 07/10/2008 - 6/30/2015
Modification Amount #3 $800,000 PSC Duration: -07/11/2008 - 6/30/2015
Modification Amount #4 " $1,948,212 PSC Duration: 07/01/2009 - 6/30/2015
Total Amount $7,848,212 'Total PSC Duration: 07/01/2005 - 6/30/2015

1.  DESCRIPTION OF WORK

‘ A, Concise description of proposed work:

Contractors will provide support for clinical (records, patient care, clinical support), business (financial), operational (health, safety,
securily), managed care {revenue collection and optimization strategies) and eligibility application (Healthcare Access Program) programs,
software applications, system implementations, and related consulting/training. Confractor may also provide as-needed support services
for Web-based (Intet/intranet) applications for the Department of Public Health.

B. Explain why this service is necessary and the consequences of denial:
This modification adds funds to continue to provide ongoing custom services, implementation, training, ma/ntenance and consulting for
proprietary (legacy) clinical, business, operational applications already in use by the Department of Public Health or that are scheduled to
be upgraded during the term of this approval. There are no new services in the requested amount. Proposed services are for current
applications or services that are already in use by the Department (please see attached). Also included is a small contingency amount of
$150,000 fo cover unanticipated, urgent needs for increases to existing services with new or current vendors, Many of the proposed
services (please see attached) are for software provided under an Application Service Provider (ASP) model, which by definition combines
maintenance and support services. It is because these services includes support and are ot only for maintenance services that we are
requesting CSC approval. Denial of this modification will result in noncompliance with many rules and regulations, including those related
to hospital accreditation and would negatively impact the ability of the Department to fulfill its mission.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):
These services were previously approved and are currently accessed through PSC 4062-04/05.

D. Will the contract(s) be renewed Yes
2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

IFPTE Local 21 Jacquie Hale " A APR 0 82009
Union Name ) Signature of person mailing/faxing form ‘ Date
Union Name Signature of person mailing/faxing form Date

RFP sent to ,on
Unjon Name . Date ' Signature

B e e L s T e g L L Y T Y Y L L R R ]

'FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy  4062:04005

STAFF ANALYSIS/RECOMMENDATION

I TON:
CIVIL SERYICE COMMISSION ACTION July 20, 2009

PSC FORM | (9/96)




City and County of San Francisco . - * Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise;
Knowledge of clinical, business and operations (including health, safety, finance, managed care) software applications. Proven project
management and software implementation, integration, and training experience. Analysis and programming skills as well as Local Area (LAN)
and Wide Area (WAN) network technical support including the ability to maintain and establish secure communication through a multitude of
firewall applications.

B.  Which, if any, civil service class normally performs this work? 4
1S Administrators (1022, 1023, 1024); IS Business Analysts (1052, 1053, 1054), IS Engineers (1042, 1043, 1044); IS Programmers (1062,
1063, 1064); IS Project Manager (1070); IS Manager (1071).

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes, off-site application and data hosting/warehousing services will be provided for internet-based (remote) applications. Contractors will also
provide access to software licenses for specific applications. Support services for the applications, or hardware covered under this request
must be performed by contract staff or vendor-certified contractors. If support is provided by customers (l.e., civil service employses),
warranties and guaranties included in the software or hardware license will be invalidated.

4,  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable: '
Civil Service classes which are applicable are utilized as much as practically feasible. There typically is a partnership between the contractor
and DPH IT teams to implement and support IT systems successfully. The coniracts listed represent proprietary products and services which
meet specific business and functional needs for the Department, and which contain technical components which are beyond the scope of
expertise of existing Civil Service classes to develop within practical time and quality parameters. DPH must continue support agreements in
order to maintain licensing for current versions of thé required systems, as well as to enable staff support for the implementation of new
functions, regulatory changes, customization and emergency response to system problems. To enable knowledge transfers, contractors
routinely provide training to in-house staff as new technologies are introduced. Also, DPH has added in-house staff to address emerging IT
needs in new program areas where funding is available, so that work may be completed in-house. New services included in this modification
include enhancements to the Shared Youth Database to include the abilily to track the use of evidence-based practices, and instituting a case

" management system to integrate performance and outcome tracking report protocols, with the ability to customize protocols and forms in-

house. New services are also included for Computer Based Training (expected to be RFP'd in 09/10), which greatly improves DPH's capability
to maintain compliance with many federal, State, and accreditation requirements, while enable DPH staff with the expertise needed to provide
direct services and the daily training needed for efficient operations.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
Not at this time. Civil service classes do exist and work in conjunction with contract providers on the projects or the ongoing system support,
and DPH regularly incorporates effective ways to transfer knowledge and develop City staff to maximize their involvement in the various
projects affected. DPH is examining ways to further incorporate non-proprietary services in the future.

5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes No
A. Will the contractor directly supervise City and County employees? l::]
B. Will the contractor train City and County employees? [:l

+  Describe the training and indicate approximate number of hours.
* Indicate occupational type of City and County employees to receive training (i.e., clerks,

civil engineers, etc.) and approximate number to be trained. ‘
All contracts in this request require training and ongoing support of civil service IT staff in system use and support, and new products are
developed in consultation with civil service staff in order to maximize the development of new products to match and enhance staff skills.
As a result, IT staff are able to acquire new skills through opportunities which would not ctherwise be available through CCSF employment,
Additional technical fraining sessions are routinely scheduled to enable IT staff to stay updated on the systems used, and both technical
and end-user staff are trained as needed. :

C. Are there legal mandates requiring the use of contractual services? : ; D
D. Are there federal or state grant requirements regarding the use of contractual services? ’ E:] ‘

E. Has a board or commission determined that contracting is the most effective way - [::I
to provide this service? :
F. Will the proposed work be completed by a contractor that has a current personal services I:l
contract-with- your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: . ' ¢

Signature of Departmenﬂ Perfgnal Services Contract Coordinator
Jacquie Hale 554-2609
101 Grove St. Rm, 307

PSCFORM 1 (9/96)
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TX Report

P 1

04/25/2011 '08: 40

Serial No. G7AED4423
: TC: 508738
Destination Start Time | Time Prints Result Note
Local 21 864-2166 04-25 08:38 |00:02:14 | 013/013 | ©OK L1
Note L1: Main Circuit, L2: Sub Circuit, TMR: Timer, POL: Poll, ORG: Original,
FME: Frame Erase TX, MIX: Mixed Original, CALL: Manual Commun:cat:on,
CSRC: CSRC, FWD: Forward, PC: PC-FAX, BND: Bind, SP: Special Original,
FCODE: F-Code, RTX Re-Tx, RLY: Relay, MBX: Secure, BUL: Bulletin
Resﬁlt OK: TX 0K, S-0K: Stop Communication, PY-OFF: Power Switch OFF, TEL: R¥ from TEL,
’ NG: Other Error, Cont: Continue, No Ans: No Answer, Refuse: Receipt Refused,
Busy: Busy, M-Full: Memury Full.
. OFFICE OF CONTRACT MANAGEMENT AND COMPLIANCE
101 Grove Streat, Room 307
San Francisco, CA 04102
' Tetaphone: (415) 554-2607
FAX: (415) 5542555
TRANSMITTAL PAGE
YDATE:' X . April 25, 2011
To: . . l‘io‘ber! Muscat, Expcml;'é Director, IFPTE, L;)e;l ‘21 . ! ‘ FAX N.'C). (a16) 8_84-2:1 66
FROM:; Jacquile Hale — Director, Ofﬂc‘ of Contract Mnngﬂamcﬂt FAX NO (41 5) 664-2866
éE: . . Professional Servlco Oontract Summary for the -

6/20/2011" Clvll sarvlce Commissiorn meeting.

Number of Pages'(inéluding this transmittal page)

3

SHOULD ANY PROBLEM OCCUR IN TRANSMISSION, PLEASE GALL. (418) &654-2659




City and Cbunty of San Francisco . Department of Human Resources

: PERSONAL SERVICES CONTRACT SUMMARY
DATE: _4/20/2011 '

DEPARTMENT NAME: _Elections . DEPARTMENT NUMBER

TYPE OF APPROVAL: || EXPEDITED o REGULAR  (OMIT POSTING )
[ ] contnUNG [ ] AnnNUAL -

TYPE OF REQUEST: | '

INITIAL REQUEST [ ]MODIFICATION (PSCH )

TYPE OF SERVICE:  Redistriating Consultant

FUNDING SOURCE:  General Fund
PSC AMOUNT: $95,000 PSC DURATION:  8/1/2011 - 4/15/2012

1.  DESCRIPTION OF WORK
©A. Concise description of proposed work:
The consultant will provide the Redistricting Task Force with technical assistance in redrawing San Francisco’s supervisorial
districts. Services include, but are not limited fo, data gathering, database construction, data analysis, mapping, public
education on.redistricting, and consulting during the Task Force’s public meetings. To provide these services, the consultant
must have professional knowledge of and experience In cartography, demography, statistical analysis, and federal and state
redistricting law. ' ' : ‘ :
B. Explain why this service is necessary and the consequences of denial:”
Under Charter Section 13.110 (d) a Redistricting Task Force must be.convened if decennial Census data shows an unequal
population distribution among the City's supervisorial districts. The support services of a professional redistricting consultant
are necessary for the Task Force lo redraw district lines and correct this malapportionment. Failing to redistrict would put the
City In violation of federal law, namely the Voling Rights Act.
 C.  Explainhow this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This service was previously provided through a personal services contract similar in form and content to the current

proposed contract, Tredious VPSE W wOOMT-02/03
sl B

D Will the contract(s) be renewed: No,

2. UNION NQTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer fo
instructions for specific procedures):

L\ a ll o

Union Name Signature of person mailing/faxing form I Date
e e }‘{) / ‘ ! :
Seqy ~ 1023 _/{,(/ //w - L//Z‘: /)}
Union Name Signature of person mailing/faxing form " 'Date
RFP sent to -, 0n .
Union Name Date ' * Signature .

*-k%190‘:***\‘f**k:‘:k**é**k****k******k#*****}\'************7‘:#*'k**7’:**#*********7‘:\’v*****i«**z’r*\k‘k*********v\-ftk*

FOR DEPARTMENT OF HUMAN RESOURCES USE

pPSCH  Mi23 ~\0 /v
STAFF ANALY SIS/RECOMMENDATION: B
' : APR 21 201

CIVIL SERVICE COMMISSION ACTION:

PSCEORM 1 (9/96)




City and County of San Francisco ‘ .De.partment of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

~ A, Specify required skills and/or expertise: . ,
The consultant must have professional knowledge of and experience In cartography, demography, statistical analysis,
and federal and state redistricting law. . -

B, Which, if any, civil service class normally performs this work?
None. While existing civil services classes may individually perform ostensibly similar work such as statistical analysis,
redistricting requires these spedialized skills, such as cartography, demography, and statistical analysis, to be combined
and applied specifically within the parameters of federal and state redistricting law.

C. -Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. - o

4.  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable: _
Redistricting consultant work requires specialized skills, such as cartography, demography, and slatistical analysis, to be
combined and applied spacifically within the paramelers of federal and state redistricting law. As well, the redistricting
work demands this intensive muitidisciplinary effort for a legally-mandated window of only sight months every ten years,

. B, Would it be practical to adopt a new.civil service class to perform this work? Explain. ~
No. Redistricting work is only required every ten years, and the croation of a new civil service class for this specific and
limited task would be Impractical, : : .

5. ADDITIONAL INFORMATION (if "yes," atiach explanation)
A. Will the contractor directly supervise City and County employees?

b e

B. Will the contractor train City and County employees?
*  Describe the training and indicate approximate number of hours.
*  Indicate oceupational type of City and County employees to receive iraining (i.e., clerks,
civil engineers, etc.) and approximate number to be trained, '

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

E. Will the proposed work be completed by a contractor that has a current personal services
contract with. your departiment?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

U-uod - OCe
M HEH

DEPARTMENT HEAD: . v
N . i / !
' Signature of Depa,:“cmental Personal Services Contract Coordinator
Even Wik (16 Esy~ ¢aql
Print or Type Name , Telephone Number

City Hall, Room 48, San Francisco,
CA 94102
Address

PSCFORM 1 (9/96) -




Personal Services Contract Notification
Lillian Chow io: Joe Brenner, pattie.tamura, Margot.Reed 04/21/2011 01:52 PM
Cc: Evan Kirk, Maria Ryan

Good afternoon,

Attached is a Personal Services Contract Summary for services which the Department of Elections is
seeking. Please let me know if you have any questions or need additional information.

Thank you.

Personal Services Contract Summary.pdf

Lillian Chow

Department of Human Resources

Client Services Division

1 South Van Ness, 4th Floor

San Francisco, CA 94103

Phone: 557.4926 Fax: 557.4870

----- Forwarded by Lillian Chow/DHR/SFGOV on 04/21/2011 01:40 PM -----

From: Maria Ryan/DHR/SFGOV

To: Lillian Chow/DHR/SFGOV@SFGOV
Date: 04/21/2011 12:11 PM

Subject: union contacts for notification
Lillian,

Here is a link to submissions deadline calendar:
http://www .sfdhr.org/Modules/ShowDocument.aspx?documentid=11957
Departments should be aware of the 30-day notice period for initial requests over $50k.

To notice unions, contact info:
Local 21 - Joe Brenner - jebrenner@ifpte21.org

SEIU-1021
Pattie Tamura - pattie.tamura@seiu1021.org
Margot Reed - margot.reed@seiu1021.org

A copy of the email notice should be included in your PSC submission.

Maria Ryan | Department of Human Resources | City & County of San Francisco | 415.551.8948




o~

City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

e\ 0) 0r-
DATE: - 7
DEPARTMENT NAME,__ Department of Elections DEPARTMENT NUMBER_ 80
TYPE OF APPROVAL: X EXPEDITED Kl pEGULAR (OMIT POSTING )
Leontmume [ annuar . ot
TYPE OF REQUEST: » | v
X INITIAL REQUEST | MODIFICATION (PSC# ) d\w ,_
TYPE OF SERVICE: _Technical consultant — Redistricting consulting ”\

FUNDING SOURCE: _General funds

PSC AMOUNT: __$ 61,925,00 <0 PSC DURATION :_02/13/02 — 04/15/02

1. DESCRIPTION OF WORK
A. Concise description of proposed work: Consultant will provide the Elections Task Force for
Redistricting with technical assistance to redraw San Francisco's Supervisorial Districts. Consultant will
work with the public, as directed by the Task Force, to draw and submit proposals. Consultant will
provide data analysis, build datasets, provide maps in various formats (hard copy and on-line formats).
In addition, the Consultant will attené public hearings to explain the process of redistricting. Consultant
will advise the task force on redistricting matters. Consultant will plan redistricting proposals as
requested by the task force, and will analyze public submissions. T i
B. Explain why this service is necessary and the consequences of denial: Iéggm’cﬁ is fgderally
mandated process that begins with the collection of the census every ten yeay ,-tot:i‘i%’ﬁfe %8 analysis of
electoral districts based on population. If 'mal-apportionment' is found (i.e. if districts deviate
substantially from being equal in population) then redistricting has to take place to comply with One-
Person, One-Vote, If the redistricting process does not take place then the city is in violation of federal,
state and local law,
C. Explain how this service has been provided in the past (if this service was previously approved by the
Civil Service Commission, indicate most recent personal services contract approval number):
This process happens every ten years when a new census of the population is available. No
information on file as to how this was performed in the past.
D. Will the contract(s) be renewed:
No. ‘
2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedures):

MEA Lol 20790

Union Name Signature of person 'mailing / faxing form Date
" Locel =
émgn‘Ngme Signature of person mailing / faxing form ' Date
RFP sent to » , On :
Union Name Date Signature

sese st st e stk i oo s ok st s st o e sfe bt s s s st she e e ettt sfe e sk el sk ol b ok e e kel o s e ol st e o e e s st e e ke s stk st e ot e s e o

orb FOR DEPARTMENT OF HUMAN RESOURCES USE
psci_ 100t -02/02 | )
STAFF ANALYSIS/RECOMMENDATION: — coPY —

CIVIL SERVICE COMMISSION ACTION:
PSCFORM 1 (9/96)




City and County of San Francisco : Department of Human Resources

UJ\M\ & &\5 r—e“’l&(

3. DESCRIPTION OF REQUIRED SKIILLS/EXPERTISE

A. Specify required skills and/or expertise: Must have very specific f€chnical expertise in redistricting,
must have knowledge of relevant laws, must have very good negotiating skills and familiarity with San
Francisco’s demographic and political landscape and must be familiar with soft wares related to this
process. Whal ¢ A~ o §d «Q Gy At ‘ 6/(f -

B. Which, if any, civil service class norfnally performs this work? Fbelieve.but am-net-sure,Spme of “—_
these services maybe performed by: 1310-Public Relations Assistant, 1312—Public Information
Officer,1314-Public Relations Officer, 1128-Director of Elections and 1070-IS Project Director, _ C@qufm/

C. Will contractor provide fa}cﬂities and/or equipment not currently possessed by the City? If yes,

explain; No,

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM o\’ OW

A. Explain why civil service classes are not applicable: The nature oi/ork requires a broad
experience background on redistricting as well as the laws that govern it. Aside from this, the
consultant must have the right technical expertlse on softwares (used in drawing the lines on the maps)
specifically suited for this kind of project. It is extremely important that we have this level and depth of
expertise and havmg it only for a short period of time makes it better to hire a consultant,

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. The process is for a short period of time only and takes place only every ten years,

5. ADDITIONAL INFORMATION (if "yes", attach explanation) Yﬁ No
A. Will the contractor directly supervise City and County employees? X
B. Will the contractor train City and County employees? L] X

- Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive

training (e.g., clerks, civil engineers, etc.) and approximate number
to be trained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
contractual services?

I 1 [
™) B¢ 1<

E. Has a board or commission determined that contracting is the most
effective way to provide this service?

[]
Ip<

E. Will the proposed work be completed by a contractor that hasa
current personal services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD: '

_Interim Director of Elections
Signature of Departmental Personal Services Contract Coordinator

John Arntz 415-554-4375
Print or Type Name Telephone Number

City Hall, Room 48, San Francisco, CA 94102
Address




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise: Must have very specific technical expertise in redistricting and be
able to provide large scale graphic projections of district boundaries combine with instantaneous population and voting
statistics. Must have knowledge of relevant laws and be able to give advise on the legal implications of any proposal or
decision. Must have familiarity with San Francisco’s demographic and political landscape. Must be familiar with soft
wares (like DIMS, GIS, SQL, ArcView among others) related to this process. Must have good skills in soliciting
public inputs/reactions, as well as, in presenting information to the public and the press. '

B. Which, if any, civil service class normally performs this work? Some of this work maybe performed by:
1310-Public Relations Assistant, 1312—Public Information Officer,1314-Public Relations Officer, 1128-Director of
Elections and 1070-IS Project Director,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes,
explain: No.

4. WHY CLASSIFIED CIVIL SERVICE CANNQT PERFORM

A. Explain why civil service classes are not applicable: The nature of work requires a broad experience
background on redistricting as well as the laws that govern it. Aside from this, the consultant must have the right
technical expertise on soft wares (used in drawing the lines on the maps) specifically suited for this kind of project. It is
extremely important and is a requirement that we have this level and depth of expertise in order to have accurate,
reliable, current and instant information during meetings and discussions.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. The process is for a short period of time only (3 months). Redistricting is a federally mandated process that takes
place only every ten years after a new census has been collected.

5. ADDITIONAL INFORMATION (if "yes", attach explanation)
A. Will the contractor directly supervise City and County employees?

<
g

1
=

B. Will the contractor train City and County employees?
- Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive
training (e.g., clerks, civil engineers, etc.) and approximate number
to be trained.’

<

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
contractual services?

E. Has a board or commission determined that contracting is the most
effective way to provide this service?

<

O O O
=

F. Will the proposed work be completed by a contractor that has a
current personal services contract with your department?

<

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD:

Interim Director of Elections
Signature of Departmental Personal Services Contract Coordinator

John Amtz ‘ 415-554-4375
Print or Type Name Telephone Number

‘ City Hall, Room 48, San Francisco, CA 94102
Address




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT AWARD NOTICE

DATE:

DEPARTMENT: __ Department of Elections : DEPARTMENT 80

PERSONAL SERVICES CONTRACT NUMBER (PSCH):

PERSONAL SERVICES CONTRACT APPROVAL DATE:

WILL THIS CONTRACT BE AWARDED TO MULTIPLE CONTRACTORS?  No
IF YES, THIS AWARD NOTICE IS FOR CONTRACTOR NUMBER OF ___

CONTRACTOR: _ Karin Mac Donald, Data Consulting

AMOUNT: __$61,925.00 DURATION: _February 13, 2002 — April 15, 2002

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD.

Interim Director of Elections
Signature of Departmental Personal Services Contract (PSC) Coordinator

John Arntz, 415-554-4375
Print or Type Name Telephone Number

NOTE: At the same time the contract is awarded, the department must submit this form to Personal Services
Contracts, Department of Human Resources, 44 Gough Street, San Francisco, CA 94103,

LISHARIMRISSCFONMS, DOC 020195 1230 pM

PSCFORM 2 (9/96)




City and County of San Francisco Department of Human Resources

, PERSONAL SERVICES CONTRACT SUMMARY
DATE: 05/16/2011 (30-day Union Notice)
05/18/2011 (to DHR)

DEPARTMENT NAME: _San Francisco Public Utilities Commission DEPARTMENT NUMBER 40

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[ ] conTINUING [_] AnnuAL

TYPE OF REQUEST:

INITIAL REQUEST [ |MODIFICATION (PSC# )

TYPE OF SERVICE: _Thornmint Outplanting Services (CS-197)

FUNDING SOURCE: _Operations Budget

PSC AMOUNT: $96,000 PSC DURATION:  07/01/2011 to 07/01/2017

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
Contractor shall implement the following: (1) transport San Mateo thornmint seeds from California Dept of Fish
and Game (CDFG) and US Fish and Wildlife Service (USFWS)-approved nursery; (2) plant seeds at sites designated
by SFPUC Natural Resources; and (3) monitor and document the survivorship and reproductive fithess of the
plants at each site. Contractor must have specialized experience working with individuals of this species;
Contractor must carry a 2081(a) permit from CDFG authorizing the contractor to possess/handle San Mateo
thornmint individuals.

B. Explain why this service is necessary and the consequences of denial:
The San Mateo thornmint is an extremely rare and fragile plant that once occurred on SFPUC lands, but that now
only occurs only at Edgewood Park in San Mateo. Edgewood Park has been working with USFWS (US Fish and
Wildlife Service) and CDFG (California Dept of Fish and Game) in order to increase the seed stock of this species.
This increase in seed stock has created a temporary opportunity for re-introducing this species onto SFPUC lands.
However, in order for the SFPUC to abide by CDFG policy, and in order to ensure the safe handling of the
thornmint species during transport, planting, and monitoring, the SFPUC must use a contractor that carries a
2081(a) permit from CDFG authorizing the contractor to possess/handle San Mateo thornmint individuals. Denial of
this service would result in this project not being implemented.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This service has not been provided before.

D. Will the contract(s) be renewed: No.

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

‘3

I U WP 05/16/2011 (30-day Union Notice)
L21/11021 Shamica Jackson A 05/18/2011 (to DHR)

Union Name Signature of person mailing/faxing form Date

ThhhhrhhThhrrhhhhhhdihdbdrhhrhbhbhbhhdbdhdbdbhbdbbhbbbbbddbbbhbhbdbdbddddbddddbdddddidbbdibdbbibdinst

| FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# e~ 10/ |\

STAFF ANALYSIS/RECOMMENDATION: WAY 18 20

CIVIL SERVICE COMMISSION ACTION:

P. YUN PSC FORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Contractor must have specialized experience working with individuals of this species. Contractor must carry a
2081(a) permit from CDFG authorizing the contractor to possess/handle San Mateo thornmint individuals.

B.  Which, if any, civil service class normally performs this work?
None.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.
4.  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable:
Contractor must have specialized experience working with thornmint species. Contractor must carry a 2081(a)
permit from CDFG authorizing the contractor to possess/handle San Mateo thornmint individuals.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. It would not be practical to have a classification for handling only one specialized plant and planting only
occurs in late fall through winter.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees?
«  Describe the training and indicate approximate number of hours.
+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

0 oub Dk
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F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

i

(‘I.‘ & B -
i . 3
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Signature of Departmental Personal Services Contract Coordinator

Shamica Jackson 415-554-0727
Print or Type Name Telephone Number

1155 Market Street, 9" Floor
San Francisco, CA 94103
Address

P. YUN PSC FORM 1 (9/96)
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~ CS-197, PSC Summary Form (Initial Request)

 Jackson, Shamica

to: ‘

Baker, Deborah, Bowman, Lora, Brenner, Joe, DHR-PSCCoordinator, Domingo, Kofo,
Jackson, Prentiss, Jackson, Shamica, Kyaun, Florence, Lee, Tedman C, Louie, Ging,
McGee, Bonita, Morrison, Emily M., Reed, Margot, Scott, David E, Tamura, Pattie, Tanner,
Joe, Wong, Larrry, Yun, Pauson, Birrer, Joe, Byrne, Ed, Chan, Norman, Divine, Peg, Elwin,
Harvey, How, Kathryn, Isen, Carol, Koleini, Amir, Lee, Tedman C, Rivera, Patrick, Wang,
Jane

05/18/2011 03:51 PM

Hide Details

From: "Jackson, Shamica" <SJackson@sfwater.org> Sort List...

To: "Baker, Deborah" <Deborah.Baker@sfgov.org>, "Bowman, Lora"
<lbowman@sfwater.org>, "Brenner, Joe" <jbrenner@ifpte21.org>, "DHR-PSCCoordinator"
<DHR-PSCCoordinator@sfgov.org>, "Domingo, Kofo" <KDomingo@sfwater.org>,
"Jackson, Prentiss" <PJackson@sfwater.org>, "Jackson, Shamica"
<SJackson@sfwater.org>, "Kyaun, Florence" <FKyaun@sfwater.org>, "Lee, Tedman C"
<tclee@sfwater.org>, "Louie, Ging" <glouie@jifpte21.org>, "McGee, Bonita"
<BMcGee@sfwater.org>, "Morrison, Emily M." <Emily.M.Morrison@sfgov.org>, "Reed,
Margot" <Margot.Reed@seiul021.org>, "Scott, David E" <DEScott@sfwater.org>,
"Tamura, Pattie " <pattie.tamura@seiul021.org>, "Tanner, Joe"
<pattie.tamura@seiul021.org>, "Wong, Larrry" <lwong@ifpte21.org>, "Yun, Pauson"
<PYun@sfwater.org>, "Birrer, Joe" <Joe.Birrer@flysfo.com>, "Byrne, Ed"
<Ed.Byrne@sfport.com>, "Chan, Norman" <Norman.Chan@sfdpw.org>, "Divine, Peg"
<Peg.Divine@sfdpw.org>, "Elwin, Harvey" <HElwin@sfwater.org>, "How, Kathryn"
<KHow(@sfwater.org>, "Isen, Carol" <Clsen@sfwater.org>, "Koleini, Amir"
<Amir.Koleini@flysfo.com>, "Lee, Tedman C" <tclee@sfwater.org>, "Rivera, Patrick"
<Patrick.Rivera@sfdpw.org>, "Wang, Jane" <Jane. Wang@sfmta.com>

1 Attachment
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CS-197 PSC TO DHR 051811 .pdf

file://C:\Documents and Settings\administratéREocaESettings\Temp\notes87944B\~web21... 5/23/2011
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. 1. For Engineering Resources Committee: Attached for your review is the PSC1, Summary
Form for CS-197, Thornmint Outplanting Services initial request for $96,000.

2. For DHR: We will forward to you for posting upon notification of L21 and other applicable
unions.

3. Thirty-day Union notification required? If no, please explain. Yes. This was approved by
Local 21 to go forward before the 30 day time period.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson :

Commission Agenda Item & Task Order Manager
San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org
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., RE: 30 DAY NOTICE PRIOR TO DHR: CS-197 draft PSC to Unions for review
. Ging Louie

to:

'Jackson, Shamica', Joe Brenner, 'Lee, Tedman C', Larry Wong, 'Tanner, Joe'
05/16/2011 04:00 PM

Cc:

'DHR-PSCCoordinator', "'Jackson, Prentiss", ""Yun, Pauson"™

Hide Details

From: Ging Louie <glouie@ifpte21.org> Sort List...

To: "Jackson, Shamica" <SJackson@sfwater.org>, Joe Brenner <jebrenner@ifpte21.org>,
"Lee, Tedman C" <tclee@sfwater.org>, Larry Wong <lwong@jifpte21.org>, ""Tanner, Joe"
<pattie.tamura@seiul 021.org>

Cc: 'DHR-PSCCoordinator' <DHR-PSCCoordinator@sfgov.org>, "Jackson, Prentiss™
<PJackson@sfwater.org>, "'Yun, Pauson" <PYun@sfwater.org>

Hi Shamica,

Local 21 has no concerns around this PSC. We support the reintroduction of the San Mateo thornmint
back into its original habitat.

Best,
Ging

*kk *¥

Ging M. Louie
Representative/Organizer
IFPTE Local 21

1182 Market Street, #425
San Francisco, CA 94102
415.864.2100, x132 {phone)
415.864.2166 (fax)

sk sfokok oK % Kk

Help Maintain public services and jobs. Invest in your future. Be part of the TJ Anthony Fund --

http://www.ifpte21.org/political/tifund/CopeCard.PDF

file://C:\Documents and Settings\administraterdzéeal:Settings\Temp\notes87944B\~web20... 5/23/2011
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¥ This e-mail message and any attachments contain confidential information that is legally privileged and intended solely for the use of the
addressee(s) named above. If you are not the intended recipient(s), or person responsible for delivering it to the intended recipient(s), you are hereby
notified that any review, disclosure, copying, distribution or use of any of the information contained herein is strictly prohibited. If you have received this
confidential communication in error, please contact the sender by reply e-mail and permanently delete the original transmission and any attachments
without reading or saving in any manner.

From: Jackson, Shamica [mailto:SJackson@sfwater.org]

Sent: Monday, May 16, 2011 12:38 PM

To: Joe Brenner; Lee, Tedman C; Larry Wong; Ging Louie; Tanner, Joe

Cc: DHR-PSCCoordinator; Jackson, Prentiss; Yun, Pauson

Subject: 30 DAY NOTICE PRIOR TO DHR: CS-197 draft PSC to Unions for review
Importance: High

Pursuant to recently negotiated provisions in the City’s memoranda of understanding (“MOUs”) with
City labor unions, Departments must now send such notices to affected unions either at the time the City
issues a Request for Proposals/Request for Qualifications, or 30 days prior to the submission of a PSC
request to DHR and/or the Commission, whichever occurs first. Such notice must include a copy of the
draft PSC summary form.

Shamica L. Jackson

San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org
&4 Please consider the environment before printing this email

file://C:\Documents and Settings\administratertiacaliSettings\Temp\notes87944B\~web20... 5/23/2011




- City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 05/09/2011 (30-day Union Notice)
05/18/2011 (to DHR)
05/25/2011 (to DHR- Revised)

DEPARTMENT NAME:  San Francisco Public Utilities Commission DEPARTMENT NUMBER 40

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[ ] contiNnuING [ ] annuaL

TYPE OF REQUEST:

INITIAL REQUEST [ JMODIFICATION (PSC# )

TYPE OF SERVICE: Engineering Services (CS-202)

FUNDING SOURCE: Water System Improvement Program — CUW 352.01

PSC AMOUNT: $2,300,000 PSC DURATION:  01/01/2012 to 06/01/2016

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
The Upper Alameda Creek Filter Gallery Project (UACFG) project would design and construct a water collection
facility beneath the streambed of Alameda Creek near its confluence with San Antonio Creek. The primary purpose
of the UACFG project is to capture water from below Alameda Creek for diversion into the SFPUC regional water
system. '

B. Explain why this service is necessary and the consequences of denial:
Design, along with design support during construction for specified project components requires specialized
engineering expertise which is not available within the City workforce. Denial would hinder completion of the WSIP
UACFG project, and the SFPUC would lose rights to the water. ‘
C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
These services have not previously been provided nor required.

D. Will the contract(s) be renewed: No.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

05/09/2011 (30-day Union Notice)
A e sinine e 05/18/2011 (to DHR) .
121 Shamica Jackson _~ o 05/25/2011 (to DHR- Revised)
Union Name Signature of person mailing/faxing form Date

1,
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FOR DEPARTMENT OF HUMAN RESOURCES USE
psc#  HlLS =10/

STAFF ANALY SIS/RECOMMENDATION: MAY 2 5 2011

CIVIL SERVICE COMMISSION ACTION:

P. YUN ~ PSC FORM 1 (9/96)




City and County of San Francisco Department of Human Resources

- 3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:
Expertise and extensive experience in water supply development and knowledge of design and operation of
water infiltration galleries, including testing and water treatment of infiltration water source(s) is required. In
addition, knowledge of fluvial geomorphology and experience in creek/streambed restoration is required to
complete the Alameda Creek Restoration project component.

B.  Which, if any, civil service class normally performs this work?
No civil service classes have performed this type of work in the past. If this type of design were to be done in-
house, it would be by the 56241 Engineer classification.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
The contractor will not provide facilities or equipment. '
4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
This is the first time the stated expertise and experience is required for design and design support during
construction since the Water System Improvement Program (formerly Water CIP) was initiated in 2002.
Engineers in current civil classifications do not have the expertise to design infiitration galleries, or creek
restoration. City engineers will perform civil, electrical, mechanical, structural, and architectural design for
other project components.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, we do not anticipate having to design another water infiltration gallery in the foreseeable future (next 5 to 10
years). Current civil service engineering classes will still perform the design work for other project components.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
~A. Will the contractor directly supervise City and County employees?

H Htg

B. Will the contractor train City and County employees?
+ Describe the training and indicate approximate number of hours.

+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.
C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

0 ubl  UleE
RERIEIR

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

; "/»;b(/nnz’)‘ O AT
/

Signature of Departmental Personal Services Contract Coordinator

Shamica Jackson 415-554-0727
Print or Type Name Telephone Number

1155 Market Street, 9™ Floor
San Francisco, CA 94103
Address

P. YUN - PSC FORM 1 (9/96)
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~. RE: CS-202, PSC Summary Form (Initial Request)-Revised

- Jackson, Shamica

to: _
Jackson, Shamica, Baker, Deborah, Bowman, Lora, Brenner, Joe, DHR-PSCCoordinator,
Domingo, Kofo, Jackson, Prentiss, Kyaun, Florence, Lee, Tedman C, Louie, Ging, McGee,
Bonita, Morrison, Emily M., Reed, Margot, Scott, David E, Tamura, Pattie, Tanner, Joe,
Wong, Larrry, Yun, Pauson, Birrer, Joe, Byrne, Ed, Chan, Norman, Divine, Peg, Elwin,
Harvey, How, Kathryn, Isen, Carol, Koleini, Amir, Lee, Tedman C, Rivera, Patrick, Wang,
Jane

05/25/2011 02:29 PM

Hide Details ,

From: "Jackson, Shamica" <SJackson@sfwater.org> Sort List...

To: "Jackson, Shamica" <SJackson@sfwater.org>, "Baker, Deborah"
<Deborah.Baker@sfgov.org>, "Bowman, Lora" <lbowman@sfwater.org>, "Brenner, Joe"
<jbrenner@ifpte21.org>, "DHR-PSCCoordinator" <DHR-PSCCoordinator@sfgov.org>,
"Domingo, Kofo" <KDomingo@sfwater.org>, "Jackson, Prentiss"
<PJackson@sfwater.org>, "Kyaun, Florence" <FKyaun@sfwater.org>, "Lee, Tedman C"
<tclee@sfwater.org>, "Louie, Ging" <glouie@jifpte21.org>, "McGee, Bonita"
<BMcGee@sfwater.org>, "Morrison, Emily M." <Emily.M.Morrison@sfgov.org>, "Reed,
Margot" <Margot.Reed@seiul021.org>, "Scott, David E" <DEScott@sfwater.org>,
"Tamura, Pattie " <pattie.tamura@seiul021.org>, "Tanner, Joe"
<pattie.tamura@seiul021.org>, "Wong, Larrry" <lwong@ifpte21.org>, "Yun, Pauson"
<PYun@sfwater.org>, "Birrer, Joe" <Joe.Birrer@flysfo.com>, "Byrne, Ed"

~ <Ed.Byrne@sfport.com>, "Chan, Norman" <Norman.Chan@sfdpw.oig>, "Divine, Peg"
<Peg.Divine@sfdpw.org>, "Elwin, Harvey" <HElwin@sfwater.org>, "How, Kathryn"
<KHow@sfwater.org>, "Isen, Carol" <Clsen@sfwater.org>, "Koleini, Amir"
<Amir.Koleini@flysfo.com>, "Lee, Tedman C" <tclee@sfwater.org>, "Rivera, Patrick"
<Patrick.Rivera@sfdpw.org>, "Wang, Jane" <Jane.Wang@sfmta.com>

1 Attachment
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CS-202 PSC SUMMARY TO DHR 05252011-Revised.pdf
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1. For Engineering Resources Committee: Attached for your review is the PSC1, Summary
Form for C8-202, Engineering Services, initial request for $2,300,000.

2. For DHR: We will forward to you for posting upon notification of L21 and other applicable
unions. -

3. Thirty-day Union notification required? If no, please explain. Yes. This was approved by
Local 21 to go forward before the 30 day time period.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson

San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103 -

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org
&4 Please consider the environment before printing this email

From: Jackson, Shamica

Sent: Wednesday, May 18, 2011 5:49 PM

To: Baker, Deborah; 'Bowman, Lora'; '‘Brenner, Joe'; DHR-PSCCoordinator; Domingo, Kofo, Jackson,

Prentiss; Jackson, Shamica; Kyaun, Florence; Lee, Tedman C; 'Louie, Ging'; McGee, Bonita; Morrison,
Emily M.; 'Reed, Margot'; Scott, David E; Tamura, Pattie '; 'Tanner, Joe'; 'Wong, Larrry'; Yun, Pauson;
Birrer, Joe; Byrne, Ed; Chan, Norman; Divine, Peg; Elwin, Harvey, How, Kathryn Isen, Carol; Koleini,
Amir; Lee, Tedman C; Rivera, Patrick; Wang, Jane

Subject: CS-202, PSC Summary Form (Initial Request)

Importance: High

1. For Engineering Resources Committee: Attached for your review is the PSC1,
Summary Form for CS-202, Engineering Services, initial request for $1,800,000.

2. For DHR: We will forward to you for posting upon notification of L21 and other
applicable unions.

3. Thirty-day Union notification required? If no, please explain. Yes. This was approved
by Local 21 to go forward before the 30 day time period.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson
Commission Agenda ltem & Task Order Manager

file://C:\Documents and Settings\administratéfiEocalSettings\Temp\notes§7944B\~web73... 5/25/2011




San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225
email:sjackson@sfwater.org

Page 3 of 3




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 04/11/2011 (30-day Union

Notice)
05/19/2011 (to DHR)
DEPARTMENT NAME: _San Francisco Public Utilities Commission DEPARTMENT NUMBER 40
TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[_] CONTINUING [_] ANNUAL
TYPE OF REQUEST:
INITIAL REQUEST ~ [__]JMODIFICATION (PSC# )

TYPE OF SERVICE: _SFPUC Right of Way Services, Sewer System, Improvement Program (CS-200)

FUNDING SOURCE: SSIP. WSIP, Real Estate Services, Natural Resources Land Management, City
Distribution Division

PSC AMOUNT: _$3,500,000 PSC DURATION: 09/01/2011 to 08/31/2016

1. DESCRIPTION OF WORK

A.. Concise description of proposed work:
A full range of Right of Way work is required. This includes Planning and Budgets, Pre-CEQA activities
such as obtaining Permits to Enter, Right of Way Estimates, Appraisals, POST-CEQA Acquisitions,
Relocation Services, clerical support services, project tracking, and as-needed work. Property
Management and Lease Negotiation services shall be limited to non Sewer System Improvement Program
projects. :

B. Explain why this service is necessary and the consequences of denial:
The Right of Way Services are required for several large upcoming SSIP Projects and clean up on WSIP
Projects as well as Real Estate Services, Natural Resources/Land Management and City Distribution
Division needs. These services are vital to completing the requirements under these programs.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
SFPUC Real Estate Services and Department of Real Estate do not have the capacity and/or expertise to
handle the various projects given their size and schedule. RES and DRE are both involved in reviewing
and approving work to ensure that the appraisals standards are met and that each acquisition is
approved.

D. Will the contract(s) be renewed: To be determined, depending on needs of the SFPUC.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

N s oinin Ol s 04/11/2011 (30-day Union Notice)
L21 Shamica Jackson A 05/19/2011 (to DHR)

Union Name Signature of person mailing/faxing form Date

L e T L e e T e e R T T L e R s Lt ]

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC# il xb-10/( MAY 1 9 2011
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

K. DOMINGO PSC FORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:

Right of Way expertise in preparing appraisal reports, acquisition of fee, temporary and permanent
easements, access roads, Relocation Assistance Program, Right of Way estimating, scheduling,
budgeting, knowledge of all federal and state regulations, uniform act, ability to work with title
companies, and all related aspects of right of way work.

B.  Which, if any, civil service class normally performs this work?
4143 Principal Real Property Officer.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The Real Property classifications primarily handle leasing and development transactions. The City
does not have the in-depth staff to handie right of way appraisals, acquisition, or relocation services.

B.  Would it be practical to adopt-a new civil service class to perform this work? Explain.
No, because these assignments are project specific with limited duration and would not be practical.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees'?

F

B. Will the contractor train City and County employees?

* Describe the training and indicate approximate number of hours.
+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service? Yes via PSC# 4098-06/07.

F. Will the proposed work be completed by a contractor that has a current personal services

contract with your department? The current Right of Way Services contractor may bid
contract.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

' E00 DD’?
0 OB K

=
-
=

Iop
e “r'/a )&f/".fc }’A'jr JL4 +
#

Signature of Departmental Personal Services Contract Coordinator

Shamica Jackson 415-554-0727
Print or Type Name Telephone Number

1155 Market Street, 9™ Floor
San Francisco, CA 94103
Address

K. DOMINGO v PSC FORM 1 (9/96)
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. CS-200, PSC Summary Form (Initial Request)

 Jackson, Shamica

to: .

Baker, Deborah, Bowman, Lora, Brenner, Joe, DHR-PSCCoordinator, Domingo, Kofo,
Jackson, Prentiss, Jackson, Shamica, Kyaun, Florence, Lee, Tedman C, Louie, Ging,
McGee, Bonita, Morrison, Emily M., Reed, Margot, Scott, David E, Tamura, Pattie, Tanner,
Joe, Wong, Larrry, Yun, Pauson, Birrer, Joe, Byrne, Ed, Chan, Norman, Divine, Peg, Elwin,
Harvey, How, Kathryn, Isen, Carol, Koleini, Amir, Lee, Tedman C, Rivera, Patrick, Wang,
Jane

05/19/2011 05:18 PM

Hide Details

From: "Jackson, Shamica" <SJackson@sfwater.org> Sort List...

To: "Baker, Deborah" <Deborah.Baker@sfgov.org>, "Bowman, Lora"

~ <lbowman@sfwater.org>, "Brenner, Joe" <jbrenner@ifpte21.org>, "DHR-PSCCoordinator"
<DHR-PSCCoordinator@sfgov.org>, "Domingo, Kofo" <KDomingo@sfwater.org>,
"Jackson, Prentiss" <PJackson@sfwater.org>, "Jackson, Shamica"
<Slackson@sfwater.org>, "Kyaun, Florence" <FKyaun@sfwater.org>, "Lee, Tedman C"
<tclee@sfwater.org>, "Louie, Ging" <glovie@ifpte21.org>, "McGee, Bonita"
<BMcGee@sfwater.org>, "Morrison, Emily M." <Emily.M.Morrison@sfgov.org>, "Reed,
Margot" <Margot.Reed@seinl1021.org>, "Scott, David E" <DEScott@sfwater.org>,
"Tamura, Pattie " <pattie.tamura@seiul021.org>, "Tanner, Joe"
<pattie.tamura@seiul021.org>, "Wong, Larrry" <lwong@ifpte21.org>, "Yun, Pauson"
<PYun@sfwater.org>, "Birrer, Joe" <Joe.Birrer@flysfo.com>, "Byrne, Ed"
<Ed.Byrne@sfport.com>, "Chan, Norman" <Norman.Chan@sfdpw.org>, "Divine, Peg"
<Peg.Divine@sfdpw.org>, "Elwin, Harvey" <HElwin@sfwater.org>, "How, Kathryn"
<KHow@sfwater.org>, "Isen, Carol" <Clsen@sfwater.org>, "Koleini, Amir"
<Amir.Koleini@flysfo.com>, "Lee, Tedman C" <tclee@sfwater.org>, "Rivera, Patrick"
<Patrick.Rivera@sfdpw.org>, "Wang, Jane" <Jane. Wang@sfmta.com>

1 Attachment

L_‘

|

b

CS-200 Right of Way Services PSC Summary to DHR 05191 1.pdf

~ file://C:\Documents and Settings\administratbfEocaF Settings\Temp\notes87944B\~web21... 5/24/2011
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1. For Engineering Resources Committee: Attached for your review is the PSC1, Summary
Form for CS-200, Right of Way Services Sewer System Improvement Program, initial
request for $3,500,000.

2. For DHR: We will forward to you for posting upon notification of L21 and other applicable
unions.

3. Thirty-day Union notification required? If no, please explam Yes. This was approved by
Local 21 to go forward.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson

Commission Agenda Item & Task Order Manager
San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org

file://C:\Documents and Settings\administratéf\lZoéaESettings\Temp\notes8§7944B\~web21... 5/24/2011
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Contract Administration Bureau
lvy V. Fine, Manager
1165 Market Street, 9th Floor, San Francisco, CA 94103 - Tel, (416) 551-4603 - Fax (416) 554-3225

MEMORANDUM

DATE:  May 19, 2010

TO: Mary Ng, PSC Analyst
Department of Human Resources (Dept. 33)

FROM:  Shamica Jackson, PSC Coordinator f‘
Pauson Yun, Contract Analyst
San Francisco Public Utilities Commission (Dept. # 40)

RE: Request for Administrative Approval of PSC Modification (less than 50%)
PSC \/
No: 4098-06/07 » Approval Date: _02/07/2007
Description of Survey and Right of Way Engineering Services (CS-846)
Service(s): /
. Original Approved 04/01/2007 to 07/30/2010
Original Approved Amount: $4,000,000" Duration: (39 months)
Modification Amount: Modification of Duration: 07/31/2010 to 01/01/2011

04/01/2001 to 01/01/2011
Total Amount as Modified: $4,250,000 Total Duration as Modifled: (56 months)

Reason for the madification:

The Department is adding time and money so the contractor can provide these same
survey and right of way engineering services on several addltlonal WSIP projects.
There is no change to the original scope of work.

Attachments: Copy of PSC Summary sent to DHR.,

- > V- . o A A G U O Y O D N o MG el e o e e d hd 0 e b 00 Rt A o e o

FOR D_EPARTMENT OF HUMAN RESOURCES USE
DHR ACTION: lX[ApproVed

Approval Date: MM'; 20, 2000

By: Mmoo Ay
Micki Callahanl,} Human Résources Director

File Locations:
~R:\2. Professional Services\*PSC's-DHR-CSC\DHR\DHR Modification Submittal (less that 50%)
«R:\2, Professional Services\CS-800 files\CS-846 Right of Way Engineering and Survey Services\PSC
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Howells, James

From: Howells, James
Friday, December 01, 2006 4.48 PM

To: Byrne, Ed; Eavis, Ernie; Isen, Carol; Jew, Ken; Jindal, Roop: Sadden, Brian; Tsai, Dennis: Wong, Nelson; Chang,
Connie; Domingo, Kofo; lwata, Wendy; Michael Seville (E-mail); Morrison, Emily M.; SEIU Local 790 (E-mail); Yun,
Pauson

Subject: CS5-846 Right of Way

1. " For Engineering Resources Committee: Attached for your review is PSC1, Summary Form for CS-846.
2. For Local 21: This is the first of two (notices).
3. For DHR: We will forward to you for posting upon notification of L21 and other applicable unions

James A. Howells

Contract Administration Bureau
1155 Market Street, 9th Floor
San Francisco, CA 94105

/18/2007




Cuy and County of san Franeiseo § 5 Deparvtiment of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

DATE: _12/1/2006

DEPARTMENT NAME: San Francisco Public Utilities Commission DEPARTMENT NUMBER: 40
TYPE OF APPROVAL: [] EXPEDITED [J REGULAR ( OMIT POSTING )
[] CONTINUING ] ANNUAL

TYPE OF REQUEST:  [X] INITIAL REQUEST ] MODIFICATION ( PSC# )

TYPE OF SERVICE: CS-846 Right of Way Survey and Engineering Services
FUNDING SOURCE: Water System Improvement Program Funding

PSC AMOUNT: $4,000,000 PSC DURATION:  April 1, 2007 to July 30, 2010 for
a duration of forty months

1. DESCRIPTION OF WORK:
A. Concise description of work: Right of Way (ROW) Survey and Engineering which will include completing
field surveys, property appraisal maps, plat maps and legal descriptions.

B. Explain why this service is necessary and the consequences of denial: There is a significant amount of
survey and engineering work required to keep the Water System Improvement Program (WSIP) ROW work on
schedule. Although City survey crews will be helping complete the work, the amount of work required would
overwhelm the department and therefore delay crucial WSIP projects.

C. Explain how this service has béen provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services contract approval number): This specific
project has not been performed in the past. The amount of work required for the WSIP is unprecedented in recent
City history.

D. Will the contract(s) be renewed. Only if required based on the WSIP schedule.

2. UNION NOTIFICATION: Copy d}‘/hls su mary is to be se empJoyee organizations as appropriate
(refer to instructions for specific procedures /

L21 JM A 1/18/2007

Union Name / Sngnature of per’fm mallmg/faxmg form Date

Union Name Signature of person mailing/faxing form Date

RFP sent to on
Union Name Date Signature
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FOR DEPARTMENT OF HUMAN RESOURCES USE
pscs L 098 ~0b/01 | — COPN —

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

(s




Gy and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise: California Licensed Land Surveyor; experience in managing and
performing ROW Engineering work for lineal route surveys with excellent knowledge of ROW procedures, control
surveys, boundary resolution, easement preparation, and submitting Record of Survey in multiple cities and
counties

B. Which, if any, civil service class normally performs this work? The positions are all within IFPTE, Local
21. The positions are 5216, 5310, 5312 and 5310,

C. Will contractor provide facilities and/or equipment not currently possessed by the City?
If yes, explain: No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable: There is a significant amount of survey and engineering .
work required to keep the WSIP ROW work on schedule. Although City survey crews will be helping complete the
work, the amount of work required would overwhelm the department and therefore delay crucial WSIP projects.
The intent of this contract is simply to augment City staff for the next 3-5 years.

B. Would it be practical to adopt a new civil service class to perform this work? Explain Adopting a new
civil service task would not be practical because there is a specific end date for the WSIP projects.

5. ADDITIONAL INFORMATION (if yes, attach explanation) YES NO
A. Will the contractor directly supervise City & County employees? ] X
B. Will the contractor train City & County employees? O X

Describe the training and indicate approximate number of
hours.

Indicate occupational type of City & County employees to
receive

training (i.e., clerks, civil engineers, etc) and approximate
number of hours to be trained,

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
contractual services?

O

E. Has a board or commission determined that contracting is the 12/15/03 #03-0245
most effective way to provide this service?

O X 0O0O
X X

X

F. Will the proposed work be completed by a contractor that has a
current personal services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON
BEHALF OF THE DEPARTMENT HEAD:
Signature of Departmental Personal Sérvices Contract Coordinator

Connie Chang (415) 554-3497
Print or Type Name Telephone

1155 Market Street, 9" Floor
San Francisco, CA 94103
Address




PUBLIC UTILITIES COMMISSION
City and County of San Franciscq'

RESOLUTION NO. 03-0245

WHEREAS, Implementanon of the Capital Improvement Program requires that the
SFPUC process contract actions more efficiently; and

WHEREAS, Some contract action approval practices can be simplified to accelerate the
approval procedure while still providing the Commission with all essential information; and

WHEREAS, To improve the efficiency and speed of the contract action approval process
and its consequent impact on the contracting process, SFPUC staff proposes certain changes to
its current contract action process; and

WHEREAS, SFPUC staff is proposing to create a monthly General Manager’s Report to
the Commission for approval of all contract advertisement actlons and

WHEREAS, SFPUC staff shall present contract awards as consent calendar items for CIP
contracts under $5 million and routine water/sewer main repairs, and all other awards shall be
presented as regular calendar items;.and -

WHEREAS, SFPUC staff shall present contract modifications over 10% of cost or
schedule as regular calendar items; and

WHEREAS, SFPUC staff shall present contract closeouts as consent calendar items for
all contracts under $5 million and as regular calendar items for all contracts with a value of $5
million or above; and

WHEREAS, SFPUC staff shall present all emergency declarations as consent calendar
items; now, therefore, be it

RESOLVED, That this Commission hereby approves and authorizes the General
Manager to implement an SFPUC staff proposal to modify current Commigsion contract action
approval practices by using a combination of a2 General Manager s Report, the consent calendar
and the regular calendar to approve contract actions. ,

I hereby certify that the foregoing resolution was adopted by the Public Utilities
Commission at its meeting of ___December 15, 2003

Secretary, Public U@?iégc@iésion




Clty and County of San Franclsco , Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: May 25, 2011

DEPARTMENT NAME: _Port of San Francisco DEPARTMENT NUMBER _39

TYPE OF APPROVAL: [ __| EXPEDITED REGULAR (OMIT POSTING )
[ ] coNTINUING [ ] annuAL

TYPE OF REQUEST:

[ ] ™NITIALREQUEST [ JMODIFICATION (PSC# _ 4080- 0809 )

TYPE OF SERVICE: Coastal and Civil Engineering Design Services — Project Phase 3: Construction Design Support
FUNDING SOURCE: 2008 Clean and Safe Neighborhood Parks Bond

ORIGINAL APPROVED AMOUNT: _ $400,000.00 ORIG. APPROVED DURATION: April 1, 2009 - December 31, 2010
MODIFICATION AMOUNT: $0.00 MODIFICATION OF DURATION: Eighteen (18) Months
TOTAL AMOUNT AS MODIFIED: _ $400,000.00 TOTAL DURATION AS MODIFIED:  April 1, 2009 - June 30, 2012

1. DESCRIPTION OF WORK
A. Concise description of proposed work:
This work is phase 3 of a three phase project was authorized under PSC#4080-08/09 and awarded to Coast and Harbor Engineering, Inc. This
work requires that the Engineer of Record (EOR) participate in the pre-construction meeting for the commencement of project construction
and be available throughout construction to review and approval shop drawings, respond to contractor’ s request for mterpretatlon {RFI) of
, plans and speciflcatlons, review change order requests, final walk-through for punch-list and etc,

B. Explain why this service is necessary and the consequences of denial:
This work is necessary to complete the construction phase of the project work involving shoreline protection work in preparatlon for the
development of Mission Bay Park. Coast and Harbor Engineering, Inc. serves as the EOR and therefore must be avallable to assure that the
construction work is completed in accordance with their design plans and specifications. Due to difficulties securing the projact permit, an
additional 18 months is required to finish the project.

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number):
Unfortunately, at the time that the PSC#4080-08/09 was authorized, the project schedule duration cited was overly optimistic. This PSC
request represents only an extension of the duration, without additional scope or fees.

D. Will the contract(s) be renewed: No ’
2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

- IFPTE, Local 21 W " 05/25/2011

Union Name Signature 65@011 mailing/faxing form - Date
Union Name Signature of person mailing/faxing form Date
RFP sent to ,on . S
Union Name Date Signature
RFP sent to , 0n
Union Name Date Signature
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FOR DEPARTMENT OF HUMAN RESOURCES USE
psc#  H0%0 - 0%/D9

STAFF ANALYSIS/RECOMMENDATION:
IVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources .-

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise:
Engineer of Record or ability to assume the duties of Engineer of Record to oversee project.consttuction based upon plans and specifications
already included In the project and under contract for construction.

B. Which, if any, civil service class normally performs this work?
This type of work may be performed by Class 5241 Engineer and Class 5211 Senior Engineer with Civil Engineering speclalty and expertise in
Coastal and Geotechnical Engineering. This work involves areas in the San Francisco Bay and on the Bay Shoreline, which makes it
specialized for a marine environment.

C. Will contractor provide facilities and/or equipment not curtently possessed by the City? If yes, explain:
No, ‘
‘4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable:
Port staff are the most qualified to perform this work and due to workloads cannot absorb this additional work.

’ 4
B. . Would it be practical to adopt a new civil service class to perform.this work? Explain. .
-Classifications already exist. However, the time schedule for completing the project does not permit hiring additional staff and the work was
awarded under contract to Goast and Harbor Engineering, Inc. .

5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes
A. Will the contractor directly supervise City and County employees?
B. Will the contractor train City and County employees?
«  Describe the training and indicate approximate number of hours.

s<|<|[Z

o Indicate occupational type of City and County employees to receive training (i.e., clerks,
- civil engineers, etc.) and approximate number to be trained.

C. Arethere legal mandates requiring the use of contractual services? X
D. Are there federal or state grant requirements regarding the use of contractual services? X
BE. Has a board or commission determined that contracting is the most effective way X

to provide this service? January §, 2009 CSC Meeting

F. Will the proposed work be completed by a contractor that has a current pexsonal services ‘ [::I
contract with your department? ‘ : s '

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: ‘

Signature of Deparimental Pefsonal Services Coniract Coordinator

Lavena Holmes-Williams (415) 274-0305
Print or Type Name Telephone Number
Pier 1 ~ The Emharcadero
San Francisco, CA 94111
Address

PSC FORM 1 (9/96)
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City and County of San Francisco Department of Human‘Resources ‘
PERSONAL SERVICES CONTRACT SUMMARY

DATE: _12/10/08

DEPARTMENT NAME____ Port of San Francisco ' DEPARTMENT NUMBER__39

’I_‘YPE OF APPROVAL.: D EXPEDITED ﬁREGULAR (OMIT POSTING )
L_|CONTINUING ANNUAL ‘ .

TYPE OF REQUEST: INITIAL REQUEST  [_|MODIFICATION (PSC#. )

TYPE OF 'SERVICE: Coastal and Civil Engineering Design Services

FUNDI_NG SOURCE: 2008 Clean and Safe Neighborhood Parks Bond

PSC AMOUNT: ___$400.000 PSC DURATION :_April, 1 2009 to December 31,2010

1. DESCRIPTION OF WORK
A. Congcise description of proposed work: -

The required services include Geotechnical/Coastal/Civil Engineering, Environmental Water Quality
Engineering, and other technical disciplines as required. The Consultant shall analyze, field investigate,
design, prepare bid documents, present designs, cost estimate, schedule, provide construction suppoxt, and
perform other tasks as required to complete the Mission Bay ‘Shoreline Protection for Bayfront Park
Project. The project will rebuild approximately 1,000 linear feet of bay shore and slope including
demolition and removal of existing unstable structures, repairing existing seawall, rebuilding a stable
shore slope, and placing rip rap on top for wave protection. The project may also provide 3 to 4 overlooks
if the overlooks construction are within the budget.

B. Explain why this service is necessary and the consequences of denial:
Engineering of this type is rare and highly specialized. Denial of this service would delay the Mission Bay
Shoreline Protection portion of the Bayfront Park Project which in turn will negatively impact the
Mayor’s economic stimulus program. The project can not proceed without the services indicated in item
1.A.

C. Explain how this service has been provided in the past (if this service was previously approved by the
*Civil Service Commission, indicate most recent personal services contract approval number): A similar
type of service was provided in the past, through the as-needed contract with Structus & Olivia Chen
Consultants, PSC 4086-97/98, for the China Basin Shoreline Protection Project in the year 2000. (See
attached copy).

D. Will the contract(s) be renewed: No, this contract will not be renewed.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate.
(refer to instructions for specific procedures): ‘

A : - Y R N ' | 3 ,, ' .
IFPTE LOCle 21 y»-"’ AT SN LRI i'}z—n’i,'ﬁ 1 [ / 1,/;’5‘
Union Name Signature of person mailing / faxing form Date
Union Name Signature of person mailing/ faxing form Date
RFP sent to ,0on .
Union Name Date Signature
sjesfe sfesfe stesfeoleste slesfe et sfs st sfesfesfe st e slesfoole e oo e afeefeafeafesle e sfesfe e ofe e s e sfefesfoole e sfe e sfeofe shesfe slesfesfesleafenote sheofe sfosfesfesfs e shesesteshefesiese e sfestedtetoskspsiooR s sjesiob ok shokok

: . FORDEPARTMENT OF HUMAN RESOURCES USE
PSCH _ELO GO ~O%pg Opannil [<p4
STAFF ANALYSIS/RECOMMENDATION: — CLOPY -

Mol - Aibvoial to
CIVIL SERVICE COMMISSION ACTION: oA 12t

PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise:
Expert knowledge in Geotechnical Engineering that includes soil analysis and slope stabilization,
and Coastal Engineering that includes wave analysis, soil, shore protection and bulkhead design.

B. Which, if any, civil service class normally performs this work?
This type of work may be performed by Class 5241 Engineer and Class 5211 Senior Engineer with

~ civil engineering specialty and expertise in coastal and geotechnical engineering. Because major
portions of the project are in the water and by the bay, design of this type of construction is highly
specialized. Such experience is necessary for this project and is not normally required for City
engineering positions. ‘
. .C. ‘Will contractor provide facilities and/or equipment not currently possessed by the City? No. If yes,
explain: - ‘

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable:
This is a highly specialized type of work that requires coastal and geotechnical engineering.
The requested services are required on an as-needed basis and are less than full time.
B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, this type of design occurs rarely and civil service classifications would not be used full
time or on a continuing basis.

5. ADDITIONAL INFORMATION (if "yes", attach explanatijon) Yes No
. A. Will the contractor directly supervise City and County employees?.’ X
B. Will the contractor train City and County employees? _ D X

- Describe training and indicate approximate number of hours.

- Indicate occupational type of City and County employees to receive
training (e.g., clerks, civil engineers, etc.) and approximate number
to be trained. : ‘

" C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
contractual services? "

E. Has a board or commission determined that contracting is the most
effective way to provide this service?

I I I A

F. Will the proposed work be completed by a contractor that has a
current personal services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD: e

Signatute of Departmental Personal Services Contract Coordinator

Lavena Holmes-Williams 274-0421
Print or Type Name Telephone Number

Pier 1 — The Embarcadero

San Francisco, CA 94111
Address
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Modification of Regular PSC Summary - Coastal and Civil Engineering Design Services - Project Phase
3: Construction Design Support
Lorceli Braganza
“to:
DHR-PSCCoordinator
05/25/2011 02:21 PM
Ce:
Lavena Holmes-Williams
Hide Details
From: Lorceli Braganza/SFPORT/SFGOV

To: DHR-PSCCoordinator/DHR/SFGOV@SFGOV

Cc: Lavena Holmes-Williams/SFPORT/SFGOV@SFGOV

2 Attachments

PSC Modification - Coastal and Civil Engineering Design.doc

gy

i }

PSC Modification - Coastal and Civil Engineering Design.pdf

For CSC review and posting... please see attached Modification of REGULAR Personal Services
Contract Summary for:

Type of Service: Coastal and Civil Engineering Design Services - Proj‘ect Phase 3:
Construction Design Support

in PDF and Word version. Original PSC Summary along with copies of FAX transmittal/s addressed to
appropriate Employee Organization/s are being sent via inter-office mail today.

Please note: Initial PSC #4080- 08/09 was approved on January 5, 2009 CSC Meeting. Modification
Request is in PSC Duration through June 30, 2012.

Let me know if you have any questions or concerns.

file://C:\Documents and Settings\administratéfiEocatSettings\Temp\notes8§7944B\~web35... 5/25/2011
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Thank you,
Ibraganza

Human Resources
Port of San Francisco
Work: 415-274-0424
Fax: 415-274-0583

file://C:\Documents and Settings\administrat6E6ealSettings\Temp\notes87944B\~web35... 5/25/2011




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 05/16/2011

DEPARTMENT NAME: _San Francisco Public Utilities Commission DEPARTMENT NUMBER _40

TYPE OF APPROVAL: [__] EXPEDITED REGULAR  (OMIT POSTING )
[ ] conTINUING [_] ANNUAL

TYPE OF REQUEST:

[ ] MNITIALREQUEST [ |MODIFICATION (PSC# 4015-06/07 )

TYPE OF SERVICE:

Structural and Public Health Pest Control
FUNDING SOURCE: City and County of San Francisco General Fund

Original Amount: $5,000,000 PSC Duration: 01/01/2007 to 12/31/2010
CSC Approval
(OCA/Purchasing) :
Modification No. 1~ $2,500,000 PSC Duration 01/05/2010 to 12/31/2011
Amount:
OCA/Puchasing
Approval <50%
Modification No.2  $1,000,000 PSC Duration: 05/06/2011 to 12/31/2011
Amount: CSC '

Approval (SPFUC)

Total Amount $8,500,000 ' Total PSC Duration: 01/01/2007 to 12/31/2011

1. DESCRIPTION OF WORK
A. Concise description of proposed work:
i~y order to manage mosquito populations associated with all of San Francisco’s 23,000 catch-basins and to limit the
spread of West Nile Virus and other mosquito-borne diseases, service includes monthly or bimonthly inspections
depending on conditions, pesticide applications as needed using only pesticide products listed on the latest SF
Reduced Risk Pesticide list, and tracking of all monitoring and treatment activities.

B. Explain why this service is necessary and the consequences of denial:
Pests must be managed for public health, public safety, and aesthetic reasons. The sheer scale of the task
(hundreds of City buildings and up to 23,000 catch-basins), as well as specialized licensing requirements, mean
that City staff cannot possibly perform these services. Lack of structural/public health pest control could result in
widespread health hazards, such as West Nile virus, various rat-borne diseases, and contamination of food by
cockroaches.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This service has been provided in the past by the Office of Contract Administration/Purchasing, PSC No. 4015-
06/07.

D. Will the contract(s) be renewed: No.

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
* instructions for specific procedures):

Local 261 Shamica Jackson /e idridies 05/19/2011
Union Name Signature of person mailing/faxing form .. Date
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City and County of San Francisco Department of Human Resources

CIVIL SERVICE COMMISSION ACTION:
3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Specific licensing from the California Structural Pest Control Board (Branch 2) and the Department of Pesticide
Regulation. Demonstrated track record in applying integrated pest management approach in urban settings. For
some situations, confined space entry and hazardous materials training is required in addition to pesticide
handling and respirator fit testing.

B.  Which, if any, civil service class normally performs this work?
Although, no civil service class performs all of the duties required, the Pest Control Specialist (Class 3424) is
the closest class that performs some of the duties.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes — A variety of specialized sprayers, vacuums, dust injection equipment, inspection and identification
equipment.

4.  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
Structural pest control requires special licensing and skills not possessed by City employees. The contractor
services hundreds of facilities Citywide and mosquito control efforts in 2010 covered almost 23,000 catch-
basins. The sheer scale of this effort means that even if City staff were appropriately licensed and trained, a
large number of them would be required. Vendor uses bicycles to apply packets in catch-basins, if necessary
larve sample for testing.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. The work load in structural/public health pest control varies from week to week. During the mosquito
season, for example, the number of staff needed is increased. This situation alone makes a civil service
category unrealistic. Also, the specialized licensing, skills, and experience described above would be very
difficult to establish within the City system.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

<
e

F B

B. Will the contractor train City and County employees?

» Describe the training and indicate approximate number of hours.
» Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

0000 OO0
H HEH

S
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b s e -";ib‘r{,:«ﬁf . -
&

Signature of Departmental Personal Services Contract Coordinator

Shamica Jackson 415-554-0727
Print or Type Name Telephone Number

1155 Market Street, 9" Floor

San Francisco, CA 94103
Address

M. CHOW-PHIPPS PSC FORM 1 (9/96)




City anid County of San I'rancisco Department of Human Resources

. . . PERSONAL SERVICES CONTRACT SUMMARY

DATE: July 10, 2006 :
DEPARTMENT NAME: OFFICE OF CONTRACT ADMINISTRATION/ PURCHASING,

®ARTMENT NUMBER: 70
S . . & . N . :.;;:3
TYPE OF APPROVAL: [_lexpeDITED X REGULAR (OMIT POSTING ) =
‘ [lcontmumg [ AnnuaL =
: . S o
TYPE OF REQUEST: . : '
X INITIALREQUEST || MODIFICATION (PSCH__—__) - =3
" TYPE OF SERVICE: _____ Structural aﬁd Pubiic Health Pest Control L o
XY
FUNDING SOURCE: GENERAL FUNDING : ' ‘ o A
PSC AMOUNT: 5,000,000,00 . PSC DURATION : Approximately: January 1, 2007 through December 31, 2010

1. DESCRIPTION OF WORK
A, Conclge description of proposed work:

Contractor provides structural pest control work for City facilities. This includes inspections of buildings, recommendations for pest
prevention, use of various mechanical, physical, and chemical controls (including pesticides), monitoring of pest populations,
recordkeeping of infestations, and compliance with the Integrated Pest Management Ordinance, Duties also include the control of
mosquitoes in a wide variety of situations, such as storm sewer catchment basins, and the control of rats in sewers or other structures.

B. Exblain why this service is nacessary and the consequences of denial: ,
ests must be managed for both public health, public safety, and aesthetic reasons. The sheer scale of the task (hundreds of City

buildings and up to 20,000 sewer catchment basins), as well as specialized licensing requirements, mean that City staff cannot possibly

perform these services. Lack of structural/public health pest control could result in widespread health hazards, such as West Nile virus,
various rat-borne diseases, and contamination of food by cockroaches. )

C. Explain how this service has been provided in the past (if this service was previously approved by the
Civil Service Commission, indicate most recent personal services contract approval number):

The previous term contract had Prop J approval from the Board of Supervisor’s and not the Civil Service Commission.

This service has previously been provided by Citywide contractors Agurto Corparation Dba Pestec and Applied Pest Management.

D, Will the contract(s) be renewed:
This contract may be renewed depending on quality and price of service.

2. UNION NO'TIFIQTIO : Copy of this summary is to be sent to employee organizations as appropriate

(refer to instructions for specific procedures): .

2 l M O%»W : ' / >
Local 261 - . el L Ty
Union Name Signature of person mailing / f#Xing form ~ Date = 2

. . . ) i 5

Union Name Signature of person mailing / faxing form - . Date o,

RFP not sentto  LOCAL 261, . =
RFP notdone  Unjon Name Date . . Signature — e

) )

.
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City and County oi‘Sap Francisco . o Department of Human Resource -

A. Specify required skills and/or expertise;

Specific iicensing from the California Stﬁxctum_l Pest Control Board (Branch 2) and the Department of Pesticide Regulation.
Demonstrated track record in applying integrated pest management approach in urban settings. For some situations, confined sp
entry and hazardous materials training is required iri addition to pesticide handling and respirator fit testing, ‘

Which, if any, clvil service class narmally performs this work?

No civil service class performs all of the duties réqliired. The Pest Control Specialist (Class 3424) comes closest.

C. C. Will coniractor provids facllities and/ar equipment not currently possessed by ihe Cily? If yes, explaih:

" F.

- THE ABOVE INFORMATION IS SUBMITTED AS COMP,

- Will the contraclor directly supervise City and County employees?

Yes - A variety of specialized sprayers, vacuurs, dust injection equipment, inspection and identification equipment

CLASSTFIED CIVIL SE {NOT PERFOR

Explain why civil service classes-are not applicable: _

Structural pest control requires special licensing ﬂ;ld skills not possessed by City émployees. The contractor services hundreds of
facilities Citywide, and mosquito control efforts in 2005 covered almost 20,000 c¢atchment basins. The sheer scale of this effort
means that even if City staff were appropriately licensed and trained, a large number of them would be requived. - K
Woulld It be practical to adopt a new civil service class 1o perform this work? Explain.

No. The work load in structural/public health pést control varies from week to week. During the mosquito season, for example, the

number of staff needed is increased. This situation alone ruakes a civil service category unrealistic, Also, the specialized licensing,
skills, and experience described above would be very difficult to establish within the City system. .

ADDITIONAL INFORMATION (If "yes", attach eplanation)

5

O

No

o

WiIll the éontrablor train City and County employees?

¢

o Describe training and indicate approximate number of hours,

o Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.) and approximate number to be trained.
(Sce attached) ‘

Are there legal mandates requiring the use of confractual services?

.D.

While the IPM Ordinance Integrated Pest Management Ordinance
(Chap 3, Environment Code) does not specifically 1equire contracting, it does specifically
require-that the Citywide Pest Control contractor follow the IPM approach. -

Are there federal or state grant requirements regarding the use of . o D X
contractual services? ' '

Has a board or commission determined tﬁat cbntracting Is the most . . D - X,
effective way to provide this service? :

Will the proposed work be completad by a conlraclén that has a ' D X
current personal services contract with your depariment? . .

LETE AND ACCY




ADDITIONAL INFORMATION ON ITEM 5B

tscribe training and indicate apprmumate number of hours. Indicate occupational type of City and County cmployees to receive
training (e.g., clerks, civil engmeers. cte.) and approximate number {0 be lramed)

The contractor may be asked to assist in one or more trainings on integrated pest management (IPM) for City
facilities managers, in conjunction with the SF Dept. of the Environment. Up to 100 employees might be trained at
this event. City personmel likely to attend these trainings include Maintenance Managers (7263), Carpenter
Supervisors I and I (7266, 7272), and Airport Facilities Service Managers (9248). The purpose of the event will be
to educate City staff on IPM, clarify responsibilities and improve communication. A high level of communication
between the contractor and various facilities managers is essential .in order to prevent pest infestations. For
example, a'system of recording pest sightings may be needed for certain facilities, and a procedure must be in place
to direct this information to the contractor. The facility managers own pest prevention responsibilities are also
critical, and trammg is required to remind them of this fact. For example, minor repairs to screens, doors, or
plumbing are often necessary to block routes of entry for ants, mice or rats. Facilities managers must take
responsibility for these repairs as an integral part of the IPM program, in order to avoid unnecessary pesticide use.
Finally, pesticide use data must be accurately directed from the contractor to the appropriate City.personnel, in
keeping with the IPM Ordinance requirements. Such training is needed in order to effectively implement integrated
pest management in these facilities. *-
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“~, Structural and Public Health Pest Control, PSC Summary Form (Modification Request)

- Jackson, Shamica '
to:
Baker, Deborah, Bowman, Lora, Brenner, Joe, DHR-PSCCoordinator, Domingo, Kofo,
Jackson, Prentiss, Jackson, Shamica, Kyaun, Florence, Lee, Tedman C, Louie, Ging,
McGee, Bonita, Morrison, Emily M., Reed, Margot, Scott, David E, Tamura, Pattie, Tanner,
Joe, Wong, Larrry, Yun, Pauson, Birrer, Joe, Byrne, Ed, Chan, Norman, Divine, Peg, Elwin,
Harvey, How, Kathryn, Isen, Carol, Koleini, Amir, Lee, Tedman C, Rivera, Patrick, Wang,
Jane, vince
05/19/2011 01:10 PM
Cc:
"Chow, Mabel", "Carter, Horace", "Geiger, Chris", "Snyder, Jennifer Browne"
Hide Details
From: "Jackson, Shamica" <SJackson@sfwater.org> Sort List...

To: "Baker, Deborah" <Deborah.Baker@sfgov.org>, "Bowman, Lora"
<lbowman@sfwater.org>, "Brenner, Joe" <jbrenner@ifpte21.org>, "DHR-PSCCoordinator"
<DHR-PSCCoordinator@sfgov.org>, "Domingo, Kofo" <KDomingo@sfwater.org>,
"Jackson, Prentiss" <PJackson@sfwater.org>, "Jackson, Shamica"
<SJackson@sfwater.org>, "Kyaun, Florence" <FKyaun@sfwater.org>, "Lee, Tedman C"
<tclee@sfwater.org>, "Louie, Ging" <glouie@ifpte21.org>, "McGee, Bonita"
<BMcGee@sfwater.org>, "Morrison, Emily M." <Emily.M.Morrison@sfgov.org>, "Reed,
Margot" <Margot.Reed@seiul021.org>, "Scott, David E" <DEScott@sfwater.org>,
"Tamura, Pattie " <pattie.tamura@seiul021.org>, "Tanner, Joe" ‘
<pattie.tamura@seiul021.org>, "Wong, Larrry" <lwong@ifpte21.org>, "Yun, Pauson"
<PYun@sfwater.org>, "Birrer, Joe" <Joe.Birrer@flysfo.com>, "Byrne, Ed"
<Ed.Byrne@sfport.com>, "Chan, Norman" <Norman.Chan@sfdpw.org>, "Divine, Peg"
<Peg.Divine@sfdpw.org>, "Elwin, Harvey" <HElwin@sfwater.org>, "How, Kathryn"
<KHow@sfwater.org>, "Isen, Carol" <Clsen@sfwater.org>, "Koleini, Amir"
<Amir.Koleini@flysfo.com>, "Lee, Tedman C" <tclee@sfwater.org>, "Rivera, Patrick"
<Patrick.Rivera@sfdpw.org>, "Wang, Jane" <Jane. Wang@sfmta.com>,
<vince@liuna261.org>

Cc: "Chow, Mabel" <MChow@sfwater.org>, "Carter, Horace" <Horace.Carter@sfgov.org>,
"Geiger, Chris" <Chris.Geiger@sfgov.org>, "Snyder, Jennifer Browne"
<Jennifer.Snyder@sfgov.org>

file://C:\Documents and Settings\administratéi¥dEacak:Settings\Temp\notes87944B\~web69... 5/24/2011
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1 Attachment

o
oy
o

Structural and Public Health Pes?Eontrol PSC to DHRO051911.pdf

1. For Engineering Resources Committee: Attached for your review is the PSC1, Summary
Form for Structural and Public Health Pest Control, modification request for $1,000,000.

2. For DHR: We will forward to you for posting upon notification of L21 and other applicable
unions.

3. Thirty-day Union notification required? If no, please explain. No. This is a modification.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson v
Commission Agenda ltem & Task Order Manager
San Francisco Public Utilities Commission
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org

file://C:\Documents and Settings\administratéi\EoeaFSettings\Temp\notes87944B\~web69... 5/24/2011




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 05/24/2011 (to DHR)

DEPARTMENT NAME: _San Francisco Public Utilities Commission DEPARTMENT NUMBER _40

TYPE OF APPROVAL: [__| EXPEDITED REGULAR  (OMIT POSTING )
] conTINUING [ ] ANnUAL

TYPE OF REQUEST: ‘

INITIAL REQUEST [ ¥ JMODIFICATION (PSC# 4059-08/09 )

TYPE OF SERVICE: General Services - Remove, replace, test and dispose of spent and potentially contaminated
carbon and/or potassium permanganate media from Odor Control units. '

FUNDING SOURCE: Wastewater Enterprise Operations & Maintenance (O&M) Budget

Original Amount: $3,000,000 PSC Duration: 12/01/2008 to 11/30/2010
Modification Amount  $3,000,000 PSC Duration: 12/01/2010 to 12/01/2014
Total Amount $6,000,000 Total PSC Duration:  12/01/2008 to 12/01/2014

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
Work consists of system-wide removal, replacement, testing and disposal of carbon and/or potassium permanganate odor
control unit media throughout the City and County of San Francisco Public Utilities Commission Wastewater Enterprise.

B. Explain why this service is necessary and the consequences of denial:
Removing and replacing the spent odor control unit media will eliminate the release of noxious odors into the atmosphere. If
noxious odors are released, there will be an environmental impact on the community and workers at the Southeast and
Oceanside Plants, and various facilities located throughout City and County of San Francisco. In addition, releases can lead to
potential health and safety problems, and public complaints.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):

Prior to December 2008, work was performed randomly by City employees, which resulted in the work being several years
behind schedule because of insufficient labor and equipment to concentrate on necessary work. Additionally, permits and
licenses required are very difficult to obtain. Obtaining the labor, permits and equipment for such intermittent work would be
an expensive proposition and not fiscally responsible.

D. Will the contract(s) be renewed:

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

/”’,? YN ity “",‘; .
. L21 Shamica Jackson  ~ ' 7T . 05/24/2011(to DHR)
Union Name Signature of person mailing/faxing form Date
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psci H059 - 0% /09 MAY 24 200

STAFF ANALYSIS/RECOMMENDATION:

1

CIVIL SERVICE COMMISSION ACTION: B

D. SCOTT PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:
Hazardous materials certified/trained; Heavy manual labor, able to lift up to 90lbs; CAL/OSHA requires these examinations
and requirements: '
o  Full face respirator qualified and fit tested
e Confined space trained
¢ Respiratory medical examination required

B.  Which, if any, civil service class normally performs this work?
7273 Stationary Engineer, 7373 Senior Stationary Engineer, 7514 General Laborer

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
_ Yes. Vacuum assisted materials handling units, hazardous material transportation equipment, tractors and trailers
specifically dedicated to this effort do not exist in our current equipment inventory.

4.  WHY CLASSIFIED CIVIIL, SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable:
Specialized hazardous materials testing, transportation and disposal permits and licenses are required. Also, teams of
workers and equipment are required for uninterrupted work on the 45 Odor Control Units sited throughout the City.
Dedicating such Iabor resource for work that occurs every 3-5 years is impractical because of other work demands on the
existing labor available.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
Not at this time. Technologies in this area are changing and different skills sets may be required for future work in odor
control. Also work frequency is intermittent and the term of the work required occurs every 3-5 years. Thus a new civil
service classification would not be active except every 3 to 5 years and then inactive the rest of the time.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

<
@

B. Will the contractor train City and County employees?
+ Describe the training and indicate approximate number of hours.
« Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

J ool UL
[l BEIE B R

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department? ‘ '

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

[

VO aviaen ¢ f,&-‘,ﬁiﬁw ‘
#

Signature of Departmental Personal Services Contract Coordinator

Shamica Jackson 415-554-0727
Print or Type Name Telephone Number

1155 Market Street, 9" Floor
San Francisco, CA 94103
Address

D. SCOTT PSCFORM 1 (9/96)




CIviL SERVICE COMMISSION
Ci1TY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM

MAYOR ‘ » 05' %

DONALD A. CASPER
PRESIDENT
MORGAN R. GORRONO November 20, 2008
" VICE PRESIDENT
NOTICE OF CIVIL SERVICE COMMISSION ACTION
MARY Y. JUNG
COMMISSIONER | SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
E. DENNIS NORMANDY PERSONAL SERVICES CONTRACT NUMBERS 4058-08/09;
COMMISSIONER | . 4059-08/09; 4114-06/07 AND 4108-07/08.
YU-YEE WU SHERIDAN At its meeting of November 17, 2008 the Civil Service Comnnssmn had for its

COMMISSIONER | congideration the above matter.

PLEASE NOTE:  Itis important that a copy of this action be kept in the department

ANITA SANCHEZ files as vou will need it in the future as proof of Civil Service
XECUTIVE OFFICER Commission approval,

It was the decision of the Commission to:

(1) Adopt the Human Resources Director’s report on PSC #4108-07/08 on the condition
that the Department of Technology report to the Commission in June 2009, with an
update of the concerns expressed by IFPTE Local 21. Notify the offices of the
Controller and the Purchaser.

(2) Adopt the Human Resources Director’s report on all remaining contracts. Notify the
offices of the Controller and the Purchaser.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION
ANITA SANCHEZ
Executive Officer

Attachment

¢ Micki Callahan, Human Resources Director

Connie Chang, Public Utilities Commission

Shamica Jackson, Public Utilities Commission

Jennifer Johnston, Department of Human Resources

Sheila Maxwell, Department of Telecommunications and Information Services
Briggette Rockett, Department of Human Resources

Commission File

Chron

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 94102-6033 ® (415) 252-3247 ® FAX (415) 252-3260 ® www.sfgov.org/civil_service/
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Page 1 of 2

. Wastewater Enterprise Odor Control, PSC Summary Form (Modification Request)
 Jackson, Shamica

to: v

Baker, Deborah, Bowman, Lora, Brenner, Joe, DHR-PSCCoordinator, Domingo, Kofo,
Jackson, Prentiss, Jackson, Shamica, Kyaun, Florence, Lee, Tedman C, Louie, Ging,
McGee, Bonita, Morrison, Emily M., Reed, Margot, Scott, David E, Tamura, Pattie, Tanner,
Joe, Wong, Larrry, Yun, Pauson, Birrer, Joe, Byrne, Ed, Chan, Norman, Divine, Peg, Elwin,
Harvey, How, Kathryn, Isen, Carol, Koleini, Amir, Lee, Tedman C, Rivera, Patrick, Wang,

Jane

05/24/2011 04:34 PM

Ce:

"Wong, Jessalynn", "Fleming, Gary"
Hide Details

From: "Jackson, Shamica" <SJackson@sfwater.org> Sort List...

To: "Baker, Deborah" <Deborah.Baker@sfgov.org>, "Bowman, Lora" '
<lbowman@sfwater.org>, "Brenner, Joe" <jbrenner@ifpte21.org>, "DHR-PSCCoordinator"
<DHR-PSCCoordinator@sfgov.org>, "Domingo, Kofo" <KDomingo@sfwater.org>,
"Jackson, Prentiss" <PJackson@sfwater.org>, "Jackson, Shamica"
<SJackson@sfwater.org>, "Kyaun, Florence" <FKyaun@sfwater.org>, "Lee, Tedman C"
<tclee@sfwater.org>, "Louie, Ging" <glouie@ifpte21.org>, "McGee, Bonita"
<BMcGee@sfwater.org>, "Morrison, Emily M." <Emily.M.Morrison@sfgov.org>, "Reed,
Margot" <Margot.Reed@seiul021.org>, "Scott, David E" <DEScott@sfwater.org>,
"Tamura, Pattie " <pattie.tamura@seiul021.org>, "Tanner, Joe"

<pattie.tamura@seiul 021.org>, "Wong, Larrry" <lwong@ifpte21.org>, "Yun, Pauson"
<PYun@sfwater.org>, "Birrer, Joe" <Joe.Birrer@flysfo.com>, "Byrne, Ed"
<Ed.Byrne@sfport.com>, "Chan, Norman" <Norman.Chan@sfdpw.org>, "Divine, Peg"
<Peg.Divine@sfdpw.org>, "Elwin, Harvey" <HElwin@sfwater.org>, "How, Kathryn"
<KHow(@sfwater.org>, "Isen, Carol" <CIsen@sfwater.org>, "Koleini, Amir"

<Amir Koleini@flysfo.com>, "Lee, Tedman C" <tclee@sfwater.org>, "Rivera, Patrick"
<Patrick Rivera@sfdpw.org>, "Wang, Jane" <Jane. Wang@sfmta.com>

Cc: "Wong, Jessalynn" <JL. Wong@sfwater.org>, "Fleming, Gary" <gfleming@sfwater.org>

1 Attachment

‘;"l
{ !‘
| “aake
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Odor Control PSC to DHR 052411.pdf
1. For Engineering Resources Committee: Attached for your

review is the PSC1, Summary Form for Wastewater Enterprise Odor Control, modification
request for $3,000,000 and duration to 12/01/2014.

2. For DHR: We will forward to you for posting upon notification of L21 and other applicable
unions.

3. Thirty-day Union notification required? If no, please explain. No. This is a modification.

4. For June 20, 2011 Commission Meeting at 2:00 PM, City Hall Room 400.

Shamica L. Jackson

Commission Agenda Item & Task Order Manager
San Francisco Public Utilities Commlssmn
Contract Administration Bureau

1155 Market Street, 9th Floor

San Francisco, CA 94103

voice: 415-554-0727

fax: 415-554-3225

email:sjackson@sfwater.org

file://C:\Documents and Settings\administrator\L égdlSettings\Temp\notes87944B\~web93... 5/25/2011
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City and County of San Francisco 'Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: Apri-16-2009APR 9 5 2011

DEPARTMENT NAME:  DEPARTMENT OF PUBLIC HEALTH DEPARTMENT NUMBER 81 &
, 82
'TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )

[__] coNTINUING [ ] ANNUAL
TYPE OF REQUEST:

INITIAL REQUEST [ X_JMODIFICATION (PSC# 4147-08/09 )
' TYPE OF SERVICE: Emergency Preparedness Independent Protocol Documentation

FUNDING SOURCE:  Federal through State CDC Emergency Prep‘alrednevss Grant and CDC Readiness Initiative Grant

PSC AMOUNT - PSC DURATION:  6/01/09-8/09/11

Original: $325,400 , \
Modification $325,400 : 6/01/09-8/09/41 /4 /13

Amount i -

Requesting  $:50,800 total for 5 years . 6/01/09-8/09/13 ’

1.  DESCRIPTION OF WORK

A. Concise description of proposed work: _
DPH needs specialized review and further development of its protocols and tools for surveillance and investigation of urgent cases and
outbreaks of disease, including data forms and the Integrated Case and Outbreak Management system. (ICOMS) This will include
review of existing protocols and tools developed for both normal operations and for the Departments Infectious Disease Emergency
Response Plan. (IDER)This requires a special technical writer and documentation specialist to create documentation to support disease
* control and immunization record keeping systems (ICOMS and ICMS).Consulting organizations will create functional descriptions,
detailed specifications, and guides for configuring, administering, and troubleshooting record systems, will purchase, package and
inventory Point of Dispension (POD) equipment and supplies for all POD trailers, will create multilingual signs for use in POD sites , will
develop traffic routes and cubic footage requirements for antibiotic distribution between the storage and POD sites, and regionally
. agreed upon mass prophylaxis training modules, a website, and internet screening process to. provide anti biotic prophylaxis.

B. Explain why this service is necessary and the consequences of denial:
DPH has the responsibility of ensuring the provision of antibiotic prophylaxis to approximately 1.2 million people in San Francisco
(daytime population) within a 48 hour period of a bioterrorism attack. To provide for a seemless epidemiologic response of this
magnitude and urgency, with minimal disruption in procedures and data collection, current systems need to be efficient and allow
ongoing upgrades.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):
Approved on April 16, 2009 PSC 4147-08/09

D." Will the contract(s) be renewed:  Yes, only if funding is available.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures): '

Locals 1021 and 21 Jacquie Hale ’ APR 25 2011
Union Name Signature of person mailing/faxing form Date
RFP sentto  Locals 1021 and21 , on April 21, 2011
Union Name Date Signature

******************************************************************#******************************
FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC#  4147-08/09 :

STAFF ANALY SIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




City and County of San Francisco ‘ Department of Human Resources

3. DESCRIPTION QF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Must have relevant experience in capacity development and program enhancement for medicine and supplies delivery in large scale
emergencies and expertise in regional collaboration of these strategies; trackmg for health services and programs such as the
Immunization cI/mc management system (ICMS) and ICOMS; experience in system specifications and various recordkeepmg
systems and using different data sets used for an all operational infectious disease hazardous response.

B. Wthh if any, civil service class normally performs this work?
None. While both the CDC and the Department of Emergency Management employ 2818 planners, their levels of expertise is to
create and maintain preparedness plans and conduct exercises. None of the current employees have the expertise to create
deliverables such as regional websites, internet compatible screening programs; muilti lingual signs, multi-media training modules, or
technical documents in a timely manner. It Is the most efficient strategy to call on outside parties to-accomplish these.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. ) ~

2

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
There are currently no civil services which provide these highly specialized services. They are short term, intermittent, as
needed. Funding has been prowded by PHEP to local health departments so that they may maintain these /mportant
services.

B.  Would it be'practical to adopt a new civil service class to perform this work? Explain.
Not at this time. These services are short term, intermittent and as needed.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

H e

B. Will the contractor train City and County employees?
*  Describe the training and indicate approximate number of hours.

+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.
C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requuements regarding the use of contractual servxces?

E. Hasa board or commission determined that contracting is the most effectlve way
to provide this service?

o DDD i
IRSEe

F. Will the proposed work be completed by a contractor that has a current personal services -
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACC‘URATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Departmegtal Pergfinal Services Contract Coordinator
Jacquie Hale 4 554-2609

Print or Type Name Telephone Number
101 Grove St. Rm. 307

San Francisco, CA 94102

PSCFORM 1 (9/96)




DONALD A. CASPER
PRESIDENT

MORGAN R. GORRONO
VICE PRESIDENT

JOY Y, BOATWRIGHT
COMMISSIONER

MARY Y. JUNG
COMMISSIONER

E. DENNIS NORMANDY
- COMMISSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 94102-6033 ® (415) 252-3247 ® FAX (415) 252-3260 ® www.sfgov.org/clvil_service/

CIVIL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAYOR
’ May 21,2009
" NOTICE OF CIVIL SERVICE COMMISSION ACTION
SUBJECT:

REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL
SERVICES CONTRACT NUMBERS 1016-08/09 THROUGH 1018-08/09;
4141-08/09 THROUGH 4150-08/09; 1010-07/08; 4112-02/03; 4029-07/08;

4097-03/04; 4133-05/06 AND 4049-05/06.

At its meeting of May 18, 2009 the Civil Service Commission had for its consideration the
above matter,

PLEASE NOTE: It is important that a copy of this action be kept in the department files

as you will need it in the future as proof of Civil Service Commission

approval,

It was the decision of the Commission to:

(1) Postpone PSC #4141-08/09 to the meeting of June 1, 2009 at the request of the
Board of Supervisors.

(2) Adopt the Human Resources Director’s report on PSC #4143-08/09 on the
condition that the Department of the Environment submit a quarterly report to
the Commission concerning the progress of training department staff in the
program. Notify the offices of the Controller and the Purchaser.

(3) Adopt the Human Resources Director’s report on all remaining contracts,
Notify the offices of the Controller and the Purchaser.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time within
which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

moh 3

ANITA SANCHEZ
Executive Officer

e

Attachment

¢ Cynthia Avakian, Airport Commission
Alicia John-Baptiste, Planning Department
Rachel Buerkle, Department of the Environment
Micki Callahan, Human Resources Director
Robin Courtney, Health Service System
Jacquie Hale, Department of Public Health
Shamica Jackson, Public Utilities Cornmission
Jennifer Johnston, Department of Human Resources
Nilka Julio, Board of Supervisors
Naomi Kelly, Office of Contract Administration
Florence Kyaun, Public Utilities Commission
William Lee, Department of Emergency Management
Joan Lubamersky, General Services Administration
Allison Magee, Juvenile Probation

- Sheila Maxwell, Department of Technology N

Sean McFadden, Recreation & Parks Department
Mary Ng, Department of Human Resources
Esther Reyes, Controller’s Office
Briggette Rockett, Department of Human Resources
Ben Rosenfield, Controller
Commission File
Chron
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Broadcast Report

P 1
04/25/2011 12:08
Serial No. G57AE04423

A TC: 604138
Destination Start Time | Time Prints | Result Noté
Local 21 864-2166 04-25 12:03 | 00:01:00 | 0D5/005 | OK L1
Local1021 431-6241 04-25 12:04 | 00:02:05 | 005/005 | 0K L1

Note  L1: Main Circuit, L2: Sub Circuit, TMR: Timer, POL: Poll, ORG: Original,

FME: Frame Erase TX, MIX: Mixed Original, CALL: Manual Conmunication,
CSRC: CSRC, FWD: Forward, PC: PC-FAX, BND: Bind, SP: Special Original,

FCODE: F-Cade, RTX: Re-Tx, RLY: Relay, MBX: Secure, BUL: Bulletin

Result OK: TX OK, §-O0K: Stop Communication, PW-OFF: Power Sw:tch OFF, TEL: BX from TEL,
NG: Dther Ervor, .Cont: Continue, Mo &ns: No Answer, Refuse: Rece:pt Refused,
Busy: Busy, M-Full:Memory Full.

OFFICE OF CONTRACT MANAGEMENT AND GOMPLlANCE
101 Grove Streat, Room 307

San Francisco, CA 94102
Telephone:. (418) §54-2607

FAX: (415) 554.2655 )
" TRANSMITTAL PAGE

DATE:  _April 26, 2001

TO: Robaoart Mu'cat. Exocutlvo Dlnctor Local 21,
B Sin Yes Poon, Local 1021

Ed Warshauer, Local 1021

Robart Hester, Local 10214

. Pattie Tamura, Local 1021

FrROM: 'Jacgula Hale and Kellx. Jackson

" FAX NO.

. RE: . . Noﬂce of Amendment to Psc for CIle Sorvleo
. : Approval . . , .

Number of Pages (lncl‘uding this tl;ansmlttal page) L=

Attached is a personal service civil eontract summary,.
of Human Resources for.Civit Service Commission Re

20 201 1

FAX NO.’

E-MAIL .

-,Emergency Preparedness lndepéndent Protocol Documentation -

SHOULD ANY-PROBLEM OCCUR IN TRANSMISSION, PLEASE GAL L (415) 554-26812

415-864-2166
416-431-6241
(415) 584.2665

Kelly.Jackaqn@-fdph.org

which we will aisc submlt to the Departrnent )
view and epproval for the meating of Juns




OFFICE OF CONTRACT MANAGEMENT AND COMPLIANCE
101 Grove Street, Room 307
San Francisco, CA 94102
Telephone: (415) 554-2607
FAX: (415) 554-2555

TRANSMITTAL PAGE

DATE: April 25, 2011

TO: Robert Muscat, Executive Director Local 21, FAX NO. - 415-864-2166
Sin Yee Poon, Local 1021
Ed Warshauer, Local 1021 :
Robert Hester, Local 1021 415-431-6241
Pattie Tamura, Local 1021 ‘

FROM: | Jacquie Hale and Kelly Jackson | FAXNO. (415) 554-2555
RE: Notice of Amendment to PSC for Civil Service E-MAIL Kelly.Jackson@sfdph.org
' Approval 4

Number of Pages (including this transmittal page) |5

Attached is a personal service civil contract summary, which we will also submit to the Department
of Human Resources for Civil Service Commission Review and approval for the meeting of June
120, 2011.

-Emergency Preparedness Independent Protocol Documentation

SHOULD ANY PROBLEM OCCUR IN TRANSMISSION, PLEASE CALL (415) 554-2612




