City and County of San Francisco /> Department of Human Resources

Edwin M. Lee Micki Callahan
Mayor Human Resources Director
Date: May 20, 2013
To: The Henorable Civil Service Commission

Through: Micki Callahan v
|

Human Resources Director-

From: Lily Conover, CON
Merrick Pascual, ECN
Karen Henderson, MYR
Cynthia Avakian, AIR
Donna Marion, LIB
William Lee, DEM
Jacquie Hale, DPH
Gordon Choy, DPW
Shawn Wallace, POL
Fan-Wa Wong, HSS

Subject: Personal Services Contracts Approval Request

This report contains fifteen (15) personal services contracts (PSCs) in accordance with the rewsed
Civil Service Commission (CSC) procedures for processing PSCs that became effective on July 1,
1996.

The services proposed by these contracts have been reviewed by Department of Human Resources
(DHR) staff to evaluate whether the requesting departments have complied with City policy and
procedures regarding PSCs. The proposed PSCs have been posted on the DHR website for seven
(7) calendar days. CSC procedures for processing PSCs require that any appeal of these contracts
be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitted to the CSC for ratlfzcatlonlapproval

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date:

Total of this Report YTD Expedited Approvals Total for FY 2012-2013
: FY 2012-2013 :

7 $33,939,000 $2,693,208 $892,580,099

One South Van Ness Avenue, 4" Floor, San Francisco, CA 94103-5413 -+ (415) 557-4800 » ww.sfdhr.org
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Lily Conover

Controller's Office

1 Dr. Carlton B. Goodlett PI., #306
San Francisco, CA 94102 '
{415) 554-7525

Merrick Pascual

Mayor’'s Office of Economic & Workforce
Dev.

1 South Van Ness, 5™ Floor
- 8an Francisco, CA 24102

Karen Henderson
Mayor’'s Office of Housing
1 South Van Ness, 5™ Fir
San Francisco, CA 94103
(415) 701-5557

Cynthia Avakian

Airport Commission
Contracts Administration Unit
PO Box 8097

San Francisco, CA 94128
(650) 821-2014

Donna Marion

San Francisco Public Library
100 Larkin Street

San Francisco, CA 84102
(415) 557-4585

William Lee

Department of Emergency Management |

1011 Turk Street
San Francisco, CA 94102
(415) 558-3866

Jacquie Hale

Department of Public Health
101 Grove Street, Rm 307
San Francisco, CA 94102
(415) 554-2609

Gordon Choy

Department of Public Works
875 Stevenson St, Rm 420
San Francisco, CA 94103
(415) 554-6230

Shawn Wallace

San Francisco Police Department
850 Bryant Street, #575

San Francisco, CA 94104

(415) 553-1096

Fan-Wa Wong

San Francisco Health Service Systems
1145 Market Street, FIr 2

San Francisco, CA 94103

(415) 554-1762
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- City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 3/13/13

DEPARTMENT NAME: _Conirofler | DEPARTMENT NUMBER _09.

TYPE OF APPROVAL: | | EXPEDITED REGULAR (OMITPOSTING )
L[ contvUNG [ ] axnuaL

TYPE OF REQUEST: | |

INITIAL REQUEST [ [MODIFICATION (PSCH# | )

TYPE OF SERVICE: Employee Time Collection Hardware & Software Implementation Setvices

FUNDING SOURCE: General Fund

PSC AMOUNT:  $66,0000 - PSCDURATION:  4/1/2013-12/31/2013

1. DESCRIPTION OF WORK

A, Concise description of proposed work:
Vendor will provide propristary hardware, software and refated services for employee fime coﬂecﬁon as pan‘ of the second
phasg of the Cily's eMerge People Soft Human Capital Management implementation. Services will include hardware and
software installation configuration, integration with PeopleSoft 9.0, sysfem testing and user training. :

B. Explain why this service is necessary and the consequences of denial:
These services are necessary to ensure efficient automated time collection through the City's eMerge Peoplesoft 9.0
system. Consequances of denial include potential delays or errors in City payrolf processes.

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This service has not been provided in the past, _

D. Will the contract(s) be renewed:
No. Employees will be frained by vendor to use and maintain system golng forward.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee orgamzatlons ag appropnatc (refer to
instructions for specific procedures): :

local 21 . 4{/"/\ C\—/ - 311313

Union Name Signature 6f perscfn mailing/faxing form - Date
Union Name Signature of person mailing/faxing form Date

RFP sent to ' , on .
Union Name _ Date Signature

A A A A AR AU ORI R A MO RO RS P B TOT R L DR T P At e e Rl S e e e R e R T e e o ok e ok L oh o ki

tH15- |9 h% FOR DEPARTMENT OF HUMAN RESOURCES USE
PSCH - ‘
STAFF ANALYSIS/RECOMMENDATION: WVU’( W 5/ & /a—ﬁ/ 3

CIVIL SERVICE COMMISSION ACTION: -

PSC FORM 1 (5/96)




City and County of San Francisco Department of Human Resources

3. -DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A Specify required skills and/or expertise:
- Highly specrahzed knowledge of proprietary hardware/software system for conf iguration and implementation services,
and expertise in integralion wn‘h PeopleSoft 9.0.

B. Which, 1f any, civil service class normally performs this work?
1050 series — IS Business Analysts

C. Wﬂi confractor provide facilities and/or equipment not currently possessed by the City? If yes, cxplain:
The contractor will provide proprietary hardware and software used fo infegrate with the City’s PeopleSoft 9.0 system.

4, WILIY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The vendor will provide configuration and implementation services on their proprietary hardware/software system.
Vendor will frain employees to use and maintain system going forward.

B.  Would it be practical to adopt a new civil service class to perform this work? Explaim.
No. The work is short term and highly specialized in nature.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

H [Js
DB

B. Will the contractor train City and County employees?

Describe the training and indicate approximate number of hours.

+ TL Direct Software Administration, including FeopleSoft mfegraf:on methodology and TL Direct Device Group '
configuration.

+ Time Colfection Davice mainfenance, troubleshooting and re-deployment,

e Transaction-generation process for end users of Time Collection Devices

Indicate occupational type of City and County employees to receive training (i.e., clerks, civil engineers,

etc.) and approximate nuinber to be trained.
Three different trainings totaling approximately 8 hours, which will be delivered to IT ana’ HR staff.

C. Are there legal mandates requiring the use of contractual services? l:l _
D. Arc there federal or state grant requirements regarding the use of contractual services? :I

E. Has a board or commission determined that contracting is the most effective way l:l
* to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services E:] -
contract with your department? ‘
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEP_ARTMENT HEAD: . O\w
/i

Signature of Departméntal Pejsonal Services Contract Coordinator
Lily Conover , ’ 415-564-7525
Print ot Type Name Telephone Number

1 Dr. Carlton B. Goodlett Pl, Rm 306
San Francisco, CA 94102

Address

PSCTFORM 1 (9/96)




Union Notification(s)
¢ Local 21




Dang, Leorah

From: Conover, Lily
~Sent: Wednesday, March 13, 2013 5:00 PM
To: DHR-PSCCoordinator, DHR
Cc ‘ "L21PSCReview @ifpte21.org _
Subject: Reg-New: Employee Time Collection Hardware & Software Implementation Services
{Dept #9)
Attachments: PSC Submittal PDF

DHR PSC Coordinator,
Attached for your review is a PSC request for Employee Time Collection Hardware & Software Implementation Services.
Best Regards,

Lily Conover

Contracts Manager

Office of the Controller

City and County of San Francisco
- {415) 554-7525
lily.conover@sfgov.org




City and County of San Francisco ' Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: 3/22/2013 '

DEPARTMENT NAME: Department of Economic and Workiorce Developrﬁent DEPARTMENT NUMBER 21

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING - )
| ] coNTINUING [ ] ANNUAL

TYPE OF REQUEST:

INITIALREQUEST | __]MODIFICATION (PSC# )

TYPE OF SERVICE; Profect-based design consultation

FUNDING SOURCE:  Grant Funds (Department of Labor, Workforce Innovation Fund)

PSC AMOUNT: $ 150,000 PSC DURATION:  5/21/13-6/30/2015

1. DESCRIPTION OF WORK

A.  Concise description of proposed work:
Conduct qualitative research of workforce systern users in order to better understand their needs and how the workforce
system can better meet those needs. The research process will include interviewing job seekers and employers, analysis of
interview results, analysis of similar processes and systems, and a facilitated workshop for the creation of prototypical
system users and areas for system improvement, The project will use internationally-recognized, award-winning person-
centered design methodology. '

'B.  Explain why this service is necessary and the consequences of denial:
A recent grant from the Department of Labor (DOL) requires us fo plan and implement innovations for the public workforce
system. The proposed service is necessary fo gain a deeper understanding of workforce system user needs and to
implement a series of changes based on those needs. If the service is denied, the Office of Economic and Workforce
Development (OEWD) will not be able to meet DOL contract obligations.

C.  Explain how this service has been provided in the past (if this service was previousty approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This is a new service that has never been offered by OEWD.

D. Will the contract(s) be renewed; wnitnauws s ek Hnis &ims

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

Professional & Tech -
Engrs, Local 21 aﬁﬁl!f S

Union Name Szgnature of person mallmg/faxmo form | Date

Union Name Signature of person mailing/faxing form Date
RFF sent to , On
Union Name Date Signature
saskkssiedesiokeh skl ekl sk hesleshe sl o e = Hesfe esfesh e feafes dustesfeoio Mock et e sfesfe e s e sleale et ek esta e stesieieske shslends el sl ialoloieloR olololojoRiokek

| FOR DEPARTMENT OF HUMAN RESOURCES USE
psce Hl]llp- I'}’i 2

STAFF ANALYSIS/RECOMMENDATION: p([g}grrm/ﬁ(/ W 5// 5/{90!?;_

CIVIL SERVICE COMMISSION ACTION:

PSCFORM [ (9/96)




City and County of San Francisco Depariment of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A, Specify required skills and/or expertise:
Experience using person-centered design to creafe new solutions for complex problems, including products, services,
environments, organizations, and modes of interaction. Experience examining the needs, desires and behaviors of
system users. Experience creating feasible and viable solutions based on user profiles. Experience facilitating design
work groups to accomplish project goals.

B.  Which, if any, civil service class normally performs this work?
1823 Senior Administrative Analyst
1824 Principal Administrative Analyst
1825 Frincipal Administrative Analyst Il

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. :

4.  WHY CLASSIFIED CIVIL SERVICE CANNQT PERFORM
A.  Explain why civil service classes are not applicable:
The project is targeted and shori-term and will not require maintenance once completed.

B.  Would it be practical to adopt a new civil service class to perform this work? Explam
No, because this is a one-time plannmg Process.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees?
«  Describe the training and indicate approximate number of hours,
» Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

l le:

C. Are there legal mandates requiring the use of contractual services?
I3, Are there federal or state grant requirements regarding the use of contractual services?
E. Has a board or commission determined that contracting is the most effective way

to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEUALF OF THE -
DEPARTMENT HEAD:

D o000

[ W

Signature of Departmental Personal Services Contract Coordinator

Merrick Pascual ‘ 415-701-4811
Print or Type Name ‘ Telephone Number

1 South Van Ness Avenue, 5" Floor
San Francisco, CA 94103

Address

PSC FORM 1 (9/96)




Union Notification(s)
- 4 Local 21
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Damalas, Kristine
R

i
From: : Damalas, Kristine
Sent: Friday, March 22, 2013 2:56 PM
To: 'Kim Carter'; L21PSC Review
Ce: Sharon Jenkins
Subject: PSC requests for review
Attachments: PSC Summary for local 21 - txt2wrk.pdf; PSC Summary for local 21 - IDEO.pdf; PSC

Summary for focal 21 - JBR.pdf; PSC Summary for jocal 21 - SPR.pdf

Good Afterncon Kim,
Attached please find four PSC summary forms for review.

Three of the four attached are connected to the multi-year Workforce Innovation Fund programming that you, Emylene
and | spoke about in late February. Each partner is doing a different piece of the larger program so we've broken these
into separate requests and, assuming we receive approval, each partner will have their own contract. '

if you need any additional information concerning any of these, please don't hesitate to contact me.

Thanks
-Kris

Kris Damalas

Contracts and Performance Director

City and County of San Francisco

Office of Ecanomic and Warkforce Development
Email: keistine. damaias @ sfgov.org

NEW Ph: 415-701-4870 ‘

Website; www.workforcedevelopmentst.org




City and County of San Francisco ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: March 15, 2013

DEPARTMENT NAME:  Mayor's Office of Housing DEPARTMENT NUMBER _25
TYPE OF APPROVAL: [__| EXPEDITED REGULAR (OMIT POSTING )
[ ] CONTINUING [ ] annvUAL
* TYPE OF REQUEST:
INITIALREQUEST [ MODIFICATION (PSC# | )

TYPE OF SERVICE: Preparation of Environmental Review Records in accordance with 24 CFR Part 58

FUNDING SOURCE:  HOME, CDBG, ESG and HOPWA

PSC AMOUNT: $520,000 PSC DURATION:  07/01/2013 to 06/30/2016

i. DESCRIPTION OF WORK
A. Concise description of proposed work: (Please see additional attachment)

B. Explain why this service is necessary and the consequences of denial: (Please see additional attachment)

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number): MOH has contracted for these ERR
preparation services for the past 20 years. The most recent contract approval was 4122-09/10 issued on May 3, 2010.

D. Will the contract(s) be renewed: . No

9. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to instructions for

specific procedures): .
Local 21 of Professional and W}‘d - 03/25/2013
Technical Engineers M

Union Name Si?aature o" person mailing/faxing form _ Date

/

Union Name Signature of person mailing/faxing form Date

RFP sent to , 01 .
Union Name Date Signature

********************************************ﬁ'**’k****‘k***:\-*******‘k*******‘k****ﬁ**‘k*************#?\‘*

FOR DEPARTMENT OF HUMAN RESOURCES USE
pson 411 T-1312

STAFF ANALY SIS/RECOMMENDATION: Pgﬁﬂrm/w[ W 5f 3}90 12

CIVIL SERVICE COMMISSION ACTION:

PSCFORM I (9/96)




City and County of San Francisco Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKITLS/EXPERTISE
A.  Specify required skills and/or expertise: (Please see additional attachment)

B.  Which, if any, civil service class normally performs this work? (Please see additional attachment)

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain: No

4,  WHY CLASSIFIED CIVIL SERVICE CANNQT PERFORM

A.  Explain why civil service classes are not applicable: (Please see additional attachment)

B.  Would it be practical to adopt a new civil service class to perform this work? Explain. (Please see additional attachment}

5.  ADDITIONAL INFORMATION (if"ves," attach explanation)
A, Will the contractor directly supervise City and County employees?

5

B. Will the contractor train City and County employees?
*Describe the training and indicate approximate number of hours.

sIndicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, ete.} and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federat or state grant requirements regarding the use of contractual services?

Administrative requirements for grants and cooperative Subpart C — Post Award requirements.
E. Has a board or commission determined that contracting is the most effective way
to provide this service?

0 Okd  OU
O HOKH  HEF

F. Will the proposed work be completed by a contracmr that has a current personal services
contract with your department? Not yet Determined

THE ABOVE INFORMATION IS MITTE CO LETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: i

S1gnamre 02 Departm‘vtal Personal Semces Contract Coordinator
Karen Hénderson 415-701-6643.555 7 Mf'/
Print or Type Name ‘ Telephone Number

1 South Van Ness Avenue, 5" Floor

San Francisco, CA 94103

Address

PSCFORM 1 (5/96)




Additional Attachment(s)

O Sectioh 1. Description of Work

1A. Concise description of proposed work

1B. Explain why this service is necessary and the
consequences of denial

O Section 3. Description of Required Skills/Expertise

3A. Specify required skills and/or expertise

3B. Which, if any, civil service class normally performs this
work? :

O Section 4. Why Classified Civil Service Cannot P.erform '

4A. Explain why civil service classes are not applicable

4B. Would it be practical to adopt a new civil service class
to perform this work?




Personal Service Contract Summary

Preparation of Environmental Review Records in accordance with 24 CFR Part 58
' FUNDING SOURCE: HOME, CDBG, ESG and HOPWA .
PSC AMOUNT: $520,000 PSC DURATION: 07/01/2013 to 06/30/2016

Description of Work

1A.  Preparation of Federal Environmental Review Records (ERR) consistent with the requirements of
the National Environmental Policy Act, Council on Environmental Quality Regulations and 24 Code of
Federal Regulations {CFR) Part 58 for the Mayor’s Office of Housing (MOH). MOH certifies to the United
States Department of Housing and Urban Development (HUD) that ERRs prepared by non-profits
agencies, as well as City Departments and the San Francisco Housing Authority have been prepared in
accordance with the applicable federal laws, regulations and authorities. Additionally, MOH also is
responsible for preparation of ERRs for various Community Development Block Grant (CDBG), HOME
Investment Partnership Program, Emergency Shelter Grant {ESG) and Housing Opportunities for People
with AIDS (HOPWA) funded projects managed ih-house by City staff. The records requiréd by Part 58
include Environmental Impact Statements, Environmental Assessments, Statutory Worksheets and
Exemptions.

1 B. Under the terms of its grant agreement with the United States Department of Housing and Urban
Development {HUD), the City and County of San Francisco is required to assume HUD's responsibilities
for compliance with National Environmental Policy Act (NEPA) for federally funded projects in the City
and County subject to the regulations at 24 CFR Part 58. All programs and projects subject to these
regulations must be reviewed for compliance with the authorities listed in 24 CFR§§58.5 and 6 and the
appropriate level of documentation pub!ished that evidences the review. Failure to review the projects
and prepare the ERR would constitute a breach of the grant agreement the City has executed with HUD.
Such a breach would result in denial of funding to the City of funds in excess of $25 million. The City
does not have the in-house technical capacity to prepare all the ERRs which may be necessary for
publication and has relied on professional firms to prepare those documents for which it lacks technical
capacity in the past. '




Personal Service Contract Summary

Preparation of Environmental Review Records in accordance with 24 CFR Part 58/ FUNDING SOURCE: HOME,
CDBG, ESG and HOPWA / PSC AMOUNT:$520,000 /PSC DURATION: 07/01/2013 to 06/30/2016

Description of Work

3A. Knowledge of federal environmental regulations and laws regulating federally funded construction
projects. Technical expertise in fields of study relating to Socioeconomic Characteristics of low income
populations, Environmental Justice, Land Use and Land Use Planning, Utilities, Historical Preservation
and Cultural Resources, Water Resources, Floodplains and Hydraulics, HUD Noise Standards for Noise
Abatement and Control, Air Quality, Hazardous Materials, Energy, Biological Resources, Traffic and
Transportation, Geclogy and Soils, Floodplain Management, Wetlands Protection, Coastal Zone
Management Act, Sole Source Aquifers, Endangered Species Act, Wild and Scenic Rivers Act, Farmland
Protection Policy Act, Toxic/Hazardous/Radioactive Materials, Contamination, Chemicals or Gases, Siting
of HUD-Assisted Projects near Hazardous Operations, Airport Clear Zones and Accident Potential Zones.

3B. There is no known civil service class that performs this service. The skills necessary to compile a
complete ERR would cross multiple civil service classifications and still not be complete. Civil Service
Classes 5298 and 5299 prepare review and analyze Environmental Reviews for the Department of City
Planning, in accordance with the California Environmental Quality Act (CEQA). The federal requirements
are substantively and procedurally different than the California requirements and requiré substantive
training and education in the federal regulatory framework.

-

4A. The City’s Civil Service classifications do not cover the required extensive and detailed level of
expertise needed in federal environmental laws and regulations. Under Naticnal Environmental Policy -
Act (NEPA) each federal agency adopts regulations to enfarce its decision making-authority. These
regulations vary among federal agencies, The apyplicable federal agency in respect to ERRs for MOH is
HUD. HUD's regulations for complying with NEPA are articulated in 24 CFR Parts 51 and 58 . These
regulations include but are not limited to the following federal laws, regulations and executive orders:
National Historic Preservation Act, Floodplain Management, Executive Orde_r 11988, Wetlands
Protection, Executive Order 11990, Coastal Zone Management Act, Sole Source Aquifers, Endangered
Species Act, Wild and Scenic Rivers Act, Clean Air Act, Farmland Protection Policy Act, Environmental
Justice Executive Order 12898, Flood Disaster Protection Act, Flood Insurance, Coastal Barrier Resources
Act, Coastal Barrier improvement Act, Resource Conservation and Recovery Act (RCRA), Comprehensive
Environmental Response, Compensation, and Liability Act (CERCLA), Airport Clear Zones and Accident
Potential Zones. These standards as implemented by HUD are quite different from the standards CEQA
professionals are required to implement. It is not unusual for private firms to specialize in either CEQA
or NEPA. In those firms that do specialize in both NEPA and CEQA, the ERR for each body of law is
prepared by different staff. ‘




4B. Npo, the City’s would need to hire in excess of ten individuals to draft the required level of
documentation for Part 58 compliance. This would far exceed the amount of funds HUD aliows for
allocation to Environmental Review Activities.
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Dang, Leorah

From: Karen.Henderson@SFGOV.ORG

Sent: Monday, March 25, 2013 1:05 PM

To: . L21PSC Review; bmuscat@ifpte2lorg.sfgov.org; bbritton@ifpte21org.sfgov.org;
aprebys@ifpte2l.org

Cc: . DHR-PSCCoordinator, DHR; Dang, Leorah

Subject: Personal Setvice Contract Request

Attachments: PSC Environmental Review 2013.pdf

Local 21 PSC Coordinator, .
On behalf of the Mayor's Office of Housing, 1 would like to request your review and approval of the attach Personal
Service Contract Summary. The department would like to move forward with Preparation of Environmental Review
Records in accordance with 24 CFR Part 58/ $520,000 for a duration of three (3) years. If you should require any
" additional information or need to discuss our PSC request, please feel free to contact me directly at 415-701-5557 within
30 days from receipt of the email. The Department of Human Resources will submit a request on our behalf to the Civil
Service Commission to calendar approval of our Personal Service Contract Summary for the next commission meeting on
~Jtme-47-2042 | look forward to hearing from you on or before April 25, 2013. '

Thank you. Man 20, J01%

Karen Henderson, Administrative Manager
Mayor's Office of Housing

1 South Van Ness Avenue - 5th Floor 94103
Ph: (415)701-5557 - Fax: {415) 701-5502
Karen.Henderson@sfgov.org




Page 1 of 1

Personal Services Contract Summary Request
Karen Henderson

to:

bbritton

03/25/2013 01:12 PM

Hide Details

From: Karen Henderson/OCDHH/MAYOR/SFGOV

To: bbritton@ifpte2].org

1 Attachment

PSC Environmental Review 2013.pdf

Local 21 PSC Coordinator,

On behalf of the Mayor's Office of Housing, | would like to request your review and approval of the attach
Personal Service Contract Summary. The department would fike to move forward with Preparation of
Environmental Review Records in accordance with 24 CFR Part 58/ $520,000 for a duration of three (3) years. If
you should require any additional information or need to discuss our PSC request, please feel free to contact me
directly at 415-701-5557 within 30 days from receipt of the email. The Department of Human Resources will
submit a request on our behalf to the Civil Service Commission to calendar approval of our Personal Service
Contract Summary for the next commission meeting on June 17, 2013 | look forward to hearing from you on or
before April 25, 2013.

Thank you.

Karen Henderson, Administrative Manager
Mayor's Office of Housing -

1 South Van Ness Avenue - 5th Floor 84103
Ph: (415)701-65857 - Fax: {(415) 701-6502
Karen.Henderson@sfgov.org

file:///C:/Users/khenders/ AppData/Local/Tes

p/natesC2869C/-web7729 htm 312502013




Page 1 of 1

Personal Services Contract Summary Request
Karen Henderson

to:

bmuscat ‘

03/25/2013 01:07 PM

Hide Details

From: Karen Henderson/OCDHH/MAYOR/SFGOV

To: bmuscat@ifpte21.org

1 Attachment

PSC Envimnment?Review 2013.pdf

Locai 21 PSC Coordinator, : _
On behalf of the Mayor's Office of Housing, | would like to request your review and approval of the attach
Personal Service Contract Summary. The department would like to move forward with Preparation of
Environmental Review Records in accordance with 24 CFR Part 58/ $520,000 for a duration of three (3) years. if
you should require any additional information or need to discuss our PSC request, please feel free to contact me
directly at 415-701-5557 within 30 days from receipt of the email. The Department of Human Resources will
submit a request on our behalf to the Civil Service Commission to calendar approval of our Parsonal Service
Contract Summary for the next commission meeting on June 17, 2013. | look forward to hearing from you en or
before April 25, 2013. : A .

Thank you.

b}

Karen Henderson, Administrative Manager
Mayor's Office of Housing

1 South Van Ness Avenue - 5th Floor 94103
Ph: (415)701-5557 - Fax: (415) 701-5502
Karen.Henderson@sfgov.org

file:///C:/Users/khenders/AppData/Local/ Temp/notesC2869C/~web6749.htm 3/25/2013




Explanation to Department’s PSC Request as a Regular-Initial
Instead of Regular-Modification




-—- Fotwarded by Karen Henderson!OCDHHIMAYQR/SFGOV o 05/03/2013 11:52 AM —-

From: - Eugene Flannery/OCDHH/MAYOR/SFGOV )
Te: Karen HendersonfOCDHH/MAY OR/ISFGOV@SFGOV
Date: 05/03/2013 11:26 AM

Subject: PSC

- MOH needs to rebid its Environmental Review Personal Service Contracts through a RFP process for the following
. reasons:

1. One of the contractors originally awarded a contract and its successor are no longer is in existence (CJA and
PBS&J); : :
2 One of the original contractors has not been able to perform its duties in accordance with contract terms;

Eugene T. Flannery )
Environmental Compliance Manager -
Mayor's Office of Housing

1 South Van Ness Avenue

Fifth Floor '

San Francisco, CA 94103
415-701-5598

h <,




~ Prior Notice of Civil Service Commission Action — Original - Current
Prior PSC Summary Form 1 — Original - Current

PSC #4122-09/10




Sep. 1. 2090 9:26AM  civil service comm . No. 1675 P, 2

CIVIL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO
GAVIN NEWSOM
MAYOR
MORGAN R, GORRONO
PRESIDENT
' . May §, 2010
E. DENNIS NORMANDY
VICE PRESIDENT R NOTICE OF CIVIL SERVICE COMMISSION ACTION

DONALD A. CASPER | ) ' ‘
COMMIBSIONER, SUBJEC.’I‘. REVIEW OF REQUEST FOR APPROVAL OF P

REONAL SERVICES CONTRACT NUMB 4122-09!10 )
Mary Y. JUNG

COMMISSIONER At its meeting of May 3, 2010 the Civil Service Cormission had for its
consideration the sbove matter,

PLEASE NOTE: If is important that g copy of this action be kept in the
SANGEEZ department files as you will need it in the future as proof o
A & : - 5 - » - [
ANTX Civil Service Commission approval Please share it with
EXECUTIVE OFFICIR everyone responsible for follow-up.

1t was the decision of the Commission to; Approve tequestl for proposed
personal services contract #4122-09/10. Nohﬁr the offices of the Controller and the
Office of Contract Admxmstmtiom ‘

If this matter is subject to Code of Civil Procedure (CCP) Section ]094 5,
the time within which judicial review must be sought is set forth in CCP Section

1094.6.
CIVIL SERVICE COMMISSION
ANITA SANCHEZ
Executive Officer

Attachment

c Micki Callahan, Human Resources Director
Oliver Hack, Mayor's Office of Housing
Naomi Kelly, Office of Contract Administration
Mary Ng, Department of Human R.esources
Ben Rosenfield, Controller
Commission File
Chron

25 YAN NESQ AVENUE, SUITE 720 ® SAN FRANCISCO, CA 54102-6033 © (415) 251-347 @ FAX (415) 252-3260 © www.slgov.org/eivil_service!
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kS

| ‘Citf.;:’nd County of San Francisco . Department of Human Resources

' PERSONAL SERVICES CONTRACT SUMMARY
DATE: farch 3, 2010 : '

DEPARTM ENT NAME: Mayor’s Office of Housing DEPARTMENT NUMBER 25

TYPE OF APPROVAL: EXPEDITED x REGULAR  (OMIT POSTING )
.CONTINUING ANNUAL
" TYPE OF REQUEST: :
v INITIAL REQUEST MODIFICATION (PSCH . )
TYPE OF SERVICE: Preparation of Environmental Records under 24 CFR Part 5§

’.

FUNDING SOURCE: HOME, CDBG,'HOPWA, ESG

PSC AMOUNT: $520,000 PSC DURATION: 07/01/2010 to 06/30/2013

1.  DESCRIPTION OF WORK _ -

A. Coneise description of propased work: Preparation of Federal Ervironmental Review Records (ERR) consistent with the requirements of the
National Environmental Pelicy Act, Council on Environmenta) Quality Regulations and 24 CFR Part 58 for the Mayor's Office of Housing (MO},
MOH certifies to the United States Departient of Housing and Urban Development (HUD) that ERRs prepared by non-profits agencies, as well as City
Departments, the San Francisco Housing Autherity and the San Francisco Redevelopment Agency have been prepared in accordance with the
controlling federal authorities. Additionally, MOH also is responsible for preparation of ERRs for various CDBG and HOME funded projects
managed in-house by City staff. The records tequired by Part 58 include Environmental Impact Statements, Environmental Assessments, Statutory

Worksheets and Exemptions,

B. Explain why this service is necessary and the consequences of denial: Under the terms of its grant agreement with theUnited States Department
of Housing and Urban Development (HUD), the City and County of San Francisco is required 1o assume HUD's responsibilities for compliance with
NEPA for federally funded projects in the City and County regulated by 24 CFR Part 58, All programs and profects subject 1o regulation must be
reviewed for compliance with the authorities listed in 24 CFR§§58.5 and 6 and the appropriate level of documintation published that evidences the
review. Failure to review the projects and prepare the ERR would constitute a breach of the grant agreement the City has executed with HUD. Sucha
breach would result in denial of funding to the City of funds in excess of $25 million. The City does tot have the inhouse technical capacity 1o
prepare the ERR for puhlication and has relied on professional firms to prepare these documents in the past,

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil Service Commission,
indicate most recent personal services contract approval number): MOH has contracted for these ERR preparation services for the past
20 years, The most recent contract approval was 4151-08/09. :

D. Will the contract(s) be renewed: Neo

UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to instructions for
specific procedures):

(&

Union Name . Signature of person mailing/faxing form : ‘ Date
Union Name Signature of person mailing/faxing form Date -
S . s _
RFPsentto ~  Local 21 of Professional and Technical ,0n March 3, 2010 L -~ /j?',
Engineers and SEIU Local 21 _ ;-JU_Q..._) / e d AR A g
Union Name Date Signaturé J

********ﬁ*********k*************k******k***k#**************ﬂ*******w*********?i******************

FOR DEPARTMENT OF HUMAN RESOURCES USE
FSC# .
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




éity and County of San Francisco Department of Human Resources

3. l DESCR!PTIONl OF REQUIRED SKILLS/EXPERTTSE

A. Specify required skills and/or expertise: Knowledge of federal environmental regulations and laws regulating
federally funded construction projects. Technical expertise in fields of study relating to Sociceconomic Characteristics
of low income populations, Environmental Justice, Land Use and Land Use Planning, Utilities, Historical Preservation
and Cultural Resources, Water Resources, Floodplains and Hydraulics, Noise Abatement and Control, Air Quality,
Hazardous Materials, Energy, Biological Resources, Traffic and Transportation, Geology and Soils, Floodplain
Management, Wetlands Protection, Coastal Zone Management Act, Sole Source Aquifers, Endangered Species Act,
Wild and Scenic Rivers Act, Farmland Protection Policy Act, Toxic/Hazardous/Radioactive Materials, Contamination,
Chemicals or Gases, Siting of HUD-Assisted Projects near Hazardous Operations, Airport Clear Zones and Accident
Potential Zones.

B. Which, if any, civil service class normally performs this work? There is no known civil service class that
performs this service. The skills necessary to compile a complete ERR would ¢ross multiple civil service classifications
and still not be complete. Civil Service Classes 5298 and 5299 prepare review and analyze Environmental Reviews for
the Department of City Planning, in accordance with the California Environmental Quality Act (CEQA). The federal
requirements are substantively and procedurally different than the California requirements and require substantive
training and education in the federal regulatory framework. '

| C. [ Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

4. | WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable: The City’s Civil Service classifications do not cover the
required extensive and detailed level of expertise needed in federal environmental laws and regulations. Under NEPA
each federal agency adopts regulations to enforce its decision making-authority. These regulations vary among federal

agencies. The applicable federal agency in respect to ERR for MOH is HUD. HUD's regulations for complying with
NEPA are articulated in 24 CFR Part 58. These regulations include but are not limited to the following federal laws,
regulations and executive orders: National Historic Preservation Act, Floodplain Management, Executive Order 1 19838,
Wetlands Protection, Executive Order 11990, Coastal Zone Management Act, Sole Source Aquifers, Endangered
Species Act, Wild and Scenic Rivers Act, Clean Air Act, Farmland Protection Policy Act, Environmental Justice
Executive Order 12898, Flood Disaster Protection Act, Flood Insurance, Coastal Barrier Resources Act, Coastal Barrier
Improvement Act, RCRA, CERCLA, Airport Clear Zones and Accident Potential Zones. These standards as
implemented by HUD are quite different from the standards CEQA professionals are required to implement, It is not
unusual for private firms to specialize in either CEQA or NEPA, but not both. In those firms that do specialize in both
NEPA and CEQA, the ERR for each body of law is prepared by different staff,

B. Would it be practical to adopt a new civil service class to perform this work? Explain. No, the City’s would need
. to hire in excess of ten individuals to draft the required level of documentation for Part 58 compliance. This would far
exceed the amount of funds HUD allows for allocation to Environmental Review Activities.

5. | ADDITIONAL INFORMATION (if "yes,” attach explanation) Yes No

A. Will the contractor directly supervise City and County employees? X
B. Will the contractor train City and County employees? | f | x

«  Describe the training and indicate approximate number of hours. .

¢ Indicate occupational type of City and County employees to receive training (i.e., clerks,

civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services? | | 1 x ]
D. Are there federal or state grant requirements regarding the use of contractual services? | x | f |
E. Ias a board or commission determined that contracting is the most effective way | [ | x

PSC FORM | (9/96)




f?ity and Counfy of San Francisco - Department of Human Resources

to provide this service? .

F. Will the proposed work be completed by a contractor that has a current personal services | | | i
contract with your department? Not yet determined.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Departmental Personal Services Contract Coordinator

Print or Type Name Telephone Number

Address

PSC FORM 1 (9/96)
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Appendices;

A. HRC Attachment 2: Requirements for Architecture, Engineering and separate
Professional Services Contracts, for contacts $29,000 and over document
(separate document). Proposers must submit the following forms: :

Form 2A HRC Contract Participation form

Form 2B HRC “Goad Faith” Outreach Requirements form
Form3 - HRC Non-discrimination Affidavit

Form 5 HRC Employment form

The following form may be required, depending on the circumstances:
Form 4 Joint Venture Participation Schedule

B. Standard Forms: Listing and Internet addresses of Forms related to B-1
Taxpayer Identification Number and Certification, to Business Tax
Declaration, and to Chapters 12B and 12C, and 14B of the
S.F. Administrative Code.

C. Agreement for Professional Services (form P-500) sepérate document

Request for Qualifications for Environmental Review Services
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RFQ for Federal Environmental. Review Services for MOH

Request for Qualifications for

Environmental Review Services for Mayor’s Office of Housing (MOH)

1. Introduction and Schedule
A. General

The Mayor’s Office of Housing is seeking statements of qualifications from qualified
environmental review consultants interested in providing Environmental review services
consistent with the requirements of the NEPA, CEQ Regulations and Title 24, Part 58 of the
Code of Federal Regulations. Through this Request for Qualifications (RFQ), the City will
select up to three (3) consultants to provide.services from July 1, 2010 through June 30, 2013.
The consultants will be selected in acecordance with the City’s applicable equal opportunity
policies. The contract shall have a term of three years.

The Director of the Mayor’s Office of Housing (Director) acts as the Certifying Officer for the
City and County of San Francisco (City) insofar as the City has assumed the responsibilities of
the United States Department of Housing and Urban Development (HUD) for environmental
responsibilities for programs subject to regulation by 24 CFR Part 58. These programs include
but are not limited to the Community Development Block Grant Program (CDBG), Emergency
Shelter Grant program (ESG); Housing Opportunities for Persons with AIDS (HOPWA), HOME
Investment Partnership programs, Lead based paint abatement programs, Public Housing
Programs, Section 8 Housing Programs, and Special purposes grants authorized by Congress.
The complete list of programs for which the City has assumed HUD’s environmental review
responsibilities can be found at 24 CFR 58.1.

The City’s assumption of HUD’s environmenta! review responsibilities extends to HUD’s
responsibilities for compliance with the National Environmental Policy Act and other provisions
of law as specified in 24 CFR §§58.5 and 6 for Part 58 programs. In this role the City assumes
HUD’s responsibility for environmental review, decision-making and action as would otherwise
apply to HUD under these authorities, In carrying out its duties as a responsible entity, the City
must comply with the provisions of NEPA and the Council on Environmental Quality
Regulations (CEQ) contained in 40 CFR parts 1500 through 1508 as well as all regulations
contained in 24 CFR Part 58.

As the Certifying Officer, the Director becomes the “responsible Federal official” as that term is
used in §102 of NEPA and the statutory provisions cited in 24 CFR §58.1(b). In addition to
these duties, the Certifying Officer must represent the City and County in its role as Responsible
entity, is subject to the jurisdiction of the Federal Courts and ensures that the City’s reviews and
comments on all Environmental Impact Statements prepared for Federal projects that may have
- an impact on the covered programs. The Certifying Officer also ensures that the City as the
responsible entity consults with the environmental agencies, State, Federal and non-Federal
~ entities and the public in the preparation of Environmental Impact Statements and Environmental
Assessments or other Environmental Reviews undertaken in compliance with the authorities
listed in 24 CFR §58.5 and 58.6.

P-590 (11-07) ‘ lofl6 ' ‘ February 19, 2010




RFQ for Federa}l Environmental Review Services for MO

In partnership with San Francisco's diverse communities, MOH works to strengthen the social,
physical and economic infrastructure serving San Francisco's low-income residents and
communities. Under the leadership of Mayor Gavin Newsom, MOH and its Community
Development Division have renewed the City’s commitment to strengthening and improving the
quality of life for residents of our Jow income and most vulnerable neighborhoods. MOH in
partnership with the San Francisco Housing Authority has prioritized the HOPE SF program;
which will rebuild sclect public housing sites, increase affordable housing and ownership
opportunities, and improve the quality of life for existing residents and the ne_ighboring
communities. MOH partners with other city agencies in implementing the City’s key initiatives;
including Communities of Opportunity, Care not Cash and the Transitional Age Youth Initiative.

Interested consultants who are qualified and authorized to perform the required services under
the applicable laws and who have successfully demonstrated their ability to provide
environmental review services are invited to submit statements of qualifications. Local Business
Enterprises (LBFEs) are especially encouraged to respond, The City will apply a rating bonus of

up to ten (10) percentage points to HRC certified local economically disadvantaged businesses
(LBEs) or joint ventures with HRC certified LBE firms. (See HRC Attachment 2).

B. Schedule
The anticipated schedule for selecting a consultant is:

Proposal Phase Date

RFQ issued by the City : April 1, 2010
Pre-proposal conference April 15, 2010
Deadline for submission of written questions or requests for clarification April 8, 2010
Proposals due _ : May 1, 2010
Oral interview with firms selected for further consideration TBD
Selection of Consultants TBED
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RF(} for Federal Environmental Review Services for MOH

1L Scope of Work

The Scope of Work is to be used as a general guide and is not intended to be a complete list of all
work necessary to complete the project. The following are work tasks assumed necessary to
provide Environmental Review services. Proposing tearns may suggest a modified scope as part
of their proposal, so long as such modification does not impair the Director’s ability to execute
his duties as the Certifying Officer. The services to be provided by the selected consultants will
include, but not be limited to the following:

1. The selected environmental review consultants will assist in implementing MOH’s
programs by advising the City on all pertinent issues relating to environmental reviews.

2. Preparation of the appropriate Environmental Review Record for Part 58 projects. Each
ERR must contain all the environmental review documents, public notices and written
determinations or environmental findings required by Part 58. In particular, the ERR for
a project shall describe the project and activities that have beén determined by MOH to
be part of the project; evaluate the effect of the project or the activities on the human
environment; document compliance with the applicable statutes and authorities; record
the written determination and other review findings required by Part 58. The ERR shall
also contain verifiable source documents and relevant base data used or cited in EAs,
EISs or other project review documents. :

3. Review and analysis of proposed projects using the criteria, standards, policies and
regulations identified at 24 CFR §§58.5 and 58.6.

4. ldentification of mitigation meésures, if any, necessary to bring a MOH funded project
into compliance with the authorities identified in 24 CFR §§58.5 and 6.

5. Gathering and compilation of information necessary for the preparation of the ERRs.

6. Development of systemic procedures to expedite production of Environmental Reviews
and reporting of status of ERRs to MOH on a monthly basis.

7. Meetings and other communication with MOH staff, HUD, the State Historic
Preservation Office (SHPO), other City agencies, project sponsors and other interested
parties to ensure that project descriptions are accurate, the potential impacts of proposed
activities are fully investigated and appropriate mitigations are incorporated into project
design and implementation.

8. General consultation to MOH regarding environmental issues, including state CEQA
requirements, pending legislation and similar matters.

9. Assist in consultation activities with appropriate authorities as required under applicable
laws, regulations, policy statements and standards.

The selected consultants are expected to provide direct services for the analysis of environmental
and historic preservation matters but may subcontract with specialist consultants for technical -
assistance in certain areas outside the expertise of the consultant (for example, archacological
studies, toxic studies, traffic studies, ete.,) as required by the needs of a particular Environmental
- Review. The consultants, who shall remain responsible for the overall Environmental Reviews,
shall supervise such subcontracts.
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IIl.  Submission Requirements
A, Time and Place for Submission of Proposals -

Proposals must be received by 5:00 p.m., on May 1, 2010. Postmarks will not be considered in
judging the timeliness of submissions. Proposals may be delivered in person and left with
Eugene T. Flannery at the address listed below or mailed to:

Eugene T. Flannery

Mayor's Office of Housing

1 South Van Ness Avenue, 5" Floor
San Francisco, CA 94103

Proposers shall submit 3 copies of the proposal itself and two copies, separately bound, of
required HRC Forms to the above location. HRC Forms must be in a sealed envelope clearly
marked “(Name of Consultant Firm) HRC Forms for MOH RFQ For ERR Services”. HRC
Forms need not be bound in binders. Faxed proposals will not be accepted. Late submissions
will not be considered.

B. Format

Proposals must be submitted in three ring binders. Please use three-hole punched recycled paper,
print double-sided to the maximum extent practical and submit it in a three-ring binder. Please
do not bind your proposal with a spiral binding, glued binding, or anything similar. You may use
tabs or other separators within the document. For word processing documents, the department
prefers that text be unjustified (i.e., with a ragged-right margin) and use a serif font (e.g., Times
Roman, and not Arial), and that pages have margins of at least 1" on all sides (excluding headers
and footers). Proposals must be double-spaced. Please include a Table of Contents, indices are
not required.  You must also submit an electronic version of the proposal to -
Eugene flannery@sfgov.org. The electronic submission will not take the place of the required
hard copy submission. The date and time of receipt of the electronic submission will not be used
to determine timeliness of submission.

C. Content

Firms interested in responding to this RFQ must submit the following information, in the order
specified below:

1. Introduction (I page)

Submit a leiter of introduction with the proposal. The letter must be signed by a person
authorized by your firm to obligate your firm to perform the commitments contained in the
proposal. Submission of the letter will constitute a representation by your firm that your firm is
willing and able to perform the commitments contained in the proposal. The letter must include
the following statement: ‘

“The undersigned certifies under penélty of perjury that all statements made in
this proposal are true and correct to the best of the undersigned’s knowledge.”

2. General Backgroﬁnd Information (1 page)

Provide a brief description of the responding firm, including firm's ownership and capital
structure; total number of employces in various categories (e.g., managerial, professional and
clerical); principal place of business and location of other offices. Indicate fhe home office
location of each individual being proposed to provide required services under this RFQ.
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3. General Environmental Review Experience (Up to three pages)

Describe the firm’s experience preparing Environmental Review Records. Include experience
preparing various levels of review; i.e., Environmental Impact Statements, Environmental
Assessments; Categorical Exclusions; Tiering, and Supplemental Reviews. Provide a list of
major projects and clients for which the consultant has prepared Environmental Review Records
since January 1, 2005. Include information on the size of the project, the name of the sponsor,
the name of the governmental entity for which the review was carried out, level of review, and if
- the project was constructed as proposed. Describe any innovative programs or activities the
consultant has successfully implemented to improve the jurisdiction’s compliance with
Environmental Review requirements.

4, Experience with preparing ERRs for Part 58 programs. (Up to three
pages) _
Describe the firm’s experience providing Environmental Reviews for affordable housing and
community development projects and programs. Submissions should provide adequate
information in this section so the reviewer can accurately assess the responder’s experience and
success in preparing ERRs for Part 58 programs.

5. Assigned Personnel (Up to three pages)

Identify the contact person or persons (including email address and telephone and fax numbers),
who will have primary responsibility for working on the services covered by this RFQ, and his or
her authority to make decisions on behalf of the consultant, Identify backup personnel who will
be assigned in case of absence of the primary representative and other key personnel within the
firm who will perform specialized services. Provide a brief resume for each person listing
specific experience in the areas covered by this RFQ.

6. Relevant Training and Education (Up to three pages)

For each individual identified in 5 above, describe relevant education and training in appropriate
Environmental Sciences, Laws, and Planning. Please identify Part 58 specific training attended
by the personnel listed in 5, above. : .

7. Practice Housing Scenario (Up to 3 pages)

Provide an outline of the possible issues that would arise if the project described in Appendix C
were to be implemented. Identify the appropriate level of review for the hypothetical project and
the basis for that conclusion, briefly summarize the probable conclusions of the ERR, proper
procedures to follow, and whether the project can be funded using Part 58 monies.. Submissions
need not contain attachments such as EDR reports. Responses will be evaluated for the purpose
of assessing knowledge of preparation of Part 58 ERRs.

8. Anticipated Subcontracts

Identify the subject areas in which the respondent anticipates that subcontracting will be
necessary in order to carry out the services identified in this RFQ. If the respondent has ongoing
relationships (over the past two years) with the specific sub-consultants, identify the firms that
might be used to provide services in these areas and describe the relationships with the firms.
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9. Conflict of Interest or Pending Litigation

Describe any arrangements, formal or informal, that the consultant has with any other party that

might interfere with the consultant's ability to provide independent and unbiased advice and

recommendations under this RFQ. Describe any litigations, administrative proceedings or

investigations (actual or pending) in which the consultant is involved or to which it is subject,

that have an adverse effect on its ability to fulfill its engagement under this RFQ or that might -
influence the City's evaluation of its snitability or capability.

10, References

Provide the name, address and telephone number of not less than three and not more than five
clients for whom the consultant has performed services similar to those required under this RFQ,
MOH will use the references for seoring.

11.  Compensation

Please submit under separate cover, the fee proposal in a sealed envelope. Propose a fee structure
for consulting on an hourly basis for the services to be provided under this RFQ. Please be
advised that all personnel services necessary to complete the ERR must be billed at a uniform
hourly rate. Identify the types of services to be provided by each individual. Proposal must also
include non-personnel costs which may be billed actual cost, such as copying, cost of purchased
materials such as an EDR report or Phase I inquiry, mileage, postage, etc. These costs are subject
to approval by the City. Estimate the costs of each of the various Environmental Review
Records; EIS, EA, and Categorical Exclusion A. '
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iv. Evaluaticn and Selection Criteria

A selection committee comprised of City staff will evaluate all proposals responsive to the
submittal requirements. The City reserves the right to evaluate all {actors it deems appropriate in
its sole discretion, whether or not such factors have been stated in the RFQ. The final evaluations
of the committee shall constitute recommendations to the Director of the Mayor’s Office of
Housing, who retains sole discretion to select consultants. The committee will rate and rank each
proposal based on the following evaluation criteria:

1. General environmental review experience and qualifications of both the
consultant and principals assigned, including experience with a variety of projects
and programs. 25% ' '

2. Experience with Environmental Reviews including: 25%

a. Analysis of sites contaminated with toxic and hazardous substances as
well as knowledge of principles of environmental justice;

b. Historic Preservation Reviews within the context of the Programmatic
Agreement among the City and County of San Francisco, the Advisory
Council on Historic Preservation and the California State Historic
Preservation Officer for Part 58 funding for housing and community
development programs;

¢. The ability to assist local jurisdictions in ensuring compliance with
HUD requirements and;

1 Experience with non-profit sponsored development of housing and
community facilities, particularly where Environmental Reviews are concerned
(20%).

4. Identification of issues relevant to preparing an ERR consistent with Part
58 regulations for the project described in Attachment A. (20%);

5. References (10%)

The Department will select up to three (3) of the highest-ranking proposals, at the sole discretion
of the Department, and commence negotiations with the selected proposers for award on an as
needed environmental services contract. The selection of any proposal shall not imply :
acceptance by the City of all terms of the proposal, which may be subject to further negotiation
and approvals before the City may be legally bound thereby. If a satisfactory contract cannot be
negotiated in a reasonable time period with the selected proposers the Department, in its sole
discretion, may terminate negotiations with the highest ranked proposer and begin contract
negotiations with the next highest ranked proposer.
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V. Pre-proposal conference and Contract award
A. Pre-Proposal Conference

Proposers are required to attend a pre-proposal conference on April 15, 2010, at 10:00 a.m. at |
South Van Ness Avenue, 5™ Floor, San Francisco, CA 94103. All questions will be addressed at .
this conference and any available new information will be provided at that time. If you have
further questions regarding the RFQ, please contact Eugene Flannery at 415-701-5598.

B. Contract Award

The Mayor’s Office of Housing will select a proposer with whom Mayor’s Office of Housing
staff’ shall commence contract negotiations. The selection of any proposer shall not imply
acceptance by the City of all terms of the proposal, which may be subject to further negotiations
and approvals before the City may be legally bound thereby. If a satisfactory contract cannot be
negotiated in a reasonable time the Mayor’s Office of Housing, in its sole discretion, may
terminate negotiations with the highest ranked proposer and begin contract negotiations with the
next highest ranked proposer.
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VL Terms and Conditions for Receipt of Proposals
A, Errors and Omissions in RFQ

Proposers are responsible for reviewing all portions of this RFQ. Proposers are to promptly
notify the Department, in writing, if the proposer discovers any ambiguity, discrepancy,
omission, or other error in the RFQ. Any such notification should be directed to the Department
promptly after discovery, but in no event later than five working days prior to the date for receipt
of proposals. Modifications and clarifications will be made by addenda as provided below.

B. Inquiries Regarding RFQ

Inquiries regarding the RFQ and all oral notifications of an intent to request written modification
or clarification of the RFQ, must be directed to: : ‘

Eugene T. Flannery by email at Eugene.flannery@sfgov.org. Only email
inquiries will be accepted and addressed.

-C. Objections to RFQ Terms

Should a proposer object on any ground to any provision or legal requirement set forth in this
RFQ, the proposer must, not more than ten calendar days after the RFQ is issued, provide written
notice to the Department setting forth with specificity the grounds for the objection. The failure
of a proposer to object in the manner set forth in this paragraph shall constitute a complete and
irrevocable waiver of any such objection. .

D. Change Notices

The Department may modify the RFQ, prior to the proposal due date, by issuing Change Notices,
which will be posted on its website at www.sfgov.org/moh. The proposer shall be responsible
for ensuring that its proposal reflects any and all Change Notices issued by the Department prior
to the proposal due date regardless of when the proposal is submitted. Therefore, the City
recommends that the proposer consult the website frequently, including shortly before the
proposal due date, to determine if the proposer has downloaded all Change Notices.

E. Term of Proposal

Submission of a proposal signifies that the proposed services and prices are valid for 120
calendar days from the proposal due date and that the quoted prices are genuine and not the
result of collusion or any other anti-competitive activity.

F. Revision of Proposal

A proposer may revise a proposal on the proposer’s own initiative at any time before the
deadline for submission of proposals. The proposer must submit the revised proposal in the
same manner as the original. A revised proposal must be received on or before the proposal due
date,

In no case will a statement of intent to submit a revised proposal, or commencenient of a revision -
process, extend the proposal due date for any proposer.

At any time during the proposal evaluation process, the Department may require a proposer to
provide oral or written clarification of its proposal. The Department reserves the right to make
an award without further clarifications of proposals received. '
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G. Errors and Omissions in Proposal

Failure by the Department to object to an error, omission, or deviation in the proposal will in no
way modify the RFQ or excuse the vendor from full compliance with the specifications of the
RFQ or any contract awarded pursuant to the RFQ.

H. Financial Responsibility

The City accepts no financial responsibility for any costs incurred by a firm in responding to this |
RFQ. Submissions of the RFQ will become the property of the City and may be used by the City
in any way deemed appropriate. - ,

1L Proposer’s Obligations under the Campaign Reform Ordinance

Proposers must comply with Section 1.126 of the S.F. Campaign and Governmental Conduct
~ Code, which states:

No person who contracts with the City and County of San Francisco for the
rendition of personal services, for the furnishing of any material, supplies or
equipment to the City, or for selling any land or building to the City, whenever
such transaction would require approval by a City elective officer, or the board on
which that City elective officer serves, shall make any contribution to such an
officer, or candidates for such an office, or committee controlled by such officer
or candidate at any time between commencement of negotiations and the later of

~ either (1) the termination of negotiations for such contract, or (2) three months
have elapsed from the date the contract is approved by the City elective officer or
the board on which that City elective officer serves.

If a proposer is negotiating for a contract that must be approved by an elected local officer or the
board on which that officer serves, during the negotiation period the proposer is prohibited from
making contributions to: o

. the officer’s re-election campaign
. a candidate for that officer’s office
. a committee controlled by the officer or candidate.

The negotiation period begins with the first point of contact, either by telephone, in person, or in
writing, when a contractor approaches any city officer or employee about a particular contract, or
a city officer or employee initiates communication with a potential contractor about a contract,
The negotiation period ends when a contract is awarded or not awarded to the contractor.
Examples of initial contacts include: (1) a vendor contacts a city officer or employee to promote
himself or herself as a candidate for a contract; and (2) a city officer or employee contacts a
-contractor to propose that the contractor apply for a contract. Inquiries for information about a
particular contract, requests for documents relating to 2 Request for Proposal, and requests to be
placed on a mailing list do not constitute negotiations. :

Violation of Section 1.126 may result in the following criminal, civil, or administrative penalties:

I Criminal. Any person who knowingly or willfully violates section 1.126
is subject to a fine of up to $5,000 and a jail term of not more than six months, or both.

: 2. Civil. Any person who intentionally or negligently violates section 1.126
may be held liable in a civil action brought by the civil prosecutor for an amount up to $5,000,

P-590 (11-07) 100f 16 " February 19, 2010




RFQ for Federal Environmental Review Services for MOH

3. Administrative. Any person who intentionally or negligently violates
section 1.126 may be held liable in an administrative proceeding before the Ethics Commission
held pursuant to the Charter for an amount up to $5,000 for each violation. :

For further information, proposers should contact the San Francisco Ethics Commission at (415)
581-2300. '

J. Sunshine Ordinance

In accordance with S.F. Administrative Code Section 67.24(e), contractors’ bids, responses to
RFPs and all other records of communications between the City and persons or firms secking
contracts shall be open to inspection immediately after a contract has been awarded. Nothing in
this provision requires the disclosure of a private person’s or organization’s net worth or other
proprietary financial data submitted for qualification for a contract or other benefits until and
unless. that person or organization is awarded the contract or benefit. Information provided
which is covered by this paragraph will be made available to the public upon request.

K. Public Access to Meetings and'Records

If a proposer is a non-profit entity that receives a cumulative total per year of at least $250,000 in
City funds or City-administered funds and is a non-profit organization as defined in Chapter 12L
of the S.F. Administrative Code, the proposer must comply with Chapter 12L. The proposer
must include in its proposal (1) a statement describing its efforts to comply with the Chapter 121
provisions regarding public access to proposer’s meetings and records, and (2) a summary of all
complaints concerning the proposer’s compliance with Chapter 12L that were filed with the City
in the last two years and deemed by the City to be substantiated. The summary shall also
describe the disposition of each complaint. If no such complaints were filed, the proposer shall
include a statement to that effect. Failure to comply with the reporting requirements of Chapter
12L or material misrepresentation in proposer’s Chapter 12L submissions shall be grounds for
rejection of the proposal and/or termination of any subsequent Agreement reached on the basis of
the proposal. ' '

L. Reservations of Rights by the City

The issuance of this RFQ ‘does not constitute.an agreement by the City that any contract will
actually be entered into by the City. The City expressly reserves the right at any time to:

1. Waive ot correct any defect or informality in any response, proposal, or
proposal procedure;
2 Réject any or all proposals;
3. Reissue a Request for Qualifications;
4. Prior to submission deadline for proposals, modify all or any portion of

the selection procedures, including deadlines for accepting responses, the specifications or
requirements for any materials, equipment or services to be provided under this RFQ, or the
requirements for contents or format of the proposals;

5. Procure any materials, equipment or services specified in this RFQ by any
~other means; or

6. Determine that no project will be pursued.
M. No Waiver
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No waiver by the City of any provision of this RFQ shall be implied from any failure by the City
to recognize or take action on account of any failure by a proposer to observe any provision of
this RFQ.

N. Local Business Enterprise Goals and Outfeach

The requirements of the Local Business Enterprise and Non-Discrimination in Contracting
Ordinance set forth in Chapter 14B of the San Francisco Administrative Code as it now exists or
as it may be amended in the future (collectively the “LBE Ordinance”) shall apply to this RFQ,

L LBE Subconsultant Participation Goals

The LBE subconsulting goal for this project is 10% of the total value of the goods and/or
services to be procured.

Each firm responding to this solicitation shall demonstrate in its response that it has used good-
faith outreach to select LBE subcantractors as set forth in S.F. Administrative Code §§14B.8 and
14B.9, and shall identify the particular LBE subcontractors solicited and selected to be used in
performing the contract. For each LBE identified as a subcontractor, the response must specify
the value of the participation as a percentage of the total value of the goods and/or services to be
procured, the type of work to be performed, and such information as may reasonably be required
to determine the responsiveness of the proposal. LBEs identified as subcontractors must be
certified with the San Francisco Human Rights Commission at the time the proposal is
submitted, and must be contacted by the proposer (prime contractor) prior to listing them as
subcontractors in' the proposal. Any proposal that does not meet the requirements of this
paragraph will be non-responsive. .

In addition to demonstrating that it will achieve the level of subconsulting participation required
by the contract, a proposer shall also undertake and document in its submittal the good faith
efforts required by Chapter 14B.8(C)&(D) and HRC Attachment 2, Requirements for
Architecture, Engineering and Professional Services Contracts.

Proposals which fail to comply with the material requirements of S.F. Administrative Code
§§14B.8 and 14B.9, HRC Attachment 2 and this RFQ will be deemed non-responsive and will be
rejected. During the term of -the coritract, any failure to comply with the level of LBE
subcontractor participation specified in the contract shall be deemed a material breach of
contract. Subconsulting goals can only be met with HRC-certified LBEs located in San
Francisco.

2. LBE Participation

The City strongly encourages proposals from qualified LBEs. Pursuant to Chapter 14B, the
following rating discount will be in effect for the award of this project for any proposers who are -
certified by HRC as a LBE, or joint ventures where the joint venture partners are in the same
discipline and have the specific levels of participation as identified below. Certification
applications may be obtained by calling HRC at (415) 252-2500. The rating discount applies at
each phase of the selection process. The application of the rating discount is as follows:

a. A 10% discount to an LBE; or a joint venture between or among
LBEs; or .
b. A 5% discount to a joint venture with LBE participation that

equals or exceeds 35%, but is under 40%; or

c. A 7.5% discount to & joint venture with LBE participation that
equals or exceeds 40%; or '
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d. A 10% discount to a certified non-profit entity.

If applying for a rating discount as a joint venture: The LBE must be an active partner in the
joint venture and perform work, manage the job and take financial risks in propartion to the
required level of participation stated in the proposal, and must be responsible for a clearly
defined portion of the work to be performed and share in the ownership, control, management
responsibilities, risks, and profits of the joint venture. The portion of the LBE joint venture’s
work shall be set forth in detail separately from the work to be performed by the non-LBE joint
venture partner. The LBE joint venture’s portion of the contract must be assigned a
commercially useful function.

3. HRC Forms to be Submitted with Proposal

. a. All proposals submitted must include the following Human Rights
Commission (HRC) Forms contained in the HRC Attachment 2;

1) HRC Contract Participation Form,

2) HRC “Good Faith Qutreach” Requirements Form,
3} HRC Non-Discrimination Affidavit,

4) HRC Joint Venture Form (if applicable), and

5) HRC Employment Form. If these forms are not returned with the
proposal, the proposal may be determined to be non-responsive and may
be rejected.

" b. Please submit only two copies of the above forms with your
proposal. The forms should be placed in a separate, sealed envelope labeled HRC Forms.

If you have any questions concerning the HRC Forms, you may call Bayard Fong, the Human
Rights Commission Contract Compliance Officer for the Mayor’s Office of Housing at 415-554-
4400, . .
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VII.  Contract Requirements
A. Standard Contract Provisions

The successful proposer will be required to enter into a contract substantially in the form of the
Agreement for Professional Services, attached hereto as Appendix C. Failure to timely execute
the contract, or to furnish any and all insurance certificates and policy endorsement, surety bonds
or other materials required in the contract, shall be deemed an ‘abandonment of a contract offer.
The City, in its sole discretion, may select another firm and may proceed against the original
selectee for damages.

Proposers are urged to pay special attention to the requirements of Administrative Code Chapters
12B and 12C, Nondiscrimination in Contracts and Benefits, (§34“Nondiscrimination;
Penalties” in the Agreement); the Minimum Compensation Ordinance (§43 “Requiring
Minimum Compensation for Covered Employee” in the Agreement); the Health Care
Accountability Ordinance (§44 “Requiring Health Benefits for Covered Employees™ in the
Agreement); the First Source Hiring Program (§45 “First Source Hiring Program” in the
Apgreement); and applicable conflict of interest laws (§ 23 “Conflict of Interest” in the

Agreement), as set forth in paragraphs B, C, D, E and F below. :

B.  Nondiscrimination in Contracts and Benefits

The successful proposer will be required to agree to comply fully with and be bound by the
provisions of Chapters 12B and 12C of the San Francisco Administrative Code. ‘Generally,
Chapter 12B prohibits the City and County of San Francisco from entering into contracts or
leases with any entity that discriminates in the provision of benefits between employees with
domestic partners and employees with spouses, and/or between the domestic pariners and
spouses of employees. The Chapter 12C requires nondiscrimination in contracts in public
accommodation. Additional information on Chapters 128 and 12C is available on the HRC’s
website at www.sthrc.org. '

C. Minimum Compensation Ordinance (MCO)

The successtul proposer will be required to agree to comply fully with and be bound by the
provisions of the Minimum Compensation Ordinance (MCO), as set forth in S.F. Administrative
Code Chapter 12P. Generally, this Ordinance requires contractors to provide employees covered
by the Ordinance who do work funded under the contract with hourly gross compensation and
paid and unpaid time off that meet certain minimum requirements. For the contractual
requirements of the MCO, sée §43 “Requiring Minimum Compensation for Covered
Employee” in the Agreement. '

For the amount of hourly gross compensation currently required under the MCO, see
hitp://www sfgov.org/olse/mco. Note that this hourly rate may increase on January 1 of each
year and that contractors will be required to pay any such increases to covered employees during
the term of the contract.

Additional information regarding the MCQ is available on the web at www.sfpov.org/olse/meo.

D. Health Care Accountability Ordinance (HCAO)

The successful proposer will be required to agree to comply fully with and be bound by the
provisions of the Health Care Accountability Ordinance (HCAO), as set forth in S.F.
Administrative Code Chapter 12Q. Contractors should consult the San Francisco Administrative
Code to determine their compliance obligations under this chapter. Additional information
regarding the HCAQ is available on the web at www sfgov.org/olse/hcao.
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E. First Source Hiring Progranﬁ (FSHP)

If the contract is for more than $50,000, then the First Source Hiring Program (Admin. Code
Chapter 83) may apply. Generally, this ordinance requires contractors to notify the First Source
Hiring Program of available entry-level jobs and provide the Workforce Development System
with the first opportunity to refer qualified individuals for employnrent.

Contractors should consult the San Francisco Administrative Code to determine their compliance
obligations under this chapter. Additional information regarding the FSHP is available on the
web at www.sfgov.org/moed/fshp.itm and from the First Source Hiring Administrator, (415)
401-4960. '

F. Couflicts of Interest

The successful proposer will be required to agree to comply fully with and be bound by the
applicable provisions of state and local laws related to conflicts of interest, including Section
15.103 of the City's Charter, Article III, Chapter 2 of City’s Campaign and Governmental
Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the Government Code of
the State of California. The successful proposer will be required to acknowledge that it is
familiar with these laws; certify that it does not know of any facts that constitute a violation of
said provisions; and agree to immediately notify the City if it becomes aware of any such fact
during the term of the Agreement.

Individuals who will perform work for the City on behalf of the successful proposer might be
deemed consultants under state and local conflict of interest laws. If s0, such individuals will be
required to submit a Statement of Economic Interests, California Fair Political Practices
Commission Form 700, to the City within ten calendar days of the City notifying the successful
proposer that the City has selected the proposer.
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VIIL Protest Procedures
A Protest of Non-Responsiveness Determination

Within five working days of the City's issuance of a notice of non-responsiveness, any firm that
has submitted a proposal and believes that the City has incorrectly detenmined that its proposal is
non-responsive may subrnit a written notice of protest. Such notice of protest must be received
by the City on or before the fifth working day following the City's issuarce of the notice of non-
responsiveness. The notice of protest must include a written statement specifying in detail each
and every one of the grounds asserted for the protest. The protest must be signed by an

“individual authorized to represent the proposer, and must cite the law, rule, local ordinance,
procedure or RFQ provision on which the protest is based. In addition, the protestor must
specify facts and evidence sufficient for the City to determine the validity of the protest.

B.  Protestof Co_nt_ract Award

Within five working days of the City's issuance of a notice of intent to award the contract, any
firm that has submitted a responsive proposal and believes that the City has incorrectly selected
another proposer for award may submit a written notice of protest. Such notice of protest must
be received by the City on or before the fifth working day after the City's issuance of the notice
of intent to award. ‘ :

The notice of protest must include a written statement specifying in detail each and every one of
the grounds asserted for the protest. The protest must be signed by an individual authorized to
represent the proposer, and must cite the law, rule, local ordinance, procedure or RFQ provision
on which the protest is based. In addition, the protestor must specify facts and evidence
sufficient for the City to determine the validity of the protest.

C. Delivery of Protests

All protests must be received by the due date, Ifa protest is mailed, the protestor bears the risk
of non-delivery within the deadlines specified herein. Protests should be transmitted by a means
that will objectively establish the date the City received the protest. Protests or notice of protests
made orally (e.g., by telephone) will not be considered. Protests must be delivered to:

Eugene T. Flannery

Mayor’s Office of Housing

1 South Van Ness Avenue, 5" Floor
San Francisco, CA 94103
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Appendix B

Standard Forms

The requirements described in this Appendix are separate from those described in Appendix A.

Before the City can award any contract to a contractor, that contractor must file three standard
City forms (items 1-3 on the chart). Because many contractors have already completed these
forms, and because some informational forms are rarely revised, the City has not included them
in the RFQ package. Instead, this Appendix describes the forms, where to find them on the.
Internet (see bottom of page 2), and where to file them. Ifa contractor cannot get the documents
off the Internet, the contractor should call (415) 554-6248 or e-mail Purchasing
(purchasing@sfgov.org) and Purchasing will fax, mail or e-mail them to the contractor,

If a contractor has already filled out items 1-3 {see note under item 3) on the chart, the
contractor should not do so again unless the contractor’s answers have changed. To find

out whether these forms have been submitted
the Controller’s Office at (415) 554-6702.

, the contractor should call Vendor File Support in

If a contractor would like to apply to be certified as a local business enterprise, it must submit
item 4. To find out about item 4 and certification, the contractor should call Human Rights

Comumission at (415) 252-2500,

Item | Form name and Form | Description Return the form to;
- | Internet location For more info
1. Request for Taxpayer @ W-9 The City needs the contractor’s | Controller’s Office
Identification Number taxpayer ID number on this Vendor File Support
and Certification form. If a contractor has City Hall, Room 484
already done business with the | San Francisco,
http://www.sfgov.org/ City, this form is not necessary | CA 94102
site/oca_page.asp?id= because the City already has the
26550 number. (415) 554-6702
www.irs.gov/pub/irs-
fill/fw9.pdf
2. Business Tax P-25 All contractors must sign this Controller’s Office
Declaration | form to determine if they must | Vendor File Support
' register with the Tax Collector, | City Hall, Room 484
http://www.sfgov.org/ even if not located in San San Francisco,
site/oca_page.asp?id= Francisco. All businesses that | CA 94102
26550 qualify as “conducting business
in San Francisco” must register | (415) 554-6702
with the Tax Collector
3. S.F. Administrative HRC- | Contractors tell the City if their | Human Rights
Code Chapters 12B & | 12B- | personnel policies meet the Comm.
12C Declaration: 101 City's requirements for 25 Van Ness, #800
Nondiscrimination in nondiscrimination against San Francisco,
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Form narne and
Internet location

Item

Form

Description

Return the form to;
For more info

Contracts and Benefits

http://www.sfgov.org/
site/sthumanrights_ind
ex.asp?id=4584

In Vendor Profile
Application

protected classes of people, and-

in the provision of benefits
between employees with
spouses and employees with
domestic partners. Form
submission is not complete if it
does not include the additional
documentation asked for on the
form. Other forms may be
required, depending on the
answers on this form. Contract-
by-Contract Compliance status
vendors must fill out an
additional form for each
contract.

CA 94102-6050
(415) 252-2500

4, HRC LBE
Certification
Application

http://www.sfgov.org/
site/sthumanrights. pa
ge.asp?id=45141

In Vendor Profile
Application

Local businesses complete this
form to be certified by HRC as
LBEs. Certified LBEs receive
a bid discount pursuant to
Chapter 14B when bidding on
City contracts. To receive the
bid discount, you must be
certified by HRC by the
proposal due date.

Human Rights
Comm.

25 Van Ness, #5800
San Francisco,

CA 94102-6059
(415) 252-2500

Where the forms are on the Internet

Office of Contract Administration

www.sfgov.org/oca

Click on “Required Vendor Forms” under the “Information for
Vendors and Contractors™ banner.

‘ Homepage:
Purchasing forms:
Human Rights Commission

HRC’s homepage:
Equal Bencfits forms:

LBE certification form:
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APPENDIX C

The City of New Samara wants to develop land recently accreted in the New Samara Bay as a
result of unusual runoff from winter storms. Even though the accreted land is in the bay, it is
within the boundaries of the City. New Samara is located in the State of California. Under
McAteer-Petris Act, the New Samara Bay Conservation and Development Commission
(NSBCDC}) has jurisdiction over planning and long-term development of the Bay. The
NSBCDC is the federally designated state coastal management agency for the New Samara Bay
segment of the California coastal zone. This designation empowers the Commission to use the
authority of the federal Coastal Zone Management Act to ensure that federal projects and
activities are consistent with the policies of the Bay Plan and state law.

The area of accretion is exactly six acres. The New Samara Housing Authority wants to build
mixed income housing on the site. The United States Department of Housing and Urban
Development Community Development Block Grant Program would provide funding for the
development. The Director of the New Samara Office of Hedlthy Communities is the certifying
officer for Part 58 programs in New Samara. o ‘

Recent surveying of the site revealed that the almost intact remains of the steamer Belgic are
located beneath the accreted island’s northern tip. The Belgic sank in this focation in 1895. Ona
voyage predating the shipwreck, Lee Moon Sing was a passenger on his return trip from China in
1894. The proposed housing development would consist of 1200 units of which 100 would be
affordable housing for low-income persons. Because the project site is narrow, the buildings
would have to be 40 stories high to accommodate the proposed number of units. Residents of the
new housing would have access to newly developed childcare services which will be part of the
development. Access to and from the New Samara would be via ferry.

Recently the New Samara Airport has built two new runways into the bay which extend north
and are within 1500 feet of the proposed site. While the City has not yet quieted title to the land,
it intends to zone the area for mix of commercial and residential uses. Because of vagaries in the
weather, attributed to global warming, the amount of water available from the City's water
system has significantly diminished and is no longer sufficient to meet the needs of the City. To
accommodate the needs of a growing population, New Samara undertook extensive underground
explorations which revealed the existence of a previously unknown aquifer from which it now
draws 40 percent of its drinking water. Portions of the aquifer underlie a landfill.

New Samara Bay is home to the Samarian Eel, which has recently been listed as an endangered
species by the Fish and Wildlife Service. The Eels have colonized the southern tip of the
accreted island for nesting and breeding purposes. :

New Samara does not have a Programmatic Agreement with the State Office of Historic
Preservation. However, it is a Certified Local Govermninient

New Samara is part of the New Samarian Bay Area Air Quality Management District. The
district is not in compliance with the State Implementation Plan for ozone and particulates.

Please identify the appropriate level of review necessary to meet the standards identified in 24
CFR Part 58, the Council on Environmental Quality regulations and the National Environmental
Policy Act. Present your analysis in an outline format. The outline should include the relevant
issues raised in the scenario, the applicable compliance standard for analysis of that issue, and
the likely result of that analysis and necessary procedural processes including consultation to
address those issues.
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City and County of San Francisco : Depariment of Human Resources
- PERSONAL SERVICES CONTRACT SUMMARY

DATE: March 25, 2013

DEPARTMENT NAME: ~AIRPORT COMMISSION DEPARTMENT NUMBER: 27
TYPE OF APPROVAL: [ ] EXPEDITED REGULAR  (OMIT POSTING ___)
_ [_] CONTINUING [ ] ANNUAL
TYPE OF REQUEST:

INITIAL REQUEST [ | MODIFICATION

TYPE OF SERVICE:  Hotel Development Consulting Services

FUNDING SOURCE:  Airport Capital Funds

PSC AMOUNT: _$500,000 ‘ PSC DURATION: 7/1/2013-6/30/2018

1. DESCRIPTION OF WORK

A. Concise deseription of proposed work: The Hotel Development Consultant will advise Airport staff on
the planning and development of a proposed full service luxury hotel to be built on Airport property and leased to a
Hotel operator. The consultant will petform in an advisory role providing support on tasks such as: initial planning;
definition of the hotel concept in terms of number and size of guest rooms, ancillary facilties and hotel branding;
hotel layout; selection of a qualified hotel operator, identification of key terms in the operation agreement; and
advice for work performed by other consultants.

B. Explain why this service is necessary and the consequences of denial: Airport/City staff does not have
the knowledge and experience required for the planning and development of a full service luxury hotel at the '
Airport. If the services of the hotel development consultant are not available, Airport staff will not be able to
successfully develop the project.

C. Explain how this service has been provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services contract approval aumber):
This is & new request, ‘ ‘

D. Will the contract(s) be renewed" Yes, if there continues to be a need for such services at SFO.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedure):

. ( (Emkio, Cyrrllhia Avak.i.zm
[FPTE, Local 21 Ot Ot S o March 25, 2013
Union Name Signature of person mailing/faxing form Date
.RFP sent to: IFPTE, Local 21 ~on To beissued in Spring
2013
Union Name Date Signature

*7‘:**7‘:***:’::’:**:‘:************?‘c***-}c***:‘n‘f-k:’n’c*7':7':7’<7’:‘.’:7’:=':‘.‘\-:':-.':7':7‘::':**-k:’c***************;‘e*******#************

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC # i—{[{%-bj!&

STAFF ANALYSIS/RECOMMENDATION: WUJ W 5/3/91%5 ,

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specify required skills and/or expertise: The Hotel Development Consultant must have highly
specialized experience and knowledge regarding the development of full service luxury hotel project and be able to
provide expert advice to other consultants retained by the Airport at a later time. The consultant must understand
the complexity of building a luxury hotel on Airport property that wilt be constructed and operated by a hotel
corporation.

B. Which, if any, civil service class normally performs this work? None. There are no existing civil
service classes that perform this work.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable: City staff does not have the knowledge and
experience required to successfully plan and develop a full service luxury hotel at a commercial airport such as
SFO.

B. Would it be practical to adopt a new civil service class to perform this work? Explain. No, because
of the unique nature of this request it does not seem practical to adopt a new civil service class for this type of work.

5. ADDITIONAL INFORMATION (if "yes," attach explanatlon) Yes
A. Will the contractor directly supervise City and County employees? |:| -
B. Will the contractor train City and County employees? ' I:I

o Describe the training and indicate approximate number of hours.
¢ Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.) and approximate numbers to be trained.

C. Are there legal mardates requiring the use of contractual services? ‘ |:|
D. Ave there federal or state grant requirements regarding the use of contractual services? |_—_:|

E. Has a board or commission determined that contracting is the most effective way |:I

to provide this service? No, however, the Airport Commission has approved
Resolution # 13-0029 for this work.

F. Will the proposed work be completed by a contractor that has a current personal [::I
services contract with your department? An RFP will be conducted and the results
of that process are not known at this time.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALY OF THE
DEPARTMENT HEAD:

&d’h% ,F @ﬂ‘ kf[,&\ Cynthia Avak1anl

Apr 23 2013 7:24 PM

Signature of Departmental Personal Services Contract Coordinator

Cynthia P. Avakian _ ' (650) 821-2014
Print or Type Name " Telephone Number

Airport Commission, Contracts Administration Unit
P.O. Box 8097, San Francisco, CA 94128

Address

PSC FORM 1 (9/96)




Union Notiﬁcaﬁon(s)
¢ Local 21




Cynthia Avakian

From: Cynthia Avakian

Sent: . Monday, March 25, 2013 432 PM

To: . L21PSC Review <L21PSCReview@ifpte2l.org> (L21PSCReview@ifpte2l.org); Ging
Louie (glouie@ifpte2l.org)

Cc: , G Fries; Theresa Lopez

Subject: .DRAFT PSC for Hotel Development Consulting Services

Attachments: DRAFT Hotel Dev Con PSC Form 1.pdf

Ging,

Attached is the Airport’s DRAFT PSC for Hotel Development Consulting Services. We will forward the link to the RFP as
sooh as it is posted.

Please let me know if you have further questions. Thanks,

Cynthia Avakian

Contracts Administration-Unif

San Francisco International Airport

P. O. Box 8097, San Francisco, CA 94128
E-mail: cynthia.avakian@flysfo.com
Phone: (650) 821-2014, Fax: {650) 821-2011




Airport Commission
City and County of San Francisco
Resolution No.: 13-0029




AIRPORT COMMISSION

CITY AND COUNTY OF SAN FRANCISCO

RESOLUTION NO. 13,00 29

AUTHORIZATION TO ISSUE A REQUEST FOR PROPOSALS FOR A HOTEL
DEVELOPMENT CONSULTANT ' '

WHEREAS,

WHEREAS,
WHEREAS,

WHEREAS,
WHEREAS,
WHEREAS,

WHEREAS,

RESOLVED,
RESOLVED,

RESOLVED,

until 1998, a 527-room on-Airport hotel operated by Hilton Hotels and Resorts
existed at the site designated as Plot 2, adjacent to South McDonnell Road and near
the Airport’s International Parking Garage A; and,

this hotel was demolished in 1998 to accommodate changes in the layout of the
aircraft apron and the access road adjacent to the hotel; and,

since 2006 the Airport has undertaken several preliminary studies to determine the
feasibility of developing a replacement on-Airport hotel; and,

based on a recent-Market Demand and Feasibility Study completed by Jones Lang
LaSalle Hotels (JLLH) to determine the viability of the project, it has been
determined that a hotel at the Airport is financially feasible; and,

the preferred approach is to develop a full-service luxury hotel in Plot 2 with _
approximately 400 guest rooms, and it is currently anticipated that the hotel will be
financed, constructed and owned by the Airport, but managed, operated and
maintained by a qualified hotel operator; and, :

it is anticipated that the project will be completed between late 2016 and late 2017,
depending on the extent of the environmental studies that might be required; and,

Airport staff will need the support of a qualified Hotel Development Consultant for
planning and development of the project; now, therefore be it,

that the Airport Commission authorizes the Airport to prepare and issue a Request for
Proposals for selection of a qualified Hotel Development Consultant to support the
Airport in planning and development of the project; and be it further

that staff is authorized to negotiate contract terms with the highest rated firm; and if
necessary, with the second highest rated firm should negotiations with the highest
rated firm be unsuccessful; and be it further :

that staff is to return to the Airport Commission for award of the Hotel Development
Consultant contract.

I hereby certify that the foregoing resolution was adopted by the Airport Commission

at ifs meeting of

FER 12 203
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: _March 25, 2013 '

DEPARTMENT NAME: AIRPORT COMMISSION DEPARTMENT NUMBER: 27
TYPE OF APPROVAL: [_] EXPEDITED REGULAR  (OMIT POSTING ___)
[ ] conTinuING [ ] axnuaL
TYPE OF REQUEST: -
_ INITIAL REQUEST [ | MODIFICATION

TYPE OF SERVICE: _Channel Dredging Assessment and Geotechnical Study
FUNDING SOURCE:  Airport Operating Funds
PSC AMOUNT: _$500,000 PSC DURATION: _7/1/2013 —1/31/2016

1. DESCRIPTION OF WORK

A. Concise description of proposed work: Consultant will conduct coastal and geotechnical studies
for channel dredging that will provide access to SFO’s Marine Emergency Response Facility (MERF},
Marine Emergency Reception. Dock (MERD) and the boat ramp. The existing water bottom around the
Airport is too high and does not meet water depth guidelines set forth by the California Department of
Boating and Waterways (CDBW) and US Army Corps of Engineers (USACE) for boat access during low
tide hours. The consultant will provide bathymetry data, collect and characterize soil samples, and
provide expert recommendation on channel design.

B. Explain why this service is necessary and the consequences of denial: This service is necessary to
provide fairway access to SFO during low tide hours. Denial of this service will prevent the Airport Fire
Department from responding to emergencies during low tide hours.

C. Explain how this service has been provided in the past (if this service was previously approved by the
Civil Service Commission, indicate most recent personal services contract approval number):

This is a new service
D, Will the contract(s) be renewed? Yes, if there continues to be a need for such services at SFO.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriéte
(refer to instructions for specific procedure): '

%( (Enlin. Cylrllhia Avahian .
IFPTE, Local 21 i fermam e 3/25/2013
Union Name - Signature of person mailing/faxing form Date
R ‘ﬁ\ 7 @Aw\ Cynthia Avaldan
RFP sent to: IFPTE, Local 21 on . 312512013 Gt Ao
Union Name Date Signature

FOR DEPARTMENT OF HUMAN RESOURCES USE

g?‘iﬁf‘ AIi:Ij‘\}J‘YQI;’E’iEgéiO‘I\%MENDATION %VJ W 5/ 2’/ ZO,??

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco | Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE Please type in the cells below.

A. Specify required skills and/or expertise: The consultant will provide hydrography and bathymetry
survey services, underwater soil sampling and characterizing, coastal engineering including
sedimentation rate and underwater stability analyses. The consultant will also provide expert
recommendations on dredging methods and channel designs that meet CDBW and USACE'’s guidelines.

B. Which, if any, civil service class normally performs this work? Civil service engineering classes
(5201-5211) exist, but their expertise is not applicable to the highly specialized field of geotechnical and
.coastal engineering. The job description of these civil service classes does not cover knowledge of this
special case. City staff will supervise the contract work. ‘

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. ‘

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable: Neither Airport staff nor City engineers have all
-of the requisite expertise regarding geotechnical and coastal engineering. The Airport will use qualified
Airport staff to manage the project, but specialized professional setvices in geotechnical and coastal
engineering will be provided by the consultant for this unique channel design.

~ B. Would it be practical to adopt a new civil service class to perform this work? Explain. No. the
uniqueness in the channel design at SFO will be a one-time program. Therefore, these specialized
project design and support services will be needed only once.

<
&

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and Coanty employees?

B. Wiil the contractor train City and County employees?

¢ Describe the training and indicate approximate number of hours.
¢ Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.) and approximate numbers to be trained.

[ [<e

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of contractual services?

b b <

E. Has a board or commission determined that cdntracting is the most effective way
to provide this service? No, however, the Airport Commission approved AC
Resolution 13- 0014 for this work.

[ 000 0o

g

F. Will the proposed work be completed by a contractor that has a current personal

services contract with your department? An RFP is belng conducted and the results
. of that process are not known at this time.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: G, Comthia Avatd
- ynthia Avakian
&G’WHAF Bl pr 23 2013 7:10 PM

Signature of Departmental Personal Services Contract Coordinator

Cynthia P. Avakian {650) 821-2014
Print or Type Name Telephane Number

Airport Commission, Contracts Administration Unit
P.O. Box 8097, San Francisco, CA 94128
Address '

PSC FORM 1 (9/96)
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Cynthia Avakian

From: Cynthia Avakian

Sent: ) Monday, March 25, 2013 1:12 PM

To: L21PSC Review <L21PSCReview@ifpte21.org> (L21PSCReview@ifpte21.0rg); Ging
Louie {(glouie@ifpte21.0rg) .

Cc: Lisa Randall; Rosalyn Yu; Geri Rayca

Subject: ' RFP Channel Dredging Assessment and Geotechnical Study

Attachments: DRAFT Channel Dredging Form 1.pdf

Ging,

The Airport has posted our RFP Channel Dredging Assessment and Geotechnical Study at the following
Link: http://mission.sfaov.org/OCABiIdPublication/BidDetail.aspx?K=6517. Please let me know if you have further
guestions. Thanks,

Cynthia Avakian

Contracts Administration Unit

San Francisco international Airport

P. O. Box 8097, San Francisco, CA 94128
E-mail: cynthia.avakian@flysfo.com
Phone: (650) 821-2014, Fax: (650) 821-2011




City and County of San Francisco Department of Human Resources
PERSONAL SERVICES CONTRACT SUMMARY

DATE: April 25.2013 _ N
DEPARTMENT NAME: Public Library DEPARTMENT NUMBER: 41

TYPE OF APPROVAL: D EXPEDITED X REGULAR (OMIT POSTING ]

Lleonimiume  [Iannual
TYPE OF REQUEST: X INITIAL REQUEST [ IMopIFIcATION (Psc )

TYPE OF SERVICE: Interiigt live tutoring progam for students

FUNDING SOURCE: Libraty’s Collection Development Office

PSC AMOUNT:  $1,506,000 - 'PSC DURATION: 08/01/2013-1/31/2021

1. DESCRIPTION OF WORK

A. Concise description of proposed work: Provide online, live tutoring/homework help to studuﬁs,
elementary throtigh college entry level, as well as adult learners, of the Public Library seven days a week from
2:00-9:00PST, at The library, home or other locations with computer access. Tamzing services will include
Spanish and/or Cantonese anguage assistance in mdth and science subjects as welf as English in all subjects.

B, Explain why this service is necessary and the consequences of denial: Programs and services supporting
fearning and literacy are a'key partofithe Public Library’s mission. This service helps childten and youth
1L<01vc homework -problems after schpol and at night when teachers are no longer available. It also helps young
adults who may be balaricing coilege and jobs and adult learners balancing jobs and & desire 6 pursue
~ furthering their education. Denymg the service will affect all of these constituents, espec;al ychildren and
youth who come from economically challenged families and families who speak English as a sécond language.

C. Explain how this service has been provided in the past (if this service was p;enousi} approved by the

Civil Service Commission, indicate most recent personal services contract approval number): The
Library provided these services in the past through « professional services agreement using PSC Conitrs
#4056-06/07, and then through annual requisitions through OCA.

D. Will the contraci(s) be refiewed: Yes, because the Librag y 15 p!anr};no 0 contmue prov 1dmg these
services to Library users, we will include an option for renewal in the REP,

2. UNION NOTIFICATION: Copy of this summary is to be sent to employe¢ organizations as appropriate
(refer to instructions for specific procedures):

SEIU ‘ )ZW\%/ | | 24213

Union Name _ 7/ Signature of person ailing / faxing form Date
Local 21 /QZ"{/MD"LP : 2121113
Union Namie 7 Signature of person hiling / faxing form Date

REP gentto SEIU and Lotal 21, of_ 242143 .. SV :
Union Name Dite R Ssgﬁ&tura

##&ﬁ*?*é‘%ﬂ*#**************:ﬁ****x*****%**&*#&****ﬁ&ﬁs***»5**><M’F*****’Zﬂﬁ*****************#****

FOR DEPARTMENT OF HUMAN RESOURCES USE

pscy H |2
STAFF ANATS STTR L OMMENDATION: ,&(ﬁm)l/ 2 5/‘90

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 {996}
City and County of San Francisco ~ Departnient of Human Resources




City and County of San Francisco Deparhﬁ'éﬂ{%ﬁf Human Resources

3, Dﬁscmmm OF RLQUIREIﬁ SKiLLS/FXPERTiSE

C.  Will contractor provide facilities andfgl equipment’ zm% currently possessed by the City? if ves,

explain: No actual facilities and/or gquiptient will be provided. What w1i1 be provided

contractor’s online site; enabling interiet coniinunication between their tutors via theit viriual classzoom and its
esSOUICes.

4, WHY {;LASSH | LD CIVIL- _SER\?IC L CANNOT P&R}?E}}{M

of Education already i has classes 10 ;mzioun this kind z:}f W{:erk

S. ADDITIONAL INFORMATION {if fyes”, attach explanation)
A. Will the contractor directly supervige City and County employees?

E B
* [z

s

B. Will the contmatoz tram Cat:,f an& County &mpl{)ye{,s‘?

- D. Are there federal or state grant requirements regarding the-use of
contractual services?

L1 o

E, Hasa board or commission determined that contracting is the most
effective way to provide this service?

F. Wﬁi i"he”proposed wmk be mmpleted by a contm;:to; tl'zm: hasa E:l X

THE ABOVE INFORMATiON 1S SUBMITTED AS COMPLETE AND ACCURATE {}N BEHALYF OF THE
DEPARTMENFTIE

- mm\.‘?\ﬂa«m\“ Y

Szgn&tme of Depaﬂméﬁéﬂl Personal Services Contract Coordinator

Donnes Natien  «is-557-48

Print or Type Name_ : : Telephone Number
[00 Lail
§an
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Dang, Leorah

From: Anna C. Wong <annawong@sfpl.org>
Sent: - Thursday, February 21, 2013 2:37 PM
To: pattie tamura@seiu1021.org; ed.warshauer@seiul021.org;
. Brook.Demmerle@seiul021.0rg; jgee@ifpte2l.org; glouie@ifpte2l.org
Ce: DHR-PSCCoordinator, DHR; Donna Marion; Toni Bernardi
Subject: PSC Notification from Library for Online Tutoring Contract
Attachments: dhrpersonalservcontractsumformpsc-1.doc; Online Homwork Help RFP 2 20.docx
Hi;

The Library is intending to contract for Online Tutoring services. Therefore, Library wants to notify
SEIU and Local 21 of this contracting intent. Attached please find the draft Civil Service Commission
PSC and draft RFP.

If you have any questions, please direct them to Toni Bernardi at 557-4270. Her email address is
tbernardi@sfpl.org.

Thank you.

Regards,

Awnnl Clara Wowng

Contracts Manager

San Francisco Public Library
100 Larkin Street, Room 680
San Francisco, CA 94102
{415) 557-4214 telephone
{(415) 437-4830 fax -
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City and County of San Francisco

Request for PropoSals for

Online Homework Help
# LIB-107

Date issued: [Insert date]
Pre-proposal conference: a.m., [Imsertdate and time]
Proposal due: p.m., [insert date and time]




Request for Proposals for
#LIB 107 Online Homework Help

TABLE OF CONTENTS

| . Introduction and Schedule.............c... et eeesee e en s
II. Scope of Work.....cocvvivinnnnn erreereeeenes e ne e hreee —
ML Submission REGUITEMENTS ... ovrveevsecrieimeninsisisissisnnr s
IV.  FEvaluation and Selection Criteria.......couierriioicmiiniiinsi s
V. Pre—proposal conference and CONtract AWAL......rvvrr.ooovvvvveesoeeseoereseesessssrs
VL Terms and Conditions for Receipt Of PrOPOSalS...... e ecerecscereicnsensenns
VII.  Contract REQUITEIMENTS. ..o vivieeeicerceci e sreean e
VTIIL  Protest ProcedUres.......ooeeiceieriieinnis e siesnsse e sassonases e
Appendices:

A HRC Attachment 2: Requirements for Architecture, Engineering and
Professional Services Contracts, for contacts $50,000 and over
(separate document). Proposers must submit the following forms:

Form 2A HRC Contract Participation form

Form 2B HRC “Good Faith” Qutreach Requirements form
Form 3 HRC Non-discrimination Affidavit

Form 5 HRC Employment form

The following form may be required, depending on the circumstances:
Form 4 Joint Venture Participation Schedule

B. Standard Forms: Listing and Internet addresses of Forms related to
Taxpayer Identification Number and Certification, to Business Tax
Declaration, and to Chapters 12B and 12C, and 14B of the
S.F. Administrative Code.

C. Agreement for Professional Services (form P-500)

P-390 (11-07)

......................................... 2

separate
document

separate document

[date]




REP for #LIB 107 Online Homework Help

Request for Proposals for
Online Homework Help

1. - TIntroduction and Schedule
A. General

The San Francisco Public Library’s Department of Children and Youth Services is seeking a contractor to
provide online homework help to children, teen, young adult and adult learners. The service must be able
to provide an online classroom that permits direct instruction and must be able to connect the stadent with
an appropriate subject and grade level instructor in real time during after school and weekend hours. The
service must be available seven days a week in English and a minimum of five days a week in either
Spanish or Cantonese; both are preferred. In addition to this live connection, the contractor must provide
a collection of standard study, test prep and career resources available 24 hours a day, 7 days a week,
including such resources as lessons, worksheets, study guides, preparation for the SAT, ACT and other
standardized tests in all 50 states and career resources such as resume and cover letter templates and
interview guidelines. :

Homework support is vital to student success yet many students cannot avail themselves of that support
for a variety of reasons; parents without the language or educational background to understand their
child’s homework, homework programs that are not available on weekends, or later in the evening, ot
simply not in a convenient location, or even the unavailability of someone with the needed subject matter
cxportise at the appropriate grade level. The library seeks to mitigate this situation by providing a live,
online homework assistance program that will be available after school and on weckends. The program
would be available at no cost to the Library user.

The ¢ontract shall have an original term of three years. In additién, the City shall have one option to
extend the term for an additional three vears, which the City may exercise in its sole, absolute discretion.

B. Schedule

The anticipated schedule for selecting a consultant is:

Proposal Phase Date

RFP is issued by the City

Pre-proposal conference

Deadline for submission of written questions
or requests for clarification

Proposals due

Written evaluation

P-590 (11-07) [date]




REP for #LIB 107 Online Homework Help

II. -Scope of Work

The Scope of Work is to be used as a general guide and is not intended to be a complete list of all work
necessary to complete the project. ‘

The following are work tasks assumed necessary to provide Iive online homework help and support
resources for students in first through twelfth grade as well as college students and adult learners.
Proposing teams may suggest a modified scope as part of their proposal. :

1. Provide an online classroom through the Library’s current online platform that connects students
with a tutor with appropriate grade level and subject expertise for students in first through twelfth grade,
beginning college and adult learners, on a one-to-one basis, in the following disciplines:

a. - Math, including but not necessarily limited to:

Elementary science
Algebra

Calculus
Geometry,
Stafistics
Trigonometry

b. Science, including but not necessarily limited to

Elementary science
Astronomy
Chemistry

Physics

Biology

Farth Sciences

c. English, including but not necessarily limited to

*  Grammar
» Literature
»  Vocabulary
= Writing
d. Social Sciences
e. History
2. Provide online access to the Online Homework Help Program during after school hours and on

the weekends with a minimum time frame from 2:00-9:00 pm daily in English and a minimum time frame
of from 3:00-8:00 pm Sunday through Thursday in Spanish and/or Cantonese including mobﬂe access;
provision of both Cantonese and Spanish is preferred.

3. Staff the Online Homework Help Program with sufficient tutors with appropriate subject and
grade-level expertise who are trained to work with the online platform and who have been screened to
work with children. Contractor must monitor tutor sessions periodically for quality control.

4, Generate monthly reports on use to the Library, including information on:
Number of uses for both live sessions and standard resources

b. Number of sessions by grade level and subject

¢. Hours of use

d. Number of uses by location, including library sites, at home and mobile

P

P-590 (11-07) [date]




RFP for #LIB 107 Online Homework Help

¢. Feedback from users
5. Connect users to tutors with an average time frame of less than five minutes.

6. Provide designs for program outreach materials including posters, ﬂyers and bookmarks for the
Library to print and use to promote the services within schools, youth agencies and other applicable
locations.

7. - Update and adapt service as upgrades or improvements are made available.

II1. Submission Requirements
A, Time and Place for Submission of Proposals

Proposals must be received by 5:00 p.m., on {insert date]. Postmarks will not be considered in
judging the timeliness of submissions. Proposals may be delivered in person or mailed to:

City Librarian — 6" Floor
San Francisco Public Library
100 Larkin Street

San Francisco, CA 94102
Attn: Toni Bernardi

Proposers shall submit Seven (7) copies of the proposal and two copies, separately bound, of
required HRC Forms in a sealed envelope cleatly marked “#LIB 107 Online Homework Help” to the
above location. _

In addition, proposers shall e-mail an electronic version of the entire proposal, including the HRC
Forms, addressed to Tom Bernardi at tbernardi@sfpl.org and to (insert Contract Monitoring Division
contact)

Proposals that are submitted by fax will not be accepted. Late submissions will not be
considered.

B. Format

The department will place proposals in three-ring binders for the review panel. Please use three-
hole recycled paper, print double-sided to the maximum extent practical, and bind the proposal with a
binder clip, rubber band, or single staple, or submit it in a three-ring binder. Please do not bind your
proposal with a spiral binding, glued binding, or anything similar. Please include a Table of Contents.
You may use tabs or other separators within the document.

For word processing documents, the department prefers that text be unjustified (i.e., with a
ragged-right margin) and use a serif font (e.g., Times Roman, and not Arial), and that pages have margins
of at least 17 on all sides (excluding headers and footers).

You must also submit an electronic version of the proposal.
C. Content

Firms interested in responding to this RFP must submit the following information, in the order
specified below: '

1. Introduction and Executive Summary (up to 2 pages)

Submit a letter of introduction and execufive summary of the proposal. The letter must be signed
by a person authorized by your firm to obligate your firm to perform the commitments contained in the

P-590 (11-07) [date]
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proposal. Submission of the letter will constitute a representation by your firm that your firm is willing
and able to perform the commitments contained in the proposal.

2. Project Approach (up to 8 pages)

Describe the services and activities that your firm proposes to provide to the City. Include the
following information:

a. Overall scope of work tasks; and
: b, Schedule and ability to complete the project within the City’s required
time frame; and :
c. Assignment of work within your firm’s work team.

3. 'Firm Qualifications (up to 6 pages)
Provide information on your firm’s background and qualifications which addresses the following:
a. Name, ad'dress, and telephone number of a contact person; and

b. A brief description of your firm, as well as how any joint venture or
association would be structured; and

c. A description of not more than four projects similar in size and scope
prepared by your firm including client, reference and telephone numbers, staff members who worked on
each project, budget, schedule and project summary. Descriptions should be limited to one page for each
project. If joint consultants or subconsultants are proposed provide the above information for each.

4, Team Qualifications (up to 6 pages)

a. Provide a list identifying: (1) each key person on the project team, (2)
the project manager, (3) the role each will play in the project, and (4) a written assurance that the key
individuals listed and identified will be performing the work and will not be substituted with other
personnel or reassigned to another project without the City’s prior approval.

b. Provide a description of the experience and quahﬁcatlons of the project
team members, including brief resumes if necessary.

5. References (up to 4 pages)

Provide references for the lead consulting firm, lead project manager, and all subconsultants,
including the name, address and telephone number of at least 4 but no more than 6 recent clients
(preferably other public agencies).

6. Fee Proposal

The City intends to award this contract to the firm that it considers will provide the best overall
program services. The City reserves the right to accept other than the lowest priced offer and to reject any
proposals that are not responsive to this request.

Please provide a fee proposal in a sealed envelope that includes the following:

a. An annual flat fee for three years for the three-year term. The proposed
fee should be inclusive of all the services listed in Section II, Scope of Work; and

b. Escalation rate in percentage should the Library exercised the thr’ee-yeai'
option-to-renew agreement,

P-590 (11-07) [date]
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Iv. Evaluation and Selection Criteria
A Minimum Qualifications

Proposers must have a minimum of four (4) years of experience in providing relevant online homework
help and must have provided the service in at least four (4) public library systems. In addition, any
proposer must be able to provide the service in English and either Spanish or Cantonese (both is
preferred) and through mobile devices as well as computers and laptops. Any proposal that does not
demonstrate that the proposer meets these minimum requirements by the deadline for submittal of

- proposals will be considered non-responsive and will not be eligible for award of the contract.

B. Selection Criteria

The proposals will be evaluated by a selection committee comprised of parties with expertise in
providing online homework help services to students. The City intends to evaluate the proposals
generally in accordance with the criteria itemized below.

Written Evaluation Criteria
L. Project Approach (30 points)
‘ Completeness of description of services and supportive information.

Demonstration of ability to meet Program needs with regard to hours of service,
language, effective interactive classroom, qualified tutors, needed homework subject
matters and mobile access.

Ability to generate and provide monthly reports with required data to the Library.

d.  Ability to design effective program outreach materials according to the Library’s
needs.

e. Ability to connect students to tutors within an average maximum five- mmute
timeframe.

2. Assigned Project Staff (20 points)

a. Recent experience of staff assigned to the project and a description of the tasks to be
performed by each staff person; and

b.  Professional qualifications and education; and
¢.  Workload, staff availability and accessibility.
3. Experience of firms and references (30 points)

a. EX’perience with similar scope of providing online homework help services for -
library systems offered to the public,

b.  Expertise of the firm and subconsultants in the fields necessary to complete the
tasks; and

¢.  Quality of recently completed proj ects mcludmg adherence to schedules, deadlmes
and budgets; and

d. Results of reference checks.

4. Reasonableness of Pricing Structure (20 points)

a. Ability to meet library’s budget while providing a quality and comprehensive online
homework help service.

P-590 (11-07) [date]
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The Department will make a selection based on scoring of the wr1tten proposals; the Department
will not be conducting oral interviews as part of the Evaluation process.

V. Pre-proposal conference and Contract award
A. Pre-Proposal Conference

Proposers are encouraged to attend a pre-proposal conference on [insert date], at [insert time] to
be held at [insert location and address]. [If this RFP requires a subcontracting goal under Chapter
14B, then proposers (primes) must attend the mandatory pre-proposal conference. Change this
sentence te “Proposers must attend the mandatory pre-proposal conference...”] All questions will be
addressed at this conference and any available new information will be provided at that time. If you have
further questions regarding the RFP, please contact the individual designated in Section VIB.

B. Contract Award

The Public Library will select a proposer with whom the Public Library staff shall commence
contract negotiations. The selection of any proposal shall not imply acceptance by the City of all terms of
the proposal, which may be subject to further negotiations and approvals before the City may be legally
bound thereby. If a satisfactory contract cannot be negotiated in a reasonable time the Public Library, in
its sole discretion, may terminate negotiations with the highest ranked proposer and begin contract
negotiations with the next highest ranked proposer.

VL Terms and Conditions for Receipt of Proposals
| A, Errors and Omissions in RFP '

Proposers are responsible for reviewing all portions of this RFP. Proposers are to promptly notify
the Department, in writing, if the proposer discovers any ambiguity, disctepancy, omission, or other error
in the RFP. Any such notification should be directed to the Department promptly after discovery, but in
no event later than five working days prior to the date for receipt of proposals. Modifications and
clarifications will be made by addenda as provided below.

B. Inquiries Regarding RFP

Inquiries regarding the RFP and all oral notifications of an intent to request written modification
or clarification of the RFP, must be in writing by mail or email directed to:

Toni Bernardi

Chief of the Office of Children and Youth Servwes
San Francisco Public Library

190 9™ Street 7

San Francisco, CA 94103

(415) 557-4353

e-mail: tbernardi@sfpl.org

C. Written inquiries must be received by the date listed in Section LB, Schedule “Deadline
for submission of written questions or requests for clarification.” City will post a response in the City
website http://mission.sfgov.org/OCABidPublication/ under the posting of this RFP titled “RFP for #LIB-
107 Online Homework Help.”Objections to RFP Terms

Should a proposer object on any ground to any provision or legal requirement set forth in this
RFP, the proposer must, not more than ten calendar days after the RFP is issued, provide written notice to
the Department setting forth with specificity the grounds for the objection. The failure of a proposer to
‘object in the manner set forth in this paragraph shall constitute a complete and irrevocable waiver of any
such objection.

P-590 (11-07) [date]
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D. Change Notices

The Department may modify the RFP, prior to the proposal due date, by issuing Change Notices,
which will be posted on the website. The proposer shall be responsible for ensuring that its proposal
- reflects any and all Change Notices issued by the Department prior to the proposal due date regardless of
when the proposal is submitted. Therefore, the City recommends that the proposer consult the website
frequently, including shortly before the proposal due date, to determine if the proposer has downloaded
all Change Notices. This City’s website is http://mission.sfgov.org/OCABidPublication/

E. Term of Proposal

Submission of a proposal signifies that the proposed services and prices are valid for 120 calendar .
days from the proposal due date and that the quoted prices are genuine and not the result of collusion or
any other anti-competitive activity.

F. Revision of Proposal

A proposer may revise a proposal on the proposer’s own initiative at any time before the deadline
for submission of proposals. The proposer must submit the revised proposal in the same manner as the
original. A revised proposal must be received on or before the proposal due date.

In no case will a statement of intent to submit a revised proposal or commencement of a revision
process, extend the proposal due date for any proposer.

At any time during the proposal evaluation process, the Department may require a proposer to
provide oral or written clarification of its proposal. The Department reserves the right to make an award
without further clarifications of proposals received.

G. Errors and Omissions in Proposal

Failure by the Department to object to an error, omission, or deviation in the proposal will in no
way modify the RFP or excuse the vendor from full compliance with the specifications of the RFP or any
contract awarded pursuant to the RFP.

H. Financial Responsibility

The City accepts no financial reéponsibiiity for any costs incurred by a firm in responding to this
RFP. Submissions of the RFP will become the property of the City and may be used by the City in any
way deemed appropriate.

- L Proposer’s Obligations under the Campaign Reform Ordinance

Proposers must comply with Section 1.126 of the S.F. Campaign and Governmental Conduct
Code, which states:

No person who contracts with the City and County of San Francisco for the rendition of personal
services, for the furnishing of any material, supplies or equipment to the City, or for selling any land or
building to the City, whenever such transaction would require approval by a City elective officer, or the
board on which that City elective officer serves, shall make any contribution to such an officer, or
candidates for such an office, or committee controlled by such officer or candidate at any time between
commencement of negotiations and the later of either (1) the termination of negotiations for such contract,
or {2) three months have elapsed from the date the contract is approved by the City elective officer or the
board on which that City elective officer serves.

If a proposer is negotiating for a contract that must be approved by an elected local officer or the
board on which that officer serves, during the negotiation period the proposer is prohibited from making .
contributions to: .

. the officer’s re-election campaign
. a candidate for that officer’s office
. a committee controlled by the officer or candidate.
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The negotiation period begins with the first point of contact, either by telephone, in person, or in
writing, when a contractor approaches any city officer or employee about a particular contract, or a city
officer or employee initiates communication with a potential contractor about a contract. The negotiation
period ends when a contract is awarded or not awarded to the contractor. Examples of initial contacts
include: (1) a vendor contacts a city officer or employee to promote himself or herself as a candidate for
a contract; and (2) a city officer or employee contacts a contractor to propose that the contractor apply for
a contract. Inquiries for information about a particular contract, requests for documents relating to a
Request for Proposal, and requests to be placed on a mailing list do not constitute negotiations.

Violation of Section 1.126 may result in the following criminal, civil, or administrative penalties:

1. - Criminal. Any person who knowingly or willfully violates section 1.126 is
subject to a fine of up to $5,000 and a jail term of not more than six months, or both.

2. Civil. Any person who intentionally or negligently violates section 1.126 may be
held liable in a civil action brought by the civil prosecutor for an amount up to $5,000.

: 3. Administrative. Any person who intentionally or negligently viclates section
1.126 may be held liable in an administrative proceeding before the Ethics Commission held pursuant to
the Charter for an amount up to $5,000 for each violation.

For further information, proposers should contact the San Francisco Fthics Commission at {415)
581-2300. '

J. Sunshine Ordinance

In accordance with S.F. Administrative Code Section 67.24(e), contractors’ bids, responses to
RFPs and all other records of communications between the City and persons or firms seeking contracts
shall be open to inspection immediately after a contract has been awarded. Nothing in this provision -
requires the disclosure of a private person’s or organization’s net worth or other proprietary financial data
submitted for qualification for a contract or other benefits until and unless that person or organization is
awarded the contract or benefit. Information provided which is covered by this paragraph will be made
available to the public upon request.

K. Public Access to Meetings and Records

If a proposer is a non-profit entity that receives a cumulative total per year of at least $250,000 in
City funds or City-administered funds and is a non-profit organization as defined in Chapter 12L of the
S.F. Administrative Code, the proposer must comply with Chapter 12L. The proposer must include in its
proposal (1) a staterient describing its efforts to comply with the Chapter 121 provisions regarding public
access to proposer’s meetings and records, and (2) a summary of all complaints concerning the proposer’s
compliance with Chapter 121 that were filed with the City in the last two years and deemed by the City to
be substantiated. The summary shall also describe the disposition of each complaint. If no such
complaints were filed, the proposer shall include a statement to that effect. Failure to comply with the
reporting requirements of Chapter 121 or material misrepresentation in proposer’s Chapter 121,
submissions shall be grounds for rejection of the proposal and/or termination of any subsequent
Agreement reached on the basis of the proposal.

L. Reservations of Rights by the City

The issuance of this RFP does not constitute an agreement by the City that any contract will
actually be entered into by the City. The City expressly reserves the right at any time to:

1. Waive or correct any defect or informality in any response, proposal, or proposal
procedure;
2. Reject any or all proposals;

3. Reissue a Request for Proposals;
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4. Prior to submission deadline for proposals, modify all or any portion of the
selection procedures, including deadlines for accepting responses, the specifications or requirements for
any materials, equipment or services to be provided under this RFP, or the requirements for contents or
format of the proposals;

5. Procure any materials, equipment or services specified in this RFP by any other
means; or '

6. Determine that no project will be pursued.
M.  No Waiver ' '

No waiver by the City of any provision of this RFP shall be implied from any failure by the City
to recognize or take action on account of any failure by a proposer to observe any provision of this RFP,

N. Local Business Enterprise Goals and Ouireach

The requirements of the Local Business Enterprise and Non-Discrimination in Contracting
Ordinance set forth in Chapter 14B of the San Francisco Administrative Code as it now exists or as it may
be amended in the future (collectively the “LBE Ordinance™) shall apply to this RFP.

1.  LBE Subconsultant Participation Goals

The LBE subconsulting goal for this project is jinsert percentage; waiting for sole source
review] % of the total value of the goods and/or services to be procured

Each firm responding to this solicitation shall demonstrate in its response that it has used good-
faith outreach to select LBE subcontractors as set forth in S.F. Administrative Code §§14B.8 and 14B.9,
and shall identify the particular LBE subcontractors solicited and selected to be used in performing the
contract. For each LBE identified as a subcontractor, the response must specify the value of the
participation as a percentage of the total value of the goods and/or services to be procured, the type of
work to be performed, and such information as may reasonably be required to determine the
responsiveness of the proposal. LBEs identified as subcontractors must be certified with the San
Francisco Human Rights Commission at the time the proposal is submitted, and must be contacted by the
proposer (prime contractor) prior to listing them as subcontractors in the proposal. Any proposal that
does not meet the requirements of this paragraph will be non-responsive.

In addition to demonstrating that it will achieve the level of subconsulting participation required
by the contract, a proposer shall also undertake and document in'its submittal the good faith efforts
required by Chapter 14B.8(C)&(D) and HRC Attachment 2, Requirements for Architecture, Engineering
and Professional Services Contracts.

Proposals which fail to comply with the material requirements of S.F. Administrative Code
$§14B.8 and 14B.9, HRC Attachment 2 and this RFP will be deemed non-responsive and will be rejected.
During the term of the contract, any failure to comply with the level of LBE subcontractor participation
- specified in the contract shall be deemed a material breach of contract. Subconsulting goals can only be
met with HRC-certified LBEs located in San Francisco.

2. LBE Participation

The City strongly encourages proposals from qualified LBEs. Pursuant to Chapter 14B, the
following rating discount will be in effect for the award of this project for any proposers who are certified
by HRC as a LBE, or joint ventures where the joint venture partners are in the same discipline and have
the specific levels of participation as identified below. Certification applications may be obtained by
calling HRC at (415) 252-2500. The rating discount applies at each phase of the selection process, The
application of the rating discount is as follows:

a. A 10% discount to an LLBE; or a joint venture between or among LBEs;
or
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b. A 5% discount to a joint venture with LBE participation that equals or
exceeds 35%, but is under 40%; or

c. A 7.5% discount fo a joint venture with LBE participation that equals or
exceeds 40%:; or

d. A 10% discount to a certified non-profit entity.

If applying for a rating discount as a joint venture: The LBE must be an active partner in the joint
venture and perform work, manage the job and take financial risks in proportion to the required level of
participation stated in the proposal, and must be responsible for a clearly defined portion of the work to be
performed and share in the ownership, control, management responsibilities, risks, and profits of the joint
venture. The portion of the LBE joint venture’s work shall be set forth in detail separately from the work
to be performed by the non-LBE joint venture partner. The LBE joint venture’s portion of the contract
must be assigned a commercially useful function.

3. HRC Forms to be Submitted with Proposal

a. All proposals submitted must include the following Human Riglhts
Commission (HRC) Forms contained in the HRC Attachment 2: 1) HRC Contract Participation Form, 2)
HRC “Good Faith Outreach” Requirements Form, 3} HRC Non-Discrimination Affidavit, 4) HRC Joint
Venture Form (if applicable), and 5) HRC Employment Form. If these forms are not returned with the
proposal, the proposal may be determined to be non-responsive and may be rejected. '

b. Please submit only two copies of the above forms with your proposal.
The forms should be placed in a separate, sealed envelope labeled HRC Forms.

If you have any questions concerning the HRC Forms, you may call you may call Kelly Dwyer,
the Contract Monitoring Division Compliance Officer for the Department at (650) 821-7723.

VII. Contract Requirements =~
A. Standard Contract Provisions

The successful proposer will be required to enter into a contract substantially in' the form of the
Agreement for Professional Services, attached hereto as Appendix C. Failure to timely execute the
contract, or to furnish any and all insurance certificates and policy endorsement, surety bonds or other
materials required in the contract, shall be deemed an abandonment of a contract offer. The City, in its
sole discretion, may seléct another firm and may proceed against the original selectee for damages.

Proposers are urged to pay special attention to the requirements of Administrative Code Chapters
12B and 12C, Nondiscrimination in Contracts and Benefits, (§34 “Nondiscrimination; Penalties” in the
Agreement}; the Minimum Compensation Ordinance (§43 “Requiring Minimum Compensation for
Covered Employees™ in the Agreement); the Health Care Accountability Ordinance (§44 “Requiring
Health Benefits for Covered Employees” in the Agreement); the First Source Hiring Program (§45 “First
Source Hiring Program” in the Agreement); and applicable contlict of interest laws (§23 “Conflict of
Interest” in the Agreement), as set forth in paragraphs B, C, D, E and F below.

B. Nondiscrimination in Contracts and Benefits

. The successful proposer will be required to agree to comply fully with and be bound by the
provisions of Chapters 12B and 12C of the San Francisco Administrative Code. Generally, Chapter 12B
prohibits the City and County of San Francisco from entering into contracts or leases with any entity that
discriminates in the provision of benefits between employees with domestic partners and emplovees with
spouses, and/or between the domestic partners and spouses of employees. The Chapter 12C requires
nondiscrimination in contracts in public accommodation. Additional information on Chapters 12B and
12C is available on the HRC’s website at www.sthre.org.

C. Minimum Compensation Ordinance (MCO)
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The successful proposer will be required to agree to comply fully with and be bound by the
provisions of the Minimum Compensation Ordinance (MCO), as set forth in S.F. Administrative Code
Chapter 12P. Generally, this Ordinance requires contractors to provide employees covered by the
Ordinance who do work funded under the contract with hourly gross compensation and paid and unpaid
time off that meet certain minimum requirements. For the contractual requirements of the MCQO, see
Section 43 on “Requiring Minimum Compensation for Covered Employee” in the Agreement.

For the amount of hourly gross compensation currently required under the MCO, see
www.sfgov.org/olse/mco. Note that this hourly rate may increase on January 1 of each year and that
contractors will be required fo pay any such increases to covered employees during the term of the
contract.

Additional information regarding the MCO is available on the web at www.sfgov.org/olse/mco.
D. Health Care Accountability Ordinance (HCAO)

The successful proposer will be required to agree to comply fully with and be bound by the
provisions of the Health Care Accountability Ordinance (HCAQO), as set forth in S.F. Administrative Code
Chapter 12Q. Contractors should consult the San Francisco Administrative Code to determine their
compliance obligations under this chapter. Additional information regarding the HCAOQ is available on
the web at www.sfgov.org/olse/hcao.

E. First Source Hiring Program (FSI-[P)

If the contract is for more than $50,000, then the First Source Hiring Program (Admin. Code
Chapter 83) may apply. Generally, this ordinance requires contractors to notify the First Source Hiring
Program of available enfry-level jobs and provide the Workforce Development System with the first
opportunity to refer qualified individuals for employment

Contractors should consult the San Francisco Administrative Code to determine the1r compliance
obligations under this chapter. Additional information regarding the FSHP is available on the web at
http://www.workforcedevelopmentsf.org/ and from the First Source Hiring Administrator, (415) 401-
4960.

F. Conlflicts of Interest

The successful proposer will be required to agree to comply fully with and be bound by the
applicable provisions of state and local laws related to conflicts of interest, including Section 15.103 of
the City's Charter, Article III, Chapter 2 of City’s Campaign and Governmental Conduct Code, and
Section 87100 et seq. and Section 1090 et seq. of the Government Code of the State of California. The
successful proposer will be required to acknowledge that it is familiar with these laws; certify that it does
not know of any facts that constitute a violation of said provisions; and agree to immediately notify the
City if it becomes aware of any such fact during the term of the Agreement.

Individuals who will perform work for the City on behalf of the successful proposer might be
deemed consultants under state and local conflict of interest laws. If so, such individuals will be required
to submit a Statement of Economic Interests, California Fair Political Practices Commission Form 700, to
the City within ten calendar days of the City notifying the successful proposer that the City has selected
the proposer.
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VIII. Protest Procedures
A, Protest of Non-Responsiveness Determination

Within five working days of the City's issuance of a notice of non-responsiveness, any firm-that
has submitted a proposal and believes that the City has incorrectly determined that its proposal is non-
responsive may submit a written notice of protest. Such notice of protest must be received by the City on
or before the fifth working day following the City's issuance of the notice of non-responsiveness. The
notice of protest must include a written statement specifying in detail each and every one of the grounds
asserted for the protest. The protest must be signed by an individual authorized to represent the proposer,
and must cite the law, rule, local ordinance, procedure or RFP provision on which the protest is based. In
addition, the protestor must specify facts and evidence sufficient for the City to determine the validity of
the protest.

B. Protest of Contract Award

Within five working days of the City's issuance of a notice of infent to award the contract, any
firm that has submitted a responsive proposal and believes that the City has incorrectly selected another
proposer for award may submit a written notice of protest. Such notice of protest must be received by the
City on or before the fifth working day after the City's issuance of the notice of intent to award.

The notice of protest must include a written statement specifying in detail each and every one of
the grounds asserted for the protest. The protest must be signed by an individual authorized to represent
the proposer, and must cite the law, rule, local ordinance, procedure or RFP provision on which the
protest is based. In addition, the protestor must specify facts and evidence sufficient for the City to
determine the validity of the protest.

C. Delivery of Protests

All protests must be received by the due date. If a protest is mailed, the protestor bears the risk of
non-delivery within the deadlines specified herein. Protests should be transmitted by a means that will
objectively establish the date the City received the protest. Protests or notice of protests made orally (e.g.,
by telephone) will not be considered. Protests must be delivered to: '

Anna Clara Wong

Contracts Manager

San Francisco Public Library
100 Larkin Street, 6 Floor
San Francisco, CA 94102
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Appendix B

Standard Forms

The requirements described in this Appendix are separate from those described in Appendix A.

Before the City can award any contract to a contractor, that contractor must file three standard City forms
(items 1-3 on the chart). Because many contractors have already completed these forms, and because
some informational forms are rarely revised, the City has not included them in the RFP package. Instead,
this Appendix describes the forms, where to find them on the Internet (see bottom of page 2), and where
to file them. If a contractor cannot get the documents off the Internet, the contractor should call (415)
554-6248 or e-mail Purchasing (purchasing(@sfgov.org) and Purchasing will fax, mail or e-mail them to-
the contractor, ' :

If a contractor has already filled out items 1-3 (sée note under item 3) on the chart, the contractor should
not do so again unless the contractor’s answers have changed. To find out whether these forms have
been submitted, the contractor should call Vendor File Support in the Controller’s Office at (415) 554-
6702.

If a contractor would like to apply to be certified as a local business enterprise, it must submit item 4. To
find out about item 4 and certification, the contractor should call Human Rights Commission at (415)
252-2500.

P-590 (12-12)

‘| Form name and Interne; _'Description - Return the form to; /7
.| location : | Formoreinfo .
1. Request for Taxpayer W-9 The City needs the contractor’s Controller’s Office
Identification Number taxpayer ID number on this form. | Vendor File Support
and Certification If a contractor has already done City Hall, Room 484
business with the City, this form is | San Francisco,

http://sfgsa.org/index.as not necessary because the City CA 94102
px?page=4762 already has the number.

' (415) 554-6702
wWww.irs.gov/pub/irs- ‘
fill/fw9.pdf

2. Business Tax P-25 All contractors must sign this form | Controller’'s Office
Declaration to determine if they must register ~ | Vendor File Support
with the Tax Collector, even if not | City Hall, Room 484
http://sfgsa.org/index.as .| located in San Francisco. All San Francisco,
px?page=4762 businesses that qualify as CA 94102
“conducting business in San
Francisco™ must register with the (415) 554-6702
Tax Collector
S.F. Administrative HRC- | Contractors tell the City if their Human Rights Comm.
Code Chapters 12B & 12B- personnel policies meet the City’s | 25 Van Ness, #800
12C Declaration: -101 requirements for San Francisco,
Nondiscrimination in nondiscrimination against CA 94102-6059
Contracts and Benefits protected classes of people, and in | (415) 252-2500
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¢ | Form name and: T
{location

Formore info -

http://sfgsa.org/index.as
px7page=4762

In Vendor Profile
Application

the provision of benefits between
employees with spouses and
employees with domestic partnets.
Form submission is not complete
if it does not include the additional
documentation asked for on the
form. Other forms may be
required, depending on the
answers on this form. Contract-
by-Confract Compliance status
vendors must fill out an additional
form for each confract.

HRC LBE Certification
Application

http://sfgsa.org/index.as
px?page=4762

In Vendor Profile

Local businesses complete this
form to be cerfified by HRC as
LBEs. Certified L.LBEs receive a
rating bonus pursuant to Chapter
14B when bidding on City
contracts. To receive the bid
discount, you must be certified by

Human Rights Comm.
(Contracts Monitoring
Unit)

25 Van Ness, #800
San Francisco,

CA 94102-6059
(415)252-2500

Application HRC by the proposal due date.

‘Where the forms are on the Internet
Office of Contract Administration

Homepage:
Purchasing forms:

www.sfgov.org/oca/
Click on “Required Vendor Forms™ under the “Informatlon for
Vendors and Contractors”™ banner.

Human Rights Commission

HRC’s homepage:
Equal Benefits forms:

http://sfgsa.org/index.aspx?page=>5356
Click on “Forms” under the “Bqual Benefits” banner near the
bottom.

LLBE certiﬁcation form: Click on “Forms” under the “LBE” banner near the bottom
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" VICE PRESIDENT

~ DONALD A. CASPER
COMMISSIONER

MORGAN R: GORRONO
'COMMISSIONER

- KATE FAVETTI
EXECUTIV_E OFFICER

CIVIL S
CITY AND COUNTY OF SAN FRANCISCO

Novcmber 9 2006

L NOTICE OF CIVIL SERVICE COMMISSION ACTION

: REVIEW OF REOUEST FOR APPROVAL OF PROPOQED
PERSONAL SERVICES CONTRACT NUMBERS 4055 06/07
: "THROUGI—I 4067—06/07 T

At its meetmg of November 6 2006 the Clvﬂ Servu:e Commlssmn had for 1ts

: -con51derat1on the above matter .

It was the. dec1s1on of the Commission to adopt the Human ReSOurces

- Director’s report Noﬁfy the ofﬁces of the Cont;oller and the Purchaser

If this matter is subject to Code of Civil Procedure (CCP) Section 1094. 5 the

' time within which  judicial rev1ew must be sought is set forth in CCP Section'

1094.6;
* CIVIL SERVICE GOMMISSION
KATE FAVETTI
Executive Officer
- Attachment
c: - Parveen Boparai, Municipal Transportation Age11¢y

Rachel Buerkle, Department of the Environment
Jesusa Bushong, San Francisco Fire Departrnent
Congie Chang, Public Utilities Commission '
Bonita Davenport, City Planning

Philip Ginsburg, Human Resources Director

Ed Harrington, Controller
Jennifer Johnston, Dep: artment of Human Resources-

Naomi Kelly, Office of Contract Administration
' Donna Marion, San Francisco Public Library

Jonathan Nelly, Department of Human Resources
Joyce Q. Smith, Human R]Uhts Comnnssmn

. Commission File

Chron

25 VAN NESS AVENUE, SUITE 720 ® S_AN_FRANC[SCO, CA 94102-6033 ® (415) 252-3247 ® FAX (415) 252-3260 @ www.sfgov.orgleivil_service/
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City and County of San Francisco _ | Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

DATE: September 26. 2006

DEPARTMENT NAME, _Public Library | _ DEPARTMENT NUMBER 41
TYPE OF APPROVAL: |_|EXPEDITED X REGULAR (OMITPOSTING ) |
Tleontvume Ll ANNUAL
' TYPE OF REQUEST:

X INITIAL REQUEST I:I MODIFICATION (PSCH )

TYPE OF SERVICE: Internet live tutoring program for students.

FUNDING SOURCE: Public Library’s Office of Children and Youth Services Budeet

PSC AMOUNT: §212,000.00 PSC DURATION :_10/15/06 through 1/31/10

1. DESCRIPTION OF WORK
A. Concise description of proposed work:
To provide on-line live tutoring services to student patrons of the Public Library seven days a week from
2:00 P.m. 0 9:00 p.m. PST, at the library or at the students” homes. Tutoring services include Spamsh—
language assmtance on math and science subjects.

B. Explain why this service is necessary and the consequences of denial:

Conducting programs to serve children and youth is part of the Public Library’s mission. This program will
help children and youth solve homework problems after school and at night when teachers are no longer
available. Denying this service will affect children, especially those from economically challenged families
access to free and immediately accessible live-tutoring agsistance.

3

C. Explain how this service has been provided in the past (if this service was previously approved by the -
Civil Service Commission, indicate most recent personal services contract approval number):

The Library was able to provide this service in the past via a software license contract approved by the

Office of Contract Admimistration.

D. Will the contract(s). be renewed: :
Yes, upon the advice of the City Attorney, we are planning to renew the contract, and therefore, we are
seeking approval from the Civil Service Commission.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedures):

a1 = 72 P - 255/t

Union Name Signature of persondailing / faxing form Date
IC:_;J-)
. - (_—, -
Union Name Signature of person mailing / faxing form Date
RFP sentto Sple-Spmec e ' . ™

Union Name Date Signature &2 :
oot ok skod ok ok sk ok ok ok ok sk ok ok ok ok ek sk ook ok o sk sk e sk sk ok sk skt o sk ook s ek ok ok ok o o **********************&k@**%**?k*:i'
[Tl

R DEPARTMENT OF HUMAN RESOURCES USE . =%
pscE NSt ‘ﬂz | =
STAFF ANALYSIS/RECOI\/_D\/[ENDATION -

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9rv0)




- City and County of San Francisco ' ' Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specily required skills and/or expertise:
Ability to teach children and youths. Requires education and knowledge of classroom instruction
materials for grade school through high school.

B. Which, if any, civil service class normally performs this work?
None known... the teacher and education classifications are used by the Board of Education.

C. Will contractor provide facilities and/or equiﬁinent not currently possessed by the City? If yes,
explain:
The contractor will provide specific software licensing to the Public Library to enable intemet access.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applicable: -
The specific teacher and education-related classes are governed by the Board of Education.

B. Would it be practical to adopt. a new civil service class to perform this work? Explain.
No, the Board of Education already has classes to perform related work.

5. ADDITIONAL INFORMATION (if "yes", attach explanation) Yes No
A. Will the contractor directly supervise City and County employees? D X

]

B. Will the contractor train City and County employees?
- Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive
{raining {(e.g., clerks, civil engineers, etc.) and approximate number
1o be trained.

. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of
contractual services?

E. Has a board or commission determined that contracting is the most
effective way to provide this service?

I I I

F. Will the proposed work be completed by a contractor that has a
current personal services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF
THE DEPARTMENT HEAD:

Gy

Signature of Departmental Personal Services Contract Coordinator

Donna Marion ' 557-4585
Print or Type Name Telephone Number

SF Main Library, 100 Larkin Street, 2™ Floor

San Francisco, CA 94102
Address

i = e ==
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Anna C. Wong

From: Anna C. Wong

Sent: Friday, September 29, 2008 5:25 P

To: Emily Morrison {emily.morrison@sfgov.org); Local 21 (mseville@ifpteZﬁ.org)
Ce: Jay Mangiicmof; Toni Bernardi; Catharine Barnes (catharine.bares@sfgov.org)
Subjeet: ' PSC for Internet Live Tutoring Progfam

‘Attachments: psc.pdf; 12B 148 waiver.pdf
Hi Emily, Mike,
Attached piease find the PSC to Civil Service requesting approval for the Library to issue é contract to
provide internet live-tutoring services to students. No RFP will be attached or generated as the Library
is seeking a Sole-source waiver from the Human Rights Commission and from the Office of Contract
Administration. The waiver request to HRC is attached. The request to OCA will be generated later.
Thanks for your help.

Emily — | will send the original PSC fc you. Thanks!

Aanp 357-4214

9/29/2006
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City and County of San Francisco Department of Human Resources
PERSONAL SERVICES CONTRACT SUMMARY

DATE: 04/24/2013 _

DEPARTMENT NAME: Emergency Management DEPARTMENT NUMBER: 77

TYPEOF APPROVAL:  [J EXPEDITED 1 REGULAR (OMIT POSTING )
[J CONTINUING [J ANNUAL

TYPE OF REQUEST:
¥ INITIAL REQUEST [ MODIFICATION (PSC# )
TYPE OF SERVICE:  Mobile Virtual Private Network (VPN)

FUNDING SOURCE: _Urban Area Security Initiative (UASI) Grant 2012
PSC AMOUNT: $240 000 , PSCDURATION: 06/01/13-11/30/13

1. DESCRIPTION OF. WORK

A. Concise description of proposed work:
This UAST 2012 Grant project is designed to replace the existing Mobile VPN System for the Dcpartrncnt of Bmergency Mauagament,
Police Department (PD) and Fire Department (FD). The Mobile VPN System operates daily to allow field officers from PD and FD to
communicate with back-end CAD (Computer-aided Dispateh) and other applications. In addition to the purchase of proprietary
softwate and hardware, vendor(s) will also provide professional services inicluding system design, installation, testing, trainiag,
suppon and overall project managenient. .

B. Explain why this service is necessary and the consequénce's of denial:

The current Radio TP system which was purchased in 2008 has reached the end of its wseful Jife and will not be supporied by the
vendor starting 2014. The systen is absolutely critical to allow field responders to communicate with Public Safety Systeins such as
CAD, California Crime Database, Patient Care Report (PCR), etc. Denying the service would be defrimental to the City’s
communications capability for Pubho Safety personnel.

C. Explain how this service has been prov1ded in the past (if this service was prewously approved by the
Civil Service Commission, indicate most recent personal services contract approval number):

The older vérsion of the similar software was pirchased off a Motorola Master Purchase agrtaEment

D. Will the. contract(s) berenewed: At this time, this contract i$ not plarined to be renewed, The mairitenance axd
monthly/yearly servics fees will be included with the Department of Emergency Management’s anmual maintenance budget;

2. UNION NOTIFICATION: Copy of this summary is to be sentto employea organizations as appropriate
(refer to insiructions for specific proceduresy; _
ol/2¢/2013

Local 21 R e 7 i
Union Name Slgn%«df person mailing / faxing form ) Date
' Uﬁion Name ) Signature Of Ijers_on mailing / faxing form | o II.)até'
RFP seatto N/A .

UmonName S Date T 5 T ) S1gnature
******#:***w**m**#***#********== o ot Ak sk e g o oo f oo e sk e et s kel st e o s sk el eatesie ol o sk b e
FOR DEE’A.RTMENT OF EHMAN RESOURCES USE
pscé_ I - (2113 am
STAFF ANALYSIS/RECOMMENDATION Aﬁarol/ e

CIVIL SERVICE COMMISSION ACTION:

 PSCFORM 1 (2/96)




City aud County of San Francisco : Departinent of Human
Resources

3 DESCRIPTION OF REQUIRED. SK]LLS/BXPERTISE

A,

B.

Specify required skills and/or expertise:
Installation/configuration of specific Mobile VEN soﬁware/hardware (such as modems).

Which, if any, civil service class normally performs this work?

1042 or 1043 (Journey or Senior IS Engineer) for server installation/configuration, and 7362

Communications System Tech. Dept. of Technology will receive a work order to perform mass
installation/configuration after the first 10 units installed/tested by vendors.

Will contractor provide facilities and/or equipment not currently possessed by the City? If yes,
explain: Contractor will provide the equipment that will be purchased for the system. This includes -

proprietary software and modems.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Bxplain why civil service classes are not applicable:
The UASI Grant Program is being used to fund this project. Conditions of the grant include a personnel
cap limit, which has already been reached. No additional grant funds can be used toward personnel
costs. Contractor costs for specific pro;ects are excluded ﬁ'om the persormel cap limitation and provide
the only avenue to complete the project.
B. Would it be practical to adopt a new civil service class to perform this work? Explam
No. Civil service class currently exists that would perforin work under this project if it were not
restricted due to grant conditions limiting the use of City staff time.
5. ADDITIONAL INFORMATION (if "yes", attach explanation) _ Yes No
A. Will the contractor directly supervise City and County employees? [] ]
B. Will the contractor train City and County cmployees? | ] D
- Describe training and indicate approximate number of hours.
30 hours for system administrator (1043/1044), and 15 hours for trainers from PD and FD.
- Indicate occupational type of C:ty and County employees to receive
training {(e.g., clerks, civil engmeers, etc.) and approximate mamber
to betrained. -
System administrators, trainers; and radio technicians.
C. Are there legal mandates requiring the use of contractual services? . O |'Z[
D. Ate there federal or state grant requirements regarding the nse of - M D :
contractual services? W e sbacnend
The—?uw;‘»mg sowvee Urlmmhvea gﬁﬁ“‘“‘h{ nitiodnw ﬁ_(b{ Ngﬁ) ﬁ@@{ﬂ/& 6" k. St_tﬁ {,)
E. Has 4 board or commission determined that contracting is the most 4 :
effective way to provide this service?
F. Will the proposed work be completed by a contractor that has a ] ]

THE ABOVE INFORMATION IS SUBMITT
THE DEPARTMENT HEAD:

current personal services contract with your department?

ED AS-COMPLETE AND ACCURATE ON BEHALF OF

Sagnature of Deﬁaﬁmeﬁt&l Personal Serﬁces Contract Coordinator
WilliamLee N 4155583866

Print or Type Name ' ' o Telephonc Number

1011 Turk St. San Francisco, CA 94102
Address




Additional Attach'ment(s)

O Section 5D. Are there federal or state grant requirements regarding
the use of contractual services?

e Title 6 — Domestic Security
§609 and §611
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(F) whether the State hasg, or the high-risk

urban ares is located at or near, an inter- |

national border,;

(&) whether it has a coastline bordering an
ocean (including the Gulf of Mexico) or
international waters; '

(H) its likely need to respond to acts of
terrorism occurring in nearby jurizsdictions;

(I) the extent to which it has unmet target
capabilities; '

(J) in the case of a high-risk urban area,

the extent to which that high-risk urban -

area includes—-

(iy those incorporated municipalities,
counties, parighes, and Indian tribes with-
in the relevant eligible metropolitan area,
the inclusion of which will enhance re-
gional efforts to prevent, prepare for, pro-
tect againsgt, and respond to acts of terror-
ism; and

(i1) other local and tribal governments in
the surrounding area that are likely to be
called upon to regpond te acts of terrorism
within the high-risk urban area; and

(K) such other factors as are specified in
writing by the Adminigtrator; and

(2) the anticipated effectiveness of the pro-
posed use of the grant by the State or high-
risk urban area in increasing the ability of
that S8tate or high-risk urban area to prevent,
prepare for, protect against, and respond to
acts of terrorism, to meet its target capabili-
ties, and to otherwise reduce the overall risk
to the high-risk urban area, the State, or the
Nation.

(b) Types of threat

In assessing threat under this section, the Ad-
ministrator shall consider the following types of
threat to critical infrastructure sectors and to
populations in all areas of the United States,
urban and rural: i

(1) Biological.

(2) Chemical.

(3) Cyber.

(4) Bxplosives.

(5) Incendiary.

{6) Nuclear.

(7) Radiological.

(8) Suicide hombers.

(9) Such other types of threat determined
relevant by the Administrator.

(Pub. L. 107-296, title XX, §2007, as added Pub. L.,
110-53, title T, §101, Aug. 3, 2007, 121 Stat. 282.)

§60%. Use of funds
(a) Permitted uses

The Administrator shall permit the recipient
of a grant under section 604 or 606 of this title to
use grant funds to achieve target capabilities re-
lated to preventing, preparing for, protecting
against, and responding to acts of terrorism,
congistent with a State homeland security pian
and relevant local, tribal, and regional home-
land security plang, through—

(1) developing and enhancing homeland secu-
rity, emergency management, or other rel-
evant plans, assessments, or mutual aid agree-
ments;

TITLE 6—DOMESTIC SECURITY : §609

(2) designing, conducting, and evaluating
training and exerciges, including training and
exercises conducted under section 821a of this
title and section 748 of this title;

{3) protecting a system or asset included on
the prioritized critical infrastructure list es-
tablished under section 1241(a)(2) of this title;

(4) purchasing, upgrading, storing, or main-
taining equipment, including computer hard-
ware and software;

(6 ensuring operability and achieving infer-
operability of emergency communications;

(6) regponding to an increase in the threat
level under the Homeland Security Advisory
System, or to the needs resulting from a Na-
tional Special Security Event;

{7) establishing, enhancing, and stafling with
appropriately gualified personnel State, local,
and regicnal fusion centers that comply with
the guidelines established under section 124h(i)
of this title;

(8) enhancing school preparedness;

(9 supporting public safety answering
pointg; )

(10) paying salaries and benefits for person-
nel, including individuals employed by the
grant recipient on the date of the relevant
grant application, to serve as qualified intel-
ligence analysts, regardless of whether such
analysts are current or new full-time employ-
ees or contract employees;

(1D paying expenses directly related to ad-
ministration of the grant, except that such ex-
penses may not exceed 3 percent of the
amount of the grant;

(12) any activity permitted under the Fiscal
Year 2007 Program Guidance of the Depart-
ment for the State Homeland Security Grant
Program, the Urban Area Security Initiative
(including activities permitted under the full-
time counterterrorism staffing pilot), or the
Law Enforcement Terrorism Prevention Pro-
gram; and ) -

(13) any other appropriate activity, as deter-
mined by the Administrator.

(b) Limitations on use of funds

(1) In general

Funds provided under section 604 or 6056 of
this title may not be used—

(A) to supplant State or local funds, except
that nothing in this paragraph shall prohibit
the use of grant funds provided to a State or
high-risk urban area for otherwise permis-
gible uses under subsection (a) on the basis
that a State or high-risk urban area has pre-
viously used State or local funds to support
the game or similar uses; or

(B) for any State or local government cost-
sharing contribution.

(2) Personnel
(A) In general

Not more than 50 percent of the amount
awarded to a grant recipient under section
604 or 6056 of this title in any fiscal year may
be used to pay for persontel, including over-
time and backfill costs, in support of the
permitted uses under subsection (a).

(B} Waiver

At the request of the recipiént of a grant
under section 604 or 605 of this title, the Ad-




§609

minigtrator may grant a waiver of the limi-
tation nnder subparagraph (A).

(3) Limitations on discretion
(A) In general
With respect to the use of amounts award-

ed to a grant recipient under section 604 or

605 of this title for personnel cogts in accord-
ance with paragraph (2) of this subsection,
the Administrator may not—

(i) impose a limit on the amount of the
award that may be used to pay for person-
nel, or personnel-related, costs that is
higher or lower than the percent limit im-
posed in paragraph (2)(A), or

(i) impese any additional limitation on
the portion of the funds of a recipient that
may be used for a specific type, purpose, or
category of personnel, or personnel-relat-
ed, costs.

(B) Analysts

If amounts awarded to a grant recipient
under section 604 or 605 of this title are used
-for paying salary or benefits of a qualified
intelligence analyst under subsection (a)(10),
the Administrator shall make such amounts
available without time limitations placed on
the period of time that the analyst can serve
under the grant.

{4) Construction
(A) In general

A grant awarded under section 604 or 605 of
this title may not be used to acquire land or
to construct buildings or other physical fa-
cilities.

(B) Exceptions

(i) In general

Notwithstanding subparagraph (A), noth-
ing in this paragraph shall prohibit the use
of a grant awarded under section 604 or 605
of this title to achieve target capabilities
related to preventing, preparing for, pro-
tecting against, or responding to acts of
terrorism, including through the alter-
ation or remodeling of existing buildings
for the purpose of making such buildings
secure against acts of terrorism.

(ii) Requirements for exception

No grant awarded under section 604 or
605 of this title may be used for a purpose
described in clause (i) unless—

(D) specifically approved by the Admin-
istrator;

(II) any construction work ocours
under terms and conditions consistent
with the requirements under section
5196(3)(9) of title 42; and

(IT1) the amount aliocated for purposes
under clause (i) does not excesd the
greater of $1,000,000 or 15 percent of the
grant award.

{5) Recreation
Grants awarded under thls part may not be
used for recreational or social purposes.
(¢) Multiple-purpose funds
Nothing in this part shall be construed to pro-
hibit State, local, or tribal governments from

TITLE 6—DOMESTIC SECURITY
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using grant funds under sections 604 and G605 of
thig title in a manner that enhances prepared-
ness for disasters unrelated to acts of terrorism,
if such use assists such governments in achiev-
ing target capabilities related to preventing,
preparing for, protecting against, or responding
0 acts of terrorism.

{d) Reimbursement of costs

(1) Paid-on-call or volunteer reimbursement

In addition to the activities described in
subsection (a), a grant under section 604 or 605
of this title may be used to provide a reason-
able stipend to paid-on-call or volunteer emer-
gency response providers who are not other-
wise compensated for travel to or participa-
tien in training or exercises related to the
purposes of this part. Any such reimbursement -
shall not be considered compensation for pur-
poses of rendering an emergency response pro-
vider an emplovee under the Fair Labor
Standards Act of 1938 (20 U.8.C, 201 et seq.).

(2) Performance of Federal duty

An applicant for a grant under section 604 or
605 .of this title may petition the Adminis-
trator to use the funds from its grants under
those sections for the reimbursement of the
cost of any activity relating to preventing,
preparing for, protecting against, or respond-
ing to acts of terrorism that is'a Federal duty
and usually performed by a Federal agency,
and that is being performed by a State or local
government under agreement with a Federal
AgeNcy.

(e) Flexibility in unspent homeland security
grant funds

Upon request by the recipient of a grant under
section 604 or 605 of this title, the Administrator
may authorize the grant recipient to transfer all
or part of the grant funds from uses specified in
the grant agreement to other uses authorized
ander this section, if the Administrator deter-
mines that such transfer is-in the interests of
homeland security.

f) Equipment standards

If an applicant for a grant under section 604 or
605 of this title proposes to upgrade or purchase,
with assistance provided under that grant, new
equipment or systems that do not meet or ex-
ceed any applicable national veluntary consen-
sus standards developed under section 747 of this
title, the applicant shall include in its applica-
tion an explanation of why such eguipment or
systems will- serve the needs of the applicant
better than equipment or systems that meet or
exceed such standards,

(Pub, L. 107-296, title XX, §2008, as added Pub. L.
110-53, title I, §101, Aug. 3, 2007, 121 Stat. 283;
amended Pub. L. 110-412, §2, Oct. 14, 2008, 122
Stat. 4336.)

REFERENCES IN TEXT

The Fair Labor Standards Act of 1938, referred to in
subsec, (d)(1), is act June 25, 1938, ch. 678, 52 Stat. 1060,
which is classified gensrally to chapter § (§201 et sed.)
of Title 29, Labor. For complete classification of this
Aot to the Code, see section 201 of Title 29 and Tables.

AMBENDMENTS

2008—Suhses, (a). Pub. L. 110412, §2(1)(A), substituted
“The Administrator shall permit the recipient of a
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grant under sestion 804 or 605 of this title to use grant
funds’” for “‘Grants awarded under section 604 or 605 of
this title may be used” in introductory provisions.

Subsec. (a){10). Pub. L. 110-412, §3(1)}B), inserted
« regardless of whether such analysts are current or
new full-time employees or contract employses” after

“analysts’.

Subsec, {b)(3) to (5%, Pub, L. 110-412, §2(2), added par.
(3) and redesignated former pars. (3) and (4) as (4) and
(5), respectively.

PART B—GRANTS ADMINISTRATION

§611. Administration and coordination
{a) Regional coordination

The Administrator shall ensure that—

(1) all recipienty of grants administered by
the Department to prevent, prepare for, pro-
tect against, or respond to matural disasters,
acts of terrorism, or other man-made disasters
{excluding assistance provided under section
203, title IV, or tifle V of the Robert T. Stafl-
ford Disaster Relief and Emergency Assistance
Act (42 U.8.C. 5133, 5170 et seq., and 5191 et
geq.)) coordinate, as appropriate, their preven-
tion, preparedness, and protection efforts with
neighboring State, local, and tribkal govern-
ments; and

(2) all high-risk urban areas and other re-
cipients of grants administered by the Depart-
ment 50 prevent, prepare for, protect against,
or respond to natural disasters, acts of terror-
ism, or other man-made disasters (excluding
assigtance provided under section 203, title IV,
or title V of the Robert T. Stafford Disaster
Relief and BEmergency Assistance Act (42
U.8.C. 5133, 5170 et seq., and 5191 et seq.)) that
include or substantially affect parts or all of
more than 1 State coordinate, as appropriate,
across State boundaries, including, where ap-
propriate, through the use of regional working
groups and requirements for regional plans.

(b) Planning committees
(1) In general

Any State or high-risk urban area receiving
a grant under section 604 or 605 of this title
shall establish a planning committee to assist
in preparation and revision of the State, re-
gional, or local homeland security plan and to
aggist in determining effective funding prior-
ities for grants under sections 604 and 605 of
this title. '

(2) Composition
(A) In general

The planning committee shall include rep-
resentatives of significant stakeholders, in-
cluding—

(1) local and tribal government officials;
and

(i) emergency response providers, which
shall include representatives of the fire
service, law enforcerment, emergency medi-
cal response, and emMergency managers.

(B) Geographic representation

The members of the planning committee -

shall be a representative group of individ-
nals from the counties, cities, towns, and In-
dian tribes within the State or high-rigk
urban area, including, as appropriate, rep-

resentatives of rural, high-population, and
high-threat jurisdictions.

(3) Existing planning committees

Nothing in this subgection may be construed
to reguire that any State or high-risk urban
area creabe a planning committee if that State
or high-risk urban area has established and
uses a multijurisdictional planning committee
or commission that meets the requirements of
this subsection.

(c) Interagency coordination

(1) In general

Not later than 12 months after August 3,
2007, the Secretary (acting through the Admin- .
istrator), the Attorney General, the Secretary
of Health and Human Services, and the heads
of other agencies providing assistance to
State, local, and tribal governments for pre-
venting, preparing for, protecting against, and
responding to natural disasters, acts of terror-
ism, and other man-made disasters, shall
jointly—

(A) compile a comprehensive list of Fed-
eral grant programs for State, local, and
trikal governments for preventing, preparing
for, protecting againgt, and responding to
natural disasters, acts of terrorism, and
other man-made disasters,

(B) comypile the planning, reporting, appli-
cation, and other requirements and guidance
for the grant programs described in subpara-
graph (A); '

(¢ develop recommendations, &s appro-
priate, to—

(i) eliminate redundani and duplicative
requirements for State, local, and tribal
governments, including onerous applica-
tion and ongoing reporting requirements;.

(i) ensure accountability of the pro-
grams to the intended purposes of such
programs,

(iil) coordinate allocation of grant funds
to avoid duplicative or inconsistent pur-
chasges by the recipients;

(iv) make the programs more accessﬂole
and user friendly to applicants; and

(v) ensure the programs are coordinated
to enhance the overall preparedness of the
Nation;

(D) submit the information and recom-
mendations under subparagraphs (A), (B),
and () to the approprla.te committees of
Congress; and

(E) provide the appropriate committees of
Congress, the Comptroller General, and any
officer or employee of the Government Ac-
countability Office with full access to any
information collected or reviewed in prepar-
ing the submission under subparagraph (D).

(2) Scope of task

Nothing in this subsection shall authorize
the elimination, or the alteration of the pur-
poses, as delineated by statute, regulation, or
guidance, of any grant program that exists on
August 3, 2007, nor authorize the review or
preparation of proposals on the elimination, or
the alteraticn of such purposes, of any such

grant program.
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From: Chen, jun

Sent; Wednesday, April 24, 2013 1:33 PM
To: 1 21PSCReview@ifpte2l.0rg

Ce: Lee, William

Subject: PCS review - Mobile VPN from DEM

Attachments: PCS-MVPN-DEM-04.24.2013,pdf; MVPN P-580 RFP final 02-01-2013.pdf

Hi Dearlocal 21,

I have attached sighed PSC 1 form of the Mobile VPN pro;ect for your review. Should you have any questions,
feel free to contact me: You can find my contact mformatlon in the bélow signatura.

One thing that | want to apologize is that | did not send the RFP to you earlier because in my past experience
working at ariother department, this function was performed by another section of the agency. | will make
sure in the future, RFPs will seénd to your way prior to the posting. | have attached the RFP herein this email
for your review and let me know if you have any question regarding this PSC.

Regards,

- JunChen

Intéroperability Spetial Projects Manager
Dept. of Emergency Management, CCSF
1011 Furk St., San Francisco, 94102
Junichen@sfgov.org

{415) 558-3850 {0)

{415)310-5017 {c}




City and County of San Francisco Department of Human Resources
7 PERSONAL SERVICES CONTRACT SUMMARY

DATE: 03/18/13

DEPARTMENT NAME: Emergency Management DEPARTMENT NUMBER; 77

"TYPE OF APPROVAL: 1 EXPEDITED v" REGULAR (OMIT POSTING )

[0 CONTINUING: [ ANNUAL
TYPE OF REQUEST: ' '

¥ INITIAL REQUEST [0 MODIFICATION (PSC# )
TYPE OF SERVICE:  Public Private Sector:Ragi_Ei_fQ‘h__c;y Initiative

FUNDING SOURCE:  Homeland Security Gran_t ~ {Jfban Areas Security Initiative ( A P\%‘L\ WU
PSC AMOUNT:  $450,000 ~ PSCDURATION: 05/01/2013 - 04/30/2016

1. DESCRIPTION OF WORK :
A. Concise description of proposed work: Contractor will coordinate and evaluate pre-disaster planning,
resporse, and Tesource shaxmg amongst the Ba_y ca UASi Regwn and private sector busmesses in order to address

| plan will alsa include resource and donation access, logisﬂcalfsupply chain resumption, and 4 recovery plan w1th the
private sector. Contractor will also conduct tabletop and virtiial exercises to test protocols pnor 10 finalizing the
strategic Plan.

B. Explain why this service is necessary and the conseéquences of denial: The UASI Region is compnsed
of twelve counties and three core ¢ities, which together receive federal funding to combat and fespond to terrorism
and related catastrophw disasters throu ghoat the entire Bay Area. Denial of this requést will hirider the Bay Area

- UASI Region’s ability to develop future funding requests and secure increased funding for F.and all of the Bay Area
tities and counties, This in turn can Jeopardaze the Bay Area UASI Region’s ability to prevent, protect against,
respond to and recover from acts of terrorism and other man-made or natural catastrophss it the Bay Area,

C. Explain how this service has been provided in the past (if this service was prevmusly approved by
the Civil Service Commission, indicate most recent personal services contract approval number):
This service has not béen provided i in the past.

D. Will the éontr._ag’t{s) be renewed: No.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructiohs for specific procedures)

MEA T gt _A]ay]3
Umion Nawe S]gnatur,é( of pez réazh g / faxing form = Dat’e
Locl2l e it ,,4// | 3/3;’//}3
Union Name S1gnatur<3/5f per: mallmg/ faxing form Date
RFP sent to ' on ’
Union Name ) Date Signature

********-:-‘k****‘kx***#*-‘sﬁ****«k****#**‘k‘?*rﬂﬂk*** desfe e el sl e e ol e sl ol St ok sk ook sk ak ok e s okl e R R

! FOR DEPARTMENT OF HUMAN RESOURCES USE
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STAFF ANALYSIS/RECOMMENDATION: Aﬂ@m / /9‘1’7

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9196}




City and County of San Francisco _ Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
. A. Specily required skills and/or expertise: This service requires extensive knowledge and expertise in
regional catastrophic planning and coordination among public and private sector enfities throughout the entire
Bay Arca. The contractor must have expetience itt how to prevent, respond to, and recover from acts of texrorism
or man-made/natural disasters at the regional level. The provider must have a thorough understanding of how the
unique characteristics of each member county impacts; not only the county, but the entire Bay Area region during
disaster preparedness and recovery.

B. Which, if any, civil service class normaliy perforims this work? 8604 Emergency Services Coordindtor
1V, 0931 Manager 1L, 1237 Traunng Coordinator, :

C. Wlli contractor provide facilities and/or eqmpment not currently possessed by the City? If yes,
expiain: No,

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A Explain why civil service classes are not applicable: Existing staff'does not have the time to conduct a
‘project of this magnitude. Also, because this service spans across twelve counties it is important that the provider
b a neiitial &iitity not associated with any iof'the countigs,

B. Would it be practical to adopt a new cw:l service class to perform this work‘? Explain: No, because
the regional, state, and national interaction required to perforin this service would make it impractical for 4 San
Francisco civil service ethployée to perform this work for érid on behalf of oﬁher-oounues Funding is from a time
limited graiit from the Départmeént of Homeland Security.

5. ADDITIONAL INFORMATION {if “yes", attach explanation) Yes No
A. Wil the contractor directly supervise City and Covinty employees? [ v
B. Will thie contractor train City and County employees? . ' v ]

- Describe training and indicate gpproximate number of hours. Provide half day training and exercise sessions

on Public/Private Strategie plan., : |
- Indicate occupational type of City and County employees to receive 3

fraining (e.g., clerks, civil engineers, éte.) and approximate number
to be trained. Sassions are largeted fowards the emergency services staff of the entire UAST Region (12 Bay Area
Counties), including the City end Coilnty of SF. Tratring and exercise will be targéted towards DEM and £OC staff.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of D v
contractual services?

E. Has a board or commission determined that ccntractmg is the most ] v
effective way to provide this service? .

F. Will the proposed work be completed by a contractor that has a ] . v

current personal services contract with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF

THE DEPARTMENT HEAD:

Signature of Departmental Personal Services Contract Coordlnator

. William Lee ‘ (415) 558-3866
Print or Type Name ' - Telephone Number

Department of Emergency Mafageiient - DES

1011 Turk Street, SF, CA 94102

Address
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From: Kim-Molina, Mikyung
Sent: : Thursday, March 21, 2013 4:56 PM
To: : ~ rebecca@sfmea.com
Cc DHR-PSCCoordinator, DHR
Subject: Reg-Ini: Public Private Sector Resiliency Initiative (Dept#77)
Attachments: PSC1 Resilency Initiative signed.pdf ‘

Hello - As part of the 30 days notice requirement to the Union, attached is a PSC Form 1. Please let me know if you have
any guestions.

Mikyung Kim-Molina

Bay Area UASI

711 Van Ness Avenue, Suite 420
San Francisco, CA 94102

(415) 353-5230




From: Kim-Molina, Mikyung

Sent: Thursday, March 21, 2013 452 PM

To: L.21PSC Review

Cc: DHR-PSCCoordinator, DHR

Subject: Reg-Ini: Public Private Sector Resiliency Initiative (Dept#77)
Attachments: PSC1 Resilency Initiative signed.pdf

Hello — As part of the 30 days notice requirement to the Union, attached.is a PSC Form 1. Please let me know if you have
any guestions. : .

Mikyung Kim-Molina

Bay Area UASI

711 Van Ness Avenue, Suite 420
San Francisco, CA 94102

{415) 353-5230






City and County of San Francisce j Department of Human Resources

MAR ¢ 1 2013 PERSONAL SERVICES CONTRACT SUMMARY

DATE:

DEPARTMENT NAME: = Department of Public Health e DEPARTMENT NUMBER &1

TYPE OF APPROVAL: | | EXPEDITED ' REGULAR  (OMIT POSTING )
] coNTINUING ] ANnNwaL

TYPE OF REQUEST: ‘

INITIAL REQUEST [ [MODIFICATION (PSCH )

TYPE OF SERVICE: Nulrition Educalion Services to Schools and Community Based Crgarnizations

FUNDING SOURCE:  Grant from State Dept. of Public Health, Nutrition Education and Obesity Prevention Branch

PSC AMOUNT: ~ §7,220,000 PSC DURATION:  70/1/13 - 9/30/16 (2 years)

. DESCRIPTION OF WORK"

A, Concise description of proposed work:
Contractors will provide nutrition education and support services, with the goal of transforming environments in ardsr to
make healthy eating and physical activity possible in a variety of seftings including schools, commumty—based orgamzahons
chr!dcare sefiings, youth-setving enwronments and fa:z‘h-based organizafions.

B. Explain why this service is necessary and the consequences of denial:
DDPH is in receipt of a grant from the State Depariment of Public Health, Nutrition Education and Obesity Pravention Branch
fo act as a lead agancy in funding local nutrifion education services., The grant award requires Local Health Departments
(LHD's) acting as fead agencies to contract portions of the State-approved scope of work fo community partners, inciuding
schools, non-profits and faith-based organizations. The consequences of denial would be an inabilily to comply with the
terms of the grant award, resulting in loss of funding and the inability to provide these services which provide impartant local,
community-based inffiatives fo promote healthy eating and physical activity in a varisty of settings 10 targeted populations.

€. Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):

This is a new service and grant to the Department,

B. Will the contract(s) be renewed: Only if funding is avaiiable.

I~

UNION NOTIFICATION: Copy of this suimnmary is 10 be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

M AR 10m
IFPTE Local 21 Jacquie Hale . o
Union Name Signature of persor mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date
RFP sent (o , 01
Union Namme Date Signature
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W95 1o FOR DEPARTMENT OF HUMAN RESOURCES USE
PSCHt =1ali»
STAFF ANALYSIS/REEOMMEND ATION: AeW er( W 9 / B / 2012

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 {9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKITES/EXPERTISE

A, Specify required skills and/or expertise: 7
The State grant funding these services requires that contractors have the ability to provide nutrition educafion to
community pariners and their clients, as well as the ability to provide lechnical assistance and fraining to community
partners in order fo ensure they are able to carry out the activities in the mandated scope of work.

B.  Which, if any, civil service class normally performs this work?
2846 Nuiritionist; 2819Assistant Health Educator

C.  Will confractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. WHY CLASSIFIED CIVIL SERVICE CANNCT PERFORM

A, Explain why civil service classes are not applicable:
Civil services classes will be working in support of this grant, however, under the terms of the grant, the Local Hzalth
Department (LHD) must (subjconiract up fo 50% of the awarded budget to schools, community-based organizations,
childcare seftings, youth-serving environmenis and faifh-based organizafions. The selected contract agencies must have
access to and pre-existing parinerships with poputations that are not readily available to City organizations.

B.  Would it be practical to adopt a new civil service class 1o perform this work? Explain.
No. The funding for the propassd contract is for a limited term and decreases over the term of the grant,

5. ADDITIONAL INFORMATION (if "ves," attach cxpi’amatioﬁ)
A, Will the contractor directly supervise City and County employees?

-
3

H H!%.

B. Will the contractor train City and County employecé?

*  Describe the training and indicate approximate number of hours.
« Indicate occupational type of City and County empioyees to receive fraining (L.e., clerks,
civil engineers, etc.) and approximate number to be irained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of contractual services?
Yes. Please see Aftachment 1. '

E. Has a board or commission defermined that contracting is the most effective way
to provide this service? |

U URHL L
SR

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your depariment?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Deparinfefital Pefibnal Services Contract Coordinator
op

Jacquie Hale 554-2609
Print or Type Nams Telephone Number

101 Grove St. Rm. 307
San Francisco, CA 84102

Address

PSCFORM 1 (6/96)




Additional Attachment(s)

0 Section SD. Are there federal or state grant requirements regarding.
the use of contractual services? '

e State of California — Health and Human Service Agency
California Department of Public Health
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Attachment 1
‘State of Caliturmia—Health and Human Services Agency

ifornia Department of Public Healih

RUN CHAPRAR, 80, BPH ' ) EDMUND 5, BROWH JR.

Dizoor £ Slale Heall Offver Gavems:

To Supplemantal Nutrition Assistance Program (SNAP) Fducation Partners in
Schoo! Distrizts, County Offices of Education and Compmunity-Based Organizations

FUTURE FUNDING FOR RUTRITION EDUCATION FROM THE RETWORE FOR A
HEALTHY CALIFORNIA ‘

Fam wiiting to inform you of important changes concerning future funding from the
Network for a Healthy California through the Supplemantal Mutrition Assistance
Program (SNAP) Education (SNAP-Ed} Program. Schools, schon! districte and sounty
offices of education and non-profit community-based organizations have been tha
corngrstone of Nefwork growth over the past dacade. On bahalf of the Nofwork and the
newly-formed Nutrition Education and Obasity Prevention {NEQP) Branch, | want io
acknowledge with appreciation the role that you have played for many years in building
the state’s capadity for nutrition education. Together we have achieved significant
rilestones in educating low-income Galifornians about healthy ealing and aclive living.

There are, howsver, changes to the funding structure of the Natwork that will reduce or
afiminate the funds you may expeol o receive in Faderal Fiscal Year {FEY) 2014,
Nefwork contracts with schools, county offices of edusation, locsd initiatives, non-profit
inttiatives, reglons and leadership projects will continus with the sams scope of work
and funding levels through Septembear 30, 20173 to allow time for planning for new
funding apprmaches starting in FFY 2014,

Background: Due to our success gensraling match funding in the program's garly
years, California receives fully one-third of SNAP-Ed national funds. Par USOA
Guidance, SNAP-Ed {unds should be aliocated to reach all SNAP participants and lov
incoma individuals eligible o receive SNAP bensfiis in an sguiable rnanner and the
Heaithy, Hunger-Fres Kigs Act, snacted in in December 2010, slierad the SNAP-Ed

-funding mechanism 1o suppot s approach. Starting in 2044, USDA will increass the
proportion of funding each siate receives based on he level of SNAP participation
rather than the amount of match generated, In future vears, the new mechanism caps
continusd growth and reduces SNAP-Ed funding  On the pragram side, SNAP.EJ
guidance now aliows population-based, public health approachies and a focus on
sbesity prevantion. USDA SNAP-Ed Guidance received in late March 2012 alsn
contained greater emphasis ont targeting low-income households, peopla in means.
tested programs. and community emvironments in under-served areas.

apter for Cironie Diseass Prevention and Health Promofion, MS 508 « .00 Box S97377 « Sacramenio, CA DBEDR- 7577
) (Q16) 4450587 « (016} 4450588 FAY
Intzrned Addrass vy i el

)




upplemanial Nutrition Assistance Program (SRAR) Education Fartners in
choot Districts, County Uffices of Education and Community-Basad Organizatione
ags Z20f 3 ' '

AT

tocal Health Dapariments zs Local Leas &gencies: With the expeciation of reduced
funds in future years, the Galifarnia Department of Social Servicss {COS3), the isad
agency for SNAP, and LUSDA approved a fransition plan for SRAP-Ed to buikd
California’s public health capacity to achieve the siate's obesity prevention goals. i
FEY 2015 we will work 1o strengihen technical capasity for jurisdiction-wide leadarshin
arrong 42 of Galifornia’s 81 local health depariments (LHDs) with 19 health jurisdictions
foliowing in FFY 2014, The LHD funding formulas alion with the number of residents
with incomes below 185 percent of the Federal Poverty Level, LHDs will serve as the
local lead agencies in their jurisdictions due to thelr local expertise ang statuiary
authority to ensure the public’'s health in their jurisdiction. This structure meete USDA's
objectives of basing funding on need while ensuring long-ferm sustainabifity of effort in
the face of decreasing funds. LHDs granted greater than $500.000 will be reguirad 10
subcontract up to 50 parcenit of the grant to schoo! and community organizationg far
activities that support the overal strategiss for abesity prevention in that jurisdiction.
Additional funding opportunitias will be made available-through a CDPH-issued Reguast
" for Application for regional and stafewide iniliatives. - '

We plan fo hald a conference call in October to review this information and {o provide
you with an opportunity to esk questions. Information about how to patticipate in that
call wili be shared in coming weeks, More information will come as well via e-mall
cammunication and af the REQF Statewide Colizborative mesting in Movember,

We urge loca! education and non-profit agencies to work with-their usual contacts at the

state o implerment the FFY 20013 contract. For guestions ralsied to FEY 2014, plaase

" contact Michele Y. van Evken, MPH, RD, REOP Assistant Chiaf for Programs, & $16-
o e LGEHDY ar Mr, Gl Sisnaros, MPH, Assistant

815-322-4253 or 34 & Tegnd 18

¢

e

The Cajifornia Department of Public Mealth remains commitied to continuing strong
relationships with local, regional and statewide panners and frust that we can count an
your continued support on behall of California’s vuinersbla children, vouth and famities,

Sincerely yours,

Drew Johnson

triterim Deputy Director ‘

Certar for Chronin Disease Controd and Health Promotion
California Department of Public Health




Suppiermnental Nutrition Assistance Program (ENAPT Education Panners in
Senool Districts, County Offices of Education and Gommunity-Based Organizations

4]

Fage 3 of 3

e ndds Patis SO, C’hief
C aich:s%‘& Branc
Californis ﬂﬁpaf‘mmnt of Soclal Servicas
744 P Btrest, Sacramento, OA U5814.8512

(Caral Chase Huegli, M3 RD

Brtrition Eﬂilu&!:-.., Addmindstraior

Kutrition Services Divigion

Galiformia Deyamﬁmu of Education
A0 NS

S&sfamenm CA 5514

%{athirﬂen Biflingshay, éﬁ“aﬁ
Chigf Deputy Director for Programs
California Department of Dubi i H»safﬁt
16135 Capitol Avenue, Ste. 220, M8 0500
Sacramenic, CA 85814
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Robert  To sjenkins@ifpte2.org, | 21PSCReview@ifpte21.0rg

Longhitano/DPH/SFGOV
ongnitano o Jacquie Hale/DPH/SFGOV@SFGOV, Laura
03/21/2013 01:19 PM Brainin-Rodrigusz/DPH/SFGOVE@SFGOV, Maria
LeClair/DPH/SFGOVE@SFGOV
hce
Subject Union Notification of PSG Summary to DHR
TO: Sharon Jenkins, IFPTE, Local 21 (via Email Only)
TO: Local 21pscreview ~ {via Email Only)
FROM: Jacquie Hale, Director of Coniract Management and Compliance

DATE: March 21, 2013
SUBJECT; Linion Notification of PSC Summary to DHR

Attached is the followi.ng PSC request which will be submitted to the Department of Human Resources for
review on April 24, 2013 for consideration at the May 20, 2013 Civil Service Commission Meeting.

1. Nutrition Education Services to Schools and Community Based Organizations

The PDF File for the item listed above is attached to this email.

ydritinn «zméﬁ:ea PECpd

This e-mail is not a secured data transmission for Profected Health Information (PHI) as defined by the
Healthcare Portability and Accouniability Act (HIPAA), and it is the responsibility of all parties involved to
take all reasonable actions to protect this message from non-autherized disclosure. This e-mail is”
intended for the recipient only. if you receive this e-mail in error, you should notify the sender and destroy
the e-mail immediately. Disclosure of the information contained herein could subject to dlscloser to civil or
criminal penalties under state and federal privacy laws.




City and County of San Francisco ‘ ‘ Department of Human Resources

MAR 9 1 7012 PERSONAL SERVICES CONTRACT SUMMARY

DATE:

DEPARTMENT NAME: ~_Public Health DEPARTMENT NUMBER _ 81

TYPE OF APPROVAL: [ | EXPEDITED | REGULAR  (OMIT POSTING )
[ ] CONTINUING [ ] annuaL |

TYPE OF REQUEST:

INITIAL REQUEST [ IMODIFICATION (PSCH )

TYPE OF SERVICE: - Infegrated Communicable Disease Data System and Traf:m'ng Servicas

FUNDING SOURCE:  Federal Center for Disease Controf Grant and limited General Funds

PSC AMOUNT: © $5,000.000* ' PSC DURATION:  June 1, 2013~June 30, 2678

1. DESCRIPTION OF WORK

A, Concise description of proposed work:
The contractor{s} will develop and implement an integrated commumcab.'e disease data system fo coordinate dala
colfection, processing, management. analysis and inferpretation related to heaith, morbidity and program services fo
support public health aclions (s.g., outbreak investigation, pariner services, elc ) and preveniative services, as well i
delivering integrated services at both the individual and community level. *NOTE: The value of this request is the estimated
cost of the professional services needed to implement the system, and doesnot include the license or maintenance cost of
the sofiware. .

B. Explain why this service is necessary and the consequences of denial:
Current public health data systems are legacies of previous pubiic health responss actions refated to different disease
areas. Al pressent, each area has ifs own system and fts own protocol for system development, interoperability, data
management, information sharing and security. The planned services are needed in order for DPH to continue Department-
wide integration of systems and services while achieving service efficiencies, and to meel the needs of current populations.
Denial will result in continued inefficiencies and impaired response capacity.

C.  Explain how this service has been provided in the past (1f this service was previously approved by the Civil
) Service Commission, indicate most recent personal services contract approva[ number}:
This is new request

D. Will the comract(s) be renewed: As ne eded and funding is availabfe.

=2

UNION NOTIFECATION Copy of this summary is to be sent to employee or gamzatlons as appropriate {refer to
instructions for specific procedures):

5&&&2 Poan

IFPTE Local 21 : Jacquie Hals

Union Name Signature of person mailing/faxing form : Date
Union Name Signature of person mailing/faxing form Date

RFP sent to ,on _
Union Name : Date ' Signature

*****%***%*#*********************k****************?**++++**++**+¢*+++?****9*****#*******%***%*ﬁﬁﬁ

" 9 Y |3—!l% FOR DEPARTMENT OF HUMAN RESOURCES USE
PSCH -
STAFF ANAL Y SIS/RECOMMENDATION: A’Fff [/ i/flé / 513 /f 013

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (996
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City and County of San Francisco Department of Human Resourees

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A, Specify required skills and/or expertise:
The contractor(s) must have a commercially available public health communicable disease data system and sufficient
resources to provide implemeniation and development services and ongaing support, including guarantees that the
application mests minimum performance standards.

B.  Which, if any, civil service class normally performs this work?
IS Administrators (1022, 1023, 1024), IS Business Analysts (1052, 1053, 1054), IS Engineers (1042, 1043, 1044); IS
Programmers (1062, 1063, 1064); IS Project Manager (1070); IS Manager (1071).

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? No. If yes, explain:
4. WHY CLASSIFIFD CIVIL SERVICE CANNOT PERFORM

A, Explain why civil service classes are not applicable: _
Civil Service classes are not applicable because this is a proprietary product with services which include technical
componenis beyond the scope of expertise of in-house staff fo develop within practical time and qualify parameters.
Civil Service classes will provide connectivity to the application and monitor connectivity issues af bath the desktop and
network level for this application. :

B.  Would it be practical to adopt & new civil service class to perform this work? Fxplain,
Itis not practical to adopt & new Civil Service class because the services are infermittent and as-needed and deal with a
proprietary product that is afready developed and avaifable for commercial use. Civil Service staff will work with the
confractor(s} to obtain the necessary knowledge for the day-to-day upksep of the application. In addition, Civil Service
classes will aiso have the opportunity to gain insight and knowledge of current best practices for public health data
system applications through their interactions with the confractor(s). Once implemented, ongoing support functions vill
be fransitionead to the DFH (T team for sifective operations. ‘ . '
5. ADDITIONAL INFORMATION (if "yes," attach explanation)

A, Will the contractor directly shpervis_c City and County employees?

No

] s
[

B. Will the contractor train City and County employees?
»  Describe the training and indicate approximate number of hours.
+  Indicate occupational fype of City and County employees {o receive training (ie., clesks,
civil engineers, ctc.) and approximate number to be trained,

" The contractor will train existing Civil Service staff on the implementation and ongoing support of the system. As part
of the implementation process, DPH staff currently assigned fo the Population Health and Prevention Division will .
work closely with the information vendor staff to install, implement and bring the systern io full production status,
DPH staff which will be involved in the implementation and support of the system inciude IT Project Management,
Analyst, Programming and Engineering classifications as well as program clinical staff. It is anticipated that DPH IT
staff classifications will receive at lsast 80 hours of training as the resulf of the implernentation process, and that
program ciinical staff will receive fraining on & variable scale based on the requirsd interaction with the system for
cfinical operational and regulatory reporting functions.

C. Are there legal mandates requiring the use of contractnal services?

D. Are there federal or state grant requirements regarding the use of contractual services?

UM
b 1

E. Has a board or commission determined that contracting is the most effective way
to provide this service? '

F. Will the proposed work be completed by a contractor that has a current personal services |:[ ‘
contract with your department? _ o
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: w
~ L & d
/ F .

Signature of Departmgiital P%mal Servicds Contract Coordinator

Jacquie Hale 554-2609
Print or Type Name Telephone Number

101 Grove St Rm, 307
San Francisco, CA 84102

Address

PSCFORM 1 (9/96)
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Robert To L21PSCReview@ifpte?1.0rg, atonisson@ifpte21 org,

Longhitano/DPH/SFGOV | © pcovington@ifpte21.org
03/21/2013 01:15 PM cc  Jacquie Hale/DPH/SFGOV@SFGOV,
Nonig.Cardona@sfgov1.onmicrosoft. com@SFGOV
bce

Subject Union Notification of PSC Summary fo DHR

TO: Alex Tonnison, IFPTE, Local 21(via Email Only)

TO: ~ Pam Covington, IFPTE, Local 21 (via Email Only)

TO: Local 21pscreview {via Email Only)

FROM: Jacquie Hale, Director of Contract Management and Compliance
DATE: March 21, 2013

SUBJECT: Union Notification of PSC Summary to DHR

Aftached is the following PSC request which will be submitied 1o the Department of Human Fiesources for
review on Aprit 24, 2013 for consideration at the May 20, 2013 Civil Service Commission Meeting '

1. Integrated Communicable Disease Data System and Training Services
The PDF File for the item listed above is attached 1o this email.

i

FHF scftwane application oo

This e-mai! is not a secured data transmission for Protected Health Information (PHI) as defined by the -
Healthcare Portability and Accountability Act {(HIPAA), and it is the responsibility of all parties involved to
take all reasonable actions to protect this message from nan-authorized disclosure. This e-mail is
intended for the recipient only. If you receive this e-mail in error, you should notify the sender and destroy
the e-mail immediately, Disclosure of the information contained herein could subject to discloser to civil or
criminal penalties under state and federal privacy laws.




City and County of San Francisco ' Department of Human Resources

‘MAR 25 2013 PERSONAL SERVICES CONTRACT SUMMARY

DATE: |

DEPARTMENT NAME: _Public Health | DEPARTMENT NUMBER _81

TYPE OF APPROVAL: | __| EXPEDITED [ x | REGULAR (OMIT POSTING )
[ ] coNTINUING [ ] ANNUAL

TYPE OF REQUEST: ' '

INITIALREQUEST | MODIFICATION (°SC# - )

TYPE OF SERVICE: A web-based application for Targeted Case Management (TCM) and Nurse Family Partnership
(NFP} cases managed by the Department of Health

FUNDING SOURCE:  General Fund and Nurse Family Partnership State Grant

PSC AMOUNT;  $575,000 {est. 115,000/vear) PSC DURATION: 7/1/13-6/30/18

1. DESCRIPTION OF WORK

A.  Concise description of proposed work: _
Fart of the Affordable Care Act is establishing Nurse-Family Partnership (NFP) programs to help firsi-time mothers using a
proven evidence-based communily health program model that meets federal requirements and recommendations. This
program establishes a partnership between a new mom early in her pregnancy with a registered nurse making ongoing
home visits. This wellvesearched program is being federally funded on a nationaf level as it has been proven to help families
and communities become stronger while saving money for state, local and fedéral governments. These services will
astablish a direct connection with the federal NFP reporting system that aligns with DPH'’s Targeted Case Management
{TCM) Online Billing System in order to meet all federal requirements for the documentalion required to receive federaf
funding for both programs by providing a web-based case management system enab!ed for access by DPH Maternal and
Child Health (MCAH) visiting nurses using handheld devices.

B. Explain why this service is necessary and the consequences of denial:
MCAH has 30 nurses doing extensive required documentation on paper charts. The new NFP program requires additional
documentation and electronic reporling. An online system will reduce documentation errors, improve accuracy and audit
compliance, and reduce duplicate data entry. It will also facilitate required communication and approvals befween nurses
and supervisors, increasing productivity and improving client-centered care. Derial will result in a reduced level of care and
potential loss of federal funding due to the difficulty with meeting all documentation requirements with a solely paper system.

C.  Ezplain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
This is a new contract.

D, Will the contract(s) be renewed:

2, . UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer io
instruciions for specific procedures):

MAR 26 203
IFPTE Local 21 Jacqguie Hale ‘
Union Name Signature of person mailing/faxing form Date
REP sent to ,on .
Union Name - Date ‘ Signature

PR R e b b e 2 R R AR A b e kb b e e e e e 2o b e itk b e e e e e S E e

| FOR DEPARTMENT OF HUMAN RESOURCES USE
psc HldH-| 9!13

STAFF ANALYSIS[RECOMM-ENDATION: k[gmalgﬂ{ - W 5/ "5'/90/ %

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
The confractor must have a commercially available case management applfcaz‘ron that meets all the federal and Siale
requirements for TCM and NFP, and sufficient resources to provide it over the internet with ongoing support, including
guarantees that the application meets minimum performance standards.

B.  Which, if any, civil service class normally performs this work?
IS Administrators (1022, 1023, 1024); IS Business Analysts (1052, 1053, 1054); IS Engineers (1042, 1043, 1 044)
IS Programmers (1062, 1063, 1064), IS Project Manager (1070); IS Manager (1071).

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes, the contraciar will provide secured hosting and related hardware needed ta hest a 24/7 application. '

4.  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
Civil service classes are not applicable because this is a proprietary product with services which contain technical
components beyond the scope of expertise.of in-house staff to develop within practrca! fime and quality parameters. Civil
service classes will provide connectivity fo the application and monitor connectivity issues at both the deskiop and nétwork
level for this application.

B.  Would it be practical to adopt a new eivil service class to perform this work? Explain.
it is not practical to adopt a new civil service class because the services are intermittent, as-needed and deal wm’? a
proprietary product that is already developed and available for commercial use. Civil service staff will work with the
contractor in order to obtain the necessary knowledge for the day-to-day upkesep of the application. In addition, civil service
classes will also have the opportunity to gain insight and knowledge of current best practices for web-based applications
through their inferactions with the vendor.

5.  ADDITIONAL INFORMATION (if "yes," attach explanatwn) _ Yes
A. Will the contractor directly supervise City and County employees? '

L
B HI?.

B. Will the contractor train City and County employees?
»  Describe the training and indicate approximate number of hours: Contractor will provide 4-6 hours of web-based
training for individuals granted administrator rights to the application. After this training, in conjunction with trained
administrators, contracior will provide 2-4 hours of web-based training with froni-line users of the application.
« Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained. Nurse Managers (2); Public Health Nurses (30);
Health Program Coordinator (1); Health Workers (3); Health Care Billing Clerks (2), IT Project Management, Analyst,
. Programming and Enginecring classifications _
C. Are there legal mandates requiring the use of contractual services?-

D. Arethere federal or state grant requircments regarding the use of contractua] services?

E. Has a board or commission de‘iermined that contracting is the most effective way
to provide this service?

00004
aparzfay:

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT
HEAD:

2 LA 7
Signature of Dcpart.r;(- tal P?ﬁal Services Contract Coordinator

Jacquie Hale 554-2609
Print or Type Name Telephone Number

101 Grove St. Rm. 307
San Francisco, CA 94102

Address
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Robert To L21PSCReview@ifpte21.0rg, atonisson@ifpte21.org,
Longhitano/DPH/SFGOV pcovinglen@ifpte2.org

03/25/2043 03:27 PM cc Jacquie Hale/DPH/SFGOV@SFGOV, Laura
Marshal/DPH/SFGOV@SFGOV,

Nonie.Cardona@sfgovt.onmicrosoft. com@SFGOV
bee

"Subject  Union Notification of PSC Summary to DHR

TO: Alex Tonnison, IFPTE, Local 21(via Email Only)

TO: Pam Covington, IFPTE, Local 21 (via Email Only)

TO: Local 21pscreview | (via Email Only)

FROM; Jacquie Hale, Director of Contract Management and Compliance
DATE: March 25, 2013

. SUBJECT: Union Notification of PSC Summary to DHR

Attached is the following PSC request which will be submitted to the Department of Human Resources for
review on April 24, 2013 for.consideration at the May 20, 2013 Civil Service Commission Meeting

1. A web-based application for Targeted Case Management (TCM) and Nurse Family Parinership (NFP)
cases managed. by the Department of Health

The PDF File for the item listed above is attached to this email.

Eig.

TCM _weh_hesed_sw TIFH pdf

This e-mail is not a secured data transmission for Protected Health information (PHI) as defined by the
Healthcare Portability and Accountability Act (HIPAA), and it 1s the responsibility of all parties involved to
take all reasonable actions to protect this message from non-authorized disclosure. This e-mail is .
intended for the recipient only. If you receive this e-mail in error, you should notify the sender and destroy
the e-mail immediately. Disclosure of the infarmation contained herein could subject to discleser to civil or
criminal penalties under state and federal privacy laws.




PERSONAL SERVICES CONTRACT SUMMARY
DATE: March 19, 2013 :

DEPARTMENT NAME:  PUBLIC WORKS DEPARTMENT NUMBER 90

TYPE OF APPROVAL: [ | EXPEDITED ' REGULAR (OMIT POSTING )
[ ] contmvumNG - [] anuaL

TYPE OF REQUEST: '

INITIAL REQUEST [ MODIFICATION (PSC# . )

TYPE OF SERVICE: A/E Design and Construction Services

FUNDING SOURCE:  General Fund for the OCME facility and GO Bond for the FSD/TC facility

PSC AMOUNT:  $20,558,000 PSCDURATION: 04/ 1/201 3 through 04/01/2019

1.  DESCRIPTION OF WORK

A.  Concise description of proposed work:
Department of Public Works (DPW) is seeking two qualified teams of architectural and engineering (A/E) consuftants to
provide architectural engineering design and construction support services for the new Office of Chief Medical Exarniner
(OCME) Facility and Forensic Services Division & Traffic Company (FSD/TC) Facility. The two contract amounts are
approximately $5,120,000 and $15,438,000 for the OCME and FSD/TC facilities respectively.

B.  Explain why this service is necessary and the consequences of denial:
The City is committed to maintaining OCME and FSD/TC accreditations and assuring integrity of the justice system.
Specialized expertise is required fo design and document a facility that can be accredited and to develop a design solution
that will mitigate cross contamination of infectious diseases, uphold the chain-of-custody for evidence in courts of law and
meet stringent requiremerits of “National Association Medical Examiners” (NAME) and “American Society of Crime Lab
Directors” (ASCLD) accreditation agencies. Denial may risk accreditation of OCME and FSD operations and perceived loss
of assured chain-of-custody for evidence in courts of faw, putting criminal legal proceedings af risk.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):

A/E services for the Public Safety Building were approved via PSC#4085-08/09 and for the Cruise Terminal via PSCH4018-
09/10. This service requires specialized expertise that is needed intermittently.

D. Will the contract(s) be renewed: No

2. 'UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedis): :

x -[.ﬂ | - 3f20]20 13

Local 21
Union Name Signature of person mailing/faxing form _ Date
RFP sent to , on
Union Name Date Signature -

Bt L L T ********************************‘k******'f.-*****1\‘********'k************************

2213 FOR DEPARTMENT OF HUMAN RESOURCES USE - |
PSCH - -
STAFF ANALYSIS/RECOMMENDATION: P('FFV oveol W 5/ %,l}@ (2

CIVIL SERVICE COMMISSION ACTION:




3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise: _
Medical Examiner Facility: Specialized architectural and engineering expertise in design and construction of medical
examiner facility with autopsy, Toxicology/Histology laborafory, associated fab support, and administration spaces. Nole;
80% of this facility is for laboratory functions. Experience in meeling accreditation requirements for Medical Examiner
facilities, cross contamination, high security features to controf chain-of-custody for evidence to be presented in court,
and including biohazards isolation and expertise in achieving LEED Gold rating for laborafory facilities.
Forensic Laboratory Facility: Specialized architectural and engineering expertise in design and construction of
Forensic Laboratory facility with Firearms, Gunshot residue, test rangs, Toxicology, Histology, DNA, Serology, Question

Documents, Trace evidence, Crime Scene investigation, Efectronic, Photo, Blood Alcohof, Drug laboratory functions,
associated lab support, and administration spaces. Note; 75% of this facility is for laboratory functions. Experience in
meeting accreditation requirements for Forensic facilities, cross contamination, high security features to control chain-of-
custody for evidence to be presented in court, and including biohazards isolation and expertise in achieving LEED Gold
rating for laboratory facifities. '

B.  Which, if any, civil service class normally performs this work?
None regarding these specialized facilities; however, city staff employed in architect and ‘engineer serigs classifications
(5268 Architect; 5241 Engineer; 5211 Sr. Engineer/Architect) have general architectural and engineering expertise. City
staff will provide Project Management of the projects and to the extent that City Staff are appropriated for non-
specialized services such as peer reviews, struciural engineering, and arf enrichment support. .
: C. Wil contractor provide facilities and/or equipraent not currently possessed by the City? If yes, explain:
No

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
Permanent civil service employees do not possess the experience and spacialized expertise in deslgn and construction
of delivering a new medical examiner or forensic laboratory facilities.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. These highly technical and specialized services for the delivery of a new medical examiner and forensic faboratory
facilities are needed once every 30 to 50 years.
5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes No

A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees?

« . Describe the training and indicate approximate number of hours. Medical Examiner and Laboratory facilities
accreditation requirements and Iiterior architecture finishes regarding durability and sanitary concerns - 10 hours.
+  Indicate occupational type of City and County employees to receive training (i.e., clerks,

_Civil engineers, etc.) And approximate number to be trained. Approximately 3-6 architectural and engineering staff

b L
LI

C. Are there legal mandates requifing the use of contractual services? D
D. Are there federal or state grant requirements regarding the use of contractual services? :l
E. Has a board or commission determined that contracting is the most effective way [:]

to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services [:I . l:l
contract with your department? Contractor not selected. :

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD:

N Ll

Signature of Departmental Personal _@vices Contract Coordinator

Gordon Choy {415) 554-6230
Print or Type Name - Telephone Number

1155 Market Street, 4™ Fioor
San Francisco, CA 94103
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Dang, Leorah
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From: Lim, Michelle «Michelle Lim@sfdpw.org>
Sent: Wednesday, March 20, 2013 3:32 PM
To: glouie@ifpte21.0rg; L21PSCReview@ifpte2l1.org
Cc: ‘ Choy, Gordon; Kim, Sung; Matthies, John
Subject: PSC for Chief Medical Examiner Facility and Forensic Services Division & Traffic

: Company Facility A/E Design & Construction
Attachments: OCME & FSD AE Design and Construction PSC.pdf; Withdrawal PSC re: Office of Chief

Medical Examiner Facility A/E Design & Construction {Dept#90)

Good afterhoon,

Attached is the PSC for the Chief Medical Examiner (OCME) Facility and Forensic Services Division & Traffic Company
(FSDITC) Facility A/E Design and Construction services. The contract manager is John Matthies and he can be reached
at (415) 557-4659. '

Please note that previous PSC submitted for OCME A/E services was withdrawn.

~ Michelie Lim
Contract Analyst

BPW | Department of Public Works

Business Services — Contract Administration Division
1155 Market Street, 4th Floor

San Francisco, CA 94103

Tel: (415) 554-6233
Fax: {415) 554-6232
E-Mail: Michelle.Lim@sfdpw.org

Please note our new address.
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PSC #4095-08/09
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Citfy and County of San Francisco _ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
- DATE: December 26, 2008 (revised December 31, 2008)

| ARTMENT NAME:  Public Works DEPARTMENT NUMBER 90

TYPE OF APPROVAL: . | EXPEDITED v | REGULAR (OMIT POSTING - )
[_]coNTINUING [ ] annuaL

TYPE OF REQUEST: : o ,

| ¥ | INITIAL REQUEST [ JMopmiCATION(PSC# )

TYPE OF SERVICE: RFQ ~ A/E Team led by an Executive Architect for a new Public Safety Building

FUNDING SOURCE: _ General Fund

PSC AMOUNT: $12,000,000 ' PSC DURATION: 3/26/09 to 6/30/2015

I. -DESCRIPTION OF WORK

A. Concise description of proposed work: -
The A/E Team shall deliver architectural and engineering planning, design, and construction support services for the complete, new,
$125M Public Safety Building. The A/E Team shall be ptimarily responsible for the core and shell. The Executive Architect shall integrate
the work of the A/E Team with City A/E Staff, who, to the exient they are avafiable, shall be responsible for planning, desrgn and
construchon support services for interior tenant improvements and landscape architecture.

B. Explain why this service is necessary and the consequences of denial:
‘The proposed project is 2 major campoenent of the program ko replace the Hall of Justice, which has sertous facility operations
deficiencias and life safety hazards. These services are a critical component for properly estimating the costs for a bond propasal for the
November 2008 ballot. Delay in procurement of these services beyond mid-March would reduce confidence in the bond proposal which
comprises capital projects fotaling $580M, potentially risking delay of the entire capital program.

-.. C. Explain how this service has been provided in the past (if this service was previously appmved by the Civil
Service Commission, indicate most recent personal services contract approval number):

Executive A/E services for the Laguna Honda Hospital Repiacement Program were approved via PSC #4112- 99/00 and for
the San Franmsco General Hospital Rebuild Project via PSC #4105- 06/07

i
§

D. Will the contraci(s) be renewed: No.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as approprlate (refer to
instructions for specific procedures):

Local 21 o Ut - Conarad O Corflas 12/31/c8
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form ' ~ Date

RFEP sent to , on
* Union Name Date ' Signature

**ﬂ-*****ﬂﬂk***#***************************ﬂ5}-**>‘~*******************-k**vi‘***********************@%ﬂ***‘
. o / _ FOR DEPARTMENT OF HUMAN RESOURCES USE :
pscs U OETH-0Y oG -
STAFF ANALYSIS/RECOMMENDATION @79& el A 01 s /

- 77HL SERVICE COMMISSION ACTION

PSCFORM 1 (9/96)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expemse
Snpmalized architectural and engineering expertise in programming, design, and construction of large-scale public safety facilities.

w yrience in performing as Architect of Record and Engineer of Record for a facility under the jurisdiction of Divigion of Siate
ruunitect and Essential Services Buildings Seismic Safety Act for a facility with a construction value of greater than $30 Million

'B.  Which, if any, civil service class normally performs thls work?
City staff employed in architect and engineer series classifications (5268 Architect; 5270 Sr. Architect; 5041 Engineer; 5211 Sr.
Engineer) perform similar work on smaller scale, new construction and remodel projects, under $30 Million. To the extent that DPW

workload allows, City staff will-be responsible for planning, design, and construction support services for interior tenant |mprovements
and landscape architecture components of this project.

C.

Will contractm provide facilities and/or equipment not currently possessed by the City? If yes, explam
No.

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable: :
City siaff employed in architect and engineer series classifications do not have the spemahzed expertise in consistently and

repeatedly delivering complete, new, large-scale ($125M) buildings. The City requires an integrated professional team to deliver the
necessary A/E services and accept full professional liability for the resulting building. The level of effort reqwreci o meet the schedule

exceeds the Clty staff resources that are forecasted to be available.
B.  Would it be practical to adopt a new civil service class to perform this work? Explain.

MNo. These specialized services for the delivery of complete, new, iarge-scale ($125M) buildings are only needed
m*;ermmently

5. ADDITIONAL INFORMATION (if "ves." attach explanation) ' Yes

A. Will the contractor directly supervise City and County employees? . | i

]

B. Will the contractor train City and County employees?

v
Describe the training and indicate appfoximate number of hours. Building information Modeling, 6 hrs
- Indicate occupational type of City and County employees (o receive training (i.e., clerks,

civil engineers, efc.) and approximate number to be trained. 5-10 architects and Mechanical,
Electrical, and Plumbing (MEP) Engineers.

L @

Are there legal mandates requiring the use of contractual services? : | E ¥
D. Are there federal or state grant requirements regarding the use of contractual services? | i v !
E. Has a board or commission determined that contracting is the most effective way | R4 !
to provide this service?
E.

Will the proposed work be compleied by a contractor that has a current personal services . i
contract with your department? '

<

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF SE_HE

DEPARTMENT HEAD: % B s
é T
B e T
ﬂ / ol E p(—}
Signature of Dep%{/tmental Personal Services Co act Coordmator c.n -—:ﬁ‘%
Gordon Choy : 554 6230 —  aTo
: = Com
Print or Type Name Telephone Number w 2 205;

875 Stevenson St., Room 420 e

San Francisco, CA 94103 o

Address

PSC FORM 1 (9/96)
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Date/Time

Gavin Newsom, Mayor
Edward B, Relsidn, Director

FAX

12-31-2008° 03:27:09 p.m. Transmit Header Text
Locat D1 415554 6232 Local Name 1 DPW
LocalID 2 Local Name 2
This document : Confirmed
{reduced sample and details below)
Documentsize : 8.5"x11"
City and County of San Francisco € (415) 554.6229
- u@ FAX (418) 5545232

tettp/fwww, efdpw.com
Department of Public Works
Cordract Adminlstration Division
Fi il Ranag t and Administratic
876 Slevenson Stesat; Room 420
San Francisce, CA 94103-0803

Gordon Chey, Division Manager

Date December 31, 2008
Mumper of peges including cover sheet 3
To: ' From:
WManager Gorgan Choy
Local 21 Division Manager
- © Phone Phons {415) 554-6230
( FaxPhone  {415) 854-5166 . FaxPhone  (415) 5546232
£Cr

Urgant ¥ | For your review Pisase comment

Please ses the attached revised PSG form, which replaces the PSG form previously sent fo you
on 12/26/08.

In Compliarice with Local 21's MOU and the Civil Servics Commission's instructions for
Processing Proposed Personal Services Contract Approval Requests, this fs your advanca

notice of the proposed sorvices, An BFP will e sentto you at a later date when this office has
receivad a copy from the Project Manager. -

The Contract Manager s Charles Higugras, and he may be reached at {415}
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558-4646 ior any
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: June 10, 2009 (revised June 26, 2009)

"ARTMENT NAME: _PUBLIC WORKS - DEPARTMENT NUMBER _90
TYPE OF APPROVAL: | __| EXPEDITED [V ]REGULAR (OMITPOSTING __ )
[ ] coNtNUING [ ] ANNUAL

TYPE OF REQUEST: |
v ] INITIALREQUEST [ MODIFICATION (PSC# )

TYPE OF SERVICE:  Engineering and Architectural Services

FUNDING SOURCE:  Port Revenue Bonds

PSC AMOUNT: $4,500,000 PSC DURATION: Septembér 1, 2009 - March 31, 2014

1. DESCRIPTION OF WORK

A, Concise description of proposed work: _
Highly specialized Architectural and Structural, Mechanical, Electrical and Plumbing Engineering services rolated to Cruise
Terminal design, programming, planning and operations, maritime engineering, geotechnical engineering, traffic
engineering, economic feasibility analysis, special event planning and operations. Additional engineering services related to
food service design, lighting consulting, cost estimating, waterproofing, sécurily systems engineering, and information
telecommunications systems engineering. The project team is envisioned to be composed of staff from DPW and the
Consuftant. In certain areas of the project, the Consulfant team will take the lead for Planning, Conceptual Design and
Schematic Design, with DPW staff continuing with preparation of Design Development and Construction Documents. DPW
staff will lead the effort in those areas of the project that do not require specialized expertise in the fechnical and operational
aspects of cruise terminals. In summary, the project team will form a public-private partnership consisting of DPW and
Cruise Terminal Design Consultants, working in collaboration to achieve goals for a complete, efficient, functional, and
" “vational facility within the targeted quality, cost, and schedule goals of the Project.

" B. Explain why this service is necessary and the consequences of denial: o
The services are needed fo complement Architectural and Engineering setrvices being provided by DPW to renovate the
existing Cruise Terminal structure and provide enhanced Cruise Terminal operations for the Port of San Francisco. Denial

of this request will hamper DPW’s effort to design a highly specialized building type and will delay the delivery of this major
capital project.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
Thiz is a new service requiring specialized expertise that is needed for the new Cruise Terminal.,
D. Will the contract(s) be renewed: MNo

2. . UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropnate (refer to
- instructions for specific procedures):

Lacal 21 L ‘ e Gaduras C- Cankln 4 G/%_/oq
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date

REP sentto - on -

Union Name - Date Si gnatule -~
sttt e skl et e e e :w*******************4«****=~ﬂe****w***sr**************
Ve, oA s FOR DEPARTMENT OF HUMAN RESGURCES USE s

PSC# _ iR =04 10 Poitesme L &/28 /2005 —

FF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

 PSCFORM 1 (9/96)



City and County of San Francisco _ : Department of Human Resources

3, DE_SCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:
Sracialized services and expertise in major cruise terminals including planning, economic feasrbmty study, technical

¢ ces, maritime studies, special event planning and operations, experience in performing as Archifect of Record and
Engineer of Record for cruise terminal design.

B.  Which, if any, civil service class normally performs this work? I
City staff emploved in Architectural classifications (5260 Architectural Assistant I, 5261 Architectural Assistant if, 5265
Architectural Associate I, 5266 Architectural Associate if, 5268 Architect, 5211 Engineer/Architect/Landscape Architect
Senior, 5212 Engineer/Architect Principal), Engineering classifications (5201 Junior Engineer, 5203 Assistant Engineer,
5207 Associate Engineer, 5241 Engineer, 5344 Mechanical Engineering Assistant, 5346 Mechanical Engineering
Associate |, 5352 Electrical Engineering Assistant, 5354 Electrical Engineering Associate |, 5362 Engineering Assistant,
5364 Engineering Associate I, 5366 Engineering Associate Il), Information Systems Engineering classifications (1041 1S
Engineer-Assistant, 1042 IS Engineer-Journey, 1043 1S Engineer-Senior, 1044 IS Engineer-Principal) perform similar

work on smaller projects with a lower degree of complexity. DPW architects will be ieadmg this project with the support
of specialized consulfing services.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Na. o :
4. WHY CILASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable:

City staff employed in Architectural, Engineering, and Information Systems Engineering classifications series do not have
the highly specialized expertise needed for the delivery of this specialized Cruise Terminal project.

B..  Would it be practical to adopt a new civil service class to perform this work? Explain.

No, the services are highly specrahzed and related only fo the design of cruise terminals; this is a one-time specxa.’
project,

5. 7 ADDITIONAL INFORMATION (if "yes," attach explanation) Yes No
i A, Will the contractor directly supervise City and County employees? | Ed
B. Wil the contractor train City and County employees? - - [ x || i

»  Describe the training and indicate approximate number of hours. Buliding Information modaling, 40 hours
¢« Indicaie occupational type of City and County employees to receive (raining (i.e., clerks;
civil engineers, etc.) and approximate number to be trained. 5-10 architects and engineers

C. Are there legal mandates requiring the use of contractual services? : Ll x|
D. Are there federal or state grant requirements regarding the use of contractual services? | [ X |
E. Has a board or commission determined that contracting is the most effective way l J | X J

to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services | I X !
contract with your department? : )

THE ABOVE INFO —T-Iﬁ SUB
DEPARTMENT HE

S COMPLETE AND ACCURATE ON BEHALF OF THE

2

I . 'i_i,_l

Si{@nau}re of D ia hental Personal Services Contract Coordinator o

q/}!?ﬁ Gordon|Cho (415) 564-6230 o
" Print or Type Name Telephone Number i
875 Stevenson Street, Room 420 _ f

San Franmsco CA 94103 ‘ : J

-

PSC FORM 1 (9/96)
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City and County of San Francisco 7 _ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: _March 25, 2013

DEPARTMENT NAME: AIRPORT COMMISSION ' DEPARTMENT NUMBER: 27
TYPE OF APPROVAL: || EXPEDITED REGULAR  (OMIT POSTING __ " )
[ ] conTINUING [ ] ANNUAL

TYPE OF REQUEST: ' | g
[ ] INITIAL REQUEST | MODIFICATION (PSC #4084-05/06)

TYPE OF SERVICE:  Airport Planning and Management Services

FUNDING SOURCE:  Airport Operating Funds and Federal Funds - |
Original PSC Amount: : $1,025,000 Original PSC Duration: 3/01/06 — 2/28/08

Mod #1 Amount:" .30 Mod #1 Duration: 3/01/08 — 6/30/09
Mod #2 Amount: $8,000,000 Meod #2 Duration: 7/01/09 — 8/31/11
Mod #3 Amount: $0 : Mod #3 Duration: 0/01/11 — 5/01/14
= - Mod #4 Amount: $2.5600,000 Mod #4 Duration. 5/02/14 —6/30/18
TOTAL PSC AMOUNT: - $11,525,000 TOTAL PSC DURATION: 3/01/06 — 6/30/18

1. DESCRIPTION OF WORK

A. Concise description of proposed work: Planning of airport facilities and resources to serve the core aviation

- business of the Airport. Scopes of projects range from project-specific planning to integrated faciliies master planning,
including (1) forecasting future aviation activity levels, (2) developing common use standards for airport facilities and
systems, (3) recommending facility improvements to enhance level of service and asset utilization, (4) updating airport
layout plan, 1and use plan, and other planning documents, (5) planning support for airfield development projects, (&)
airfield and airspace simulation modeling of NextGen and other advanced navigation technologies, (7) terminal and
roadway simulation modeling in support of terminal and ground access planning projects, and (8) technical noise analysis
in support of broader land use planning initiatives.

B. Explain why this service is necessary and the consequences of denial: Complex aviation planning tasks
requiring highly specific expertise are needed intermittently by the Airport and are outside the scope of continuous airport
plannitig and staff capabilities. The needed reports must be generated by contractors in order to provide assurance to the
agencies requiring the reports: the FAA, bond rafing agencies, the San Mateo County Office of Emergency Services
(Sheriff's Office), etc. Denial will result in delays in the redevelopment of critical airport infrastructure projects, with a loss
of revenue. '

C. Explain how this service has been provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services contract approyal number):

These services have been .authorized through this on-call services contract (PSC# 4084-05/08) since 2006.
D. Will the contract(s) be renewed? - Yes, if there continues to be a need for such services at SFO.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
{refer to instructions for specific procedure): ' .
. - &’ﬂ’“ M. f (io. Cynthia Avakian

IFPTE, Local 21 ; Apr23 2013 635 PM March 25, 2013
Union Name Signature of person mailing/faxing form . Date
RFP sent to: ' on
Union Name Date Signature

.....................................................

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC # ”034*05/9[0 eI R
STAFF ANALYSIS/RECOMMENDATION: v )

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco | Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A. Specily required skills and/or expertise: Expertise in producing runway safely plans, modeling airside
simulations for aircraft movement, forecasting future aviation levels, and developing common use standard and airport
land use documents, creating planning documents and a definition manual for redevelopment of critical airport
infrastructure projects to meet new security and aviation requirements, and creating and analyzing demand management
and capacity studies. Ability to develop tools that tmodel and analyze level of service provided by Airport facilities and
make recommendations to enhance level of setrvice related to anticipated aviation needs.

B. Which, if any, civil service class normally performs this work? 5278 Planner [l, 5298 Planner Il
Environmental Review, and 5299 Planner IV- Environmental Review; however, the Airport and other City staff do not
have the expertise for the varied types of aviation planning.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. '

4, WHY .CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable: The reports and plans need to be provided by outside
experts in order to provide assurance to regulatory agencies. Also, the work needed is specialized, is only needed on a
project-specific basis, and requires different kinds of expertise for each project, from runway safety to aviation forecasting.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. Each team requires different kinds of expertise. As the work is done, new teams will be created to tackle different
issues.

5. ADDITIONAL INFORMATION (if "'yes," attach explanation) Yes
A. Will the contractor directly supervise City and County employees? |:| -
B. Will the contractor train City and County employees? I:I

e - Describe the training and indicate approximate number of hours.
o Indicate occupational type of City and County employees to receive training .
(e.g., clerks, civil engineers, etc.) and approximate numbers to be trained. '
C. Are there legal mandates requiring the use of contractual services? ' |___—_|

D. Arec there federal or state grant requirements regarding the use of contractual services? :I

F. Has a board or commission determined that contracting is the most effective way :l

to provide this service? No, however, the Airport Commission has approved Resolution #13-
0019 for this work.

F. Will the proposed work be completed by a contractor that has a current personal I:I

services contract with your department? Several contractors were identified through an
RFQ and these contractors will most likely be used for this work.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD:
Cynthia Avakian
6’&"‘%€ Ui Apr 23 2013 6:35 PM

Signature of Departmental Persona.l Services Contract Coordinator

Cynthia P. Avakian (650) 821-2014
Print or Type Name Telephone Number

Adrport Commission, Contracts Administration Unit
P.O. Box 8097, San Francisco, CA 94128

Address

PSC FORM 1 (9/96)




Airport Commission
City and County of San Francisco
Resolution No.: 13-0019



AIRPORT COMMISSION

CITY AND COUNTY OF 5AN FRANCISCO

13.0019

RESOLUTION NO.

APPROVAL OF POOIL, OF AS-NEEDED CONSULTANTS FOR AIRPORT PLANNING

AND ENVIRONMENTAL PLANNING MANAGEMENT CONSULTING SERVICES IN
FOUR SUBJECT AREAS '

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,
WHEREAS,

WHEREAS,

on October 9, 2012, the Airport Commission adopted Resolution No. 12-0226
authorizing Airport staff to issue a Request for Qualifications (RFQ) to create a

‘pool list of consultants for As-Needed Airport Planning and Environmental

Planning Management Consulting Services in the following four subject areas: 1)
Airport Planning, 2) Natural Resources Environmental Planning, 3) National
Environmental Policy Act (NEPA) Environmental Planning, and 4) California
Environmental Quality Act (CEQA) Environmental Planning; and

on November 13, 2012, Airport staff received six Statements of Qualifications
(SOQs) for the Airport Planning subject area, six SOQs for the Natural Resources
Environmental Planning subject area, seven SOQs for the NEPA Environmental
Planning subject area, and seven SOQs for the CEQA Environmental Planning
subject area. All 26 SOQs were determined to have met the minimum
qualifications set forth in the RFQ for the specific subject area(s) for which
consultants submitted SOQs; and

the Airport convened a four-member panel, which thoroughly evaluated the
written SOQs of each firm/team. The selection panelists determined that the
optional oral interview would not be needed; and

the RFQ specified that up to four firms may be included on the as-needed pool list
for each of the four subject areas; and

the individual contract length and amount will vary with the specific scope of
work for individual contracts; and

the Contracts Monitoring Division (CMD) issued conditional LBE waivers for the
following subject areas: Airport Planning, NEPA Environmental Planning, and
Natural Resources. Specific LBE goals for the CEQA Environmental Planning
subject area will be determined through the subsequent task assignment and
contract approval process. Some projects may be federally funded through the
Federal Aviation Administration’s Airport Improvement Program; accordingly,
disadvantaged business enterprise goals may apply to these projects.

Page 1 of 2




AIRPORT COMMISSION

CITY AND COUNTY OF SAN FRANCISCO

RESOLUTION NO. 13.0019

WHEREAS, upon identification of a specific scope of work, Airport staff will seek the
Commission’s approval to award a contract to the most qualified consultant for

the particular scope of work; now, therefore, be it

RESOLVBD this Commission adopts the following pool lists of consultants for As-Needed
Airport Planning and Environmental Planning Management Consulting Services
for a two-year period in the four subject areas consisting of the following firms:

1) Airport Planning:
Landrum & Brown, Inc
LeighFisher
Ricondo & Associates, Inc.
RS&H

2) Natural Resources Environmental Planning:
LSA Associates, Inc.
ICF Jones & Stokes, Inc

3) NEPA Environmental Planning:
RS&H
eighFisher

4) CEQA Environmental Planmng
ESA Airports
RS&H
Tetra Tech
URS Corporation

' Page 2 bf 2
I hereby certify that the foregoing resolution was adopted by the Airport Commission

JAN 30,2013

at ifs meeting of e
- ‘/V,(LK C&/HLHUL’L&‘

k ) " Secretary
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Cynthia Avakian

From: Cynthia Avakian

Sent: ‘ Monday, March 25, 2013 2:54 PM

To: L21PSC Review <L21PSCReview@ifpte2l.org> (L21PSCReview@ifpte2l.org); Ging
Louie (glouie@ifpteZl.org)

Cc: Vishal Trivedi; John Bergener .

Subject: DRAFT PSC 4084-05/06 - Airport Planning and Management Services Mod 4

Attachments: ' DRAFT PSC 4084-05-06 Form 1 Mod4.pdf

Ging,

Attached is the Airport’s DRAFT PSC 4084-05/06 Mod 4.
Please let me know if you have further questions. Thanks,

Cynthia Avakian

Contracis Administration Unit

San Francisco international Airport

P. Q. Box 8097, San Francisco, CA 84128
E-mail: cynthia.avakian@flysfo.com
Phone: (650) 821-2014, Fax: {650) 821-2011




Notice of Civil Service Commission Action — Mod 2
Prior DHR Administrative Approval — Mod 3

PSC #4152-08/09




- GAVIN NEWSOM
MAYOR

ALECIA D. BECERRIL
PRESIDENT

DONALD A. CASPER
VICE PRESIDENT

MORGAN R. GORRONO |

COMMISSIONER

THOMAS T. NG
COMMISSIONER

YU-YEE WU
COMMISSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

'CIVIL SERVICE COMMISSION
City AND COUNTY OF SAN FRANCISCO

August 22, 2007

NOTICE OF CIVIL SERVICE COMMISSION ACTION

REVIEW OF REQUEST FOR APPROQVAL OF PROPOSED
PERSONAL SERVICES CONTRACT NUMBERS 4000-07/08
THROUGH 4006-07/08: 4084-05/06; 4098-04/05 AND 4051-03/04.

SUBJECT:

At its meeting of August 20, 2007 the Civil Service Commission had for its
consideration the above matter. : :

It was the decision of the Commission to: 1) Postpone PSC #4004-07/08 o
the meeting of September 4, 2007 at the request of the Public Utilities_Commission,
and; 2) Adopt the Human Resources Director’s report on all remaining contracts.
Notify the offices of the Controller and the Purchaser.

If this matter is subj ect to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review must be sought is set forth in CCP Section

11094.6.
CIVIL SERVICE COMMISSION
ANITA SANCHEZ |
' Execuitve Officer
- Attachment
¢ Parveen Boparai, Municipal Transportation Agency

Rachel Buerkle, Department of the Environment
Connie Chang, Public Utilities Commission

Ricn Dugan, Departmetit of Telecommunication & Information Services
Ed Harrington, Coniroller

James Horan, Acting Fluman Resources Director
Jennifer Johmstorn, Depariment of Human Resources
Naomi Kelly, Office of Confract Adminisiration
William Lee, Emergency Cormmunications Department
Galen Leung, San Francisco Intemational Airport
Jonathan Nelly, Department of Human Resources
Mabel Ng, Ethics Commission

Rob Stengel, Emergency Communications Department
Shawn Wallace, San Francisco Police Department

Commuission Fie
Chron

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA g%;(gz.sng;&o (415)252-3247 @ FAX (415) 252-3260 ® www.s{gov.org/civil_service/
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City and County of San Francisco ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: July 20, 2007

DEPARTMENT NAME: AIRPORT COMMISSION DEPARTMENT NUMBER: 27
TYPE OF APPROVAL: [ | EXPEDITED [X] REGULAR  (OMIT POSTING ___)
| [ ] CONTINUING [_] annuaL
TYPE OF REQUEST: |
[] INITIAL REQUEST [X] MODIFICATION ~ (PSC #4084-05/06)

TYPE OF SERVICE: _Airport Planning and Management Services
FUNDING SOURCE: _Airport Operating Funds and Federal Funds

Original PSC Amount: $1,025,000 Original PSC Duration: 3/1/2006 — 2/28/2008
Mod. 1: : -0- Mod. #1 Duration: 3/1/2008 — 6/30/2009
Proposed Modification: 7. -8,000,000- Proposed Mod. (#2) Duration: 8/1/2007 — 8/31/2011
TOTAL PSC AMOUNT: $9,025,000 TOTAL PSC DURATION: 3/M1/2006 — 8/31/2011

1. DESCRIPTION OF WORK

A. Concise description of proposed work:

Planning of airport facilities and resources to serve the core aviation business of the Airport. Scope of projects range
from project-specific planning to integrated facllities master planning, including (1) forecasting future aviation activity
levels, (2) developing common use standards for airport facilities and systems, (3) recommending facility
improvements to enhance level of service and asset utilization, (4) update airport land use planning documents, (5)
Runway Safety Area (RSA) Planning Support, (6) Airside Simulation Modeling for the Domestic Terminal
Redevelopment Plan, and (7) developing planning documents and a project definition manual for the redeveiopment

of Boarding Area D to meet new aviation and security requirements.
B. Explain why this service is necessary and the consequences of denial:

Complex aviation planning tasks requiring highly specific expertise are needed intermittently by the Airport and are
outside the scope of continuous airport planning and staff capabifities. The needed reports must be generated by
cohtractors in order to provide assurance to the agencies requiring the reports:  the FAA, bond rating agencies, the
San Mateo County Office of Emergency Services (Sheriff's Office), etc. Denial will result in delays in the
redevelopment of Boarding Area D, with a loss of revenue. This modification is needed due to the accelerated
project timelines Iin order to meet the needs of additional airlines.

C. Explain how this service has been provided in the past (if this service was previously approved by
the Civil Service Commission, indicate most recent personal services contract approval number):
These services have been authorized through this on-call services contract (PSC# 4084-05/086) since 20086,

D. Will the contract(s) be renewed? Yes, if there continues to be a need for such services at the Airport.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedure):

IFPTE, Local 21 Galen W.M. Leung JUL 2 0 2007
Union Name - Signature of person mailing/faxing form Date
RFP sent to: on '
Union Name Date " Signature
ofe e e o e e o e sk e o e she o e e st e ale ke ek e e e e o o o sl st o o o o s o o8 i sk e sl e o e ol s e e o e e e she o Sje s e e e e sfe e 5 e sje ol e shesfe e e sl ke ek

FOR DEPARTMENT OF HUMAN RESOURCES USE

psc# 4084 -05/06
STAFF ANALYSIS/RECOMMENDATION: WAL B[20 / oF

CIVIL SERVICE COMMISSION ACTION:

PSC EFORM | (Q/OAY




City and County of San Francisco : Department of Human Resources

" 3. DESCRIPTION OF REQUIRED SKILIS/EXPERTISE
A. Specify required skills and/or expertise:

Expertise in producing runway safety ptans, modeling airside simulations for aircraft movement, forecasting future
aviation levels, and developing common use standard and airport land use documents, creating planning documents
and a definition manual for redevelopment of passenger Boarding Area D to meet new security and aviation
requirements, and creating and analfyzing demand management and capacity studies. Ability to develap tools that
model and analyze level of service provided by Airport faciiities and make recommendations to enhance level of
service related to anticipated aviation needs.

B. Which, if any, civil service class normally performs this work?

5278 Planner }, 5298 Planner Hl Environmental Review, and 5299 Planner {V — 'Environmenta! Review; however,
" the Airport and other City staff do not have the expertise for the varied types of aviation planning.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable:

The reports and plans need to be provided by cutside experts in order to provide assurance to regulatory agencies.
Also, the work needed is specialized, is only needed on a project-specific ba5|s and requ:res different kinds of
expertise for each project, from runway safety to aviafion forecasting.

B. Would it be practical to adopt a new civil service class to perform this work? Explain,

No. Each team requires different kinds of expertise. As the work is done, new teams will be created to tackle
different issues.

5. ADDITIONAL INFORMATION (if "'yes,” attach explanation) - Yes No
A. Will the contractor directly supervise City and County employees? [::] [zl
B. Will the contractor train City and County employees? D

¢ Describe the training and indicate approximate nurnber of hours.
« Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.} and approximate numbers to be trained.

C. Are there legal mandates requiring the use of contractual sexvices? ‘ I:I
D. Are there federal or state grant requirements regarding the use of contractual services? I:I

E. Has a board or commission determined that contracting is the most effective way I:l
to provide this service?

U HEE

F. Will the proposed work be completed by a contractor that has a current personal

services contract with your department? Several contractors were identified through an RFQ and
these contractors will most likely be used for this work: Jacobs Consultancy, Ricondo & Assoc., HNTBS,
and Louis Berger Group.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAW _

Signature of Departmental Personal ServicesCo t Coordinator
Galen W.M, Leung (650) 821-2012
Print or Type Name ~ Telephone Number

Airport Commission, Contracts Administration Unit
P.0. Box 8097, San Francisco, CA 94128

Address

PO FORM 1 (9/0/Y




San Francisco International Airport

MEMORANDUM

DATE: July 26,2011 -
TO: Marfa Ryan, PSC Analyst

'Department of Human Resources (Dept. 33)
FRCM: Cynthia Avakian, PSC Coordinator

Airport Commission (Dept. 27)
RE: Request for Administrative Approval of PSC Modification (less than 50%)

PSCNo:  4084-05/06 Approval Date: 8/20/07

Description of Service(s):  Alrport Planning and Management Semibes

) . Originé! Approved .
Original Approved Amount: _$1,025,000 Duration; 3/1/06 — 2/28/08

Mod 1 Amount; $-- . Mod 1 of Duration: 3/1/08 — 6/30/09
Mod 2 Amount: $8,000,000 Mod 2 of Duration: o9M1/07 = 8/31/11
Mod 3 Amount; : $-- Mod 3 Duration: 8/31/11 = 5/1/14

Total Modified Amount; $9,02§9{000 Total Modified Durafion: 3/1/06 — 5/1/14

Reason for the modification:

To address work required to address delays in starting contracts, uncertain aviation activity,
expanded common use standards, changing facility improvements, and activities related to
the 2015 Runway Safety Act requirements.

Attachment: Copy of Approved PSC Summary

FOR DEPARTMENT OF HUMAN RESOURCES USE
DHR ACTION: IE/ Approved

g/v /1L

Approval Date:

BV:IW/

R Micki Callahan, Human Resour¢es Director

AIRPORT COMMISSION CITY AND COUNTY OF SAN FRANCISCO

EDWIN

MAYOR -

M. LEE LARRY MAZZOLA LINDA S, CRAYTON ELEANOR JOHNS RICHARD }. GUGGENHIME PETER A. STERN JOHN L. MARTIN -
PRESIDENT VICE PRESIDENT AIRPORT DIRECTOR

* Post Office Box 8097 San Francisco, California 54128 Tel 650.821.5000 Fax 650.821.5005 www.flysfo.com




May, 3. 2013 6:27AM No. 0419 P 2

City snd Couaty of San Franciseo ‘Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE:  3-25-13 ‘

DEPARTMENT NAME:  Police - DEPARTMENT NUMBIRR 38
TYPR OF APPROVAL: | | EXPEDITED REGULAR  (OMIT POSTING )
[ ] coNtmiuING [ ] anNuAL

TYPE OF REQUIET: :
[ ] mNIMALREQUEST [ ¥ MODIFICATION (PSC# 4088-12113 )

TYPE OF SERVICE:  Gunshot Detecition System (expansion of current system)
FUNDING SOURCE: _United Stales Department of Justice, Community Orlented Policing Serwces (COPS)

Original Amount:  $655,000 PSC Duration: _11-1-12 — 10-31-13
Modification Amouni  $0 BEC Duration: 11-1-13— 2-28-18
Total Amount F658,000 Total PSC Duration;  77-7-12 - 2-28-18

1. DESCRIPTION OF WORK

A.  Coneise deser iption of proposed works;
This servics is nocossary to expand the current system an additional six squa:e miles. This will aliow the Polico
Dapartment to detect and locate gunshots In almost real time in a larger area of the City.  This will ailow for a quick
respanse time and g roduction in crime. The purchase also Includes a 32 month warranly period upon aceeptance of the
svslom,

R, Explain why this service is necessary and the conscqueness of denial:
If this service were denied, the safely and security of the residents of San Francisco would be compromised. The Cily
would also lose the Community Oriented Policing Services (COPS) Grant if the funds wore not used for this service.

C.  Explainhow this service kas been provided in the past (!F this service was previously approved by the Civil
Service Comumigsion, indicate most recent personal services contract approval numbcr):
This service wag proviously approved as PSC 4038-12/13 on October 15, 2012, -

L, -Will the coniract(s) be renewed: Yes, when funding is available.

2. UNION N()’l‘[i*‘l(lA’l‘I(’)N: Copy of this sunmuﬁ-y is 1o be senl lo cployee organizations as appropriate (ref‘;r to
instructions for spocilic procedurcs):

. Local 21 L X;n it 7 A 3-25-13
Union Name Signature of person mmimgffaxmg form [raic
Union Namc Signature of person mailing/faxing form ' Date

RFP gent to N/A ., on A
' Lnion Name Date Signature

R S R G R B o o R R i ot o o i e e o e ek e e o s v e e e ok B W R R R R R o A R R e ke e

YOR DEPARTMENT OF HUMAN RESOURCES USE

PSC# 40?;8—!5»!!3 L . .
STAFY ANALYSIS/RECOMMENDATION: W’va W 5/ 5/ 2013

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




Mav. 5 0013 6:27AM No, 0419 P, 3

City and County of San Francisco Department of Human Resources

3. DESCRIFIION OF REQUIRED SKILLS/EXPERTISE

A, Specily required skills and/or capertise:
Knowletigo and skiff to install the proprietary gunshot detection software. Skill set to survey, engineer and install the
acoustic sensors and base stations along with the knowledge and skl to Integrate the system,

B.  Which, if any, civil service class normaily performs this work?
No civil service classification performs this work. It is a proprietary system being purchased from ShotSpotter inc.

C. Wil coniractor provide facilitics and/or equipment not cuuenﬂy possessed by the City? If yes, explai:
Yos alf of tho now equipment neaded for the expansion of the current system will be provided by the vendor. The
professions services are incidental to the purchase of the equipment, ‘

4. WHY CLASSIFIID CIVIL SERVICE CANNOT PERFORM

A, Explain why civil service classes are not applicable:
Tho gunshot defection system is a stafe of the arf technology that civil service classes are not exposed 0. it is a skiff set
that requires specific expertise in gunshot detection systems, equipment and applications. A portion of the work such as
installation and mainfenance of the wireless and fiber link is done by civil service classifications, as coordinated through
the Dopt. of Techhology.

B, Would it be practical to adopt a new civil service class to perform this work”? Fxplain,
No, this Is a one time sarvice that requires experience and tralning known only to ShotSpoiter Inc. technicfans fo
complate the instaffation and testing.

5. ADDITIONAL INFORMATION (it "yes," attach explanation) Yes No

A, Wilt the contractor dirgctly supervise City and County emplayzes? | | | X |
B, Will the contractor train City and County employees? | I x ]

»  Deseribe the training and indicate approximate number of hours.
»  Indicate occupational type of City and County craployees o teceive training (L.c., clerks,
oivil engineers, ete.) and approximate number o be trained.

. Are there legal mandates requiring the use of contractual services? ‘ A [ X
N, Ate there federal or state grant requirements regarding the use of contractual services? | I X ]
E. Haus a board or cotmission determined (hat coniracting is the most effcclive way l [ X ]

to provide this service!

¥, Will the proposed work be completed by a contractor that has a current personal services L v | |
contract with your departnient? ShotSpotier Ine,

THE ABOVE INFORMATION IS SUBI\“'.["&’LD AS COMPLETE AND ACCURATE UN BEHALF OF THI
DEPARTMIENT ITEAD:
/ / b m\f { /

Signatare of‘ Dapaztmcntal Personal Serviees Caniract Coardinalor

Officer Shawn Wallace #1104 8831086
Print or Type Name : Telephone Number
8§50 Bryant Streat
San Francisco, CA 84163
Address

PSC FORM | (9/96)
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WMay., 1. 2013 12: 04PN o . | No. 0414 P 4
Modilicd P for the Gunshet Detection System - ‘att.net Mail' Pagc i of1

REIOON, MAIL

Classic

Modified PSC for the Gunshot Detection System Monday, March 25, 2013 10:30 AM
From: "Shawn Wallace" <sfpd.contracts@sbogiebal.net>
Ta: "kim Carter® <kcatteréstfprezl.orgs, "Local 21" <L21PSCReview@ifpte? 1.org
Cer "Mikall Al <Mikall All@sfgov.org:»
1 File (1017KE) '

g FOE]

8

shatspol...

Please see the attached Modlfied PSC. If there are any questions about the service, ploase direct thent to
Commandor Mikall Ali at Mikail Ali@sfgov.org

Thanks
Shawn

Officer Shawn Waliace # 1104
SFPD, Legal Divisian,
415-653-1696
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CHvILSERVICE COMMISSION
Oy AND COUNTY OF SAN FRANCISCO

KewiaN M. THR

Mavor
. Ontober 18, 2012
KAVE FAVETTI NOTICE OF CIVIL SERVICE COMMISSTON ACTION
P RESUHENT - ' -
L _ SURINCT:  REVIEW OF REQUEST HOR APPROVAL OF PROPOSLD
SCOTE R EEELDECGND PERSONAT, SERVICES CONTRACT NUMBEERS 4035-12/13
VICEPRESTRENT|. . THROUGIL 4633-12/13; 3006-11/123 AND 3016-11/12,
T_%:Luw Y. JUNF} , At fts meeting of Qetober 15, 2012 the Civil Service Commission bad for its
COMMISSIONER | consideration the abiove matter. :
1. INNTS NORMARDY | PLEASE NOUE: It s dmporiant that w copy of this action be kept Ih the :
COMMISSTONER denertiment files gs yog Will need it tn fle future if proofof

Civil Service Comnyigsion approval. Please shaye {f with
avervone responsible for follow-ap.

Tha Coymnission: B
(1) Adupied the report as smended to yofleet fall of 2012 instead of summer

JENMIFER C. JORNSTON| - - 7 9017 as (o when the REP would be issued; Approved the request for TSC
EXBCUAVE QRITCER 4403612713 on the
condition that fhe Airporl Commission notify TPPTE Loeal 21 on the training
process and the progress of bringing the worl in-house, Notifjed the Office
of the Controller end the Office of Contract Administration.

() Adopted the report; approved the request for all romaining contracts.
Notified the Office of fhe Controtler and the Office of Confract
Administration,

i fhij; matler is subjoet to Code of Civil Procedurs (CCP) Section 1094.5, the time
within witieh judicial review must be sought ig zel Torih in CCP Seetjon 1094.6.

CIVIE SERVICE COMMISSION

Q?Mi.,g%ﬂm ( 1'1/ 7 W,{_,Jfg‘,g‘-.,‘.;.,h

JTENNIFER, JORNSTON
Exeoulive Officer -

Attachment :
n " Cynlhia Avdiden, Afmorl Coniniission

bickd Calizhen, Fhoman Resoues THecetor
Lily Congver, Controlier's Olfjos
Leormst Dang, Jkparimerd of Huwan Resawress
Aerio Degrofinced, Puldio Unitifes Conuriission
Thomas TnSanis, City Fasnlog

+ foi Fouy, Offics of Contract Admintstation
thanlea Jackson, Pabife llifes Commission
LitsWan Jowes, Fobille: Utilities Comunisaiun
Ly Falites, Depatmsnt of Human Reousces
Taery Bgemaficd, Controlier
Shown Walinee, San Frantfsco Polles Depaimant
Corpandssion Hile
Chyon

75 VAN NESS AVENUE, SUTLE 720 & BAN FRANCISCO, CA 94162-6033 @ (415) 252-3247 @ HAX (415) 242-3260 @ wiww.sfgov.org/eivil serviee/




6

P.

No. 041

12:05PM

<

T 201

3y,

' TI0T ‘51 ROl el Fnsog I zo1=8ug ' . Fongtrd 350d YA 800

OO NHeToE Limgnday] - N0 RRLY, -

-sedozd Lovmeirya v wdiour sz ens 'ocfond ssirdmaug dnetg Mg ARy poezmas(ls
Sy el T 10 sumd uepuisdI 19 aNsreines 54of dojeasp & Swratss poddns Ec:d_._uuh.mumtﬁmﬁ_‘m 10038
= ' wiEE ey ssome tepd 1 AZTTENg 2006 0 tRedoLs Ry parsusmdineg doppaan o sazlaass Eoddes [2apurac
pr2yrezead B neeBond 5 I0SRRAN) SOLEIML SO0 I 520 E 1D TDLERmTo Aaed-pap suapasdap AEYS00°CS JpEAY - UDIEE

SR R DT N £LEl-540F

it G P o n At = e e B8 A2 4 A & m e i md 4§ e AR S = = B & & T e e e R £ = R s § A e = S T S S S ST SRSl eessSooSmoh g Sasas oo s bmnn s b

- “Jpd st JTEaS R O] Yeud A0 o oserds w0 Diums;En
YIBICALES YL 22e oy odenbs 0 RSN S INo0TRONT, RIS 14 ia SIbELDy aNInone ' : .
ETET R TT5T ﬂ.__.q._ 21D gamar ~rans Finag ST ] TPOEUEE UIENA PRAUNIRIR 951|0 2L £ S0 SHT00E S0HeuTE auno| :
AR ) % sl TS ThTues o) SSonuros; Br1sugs onsnioe sasn popovlny Buga] B TR wasdE ey D
=4 112 TR0 S9HT 22eADE XIT [RISHERE TE IDADS ©) URISLE SONTaiER ICUSUST JHasng ot e siofsusthy BEE SCOT gy - aiaf g LUTREOF

“gay Tustiopaasp poddne o cauinbe F s{RAIR T malepHt S0 PORTSWIE 37 PN T8 "Rl jaRul apsdng
FUe 228 S 1je 12000ms [ SEA|ETR 81 13l pasnadxa 8 1} SIRARLE ST DXEROD 18 BIRIAUE0
. " T FERIEDIRIE STRSOUN B TANS T FOE SPIRIUNIS LIS A ATSE F 1o A] Bunes siuase 'SRepUng -
sy Aoyrol Optfany BPIERLME SR DU ], S AL BAIIRRD puU s uptimsoadr adiessioans ,uu.tdﬁ..:wmwm:_
SraTe T < BT nedesindsrhn ‘esery jendnese aredi ol oy SppUels 10 sadT) Ciopds pelrt Somanp pod SNT0p] ]
bt “ T nfrA AR ST S1baEp Souzll SannssLTul (8 nudd e sosf e Surpria woeinds fuphng -
=mgAL JRRESICE TROTEA Jg) tsprwauaop Sonmeinr pre swedud sepdo o) Lpa1g sarmmyuduo ¥ RODGLE BPEES Fourid Au 8T TTAI-LERY

) . FRIANRDS S0 3 00N BTy FOALUA 1923
AL T PTATIL alf, 30 9% “Appyede sreodsa parmEwl s ol seassed o ol HEmEnt ated-aay 81000y aul o) pandne
A 1% LI eryn e .. v ; s
: PUZ YA TSR0 B 12 werdneg Aiinasg i) ofdees g astdwies e Serrsniozdo u; sse
AT 2NE 40 DUEINSEDG MEONETITRLS S8 [GII0aRES0.D 2 0endal SUR AR JO oUEEIEse bip SR N8 ConmeTs Ty woiSEIMMO} POty LT E1EE

o
s

“sesepenud JEARdER JCyIc 38 00E0NE 2uE Qlananpord BT 3G petElE A wep

‘Rt piw sodedd 20 TRASTIR S N0 K UGIEWICIRG SRA0 113 HSRT[0S SO SULL 0 S Yagardeny

O3 A[rasip seefasnul daiEoss weeme poo 5oxled SUHRNONS P A2 [ELTS "HIEING [[la LSS ST 9
ogodoes i weiBour of paufisap Glragsads 5 ey wesiy sz Lngeudind g apragad |l ooy Coato0sg TeREny IS G0 ELETeGER

LTOTRCIE = TLOET

Hon eIy 1004 JO ThndLInsas AT 4 ey | alep 13T "o ONDISE
uumb:u.r.w seacsddyy o affery
=l d 7 Y . ‘. " E . g - : ™ -
CB[AFY - STOVUINOD SHOIAYMAS TYNOSYHHL AES0aldd
. ZIOTETLT .
- . ’ . : TOEODNLLSEOS



{50



City and County of San Francisco N Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE:  5/1/13 :

DEPARTMENTNAME: ___Health Service System | DEPARTMENT NUMBER 66

TYPE OF APPROVAL: | | EXPEDITED [ X JREGULAR  (OMIT POSTING )
| [ | contmNUING [ ] ANNUAL |

TYPE OF REQUEST:  [__| INITIAL REQUEST [ X | MODIFICATION (PSC# ~ 3104-11/12 )

TYPE OF SERVICE: Health and Wellbeing Classes

FUNDING SOURCE: Health Service System

PSC AMOUNT: $40,000 PSCDURATION: - _7/1/2012-6/30/2013

PSCMod #1 Amt _$160,000 PSC Mod #1 Duration 7/1/2013-6/30/2016

Total as modified $200,000 Total Duration as modified 7/1/2012-6/30/2016

1. DESCRIPTION OF WORK
A.  Concise description of proposed work: . _ _
s Onezhour exercise and stress management sessions provided during lunch hours at City Hall, Airport and various

“other City offices. Sessions are provided by multiple contractors and are designed to promote health and well-being.
Some of the sessions include Yoga siretch, zumba, Qigong, and this year the additional offering of a University of
California of San Francisco (UCSE)-led stress management class taught by UCSF faculty members. -Classes are
practiced in a group setting which enharnces energy level and has a positive effect on individual's well-being. Sessions
are designed to inform and educate people while physical classes relax muscle tensions, increase range of movement,
improve circulation and center one etotionally.

B. Explain why this service is necessary and the consequences of denial:

This service supports the Health Service Systen: (HSS) and City's initiative to promote health and wellbeing of
_employees. Healthy employees are more productive and can result in lower health and benefit costs in the long term.

C. Explain how this service has been provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services contract approval number): This service was
provided last year by various instructors (PSC# 3104-1 1/12), But this year the elass offering will be expanded to

include a UCSF-led science-based stress management course offered City-wide. o

D. Will the contract(s) be renewed: Subject to availability of funding and satisfactory performance, the various
contracts might be renewed.”

2. UNION NOTIFICATION: Copy of this sumjfidry is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

[ Ub’wv)wj\'_ g 5172013

SEIU Local 1021
Union Name ~ Signaturg of person mailing/faxiny Térm Date
Union Name Signature ‘of person nmiliné/&xjn’g form Date
RFP sent to | ,on . | '
Union Name : Date _ Signature

***:‘c******:’n’.‘*-}:*'k"k*5:***'5:***:\'9.".'=*1‘:**=V=**********'shv‘:*:k:k*k***:‘:****'k:‘:fn‘c****:‘:-kfe*i:-.k*****************k****k*

. 2) pit “ l l 2 - FOR DEPARTMENT OF HIWSOURCES USE
psci I pH~— ' P
STAFF ANALYSIS/RECOMMENDATION: W v 5*9{ 7/ 8// 2013

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)

19\



. Cityand Couity of San Franéisco' ~ Department of Human Resources

- ‘YGS_,. No

l:lw
gt

N

B E‘. Has a board or. comm:SSwH determmed that contract;ng is the most effectwe way
S 'To prov:de this serwce'? ' :

ity department‘?
Wood, Zumba class with. Claudaa Riwdas’ Yoga w:th Yoga of Devotnon Yoga Ciass at

__ "lllo

tal Pefsonal Servmes &

K A 4155541762
et ’I‘eieph{}neNumber o

‘rftract Coardmator o

TN Health Semce System -
: 1 {45 Market Street, San Franclsco S
: CA 94%03 f_ L b

‘53 LR - S '_: PSCFORM 1 (9!96)



Union Notification(s)
4+ Local 21
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Dang, Leorah

SRR MBS SR TENar RN
From: : ' Wong, Fan-Wa
Sent: Thursday, May 02, 2013 9:08 AM
To: ' pattie tamura@seiul021.org; ed.warshauer@seiul021.org;
Brook.Demmerle@seiul021.0rg
Cc: DHR-PSCCoordinator, DHR
Subject: Health Service System - PSC Modification #1

Attachments: HSS Wellness Classes 3-year PSC request.pdf

Dear Union and DHR,

Attached is a proposed modification to an existing PSC for a portfolio of wellness classes that HSS plans to continue to
offer to our City employees.

Original PSC: $40,000
Value of the modification: $160,000

By way of this email, HSS is notifying SEIU that my proposed PSC modification will be calendared for the 5/20/2013 CSC
meeting date. :

Warm Regards,
Fan-Wa

Ms. Fan-Wa Wong

Vendor Confracts Manager

San Francisco Health Service Systems ‘

1145 Market, 2nd Floor, San Francisco, CA 94103
Tel: (415) 554-1762

E-mail: Fan-Wa. Wong@sfgov.org

4




Prior DHR Approved — Original
PSC #3104-11/12
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City and County of San Francisco Depariment of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: _5/21/12 R

DEPARTMENT NAME:  Health Service System ____ DEPARTMENTNUMBER 66

TYPE OF APPROVAL: ' EXPEDITED [ IREGULAR (OMIT POSTING D |
| [ ]contvUING ANNUAL | ' |

TYPE OF REQUEST: [X|INITIAL REQUEST [ |MODWFICATION(PSCH . ) .
TYPE OF SERVICE: Health and Wellbeing Classes ' '

 FUNDING SOURCE: _Health Service System . - o | !

PSC AMOUNT: _$40,000 PSCDURATION:  Fuly 1, 2012 < June 30, 2013

1. DESCRIPTION OF WORK

A. Conéise description of proposed work:. One-hour sessions pr ovzded during most often during lunch
hours at City Hell, dirport and various other City gffices.

Sessions are provided by multiple contractors and are designed to promote health . and wellbeing, Some,of
the sessions include Yoga stretch, belly danging, zumba; Qigong; and. other wellfiess élasses. ClusSes are
practiced in @ group setting which enhances énergy level and has o - positive ejfect on individual’s well being.
Lectures are designed to inform and educate people while phy.s'wal classes relax muscle tensions, ingrease
range of movement, improve czrcuerzon cmd center: one emoﬁonaﬁy '

B:. Explain why this serviceds necessary and the. consequences ofdemal Thzs Service Supports the HSS and -
City’s initiative to promote health and wellbeing of employees. Henlthy. enmlayees are more productive and
can: resuir in Iower hea!z‘h and benef it costs in rhe long term

was prowded Iasz‘ year by varmu.s' ted cker‘s (PSC# 3 090—1 0/L1):

7 D Wlll the contraot(s) be renewed: No.

_VSEIU Local 1021

i Tature of p o mmlm ‘ _;_axmg

UmonName - Signature ofpca\fbeaammlwlg/faxm . Lo

L , form TR e TR A e T D R e

B RFPsentto | ,0n
PR I Union-Néme.

S/W/i’?_

l56 /@Q’ Micki Callahan, Human Fésources Director




City and County of Sar Francisco ' Department of Hurnan Resources

3. DESCRIPTION ) REOUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise: Certification in bodywork and breath work; speczalzzed
danee; lectures veguire subject matter experts such car dzac dactors, nivses, and Health Plan
Account Managers.

B. Which, if any, civil service class norrnally'p-erfoﬁns this work? None.

C. Will contractor provide: fac111t1es and/or equipment not cmrenﬂypossessed by the Cxiy? Ifyes
explain: No.

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable: The skills require specialized knowledge and
frainiing thaz‘ does #ot.exist with existing civil service classes. ‘

B. Would it be practical to adopt a new civil service class to perform t‘ms work? Explam No This
isa specxahzed area. It is not practzcal to devebp this expertise mJiouse -

5. ADDITIONAL. INFORMATION (if "yes," attach explanation) -
Al WiIl the contractor dlrectly supervise City and County employees'?

1k

B. Wil th& ¢onitractor train City and County employees? o
« Describe the téaining and indicate approximate number of hours
« Indicate occupatlonal type of C1ty and Coimty employess to feceive trammg (1 € clerks
-¢ivil engineets; etc: ) and approximate tivmber to be-trained: .

C.. Arethere legal mandates requiting the use of contractnal: servxces'? T
D Arc therc fczderal or state grant requirements regardmg the use: of contractual -‘
services;

E. Has @ board or commission determined that contractmg is the most effectwe Way | .
To provuie this service? DRI RIS ‘

F. W111 the proposed woik be completed by a contractor that has a current personal -
servmes ( : : '

DEPARTMENT HEAD

o SlgnatnreofDepim
" Fan-WaWong




