City and County of San Francisco / Department of Human Resources

Edwin M. Lee Micki Callahan
Mayor Human Resources Director
Date: June 3, 2013
To: The Honorable Civil Service Commission

Through: = Micki Callahan .
: Human Resources Director

From: Pameia Levin, DBI
Karen Henderson, MYR
Lavena Holmes, PRT
Parveen Boparai, MTA
Joan Lubamersky, GSA/MYR
William Lee, DEM
Rebekah Krell, ART

Subject: Personal Services Contracts Approval Request

This report contains eight (8) personal services contracts (PSCs) in accordance with the revised Civil
Service Commission (CSC) procedures for processing PSCs that became effective on July 1, 1996.
The services proposed by these contracts have heen reviewed by Department of Human Resources
(DHR) staff to evaluate whether the requesting departments have complied with City policy and
procedures regarding PSCs. The proposed PSCs have been posted on the DHR website for seven
(7) calendar days. CSC procedures for processing PSCs require that any appeat of these contracts
be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date:

Total of this Report YTD Expedited Approvals - Total for FY 2012-2013
FY 2012-2013

$16,045,000 $2,832,208 $908,764,099

One South Van Ness Avenue, 4" Floor, San Francisco, CA 04103-5413 - (415) 557-4800 - ww.sfdhr.org
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Pamela Levin

Department of Building Inspection
1660 Mission Street, 6" FIr.

San Francisco, CA 94103

(415) 658-6239

Karen Henderson
Mayor's Office of Housing
1 South Van Ness, 5" FIr.
San Francisco, CA 94103
{415) 701-5557

Lavena Holmes

San Francisco Port Commission
Pier 1 The Embarcadero

San Francisco, CA 94111

(415) 274-0305

Parveen Boparai

Municipal Transpottation Agency
1 South Van Ness, 6™ FIr

San Francisco, CA 94103

(415) 701-5377

Joan Lubamersky

General Services Agency

1 Dr. Carlton Goodlett Pl., Rm 362
San Francisco, CA 94102

(415) 554-4859

William Lee

Department of Emergency Management
1011 Turk Street

San Francisco, CA 94102

(415) 558-3866

Rebekah Krell

San Francisco Arts Commission
25 VVan Ness, Suite 345

San Francisco, CA 94102

(415) 252-4665
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City ang County of San Franeisco Department of Human Resourees

- -

PERSONAL SERVICES CONTRACT SUMMARY
DATE: Apvil 8,2013 .

DEPARTMENT NAME__Depariment of Building Inspection DEPARTMENT NUMBER___ 19
TYPE OF APPROVAL: ] EXPEDITED B REGULAR (OMITPOSTING )
[] CONTINUING ] ANNUAL
TYPE OF REQUEST: .
B NITIAL REQUEST ] MODIFICATION -

TYPE OF SERVICE: Building Inspection Feo and Service Study
FUNDING SOURCB: Departntent of Building Inspection - Fee Revenues
PSC AMOUNT: $150,000 PSCDURATION: July 1,2013 to June 30,2013

I. DESCRIPTION OF WORK
A. Concise description of proposed work:

The Deparément of Building Inspection seelis assistance in developing and conducting a comprehensive fee study to ensure that
all building fees and service charges are appropiiate to cover the cosf of providing the services, This fee study shall serve as the
analytical and best-practice basis of decision-naking for the PDepartment of Building Inspection. .

B. Explain why this service is necessary and the consequences of denial:

A fee study is necessary fo assess the current rates/fees charged and related costs incurred to provide services to customors. The
Tast fee study was conducted in 2008 and it is necessary to re-cvaluate the cost recovery practices of the Department, Denfal of
this request wilt hinder the Department’s assessment of the current fees and recovery eharges, and whetler those fees generate
the appropriate budgetary resources to operate and provide services to the residents of San ¥ ranciseo,

C. Explain how this service has been provided in the past (if this service was previously approved by the Civil Service Commission,
indicate most recent personal services contract approval number):

This service was previously confracted out (Civil Service Commission PSCH#4040-07/08 approved on November 5, 2007),

B, Will the contraci(s) be renewed:

No. A new contract wil be negotlated when needed, )

2, UNION NQTIFICATION: Copy of this summayy’is to be s if to employee organizations as appropriate
(refer to instructions for specific procedures): 4 K .

| / .
Local 21 ANAI= St p )iz
Union Name Signau@éf petson mailing / faxing form Date
Union Name Signature of person mailing / faxing form Date
Tinion Name Signature of person maillng 7 faxing form Date
RTP sent fo . on :
Union Name Date Signature

Il!.lll.ﬂlllllll!Illlll!ll!lllllll!lllll!ﬂllllllllllIl!ilIIliIl'lllIllllllllllllllll!'llllllll

FOR DEPARTMENT OF HUMAN RESOURCES USE

psci 4 ]- /&/’ [%
STAYE ANALYSIS/I:ECOMMBNDATION: WW( W 6/f7/% fé

CIVIL SERVICE COMMISSION ACTION:

L4

PSCFORM 1 (9/96)




City and Counfy of San Francisco Department of Human Resources

3, DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise:

The contractor must possess specified skills and expertise, which Include but are not Jimited to: - Knowledge in Building
Tnspection services and service provision costs, including divect and indirect support costs from other departments, programs,
divislons, departmental administrative support, and citywide overhead; skills in building complex models for fee, cost and
henehmarking analyses; experience in employing analytical methodologles to evaluate the Clty’s costs for fee-related sorvices,
and condueting detalled fees sindies for citles/governments; and expertise in Nexus studles and econtomic impact analyses for
user fees, including particular expertise in variable rate fee structures used by building depariments in California, in pariicular
given our constilutional mandates, as well as by ofhex local governments in the United States,

B. Which, if any, eivil service class normally performs this work?
None. For less complex general fee studies, chass 1823 or 1824 can perform some buf not all the dufies of these functions,
C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain;

No,

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable:

Civil service employees cannot perform this service as it requires knowledge of industry standards and benchmarking analyses
in building inspeetion and its latest related costs, which can only be obtained through extensive experience and exposure to other

similar sizo local and/or state governments® fee and cost structures,

B. Would it be practical to adopt a new civil service class to perforim this work? Explain,

No, This service Is not needed on a full-time has!s as fee/rate changes are infrequent,

-
A

CoOCoO OCH
EENE EN:

5. ADDITIONAL INFORMATION (if "yes", attach explanation)
A. Will the contractor directly supervise City and County employees?

B. Wil the confractor train Cify and County cployces?
" - Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.) and approximate number fo be trained.

C. Ate there legal mandates requiring the use of confractual setvices?
D. Are there federal or state grant requirements regarding the use of contractual services?

Has a board or commission determined that contracting is the niost effective way to provide
this service? _

F, Wil the proposed work be completed by a contractor that has a current personal services
confract with your deparimend?

THE ABOVE INFORMATION IS SUBMITTED AS COMILETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD:

> LTI\ 1 ‘ .
Signature of Depamn%htal Pérsonal Services Confract Coordinator

PAMELA J. LEVIN 415-558-6239
Print or Type Name Telephone Nuniber

1660 Mission Street, 6™ Floor, San Francisco, CA 94103

Address

PSCFORM 1 (9/96)




Union Notification(s)
¢ Local 21



Dang, Leorah

MR N T I M LRI SR
From: Luy, Sarah
Sent: Monday, April 08, 2013 2:11 PM
To: L21PSCReview@ifpte2l.org
Subject: Dept of Bldg Inspection - PSC Form - 2013 Fee Study

Pear Local 21 Representative,

Please find attached a copy of the PSC for a fee study that the Dept of Bldg Inspection is anticipating doing this year. A
vendor will be selected out of the Controller's pre-approved list of firms (http://famis.sfgov. org/econom{c2012/) Please

let me know if you have any questions or concerns. Thank you.

PSC_2013 Fee
Study.pdf

Sarah fuu

Department of@m[cﬁng Inspection
Finance Services

1660 Mission Streel, R 6002

San Francisco, CA 94103

Tel: 415-558-6324

Fax: 415-558-G207

sarafi. uu@sfgov.org




Prior Notice of Civil Service Commission Action — Original - Expired
Prior PSC Summary Form 1 — Original - Expired

PSC #4040-07/08




. GAVIN NEWSOM
MAYOR

ALICIA D, BECERRIL
' PRESIDENT

DONALD A. CASPER
VICE PRESIDENT

MVIORGAN R. GORRONO
COMMISSIONER

TOOMAS T, NG
COMMISSIONER

 YU-YEEWU
COMMISSIONER

ANITA SANCHEZ
. EXECUTIVE OFFICER

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 94102-6033 9.(415) 252-3247 ®© FAX {415) 252-3260 € www, sfgov orgfeivil_service/

CIVIL SERVICE COMMISSION
C1TY AND COUNTY OF SAN FRANCISCO -

November 8, 2007

 NOTICE OF CIVIL SERVICE COMMISSION ACTION

REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
PERSONAL SERVICES CONTRACYT NUMBERS 4039-07/08

THROUGH 4048-07/08; 4002-06/07; 4003-06/07 AND 4086-03/04. -

SUBJECT:

At its meeting of November 5, 2007 the Civil Service Commission had for its
consideration the above mafter,

It is important that o copy of this action be kept in the
department files as you will need it in ﬁze fitture as Dmof
of Civil Service Cormmssmn appi o‘ml,

PLEASE NOTE;

It was the decision of the Commission to: 1) Postpone PSC #4086-03/04 to the
meeting of November 19, 2007 at the request of the Public Utilities Commission; :
2) Postpone PSC #4045-07/08 fo the meeting of November 19, 2007; 3). Adopt the Human
Resources Director’s report on PSC #4044-07/08 as amended in 4a. ‘Notify the offices of
the Controller and the Purchaser, and; 4) Adopt the Human Resources Director’s Ieport on
all remaming contraots. Notify the offices of the Controller and the Purchaser,

If this matter is subggct to Code of Cwﬂ Procedure (CCP) Section 1094.5, the time,
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

Oz

| ANITA SANCHEZ.
Executive Officer

At'tachmcnt

¢ Connie Chang, Public Utilities Commission

Gordon Choy, Department of Public Works

Engene Clendinen, District Attorney’s Office

‘Rion Dugan, Department of Telecommunications & Information Services
Jennifer Johnston, Department of Human Resources

Joan Lubamersky, Administrative Services

John Madden, Department of Building Inspectioh

Jonathan Nelly, Department of Human Resources

Commission File
Chron

FE
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Department of Homan Resources

City and County of San Francisco

DATE: 09/26/07

PERSONAL SERVICES CONTRACT SUMMARY

DEPARTMENT NUMBER_ 19

JEPARTMENT NAME Department of Building Inspection ]
O7SEP 32 FHIZe 18

TYPE OF APPROVAL: D EXPEDITED

TYPE OF REQUEST:

TYPE OF SERVICE: __ Building Inspection Fee and Service Studies
FUNDING SQURCE: DBl Operating Fund
PSC AMOUNT: __ $100,000

1.

REGULAR (OMIT POSTING }

D CONTINUING D ANNUAL

D MODIFICATION (PSC# )

PSC DURATION: November 1, 2007 to June 30, 2008

DESCRIPTION OF WORK

A. Concise description of proposed work:

The Department of Building Inspection seeks assistance in developing comprehensive fee studies to ensure appropriate
building fee and service charges, as well as fo assist the City in fully assessing fees to recover total costs of providing
related services, These rate fee studies constitute experts’ reviews and the studies shall serve as an analyfical and best-
practice comparative basis of decision-making for Department of Building Inspection.

B. Explain why this service is necessary and the consequences of denialk:
This is necessary to assess the current rate/fee charged and related costs incwrred fo provide services {o customers in order

_to re-evaluate the cost recovery practices of the department, Denial of this request will not allow the department to make
a good independent assessment of the fees and recovery charges to generate sufficient budgetary resources to operate and

provide adequate services to the residents of San Francisco,

C. Explain how this service has been provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services contract approval number):
This service was previously contracted out (Civil Service Commission PSC#4055-04/05 approved on January 18, 2005).

D. Will the contract(s) be renewed?
Depending on necessity and funding availability.

UNION NOTIFICATION: Copy of this summary is to.he sent to

Zﬁ/p{oyee organizations as appropriate

(refer to instructions for specific procedures): = _
__IPFTE Loeal 21 , é.)/k @, é - oo] fo)-
Union Name Signature of pérson mailing / {axing form "Date
Union Name Signature of person mailing / faxing form Date
RFP sent to , On
Date Signature

HoUe. o3l FOR DEPARTMENT OF HUMAN RESOURCES USE
psct HOHO - D3 og

Union Name
R e T T T T T EE s Y e L R i e L PR i et it

STAFF ANATYSIS/RECOMMENDATION:
' [N}

CIVIL SERVICE COMMISSION ACTION: J’Zﬁ%’d g
%y : PSC FORM, 1.%9/96)
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City and County of San Francisco . Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise:
The contractor must possess spemﬁed skills and expertise, which include but are not iimlted to: Knowledge in Building
Inspection services and service provision costs, including direct and indirect support costs from other departments,
programs, divisions, departmenial administrative support, and citywide overhead; skills in building complex models for
fee, cost and benchmarking analyses; experience in employing analytical methndologles to evalunate the City’s costs for fee-
related services, and conducting detailed fees study for cltles/governments and expertise in Nexus studies and economie
impact analyses for user fees, including particular experiise in variable rate fee structures used by building departments in
California, in particular given our constitutional mandates, as well as by other local governments in the United States.

B. Which, if any, civil service class normally performs this work?
None. For less complex general fee studies, class 1823 or 1824 can perform some but not all the duties of performing these

functions,

C. Will contractor provide facilities and/or equipment not cwrently possessed by the City?
If yes, explain:
No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Expiam why civil service classes are not app]:cab]e
Civil service employees cannot perform this service as it requires knowledge of industry standards and benchmarkmg
analyses in building mspection and its latest related costs, which can only be obtained through extensive experience and
exposure to other similar size local and/or state governmenis’® fee and cost structures.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
Mo. This service is not needed on a full-time basis as fee/rate changes are infrequent.

g
&

- 5. ADDITIONAL INFORMATION (if "yes", aitach explanation)
A. Will the contractor directly supervise City and County employees?

mlin

B. Will the contractor train City and County employees?
- Describe training and indicate approximate number of hours.
- Indicate occupational type of City and County employees to receive training
{(e.g., clerks, civil enpineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requiremehts regarding the use of contractual services?

ninlin

E. Has a board or commission determined that contracting is the most effective way to provide
this service?

[]

F. Will the proposed work be completed by a confvactor that has a current personal services
contract with your department?

THE ABOV E INFORMATION IS SUBVIITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT

VDN /.

N
Signatugs"oT'Depamnentai Personal Services Contract Coordinator

JOHN MADDEN 415-558-6871
Print or Type Name Telephone Number

1660 Mission Street, 6 Floor

San Francisco, CA 941703
Address







City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: May 3, 2013

DEPARTMENT NAME: _Mayor's Office of Housing DEPARTMENT NUMBER _25

TYPE OF APPROVAL: [ | EXPEDITED [ x | REGULAR (OMIT POSTING )
[ ] coNTINUING [_] ANNUAL

TYPE OF REQUEST:

INITIAL REQUEST [ MODIFICATION (PSCH# )

TYPE OF SERVICE: Residential Real Estale Broker Services

FUNDING SOURCE:  Real Estate Salos Proceeds

PSC AMOUNT:  $400,000 PSC DURATION:  September 1, 2013 — August 31, 2018

1.  DESCRIPTION OF WORK
A. Concise description of proposed work:
The Mayor’s Office of Housing (MOI) needs qualified rcal estate brokers to market, selt and perform all real
estate sales-related tasks for its limited equity program below market rate condominium units that were formeriy
owned by the San Francisco Redevelopment Agency and are now owned by MOH. It is the intention of MOH to
create a list of pre-qualified brokers who will be engaged on an as-needed basis. Pool members will be required
to enter into a personal services contract at the time of engagement.

B. Explain why this service is necessary and the consequences of denial:
MOH does not have internal staff who have the expertise and background to perform the sales-related tasks of a
real estate broker. The Cily’s Real Estate Division staff performs the functions of a real estate broker for
conunercial real estate, but not for residential real estate. Denial of this service will result in the inability of
MOH to administer its limited equity program, which provides affordable homeownership opportunities for low-
income individuals and families.

C.  Bxplain how this service has been provided in the past (if this service was prevfously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):’
As noted above, the program was formerly administered by the San Francisco Redevelopment Agency.

D.  Will the contract(s) be renewed: No

2. UNION NQTIFICATION: Copy of this sunr naly is to e senflo empioyee orgamzanons as appropriate (refer to
instructions for specific procedures): /

Local 21 : ! ’QD b

Union Name S}gnature of p 'rson ma lmg/faxmg form ' Date
 Union Name Signature of person mailing/faxing form Date

RFP sent to ,on
Union Name Date Signature

............................

FOR DEPARTMENT OF HUMAN RESOURCES USE

psc LHa%-12/12 6//7/%13

STAFF ANALYSIS/RECOMMENDATION: Aﬁm V‘U”(

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




City and County of San Francisco ' Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:
Licensed and certified to conduct business in the State of California; Active member of the San Francisco
Real Estate Association; Ten years of residential real estate broker experience, preferably five years of which
include working with public sector clients

B. Which, if any, civil service class normally performs this work?
None

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No

4,  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A.  Explain why civil service classes are not applicable:
‘There are civil service classes that perform the requested services for commercial real estate, but not for

residential real estate,

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No, because of the infrequent nature of the work.

5
&
Z
S

5. ADDITIONAL INFORMATION (if "yes,” attach explanation)
A, Will the contractor directly supervise City and County employees?

]

B. Will the contractor train City and County employees?

+  Describe the training and indicate approximate number of hours,
+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

D U
At

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION I$ SUBM] I\TED (@ffMPLETE AND ACCURATE ON BE}IALF OF THE

DEPARTMENT HEAD:

Signatmjf Departtﬂtantal Personal Services Contract Coordinator

Kareh Henderson 415-701-5557
Print or Type Name Telephone Number

1 South Van Ness Avenue, 5 Floor
San Francisco, CA 94103
Address

PSC FORM 1 (9/96)
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From: Alexander Tonisson <atonisson@ifpte21l.org>

Sent: Tuesday, May 14, 2013 2:00 PM

To: Henderson, Karen; L21PSC Review; bmuscat@ifpte2lorg.sfgov.org;
bbritton@ifpte21lorg.sfgov.org; Andrea Prebys

Cc: DHR-PSCCoordinator, DHR; Dang, Leorah

Subject: RE: Personal Service Contract Request

Karen,

Local 21 has reviewed and approves the PSC.
-Alex Tonisson '

From: Henderson, Karen [mailto:karen.henderson@sfgov.org]

Sent: Monday, May 13, 2013 10:07 AM

To: L21PSC Review; bmuscat@ifpte? 1org.sfgov.org; bbritton@ifpte? lora.sfgov.org; Andrea Prebys
Cc: DHR-PSCCoordinator, DHR; Dang, Lecrah; Alexander Tonisson

Subject: RE: Personal Service Contract Request

Thank you and I look forward to moving to finalizing our request.

From: L21PSC Review {mailto:1.21 PSCReview@ifpte2l.org]

Sent: Friday, May 10, 2013 6:28 PM

To: Henderson, Karen; bmuscat@ifpte2 lora.sfgov.org; bbritton@ifpte2 torg.sfgov.org; Andrea Prebys
Cc: DHR-PSCCoordinator, DHR; Dang, Leorah; Alexander Tonisson

Subject: RE: Personal Service Contract Request

Local 21 is in receipt of the Departments proposed PSC. It is currently under review. The Union Representative
overseeing this review is Alex Tonisson. He may be reached at 415-864-2100 should you wish to contact her to obtain the
review's status.

Pamele Covington

Representative/Organizer and PSC Coordinator
IFPTE Local 21

1182 Market Street, #425

San Francisco, CA 94102

Phone: 415-864-2100

Fax: 415-864-2166

From: Karen.Henderson@SFGOV.QRG [Karen.Henderson@SFGOV,0RG]

Sent: Friday, May 03, 2013 4:46 PM

To: L21PSC Review; bmuscat@ifpte? 1org.sfgov.org; bbritton@ifpte21org.sfgov.org; Andrea Prebys
Cc¢: DHR-PSCCoordinator@sfgov.microsoftonline.com; Leorah.Dang@sfgov.microsoffonline.com
Subject: Personal Service Contract Request

Local 21 PSC Coordinator,

On behalf on the Mayor's Office of Housing, | would like to request your review and approval of the attach Personal
Service Confract Summary. The department would like to move forward with Residential Real Estate Broker
Services/$400,000 - for a duration of five (5) years. If you should require any additional information or need to discuss our
PSC request, please feel free to contact me directly at 415-701-5557 within 30-days from receipt of the email. The
Department of Human Resources will submit a request on our behaif to the Civil Service Commission to calendar




approval of our Personal Service Contract Summary for the next commission meeting on July 1, 2013. | look forward to
hearing from you on or before June 5, 2013. Thank you

Karen Henderson, Administrative Manager
Mayor's Office of Housing

1 South Van Ness Avenue - 5th Fioor 84103
Ph: (415)701-5557 - Fax; (415) 701-5502
Karen.Henderson@sfgov.org

W]
15
s
3]

Eu







City and County of San Francisco Departntent of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: _March 29, 2013 :

DEPARTMENT NAME: _Port of San Francisco DEPARTMENT NUMBER _39

TYPE OF APPROVAL: || EXPEDITED REGULAR  (OMIT POSTING )
[_| CONTINUING [ ] aNNUAL

TYPE OF REQUEST:

INITIAL REQUEST [ |MODIFICATION (PSC# )
TYPE OF SERVICE: As-Needed Environmental Services '

FUNDING SOQURCE:  Port Capital and Operating Budget

PSC AMOUNT: $3,000,000.00 PSCDURATION:;  August 15, 2013 — December 31, 2017 (40 months)

1. DESCRIPTION OF WORK

A. Concise description of proposed work: : )
The Port will issue a Reguest for Qualifications to establish n pool of pre-qualified consulting teams, speclalizing in environmental services to
proylde timely and efiiclent consulting assistance in meeting environmental and regulatory requirements associated with Port eapital project
planning, development, property management, malntenance, and maritime operations. Three as-needed eonsulting teams will assist Part staff by
providing services in the areas of environmental characterization and compliance; air, water, and stormwater permitting and compliance;
hazardous materials, hazardous waste, and solid waste management; technical support of Port Projects and Programs; lead and asbestos support;
geographic information systems/information management systems support; Leadership In Energy and Environmental Design review and
commissioning support; and elimate change support. The consultants may work in conjunction with Port’s technical staff or as part of a project
team. See attached Scope of Services for this PSC.

B.  Explain why this service is necessary and the consequences of denial: .
Short-term, specialized assistance is Iiecessary for Port staff to efficiently perform required environmental functions and to comply with
regulatory requirements in a timely manner. The very nature of the Port®s aging infrastructure and deferred maintenance creates an
environmental of many unanticlpated urgent projects that require immedIate attention. The timing for meeting these urgent needs make it
necessary to contract with consuliants, on an as-needed basis, to provide the requlsite environmen£al services, The extensive confracting
requirements of the City make it impractical to reply on formal bids for every contract to hire temporary staff to perform these urgent tasks, If
nof approved, critical environmental work uecessary for capltal, maintenance, and development projects may not be performed. Denlal may also
lead to violation of State and Federal law (e.g., Clean Water Act, Rivers and Harbors Act, Endangered Species Act) resulting in fines or other
civil penalties, ‘

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number):
‘This service was previously authorized under PSCH#4004-09/10, The contracts issued for environmental and related professional services under
this PSC approval number are scheduled to explre on October 1, 2014.

D. Will the contraci(s) be renewed:

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

{EPTE, Loeal 21 - Lorceli Braganza 03/29/2013

Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date

..............................................................

FOR DEPARTMENT OF HUMAN RESOURCES USE

pscé L 39-12)i2 ' - /
STAFF ANALYSIS/RECOMMENDATION: pro yeel 9/ 172015

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)




3, DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Knowledge, ability, and demonstrated experfence in: eivironmental review, characterization, permitting and compliance; alr, soil,
storm and groundwater sampling, analysis anil remediation; hazardous materials characterization and management; industrial
Iygiene anid analytical services; climate change, sustainability and energy efficlency planning; terrestrial and marine biology;
noise and assessment; federal, state and local environmental laws and regulations,

B. Which, if any, civit setrvice class normally performs this work? _

- Some of the services to be provided are occasionally performed or managed by staff in the engineering, planning and
environmental series, including: Class 5620 Regulatory Specialist, Class 5291 Planner I1J, Class 6137 Assistant Industrial
Hygienist, Class 6138 Industrial Hyglenist, Class 5602 Utility Specialist, and 5305 Materials Testing Technician

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes, Specific to the environmental compliance fssues cited above, the contractor will provide deill rigs and other specialized
sampling equipment not currently possessed by the City, Certain contractoxs will possess specialized computer madeling software
used for complex envirommental analyses. Certain coniractors will also possess spectalized materlials and environmental testing

laberatories. -

4, WHY CLASSIFIED CIVil, SERVICE CANNOT PERFORM

A. BExplain why civil service classes are not applicable:
Certain disciplines required in envirommental investigation, management, and compliance are beyond the scope of specific eivil
service classifications. The type and quantity of services will be defermined by the scope of each project, which cannot be fully
defined at this time. Specific types of environniental sexvices will be sporadic, nof requiring long term, full-thne service and will
supplement civil service positions. Port employees whl participate in projects as time and expertise are available,

B. Would it be practical to adopt a new civil serviee class to perform this work? Explain,
No. Tasks under this contract will be irregular, short-term, ene-time only and will involve many different areas of professional
expertise. It would he impractical for the City to hire on a permanent, full time basis the many varied, and very expensive,
specialized and teclmical skills and professional experlence required in this contract.

.5, ADDITIONAL INFORMATION (if "yes," attach-explanation) Yes
A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees? _
¢ Describe the training and indicate approximate number of hours. T

IR\RN

+ Indicate occupational type of City and County employees to receive training (i.c., clerks,
civil engineers, etc.) and approximate number lo be trained,

C. Are there legal mandates requiring the use of contractual services? v
D. Are there federal or state grant requirements reégarding the use of contractual services? v
E. Has aboard or commission determined that contracting is the most effective way v

to provide this service? .
F. Will the proposed work be completed-by a contractor that has a current personal services l:'

contract with your depariment?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: Y _ :

A/
Signal,ﬁ'rc of Deparﬁnfnta't Personal Services Contract Coordinator

Lavena Holmes (415) 274-0305
Print or Type Name Telephone Number

Pier 1 - The Embarcadero
San Francisco, CA 94111

Address

PSCFORM 1 (9/96)
03/29/2013 L:26PM (GMT-07:00)




Additional Attachment(s)
¢ Section 1. Description of Work ‘

1A. Concise description of proposed work



415274 0583

03:22:07p.m.  03-29-2013

Ik Scope of Work

The following description of the Scope of Work Is to be used as a general guide and is not
intended to be a complete list of all work that may be required. Firms awarded contracts from
this solicitation process may be requested to develop, design, psrformt analysis and/or assist in
preparing procurement documents on a variety of large Port projects that will later be formally
procured for additional services to complete the project. Consultants {(and subconsultants) who
are awarded a contract resulting from this solicitation and who perform as-needed services may
be disqualified, based upon a conflict of interest, from completing or participating in refated
formally solicited design services contracts, where the as-needed consultant {or subconsultant)
has participated in the project scope development and /or RFP document preparation.

The consultants may be required to perform studies and investigations, prepare plans,
specifications and cost estimates, write reports, and perform field inspections for various types
of regulatory, environmental, and health and safety issues. For example, consultants may
expect their contract services to Include the following types of work:

1. Environmental Characterization and Compliance Materials testing to
characterize for purposes of protecting human health and the environment and to
determine proper handling, storage, treatment, and disposal procedures. This
includes but is not limited to evaluation of: soil, sediment, storm water, surface
and groundwater, air, noise, and aquatic and terrestrial biological resources,
Tasks may Include site assessments; risk assessment and management;
feasibility studies; data evaluation and management; remediation and monitoring;
and envirohmental audits. Applicable laws and regutations include but are not
limited to: California Health and Safety Code, California Code of Regulations
Title 22, San Francisco Health Code Article 22A, Toxic Substances Control Act,
and Resource Conservation and Recovery Act.

2 Environmental Review, Permitting, and Permit Compliance including: permit
negotiations, filing applications, compliance program implementation, tralning,
tracking and reporting, regulatory risk evaluation, developing compliance policies
and protocols, sampling and analysis of discharges to waters of the State, storm
water program management, compliance with Bay Area Air Quality Management
District and California Air Resources Board programs, mitigation monitoring,
operations, construction and remediation site environmental inspection.
Regulatory authorities include, but are not limited to: the San Francisco Planning
Department, U.S. Army Corps of Engineers, Regional Water Quality Control
Board, U.S. Fish and Wildlife Service, California Department of Fish and Game,
Bay Area Air Quality Management District, San Francisco Department of Public
Health and the Bay Conservation and Development Commission.

3. Hazardous Materlals, Hazardous Waste, and Solid Waste Management
including: materials and waste storage, use, transport, lawful disposal and
manifesting; creating and implementing operations plans; underground storage
tank management, evaluation of health and safety concerns, tralning, and
identifying permit requirements,

4. Industrial Hygiene Services including lead and ashestos surveys, work plan
development, and third-party oversight work. :

5. Geographic Information Systems/Information Management Systems support
for environmental applications including: document control, development,

03/29/2013 4:26PM (GMT-07:
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415 274 0583 03:22:43p.m.  03-29-2013 am

remate methads; creation and implementation of spatial databases, including
integration with existing databases and systems; development of web-based
mapping tools and creation of maps and other figures. '

6. Climate Change assessment including: greenhouse gas and carbon foofprint
evaluation, sea level rise vulnerability and preparedness, development of
adaptive plans and strategies, including feasibility analysis and funding
strategies, '

03/29/2013 4:26PM (GMT-07:00)







Union Notification(s)
¢ Local 21



Dang, Leorah

From: Braganza, Loreeli

Sent: Friday, March 29, 2013 4:34 PM

To; kcarter@ifpte21.org; L21PSCReview@ifpte21.org
Cc: ' DHR-PSCCoordinator, DHR; Holmes, Lavena
Subject: As-Needed Environmental Services {Dept #39)
Attachments: As-Needed Environmental Services.pdf

For your review... please see attached REGULAR Personal Services Contract Summary for:
Type of Service: As-Needed Environmental Services

in PDE version. Please let us know if you have any questions or concerns.

Thank you,
megpmzw

Lorceli Braganza
Human Resources
Port of San Francisco
Work: 415-274-0424
Fax: 415-274-0683

ass




Prior Notice of Civil Service Commission Action — Similar
Prior DHR Approved — Similar

PSC #4004-09/10
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4152740583 03:22:51 pm. 03-29-2013 5/11

CiviL SERVICE COMMISSION | G
f i craiasen
CiTY AND COUNTY OF SAN FRANCIS%O G ‘f»ﬂss oy
GAVIN NEWSOM J A Py
MAYOR ot e 12 3f
S i f (- HCE
July 10, 2009
MORGAN R, GORRONO NOTICE OF CIVIL SERVICE COMMISSION ACTION
PRESIDENT )
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
E. DERNIS NORMANDY ' PERSONAL SERVICES CONTRACT NUMBERS 4000-09/10
VICE PRESIDENT THROUGH 4011-09/10; 4185-06/07; 4089-06/07; 4196-06/07 AND
JoY Y., BOATWRIGHT 4076-07/08,
COMMISSIONER At ifs meeting of July 6, 2009 the Civil Service Commission had for its
consideration the above matter,
DONALD A, CASPER

CoMMISSIONER | PLEASE NOTE: It is important that a copy of this action be kept in the

departiment files as you will need it in the future as proof of Civil

MARY Y, JUNG ' Service Comumission approval. Please share it with everyone
COMMISSIONER | . responsible for follow-up,

It was the decision of the Commission to:

(1) Postpone PSC #4008-09/10 to the meeting of July 20, 2009 at the request
of the Public Utilities Commission.
I - bt (2) Postpone PSC #is 4009-09/10 to the meeting of July 20, 2009 to allow a
representative from the Recreation and Parks Department to be present.

(3) Postpone PSC #s 4010-09/10 to the meeting of July 20, 2009 at the
request of the Recreation and Parks Department.

(4) Adopt the Human Resources Director’s repost on PSC #4006-09/10 on
the condition that the Department of Public Works and the IFPTE Local
21 report in six months on the progress of the praject as it pertains to
TFPTE Local 21 represented employees. Notify the offices of the
Controller and the Purchaser.

(5) Postpone PSC #4076-07/08 to the meeting of July 20, 2009 at the request
of Children and Families Commission.

(6) Adopt the Human Resources Director’s report on all remaining contracts,
Notify the offices of the Controller and the Purchaser.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

Ol o

ANITA SANCHEZ
Executive Officer

Attachment

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 ® FAX (415) 252-3260 © www.st‘gov.orglcivﬂ_senrlcd
SRS 03/29/2013 4:26PM (GMT-07:00)
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415274 0583
' Department of Human Resources

City an:i County of San Francisco °
PERSONAL SERVICES CONTRACT SUMMARY ! ?9 0 p‘}

DATE: _May 21, 2009 Revised: 6/9/09

DEPARTMENT NAME: Port of San Francisco DEPARTMENT NUMBER _39

TYPE OF APPROVAL: [ | EXPEDITED - REGULAR  (OMIT POSTING )
[] contvuING [ ]annuaL

TYPE OF REQUEST:

[V] INITIALREQUEST [ |MODIFICATION (PSCH )
'TYPE OF SERVICE: _As-Needed Environmental Services

FUNDING SOURCE: _Port Capital and Operating Budget
PSC AMOUNT: $£3,000,000 PSC DURATION: 10/01/09 - 10/01/14

1. DESCRIPTION OF WORK

A, Concise description of proposed work: The Port will issue a Request for Qualifications to establish a new pool of
consuliing teams, specializing in environmental services to provide timely and efficient consulting assistance in meeting
environmental and regulatory requirements assoclated with Port capital project development and maritime operations, Three
as-needed consulting teams will assist Port staff by providing services in the areas of soll and groundwater investigation, air
quality management, water quality management, hazardous materials and waste management and environmental review, as
wall as permifting and analysis. The consultants may work in conjunction with the Port’s technical staff or as part of a

- project team. See attached Scope of Services for this PSC,

B. Explain why this service Is necessary ang the consequences of denial;

Shon—term, specialized assistance is necessary for Port staff to efficiently perform its required functions and to comply with regulatory
requirements. If not approved, critical engineering and environmental work will not be approved in a timely manner, Denial may also
lead to violation of state and federal law (e.g., Clean Water Act, Rivers and Harbors Act, Endangered Species Act) resuliing in fines or

other civil nenalties.
C.  Explain how this service has been provided in the past {if this service was previously approved by the Civil Service

Comnission, indicate most recent personal services contract approval number):
This service was prewously authorized under PSC#4016-05/06 and extended for an additional 10 months to allow completion of projects
that commenced prior fo the original term. Pursuant to Administrative Code Section 6,64, no additional work can be authorized under

the contract authorized under PSC #4016-05/06.

D. Will the contract{s) be renewed: No.

2. UNIONNOTIFICATION: Copy of this summary is to be sent to employee orgamzatlons as appropriate (refer to
instructions for specific procedures):

IFPTE, Local 21 /Ja&ﬂ/ o, Qadte [{/m [0?

Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date

RFP sent to Local 21 ,on when available
Union Name Date Signature

RARAARMAKARENRAARARARREARRRAAARER R A AR AL R A AR r A AR AR AR AR AR AR AR AR AN ARRAAARAR AR AR IR AR RR R AW

FOR DEPARTMENT OF HUMAN RESOURCES USE
psci Anil - 04 fio '

STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)

r by Tl
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4152740583 03:24:47p.m.  03-29-2013 1011

City and County of'San Francisco -~ Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Knowledge, ability and demonstrated experience in dealing with the regulations and personnel of regulatory agencies with authority
over the design and operation of maritime facilities including, but not limited to: the U.S. Army Comp of Engineers, U.S. Fish and
Wildlife Service, U.S. Environmental Protectlon Agency, San Francisco Bay Regional Water Quality Control Board, Cal/EPA, Bay
Area Air Onalitv Management District. San Franciseo Denartment of Puhlic Healih . and the SF Planning Denartment.

B.  Which, if any, civil service class normally performs this work?
Some of the services to be provided are occasionally performed or managed by staff in the engineering, planning and environmental
series, including: Class 5620 Regulatory Specialist, Class 5291 Planner 111, Class 6137 Assistant Industrial Hygienist, Class 6138

Industrial Hygienist, Class 5602 Utility Specialist, 5305 Materials Testing Technician,

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. Specific to environmental compliance issues cited above, the contractor will provide drill rigs and other specialized sampling
equipment not currently possessed by the City. Certain of the contractors will possess specialized computer modeling software used
for complex environmental analyses. Certain of the contractors will also possess specialized materials testing laboratories,

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable: .
Certain disciplines within the environmental compliance field are beyond the scope of specific civil service classifications. The type
and quantity of services will be determined by the scope of each engineering project, which cannot be predicted at this time. Specific
types of services will be sporadic, not requiring long term, full-time service. These services are to supplement from time to time civil

service nositions. Port emnlovess will narticinate in nroiects as time and exnertise are available. .
B.  Would it be practical to adopt a new civil service class to perform this work? Explain.

No. Tasks under this contract will be irregular, short-term, one-time only and will involve many different areas of professional
expertise. It would be impractical for the City fo hire on a permanent, full time basis the many varied, and very expensive,
specialized and technical skills and professional experience required in this contract,

5. ADDITIONAL INFORMATION (if "yes,” attach explanation) . Yes
A. Will the contractor directly supervise City and County employees?

H HL,Z

»  Describe the training and indicate approximate number of hours.
+ Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual sérvices?

B. Will the contractor train City and County employees? I:I

D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way I:
to provide this service?
F. Will the proposed work be completed by a contractor that has a current personal services [:'
contract with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD:

Signathre of Departmental Personal Services Contract Coordinator

Lavena Holmes-Wiiliams 415-274-0421
Print or Type Name Telephone Number

Pler 1 — The Embarcadero
San Francisco, CA 84111
Address

REEIRIR

PSC FORM 1 (9/96)
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ATTACHMENT

1. A. DESCRIPTION OF WORK

Scope of Work

A Speclalty Areas

The consultants may be required to perform studies and investigations, prepare plans, specifications
and cost estimates, write reports, and perform field inspections for various types of regulatory,
enviranmental, and health and safety issues. These professional services shail be provided either by
direct assignment of the constiltants’ personne! or through approved subconsultants, Examples of
various types of work to be performed include, but are not limited to the following:

1.

Environmental Characterization and Compliance fssues including soll, sediment, and
grotindwater sampling and testing, site assessments, risk assessment and management,
records management, construction support, regulatory strategy and lialson, remediation
and monitoring, and environmenta! audits. Applicable laws and regulations include but
are not limited fo: Califomia Health and Safety Code, Califomia Code of Regulations,
Title 22, San Francisco Health Code Article 224, Toxic Substances Control Act, Resource

Conservation and Recovery Act,

Alr and Water Permitting issues including sampling and analysis of discharges fo
waters of the State, storm water management, Bay Area Air Quality Management and
Califomia Air Resources Board programs thal relate to mobile sources, and process and

sanitary engineering.

Hazardous Materlals, Hazardous Waste, and Solid Waste Management Issues
Including consulting and advisory servicaes related to storage, transportation, use,
removal, lawful disposal, manifests, business plans, underground tanks, health and safety

concems, and training and permit requirements.

Environmental Review, Permitting and Analysis in support of Port capital and
development projects; Regulatory authorities include: San Francisco Planning
Department, 0.8, Army Corps of Engineers, Regional Water Quality Controf Board, U.S.
Fish and Wildlife Service, Califomia Department of Fish and Game, Bay Area Air Quality
Management District, San Francisco Department of Public Health and the Bay
Conservation and Development Commission.

Technical support of Port Projects and Programs involving San Francisco Bay
water quality, sediment quality, ecologlcal, and permitting Issues. Such projects and
programs may require sediment sampling and analysis, hydrographic surveys, tidal and
circulation studies, permitting, construction oversight for In-water projects {including
dredging), and other regulatory negotiations. :

Lead and Ashestos surveys, workplan development, and third-party oversight work.

Geographic information Systems/Information Management Systems Support for
environmentat applications, including document controf and database davelopment.

. LEED Revlew and Commissloning Support, including energy efficiency and

conservation, water conservation, materials use, and other green building disciplines.

11/11
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRAGCT SUMMARY
DATE: April 3, 2013 -

REQUESTING DEPARTMENT: San Francisco Municipal Transporiation Agency — Department Number: 68

TYPE OF APPROVAL: L] EXPEDITED REGULAR (OMIT POSTING
’ [C] CONTINUING ] ANNUAL
TYPE OF REQUEST: INITIAL REQUEST {_1 MODIFICATION (PSC# )

TYPE OF SERVICE: As-Needed Specialized Engineering Services

FUNDING SOURCE: Federal Grants, State Grants and Other Local Funding Sources

PSC AMOUNT: $10,000,000.00 ' PSC DURATION: June 1, 2013 ~ June 1, 2018

1. DESCRIPTION OF WORK
' A. Concise description of proposed work:
The consultant will provide enginesring services for the San Francisco Municipal Transportation Agency (SFMTA)
Capital Programs and Construction Division (CP&C) including design/review of Muni's special track work,
designireview of overnead contact system work, and preparing special procurement documents for long lead
items. The services will also cover spscialized engineering work for Muni's new communications system, GPS-
driven system, and systems Integration. In addition, the scope of services will cover construction management
support, including providing fleld survey and independent Spedial Inspections as required by the San Francisco
Department of Building Inspsction.

B. Explain why this service is necessary and the consequences of denial:

SFMTA needs to secure outside speclalized engineering services on short notice fo augment the skill set and
rasource level of in-house staff. In 2012, the SFMTA Board's approved a five-year Capital Improvement Program
(CIP) to fix Muni's aglng system. The CP&C began this year launching numerous Translf Fixed Guideway
Improvement project, facliity upgrade projects, and Transit Optimization/Expansion Projects {TEP) whlle
simultaneously starting major projects to replace Muni's aging communication system and Central Control
Systems. The CP&C requires that SFMTA he completely and sufficiently staffed to perform the services. However,
due to the varlety of project work over the next five years, the need for speclalized professional services and other
assistance required to complete projects at times, exceeds the avallabifity and capabilities of in-house staff to

- perform the work. If these professional services cannof be provided when they are needed, 1t will adversely impact .

and delay the delivery of projects which will in turn have a negative impact on providing service to the public.

C. Explain how this service has been provided in the past {if this service was previously approved by the
Civll Service Gommission, indicate most recent personal services contract approval number):
A similar type of contract with a different scope of services was approved in the past using PSC #4100-08/09 was
approved on March 2, 2009.

D. Will the contract(s) be renewed: No.

2. UNION NOTIFICATION: Gopy of this summary Is to be sent to employee organization as appropriate {refer
to instructions for specific procegures);

_JEPTE, Local 21 o % : ' 4/ 3/73

Union Name Signature of person mailing/faxing form “ Date
Union Name Signature of person mailing/faxing form Date
RFP sentto _IFPTE Local21 ~ ,on 202712013 Lucien Burgett
Union Name Date _ Signalure
A AR ASARSARA RSP AR RSB AR KRS
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STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

P& FORM 1 {919R)




City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/IEXPERTISE
A. Specify required skills andfor expertise:
The necessary experfise requires working on projects involving. trackwork design, overhead contract system
design, reviewing/coordinating communication system design, reviewfcoordinating central control system design,
and Special Inspections. In addition, the services require special skills in system integration, CPUG system safety
certification, start-up and commissioning work, FTA procurement and cost analyses.

B. Which, if any, civil service class normally performs this work? .

These seivices could he performed by classifications 5241 Engineer, 5207 Assoclate Engineer, and 6318
_ Consteuction Inspector. However, the need for these services is demanded by project-driven phases and only on an

as-nseded and short-term bhasls. :

C©. WIll contractor provide facilities and/or equipment not currently possessed by the City? if yes,

axplain:
No.

4, WHY CLASSIFIED CIVIL. SERVICE CANNOT PERFORM
A, Explaln why the clvil service classes are not applicable:
Some SFMTA projects require specialized expertise in areas that are not possessed by current civil service classes.
Although certain clvil service classes may perform some of the work such as coordinating startup and commissioning,
they do not have the specific expertise for some high-level tasks, Additionally, dependent upon project needs,
professional services are required due to the unavailabiiity of in-house staff to perform the work.

B, Would i be practical to adopt a new civil service class to perform this work? Explain.
No. it Is not practical to adopt new civil-service classes that are not regularly used in these specialized areas,

5. ADDITIONAL INFORMATION (if “yes," aftach explanation) YES NO

A, Wil the contractor directly supervise Cily and County employees?

B. Wil the contractor train Cily and County employees?
- Describe training and indicate approximate number of hours.
- Indicate occupational type of Cily and County employees o receive
training (i.e., clerks, civil enginears, etc.) and approximate humber to be trained.

|
K X

C. Are there legal mandates requiring the use of contractual services? |

D, Are there federal or state grant requirements regarding the use of contractual ] ]
services?

E. Has aboard or commission determined that contracting is the most effective way to ] X
provide this senvice?

F. Wil the proposed work be completed by a contractor that has a current personal l X

services contract with your dspartment?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: () ,
s LYY 59?“\”@

Signature of Deparlmental Personal Services Contract Coordinator

Parvesn Boparai 4156-701-6377
Print or Type Name Telephons Number

San Francisco Municlpal Transportation Agency

1 South Van Ness Ave, 7™ Floor, San Francisco, CA 94103
. Address

PSO FORM 1 {9/08)




Union Notification(s)
¢ Local 21
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From: Hamada, Cynthia <Cynthia.Hamada@sfmta.com>

Sent: Wednesday, April 03, 2013 443 PM

To: DHR-PSCCoordinator, DHR; L21PSCReview@ifpte21.0rg

Cc: Schuler, Jennifer; 'glouie@ifpte21.org’; Burgert, Lucien; Fong, John; Farhangi, Shahnam;
Boparai, Parveen

Subject: PSC for As-Needed Specialized Engineering Services

Attachments: 20130403161753087 pdf

DHR-PSCCoordinator: For your review, posting, and processing for the Civil Service Commission's approval.
IFPTE Local 21 - For your information.

Cynthia Hamada

Senior Personnel Analyst

Employee and Labor Relations

San Francisco Municipal Transportation Agency
415.701.5381

Scan Date: 04.03.2013 16:17:52 (-0400)




Prior Notice of Civil Service Commission Action — Similar
Prior DHR Approved — Similar
PSC #4100-08/09
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PONALD A, CASPER
PRESIDENT

MORGAN R. GORRONO
VICE PRESIDENT

JoY Y. BOATWRIGHY
COMMISSIONER

Many Y. JUNG
COMMISSIONER

E. DENNIS NORMANDY
COMMISSIONER

ANTTA SANCHEZ
T XFCUTIVE ORFICER

" PLEASE NOTE;

@g\q‘?{ !(qq .

B TP ol

CIVIL SERVICE COMMISSION '\ o oot %270
Ci1y AND COUNTY OF SAN FRANCISCO |, s ¢

GAVINNEWSOM _ WA

myon

March 5, 2009
NOTICE OF CIVIL SERVICE COMMISSION ACTION
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL

SERVICIES CONTRACT NUMBERS 4098-08/09 THROUGH 4113-08/09;
4068-07/08; 4172-07/08 AND 4114-08/00,

" Atits meeting of Mareh 2, 2009 the Civil Serviee Commission had for ifs consideration
the above matter.

Tt is fportant that o copy of this action be Lent in the depariment files us
von will need it in the future as proof of Civil Service Commission

approval,

It was the decision of the Commission to:
(1) PSC#4112-08/09 withdrawn at the request of the Department of Emergency
Management. ) '
(2) Adopt the Human Resources Director’s report on all remaining contracts. Notify
the offices of the Controfler and the Purchaser,

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time within
which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION
ANITA SANCHEM
Executive Officer .

. Attachment

¢:  Parveen Boparai, Municipal Transportation Agency
Micki Callahan, Human Resources Director
Gordon Choy, Department of Public Works
. Kahala Drain, Children & Familics Comnission
Tacquie Hale, Department of Public Health
Tavena Holmes-Williams, San Francisco Port
Shamica Yackson, Public Utilities Commission
Jennifer Johnston, Department of Human Resources
* Naomi Kelly, Office of Contract Adminisiration
William Lee, Bmergency Communications Department .
Julian Low, Mayor’s Office of Business & Tconomic Development
Joan Lubamersky, Administrative Services
Christine Martin, Department of Technology
Mary Ng, Department of Hurman Resonrces
Briggette Rockett, Department of Human Resources
Ben Rosenfield, Controller .
Comrnission File -
Chron

25 VAN NESS AVENUE, SUITE 720 © SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 © FAX (415) 252-3260 @ www.sigov. orglclvﬂ._ser\:lcef
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Weo - O feq oy
City and County of San Francisco - . Depariment of Human Resources

PERSONAL SERVICES CONTRAGT SUMMARY
DATE: Fesbruary 3, 2009

- REQUESTING DEPARTMENT: San Frangisco Municipal Transportation Agency DEPARTMENT NO: #35

TYPE OF APPROVAL: [ ] EXPEDITED REGULAR (OMIT POSTING
[ CONTINUING [ ANNUAL
TYPE OF REQUEST:  [X] INITIALREQUEST  [] MODIFICATION (PSC#  _ )

TYPE OF SERVICE: As~Neaded Speclalized Engineering Services

FUNDING SOURCE; Federal & State Grants and other local funEﬁng

PSC AMOUNT: $3,000,000.00 PSC DURATION: 3/1/2009 — 3/1/2014

1. DESCRIPTION OF WORK

A. Conclse description of proposed work:

Specialized professional and technical enginesring services In transit engineeting specialfies including systems hazard
analysis, mechanical, electrical, analysis and mitigation of holse and vibration [n fransit operations, risk and sensitivity
analysis, fare and revenue collection policy analysis, assessment of transportation systems, preparation of flest
management plans, design and proto-type tesling of alternative products and systems to improve vehicle raifabllity,
construction management, systems, safety, maintenance, softwars, and project management. Seivices will be
provided to supplement staff Iin the implementafion of varlous SFMTA projects. .

B. Explain why this service is necessary and the consequences of denial: -

The Intent of this Specialized Enginsering Services conlract is to enable SFMTA to obtaln technical assistance on
short notice on an as-needed hasis from the selected consuliant. Itis the policy of the SFMTA Transportation Planning
and Development Divislon to be completely and sufficlently staffed to petform the base load of the essential work of the

" Divislon. However, due to the unpredictabiiity and variely of project work, the need for professional services and other
asslstance required to complete projects sometimes exceeds the avallability and capabilities of in-house staff to *
perform the work. If these professlonal services cannot be provided when they are needed, it will adversely Impact and
possibly delay the delivery of projects. Delays to SFMTA projects can have an adverse impact on providing service to
the public or the service may be affected by operational or maintenance problems.

C. Explain how this service has been provided in the past {if this service was previously approved by
the Civil Service Commission, indicate most recent personal services contract approval number):
As-needed spsoialized englheering services have been provided through similar contracts in the past. The most recent
contract for as-needed specialized enginsering services was PSC #4012-05/08, approved by Clvil Service Commisston
on August 1, 2005. .

D. Wil the contract(s) be renewed: No, '

2, UNION NOTIFICATION: Gopy of this summary Is to be sent to employee organization as appropriate (refer to
lnstructions for speclific pracedures): f . )
IFPTE Local 21 owseon) B opartL 2~ 3~ 09
Unlon Name Signature of person malling/faxing form Date
Union Name . . Signature of person mailing/faxing form Date
RFP senito _IFPTE Logal 21 ,oh May 7, 2008 Shahnam Farhandi
Union Name Date . Slgnature
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ity and County of San Francisco Department of Human Resources
;
/
< 3, DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertlse: Specialized skills and expertise In fransit englneering speciallies, transit
vehicle engineering, noise and vibration analysls, fare collection, risk and sensitivity analysls, civil, mechanical,
electrical, construction management, systems, safely, maintenance, and project management.

B. Which, if any, civil service class normally performs this work? Certaln classlfications such as 5241
Engineer may be assigned to perform some of this work, However, due fo the unpredictability and variety of project
work, the need for professlonal services and other asslstance required fo complste projects somellimes excesds the
avallability and capabilities of In-house staff to perform the work. :

C. WIill contractor provide facllifles andfor equipment not currently possessed by the City? If yes,
explain: .
No, ' .

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why the civil service classes are not applicable:
SFMTA doss not have adequate specialized expertise to perform all of its work, Some SFMTA projects regulra
speclalized expertise for which there are no clvil service classes, Although certaln civil service classifications may
perform some of the work, they do not have the specific expertise for-some tasks. Additionally, due to the :
unpredictability and varlely of project work, the need for professionat services and other assistance required to complete
projects somelimes exceeds the availability and capabliities of in-house staff to perform the work. If these professional
services cannot be provided when they are nesded, It will adversely impact and possibly delay the delivery of franslt
projects.

The Department of Public Works (DPW) has expressed that it may have the expertise to provide certaln services for
thres (3) of the elghteen (22) required areas. SFMTA will check with DPW for staff availabilily in those areas before
angaging a consuitant.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. 1t is not practical to adopt new civll service classes seldom used in these spacialized areas. Contracting through an
as-needad consuitant for spscialty work and fo supplement city staff Is more cost effective.
YES NO

5. ADDITIONAL INFORMATION (if "ves," attach explanation)
A, Wili the contractor directly supervise Gity and Counly employees?

B. Will the contractor train City and County employees?
- Describe training and indicate approximate number of hours.
- Indicate occupational type of Gity and County employees to recelve
tralning (l.e., clerks, civil engineers, etc.) and approximate number to be trained.

L1
X X

C. Arethere legal mandates requiring the use of conltractual services? 1 X

D, Are there federal or state grant requirements regarding the use of contractual services? (1

E. Hasa hoard or commission determined that contracting is the most sffective way to - B il
provide this.service? SFMTA Board Resolution No. 07-004 approved on 1/2/07

F.  Will the proposed work be completed by a contractor that has a current personal 1 X

services contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

fosvpend Boparti,

Signature of Departmental Personne! Services Contract Coordinator

Parveen Boparal (415) — 654- 4160
Print or Type Name Telephone Number -

San Francisco Municipal Transporiation Agency, Human Resources

401 Van Nass Avenue, Room 320, 8. E. CA 9410
Address




MUNICIPAL TRANSPORTATION AGENCY
BOARD OF DIRECTORS
CITY AND COUNTY OR SAN FRANCISCO

. ~

" RESOLUTIONNo.__ 07«0 04

WHEREAS, The Transpor tation Planning and De%lopmcnt Division of the Mumc:pal
Transportation Agency (MTA) provides professional services for MTA infrastiucture Projects;
and, . .

WHEREAS, Due.to the unpredictabxhty and vatlety of this work, staff‘ with the 1equired
skills and expellenea to pel form the work are not afways readily available; and,

WHEREAS Project work would be defayed and ploject costs would Increass if a
congultant had fo be procured soparatoly for utgent and small projeots; and,

WHERRAS, Staff proposés that the Muntelpal Transpottation Agency advertiso an RFP
for Contraot CS-146 for a consultant to pelf‘orm technical and professional servicesonanas-
needed basis; and,

. WIHEREAS, These services will be used on locally and federally funded projeots, and
wﬂl bo funded through the pm\;cct budgots; and,

WHEREAS, The Contract Comp]iance Office has estabhshed a thirty {30) % SBE goal
for this Contract; and,

WHEREAS, Murﬂcip al Transportatmn Agency staff will seek the approval of this Board
peior to the award of the Contract; now, therefore, be xt

'RESOLVED, That the Exeoutive Ditector/CEO Is authorized to Issue a Requiest for
Proposals for Conitact CS-146, As-Needed Specialized Services, to receive proposals, select a
Consultant, and negotlate & conttact with the selected Consultant for an amount fot to exceed
$3,000,000, and for a term not to exceed five years. '

I certify that the foregoing resoiution was adopted by the Municipal Transpm tation Agency
Board of Directors at its meetingof . JAN 0 2 2p07 i I

Secrete'u'f Munleipal Transportation Agenoy Board

A




City and County of San I‘l ancisco Department of Human Resources

PERSONAL SERVICES CONT. RA(,T SUMMARY

DATE: 4.8.13

DEPARTMENT NAME:  Géneral Services Agency — JUSTIS project’ DEPARTMENT NUMBER 70

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
L] conrmumg on L] ANNUAL.

TYPE OF REQUEST:

INITIALREQUEST | ]MODIFICATION (PSCH )
TYPE OF SERVICE:  Installatlon of Criminal Justice Software

FUNDING SOURCE:  General Fund

PSC AMOUNT: _$225,000 - PSC DURATION;  4.1.13-12.31.13

1. DESCRIPTION OF WORK
A. Concise description of proposed work:

. The City is seeking to enhance the functions of its Case Management System in the District Attorney’s Office
with tlic implementation of three new modules related to Investigations, Juveniles, and Discovery. Additionally
they are seeking to upgrade their report wutmg capabilities and create a bi- directional interface with the City’ s

criminal justicedatabases.
B. Explain why this service is necessary and the consequences of denial:

We need the services-to-link-to the JUSTIS project, a mandate-from-the-City to replace the Court Management
System. We need the additional moduies to achieve greater efficiencies in assignments for investigators, link the
Juvenile system tothe JUSTIS system, and provide digital evidence effeotively. The office is working with other
public safety departments to work in a “paperless” environinent and our case management system is a cote piece
of the initiative, If it is denied, we will not bie able to link to the JUSTIS project and will siot have a way of
communicating once the court management system is decommissioned. Our office will not be able to effectively -
prosecute cases with the technology required in most cases, especially where digital evidence is used

C.  Explain how this service has been provided in the past (1f this service was previously approved by the Civil
Service Commission, indicate most recent personal ser vices contract approval number): JUTIS has not received

these services in the past,

D. - Will the contract(s) be renewed:  Ne.
N
2, UNIQN NOTIFICATION: Copy of this summaaﬁ g? be sent to emp]oyee organizations as appropriate (refer to

instructions for speclﬁc procedures);—~
(I I Ay

121
Union Name Shm\}la of person mailing/faging forn‘k ' “Date

RFP sent to . ,0n

Union Name Date Signature
""" AR AR A A A R R R R R N AR A A A A R R R AR A AR R A S R R R R AR R AR AR AR R AR AR

' . FOR DEPARTMENT OF HUM N RDSOURCES USE
pscr 121 [2]13 {X |
STAFF ANALYSIS/RECOMMENDATION: é\jﬁfﬁl/

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)
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City and County of San Francisco Department of Human Resources

3, DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A.  Specify required skills and/or expertise:
Knowledge and experience using the modifying the software p'lck‘lge being implemented and being

an employee of the company that licenses the software,
B.  Which, if any, civil service class normally performs this work? -Class 1054 IS Business Analyst Principal
and 1064 1S ngtammea Analyst PImCIp’iI and some support chsmﬁcaﬂons could peifoun some of this

work.
¢ Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

No.

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable:

Contractor will be updating proprietary software licensed to the City by their company.

B. Wouldit be practical to adopt a new cmi service class to perforn this work? Explain. No

This work is sporadic,
5. ADDITIONAL INFORMATFION <(if “yes,'!-ﬂttaeh-explatmtioa{) : . _ " Yes -No-
‘A, Will the contractor directly supervise City and County employees? I:l :
.B. Will the contractortrain City and County employees? : l:l

+  Describe the training and indicate approximate numnber of houts.
Juvenile module: 80 hours of training to 50 staff

 Investigations: 64 hours of teaining to 35 staff
Discovery: 40 hours of training to 30 staff

«  Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, ete.) and approximate number to be trained, Paralogals: 8132 and 8173,
. Investigators 8146 and 8147, Assistant District Attorneys 8177

C. Are there legal mandates requiring the use of contractual services?. ‘ [:l

D. Atrc there federal or state grant requirements regarding the use of contractual services? [:j

E. Has a board or commission deteumned that contiactmg is the most effective way I:
_ to provide this service? . ‘ |

F. Will the proposed work be completed by a contractor that has a current personal services [:I

contract with your departient?
THE ABOVE INFORMATION 18 8U MITTED S"‘COMPLETD AND ACCURATE ON BEHALY OF THE

DEPARTMENT.HEAD: / /{ . .
Signature ofDeU mental QII{i\S twi€ s/Coétﬂct Coordinator

Joan Lubamersky 7 554-4859
Print or Type Name Telephone Number

One Carlton B. Goodlelt Place Rm 362
San Francisco CA 94102
Address

PSCFORM 1 (9/96)
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Dang, Leorah

R R L
From: Lubamersky, Joan
Sent: Tuesday, April 09, 2013 9:34 AM
To: _ L21PSCReview@ifpte21.org
Cc: DHR-PSCCoordinator, DHR
Subject: _ RE: PSC Form 1 JUSTIS District Attorney Case Management $250K April 2013

Please note that the PSC request is for $225,000, as written on the form. In error I wrote the email title as $250K. |
apaologize for any confusion. '

Joan

From: Lubamersky, Joan

Sent: Monday, April 08, 2013 4:55 PM

To: L21PSCReview®@ifpte21.org

Cc: DHR-PSCCoordinator, DHR {dhr-psccoordinator@sfgov.ora)

Subject: PSC Form 1 JUSTIS District Attorney Case Management $250K April 2013

Piease see attached Form 1 - $250K for Case Management work for District Attorney systems related to the JUSTIS
project.

Let me know if you have any questidns or desire additional information.

Thank you.

Joan Lubamersky

GSA/City Administrator

One Cariton B. Goodlett Place, Room 362
San Francisco, CA 94102

Telephone: 415-554-4859

Fax: 415-554-484%




Dang, Leorah

From: Lubamersky, Joan

Sent: Monday, April 08, 2013 4:55 PM

To: L21PSCReview@ifpte2l.0org

Cc: DHR-PSCCoordinator, DHR

Subject: PSC Form 1 JUSTIS District Attorney Case Management $250K April 2013
Attachments: PSC Form 1 JUSTIS DA CMS $250K 4.13.pdf

Please see attached Form 1- $250K for Case Management work for District Attorney systems related to the JUSTIS
project. -

Let me know if you have any questions or desire additional information.

Thankyou.

Joan Lubamersky

GSA/City Administrator

One Cariton B. Goodlett Place, Room 362
San Francisco, CA 94102

Telephone: 415-554-4859

Fax: 415-554-4849
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PERSONAL SERVICES CONTRACT SUMMARY
DATE: March 29, 2013

DEPARTMENT NAME:  Department of Emergency Management ( DEM} DEPARTMENT NUMBER 77

TYPE OF APPROVAL: [ | EXPEDITED REGULAR  (OMIT POSTING )
[ ] conTINUING [ ANNUAL

TYPE OF REQUEST:

INITIAL REQUEST [ ]MODIFICATION (PSCH# )

TYPE OF SERVICE: Consulting Services for Communications and Marketing, Part 2

FUNDING SOURCE:  Urban Area Security Initiative

PSC AMOUNT: $ 1,000,000.00 PSC DURATION:  06/01/2013 - 11/30/2015

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
The chosen consultant(s) will build upon the work done in Part 1 (PSC#4014-12/13). Consultant will refine front-end design
of sf72.org website and add content that is centered on progressive preparedness. Consultant will leverage existing content
from such resources as SF Heroes, 72hours.org, QuakeQuiz, and AlertSF to explore new ways of engaging residents to be
aware and prepared. Consultant will refine the back-end of sf72.org; which may include model design, APl and integration,
software framework selection, database selection. Other functions and duties related fo community preparedness and
resifience may be requested by SFDEM staff as conditions require.

B. Explain why this service is necessary and the consequences of denial:
The contract builds upon current community engagement staffing capabilities and contracting work in-progress. A denial
would result in a growing divide of culfural, generational and technical resilience, preparedness and safefy messaging.

-C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Comnnission, indicate most recent personal services contract approval number):
A prior PSC request was submitted in August 2012, 4014-12/13. This request is a continuation of those efforts.

D. Will the contract(s) be renewed: Yes

2.  UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

Local 21 Patrick Leung 3/29/2013
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date

RFP sent to , On

Union Naine Date Signature

.............................................................................................

FOR DEPARTMENT OF HUMAN RESOURCES USE

psc# LB 1241% 5//7/3*0/5

STAFT ANALYSIS/RECOMMENDATION: W[J@V@[

CIVIL SERVICE COMMISSION ACTION:

PQCEORM 2 REV  (Q/QAY



3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A,  Specify required skills and/or expertise:
Exporignce wrifing long-term branding/messaging strategy from established core messaging, graphic design, branding
and marketing experience which assist In the generation a memorable and culturally competent emergency
preparedness message. Design and Implement a booth/exhibition experience alds in the teaching of preparedness.

B.  Which, if any, civil service class normally performs this work?
1312 Public Information Offfcer
1314 Public Relations Officer

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The Homeland Security Grant Program Is being used to fund this profect. Conditions of the grant include a personnel cap
limit, which has already been reached. No additional grant funds can be used toward personnel costs, Confractor costs
for specific profects are excluded from the personnel cap limitation and provide the only avenue to complele the project.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. Civil service class currently exists that would be used under this project were it not due fo grant conditions limiting
the use of Cily staff time relmbursed by the grant.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

B. Will the contractor train City and County employees?
»  Describe the training and indicate approximate number of hours,
» Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained,

0 00
F e

A

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services? i:l

E. Has a board or commission determined that contracting is the most effective way l—_—!
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services I:]
contract with your department? :

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE:AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: :

Signature of Departmental Personal Services Contract Coordinator

Wt U gy S5-I 6

Print or Type Name Telephone Number

PACRORM 2 RRV  70/9A)




Additional Attachment(s)

¢ Section 5D. Are there federal or state grant requirements regarding
the use of contractual services?

e Grant Programs Directorate Information Bulletin
3/18/2011, No. 358

e Title 6 — Domestic Security
§609 and §611
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U.S. Department of Homeland Security
Washington, DC 20472

FEMA

Grant Programs Directorate Information Bulletin
No. 358
March 18, 2011

TO: All State Administrative Agency Heads
All State Administrative Agency Points of Contact
All State Homeland Security Directors
All State Emergency Management Agency Directors
All Urban Areas Security Initiative Points of Contact
All Tribal Nation Points of Contact '

FROM: Elizabeth M. Harman
Assistant Administrator
Grant Programs Directorate

SUBJECT:  Clarification on the Personnel Reimbursement for Intelligence Cooperation and
Enhancement of Homeland Security Act of 2008(Public Law 110412 — the
PRICE Act)

This Information Bulletin serves to clarify the implementation of the PRICE Act in regard to the
State Homeland Security Grant Program (SHSP), Urban Areas Security Initiative (UASI), Tribal
Homeland Security Grant Program (THSGP), and Operation Stonegarden (OPSG), and provides
examples of how to account for typical personnel costs.

The PRICE Act amends the Homeland Security Act of 2002, (P.1..107-296, 6 U.S.C. 609), Title
6, Chapter 1, Subchapter XV, Part A, §609. As such, 6 U.S.C 609(b}(2)(A) states: “Not more
than 50 percent of the amount awarded o a granf recipient under section 604 (Urban Area
Security Initiative) or 605 (State Homeland Security Grant Program) of this title in any fiscal
year may be used to pay for personnel, including overtime and backfill costs, in support of the
perniitted uses under subsection {a).”

Subsection (a) [6 U.S.C 609(a) - Permitted Uses] state: “... grant funds lo achieve target
capabilities related fo preventing, preparing for, protecting against, and responding to acts of
terrorism, consistent with a State homeland securily plan and relevant local, tribal, and regional
homeland security plans..”

In other words, the PRICE Act clarifies what is covered by the 50 percent cap on personnel

costs. To comply with the PRICE Act, grantees should keep track of personnel and personnel-
related activities that would contribute to a personnel cap. In general, costs associated with:-

waww fema.gov
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o Work performed under contract for a specific deliverable DOES NOT count against the
personnel cap, however, 7

o Work performed under contract for an undefined period, such as for personnel costs
supporting operational activities, including general planning, training or exercise
activities DO count against the personnel cap; and

o  Work performed by all non-contractor personnel, including for full- or part-time staff and
operational overtime DO count against the personnel cap.

The following examples would not count towards the personnel cap:

Vendor installation of a radio tower;

[

o Vendor training on new equipment purchased,;

e Confractor hired to create an Emergency Operations Plan;
e Contractor hired to provide deliveries of ICS 400; and

 Contractor hired to assist with planning, training, evaluating, and reporting the
effectiveness of a specific exercise.

The following examples would count towards the personnel cap:

-« Contractor hired to be the State’s WMD training instructor with no specific deliverables
under contract; ' :
s Contractor hired to facilitate unidentified number of exercises throughout the
performance period,;
¢ Contractor hired to be the part-time auditor of HSGP grants throughout the year; and
» Contractor hired to be an intelligence analyst.

Recipients should also know that cap created under 6 U.S.C. 609(b)(2)(A) may be waived at the
discretion of the FEMA Administrator.

6 U.S.C. 609(b)(2)(B) states: 7
At the request of the recipient of a grant under section 604 or 605 of this title, the
Adniinistrator may grant a waiver of the limitation under subparagraph (A).

Sections 604 and 605 are SHSGP and UASI respectively.

Please make your state and local sub grantees aware of this additional clarification, as it will
assist in the development of both Investiment Justifications and to ensure accuracy of reporting
requirements,

For questions related to the PRICE Act or waiver requests, please contact your Program Analyst
or the Centralized Services Information Desk at 1-800-368-6498 or via email at
askesid{@dhs.gov. '




Page 181

(") whether the State has, or the high-risk
urban area is located at or near, an inter-
national border;

(&) whether it has a coasbline bordering an
ocean {(inclunding the Gulf of Mexico) or
international waters,

(H) its likely need to respond to acts of
terrorism occurring in nearby jurisdictions;

(I) the extent to which if has unmet target
capabilities;

(J) in the case of a high-risk urban area,
the extent to which that high-risk urban
area includes—

(i) those incorporated munieipalitios,
counties, parishes, and Indian tribes with-
in the relevant eligible metropolitan area,
the inciusion of which will enhance re-
gional efforts to prevent, prepare for, pro-
tect againsk, and respond to acts of terror-
ism; and

(ii) obher local and tribal governments in
the sarrounding area that are likely to be
called upon to respond to acts of terrorism
within the high-risk urban area; and

(X) such ofther factors as are specified in
writing by the Administrator; and

(2) the anticipated effectiveness of the pro-
posed use of the grant by the State or high-
risk urban area in increasing the ability of
that State or high-risk urban area to prevent,
prepare for, protect against, and respond to
acts of terrorism, to meet its targeb capabili-
ties, and to otherwise reduce the overall risk
to the high-risk urban area, the State, or the
Nabion.

(b) Types of threat

In assessing threat under this section, the Ad-
ministrator shall consider the following types of
threat to critical infrastructure sectors and to
populations in all areas of the United States,
urban and rural:

(1) Biological.

(2) Chemigal.

(3) Cyber.

(4) Expiosives.

(6) Incendiary.

(6) Nuclear,

(T) Radiclogical,

(8) Suicide bombers.

(9 Such other types of threat determined
relevant by the Administrator.

(Pub. L. 107-296, title XX, §2007, as added Pub. L.
110-53, title 1, §101, Aung. 3, 2007, 121 Stat. 282.)

§609. Use of funds

{a) Permitited uses

The Administrator shall permit the recipient
of a grant under section 604 or 605 of this titie to
nse grant fands to achieve target capabilities re-
lated to preventing, preparing for, protecting
against, and responding to acts of terrorism,
consistent with a State homeland security plan
and relevant local, fribal, and regional home-
land security plans, through—

(1) developing and enhancing homeland secu-
rity, emergency management, or other rel-
evant plans, assessments, or mutnal aid agree-
ments;

TITLE 6 -DOMESTIC SECURITY .

§609

(2) designing, conducting, and evaluating
training and exercises, including training and
exercises conducted under section 321a of this
title and section 748 of this title;

(3) protecting a system or asset included on
the prioritized critical infrastructure list es-
tablished under section 124{{a}2) of this title;

(4) purchasing, upgrading, storing, or main-
taining equipment, including computer hard-
ware and software;

(6) ensuring operability and achieving inter-
operability of emergency communications;

(6) responding o an increase in the threat
level under the Homeland Security Advisory
System, or to the needs resulbing from a Na-
sional Special Security Event,;

{7} establishing, enhancing, and staffing with
appropriately gualified personnel State, local,
and regional fusion centers that comply with
the guidelines established under section 124h(i)
of this title;

(8) enhancing school preparedness;

(8) supporting public safety answering
points;

(10) paying salaries and benefits for poerson-
nel, including individuals employed by bthe
grant recipient on the date of the. relevant
grant application, to serve as gualified intel-
licence analysts, regardless of whether such
analysts are current or new full-time employ-
ees or contract employees;

(11) paying expenses directly related to ad-
ministration of the grant, except that such ex-
penses may not exceed 3 percent of the
amount of the grant;

(12) any activity permitted under the Fiscal
Year 2007 Program Guidance of the Depart-
ment for the State Homeland Security Grant
Progrant, the Urban Arvea Security Initiative
(including activities permitted under the full-
time counterterrorism staffing pilet), or the
Law Enforcement Terrorism Prevention Pro-
gram; and

(13) any other appropriate activity, as deter-
mined by the Administrator.

(k) Limitations on use of funds
(1) In general

Funds provided under section 604 or 605 of
this titie may not be used-—

{A) 50 supplant State or local fuands, except
that nothing in this paragraph shall prohibit
the use of grant funds provided to a State or
high-risk urban area for obtherwise permis-
sible uses under subsection (a) on the basis
that & State or high-risk urban area has pre-
viously used State or local funds to support
the same or similar uses; or

(B) for any State or local government cost-
sharing contribution.

(2) Personnel

(A) In general

Not more than 50 percent of the amount
awarded to a grant recipient under section
604 or 605 of this bitle in any fiscal year may
be used to pay for personnel, including over-
time and backfill costs, in support of the
permitted ases under subsection (a).

{B) Waiver

At the reqguest of the recipient of a grant
under section 604 or 605 of this title, the Ad-



§608

niinistrator may grant a waiver of the limi-
tation under subparagraph (A).

(3) Limitations on discretion
{A) In general

With respect to the use of amounts award-
ed to a grant recipient under section §04 or
605 of this title for personnel costs in accord-
ance with paragraph (2} of this subsection,
the Administrator may not—

(i) impose a limit on the amount of the
award that may be used to pay for person-
nel, or personnel-related, costs that is
higher or lower than the percent limit im-
posed in paragraph (2)(A); or

(i) impose any additional limitation on
the portion of the funds of a recipient that
may be used for a specific type, purpose, or
category of personnel, or personnel-relat-
ed, costs.

(B} Analysts

If amounts awarded to a grant recipient
under section 604 or 805 of this title are used
for paying salary or benefits of a qualified
intelligence analyst under subsection (a)(10),
the Administrator shall make such amounts
available without time limitations placed on
the period of time that the analyst can serve
under the grant.

(4) Construciion
(A) In gencral

A grant awarded under section 604 or 605 of
this title may not be used to acquire land or
to construct buildings or other physical fa-
cilities.

(B) Exceptions

(i} In general
Notwithstanding subparagraph (A), noth-

ing in this paragraph shall prohibit the use
of a grant awarded under section 604 or 605
of this title to achieve target capabilities
related to preventing, preparing for, pro-
tecting against, or responding to achts of
terrorism, including through the alter-
ation or remodeling of existing buildings
for the purpose of making such buildings
secure against acts of terrorisni.

(ii) Requirements for exception

No grant awarded under scction 604 or
805 of this title may be used for a purpose
described in elause (i) unless—

(I) specifically approved by the Admin-
istrator;

(Il any construction work oceurs
under terms and conditions consistent
with the requirements under section
H196(3)(9) of title 42; and

(IID) the amount allocated for purposes
under clause (i) does not exceed the
greater of $1,000,000 or 16 percent of the
grant award.

(6) Recreation

Grants awarded under this part may not be
used for recreational or social purposes.

(c) Multiple-pwrpose funds

Nothing in this part shall be construed te pro-
hibit State, local, or tribal governments from
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using grant funds under sections 604 and 605 of
this fitle in a manner that enhances prepared-
ness for disasters unrelated to acts of terrorism,
if such use assists such governments in achiev-
ing target capabilities related to preventing,
preparing for, protecting against, or responding
to acts of terrorism.

(d) Reimbursement of costs

(1) Paid-on-call or volunteer reimbursement

In addition to the activities described in
subsection (a), a grant under section 604 or 605
of this title may be used to provide a reason-
able stipend to paid-on-call or volunteer emer-
gency response providers who are not other-
wise compensated for travel to or participa-
tion in training or exercises related to the
purposes of this part. Any such reimbursement
shall not be considersd compensation for pur-
poses of rendering an emergency respense pro-
vider an employee under the Fair Labor
Standards Act of 1938 (29 U.S.C. 201 et seq.}.

(2} Performance of Federal duty
An applicant for a grant under section 604 or
6056 of this title may petition the Adminis-
trator to use the funds from its grants under
those sections for the reimbursement of the
cost of any activity relating to preventing,
preparing for, protecting against, or respond-
ing to acts of terrorisin that is a Federal duby
and usually performed by a Federal agency,
and $hat is being performed by a State or local
government under agreement with a Federal
agency,
(e} Flexibility in unspent homeland security
grant funds

Upon request by the recipient of a grant under
section 604 or 605 of this title, the Administrator
may authorize the grant recipient to transfer all
or part of the grant funds from uses specified in
the grant agroement to other uses authorized
under this sectiom, if the Administrator deter-
mines that such Gransfer is in the interests of
homeland security.
() Equipment standards

If an applicant for a grant under section 604 or
606 of this title proposes to upgrade or purchase,
with assistance provided wnder that grant, new
equipment or systems that do nob meet or ex-
ceed any applicable national voluntary consen-
aus standards developed under section 747 of this
title, the applicant shall include in its applica-
tion an explanation of why such cauipment or
systems will serve the needs of the applicant
better than cquipment or systems that meet or
exceed such standards.

(Pub. L. 107-298, title XX, §2008, as added Pub. L.
110-53, title I, §101, Aug. 3, 2007, 121 Stab. 283;
amended Pub. L., 110-412, §2, Oct. 14, 2008, 122
Stat. 4336.)

EEFERENCES IN TEXT

The Fair Labor Standards Act of 1938, referred to in
subsee. (4)(1), is act June 25, 1938, ch. 676, 52 Stat. 1060,
which is classified generally to chapter 8 (§201 ef seq.)
of Title 28, Labor. Yor complete classification of this
Act to the Code, see section 201 of Title 29 and ‘T'ables.

AMENDMENTS

2008-—Subsec. (a). Pub. I, 110-412, §2(1)(A), substituted
«“Phe Administrator shatl permit the recipient of a
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grant under section 664 or 605 of this title to use grant
funds® for “CGrants awarded under seckion 604 or 605 of
this kitle may be used’ in introductory provisions.

gubsec, (a)(l10). Pub. L. 110412, §2(1)B), inserted
« pegardless of whother such analysts are cwrrent or
new full-time employees or contract employees” after
“analysts’,

Subsee. (b)) to (6). Pub. L. 110-412, §2(2), added par.
(3) and redesignated former pars. (3) and (4) as (&) and
(6), respectively.

PART B—CGRANTS ADMINISTRATION

§611. Administration and coordination
(a) Regional coordination

The Administrator shall ensure that—

(1) all recipients of grants administered by
the Department to preveni, prepare for, pro-
tect against, or respond to natural disasters,
acts of terrorism, or other man-made disasters
(excluding assistance provided under seoction
203, title IV, or title V of the Robert T. Staf-
ford Disaster Relief and Emergency Assistance
Act (42 U.8.C. 5133, 6170 et seq., and 5191 et
seq.)) coordinate, as appropriate, their preven-
tion, preparcdness, and protection efforts with
neighboring State, local, and tribal govern-
ments; and

(2) all high-risk urban areas and other re-
cipients of grants administered by the Depart-
ment to prevent, prepare for, protect against,
or respond to natural disasters, acts of terror-
ism, or obther man-made disasters (excluding
assistance provided under section 203, title IV,
or title V of the Robert T. Stafford Disaster
Relief and Emergency Assistance Act (42
U.8.C. 5133, 5170 et seq., and 5181 et seq.)) that
include or subsbtantially affect parts or all of
more than 1 State coordinate, as appropriate,
across State boundaries, including, where ap-
propriate, through the use of regional working
groups and requirements for regional plans.

(b) Planning committees
(1} In general

Any State or high-risk urban area receiving
a grant under section 604 or 605 of this title
shall establish a planning committee b0 assist
in preparation and revision of the State, re-
gional, or local homeland security plan and to
assist in determining effective funding prior-
ities for grants under sections 604 and 6056 of
this title.

(2) Composition
(A} In general
The planning committes shall include rep-
regentatives of significant stakeholders, in-
cluding—
{1 local and tribal government officials;
and
(ii) emergency response providers, which
shall include representatives of the fire
serviee, law enforcement, emergency medi-
cal response, and emergency managers.

(B) Geographic representation

The members of the planning conumnittee
shall he a representative group of individ-
wpals from the counties, etties, towns, and In-
dian bribes within the State or high-risk
urban area, including, as appropriate, rep-

resentatives of rural, high-population, and
high-threat jurisdictions.

(3) Existing planning committees

Nothing in this subsecction may be constraed
to require that any State or high-risk urban
area creafe a planning committes if that State
or high-risk urban area has established and
uses a multijurisdictional planning committee
or commission that meets the requirements of
this subsection.

{c) Interagency coordination

(1) In general

Not later than 12 months after Aungust 3,
2007, the Secretary (acbing through the Admin-
istrator), the Attorney General, the Secretary
of Health and Human Services, and the heads
of other agencies providing assistance to
State, local, and tribal governments for pre-
venting, preparing for, protecting against, and
responding to natural disasters, acts of terror-
ism, and other man-made disasters, shall
jointly—

(A) compile a comprchensive list of Fed-
eral grant programs for State, local, and
tribal governments for preventing, preparing
for, protecting against, and responding to
natural disasters, acts of terrorism, and
other man-made disasters,

(B) compile the planning, reporting, apph-
cation, and other requirements and guidance
for the grant programs described in subpara-
graph (A}

(G develop recommendabions, as appro-
priate, to—

(i) eliminate redundant and duplicative
requirements for State, local, and tribal
governments, including onerous applica-
tion and ongoing reporting requirements;

(ii) ensure accountability of the pro-
grams to the intended purposes of such
programs;

(iii) coordinate allocation of grant funds
to avoid duplicative or inconsistent pur-
chases by the recipients;

(iv) make the programs more accessible
and user friendly {o applicants; and

(v} ensure the programs are coordinated
to enhance the overall preparedness of the
Nation;

(D) submit the information and recomi-
mendations under subparagraphs (A), (B),
and (C) to the appropriate conmumnittees of
Congress; and

(E) provide the appropriate committees of
Congress, the Comptreller General, and any
officer or employee of the Government Ac-
countability Office with full access to any
information collected or reviewed in prepar-
ing the submission under subparagraph (D).

(2) Scope of task

Nothing in this subsection shall authorize
the eliminabion, or the alteration of the pur-
poses, as delineated by statube, regulation, or
guidance, of any grant program that exists on
August 8, 2007, nor authorize the review or
preparation of proposals on the elimination, or
the alterabion of such purposes, of any such
grant program.
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Dang, Leorah

From: Leung, Patrick {DEM)

Sent; Friday, March 29, 2013 4.07 PM

To: L21PSC Review .

Cc: Johnson, Alicia

Subject: PSC Request for Rebrand Project Part2

Attachments: , DC1928 - Rebrand CSCRequest #2.doc; 6USC609.pdf; info358.pdf

Please find attached for your review, a PSC request for the continuation of our community engagement project focused
on disaster preparedness. Our original request was approved in August 2012 {4014-12/13). Included are the pertinent
restrictions capping the personnel costs allowed under the grant program funding this project.

Patrick Leung

Departme'nt of Emergency Management
30 Van Ness Avenue, Suite 3300

San Francisco, CA 94102
patrick.n.leung@sfgov.org
415-487-5024 (Work)

415-609-7013 {Cell)




Prior Notice of Civil Service Commission Action — Original - Active
Prior DHR Approved — Original-Active

PSC #4014-12/13
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KATE FAVETTI

PRESIDENT

Scort R. HELDEOND
VICE PRESIDENT

MARY Y. JUNG
COMMISSIONER

" E. DENNIS NORMANDY
COMMISSIONER

SANDRA ENG
ACTING ExXECUTIVE OFFICER

CIVIL SERVICE COMMISSION
Crry AND'COUNTY OF SAN FRANCISCO

Epwin M. LEE
Mavor

August 8, 2012

NOTICE OF CIVIL, SERVICE COMMISSION ACTION

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
PERSONAL SERVICES CONTRACT NUMBERS 4011-12/13
THROUGH 4015-12/13.

At its meeting of August 6, 2012 the Civil Service Commission had for its
consideration the above matier.

PLEASE NOTE: - Itis important that a copy of this action be kept in the
department files as yvou will need it in the future as proof of
Civil Service Commniission approval, Please share zt with
evervone responsible for follow-up.

The Commission:
(1) Adopted the report; Approved the request for PSC #s 4013-12/13 and
4014-12/13 as amended. Notified the Office of the Controller and the
Office of Contract Administration. ’
(2) Adopted the report; Approved the request for all remaining contracts.
Notified the Office of the Controller and the Office of Contract
Administration.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review must be sought is set forth in CCP Section
1094.6. :

CIVIL SERVICE COMMIS SION

SANDRA ENG -
Acting Executive Officer

Attachment

¢ Cynthia Avakian, Airport Commission
Micki Callahan, Human Resources Director
Lily Conover, Controller’s Office
Marie de Vera, Department of Human Resources
Aleric Degrafinried, Public Utilities Comumnission
Jaci Fong, Office of Contract Administration
Shamica Jackson, Public Utilities Commission
LaWan Jones, Public Utilities Commission
William Lee, Department of Emergency Management
Ben Rosenfield, Controlier
Maria Ryan, Department of Human Resources
Commission File
Chron

25 VAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 ® FAX (415) 252-3260 @ www.sfgov.org/eivil_service/
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City and Couniy of Sfm Francisco _ Dep‘ll tment of Human Resources

PERSONAL SERVICES CONTRACT SUM’VIARY
DATE: _June 9, 2012

DEPARTMENT NAME:  Department of Emergency Management DEPARTMENT NUMBER 77

TYPE OF APPROVAL: | | EXPEDITED . REGULAR  (OMIT POSTING )
’ [_] contmvumNG [ ] ANNUAL '

TYPE OF REQUEST: ' ‘

[ ] INITIALREQUEST . [__]MODIFICATION (PSCH )

TYPE OF SERVICE:  Consuiting Services for Communications and Markefing

FUNDING SQURCE: 2071 Urban Area Securtity inftiative

PSC AMbUNT: $ 500,000.00 PSC DURATION:  09/01/2012 - 08/31/2014

1.  DESCRIPTION OF WORK

A. Cancise description of proposed work:
The chosen consultant(s) will research, develop and implement an updated communily engagement strategy and tactics for
the Department of Emergency Management. This strategy will focus on collateral, digital and interactive components
designed to be mulli-generational and muli-cultural in nature, The focus of the messaging will be preparedness and
resiliences refated. .

B, Explain why this service is necessary and the consequences of denial:’
The confract augments current community engagement staffing capabilities. A denial would result in a growing dewde of
culftural, generational and technical resilience, preparedness and safefy messaging.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent petsonal services coniract approval number):
A communily engagement/communications strategy of this nature has nof been undertaken in the past, Components of
communily engagement are maintained by staff and wilf continue to be maintained throughout the term of service,

D. Will the contract(s) be renewed:. . Yes

2.  UNIONNOTIFICATION: Copy of this summary is to be sent to emiployee o1gamzatlons as approptiate (refer to
* . instructions for specific procedures):

Local 21 , Patrick Leung 8/4/2012
Union Name _ Signature of person mailing/faxing form : Date
Union Name Signature of person mailing/faxing form | Date

RFP sent to , 0N : .
Union Name ' Date : Signature

FOR DEPARTVIDNT OF HUMAN RESOQURCES USE
pScd MO\~ V27132

STAFF ANALYSIS/RECOMMENDATION: Teceived 92912

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (9/96)




G Publlé Information Officer .




MEMORANBUM

PSCNg: %01‘&*:1‘2-7-13

Aii'piﬁbyal -D‘ater;

;‘5500 000
&240.00

Attﬁachméﬁrgts._;ixi‘s;lc;fyg-tige, of Actidh

Wl]l be préparedness and res1hem:e related ~ewiiral;

$740,000 “Tootal PSC D

FOR DEPARTMBNT OF HUMAN RESOURDES USE

./ Apprmied

DHRAG O

Appioual Date:
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Clty and sznty of San Framisco I)epnrtment of Human Resou ries

: PERSONAL SERVICES CONTRAGT SUMMARY . R

mm' 4/1/2013 |

DEPARIMENTNAME: _Meyors Office ~ - i DEPARTMENTNUMBER 26

TYPR OF APPROVAL: | . | BXPEDITED [ X ] REGULAR (OMITPOSTING _ )
. [l conrmoma ] [ Anmuar,

TYPE OF RBQUEST'
[] mrrrAL REQUEST @onmcman (pscz# qog(p—Qﬁsyg
TYPE OF SERVICE; _Slalo Leglslative Reprasentation _

BUNDING SOURCE: *_Departmontal Workorders _

PSC Amount: $900,000.00 PSC Duration: ‘ 01/01/2ﬁld -12/31/2012
PSC Mod#1 Amount: $450,000.00  PSC Mod#1 Duration: 01/01/2013 -12/31/2013
PSC Mod#2 Amount: $1,200,000.00  PSC Mod#2 Duration: . 01/01/2014 - 09/30/2017

Total Amount as Modified: $2,550,000.00  Total Duration as Modified: 01/01/2013)— 09/30/2017

I, DESCRIPTION OF WORK ‘ '
~ A, Conolse dosoriptlon of proposed work: To provide state leglsintive roprosontation, to ndvooate on befialf of the Cliy and
Dopartments on leglstative and regulatory matiors, fo assls! with Implemontation of the Clty's State Leglslative Agends, mid fo kedp the
“Mayor's Ofiles up-to date with relovant informatlon abont Stats govemment actlyitiey, As o Clty and Cownty, San Pranolsco {3 affected by -
a broad range of Issuos oross many disclplinesand dopatments, The Cliy's stato leglulatlve reprosentatives should possess the experlence
sand knowledge to work in a broad array of polloy {oples inoluding, but not limiled to; economic dova!opmcnt, health enra, public safely,
. hurian gervlass, housing, environment, transportation, education, and communliy development,

B, ‘Bxplaln why this servlce Is necessary and the consequenoes of denlal;
Siuto lsglslation and regulatory aclons can favo significant ard profound Impact o the budgst of the Clty and tho fegal requirementa.
faced by Clty depariments, Bffeetive advocuoy for the Clty In the state ahplml Is orlileal to advanoing and sgonrlng the Clty’s lntomsts.

srilontarly on state'appropriation fssues,

C. Explain how this sorvice hias been provided in tha past (If‘this servige was proviously approved by the Civil
Servlcc Cmumisslon, Indicata muat recent personat services conlract approval number)y: PSC# 4086.09/10 )

D, Will the sontraot(s) be ronewed: Unknown
2, DUNION NOTII‘IOATION' Copy of this summary s to be sent to emp!oyee organizatlons as appropriate (rofor fo -

instriotions for speotiio procedures) ( o
\{/Qﬂ/aﬂ/\ o ’/”/%%}/ B Reiised 5/7)i3

MEALZL
Union Name wﬁmra of yorson maiiing/fh‘?ng‘form ! Date W
“Unfon Namo . Slgnatwre of peréon matling/faxing form Pate
REPsentto - , Oit ' . V

Unlon Name " Date : ) Signature

%Hfﬁ*:h‘rfm-h:lrﬁﬁ*ﬁh*ﬁ*ﬁ*ﬁﬁﬁ*ﬂﬁ*ﬁﬁﬂﬁ*inkM*ﬁr’n‘:hi:ﬂtﬁav’u‘!ﬂfm***r’n\Mnhkﬁ*#l’c*fmﬁfn’rﬁ*#ﬁﬁﬂ'ﬁ#*%ﬁ*ﬁﬁﬁ&*h*kﬁ***ﬁﬁ
FOR DEPARTMENT OF HU RESOURCES USE.
st H0%0-04/10

STATF ANALYSIS/RPCOMBNDATION%;’F veel i) 5/ 7/ 2013
. CIVIL SERVICE COMMISSION ACTION:

~
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] a e : B .
,City and County of San Francigeo o . ‘Department of Human Resources

3, " DESCRIPTION OF REQUIRED SKILLS/BXPERTIS
A,  Speeify required skills and/or expertise: . :
Extorisive expetionce sucoossfully reprosenting raunteipal ngenoles on state logistative and rogulatory issues,

They must demonstrate a deop understanding of budget, legislative, regulatory, and politioal lssues in state -
government, and must domonstrate a olear record of success advoonting for olients, They must also
-demonstrate  oleat understanding on San Franolsco’s noeds for state repreentation. They must perform
most of thelr dutles In Sucramento, CA, » A
B.  Whioh, if any, civll service olass normally performns this work? MEA olusses In the 09xx sorles and olasses
in the administrative anulyst series (1823, 1824, 1825) tiight review and analyze logislation in tholr speoifio

flolds : _
©C." 'Will contrastor provide faollitlos and/or equipment not ourrently poysossed by the City? No If yes, explain:

4, MWQIMMMM
- A, Explaln why olvll sorvice olasses are not applicablo: .
~ Whilo olvll service olasses porform Joglslatlve and poltoy analysls, they do not have the brendth of knowledge, skills,
leglslativo/state government contaols and exportlso roquired to offoctively advocate for the City's state leglslative agenda,
Additionally, the work performed fs on an ag-needed basls In Sacramento, CA; wheon aotlon on loglstation or rogulations

fimportant to San Franolsco.

B, Would It be praotioal to adopt & niow oivll gervlco olass to porform this work? No Bxplain, '
Lobbylng for the Cliy covers'n brdattiof Issties, with ench lssue taking piiotlty at difforént thnes, Outside flrms'haven
pool of exports, allowlng thom to tap into expertlso ns the feod arises, They aro in consiant contact with stato Legislator's
offico slaff, allowing thom to devolop strangor relatlons with them, Belng based In Sacramento, they are abloto inform
City staff In ront thng about Issuos thint affect the Clty, ‘ ’ - :

5, ADDITIONAL INFORMATION (if"yes," attach oxplanation)

A. Wil tho contraotor directly-suporvise Clty-and County employéas;‘?

B

H BEE HE

B, Wil the contractor train Clly dnd County employeés?

_+ Desotlbio fhe tralning and indicate approximate number of howrs,
+  Indionte acoupational type of City and County employess to recoivo fralning (he,, clerks,
clvil engineers, ete.) and approximate nuraber to be tralned.

D, Are there foderal or state giant requiroments fegardtng the use of contractual sorvices?

B, Has o board or comtnisslon determined that contracting s the most offeotlve way
to provide this seiviee? : i

B, Wiil the proposed work be completed by a contractor that has & current personal services
sonfract with your department? : :

THE ABOVE INFORMATION J§ SUBVMITTED AS COMPLETE AND ACCURATE ON BE
DEPARTMENT HEAD: - '

Yes
C. Are thore legal mandates r_eqxﬂr!ng’ tho use of oontractusl éérvlees? . [:]

. . 4 L. m‘; . —& /A .
Sighituro of Deparfmental Porsonal Sefvlvos Contract Coordinator W
Jason Elllott | geasi08 Jaan .
Print or Type Numo _ Telophone Number Pg { W'

1-Dr. Garlton B. Goodlett PL. Room 200 &,ﬁfé Jale Lert 36 20
San Franolsco, OA 94102 ' —
' — 4/5»»5’54*%6? :

Address
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From: Dang, Leorah on behalf of DHR-PSCCoordinator, DHR

Sent: Friday, May 17, 2013 11:47 AM

To: MEA; L21PSCReview

Cce: Lubamersky, Joan; Jones, jermain; DHR-PSCCoordinator, DHR )

Subject: Revised: Reg-Mod2 PSC #4086-09/10 re State {Lobbyist) Legislative Representative
(Dept 25)

Attachments: 20130517103901952 pdf

Hello MEA & Local 21 Representatives,

Please see revised PSC Summary Form 1 (attached) which | am forwarding, for Joan Lubamersky an hehalf of the
Mayor's Office. '

| have revised the Regular-initial PSC request that was submitted to you on 4/8th by Joan. After reviewing the PSC
request, it has been determined that it should be put in as a Modification #2 to the current PSC #4086-09/10. There are
no changes to the original PSC, in which Joan submitted, in regards to the scope of work, PSC amount, or PSC duration,
Again, PSC has only been revised as a Modification #2 request.

Please let me know if you have any concerns.

Best Wishes,

Leorah Dang

DHR PSC Coordinator
415-557-4842

Note: For all inquiries/correspondences regarding Personal Services Contracts (PSCs) please send requests directly to
DHR-PSCCoordinator@sfgov.org for record keeping and review processing. Please do not send them to my email

address because it may be overlooked. Thank you
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Dang, Leorah

From: Lubamersky, Joan

Sent: Monday, April 08, 2013 4:43 PM

To: L21PSCReview@ifpte2l.org; staff@sfmea.com

Cc: DHR-PSCCoordinator, DHR

Subject: Form 1 Mayor’s Office State Lobbyist

Attachments; 4.8,13 PSC Form 1 Mayor State Lobbyist 2013-2017.pdf
April 8, 2013

Please see attached Form 1 which | am forwarding as a courtesy for the Mayor’s Office for State lobbying services for
2012-17.

This may be a duplicate of a document sent last week.

if you should have questions, please contact Jermain Jones in the Mayor's Office, 415.554.7204

Joan

Joan Lubamersky

GSA/City Administrator

One Carlton B. Goodlett Place, Room 362
San Francisco, CA 94102

Telephone: 415-554-4859

Fax: 415-554-4849







Prior Notice of Civil Service Commission Action - Original - Current
Prior PSC Summary Form 1 — Original - Current
Prior Administrative Approval PSC Mod #1 - Current

PSC #4086-09/10
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CivIL SERVICE COMMISSION
Crry AND C OUNTY OF SAN E‘RANCISCO

GAVIN NEWSOM
MAYOR

February 4, 2010

ATORGAN R. GORRONO NOTICE OF CIVIL SERVICE COMMISSION ACTION

PRESIDENT -
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
E. DENNIS NORMANDY PERSONAL SERVICES CONTRACT NUMBERS 4081-09/11)
VICE PRESIDENT THROUGH 4090-09/10.
DONALD A. CASPER Atits meeting of February 1, 2010 the Civil Service Cominission had for its
COMMISSIONER | consideration the above matter, :
MARYY.JUNG | PLEASE NOTE: It is important that a copy of this action be kept in the
COMMISSIONER g department files as you will need it in the future as proof of Civil

Service Commission approval. Please share it with everyone
responsible for follow-up.

It was the decision of the Commission to:
ANITA SANCHEZ (1) Withdraw PSC #4084-09/10 at the request of the Department of the
EXECUTIVE OFFICER Environment,
(2) Continue PSC #4082-09/10 to the meeting of March 1, 2010.
(3) Postpone PSC #4085-09/10 to the meeting of March 1, 2010.
(4) Approve request for all remaining proposed personal services contracts.
Notify the offices of the Controller and the Office of Contract Administration.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIV IL SERVICE COMMISSION
AN]TA SANCHEZ
Executive Officer

Attachment

c: Sheila Arcelona, District Attorney’s Office

Parveen Boparai, Municipal Transportation Agency
Rachel Buerkle, Department of the Environment
Micki Callahan, Human Resources Director
Gordon Choy, Department of Public Works
Jacquie Hale, Department of Public Health

Kan Htun, Art Commission

‘Shamica Jackson, Public Utilities Commission
Florence Kyaun, Public Utilifies Commission
Julian Low, Mayor’s Office

Mabel Ng, Ethics Commission

Mary Ng, Department of Human Resources
Commission File

Chron

23Y ~\N NESS AVENUE, SUITE 720  SAN FRANCISCO, C 954_ 02«6 133 @ (415) 252-3247 @ FAX (415) 252-3260 @ www.sfgov.orgleivil_service/
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City and County of San Francist partment of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: Dec. 4, 2008 :

DEPARTMENT NAME: _Mayor's Office DEPARTMENT NUMBER _25
FYPE OF APPROVAL: [ __| EXPEDITED REGULAR  (OMIT POSTING )

| [] CONTINUING [ ] ANNUAL
TYPE OF REQUEST: |

INITIAL REQUEST [ JMODIFICATION (PSC# )
TYPE OF SERVICE: State Lobbying Services

FUNDING SOURCE: Departmental Workorders

PSC AMOUNT:  $900,000 PSC DURATION: _Jan. 1, 2010 fo Dec. 31, 2012

1. DIESCRIPTION OF WORK

A. Concise description of proposed work:
Contractor shall conduct and coordinate state tobbying services for the City, including identifying and advocating for or against legistation and
regulatory matiers that impact the City. The scope includes identitying potential tegisiation o7 regulation, representing the City's agenda to state
legislators, ns well as advocating for the City's position with proposed legislation and budget appropriations with federat legislators. This requires
nintaining good relationships with the staff of state legislators.

B. Ixplain why this service is nccessary and the consequences of denial:
State legistation and regutatory actions can have signiticant and profound impact on the budget of the City and the legal requirements faced by City
departments. Effective advocacy for the City in the state’s capital is eriticul to advancing and securing the City’s interests, particularly on stute
appropriation issues.

C.  Exptain how this service has been provided in the past (if this service was previously approved by the Civil

Service Commission, indicate most recent personal services contract approval number):
The Mayos®s Office cumrently contracts with u lobbying firm in Sacramento for state lobbying scrvices on hehalf of the City, The service was provided
under PSC #4164-06/07

D, Will the contract(s) be renewed: Possibly. There are three one-year options to renew.

2. UNION NOTIFICATION: Copy of this summary is o be sent to employee organizations as appropriate (vefer to
instructions for speeific procedures):

Local 21
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date
REP sent to ,on
Union Name Date Signature
‘k'k*'k7':*}'f*******7’;7’7*:'c********:’:**‘.’n‘t*a‘:*****:‘e'k***'}:-F:**'k'k**"k***'k1‘:**1-':**:'e'kiﬂ'ﬂ'c***'k****ﬁ*****ﬁ*****ﬁ****‘k****
] FOR DEPARTMENT OF HUMAN RESOURCES USE
B [ SRR W P A PRy g -
PSCt &LJ t{; L < A /ILJ QL afdeF s

T
STAFF ANALYSIS/RECOMMENDATION: \

CIVIL SERVICE COMMISSION ACTION: 5/ /,C-,

PSC FORM 1 (9/96)
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City and County of Saii Frangisé ' a “ “pariment of Flimian Résotices

(( DESCRIPTION OF REQUIRED SKILLS{E‘XPERTISE

A, Spemfy rcquu‘cd skills andfpr cxpe,rﬁsc!
Extensive expenience. successfuliy reprmmtm&rmumc;pa! ggencieson Slate; Jcoas]ailvc and rcgulatozyjssues They must demonsirate:a deep:
understandingiof ‘hudget, Jegislative; regulatory, and-politichl itsuesin state government, and mifst demonstrate a'clear yecond of suceess:
ad¥dearing Tor ¢lients, Thf:y “mist alse deinofirate a-gléarinderdanding of Sda Friptisto's néedd forﬂtate repietentaion. Wust: perform the

bulk: oftht‘, wnr?-. in Sacramenlo, CA

B. Which, if any, civil service class-normally performs 4his work?
18235, 18245 and 18255 might.do, séme poriions-of this work —Teviévdng and anglyzing Icgislation — bul there i is no.specific civil senice: :class-that

does this work.

€. Will contrdetor provide facilities-and/or equiprient not cirrently possesied by the City? Ifyes,expldin:
No. - S - ' '

4, WHY CLASSIFIED CIVIL SERVICE:CANNOT PERFORM

A, Explain why civil sérvice clases arénot applicable: _
Civil service classes may be Televant to_porfions of this work, such as legislative.and policy-apalysig, but-there is no one particular
class or group of classes that encompasses the, Lnowlc&gc skills and-experiise rcqutrcd to.effectively advocate Tor the City's state

legisiative agenda.

B,  Would it be practical to adopt # néw civil servicgclass to perform this work? Explain.
-Nd; uhb)fmg forihe C-uy covers & breadfl of Tssucs, with eachi issue {ai\mg pnnnty ar ifferem Aimes, d’ependmg on cument 1égislation, Outside firmshave s ponlof
expesis'on staff available to them, allowing themi to tap into experiisé o5 the feed-arses. Bedause. 1‘:1Eyrcprtscnt many clients, they are Also bestzbledo use thosé:
sespurges fo.organize similar ineresis.dnlo effcclive inbbj,nnﬂ forces.-Also, because thcy xpmem manyolicnts, Hheytare In conglani canlacl wlth Siate] [J:msiator s
iofffee staff;. aHowmg them 1o develop-siongerrelationswith them, Adopﬁng & newcivil servivceelass wonld-riot. address theve advanlakes. -

5. ADIITIONAL INFORMATION (if "yesy' attach explanation)
(( A Wlll the coritractor dirétHy supervise Ctty ang- Conty employees?

B, Will tié contiatiof train City'snd Couity Emiployees? -
*  Describe the fraining and ihdicate approximatc nimbgr of hours.
+  Indicate occupational type of: City and County employees io re¢eive training (i.e., cEer]\s
civil enginegrs, elc.) and approximate nimber 16 be'trained.

C. -Are there legal mandates requiring the use-of contractual services?

DD D.sD'ff
AR |

D. Arethere federal or state grant requireinents regarding the'tse of contractual services?

E. Has a beard or commission determined that cpntl‘acfi_ng'is the:most effecti \?_e_'way [:] -
1o provide this sérvice? o
F. 'Will the proposed work'be completed by a contractor that has.a cuurent personal services ‘ D
contract-with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Deparlmental Personal Services-Contract Coordinator
~Juifan Low 554-6491
Pﬁﬁt_orzqu)_eName . Telephone Number
. . . 1Dr Carlfon B. Goodlett Pl, Rim
{ . 443
' San Franclsco,/CA:94102
« Address

PSCFORM 1 .(9/96)




OFFICE. OF THE MAYOR EDWIN M, LEE

SAN FRANCISCO MAYOR
MENMORANDUM
DATE: August 10, 2012
TO: Leorah Dahg, PSC Analyst _
. Department of Human Resources (Dept,,83) .
FROM: Jermain Jones, Office of the Mayor £ 7%
Mayor's Office (Dapt. 25) v
RE: - ' . Request for Administrative Approval of PSC Modification (less than 50%) -
PSC No: _4086-08/10 Approval Date:  2,1.10

Description of Sem’ce(s}: State Lobbying Services for the City and County of San Francisco

Criginal Approved Amount: $ 900,000 Original Approved Durafion;  1.1.10 fo 12.31.12
Modification Amount: $ 450,000, Modification. of Guration: 111316 12.31.13
Total Amountas Modified: _$1,350,000 - Total Duration as Modified: 1,1.10 to 12.34.13

Redson for fhe modification: New lobbying services

Attachment: Copy of Approved PSC Summary

&silh!lkzl!l!z!:ss!avlnuuluanz:ilzkl-ru—:nq.qn.uxl:::n_ﬁnn.:.:u::u.s::u-pr;r:‘s-lﬁ:v_;sr

FOR DEPARTMENT OF HUMAN RESQURCES USE

DHR ACTIHON: Approved

Approval Date: __Aua . (D, 2019 7
By: (etrall {’Nﬁg/l/ra e

Micki Callahan, Human Resources | irector

1 DR, CARLTON B. GUEDLETT PLACE, RGOM 200
SAN FRANCISCO, CALIFORNIA-B4102-4681
TELEPHONE: (415)-554-6141

Mod #(



City and County of San Francisco Department of Human Resources

kd

PERSONAL SERVICES CONTRACT SUMMARY
DATE: May 1, 2013

DEPARTMENT NAME: Arts Commission DEPARTMENT NUMBER. 28

TYPE OF APPROVAL: [ | EXPEDITED REGULAR (OMIT POSTING )
[ ] CONTINUING [ annuaArL
TYPE OF REQUEST:

"[[] mITIALREQUEST - [ x [MODIFICATION (PSC# 4004-12/13 )
TYPE OF SERVICE: WritersCorps Artists-in-Residence

FUNDING SOURCE: DCYF: San Frandisco Public Library; Nationa! Endowment for the Arts; California Arts Council

PSC Amount; . $330,000.00 pPSC Du}'ation: 09/01/2012 - 06/30/2013
PSC Mod#1 Amount: $70,000.00 PSC Mod#1 Duration: 07/01/2013 - 06/30/2014
Total Amount as Modified: - $400,000.00  Total Duration as Modified: 09/01/2012 - 06/30/2014

1. DESCRIPTION OF WORK
A. Concise description of proposed work:
Nine WritersCorps Artists-in-Residence will conduct creative writing classes with youth in need at up to 20 sites in San Francisco.
Artists-in-Residence will serve youth who may be educationally disadvantaged, recently immigrated, homeless, incarcerated, or in crisis.
Autists-in-Residence will teach youth to increase their learning, writing and public speaking skills. Artists-in-Residence will plan and
oorganize lesson plans, facilitate writing workshops; compile, design and edit publications of youth writing; and help to organize city-
wide literary arts events for participating youth. Artists-in-Residence will work for 10%2 months from August to June.
: B. Explain why this service is necessary and the consequences of denial: ' _
Funding from DCYF, San Francisco Public Library, National Endowment for the Arts, and California Arts Council has been aliocated to
the WritersCorps program to provide youth opportunities to acquire esseatial skills in writing, self-expression and public speaking. The
consequences of denial would be that essential literary arts programming, which has served over 18,000 youth-in-need in San Francisco
since 1994, would be eliminated. -
C.  Bxplain how this service has been provided in the past (if this service was previously approved by the Civil Service
Commission, indicate most recent personal services contract approval number): ’
From 1994 to 2013, WritersCorps Artists-in-Residence (previously titled “WritersCorps Teachers”) have been performing community
service, funded in part by AmeriCorps, the NEA, the Arts Commission, DCYF, the Youth Auts Fund, and private foundations. In 1998
the S.F Board of Supervisors and the Community Arts and Education program of the Arts Commission adopted the WritersCorps
program to serve the city’s youth-in-need by contracting qualified Artists-in-Residence to teach and mentor youth-in-need. Previous

approval number for this service: PSC# No 4004-12/13
D. Will the contract(s) be renewed: Yes, depending on continued funding,

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizatjons as appropriate (refer to
instructions for specific procedures):

Union Name .. .... Slgnature of person.mailing/faxing form .- Date

R¥Psentto - , oft -
Union Name Date : Signature

%*#ﬁﬁ#ﬁﬁﬁﬁ*ﬁﬁﬁ*ﬁ*ﬁ*#**&*ﬂ*ﬂ**ﬁ*ﬁ**ﬁ*ﬁ&ﬁ*ﬁﬂﬁﬁﬁ%*ﬁ*ﬁ*ﬂhﬁ**ﬁ%ﬁﬁﬁﬁh*#ﬁ#ﬁﬂﬂ

il DEPARTMENT OT HUMAN RESOURCES USE:
PSCH v | 1o M ey,

STATF ANALYSIS/RECOMMENDATION: [/1/ 5/ [1/201% mef
CIVIL SERVICE COMMISSION ACTION: SR

MR RRREAARARN AR AR AR AT AR
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3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise: :
Artists-in-Residence are required to have a minimom of two years teaching creative writing and/or language arts to youth
from diverse cultural backgrounds; one year of community service; a masters-level degree {or equivalent experience) in
multicultural contemporary literature; and they must provide evidence of literary accomplishment. Atrtists-in-Residence -
must demonstrate ability to organize events, to write reports, and to edit and proofread manuscripts for publication.
Artists-in-Residence must able to represent the City in public forums. '

B.  Which, if any, civil service class normally performs this work?
There are no classifications that possess this level and type of expertise.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A.  Explain why civil service classes are not applicable:
Due to the teaching and artistic skills required, these positions are most appropriately filled by independent contractors.

%

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. This contract requires highly specialized skills, for a period shorter than one year.

e
3

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

H Epg

B. Will the contractor train City and County employees?
+  Describe the iraining and indicate approximate number of hours, o~
+  Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be {rained,

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service? '

oot ot

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: ,
A0 040

B BEE

Sighanwe ot Departmental Personal Services-Geateact Coerdinator
Rebekah Krell : 2524665
Print or Type Name Telephone Number

25 Van Ness Ave, Suite 345
San Francisco, CA 94102 ) PSC FORM 1 (9/96)




Civil Service Classes are Not Affected

o Notification to Union is Not Required




Dang, Leorah

TR Ll s
From: Wilder, Alexandra
Sent: Tuesday, May 07, 2013 3:40 PM
To: DHR-PSCCoordinator, DHR
Cc: Hung, Melissa
Subject: PSC- WritersCorps Artists-in-Residence
Attachments: PSC-WritersCorps.pdf

Hi, there--

Please find attached our PSC form for WritersCorps Attists-in-Residence. Rebekah Krell is our Departmental
PSC Coordinator and she has advised us that we do not need to submit this PSC to the unions, as the contract
services are for skills and work for which no civil service classifications exist.

Thank you,
Alexandra

Afexandra Wilder
Program Associate, WritersCorps

San Francisco Arts Commission
25 Van Ness Avenue, Ste 345
San Francisco CA 94102
T:415.252.2546 F; 415.252.2595

Website | Newsletter | Twitter | Facebook | Tumblr | YouTube | Flickr
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Prior DHR Approved — Original - Current
PSC #4004-12/13
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Clty and -County of San’ I‘ranclsco A o . : Department of I-Iunmn Resources -

N ' ' PERSONAL SERVICES CONTRACT SUMMARY
DATE 0512 - _ -
'DEPARTMENT NAME .- Arts Comnussmn . ; DEPARTMENT NUMBER_28 - -

TYPE OF APPROVAL:  EXPEDITED X REGULAR (OMIT posmre )
- . CONTINUING ° ANNUAL

- TYPE OF REQUEST:
X INITIAL REQUFST MODIFICATION (PSCH )

TYPEOF %ERVICE WntetsCmps Aﬁlsts—mnRemdence

'FUNDING SOURCL Denartment of Children, Youth.and then' I‘annhes Sarn Franmsco Pubhc Library;
Natiomal Endowinent £or the Aits: California Arts Coungil -
PSC AMOUNT: $330,000 (00" SR PSC DURATION 91412 6/30/13

1 DESCRIPTIGN OF WORK.
A, Concise dcscnption of proposed work: Eight WntersCorps Artists-in- Restdenca will conduet creative-witting.
¢lasses with youth in need at up-to 14 sites in San Franclsco. Artists-in- Resxdence will serve youth who tnay be
e,duoahonally disadvantaged, recently immigrated, ‘homeless, incarcerated, of 1n crisis. Artists-in-Residerice will teach and
mentor targeted-youth to Increase thelr Iéaming, writing and public speakmg skills. Artists-in-Residence will planand
orgaiize: lesson plans, facilitate writing: workshops comp:le, designand edit publications of youth writing!. and hielp: to
organize city-wide literary arts-events for pdrt::mpatmg youlh Amsts-m—Reeldence wilt-work for ten inonths: from =
September to June.
~ B. Explain why this setvice.isnecessary and the congequences ofdenialy Funding from DCYF, San Frafcisco
Public Library, National Endowment for the. Arts, and Califomia Aifs Councll has bech allocated to the WritersCotps
program to provide youth-in- need opportunities to acquiré essential skills iii writing; self expression and:pulilic speaking;” .
The consequences of denial would be that essential Litordry arts programmmg, which has served-over 17,800 youth-in>
need:in San Franciséo since 1994 wonld be eliminated:
. PBxplainhow: this service has been provided in the past (if this service was previously approved by the -
Civil Service Commission, indicate most recent personal services contract approval number) - Front 1994
10 2011, Wnters(,orps Attists-in-Résidence (previously titled “ WritersCorps Teachers”) have been performing commuinity
. SErvice tex* the Arts Commission, fimded in part by AmeriCorps; the-National Endowinent: for ilid Ars, the Artg
Comimission, the Diepartment of C{uidren, Youth and their Famities, the Youth Arts Fund, 4nd private. faundaﬁ:ons fn
- 1998 the S.F Board of Supervisors and the C‘ommumty Aris-and Education program of the San Fraticisso Arts -
CO]DlﬂlSSIOIl adopted the: WutersCarps p:oga am to HCrve: thé eity’s youth-ip-nced by comractmg qualified Aitists-iri-
val nomber for this sevvice: PSCHA NG 4020 LHAES
D. 'Wﬂi the coﬂtract(s) be renewed‘ Y’es dependmg Gh.eoiitifued f\mdmg

2, UNION NOTIFICATION; Copy of thl.s Sumiary is to be sent to employee or: gamzaﬁons ag applopnate
(refer to-instictions for specific plocedures) r . ,

_Local 31 Slatfeae
B Union Name - Date
_;L-ocal 1021, X Sfufrez-
Union Name “Stgnaiy " “Pate:
RFP senitto . e S OM L S
Umon Name : - Date e ' ' Slgnaturs

%e*4&*2«**-lus%**:#****xae**a:********** *%**=f"k**'?**=E'=rf*****:ﬁ*=r=******>i=H******$**$*$**$$***$**>ﬁ**

' I‘ORDEPAR’I MENT or HUMAN RE&OURCES USE
PSE# KOOk =12/ (3 A . Quewed 3/ 20 /(2

h 1AFF ANAL YSIS!RPCOMB/IE\FDATI ON

CiVLL SERVICE COMMISSION ACT.[ON B
’ PSCFORM l::'{gfas);




- City. and-County of San Francisco ' Deparintent of Humar Resources

3, VDESCRIPTEO\I 014 REQUIRED 'SKILLS/}:XPERTISE

teachmg creative wrltmg and/or hnguage arts to youth from. dlverse éultusal baokgrounds, one year of commumty
service; a masters-level depree (or equivalent experience) in multicultural contemporary litérature; and they. must
,provzde evidence of literary accompl:shment Artists-in=Residence must demonstrate ability to organize events, to write -
reports,.and to edit and. proofread manuscy :pts for publication: Arhsts«-m—Remdence mugt-dble to replesent the City in
. pubhc forutiis.

B. Which, if any, eivil service class normally performs this work? There are 110 ciasmﬁcauons that possess
this levél and type. ol expertise.. ) .

€. Will contractor provide fac;litleh and/or equipment not currenﬂy possessed: by the City? Ifyes,
e‘f_piam No, o

4, WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM :
- A, Explain why civil service classes are not.applicable: Due o the teachmg and-artistic skills requued these
positions arg iiost appioptiately- filled by independent contractors.

B, Would it be pracncal 16 adopt & new Givil-sefvice clags to ‘perforin this woik? Expiam No: This
contact requires highly specialized skills, fora penod sheli’er than one year,: :

5, ' ADDITIONAL INFORMATION (if "yes", affach explanation) . Yes ©  No
A, Will the contractor directly supervise Cify and County emiployegs? >

‘B, WilFthe contractor train City and.Couny empioyees’P
- Deseribe fraining atid indicate approximate number of houss. - , X
- - Indicate occupational type of Ctty and-County employees to réceive -
training (e.g., cléiks, civil engineers, efc.) and appm*nmate number
to be trained,.

¢, Aretherg 'le‘gaj mémdi’iteé fequ{'i‘ing— the uge of contractual services? : X

. Ave there fedéral or state. grant mquxrements regardmg the uge of- : X
contractifal servmes‘? :

E." Hasa board of commission defermined that centractmg is the most X
effective way to provide this seryice?

B, Will the prop()sed worlbe coniplered by a contraciorihathas & - o X
- elrent personal setvices contract with your department? '

TH.E‘. ABOVE WGMIATION IS SUBME[’TT ED AS COMPLETE AND ACCURATE ON BbHALF OF
THE. DEPARTMENT HEAD :

'Sigilﬂﬁlre of Departmental Persopd] Services Contract Coordinator

Rewakily Keell T LY 5
Print or Type Naitic ' Telephone Number

2% Van Ness.Ave, Suite 345
San TFrancisco, CA 941027 .
AddreSs o




Ryan, Maria

. From: ~ Hung, Melissa

Sent: . Monday, May 21, 2012 3:11 PM

To: : L21PSCReview®@ifpte2l.org

Cce: DHR-PSCCoordinator, DHR

Subject: PSC - Arts Commission - WritersCorps Artists-in-Residence

Attachments: 2012-13 PSC-SFAC-WritersCorps.pdf

© Attached please find the Personal Services Contract Summary for WritersCorps Artists-in-Residence.

Melissa Hung | Program Manager
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