City and County of San Francisco " Department of Human Resources

Edwin M. Lee Micki Callahan
Mayor Human Resources Director
Date: April 21, 2014
To: The Honorable Civil Service Commission
Through: Micki Callahan \~

Human Resources Director

From: Cynthia Avakian, AIR
Mary Hom, CON
Jacquie Hale, DPH
Sung Kim, DPW
Karen Henderson, MYR

Subject: Personal Services Contracts Approval Request

This report contain seven (7) personal services contracts (PSCs) in accordancé with the revised Civil
Service Commission {CSC) procedures for processing PSCs that became effective on July 1, 1996,

The services proposed by these contracts have been reviewed by Department of Human Resources
(DHR) staff to evaluate whether the requesting departments have complied with City policy and
procedures regarding PSCs. The proposed PSCs have been posted cn the DHR website for seven
(7) calendar days. CSC procedures for processing PSCs require that any appeal of these contracts
be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitied te the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date: :

Total of this Report YTD Expedited Approvals Total for FY 2013-2014
FY 2013-2014

$31,404,869 $6,206,578 $641,002,335

One South Van Ness Avenue, 4t Floor, San Francisco, CA 94103-5413 - (415) 557-4800 - ww.sfdhr.org




Cynthia Avakian

" Airport Commission
Contracts Administration Unit
PO Box 8097
San Francisco, CA 94128
(650) 821-2014

Mary Hom

Controller’s Office

1 Dr. Carlton B. Goodlett Pl.,, Rm. 306
San Francisco, CA 94102

(415) 554-7536

Jacquie Hale

Department of Public Health
101 Grove Street, Rm. 307
San Francisco, CA 94102
(415) 554-2609

Sung Kim

Department of Public Works
1155 Market Street, 4" Flr,
San Francisco, CA 94103
(415) 554-6417

Karen Henderson

Mayor’s Office of Housing &
Community Development

1 South Van Ness Ave., 5™ FIr.
San Francisco, CA 94103
(415) 701-5557



Table of Contents
PSC Submissions

Regular PSCs Department

40541-13/14 Airport Commission

45651-13/14 Controller’s Office

47569-13/14 Controller’'s Office

48070-13/14 Public Health

42815-13/14 Public Works

44350-13/14 ~ Mayor's Office of Housing & Development

Modification PSCs

- 4025-09/10 Airport Commission

Page

11
43
51
65
80

98




Page 1 of 2

POSTING FOR
Aprit o2l 2014

PROPOSED PERSONAL SERVICES CONTRACTS — REGULAR

Commission Hearing Date

2014-04-21 ] : { APPQEE
Dept PSC P5C
PSC No . PSC Amount Description of Work Estimated  Estimated
Designation
Start Date End Date
This request s to complete the remaining portions of the Airport’s Closed-Clreuit
Television (CCTV) Security System Enhancements project which began in 2011, The
project will integrate the existing security video management system (VMS) with a
AIRPORT new event management system (EMS). The Contractor will implement and integrate y .
- 4 200,000.00
0541 - 1371 COMMISSION $200, these new scftware systems within the Airport’s existing network structure, Integrator April 21, 2014 April 20, 2015

rnust be famillar with the Alrport’s existing software and hardware systems supporting
aviation security requirements and be able to provide technical services after
implementation and acceptance of new system if needed,

45651 - 13/14 CONTROLLER $17,000,050.00

Perform annual financial audit services and report on the financial staternents for the
City's Comprehensive Annual Financial Repart (CAFR), the City's Single Audit, and
departments/funds; perform cther required compliance audits of grants, projects, and
funds of othér City departments; parform actuarial studies of the City's General
Lizbility and Workers Compensatifon reserves; and perform additional audit
procedures. See additional attachment for a list of departments/funds.

April 1, 2015

May 31, 2023

47569 - 13/14 CONTROLLER $1,200,600.00

The City and County of San Francisco (City) seeks a vendor to provide installation,
configuration and impiementation services for the Oracle Identity Management (IM)
solution. ™M will provide public internet access from cutside of the City's firewall to
eMerge PeopleSoft. It includes account management, provisioning from PeopleSoft,
Identity vaiidation, self-service password resets, delegated administration to
departments, single sign-on, an anti-fraud engine, a Lightweight Directory Access
Protocol (LDAP) standards-compliant directory to host identities of non-active City
employees, and audit tools.

May 1, 2014

May 1, 2016

48070 - 13/14 PUBLIC HEALTH  $6,504,865.00

Represent eligible clients who are uninsured, underinsured, or at risk of losing
Insurance to pursua or maintain Supplemental Security Income/Supplemental
Disability Income/Cash Assistance for Immigrants(SSI/SSDI/CAPT) income and
corresponding Medi-Cal/Medicare coverage, thus providing them with improved
access to healthcare and the financial means.to stabilize their iving situation. Legal
assistance to client in moving disabled residents on to SSI and SSDI benefits by
providing specialized SST consultative and advocacy services and Human
Immunodeficiency Virus (HIV) Heaith Services benefits counseling.

April 1, 2014

June 30,
2018

GENERAL

SERVICES
2815 -1
42815 3/14AGENCY-

PUBLIC WORKS

‘$7GD,GDD.GO

Consultants will perform a full range of highly spedialized environmental services in
corformance with the provisions of the Califernia Environmental Quality Act (CEQA)
for the Rehabilitation and Detention Facility (RDF) project. The RDF project aims to
replace County Jails #3 and #4 (828 beds), currently located on the 6th and 7th
floors at the Hall of Justice (HOJ) building at 850 Bryant Street, by constructing a new
moulti-story facility (640 beds) on an adiacent site, Consultants will prepare a variety
of technical repoits including aesthetics/visual, air quality, cultural resources,
genlogy/soils, hazards and hazardous materials, tand use and planning, noise,
transportation and traffic, utilities and service systems and other analyses needed to
support the environmental analysis. ’

May 1, 2014

Novemnber 1,
2016

' 44350 - 13/14 MAYOR $500,000.00

The Mayor's Office of Housing and Community Development {MOHCD) of the City and July 1, 2014

County of San Francisco Is seeking proposais from gualified consultants to provide a
range of environmeantal services refated to the acquisition of land for the development
of affordable housing. The funds te be used for potential acquisition are subject to
regulation by 24 Code of Federal Regulations {CFR) Part 85. The services may include
one or mere of the following: Environmeantal Site Assessments (ESAs) Phase I, I and

http://apps.sfgov.org/ d]:\rdrupél/print/ regpscposting?field csc_hearing date value[value][da...

June 30,
2017

4/4/2014
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. } PSC PSC
PSC Amount Description of Work Estimated Estimated
StartDate End Date =~

Dept

PSC No . .
Besignation

1ils; Soil, airandgroundwater testing and reporting to evaluate human health risk
refated to chemical contamination in any or all media; and seismic studies.

TOTAL AMOUNT $26,104,869

http://apps.sfgov.org/dhrdrupal/print/regpscposting?field_csc_hearing date value[value][da... 4/4/2014
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Regular/Continuing/Annual

Personal Services Contracts



City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 17)

Department: AIRPORT COMMISSION -- AIR Dept. Code: AR,
Type of Request: Initial [ Modification of an existing PSC (PSC # )
Type of Approval: [ Expedited Regular (] Omit Posting)

Type of Service: Software Support for Closed-Circuit Television (CCTV) integration Project

Funding Source: General Airoort Revenue Bonds PSC Duration: 52 weeks
PSC Amount:_$200,000 PSC Est. Start Date: _04/21/2014 PSC Est. End Date: _04/20/2015

1. Description of Work

A. Scope of Work:
This request is to complete the remaining portions of the Airport's Clesed-Circuit Television (CCTV) Security
System Enhancements project which began in 2011. The project will infegrate the existing security video
management system (VMS) with a new event management system (EMS). The Contractor will implement and
integrate these new software systems within the Airport's existing network structure. Integrator must be familiar
with the Airport's existing software and hardware systerns supporting aviation security requirements and be able to
provide technical services after implementation and acceptance of new system if needed.

B.  Explain why this service is necessary and the consequence of denial:

System integrator and technical guidance is necessary to ensure the successful design, install, and integration of
the video management, event management system, and internet protocol (IP) cameras. System integrator must
anticipate any software integration problems and maintain contract schedule.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This work has been previously provided under PSC #4063-10/11; however the prior approval expired before the

project was completed. This request is to complete the project.

D. Will the contract(s) be renewed? No.

2. Union Notification: On02/24/2014, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Electricat Workers, Local 6,

sk ok o R K K o KR R R R ROR sk ok sk kR sk sk ok kbR sk ok sk ok sk ek kb kR kR ok R R AR R R sk sk sk sk kk sk kk ok Rk R R kb kR ok kkck ok kR Ak F R R F AR

FOR DEPARTMENT OFf HUMAN RESOURCES USE
pscy 40541 -13/M14

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 04/21/2014
July 2013




City and County of San Francisco Department of Heman Resources

3. Description of Required Skills/Fxpertise

A. Specify required skills and/or expertise:
Expertise and skills in designing, programming, and integrating Airport security systems at worldwide international
airports. Current expertise, skills, and knowledge of Transportation Security Administration requirements.

B. Which, if any, civil service c!ass(eé) normally perform{s) this work?
7318,7329,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

There are currently no civil service classes that have the technical expertise iﬁ design, programming, and
integration of specialized Airport security systems.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No, because Civil Service classes already exist and will be trained and involved with the maintenance after
implementation/acceptance.

5, Additional Information (if “yes”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? O
B. Will the contractor train City and County employee? 1
C. Are there legal mandates requiring the use of contractual services? O
D. Are there federal or state grant requirements regarding the use of [
contractual services? |
E. Has a board or commission determined that contracting is the most effective D

way to provide this service?

F. Will the proposed work be comipleted by a contractor that has a current PSC [

contract with your department?

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 03/20/2014 BY:

Name: Cynthia Avakian Phone: 650-821-2014  Email: cynthia.avakian@flysfo.com

Address: P. O. Box 8097 San Francisco, CA 94128

July 2013




Receipt of Union Notification(s)
+ Local 21
¢ Local 6
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Cynthia Avakian

From: dhr-psccoordinator@sfgov.org

Sent: Monday, February 24, 2014 1:02 PM ‘

To: Cynthia Avakian; L21PSCReview@ifpte21.org; khughes@ibew6.org; Cynthia Avakian;
Richard Isen; DHR-PSCCoordinator

Subject: Receipt of Notice for new PCS over $100K PSC # 40541 - 13/14

RECEIPT for Union Notification for PSC 40541 - 13/14 more than $100k

The AIRPORT COMMISSION -- AIR has submitted a request for a Personal Services Contract (PSC) 40541 - 13/14 for
$200,000 for Initial Request services for the period 04/21/2014 —04/20/2015. Notification of 30 days (60 days for SEIU)
is required.

After logging into the system please select link below, view the information and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/1492 For union notification, please see the _

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended

I
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Additional Attachment(s) of Explanation

¢ Section 1. Description of Work

1C. Has this service been provided in the past. If so, how?
If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

PSC # U0 %-w-;r;/ Ji
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E. DENNIS NORMANDX;
PRESIDENT

DONALD A. CASPER
VICE PRESIDENT

MORGAN R. GORRONO
COMMISSIONER

Mary Y. JUNG
COMMISSIONER

LISA SEITZ GRUWELL
COMMIESSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

CIVIL SERVICE COMMISSION
C1TY AND COUNTY OF SAN FRANCISCO

EpwiN M. LEE

MAYOR
February 16, 2011
NOTICE OF CIVIL SERVICE COMMISSION ACTION
SUBJECT: REVIEW OF REQUEST FOR AFPPROVAL OF PROPOSED -

PERSONAL SERVICES CONTRACT NUMBERS 4063-10/11
THROUGH 4075-10/11.

At its meeting of February 7, 2011 the Civil Service Commission had for its
consideration the above matter

PLEASE NOTE: It is important that a copy of this action be kept in the

department files as you will need it in the future as proof of Civil
Service Commission approval, Please share it with evervone
responsible for follow-up.

It was the decision of the Commission to:
(1) Postpone PSC #4068-10/11 to the meeting of March 7, 2011.
(2) PSC #4071-10/11 withdrawn at the request of the Public Utilities
Commission,
(3) Adoptthe report; Approve request for a}i remaining contracts. Notify the
Office of the Controller and the Office of Contract Administration.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time -
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIV}L SERVICE COMMISSION
ANITA SAN CHEZ /K
Executive Officer

Attachment

c Sheila Arcelona, Office of the District Atlomey

Cynthia Avaldan, Airport Commission

Parveen Boparai, Muricipal Transportation Agency
Micki Callahan, Human Resounrces Director
Gordon Choy, Department of Public Works
Naomi Kelty, Office of Contract Administration
Marie de Vera, Department of Human Resources
Kendall Gary, Department of Technology
Jacquie Hale, Department of Public Health
Shamica Jackson, Public Utilities Commission
Florence Kyaun, Public Utilities Commission
Ben Rosenfield, Controller

Marie Ryan, Departruent of Human Resources
Commission File’

Chron

25 VAN NESS AVENUE, SUTTE 720 @ SAN FRANCISCO, CA 94102-6033 @ (415} 252-3247 @ FAX (415) 252-3260 @ www.sfgov.org/civil_service/
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City and County of San Francisco ' ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: November 17, 2010

DEPARTMENT NAME: AIRPORT COMMISSION DEPARTMENT NUMBER: 27
TYPE OF APPROVAL: [ | EXPEDITED [X]REGULAR  (OMITPOSTING ___)
[_] contiNnuING [ ] ANNUAL
TYPE OF REQUEST:
[X] INITIAL REQUEST [_] MODIFICATION

TYPE OF SERVICE:  Technical and Management Support for Closed-Circuit Television (CCTV)
Security System Enhancements Design and Integration Project

FUNDING SOURCE:  Transportation Security Administration (TSA) Grant, Capital, and Operating
Funds

PSC AMOUNT: _$6,000,000 PSC DURATION: 1/1/2011 to 12/31/2013

1. DESCRIPTION OF WORK

A. Concise description of propesed work: Airport Contract CT8970 CCTV Security System
Enhancements is a Transportation Security Administration (TSA) Other Transactions Agreement (OTA) grant that
will provide technical and management support for the integration of a video management system, an event
management system, the addition of new IP based cameras and the integration of existing Air Train, perimeter and
boarding area cameras. Integrator will implement and integrate these new software systems within the Airport’s
existing network structure. Integrator must be familiar with the Airport’s existing sofiware and hardware systems
supporting aviation security requirements and be abie to provide technical services after implementation and
acceptance of new system if needed. ;

B. Explain why this service is necessary and the consequences of denial: System integrator and technical
guidance is necessary to ensure the successful design, install, and integration of the video management, event
management system, and IP cameras. System integrator must anticipate any software integration problems and
maintain contract schedule. The TSA Other Transactions Agreement (OTA) grant has specific time guidelines for
completion in order to receive federal funding.

C. Explain how this service has been provided in the past (if this service was previously appreved by the
Civil Service Commission, indicate most recent personal services contract approval number):

Technical services for the development of an RFP for this project have been previously provided through a
contract, most recently under PSC #4095-03/04.

D. Will the contract(s) be renewed? Yes, if there continues to be a need for such services at the Airport.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedure):

IBEW Local 6 WM € j ’ November 17, 2010

Union Name Signature of person mailing/faxing form Date
IFPTE Local 21 W € -,: Novetnber 17, 2010

Union Name Signature of person mailing/faxing form Date
MEA ;I g . € j‘ November 17, 2010

Union Name Signature of person mailing/faxing form ‘ Date
SEIU 1021 W € j : November 17, 2010

Union Name - Signature of person mailing/faxing form 7 Date

PSCFORM 1 (9/96)
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City and County of San Francisco Department of Human Resources

RYP sent to:
IBEW Local 6 on November 17, 2010 ot F C, |
Union Name Date Signature
IFPTE Local 21 on November 17, 2010 &)”*’_"M & Cotonte
Union Name Date Signature
MEA on November 17, 2010 9; Fons 67 g W
Union Name Date Signature
SEIU 1021 on November 17, 2010 &)'”%"” € C , ;
Union Name Date . Signature

FOR DEPARTMENT OF HUMAN RESOURCES USE

psc 4063 —1o /1] bpproe A (i

STAFF ANAL YSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

3. DESCRIPTION OF REQUIRED SKILI S/EXPERTISE

A, Specify required skills and/or expertise:

Expertise and skills in designing, programming, and integrating Airport security systems at worldw1de
international airports. Current expertise, skills, and knowledge of TSA security requirements.

B. Which, if amny, civil service class normally performs this work?

The following class may be involved with the maintenance of the system once developed; however, these
classes do not have the expertise in design and instatiation of these complex security systems: Class 1041

IS Engineer Assistant, 1042 IS Engineer Joumey, 1043 IS Engineer Senior, and 1044 IS Engineer Principal,
7345 Electrician, 7388 Fiber Splicer, 7287 Electronic Technician Manager, 7318 Electronic Technician, and
7329 Electronic Technician Supervisor.

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

No.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A. Explain why civil service classes are not applicable:
There are currently no civil service ciasses that have the technical expertise in design, programming, and
integration of speclalized Airport security systems.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No, because Civil Service classes already exist and will be trained and involved with the maintenance after
implementation/acceptance.

5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes No
A. Will the contractor directly supervise City and County employees? I: III

PSCFORM 1 (9/96)
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City and County of San Francisco Department of Human Resources

5. ADDITIONAL INFORMATION (CONT.) (if ""yes," attach explanation) Yes No
B. Will the contractor train City and County employees? |I| l:]

* Describe the training and indicate approximate number of hours.
Provide on-site formal hands-on training at the following minimum levels: beginner/novice,
intermediate, and advanced training including all systems and sensors integrated:

Airport Operations and Security (AVSEC) staff, including both operational and situational
awareness training. Advanced training shall be provided by the manufacturer of their
respective systems and subsystems. The DBI or system integrator (Si) shall supply basic
training on ALL newly integrated systems including all systems and sensors integrated.

Airport Operations and Security Depariment {OPS) staff and Airport Communications Center
(COM) personnel, including both operational and situational awareness training. Advanced
training shall be provided by the manufacturer of their respective systems and subsystems.

Airport Facilities staff (including emergency repairs; provided by manufacturer and integrator)
on all systems including hardware, repair and operational training.

Training plans and instructors shall be presented for approval in advance to AVSEC.
Approximately 1040 hours of training will be provided.

* Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.} and approximate numbers to be trained.
The following classifications will be trained: 0923, 0933, 1052, 7287, 7318, 7329, 9203,
9212, and 9220 for a total of approximately 20 people.

C. Are there legal mandates requiring the use of contractual services? E m
D. Are there federal or state grant requirements regarding the use of contractual services? [: [II

E. Has a board or commission determined that contracting is the most effective way |:I
to provide this service? Attached is Airport Commission Resolution #10-0249.

F. Will the proposed work be completed by a contractor that has a current personal |___| IE
services contract with your department? A design-build RFP has been recently issued and it
is unknown at this time the resuits of that process.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD:

Signature of Departmental Personal Services Contract Coordinator

Cynthia Avakian (650) 821-2014
Print or Type Name Telephone Number

Airpart Commission, Contracts Administration Unit
P.0O. Box 8097, San Francisco, CA 94128

Address

PSC FORM 1 (9/96)
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: CONTROLLER — CON Dept. Code: CON
Type of Request: initial T Modification of an existing PSC (PSC # )
Type of Approval: LJ Expedited Regular {CJ Omit Posting)

Type of Service: Independent Audit and Actuarial Services

Funding Source: Annual Appropriation Budget PSC Duration: 8 years 8 weeks
PSC Amount;_$17,000,000 PSC Est. Start Date: _04/01/2015 PSC Est. End Date: _05/31/2023

1. Description of Work
A. Scope of Work:

- Perform annual financial audit services and report on the financial statements for the City's Comprehensive Annual
Financial Report (CAFR), the City's Single Audit, and departments/funds; perform other required compliance audits
of grants, projects, and funds of other City departments; perform actuarial studies of the City's General Liability and
Workers Compensation reserves; and perform additional audit procedures. See additional attachment for a list of
departments/funds.

B. Explain why this service is necessary and the consequence of denial:

The City is required to have annual financial and compliance audits and auditing services performed by
independent public accounting firms in compliance with City Charter Sections 2.115 and 9.117, and federal Single
Audit contract and grant provisions. Denial would prevent the City from complying with local and federal
mandates.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC. '
Services have been provided through contracts with independent public accounting firms. PSC#4054-98/99 We
don't have electronic files. PSC#4160-98/2¢ We don't have electronic files. PSC#4054-03/04 CSC approval on
12/15/2003 for 9,000,000. Attached PSC#4075-08/09 CSC approval on 01/05/2009 for 9,000,000, and admin mod
1 on 3/27/13 for total of 13,499,999. Attached

D.  Wwill the contract(s) be renewed? Yes. If the Controller's Office is safisfied up to 7 years

2. Union Notification: Ono2/24/2014, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21,Management & Superv Local 21,
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FOR DEPARTMENT OF HUMAN RESOURCES USE

pscg 45651 -13/14
DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 04/21/2014
July 2013




City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Certified Public Accountants that has successfully provided independent Audit Services to at least three (3) cities
andior counties, at least two (2) of which are located in California within the last five (5) years of the date of this
Request for Proposals (RFP).Lead staff proposed to be assigned to the City's project(s) must individually have
had a similar lead role on the two (2) California engagements in California. See Attachment for more details.

B. Which, if any, civil service class{es) normally perform(s) this work?
1686,1684,

C.  will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:
Per federal and local regulations, the work must be performed by independent Certified Public Accountants.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. The work requires the services of independent Certified Public Accountants.

5. Additional Information {if “yes”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? jll
B. Will the contractor train City and County empioyee? O
C. Are there legal mandates requiring the use of contractual services? _ -
City Charter Sections 2.115 and 9.117
D. Arethere federal or state grant requirements regarding the use of 0

contractual services?  City Charter Sections 2.115 and 9.117

&l

E. Has a board or commission determined that contracting is the most effective O

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O

contract with your department? Current contractor can reapply.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 03/31/2014 BY: '

Name: Mary Hom Phone: 415-554-7536 Email: mary.hom@sfgov.org

Address: City Hall Room 308 San Francisco, CA

hly 2013




Receipt of Union Notification(s)
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From: dhr-psccoordinator@sfgov. org

To: Hom. Mary; L21PSCReview@ifpte21.0rg; Hom, Mary; Isen, Richard; DHR-PSCCoordinator, DHR
Subject: Receipt of Notice for new PCS over $100K PSC # 45651 - 13/14
Date: Monday, February 24, 2014 4:38:31 PM

RECEIPT for Union Notification for PSC 45651 - 13/14 more than $100k

The CONTROLLER. -- CON has submitted a request for a Personal Services
Contract

(PSC) 45651 - 13/14 for $17,000,000 for Initial Request services for the
period

04/01/2015 — 05/31/2023. Notification of 30 days (60 days for SEIU) is
required.

After logging into the system please select link below, view the information
and
verify receipt:

hitp://apps.sfgoyv.org/dhrdrupal/nede/1 500 For union notification, please see -

the

TO: field of the email to verify receipt. If you do not see all the unions

you

intended to contact, the PSC Coordinator must change the state back to NOT

READY, make sure the classes and unions you want to notify are selected and

SAVE, Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended




CITY AND. COUNTY OF SAN FRANCISCO OFFICE OF THE CONTROLLER

MEMORANDUM

TO: DHR
FROM:  Mary Hom
DATE: 2/24/14

SUBJECT: 45651 -13/14 5 years plus explanation memo

The Controller’s Office requests that the contract cover eight years, including options to renew. The
reason for our request is that with new external auditors there is a significant learning curve for their

understanding and documenting CCSF, which a longer contract period permits them to recoup the costs
of.

h
415-554-7500 City Hall * 1 Dr. Carlton B. GoodletfFlice ZRgam 316 » San Francisco CA 941024694 FAX 415-554-7466
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Additional Attachment(s) of Explanation

O Section 1. Description of Work
1A. Scope of Work

0 Section 3. Description of Required Skills/Expertise

3A. Specify required skills and/or expertise

¢ Section 5. Additional Information-

5C. Are there legal mandates requiring the use of contractual
services?

e City Charter Sections 2.115 and 9.117

~ 5D. Are there federal or state grant requirements regarding
the use of contractual services?

e City Charter Sections 2.115 and 9.117

5F. Will the proposed work be completed by a contractor that
has a current PSC contract with your department?
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Additional Attachment(s) of Explanation

1A: Concise description of proposed work

Departments/Funds include: General City, Employees’ Retirement System, San Francisco
Redevelopment Agency and Financing Authority, Health Service System, San Francisco International
Airport, Port of San Francisco, Public Utilities Commission, Municipal Transportation Agency, San
Francisco General Hospital, Laguna Honda Hospital, Local Transportation Fund, Transportation
Development Act Projects, Office of Criminal Justice Planning Grants, Department of Insurance
Grants, and Department of Justice Grants.

3A: Specify required skills and/or expertise:

Selected firm(s) must be Certified Public Accountants that has successfully provided Independent Audit
Services to at least three (3) cities and/or counties, at least two (2) of which are located in California
within the last five (5) years of the date of this RFP. The lead staff proposed to be assigned to the City’s
project(s} must individually have had a similar lead role on the two (2) California engagements in
California. Firms must have experience in evaluating internal controls and accounting policies and
procedures, including controls and procedures relating to the administration of federal, state and local
grant programs. They must have experience designing audit plans and coordinating the performance
of audit procedures, and perform compliance and financial statement audits.

ADDITIONAL INFORMATION ON SECTION 5:
5C. Legal Mandates - SAN FRANCISCO CITY CHARTER SECTIONS
SEC. 2.115. FINANCIAL AUDIT.

The Board of Supervisors shall select a firm or firms of independent accountants to audit and report
upon the annual financial statements of the City and County.

SEC. 9.117. ESTABLISHMENT OF AUDIT COMMITTEE OF THE BOARD OF SUPERVISORS.
On or before the operative date of this Charter and until this requirement is changed by the Board
of Supervisors, the Board of Supervisors shall establish through its rules an Audit Committee.
The Audit Committee shall: '
1. Maintain a direct and separate line of communication between the Board of Super\nsors and
the City and County's independent auditor;
2. Meet with the independent auditor to review the audited annual financial statement and the
auditor's report on such matters as the quahty and depth of management and compliance;

. 3. Recommend appropriate action to be taken by the Beard of Supervisors to implement
recommendations contained in the audit report;
4. Follow up, as necessary, to ensure that approved recommendations are promptly implemented;
and
5. Perform other duties as assigned by the Board of Supervisors.




FEDERAL GOVERNMENT SINGLE AUDIT ACT OF 1984 (amended in 1996 and 2013}

The federal government Single Audit Act of 1984 {as amended in 1996 and 2013) established
requirements for audits of states, local governments, and Indian tribal governments that administer
Federal financial assistance programs. Under the guidelines set by the Executive Office of the
President and the Office of Management and Budget, any non-federal entity that expends Federal
awards must be audited. The guidelines for audits of fiscal year ended 6/30/2015 are:

Financial Audit Non-Federal entities that expend $500,000 or more in a year in Federal awards
shall have a single or program-specific audit conducted for that year.

Single Audit Non-Federal entities that expend $500,000 or more in a year in Federal
awards shall have a single audit conducted in that year.

Exemption When Federal awards expended are less than $500,000. Non-Federal entities
‘ that expend less than $500,000 a year in Federal awards are exempt from
Federal audit requirements for that year, except as noted, but records must
be available for review or audit by appropriate officials of the Federal agency,
pass-through entity, and General Accounting Office (GAO).

FEDERAL GOVERNMENT SINGLE AUDIT ACT OF 1984 (amended in 1996 and 2013)

The federal government Single Audit Act of 1984 {as amended in 1996 and 2013) established
requirements for audits of states, local governments, and Indian tribal governments that administer
Federal financial assistance programs. Under the guidelines set by the Executive Office of the
President and the Office of Management and Budget, any non-federal entity that expends Federal
awards must be audited. The guidelines for audits of fiscal year ended 6/30/2016 and after are:

Single Audit Non-Federal entities that expend $750,000 or more in a year in Federal
awards shall have a single audit conducted for that year unless a program
specific audit is elected by the entity.

Exemption Non-Federal entities that expend less than $750,000 a year in Federal awards
are exempt from Federal audit requirements for that year, except as noted,
but records must be available for review or audit by appropriate officials of
the Federal agency, pass-through entity, and General Accounting Office
(GAO).

5D. Federal Requirements

See 5C. Any non-Federal entity that expends Federal awards must be audited by a public
accountant firm or a Federal or local government audit organization, which meets the general
standards specified in generally accepted government auditing standards (GAGAS). Internal -
auditors are excluded. :
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From the San Francisco Charter:

Violation of this section shall constitute official misconduct.

HSEC. 2.115. FINANCIAL X)L .

The Board of Supervisors shall select a firm or firms of independent accountants to
and report upon the annual financial statements of the City and County.

From the United States Government
Accountability Office (GAO) Government
Accounting Standards (the “Yellow Book™)

Organizational Independence

3.12 The ability of audit organizations in. government entities to perform work and
report the results objectively can be affected by placement within government,
and the structure of the government entity being audited. Whether reporting to
third parties externally or to top management within the audited entity internally,
audit organizations must be free from organizational impairments to
independence with respect to the entities they audit. Impairments to
organizational independence result when the audit function is organizationally
located within the reporting line of the areas under audit or when the auditor is
assigned or takes on responsibilities that affect operations of the area under
audit.

Organizat_ibnal Independence for External Audit Organizations

3.13 External audit organizations can be presumed to be free from organizational
impairments to independence when the audit function is organizationally placed
outside the reporting line of the entity under audit and the auditor is not
responsible for entity operations. Audit organizations in government entities can
meet the requirement for organizational independence in a number of ways and
may be presumed to be free from organizational impairments to independence
from the audited entity if the audit organization is

a. at a level of government other than the one to which the audited entity is
assigned (federal, state, or local); for example, federal auditors auditing a state
government program; or

SEEED 2 B



b. in a different branch of government within the same level of government as the
audited entity; for example, legislative auditors auditing an executive branch
program.

3.14 Audit organizations in government entities may also be presumed to be free
from organizational impairments if the head of the audit organization meets any
of the following criteria:

a. directly elected by voters of the jurisdiction being audited;

b. elected or appointed by a legislative body, subject to removal by a legislative
body, and reports the results of audits to and is accountable to a legislative body;

c. appointed by someone other than a legisiative body, so long as the
appointment is confirmed by a legislative body and removal from the position is
subject to oversight or approval by a legislative body,25 and reports the results of
audits to and is accountable to a legislative body; or

d. appointed by, accountable to, reports to, and can only be removed by a
statutorily created governing body, the majority of whose members are
independently elected or appointed and come from outside the organization
being audited. : '

3.15 In addition to the presumptive criteria in paragraphs 3.13 and 3.14, GAGAS
recognize that there may be other organizational structures under which audit
organizations in government entities could be considered to be free from
organizational impairments and thereby be considered organizationally
independent for reporting externally. These structures provide safeguards to
prevent the audited entity from interfering with the audit organization’s ability to
perform the work and report the results impartially. For an external audit
organization fo be considered free from organizational impairments under a
structure different from the ones listed in paragraphs 3.13 and 3.14, the audit
organization should have all of the following safeguards. In such situations, the
audit organization should document how each of the following safeguards were
satisfied and provide the documentation to those performing quality control
monitoring and to the external peer reviewers to determine whether all the
necessary safeguards have been met. '

a. statutory protections that prevent the audited entity from abolishing the audit
organization; '

b. statutory protections that require that if the head of the audit organization is-
removed from office, the head of the agency report this fact and the reasons for
the removal to the legislative body;

¢. statutory protections that prevent the audited entity from interfering with the
initiation, scope, timing, and completion of any audit;
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d. statutory protections that prevent the audited entity from interfering with audit
reporting, including the findings and conclusions or the manner, means, or timing
of the audit organization's reports;

e. statutory protections that require the audit orga_nization'to report to a legislative
body or other independent governing body on a recurring basis;

f. statutory protections that give the audit organization sole authority over the
selection, retention, advancement, and dismissal of its staff; and

g. statutory access to records and documents related to the agency, program, or
function being audited and access to government officials or other individuals as
needed to conduct the audit.26




5F. Current Professional Services Contract

The intent of this request is to allow the Controller’s Office to bid out these services through an
open, publicly advertised, and competitive process. Therefore, current contractors will also be
eligible to bid on these services.
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Additional Attachment(s) of Explanation

¢ Section 1. Description of Work

1C. Has this service been provided in the past. If so, how?
If the service was provided via a PSC, provide the most

- recently approved PSC # and upload a copy of the PSC.

PSC # L0554 »05!}04

PSC # U 75~ D%ifﬁ“?
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Civil Service Commission >> Cammission Information >> Meeting Information

... Civil Service Commission
o T

December 15, 2003 Regular

MINUTES
| Regular Meeting
December 15, 2003
2:00 p.m.

Room 400, City Hall

1 Dr, Carlton B. Goodlett Place

2:07 p.m.
ROLL CALL

Commissioner Alicia D. Becerril Present
Commissioner Donatd A. Casper Present
Commissioner Morgan R. Gorrono Present
Commissioner Thomas T. Ng Present
Commissioner Linda Richardson Present

Commissicner Morgan R. Gorrono presided.

PUBLIC COMMENT ON MATTERS APPEARING ON THE AGENDA

None,
APPROVAL OF MINUTES

Regular Meeting of December 1, 2003

Action: Approve. (Vote of 5 to 0)

http//www.sfgov.org/site/civil_service page.asp?id=21922 6/22/04
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L]

ANNOUNCEMENTS

Paul Zarefsky, Deputy City Attorney and legal counsel to the Civil
Service Commission announced that Proposition E approved by the
voters in November 2003 became effective on December 5, 2003 with
the certification by the Secretary of State of the November 2003
election results. Proposition E amended various sections in the
Charter related to conflict of interest. Relevant to a public meeting,
Mr. Zarefsky quoted the new section C-9.111 DISCLOSURE OF
PERSONAL,

PROFESSIONAL AND BUSINESS RELATIONSHIPS, specifically, *..5ection € 9.111 (a)
Disclosure. A City officer or employee shall disclose on the public record any personal,
professional or business relationship with any individual who is the subject of or has
an ownership or financial interest in the subject of a governmental decision being
made by the officer or employee where as a result of the relationship, or financial
interest in the subject of a governmental decision being made by the officer or
employee where as a result of the relationship, the ability of the officer or employee
to act for the benefit of the public could reasonably be questioned. For the purposes
of this section, the minutes of a public meeting at which the governmental decision is
being made, or if the governmental decision is not being made in a public meeting, a
memorandum kept on file at the offices of the City officer or employee’s department,
board, commission or agency shall constitute the public record...”

0792-03-8 Review of request for approval of proposed personal services
contracts. (Iltem No. 5)

PSC# [|Department Amount  [Type of Service {[Type of |Duration
‘ Approval

4047 - |Office of $8,000,0000Will provide |Regular{12/31/06
03 /04{Contract as needed
Administration| information

' technology
consult-ing
services
including
project
management;
oftware
develop-
ment and
programm-
ing; system
design and
integration
and training.

G

http://www.sfgov.org/site/civil_service page.asp?id=21922 : 6/22/04
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. Civil Service Commission: December 15, 2003 Regular Page 3 of 10

December 1 , Postpone to the meeti'ng of December 15,‘ ZlOO3 E{t
the request of the Office of Contract Administration.

2003:
Speakers: Deborah Vincent-James, Executive Officer COIT
Action: Adopt the Human Resources Director’s report; Notify

the offices of the Purchaser and the Controlier.
(Vote 5 to 0)

0826-03-8 Review of request for approval of proposed personal services
contracts. {Item No. 6)

[psc#  Department Amount  [Type of Service Type of  |Duration
. Approval
4049- [Public $350,000 [Will provide Regularl07/31/06
03/04]Utilities indepen-dent peer '
Commission review of major
(Water) engineering project
deliverables

produced by the
SFPUC’s Conceptual
Engineering (CER).

4050- [Public $500,000 [Will provide !Regular‘l(}/ 30/06]
03/04|Utilities , financial advisory

Commission\ services related to

(Water) the issuance of

revenue bonds and
other financial
instru-ments.

4051- {Public $2,500,0000Will provide {Regutar{10/31/06
03/04{Utilities specialized

Commission] geotechnical

(Water) services on an as-

need basis. Will
prepare geo-
technical
jperformance
criteria; design
plans,
specifications and

6/22/04




. Civil Servige Commission: December 15, 2003 Regular

cost estimates;
perform
investigations;
write studies and

reports; and
Igovide field visits.

4052 - jAirport

03/04|Commission

$100,000

Will represent the JRegula
Airport '
in Washington,

IDC for many
federal issues
fraised by increased
security mandates
including access to
}‘Federal dollars,

immigration
policies that affect
International -
Traffic levels, and
staffing of Federal
agencies at the
Airport.

06/30/04

4053-
(03/04

District
ttorney

$90,000

Will provide case
management and
services to women
and transgender
individuals who
have experienced
sexual exploitation
and violence.

Regulan06/30/0

4054-
03/0

Controller

$9,000,00

ill perform annual|Regular

tatements for the
City’s Comprehen-
sive Annual
Financial Report
(CAFR), the

06/30/09

epartments/funds.

http://'www.sfgov.org/site/civil_service page.asp?id=21922

Page 4 of 10
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Civil Servige Commission: December 15, 2003 Regular Page 5of 10

Speakers: fWendy Iwata, Public Utilities Commission spoke on PSC
#4051-03/04.

Monigque Zmuda, Controller’s Office spoke on PSC
#4054-03/04,

Action: (1) Adopt the Human Resources Director's report on
PSC 4049-03/04 through 4053-03/04. Notify the
offices of the Purchaser and the Controller (Vote of 5
to 0}

(2) Adopt the Human Resources Director’s report on
PSC #4054-03/04. Notify the offices of the Purchaser
and the Controller (Vote of 3 to 2; Commissioners
Beceryil and Richardson dissent.) )

07%4-03-5 Request to extend Volume I - Civil Service
Commission Rule 113 - Certification of
Eligibles, Article 1, Section 113.2.2 -
Expansion of Certification Rules. (Iltem No.

7)

December 1, 2003: Direct the Civit Service Commission.Executive Officer
to post for adoption the recommend-ation of the
Human Resources Director to extend Rule 113, Section
113.2.2 for an additional six months, through June 30,
2004, upon agreement with the affected employee
organizations.

Speakers: None.

Action: Adopt the recommendation of the Human Resources
Director to extend Rule 113, Section 113.2.2 for an
additional six months, through June 30, 2004. (Vote of
5to 0)

0795-03-5 Request to extend Volume V- Civil Service
Commission Rule 413 - Certification of
Eligibles, Article Il, Section 413.2.2 -
Expansion of Certification Rules. (Iltem No.

8)

ggggj"ber . Direct the Civil Service
- Commission Executive Offi(;er to
post for adoption the

recommendation of the Director

1l

21922 6/22/04

http://www.sfgov‘otg/sitefcivilwservice _page.asp?id=21
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Civil Servige Commussion: December 15, 2003 Regular Page 6 of 10

of Transportation to extend Rule
413, Section 413.2.2 for an
additional six months, through

June 30, 2004, upon agreement

employee organizations.

Speakers: None.

Action: Adopt the recommendation of the Director of
Transportation to extend Rute 413, Section 413.2.2 for
an additional six months, through June 30, 2004, (Vote
of 5 to 0)

0534-03-7 Determination of future employability: Larry Prosper, retired,
permanent civil service Institutionat Police Sergeant (Job Code 8205)
Pepartment of Public Health. (Item No. 9)

December 1, Postpone to the meeting of December 15, 2003 at the

2003: request of Larry Prosper.

Speakers: None.

Action: Postpone to the meeting of January 5, 2004 at the
request of the Department of Public Health. {Vote of 5
to 0) .

0830-03-2 Request to amend and correct recently adopted eligible lists for Classes
1932 Assistant Storekeeper and 1934 Storekeeper. (item No. 10)

Speakers: Karen Taylor, Department of Human Resources

Action: Approve staff report; Grant reguest to amend and
correct the recently adopted eligible list for Class 1932
Assistant Storekeeper and 1934 Storekeeper by adding
one eligible to the 1934 eligible list and correcting the
score of another eligible to reflect veterans prefer-ence
points entitlement for both the 1932 Assistant
Storekeeper and 1934 Storekeeper eligible lists. (Vote 5
to 0}

0827-03-8 Review of request for approval of proposed personal services
contracts. (Item No. 11)

wPSC# Pepartment| Amount [Type of Service ype of IDuration
Approval

4077- Mayor’s | Increase Will serve as the [Regular|06/30/04
02/03 [Office Amount flead agent in the :
California State
581,771 |Legislature

http://www.sfgov.org/site/civil_service page.asp?id=21922 : 6/22/04
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' Civil Servige Commissif)n: December 15, 2003 Regular Page 7 of 10
New  |working with the
Amount Mayor’s Office of
[Legislative
$278,021 [Affairs in
determining
legisiative and
budget priorities
for the City &
County of San
Francisco.
4078- Mayor’s | Increase Will serve as  [Regular{06/30/04}
02/03 [Office Amount [Federal
Legislative
$130,500|representative.
New
Amount
$442,500
Speakers: [Ani Baghdassarian, Mayor’s Office
iAction: Adopt the Human Resources Director’s report; Notify
the offices of the Purchaser and the Controller. (Vote
of 5 to O)
0796- Draft proposed amendments to Civil Service
03-5 Commission Rules applicable to the
Uniformed Ranks of the San Francisco
Police Department - Volume |l - Rule 203 -
Equal Employment Opportunity Policy; Rule
209 - Position Classification and Related
Rules; Rule 210 - Police Examination
Qualifications and Applicants; Rule 211 -
Examinations; Rule 212 - Eligible Lists -
Police Department; Rule 213 - Certification
of Eligibles - Police Department. (item No.
12)
http://www.sfgov.org/site/civil_service_page.asp?id=21922 6/22/04
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Civil Service Commission: December 15, 2003 Regular Page 8 of 10

Decembér 1, Discussion continued to the
2003: |

meeting of December 15,
2003.

Speakers; Kate Favetti, Executive Officer
disclosed that her cousin
through marriage, Michae!
Favetti is active in the Police
Officers Association.

Assistant Chief Heather Fong,
San Francisco Police
Department

Denise Cannonier-Craig, Department of Human
Resources '

Chris Cunnie, President Police Officers Association

Julie Gonzalez, San Francisco Police Department
Decentralized Examination Unit

Vincent Harrington, Counsel for Police Officers
Association :

. . Discussion continued to a speciat meeting on
MIL Tuesday, January 20, 2004 at 1:00 p.m. in Room
408, City Hall, 1 Dr. Carlton B. Goodlett Place.
~ (Vote of 5 ta 0)

0159-03-7 Determination of future employability: Dismissal of permanent civil
service appointment of Edna Rosete, Registered Nurse (Job Code
2320) bepartment of
Public Health, (ltem No. 13)

November 3, 2003: Postpone to the meeting of December 15, 2003 at
the request of SEIU Local 790.

Speakers: None.

Action: Postpone to the meeting of January 20, 2004 at the
request of Edna Rosete, (Vote of 5to 0)

6/22/04




Civil Servige Commission: December 15, 2003 Regular Page 9 of 10

.

.

0154-03-7 Determination of future employability: Dismissal of permanent civil
service appointment of Carmen Wan, Registered Nurse (Job Code
2320) Department of Public Health, (Item No. 14)

November 3, 2003: Postpone to the meeting of December 15, 2003 at the
request of SEIU Local 790.

Speakers: None.

Action: Postpone to the meeting of January 20, 2004 at the
request of Carmnen Wan, (Vote of 5to 0)

0858-02-7 Request for hearing on future employment restrictions by Kenneth
Johnson, Transit Operator (Job Code 9163) Municipal Transportation
Agency. (Item No. 15)

February 3, 2003: Postpone to the meeting of March 3, 2003'at the
request of Kenneth Johnson.

March 17, 2003: Postpone to the meeting of Aprit 7, 2003 at the
request of TWU Local 250-A. The Commission
stipulated that this would be the last continuance
granted.

April 7, 2003: Off calendar.

November 3, 2003: Postpone to the meeting of Novernber 17, 2003 at the
request of Kenneth Johnson.

November 17, 2003:Postpone to the meeting of December 15, 2003 in
order to give Mr. Johnson an opportunity to inquire
about service or disability retirement at the
Retirement System.

Speakers: Mike Casey, Municipal Transportation Agency

Kenneth Johnson, Appellant

Action: Cancel any current examination and eligibility status;
No future employment in any position requiring
driving, including Cable Cars; Future employment
subject to the review and approval of the Human
Resources Director after satisfactory completion of six
(6) months continuous employment outside the City
and County service. (Vote of 5 to 0)

REQUEST TO SPEAK ON ANY MATTER WITHIN THE JURISDICTION OF THE CIVIL
SERYICE COMMISSION

Ricardo Det Barrio spoke regarding regaining sixteen years of seniority following
vocational rehabilitation as a result of an assault.

0 ADJOURNMENT
4:50 p.m.

http:/f'www.sfgov.org/site/civil_service page.asp?id=21922 6/22/04
St e LU
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DONALD A, CASPER
PRESIDENT

MORGAN R. GORROND
VICE PRESIDENT

MARY Y.JUNG
COMMISSIONER

E. DENNIS NORMANDY
COMMISSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

L0

C1viL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAYOR '’

Janwary 7, 2009

NOTICE OF CIVIL SERVICE COMMISSION ACTION

SUBJECT: REVIEW OF REQUEST FOR APPROVAIL OF PROFOSED PERSONAL
SERVICES CONTRACT NUMBERS 4074-08/09 THROUGH 4080-08/09; 4082-
08/09 THROUGH 4085-08/08; 2013-04/05; 4859-86/07; 4128-06/07 AND 4026-07/08,

At its meeting of January 5, 2009 the Civil Service Commission had for its consideration the above
matter.

FLEASE NOTE:  Itisimportart that a copy of this action be kept in the depariment files as yoy
’ will need it i the fuiure as proof of Civil Service Commission approval,

It was the decision of the Commission to; .
{1) Adopt the Human Resources Director’s report-en PSC #s 4076-08/09 and 4083-08/09 as amended
Notify the offices of the Controller and the Purchaser,
{2) Adopt the Human Resources Director’s report on all remammg contracts. Nofify the offices of the
Contm!ler and the Purchager.

i tlns matter is subject io Code of Civil Procedure (CCP) Section 1094.5, the fime within which
Jjudicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

ANITA SANCHEZ
Exetutive Officer

Attachment

c:  Parveen Boparai, Municipal Transportation Agency
Micki Callahan, Human Resources Director
Gordon Choy, Department of Public Works
Jacquie Hale, Department of Public Health
Mikhael Hart, Planning Department
Lavena Holmes-Williams, Port ’
Shamica Jacksen, Public Utilities Commission
Jennifer Johnston, Department of Human Resources
Naomi Kelly, Office of Contract Administration
* Florence Kyaun, Public Utilifies Commission
Julian Low, Mayor’s Office of Business & Economic Development
Joan Lubamersky, General Sexvices Agency/County Clerk
Allison Magee, Juvenile Probation
Bsther Reyes, Office of the Controller
Briggette Rockett, Depariment of Human Resources
Ben Rosenfield, Confrolier '
Tajel Shah, Treasurer/Tax Collector ©
Commission File
Chron

25 YAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102-6033 @ (415) 252-3247 @ FAX (415) 252-3260 @ www.sfgov.org/civil_service/
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__City and Caunty of San Francisco : Bepartment-of- HumanResonrces—

_ PERSONAL SERVICES CONTRACT SUMMARY
DATE: 12/05/08

DEPARTMENT NAME: _Controfler DEPARTMENT NUMBER _09

TYPE OF APPROVAL: | | EXPEDITED REGULAR  (OMIT POSTING )
[ ] contmvumg [ ] annuaL

TYPE OF REQUEST:

INITIALREQUEST [ |MODIFICATION (PSCH# )
TYPE OF SERVICE:  Independent Audil and Actuarial Services

FUNDING SOURCE:  Annual Appropriation Budget

PSC AMOUNT: _$9,000,000 PSCDURATION: _May 1, 2009 — June 30, 2014

1. DESCRIPTION OF WORK
-A.  Concise description of proposed work:
Parform annual financlal audit services and report on the financial statements for the Clty's Comprehenswe ‘Annuaf Financial Report
(CAFR), the City’s Single Audit, and deparimenis/funds; perform other required compliance audits of grants, projects, and funds of other
City departments; perform acluarial studies of the City's General Liabflity and Workers Compensation reserves; and perform additional
- audit procedures. Ses Additional infarmation on page 3 for list of departments/funds.

B. Ezxpiain why {his service is necessary and the consequences of denial:
Tha Gity is required to have anniial financlal and compliance audits and auditing services parforrned by independent publie accounting
firms In compliance with City Charter Seclions 2,116 and 9.117, and federal Single Audit contract and grant provisions. Denlal would
prevent the City from complying wilh Jocal and federal mandates.

C. Ixplain how this service has been provided in the past (if this service was previously approved by the

Civil Service Commission, indicate most recent personal services confract approval number):
Sarvices have besn provided through contracts with Independent public accounting firms.
PSC#4064-98/99 for $2,000,000 approved for PSC duration through 6/30/01 on 11/02/98.
PSC#4160-98/89 for $7 000.090 approved for PSC duration through 6/30/04 on 05/17/90. .
PSC#4054-03/04 for $9,000,000 approved for PSG duration through 6/30/08 on 12{15{03.

D, Wili the contract(s) be renewed; Yes. If the Controller's Office is satisfiad with the selected Contraclor's services, it
may renew the confract for an additional two (2) years for a full contract term of seven (7) years. The Controller's Office will
request Civil Service Commission approval as appropriate.

2. UNION NOTIFICATION: Copy of this surnmary is to be sent o employee organizations as appropriate (refcr to
instructions for specific procedures):

IFPTE Local21,I‘J‘IEA % %, . 12/3%95‘

Union Names © Bignature of person mailing/faxing form Date
SEIU Local 1021 W {28/ &
Union Name Signature of person mailing/faxing form ) Date
. RFP to be posted http:fwww sfgov.org/sitelcont
online rolter index.asp?id=15521
son ]
Union Names : Date Signature
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FOR DEPARTMENT OF HUMAN RESQURCES USE

PSCit
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

BSCFORM 1 (9/96)




-LCity and County of San Francisco : ' “W%WW

3. DESCRIPTION QF REQUIRED SKU.LS/EXPERTISE

A,  Specily reqaired skills andfor experiise:
Selected firm({s) mus{ be Cortified Patilic Accountants thal has successiully lﬁm\ﬁdnd indopendent Audit Services 1o at least tiree {3} citios andior counlies, at feasl iwo (2)
of which are localed in Califorria vathin the fast five {8) years of ho dale of thls HFP, The lead staff proposed o be assigned (o We Cily's profect{s} must Individuatly have
had & similar loid role on the two (2) Califoria engagements in Cafifomnia, Firms mst have experience In evalualing inlemal controls and accounting policies and
procedures, including conlrals snd proced taling to the administration of federal, stale and local grant programs.  They must have exporisnce designing audit plans
and coadinaling {he performance of audit procedures, and perform compliance and financial stalement aydils.

B.  Whicly, if any, civil service class normally performs this work?
Per federal and locat regilations, the work must be performed by independent Certified Public Accountants.

C. Wil contractor provide faclities and/or cquipinent not currently possessed by the City? If yes, explain:
No. . ‘

WHY CLASSIFIED CIVIE, SERVICE CANNOT PERFORM

A,  Explain why civil service classes ave not applicable:
Per federal and local regufations, the work must be performed by independent Cerified Public Accountants,

B.  Would it be practical to adopt a new civil service elass to perform this work? Explain.
No. The work requires the services of independent Certified Public Accountants,

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

L[ F
el

B, Wil the contractor train City and County employees?
*  Describe the training and indicate approximate number of hours,
¢ Indicate ocoupational type of City and County employees to receive training (i.e., clerks,
civil engineers, cte.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services? v

_E. Has a board or commission determined that contracti ng is the most effective way
to provide this service? '

U OHE
AREI

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department? To be determined. See Additional Information on next page.

I'HE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: -

Signature of Departmental Personﬁl;g ervices Contract Coordinator

Esther Reyes 415-564-7819
Print or Type Name Telephone Number
1 Dr, Carlton B. Goodlett P)

City Hall, Room 388
San Francisco, CA 94102

Address

PSCFORM 1 (9/96)




ADDITIONAL INFORMATION ON 1A, Concise description of proposed work: Departments/Funds include: General Clly,
Employess’ Retirement System, San Franclsco Redevelopment Agency and Financing Authorily, Health Service System, San
Franclsco international Airport, Port of San Franclsco, Public Utllities Comimission, Municipat Transportation Agency, San
Frangisco General Hospitel, Laguna Honda Hospital, Local Transportation Fund, Transportation Development Act Projects, Office
of Criminal Justice Planning Grants, Depariment of Insurance Grants, and Department of Juslice Grants,

ADDITIONAL INFORMATION ON SECTION §:
5C. Lepal Mandates

SAN FRANGISCO GITY CHARTER SECTIONS

- SEC, 2.115. FINANCIAL AUDIT,
The Board of Supervisors shall select a firm or firms of independent accountants to audit and report upon the annual financial

statements of the City and County.

SEC. 8.117. ESTABLISHMENT GF AUDIT COMMITTEE OF THE BOARD OF SUPERVISORS.
On or before the operative date of this Charler and untl this requirement is changed by the Board of Supervisors, the Board of

Supervisors shall establish through its nides an Audit Commiltee.

The Audit Committes shali:
1. Malnkain a direct and separate line of communication between the Board of Supervisars and the City and County’s Independent

auditor;
2. Meet with the independent auditor to review the audited annual financial statement and the audllor's report on such matters as

the quaiity and depth of management and compliance;
3. Recommend appropriate action to be taken by the Board of Supervisors fo Implement recormmendations contained in the audit

report; .
4. Follow up, as necessary, to ensure that approved recommendations are promplly knplementod; and

§. Perform other dutles as assigned by the Board of Supervisors.
FEDERAL GOVERNMENT SINGLE AUDIT ACT OF 1984 (amended in 1996)

The federal government Single Audit Act of 1984 (as amended in 1996} established requirements for audits of slates, local
governiments, and Indian tribal governments that adminlster Federst financial assistance programs. Under the guidelines set by
the Executive Office of the President and the Office of Management and Budget, any non-federal entity that expends Federal

awards must be audited, The guidelines are;

Financtal Audit Mon-Federal entitles that expend $500,000 of more in a year In Federal awards shail have a single
or program-specific audit conducted for that year,

Single Audit . Mon-Federal entitles that expend $500,000 or more Ina year in F ederal awards shall have a single audit
conducled in that year.

Exsmption When Federal awards expended are less than $500,000. Non-Federal entitles that oxpend less than
$500,000 a yesr in Federal awards are exempt from Federal audit requirements for that year, except as
noted, but records must be avaitable for review or audit by appropriate officials of the Federal agency,

pass-through entlty, and General Accounting Office (GAO). i :

5D, Fedéral Requirements

Ses 5C. Any non-Faderal entity that expends Federal awards must be audited by a public accountant firm or a Federal or local
government autit organization, which meets the generat standards specified in generally accepied-government auditing standards

{GAGAS). Internal auditors are excluded.
SF. Current Professional Services Contract

The Intent of this request is 1o allow the Conlroiler's Office to bid out these services through an opén. publicly adverlised, and
compelitive process. Therefore, current contractors will also be eligible to bid on these services.




CITY AND COUNTY OF SAN FRANCISCO - OFFICE OF THE CONTROLLER

MEMORANDUM
TO: Leorah Dang, PSC Analyst
FROM: Steve W. Lee, Admin Analyst - OL
Lily Conover, Contracts Manager - Departinent PSC Coordinator ‘%/7 e

DATE: 3/22/13

SUBJECT: Request for Administrative Approvat of PSC Modification (less than 50%)

T ot aaia Fa Tra e ¢ abe a WY, mah o TSRS SR T um m et e e WA L e R N ik s sn L5 AT L E A e s Y e 1 T T AT s e e T MRy AT E

PSC No; 4075-08/09  Approval Dater 1/5/2009
Description of Sewi‘ce(s):

Independent Audit and Actuarial Services - Perform annual financial audit
services and report on the financial statements for the City's Comprehensive Annual
Financial Report {CAFR), the City's Single Audit, and departments/funds; perform
other required compliance audits of grants, projects, and funds of other City
departments; perform actuarial studies of the City's General Liability and Workers
Compensation reserves; and perform additional audit procedures.

Original Approved Amount: 5 9,000,000 Original Approved Duration: 05/01/2009 - 6/30/ 2014
Modification #1 Amount: S 4,499,999 Modification #1 Duration; 010112014 - 01/61/2017
‘Total PSC Amount: ‘ $ 13,499,999 Total PSC Duration: 05/01/2009 -01/01/2017

Reason for the modification;

This request is to increase the contract dollar amount and confract term for
Independent Auwdit and Actuarial Sexrvices

Attachment: Copy of aﬁproved PSC Summary

speateeale skadese etk sit ol sdeadedok ook oo sl Sevdesie sl e e Aesls sl e ool sleoflesh desleoteate e s deafenie e e s seolesfe e e s feate sk e e kool sk sk ok

FOR DEPARTMENT OF HUMAN RESOURCES USE
DHR ACTION: & Approved

Approval Date: . 5/ 31 /QP)! 2

By: . ///% /

f Micki Callaban, Huthan Resources Director

415-554-7500 City Hall » 1 Dr. Carlton B, Goodtett Place * Room 316 = San Francisce CA 94302-4694 . FAX 415-554-7466
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City and County of San Francisco Department of Human Resoarces

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1%)

Department: CONTROLLER -- CON . Dept. Code: CON
Type of Request: Initial [0 Modification of an existing PSC (PSC # )
Type of Approval: T Expedited Regular (O] omit Posting)

Type of Service: Oracle identity and Access Management Deployment

Funding Source: Controller's Office and DT PSC Duration: 2 years 1 day
PSC Amount:_$1,200,000 PSC Est. Start Date: _05/01/2014 PSC Est. End Date: _05/01/2016

1. Description of Work

A. Scope of Work: .
The City and County of San Francisco (City) seeks a vendor to provide installation, configuration and
implementation services for the Oracle Identity Management {IM} solution. IM will provide public internet access
from outside of the City's firewall to eMerge PeopleSoft. It includes account management, provisioning from
PeopleSoft, identity validation, self-service password resets, delegated administration to departments, single
sign-on, an anti-fraud engine, a Lightweight Directory Access Protocol (LDAP) standards-compliant directory to
host identities of non-active City employees, and audit tools.

B. Explain why this service is necessary and the consequence of denial:
See additional attachment.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

This service has not been provided in the past.
D.  Will the contract(s) be renewed? No. This is for highly-specialized installation,etc

2. Union Notification: On02/24/2014, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Management & Superv Local 21,

ok ok ok Sk o o sk Sk ok ok ok s o o ok ok ok ok okl sk ke e sk s sk ok sk ok ok ok sk o e s o e s ok o o SR R K O s ok ok ok s sk sk sk e sk ke sk ok e sk kol ok ok ke sk ok ok sk kbl sk ok ke ke ok

FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# 47569 -13/14

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 04/21/2014
. July 2013




City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Providing Oracie Identity Management installation, configuration and implementation services, and employee
training/knowledge transfer requires expert functional and technical knowledge of the Oracle identity Management
suite of products, Oracle Linux system administration, functional and design specification writing, and extensive
prior experience with teaching users how to use the product.

B. Which, if any, civil service class{es) normally perform(s) this work?
1070,10681,1062,1063,1064,1051,1052,1053,1054,1042,1043,1044,1041,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. '

4, Why Classified Civil Service Cannot Perform
'A. Explain why civil service classes are not applicable:

This is a short-term, highly specialized service requiring expertise with the Oracle Identity Management solution.

B. Wouid it be practical to adopt a new civil service class to perform this work? Explain.
No, the work is short-term and highly specialized in nature

5. Additional Information (if “yes”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? ]
8. Will the contractor train City and County employee? Ol
See additional attachment.
C. Arethere legal mandates requiring the use of contractual services? O
D. Arethere federal or state grant requirements regarding the use of O]

contractual services?

&

E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O

contract with your department?

: THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 04/01/2014 gy:

Name:; Mary Hom ‘ Phone: 415-554-7536 Email: mary.hom@sfgov.org

Address: City Hall Room 308 San Francisco, CA

July 2013




Receipt of Union Notification(s)
4 Local 21



From: dhr-psccoordinator@sfgov.org

To: Hom, Mary; | 21PSCReview@ifpte21.0rg; Homn, Mary; Isen, Richard; DHR-PSCCoordinator, DHR
Subject: Receipt of Notice for new PCS over $100K PSC # 47569 - 13/14

Date: Monday, February 24, 2014 4:12:00 PM

RECEIPT for Union Notification for PSC 47569 -'13/14 more than $100k

The CONTROLLER -- CON has submitted a request for a Personal Services
Contract

(PSC} 47569 - 13/14 for $1,200,000 for Initial Request services for the
period '

05/01/2014 — §5/01/2016. Notification of 30 days (60 days for SEIU) is
required. :

After logping into the system please select link below, view the information
and
verify receipt:

http://apps.sfgov.org/dhrdrupal/nede/1493 For unjon notification, please see
the

TO: field of the email to verify receipt. If you do not see all the unions

you

intended to contact, the PSC Coordinator must change the state back to NOT

READY, make sure the classes and unions you want to notify are selected and

SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended

i
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Additional Attachment(s) of Explanation

¢ Section 1. Description of Work

1B. Explain why this service is necessary and the
consequences of denial

¢ Section 5. Additional Information

5B. Will the contractor train City and County employees?
e Describe training and indicate approximate

number of hours.
Indicate occupational type of City andCounty

employees to receive training (e.g., clerks, civil
engineers, etc.) and approximate number to be

trained.

it
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PSC#47569-13/14

Section 1B:

This service is necessary to provide public internet access to the existing PeopieSoft environment from
outside of the City’s firewall to support self-service initiatives, including securely hosted paperless pay
stubs, online Open Enrollment for health services, and online training. The Department of Technology
{DT) selected Cracle Identity Management as the best solution to provide public internet access by
extending the citywide Active Directory in a secure way. It will be available for secure authentication of
all Citywide and department applications, in addition to eMerge PeopleSoft. Denial of highly specialized
consulting services will prevent the City from providing secure public internet access in a timely manner,
and prevent implementing self-service initiatives that will provide significant efficiencies to the City, Use
of the existing citywide Active Directory outside of the firewall without Identity Management would
open the City to identify theft and fraud, such as what happened to Target recently. Denial would also
cause the City to need to continue contracting with third party vendor TALX/Equifax to host online
paystub information in a less secure manner.
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PSC#47569-13/14

Section 5B:

B. Will the contractor train City and County employees? v

+ Describe the training and indicate approximate number of hours.

There will be two 8-hour days of onsite training. Additionally, 4 days of Identity Management related training for each of
approximately 10 staff will be purchased separately from Oracle University. There will also be a knowledge transfer
component, as City employees will be working side-by-side with the contractors.

* Indicate occupational type of City and County employees to receive training {i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

Department of Technology and Controller’s Office IT staff will receive training to configure ahd maintain the Identity
Management solution. The number of staff to be trained is approximately 10, with the potential for more.






City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department: PUBLIC HEALTH -- DPH Dept. Code; DPH
Type of Request: initial [ Modification of an existing PSC (PSC # )
Type of Approval: [ Expedited Regular (0] Omit Posting)

Type of Service: Assistance to Clients with Federal and Other Income Assistance Programs

Funding Source: Work Order ‘ PSC Duration: 4 years 13 weeks
PSC Amount:_%$6,504,869 PSC Est. Start Date: _04/01/2014 PSC Est. End Date: _06/30/2018

1. Description of Work
A. Scope of Work:

Represent eligible clients who are uninsured, underinsured, or at risk of losing insurance to pursue or maintain
Supplemental Security Incorne/Supplemental Disability Income/Cash Assistance for Immigrants(SSI/SSDI/CAP)
income and corresponding Medi-Cal/Medicare coverage, thus providing them with improved access to healthcare
and the financial means to stabilize their living situation. Legal assistance to client in moving disabled residents on
to SSI and SSDI benefits by providing specialized SS| consultative and advocacy services and Human
Immunodeficiency Virus (HIV} Health Services benefits counseling.

B.  Explain why this service is necessary and the consequence of denial:

Clients eligible for SS! and other income assistance programs are more likely to become engaged in ongoing and
preventive treatment, are more likely to have access to housing, and tend to better meet their nutritional needs.
Denial of those services will result in an increase in disease, poor nutrition, homelessness, and crime.

C.  Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
These services were previously included under PSC 4151-09/10.

D. Wil the contract(s) be renewed? Yes, if funding is available.

2. Union Notification: Ono1/18/2014, the Department notified the following employee organizations of this PSC/RFP
request: SEIU 1021 Miscellaneous, '
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FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# 48070 -13/14

DHR Analysis/Recommendation: _ Civil Service Commission Action;

Commission Approval Required
DHR Approved for 04/21/2014

July 2013
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City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Demonstrated legal expertise in Social Security Administration disability criteria, evidentiary rules and application
process; demonstrated experience in providing legal representation for clients through the legal appeal and
hearing stages.

B. Which, if any, civil service class(és) normally perform{s) this work?
2903,2905,2907,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. '

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

There are no current civil service classes established to provide these services, which are provided only to clients
with behavioral and other illnesses (not to employees of departments).

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, as the services are as-needed and intermittent, depending on individual clients' needs.

5. Additional Information {if “yes”, attach explanation] YES NO
A. Will the contractor directly supervise City and County employee? |
B. Will the contractor train City and County employee.? D
C. Are there legal mandates requiring the use of contractual services? O
D. Arethere federal or state grant requirements regarding the use of 0
contractual services? .
E. Hasa board or commission determined that contracting is the most effective O

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O

contract with your department? Contractor: Positive Resource Center

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 04/03/2014 gy:

Name: _Jacquie Hale Phone: (415) 554-2609 Email: jacquie.hale@sfdph.org

Address: 101 Grove Street, Room 307 ' San Francisco, CA 94102

July 2013




Receipt of Union Notification(s)
¢ Local 1021
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Dang, Leorah (HRD)

From: dhr-psccoordinator@sfgov.org

Sent: Saturday, January 18, 2014 3:16 PM

To: Hale, Jacquie; david.canham@seiul021.org; joe.tanner@seiul021.net;
Larry.Bradshaw@seiul021,org; Hale, Jacquie; Isen, Richard; DHR-PSCCoordinator, DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 48070 - 13/14

RECEIPT for Union Notification for PSC 48070 - 13/14 more than $100k

The PUBLIC HEALTH - DPH has submitted a request for a Personal Services Contract (PSC) 48070 - 13/14 for $6,504,869
for Initial Request services for the period 04/01/2014 ~06/30/2018. Nctification of 30 days (60 days for SEiU} is
required.

After logging into the system please select link below, view the information and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/1259 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended




Additional Attachment(s) of Explanation

0 Section 1. Description of Work

1C. Has this service been provided in the past. If so, how?
If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

PSC# (/5] -“-M{f/ﬁ
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E. DENNIS NORMANDY
PRESIDENT

DONALY A. CASPER
VICE PRESIDENT

MORGAN R, GORROND
COMMISSIONER

MARY Y. JUNG
COMMISSIONER

ANITA SAXCHEZ
EXECUTIVE OFFICER

- CIVIL SERVICE COMMISSION

CITY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM

Mavyonr

SUBJECT:

June 24, 2016

NOTICE OF CIVIL SERVICE COMMISSION ACTION

REVINW OF REQGUEST FOR APPROVAL OF i’ROI’OSED
PERSONAL SERVICES CONTRACT NUMBER 4148-09/10
THROUGH 4162-09/10.

At its meeting of June 21, 2010 the Civil Service Commission had for its
consideration the above matter. '

PLEASE NOTE: It is important that a copy of thiy action be kept in the

department files as you will need it in the future s proof of Civil
Service Conmunission approval, Please share it with everyone
responsible for follow-up.,

Tt was the decision of the Commission fo:

(1

@)

@)

#

Adopt the report; Approve request for approval of PSC #s 4150-09/10 through
4153-09/10; 4156-09/10; 4160-09/10; and 4161-09/10 on the condition that the
Department of Public Health make every reasonable effort to create requisitions
for those 2819 Assistant Health Educators laid off in 2009 and other Local 21
represented positions that are subject to reduction or layoff, and that the
Department of Public Health report every six (6) months to the Civil Service
Commission on its progress in meeting this condition. Notify the Office of the
Controller and the Office of Contract Administration.

Adopt the report; Approve request for approval of PSC #4155-09/10 on the
condition that 1) the Department of Public Health will meet with IFPTE Local 21
to discuss and evalnate whether and fo what extent work to be performed in this
PSC is work which conld be performed by Real Property Managers; 2) If at the
conclusion of these discussions, it furns out that work in this PSC is not work
which could be performed by Real Property Managers, then the matter is closed;
3) If at the conclusion of these discusstons, it turns out that work in this PSC is
work which could be performed by Real Property Managers, then the
Department of Public Health and Local 21 will endeavor to utilize CCSF Real
Property Managers to perform this work, and make appropriate modifications to
the contract(s) in the PSC accordingly. Notify the Office of the Controller and
the Office of Contract Administration.

Adopt the report; Approve request for approval of PSC #4158-09/10 fora
duration of two years, to June 30, 2012. Notify the Office of the Controller and
the Office of Contract Administration.

Adopt the report; Approve request for approval of all remaining contracts.
Notify the Office of the Controller and the Office of Confract Administration.

25 VAN MESS AVENUE, SUITE 720 # SAN FRANCISCO, CA 54102-6033 @ (415)252-3247 @ FAX (415) 252-3260 & www.sfgov.orgleivil_service/
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CS( Notice of Action
June 24, 2010
Page 2

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the time
within which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE COMMISSION

(e

ANITA SANCHEZ
Executive Officer
A_ttachrrient
c - Micki Callahan, Human Resources Director

Jacquie Hale, Department of Public Health

" Naomi Kelly, Office of Contract Administration
Ben Rosenfield, Controller
Commissicn File

- Chron
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City and County of San Francisco Department of Human Resourees

PERSONAL SERVICES CONTRACT SUMMARY
DATE: Aprl27-2040 rev. May 17, 2010

_DEPARTMENT NAME: _Public Health DEPARTMENT NUMBER _81, 82
TYPE OF APPROVAL: (| EXPEDITED | REGULAR  (OMIT POSTING )
[ ] contivUING [ ] annuaL
TYPE OF REQUEST:

INITIAL REQUEST [ |MODIFICATION (PSC# )
TYPE OF SERVICE: Rehavioral Heaith Integrated and Full Service Quipatieni Services

FUNDING SOURCE:  State Realignmeént, Medi-Cal, General Funds, Grants, Work Orders

PSC AMOUNT: §150,074,786/0tal 5 years  PSC DURATION:  7/1/2010 - 6/30/2015

1. DESCRIPTION OF WORK

A, Concise description of proposed work: :
Contract will provide: wmental health outpetient; substance abuse oulpatient services; and {nlensive case management{full-service partnership level-of-
core fo transitionsd age youth, adults and older adults. The contract will provide flexible, integrated and seamless services based on the level and type
of needs of the client, and responding os clienis change over time,

B. Explain why this service is necessary and the consequences of denial:
Withous these services, transitional age youth, adults and older adults will be exposed 1o increased levels of addiction, anxiety, depression, post-
traumaiic siress disorder, Violence, trauma, postirauma, and other sympioms, There will also be a generalized sense of increased collecrive
helplessness throughout the community, when related to the untreated menial illness, leading o communities o feel besieged and victimized, Not
providing the services may vesult in increased lawsnits and related costs, as well ay divellowance of State and Federal funding for Jailing 1o expend

Junds swithin regulaiory guidefines, )
S Explain how this service has been provided in the past (ifthis service was previously approved by the Civil
Service Comumission, indicate most recent personal services contract approval number);
2013-04/03 and 201 2-08/09

D.  Will the contract(s) be renewed: Yes, if funding is available,

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

SEU Local 1021,

IFPTE Local 21, Jacquie Hale April 30, 2010
UAPD (Unit 8-CG)
Union Name ' Signature of person mailing/faxing form Date

RFP sentto  SEIU Local 1021; | op
IFPTE Local 21 July 30, 2009 Mahlet Girma

Union Name Date ' Signature
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FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# -2013-04/05- 4151-08/10
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION: June 21, 2010

PSCFORM 1 {9/96)




City and County of San Francisco ' Department of Human Rescuirces

3. DESCRIPTION OF REg YUIRED SK}LLS/EXPERTISE
© A, Specify required skills and/or expertise:

"o contractors must have appropriately irained, licensed and certified staff and facilities which comply with applicable Stale lows .vmr! regulations,
fly. Celifornia Welfure and institutions Coa’e Sact 3000.

B, Which, if any, civil service class normally performs this work? ' - -
If these services were 1o be performed by Civil Service classes, they might be provided by a combination of any or all the following, UAPD (Unit &-
CCl: 2230 Physician Specialisy, 2232 Senior Physician Specialisy, (Psychiawise); [FPTE Local 21 2589/2591/2593 Health Program Coordinators I,
X and I, 2822 Senior Medicul Social Worker; SEIU Loeal 1621 2110 Medical Records Clerk, 2305 Psychiatric Technician, 2320 Regisiered Nurse,
2328 Nurse Practitioner, 2552 Director of Activities, Therapy and Volunieer Services (Recreational Therapist), 2574 Psychologist, 2585/86/87/88
Health worker £, I, III, 1V, 2910 Social Worker, 2930 Psychiairic Social Worker, 2706 Houscheeper/Food Service Cleaner. 2908 Hospital Eligibility
Worker, 2813 Program. Specialisi, 2015 Program Supervisor, 2920 Medical Social Worker, 2930 Psyohiatrie Socigl Worker, 2935 Senior Marriuge,
Family and Child Counselor.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes, contractors will maintain appropriate comrnunity facilities that are ficensed and otherwise compliam with external funding ond regnlatory
reguirements for provision of coniracied services.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A, Explain why civil service classes are not applicabler
Community-based bekavioral health contractors provide cultural expertise and linknges otherwise unavailable through Civil Service classifications,
vl Service staff work in parinership with contraciors, which are non-profit arganizations, and through these colleborations the City is able 1o
offer kigher quality, more accessible memtal health and substance abuse treaiment serviees io its residents.
The mental health and substance abuse ireatment services System Of Care is best performed By community-based service providers whick have the
required expertise, often specific to the turget population they serve, and who have the trust of and credibility in the community, as well ag linkages
and resources unavailable 1o the Ciiy ar a comparable level, and they are eble to operate the small, flexible, community-based programs required by
State low and found 1o be most effective in treating our residents who are mentaliy il

B. Would it be practical to adopt a new civil service class to perform this work? ‘Explain.
Na. Curvent existing elassifications perform this work. However, demand exceeds the capaciry at Ciry facilities to provide these services, so that City
uses contraclors to meet as many of the clienis’ needs as passible.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
T A. Will the contractor directly supervise City and County employees?

i

B, Will the contractor train Gity and County employees?
»  Describe the training and indicate approximate number of hours,
+- Indicate occupational type of City and County emplovees to receive fraining (Le., clerks,
civil engineers, ete.) and approximate number to be trained,

C. Are there legal mardates requiring the use of contractnal services?

MU ULF
s

D. Are there federal or state grant requirements regarding the use of contraciual services?

E. THas a board or commission determined that contraéting is the most effective way [:I X I
to provide this servie? -~ .. -

F. Will the proposed work be completed by a contractor that hias a current personal services I::]
contract with your depaﬂment'?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF {)F THE DEPARTMENT
HEAD: : Q .
Signature of Departmenta¥Persoml Services Contract Coordmator.

" Jacquie Hale.. - 554-2609
Prmt ot Type Name Telephone Numher

101 Grove St. Rm. 397, San Francssco CA 94102
" Address

PSC FORM 1 (9/56)




Attachment to Department of Public Health
Request for Approval of Personal Services Contracts:

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. (Continued)

The mental health and substance abuse treatment services System of Care is best performed by
community-based service providers which have the required expertise, often specific to the target
population they serve, and who have the trust of and credibility in the community, as well as linkages
and resources unavailable to the City at a comparable level, and they are able to operate the small,
flexible, community-based programs required by State law and found to be most effective in treatment
residents who are mentally ill.

5. ADDITIONAL INFORMATION
D. {Continued)

5000. This part shail be known and cited as the Lanterman-Petris-Short Act.

5120. It is the policy of this state as declared and established in this act and in the Lanterman-Petris-
Short Act that the care and treatment of mental patients be provided in the local community. tn order
to achieve uniform statewide implementation of the policies of this act, it is necessary to establish the
statewide policy that, notwithstanding any other provision of law, no city or county shali discriminate in
the enactment, enforcement, or administration of any zoning faws, ordinances, or rules and regulations
between the use of property for the treatment of general hospital or nursing home patients and the use
of property for the psychiatric care and treatment of patients, both inpatient and outpatient.

Health facilities for inpatient and outpatient psychiatric care and treatment shall be permitted in any
area zoned for hospitals or nursing hames, or in which hospital and nursing homes are permitted by
conditional use permit. ‘

5652.5 (a) Each county shall utilize available private and private non-profit mental health resources and
facilities in the county prior to developing new county-operated resources or facilities when these
private and private non-profit resources or facilities are of at least equal quality and cost as county-
operated resources and facilities and shall utilize available county resources and facilities of at least
equal quality and cost prior to new and private nonprofit resources and facilities. All the available local
public or private and private nonprofit facilities shali be utilized before state hospitals are used. (b)
Nothing in this section shall prevent a county from restricting its systems of care in the manner it
believes will provide the best overall care.

5653. In developing the County Short-Doyle plan, optimum use shall be made of appropriate and local
public and private organizations, community professional personnel, and state agencies. Optimum use
shall also be made of federal, state, county and private funds which may be available for mental health
planning. In order that maximum utilization be made of federal and other funds made available to the




Department of Rehabilitation, the Department of Rehabilitation may serve as a contractual provider
under the provisions of a county plan of vocational rehabilitation services for the mentally disordered.

http://www leginfo.ca.gov/cgi-bin/displaycode?section=wic&group=05001-06000&file=5650-5667
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Attachment to Department of Public Health
Request for Approval of Personal Services Confracts :

#5000. This part shall be known and may be cited as the Lanterman-Petris-Short Act.

“5120. It is the policy of {his state as declared and established in this act and in the Lanterman-
Petris-Short Act that the care and treatment of mental patients be provided in the local
community, In order to achieve uniform statewide implementation of the policies of this act, it
is necessary to establish the statewide policy that, notwithstanding any other provision of law, no
city or county shall discriminate in the enactment, enforcement, or administration of any zoning
laws, ordinances, or rules and regulations between the use of property for the treatment of
general hospital or nursing home patients and the use of property for the psychiatric care and
treatment of patients, both inpatient and outpatient. Health facilities for inpatient and outpatient
psychiatric care and treatment shall be permitted in any area zoned for hospitals or nursing
homes, or in which hospitals and nursing homes are permitted by conditional use permit.”

{

“5652.5, (a) Each county shall utilize available private and private nonprofit mental health
resources and facilities in the county prior to developing new county-operated resources or
facilities when these private and private nonprofit mental health resources or facilities are of at
least equal quality and cost as county-eperated resources and facilities and shall utilize available
county resources and facilities of at least equal quality and cost prior fo new private and private
nonprofit resources and facilities, All the available local public or private and private nonprofit
facilities shall be utilized before state hospitals are used. (b) Nothing in this section shall
prevent a county from restructuring its systems of care in the manner it believes will provide the
best overall care.”

#5653, In developing the county Short-Doyle plan, optimumn use shall be made of appropriate
local public and private organizations, community professional personnel, and siate agencies,
Optimum use shall also be made of federal, state, county, and private funds which may be
available for mental health planning. In order that maximum utilization be made of federal and
other funds made available'to the Department of Rehabilitation, the Department of
Rehabilitation may serve as a contractual provider under the provisions of a county Short- D(}y!
plan of vocational rehabilitation services for the mentally disordered.”

http://www leginfo.ca, gov/cm-bin/ dJsnlavcodc”saeotmn—ww&amm}m()s()o1 060008 ile=3650-
5667
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: GENERAL SERVICES AGENCY - PUBLIC WORKS —-DPW  Dept. Code: DPW

Type of Request: Initial [] Modification of an existing PSC (PSC # )

Type of Approval: O Expedited Regular (CJ Omit Posting)

Type of Service: Environmental consulting & planning services for the Rehabilitation & Detention Facility Proj

Funding Source: Project Funds PSC Duraticn: 2 years 26 weeks
PSC Amount;_§700,000 PSC Est. Start Date: _05/01/2014 PSC Est. End Date: _11/01/2016

1. Description of Work
A. Scope of Work:

Consultants will perform a full range of highly specialized environmental services in conformance with the

provisions of the California Environmental Quality Act (CEQA) for the Rehabilitation and Detention Facility (RDF)
project. The RDF project aims to replace County Jails #3 and #4 (828 beds), currently located on the 6th and 7th
floors at the Hall of Justice {HOJ) building at 850 Bryant Street, by constructing a new multi-story facility (640 beds)
on an adjacent site. Consultants will prepare a variety of technical reports including aesthetics/visual, air quaiity,
cultural resources, geology/soils, hazards and hazardous materials, land use and planning, noise, transportation

and traffic, utilities and service systems and other analyses needed to support the envirenmental analysis.

B.  Explain why this service is necessary and the consequence of denial:

These technical specialized services and expertise are necessary because the City does not currently possess

them, and the services are required to complete the CEQA requirement for the RDF project. Denial of this

request will delay the environmental clearance and delivery of this major infrastructure project, which will
jeopardize the City’s eligibility for up to $80M of State financing.

C. Has this service been provided in the past. If so, how? if the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.

Specialized Environmental Review Services for major infrastructure projects are routinely provided by consultants
who possess unigue gualifications. The most recent personal services contracts for similar work was approved for

PSC# 4093-06/07 on February 5, 2007 for the SF General Hospital Rebuild Program,& PSC# 4011-13/14 on

August 5, 2013 for the Better Market Street Project.
D. Will the contract(s) be renewed? No.

2. Union Notification: On02/06/2014, the Department notified the following employee organizations of this PSC/RFP

request: Architect & Engineers, Local 21,
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FOR DEPARTMENT OF HUMAN RESOURCES USE

psc# 42815-13/14
DHR Analysis/Recommendation:
Commission Approval Required

DHR Approved for 04/21/2014

Civil Service Commission Action;

July 2013



City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

The project requires specialized CEQA consultants with expertise in complex, major projects to analyze the
environmental impact of the RDF project. In particular, the consultants need CEQA expertise to provide
aesthetics/visual, air quality, cultural resources, geology/soils, hazards and hazardous materials, Jand use and
planning, noise, transportation and traffic, utilities and service systems and other analyses needed to support the
environmental analysis.

B. Which, if any, civil service class{es) normally perform(s} this work?
5288,5289,5200,6277,5278,5291,5293,5288,6299,5620,5642,5644,

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. The Consultant will provide facifities, equipment, and computer software for analyses needed for the work.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The broad and specialized scope of the necessary environmental services exceeds the City's current capabiiities
of staff and equipment. The work of consultants will also augment the work of the Gity Planners through the
CEQA process. The City's planners who are experienced with the work will review and substantiate that the
environmental analysis and processes by the consultants, are in conformance with CEQA Guideline
requirements.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
Please see aftached.

5. Additional Information (if “yes”, attach explanation) YES NO
A will the contractor directly supervise City and County employee? [
B. Will the contractor train City and County employee? 0l
C. Are there legal mandates requiring the use of contractual services? O
D. Arethere federal or state grant requirements regarding the use of [
contractual services?
E. Has a board or commission determined that contracting is the most effective O

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC 1

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 02/06/2014 By:

Name: Sung Kim Phone: 415-554-6417 Email; Sung kim@sfdpw.org

Address: 1155 Market Street, 4th Floor ‘ San Francisco, CA 94103

July 2013




Receipt of Union Notification(s)
4 Local 21




Carlos, Carina

From: dhr-psccoordinator@sfgov.org

Sent: Thursday, February 06, 2014 11:46 AM

To: : Kim, Sung: jebrenner@ifpte21.org; L21PSCReview@ifpte21.org; Carlos, Carina;
' ' richard.isen@sfgov.org; DHR-PSCCoordinaior, DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 42815 - 13/14

RECEIPT for Unidn Notification for PSC 42815 - 13/14 more than $100k

The GENERAL SERVICES AGENCY - PUBLIC WORKS -- DPW has submitted a request for a Personal Services Contract
(PSC) 42815 - 13/14 for $700,000 for Initial Request services for the period 05/01/2014 — 11/01/2016. Notification of 30
days

(60

days for SEIU) is required.

After logging into the system please select link below, view the information and verify receipt:

http://apps.sigov.org/dhrdrupal/node/1360 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again ; change the state back START
UNTON NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intendad

wln



Additional Attachment(s) of Explanation

¢ Section 3. Description of Required Skills/Expertise

3B. Which, if any, civil service class normally performs this work?

¢ Section 4. Why Classified Civil Service Cannot Perform

4B. Would it be practical to adopt a new civil service class to
perform this work? Explain.

¢
h



DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
Which, if any, civil service class normally performs this work?

None. The Department of City Planning, San Francisco Municipal Transportation Agency, San Francisco Public Utilities
Commission, and San Francisco Port Department have planners (CS classes 5288 Transit Planner 11, 5289 Transit Planner I,
5290 Transit Planner IV, 5277 Planner I, 5278 Planner T1, 5291 Planner 1, 5293 Planner IV, 5298 Planner 1II-Environmental
Review, 5299 Planner [V-Environmental Review, 5620 Regulatory Specialist, 5642 Senior Envircnmental Specialist, 5644
Principal Environmental Specialist) who, by process, become the editors of the CEQA 'document, and review the work of the
consultants for conformance with CEQA, environmental, and other City requirements. The consultants augment the work of
the City’s planners, who do not have specialized expertise required for many of the technical studies.

WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
B.  Would it be practical to adopt a new civil service class to perform this work? Explain,

No. The work is highly specialized and project specific. Projects of this type and size requiring this particular work
are intermiftent so the adoption of a new civil service class fo perform this work would be impractical. In addition,
the utilization of consultants fo prepare thé environmental document is consistent with City Planning Department’s
policy and procedures. (See aftached Environmental Review Process Summary.)

P!
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Additional Attachment(s) of Explanation

¢ Section 1. Description of Work

1C. Has this service been provided in the past. If so, how?
If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

pSC# 443 —ﬁéa;/ﬁ"Y
PSC# Y01~ 1n0Y
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C1viL SERVICE COMMISSION
CiTY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM _ February 7, 2007
‘ MAYOR

NOTICE OF CIVIL SERVICE COMMISSION ACTION

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED

Tromas T. NG PERSONAL SERVICES CONTRACT NUMBERS 4092-06/07
PRESIDENT THROUGH 4097-06/06 AND 4012-05/06.

ALICIA D. BECERRIL, At its meeting of February 5, 2007 the Civil Service Commission had for its
vicE PRESIDENT| consideration the above matter. '

DONALD A. CASPER . . . . :
COMMISSIONER | It was the decision of the Commission to adopt the Human Resources

Director’s report. Notify the offices of the Controller and the Purchaser.
MORGAN R. GORRONO

COMMISSIONER If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review must be sought is set forth in CCP Section
1094.6.
KATE FAVETTI
EXECUTIVE OFFICER

'CIVIL SERVICE COMMISSION

KATE FAVETTI
Executive Officer

Attachment | I

¢:  Parveen Boparai, Municipal Transportation Agency e
- Connie Chang, Public Utilities Commission z

Gordon Choy, Department of Public Works

Ed Harrington, Controller

Jennifer Johnston, Department of Human Resources o
~ Naomi Kelly, Office of Contract Administration o

William Lee, Department of Emergency Management

Galen Leung, San Francisco International Airport

Jonathan Nelly, Department of Human Resources

Mary Jane Winslow, City Attomey’s Office

Ted Yamasaki, Acting Human Resources Director
Commission File
Chron
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City and County of San Francisco ' Depariment of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: December 21, 2006

DEPARTMENT NAME: . PUBLIC WORKS DEPARTMENT NUMBER _90
TYPE OF APPROVAL: | | EXPEDITED REGULAR (OMIT POSTING )

| ] CONTINUING [ ] anNUAL
TYPE OF REQUEST:

INITIAL REQUEST [ [MODIFICATION (PSC# )
TYPE OF SERVICE:  Environmental Review Services for the San Francisco Generaf Hospital Rebuitd Program

FUNDING SOURCﬁ: Departmental Work Orders
PSC AMOUNT: $600,000 PSC DURATION: 3/1/2007 through 2 /25/2012

1. DESCRIPTION OF WORK

A. Concise description of proposed work: ' :
Consuftants will parform a full range of environmental review services in conformance with provisions of the California Environmental
Quality Act (CEQA), CEQA guidelines, and Chapter 31 of the 5an Francisco Administrative Code pertaining ta the preparation and
processing of an environmental evaluation for the San Francisco General Hospltal (SFGH) Rebuild Program.

B. Explain why this service is necessary and the consequences of denial:
The existing general acute care hospital building does not comply with.current California selsmic safely requirements established under
the 1094 amendment to the Alfred E. Alquist Hospital Seismic Safety Act of 1983 (Senale Bill 1953). It is required that all general acute
care patients be relocated from the existing, non-confarming hospital before January 1, 2013. SFGH/the City is obligated to meel this
mandats, which establishes the basis for the SFGH Rebuild Program, The environmental review work is a mandatory requirement for a

rebuiid of this nature. -

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
Environmental Review Sarvices are normally provided by consultants that are awarded a professional services contract selected through
tha RFF or RFQ process. The department currently has as-nsedad consultants that were approved by PSC #4024-06/07 but these
contracts are of limited use when thay must expire with 3 to 5 years of award by ordinance, this project requires consuitants that may
provide consultatian for the duration of the project if the projsct experences defays.
D, Will the contract(s) be renewed: No

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to .
instructions for specific procedures): '

Local 21 /éﬂm Q(M /D-I/;lg@paé

Union Name Signfture of person mailing/fa@g form ate

~ Union Name Signature of person mailing/faxing form Date
RFP sent to Local 21 . on To be sent

Union Name Date Signature

ETEARPPR——— s eaee e R UL L ZER S LSS S S S S S S
FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC#
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

PSC FORM 1 (5/96)




™

City and Ceunty of San Francisco Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
Heguires qualified consultants with expertise in the preparation of environmental impact reports (EfF) and mitigated negative
declarations for complex public works projects and encompassing multiple complex environmental issues, and to provide
tranisportation, parking, noise, historic resource/cultural preservation, archaeological, shadow, and wind analysis, and public outreach
services.

B.  Which, if any, civil service class normally performs this work? ‘

MNone. The Department of Cily Planning has Cily Planners who, by process, become the author(s} of the EIR, and review the CiA
and the work of the consultants for conformance with CEQA, environmental, and City requirements. The consuftants augment the
work of the Oity Planners through this EIR process. For objectivity, third party consultants normally do the preparation of the EIR.

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. Consuitant wif] provide facilities, equipment, and computer software for noise, shadow, wind and other analysis.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The work of consuitants will augment the work of the City Planners through this EIR process. The City’s planners who are
expetienced with environmental review work, do not develop the EIR, but rathar, substantiate that the processes and the
davelopment of the EIR is in conformance with regulatory requirements. Consultants augment the work of the City's planners and
prepare the £IR. This is consistent with Department of Cily Planning’s policies and procedures. -

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. This work Js project specific. |ocal projects of this type and size requiring this particuiar work are infrequent and will not be
prudent use of taxpayers’ money (o adopt a civil service class to perform this work on a continucus basis. Further, the ulifization of
consuitants to prepare the IR is consistent with the City Planning Department’s policy and procedures.

5.  ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

ol

B. Will the contractor train City and County employees?
» Describe the training and indicate approximate number of hours.
» Indicate occupational type of City and County employees to receive training {i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

€. Are there legal mandates requiring the use of contractual services?

D. Are there federal or state grant requirements regarding the use of contractual services?

UL Ule
RRR

E. Has a board or commission determined that contracting is the most effective way
to provide this service?

F. Will the proposed work be completed by a contractor that has a current personal services Ej
contract with your department? Unknown, a RFQ will select the consuitant.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

Signature of Depqﬂmental Personal Serviceﬂiontract Coordinator

Gordon Choy {415) 554-6230
Print or Type Name Telephone Number

875 Stevenson Street, Room 420
San Francisco, CA 94103

) Address

PSC FORM | (9/96)




S0OTT R. HELDFORD
PRESIDENT

E. DENNES NORMANDY

ViCEPRESIDENT -

DOUGLAS 8. CHAN
COMMISSIONER

KATE FAVETTI
COMMISSIONER:

GINA M. ROCCANOYA
COMMISSIONER

JENNIFER C. JOHNSTOM
EXECUTIVE QEFICER

CIviL SERVICE COMMISSION
CiTY AND COUNTY OF SAN FRANCISCO

EpwiIN VL LEE

MAYOR
August 8, 2013
NOTICE OF CIVIL SERVICE COMMISSION ACTION
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED

PERSONAL SERVICES CONTRACT NUMBERS 4009-13/14
THROUGH 4011-13/14; 4681-09/10; 4009-11/12; 4092-10/11;
4200-06/07: 4005-11/12 AND 4095-08/09. -

At its meeting of August 5, 2013 the Civil Service Commission had for its
consideration the above matter,

The Commission:

1) Approved PSC #4010-13/14 with the condition that section 4A is amended
and submitted to the Department of Human Resources and the:Civil Service
Commission.

2) Adopted the repoit; Approved the request for all coniracts. Notified the
Office of the Confroller and the Office of Contract Administration.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review must be sought 1§ set forth in CCP Section . 1094.6.

© CIVIL SERVICE COMMISSION

e

A.’ ): ”‘“‘}Sﬁ( f AT §?
JENNIFER JOHANSTON
Exccutive Officer
Attachrhent
Ce: Cynthia Avakian, San Francisco Infernational Airpott

Parveen Boparai, Muricipal Transportation Agency
Micki-Catlahan, Department of Hurmian Resources
Stacey Canillo, Department-of Public Works
Shamica Jackson, Public Utilities Commission
Rebekah Krell, San Francisco Arts Commission

Bree Mawhorter, San Franciseo Sheriff’s Department
Mabel Ng, San Francisco Ethics Commission
Commission File

Chron

25 VAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102-6033 ® (415) 252:3247 ® FAX (415) 252-3260 & www.sfgov.orgleivil service/
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City and County of San Francisco Department of Human Resources

' PERSONAL SERVICES CONTRACT SUMMARY
DATE: _06/0513

DEPARTMENT NAME: _PUBLIC WORKS _ DEPARTMENT NUMBER _80

TYPE OF APPROVAL: [} EXPEDITED REGULAR (OMIT POSTING )
[ ] CONTINUING ] axnuaL

TYPE OF REQUEST:

INITIAL REQUEST . [ MODIFICATION (PSC# )
TYPE OF SERVICE: Environmental consulting & planning services for the Better Market Street Project

FUNDING SOURCE:  Project funds
PSC AMOUNT: $2,000,000 PSC DURATION:  9/1/2013 - 12/31/2019

1. DESCRIPTION OF WORK

A.. Concise description of proposed work: :
Consultants will perform a fulf range of highly specialized environmental services in conformance with the provisions of the
California Environmental Quality Act (CEQA) and the National Environmental Policy Act {NEPA) for the Better Marke! Street
{BMS) Project, a project fo improve pedestrian, transit, bicycle, and vehicular mode circulation, and activate the street by adding
sireet life zones between Octavia Bivd and the Embarcadero (and possibly Mission Street between S. Van Ness Avenue fo the
Embarcadero). It is expected that a joint Environmental Impact Report (EIR)Environmental Impact Statement (E1S) will be
required. Consultants will conduct aesthetics/visual, air quality, biological resources, cultural resources, geology/soils, hazards and
hazardous materials, land use and planning, noise, transportation and traffic, utiliies and service systems and other analyses
needed to support that analysfs. : : .

B. Explain why this service is necessary and the consequences of denial:
These specialized services and expertise are necessary because the City does not currently possess alf of them. In addition, the
work services are needed fo provide the mandatory CEQA/NEPA services for the BMS Project. Denial of this request will hamper
DPW's effort to comply with City direction and will delay the delivery of this major infrastructure profect.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number): o
Specialized Environmental Review Services for major infrastructure projects are routinely provided by consultants who possess
unique qualifications. The most recent personal services contract for similar work was approved via PSC# 4093-06/07 on
2/05/2007, for the SF General Hospital Rebuild Program. . ) . '

D.  Will the contract(s) be renewed: No

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate {refer to
instructions for specific procedures):

Local21 . CGnlos cfosia
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person maﬂing/faxing‘form Date

RFP sent to , 0N
Union Name ) Date Signature

***********************************************#******!'1"***********************'k********‘k********

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC#
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

PSC. FORM 1 (9/96)
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City and County of San Francisco . Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise:
The project requires specialized CEQA/NEPA consultants with expertise in complex, major projects o analyze the
environmental impact of the BMS Project. In particular, the consultants need CEQA/NEPA {where NEPA is administered by the
US Department of Transportation) experiise (o provide aesthetics/Visual, air quality, biclogical resources, cultural resources,
geology/soils, hazards and hazardous materials, land use and planning, noise, transportation and traffic, utilities and service
systems and other analyses needed fo supportf the joint CEQA/NEPA analysis.

B.  Which, if any, civil service class normally performs this work?
Nong. The Department of City Planning and San Francisco Municipal Transportation Agency has planners (CS classes 5288
Transit Planner Il, 5289 Transit Planner Ill, 5290 Transit Planner IV, 5291 Planner M, 5283 Planner IV, 5298 Planner Ili-
Environmental Review, 5299 Planner IV-Environmental Review, 5620 Regulatory Specialist, 5642 Senior Environmental
Specialist, 5644 Principal Environmental Specialist) who, by process, becomne the editors of the CEQA document, and review
the work of the consultants for conformance with CEQA, environmental, and other City requirements. However, the City’s
Planners do not generally review NEPA documentis, This is done by Caltrans on behalf of the US Department of
Transportation. The consultants augment the work of the City’s pianners, who do not have specialized expertise required for
many of the technical sfudies. '

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain: -
Yes. The Consultant will provide facilities, equipment, and computer software for analyses needed for the work.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
The broad and specialized scope of the necessary environmenial services exceeds the City’s current capabilities of staff and
equipment. The work of consultants will also augment the work of the City Planners through the CEQA/NEPA process. The
City'’s planners who are experienced with the work will review and substantiate that the environmental analysis and processes
by the consultants, are in conformance with CEQA/NEPA Guideiine requirements. .

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.

. No, the work Is highly specialized and project specific. Projects of this type and size requiring this particular work are infrequent
S0 the adoption of a new civil service class to perform this work would be impractical. In addition, the ulilization of consultants
to prepare the environmental document is consistent with City Planning Department’s policy and procedures (See aftached
Environmental Review Process Surnmary.) : : :

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

*  Describe the training and indicate approximate number of hours,
* Indicate occupational type of City and County employees to receive training (Le., clerks,
civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?

Yes
- [ 1]
B. Will the contractor train City and County employees?" _ I:,
[1]
L1

HE  HEs

D. Are there federal or state grant requirements regarding the use of contractual services?.

E. Has a board or commission determined that contracting is the most effective way :’ E
to provide this service? . '
F. 'Will the proposed work be completed by a contractor that has a cutrent personal services f:l E
contract with your department? UKNOWN
THE ABOVE INFORMATION IS 'SUBMITTED‘ AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: .

7 Signature epartmental Personal Services Contract Coordinator

Gotdbn Choy (415) 554-6230
Print or Type Name Telephone Number

1155 Market Street, 4th Floor
San Francisco, CA 94103

Address

PO FOARMM 1 70/0R







City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: MAYOR -- MYR Dept. Code: MYR
Type of Request: Initial [ Modification of an existing PSC (PSC # )
Type of Approval: [ Expedited Reguiar (0J Omit Posting)

Type of Service: Environmental Review Services

Funding Sorurce: HOME,CDBG,.ESG and HOPWA PSC Duration: 3 years
PSC Amount:_$500,000 PSC Est. Start Date: _07/01/2014 PSC Est. End Date: _06/30/2017

1. Description of Work
A. Scope of Work:

The Mayor's Office of Housing and Community Development (MOHCD) of the City and County of San Francisco is
seeking proposals from qualified consultants to provide a range of environmental services related to the acquisition
of land for the development of affordable housing. The funds to be used for potential acquisition are subject to

regulation by 24 Code of Federal Regulations (CFR) Part 85. The services may include one or more of the

following: Environmental Site Assessments (ESAs) Phase |, Il and Iils; Soil, air and groundwater testing and
reporting to evaluate human health risk related to chemical contamination in any or all media; and seismic studies.

B.  Explain why this service is necessary and the consequence of denial:

The City does not have the in-house technical capacity to conduct the studies and prepare the reports necessary
for the approval of funding by Housing Urban Development (HUD) for the acquisition of land for development as

affordable housing.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
MOH has previously not provided this service and it was incumbent upon developers to provide the
documentation. However, MOHCD has now assumed the responsibility for the conduct of these studies.

D.  Will the contract{s) be renewed? No

2. Union Notification: On02/26/2014, the Department notified the following employee organizations of this PSC/RFP

request: all unions were nofified
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FOR DEPARTMENT OF HUMAN RESOURCES USE
pPScH# 44350 -13/14

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Reguired
DHR Approved for 04/21/2014

July 2013



City and County ¢f San Francisco Department of Human Resources

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:
Often a multi-disciplinary approach is taken in compiling all the components of an Environmental Site
Assessment, since skills in chemistry, atmospheric physics, geology, microbiology and even botany are frequently
required. Many of the preparers are environmental scientists who have been trained to integrate these diverse
disciplines. The process includes conducting an Alf Appropriate Inguiry (AAl) by an Environmental Professional as
defined by 40 Code of Federal Regulation.

B. Which, if any, civil service class(es} normally perform{s) this work?
none,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

The City's Civil Service classifications do not cover the required extensive and detailed level of expertise needed
in federal environmental laws and regulations. Especially, as they relate to the release of toxic and hazardous
chemicals and the transfer of inferests in real property.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No, the City's would need to hire in excess of ten individuals to draft the required level of documentation for
compliance. This would far exceed the amount of funds HUD allows for allocation to Environmental Review

Activities.

5. Additional Information (if “yes”, attach explanation} YES NO
A. Will the contractor directly supervise City and County employee? 0l
8. Will the contractor train City and County employee? O
C. Are there legal mandates requiring the use of contractual services? O
D. Are there federal or state grant requirements regarding the use of [

contractual services? Procurement Standards

E. Has a board or commission determined that contracting is the most effective 1

way to provide this service?

F. Wil the proposed work be completed by a contractor that has a current PSC 1

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 04/03/2014 y:

Name: Karen Henderson Phone: 701-5557 Email: karen henderson@sfgov.org

Address: 1 South Van Ness Avenue, 5th floor San Francisco, CA

july 2013
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Receipt of Union Notification(s)
¢ All Unions



Henderson, Karen

From: dhr-psccoordihatof@sfgov.org

Sent: Wednesday, February 26, 2014 3:30 PM
To: Henderson, Karen; rmitchell@twusf.org; grOJo@IocaBQ org; jduritz@uapd.com;

staff@sfmea. com; make@dcls us; khughes@ibewﬁ org, L21PSCReV|ew@|fpte21 org,“

Ioca[200twu@sbcgiobat net Jvannucchl@sbcglobal net; camaguey@sfmea com;
ecdemvoter@aol.com; tiya; thIang@;e!ulOZl org; Henderson, Karen; Isen, Richard; DHR-
PSCCoordinator, DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 44350 - 13/14

RECEIPT for Union Notification for PSC 44350 - 13/14 more than $100k

The MAYOR -- MYR has submitted a request for a Personal Services Contract
{PSC)

44350 - 13/14 for $500,000 for initial Request services for the per:od
07/01/2014 - 06/30/2017. Notification of 30 days (60 days for SEIU) is required.

After logging into the system please select link beiow, view the information and verify receipt:

‘http://apps.sfgov.org/dhrdrupal/node/1517 For union notification, please see the

TO: field of the emaif to verify receipt. If you do not see all the unions vou intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE,
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended
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- Additional Attachment(s) of Explanation

¢ Section 1. Description of Work
1A. Scope of Work
e 24 CFR Part 85
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[Code of Federal Regulations]

[Title 24, Volume 1]

[Revised as of January 1, 2007]

From the U.S. Government Printing Office via GPO Access
[CITE: 24CFR85.36]

TITLE 24--HOUSING AND URBAN DEVELOPMENT

PART 85 _ADMINISTRATIVE REQUIREMENTS FOR GRANTS AND
COOPERATIVE
Subpart C Post-Award Requirements

‘Sec. 85.36 Procurement.

(a) States. When procuring property and services under a grant, a State will follow the
same policies and procedures it uses for procurements from its non-Federal funds. The
State will ensure that every purchase order or other contract includes any clauses required
by Federal statutes and executive orders and their implementing regulations. Other
grantees and subgrantees will follow paragraphs (b) through (i) in this section.

(b) Procurement standards. (1) Grantees and subgrantees will use their own
procurement procedures which reflect applicable State and local laws and regulations,
provided that the procurements conform to applicable Federal law and the standards
identified in this section.

(2) Grantees and subgrantees will maintain a contract administration sysiem which
ensures that contractors perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders.

(3) Grantees and subgrantees will maintain a written code of standards of conduct
governing the performance of their employees engaged in the award and administration
of contracts. No employee, officer or agent of the grantee or subgrantee shall participate
in selection, or in the award or administration of a contract supported by Federal funds if
a conflict of interest, real or apparent, would be involved. Such a conflict would arise
when:

(i) The employee, officer or agent,

(ii) Any member of his immediate family,

(iii) His or her partner, or '

(iv) An organization which employs, or is about to employ, any of the above, has a
financial or other interest in the firm selected for award. The grantee's or subgrantee's
officers, employees or agents will neither solicit nor accept gratuities, favors or anything
of monetary value from contractors, potential contractors, or parties to subagreements.
Grantee and subgrantees may set minimum rules where the financial interest is not
substantial or the gift is an unsolicited item of nominal intrinsic value. To the extent
permitted by State or local law or regulations, such standards or conduct will provide for
penalties, sanctions, or other disciplinary actions for violations of such standards by the
grantee's and subgrantee's officers, employees, or agents, or by contractors or their
agents. The awarding agency may in regulation provide additional prohibitions relative to
real, apparent, or potential conflicts of interest.
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(4) Grantee and subgrantee procedures will provide for a review of proposed
procurements to avoid purchase of unnecessary or duplicative items. Consideration
should be given to consolidating or breaking out procurements to obtain a more
economical purchase. Where appropriate, an analysis will be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most
economical approach.

(5) To foster greater economy and efficiency, grantees and subgrantees are encouraged
to enter into State and local intergovernmental agreements for procurement or use of
common goods and services. '

(6) Grantees and subgrantees are encouraged to use Federal excess and surplus
property in lieu of purchasing new equipment and property whenever such use is feasible
and reduces project costs.

(7) Grantees and subgrantees are encouraged to use value engineering clauses in
contracts for construction projects of sufficient size to offer reasonable opportunities for
cost reductions. Value engineering is a systematic and creative analysis of each contract
item or task to ensure that its essential function is provided at the overall lower cost.

(8) Grantees and subgrantees will make awards only to responsible contractors
possessing the ability to perform successfully under the terms and conditions of a
proposed procurement. Consideration will be given to such matters as contractor
integrity, compliance with public policy, record of past performance, and financial and
technical resources. .

(9) Grantees and subgrantees will maintain records sufficient to detail the significant
history of a procurement. These records will include, but are not necessarily limited to the
following: rationale for the method of procurement, selection of contract type, contractor
selection or rejection, and the basis for the contract price.

(10) Grantees and subgrantees will use time and material type contracts only--

(1) After a determination that no other contract is suitable, and

(ii) If the contract includes a ceiling price that the contractor exceeds at its own risk.

(11) Grantees and subgrantees alone will be responsible, in accordance with good
administrative practice and sound business judgment, for the settlement of all contractual
and administrative issues arising out of procurements. These issues include, but are not
limited to source evaluation, protests, disputes, and claims. These standards do not relieve
the grantee or subgrantee of any contractual responsibilities under its contracts. Federal
agencies will not substitute their judgment for that of the grantee or subgrantee unless the
matter is primarily a Federal concern. Violations of law will be referred to the local,
State, or Federal authority having proper jurisdiction.

(12) Grantees and subgrantees will have protest procedures to handle and resolve
disputes relating to their procurements and shall in all instances disclose information
regarding the protest to the awarding agency. A protestor must exhaust all administrative
remedies with the grantee and subgrantee before pursuing a protest with the Federal
agency. Reviews of protests by the Federal agency will be limited to:

(1) Violations of Federal law or regulations and the standards of this section (violations
of State or local law will be under the jurisdiction of State or local authorities) and

(ii) Violations of the grantee's or subgrantee's protest procedures for failure to review a

“complaint or protest. Protests received by the Federal agency other than those specified
above will be referred to the




grantee or subgrantee.

(c) Competition. (1) All procurement transactions will be conducted in a manner
providing full and open competition consistent with the standards of Sec. 85.36. Some of
the situations considered to be restrictive of competition include but are not limited to:

(i) Placing unreasonable requirements on firms in order for them to qualify to do
business,

(ii) Requiring unnecessary experience and excessive bonding,

(iii) Noncompetitive pricing practices between firms or between affiliated companies,

(iv) Noncompetitive awards to consultants that are on retainer contracts,

(v) Organizational conflicts of interest,

(vi) Specifying only a brand name product instead of allowing an equal product to be
offered and describing the performance of other relevant requirements of the
procurement, and

(vil) Any arbitrary action in the procurement process.

(2) Grantees and subgrantees will conduct procurements in a manner that prohibits the
use of statutorily or administratively imposed in-State or local geographical preferences
in the evaluation of bids or proposals, except in those cases where applicable Federal
statutes expressly mandate or encourage geographic preference. Nothing in this section
preempts State licensing laws. When contracting for architectural and engineering (A/E)
services, geographic location may be a selection criteria provided its application leaves
an appropriate number of qualified firms, given the nature and size of the project, to
compete for the contract.

(3) Grantees will have written selection procedures for procurement transactions.
These procedures will ensure that all solicitations: ‘

(i) Incorporate a clear and accurate description of the technical requirements for the
material, product, or service to be procured. Such description shall not, in competitive
procurements, contain features which unduly restrict competition. The description may
include a statement of the qualitative nature of the material, product or service to be
procured, and when necessary, shall set forth those minimum essential characteristics and
standards to which it must conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible. When it is impractical or uneconomical
to make a clear and accurate description of the technical requirements, a brand name or
equal description may be used as a means to define the performance or other salient
requirements of a procurement. The specific features of the named brand which must be
met by offerors shall be clearly stated; and

(ii) Identity all requirements which the offerors must fulfill and all other factors to be
used in evaluating bids or proposals.

(4) Grantees and subgrantees will ensure that all prequalified lists of persons, firms, or
products which are used in acquiring goods and services are current and include enough
qualified sources to ensure maximum open and free competition. Also, grantees and
subgrantees will not preclude potential bidders from qualifying during the solicitation
period.

(d) Methods of procurement to be followed. (1} Procurement by small purchase
procedures. Small purchase procedures are those relatively simple and informal
procurement methods for securing services, supplies, or other property that do not cost
more than the simplified acquisition threshold fixed at 41 U.S.C. 403(11) (currently set at




$100,000). If small purchase procedures are used, price or rate quotations shall be
obtained from an adequate number of qualified sources.

(2) Procurement by sealed bids (formal advertising). Bids are publicly solicited and a
firm-fixed-price contract (lump sum or unit price) is awarded to the responsible bidder
whose bid, conforming with all the material terms and conditions of the invitation for
bids, is the lowest in price. The sealed bid method is the preferred method for procuring
construction, if the conditions in Sec. 85.36(d)(2)(i) apply.

(1) In order for sealed bidding to be feasible, the following
conditions should be present:

(A) A complete, adequate, and realistic specification or purchase description is
available;

(B) Two or more responsible bidders are willing and able to compete effectively and
for the business; and

(C) The procurement lends itself to a firm fixed price contract and the selection of the
successful bidder can be made principally on the basis of price.

(ii) If sealed bids are used, the following requirements apply:

(A) The invitation for bids will be publicly advertised and bids shall be solicited from
an adequate number of known suppliers, pr0v1d1ng them sufficient time prior to the date
set for opening the bids;

(B) The invitation for bids, which will include any spemﬁcatlons and pertinent
attachments, shall define the items or services in order for the bidder to properly respond;

(C) All bids will be publicly opened at the time and place prescrlbed in the invitation
for bids;

(D) A firm fixed-price contract award will be made in writing to the lowest responsive
and responsible bidder. Where specified in bidding documents, factors such as discounts,
transportation cost, and life cycle costs shall be considered in determining which bid is
lowest. Payment discounts will only be used to determine the low bid when prior
experience indicates that such discounts are usually taken advantage of; and

(E) Any or all bids may be rejected if there is a sound documented reason.

(3) Procurement by competitive proposals. The technique of competitive proposals is
normally conducted with more than one source submitting an offer, and either a fixed-
price or cost-reimbursement type contract is awarded. It is generally used when
conditions are not appropriate for the use of sealed bids. If this method is used, the
following requirements apply:

(i) Requests for proposals will be publicized and identify all evaluation factors and
their relative importance. Any response to publicized requests for proposals shall be
honored to the maximum extent practical;

(ii) Proposals will be solicited from an adequate number of qualified sources;

(iii)} Grantees and subgrantees will have a method for conducting technical evaluations
of the proposals received and for selecting awardees;

(iv) Awards will be made to the responsible firm whose proposal is most advantageous
to the program, with price and other factors considered; and

(v) Grantees and subgrantees may use competitive proposal procedures for
qualifications-based procurement of architectural/engineering (A/E) professional services
whereby competitors' qualifications are evaluated and the most qualified competitor is
selected, subject to negotiation of fair and reasonable compensation. The method, where
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price is not used as a selection factor, can only be used in procurement of A/E
professional services. It cannot be used to purchase other types of services though
A/E firms are a potential source to perform the proposed effort.

(4) Procurement by noncompetitive proposals is procurement through solicitation of a
proposal from only one source, or after solicitation of a number of sources, competition is
determined inadequate.

(i) Procurement by noncompetitive proposals may be used only when the award of a
contract is infeasible under small purchase procedures, sealed bids or competitive
proposals and one of the following circumstances applies:

(A) The item is available only from a single source;

(B) The public exigency or emergency for the requirement will not permit a delay
resulting from competitive solicitation;

(C) The awarding agency authorizes noncompetitive proposals; or

(D) After solicitation of a number of sources, competition is determined inadequate.

(ii) Cost analysis, i.e., verifying the proposed cost data, the projections of the data, and
the evaluation of the specific elements of costs and profits, is required.

(iii) Grantees and subgrantees may be required to submit the proposed procurement to
the awarding agency for pre-award review in accordance with paragraph (g) of this
section.

(e) Contracting with small and minority firms, women's business enterprise and labor
surplus area firms. (1) The grantee and subgrantee will take all necessary affirmative
steps to assure that minority firms, women's business enterprises, and labor surplus area
firms are used when possible.

(2) Affirmative steps shall include:

(i) Placing qualified small and minority businesses and women's business enterprises
on solicitation lists;

(ii) Assuring that small and minority businesses, and women's business enterprises are
solicited whenever they are potential sources; ‘

(ii1) Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority business, and women's
business enterprises;

(iv) Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women's business enterprises;

(v) Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce; and

(vi) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative
steps listed in paragraphs (e)}(2) (i) through (v) of this section.

(f) Contract cost and price. (1} Grantees and subgrantees must perform a cost or price
analysis in connection with every procurement action including contract modifications.
The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation, but as a starting point, grantees must make independent estimates
before receiving bids or proposals. A cost analysis must be performed when the offeror is
required to submit the elements of his estimated cost, e.g., under professional, consulting,

-and architectural engineering services contracts. A cost analysis will be necessary when
adequate price competition is lacking, and for sole source procurements, including
contract modifications or change orders,unless price reasonableness can be established on




the basis of a catalog or market price of a commercial product sold in substantial
quantities to the general public or based on prices set by law or regulation. A price
analysis will be used in all other instances to determine the reasonableness of the
proposed contract price.

(2) Grantees and subgrantees will negotiate profit as a separate element of the price for
each contract in which there is no price competition and in all cases where cost analysis is
performed. To establish a fair and reasonable profit, consideration will be given to the
complexity of the work to be performed, the risk borne by the contractor, the contractor's
investment, the amount of subcontracting, the quality of its record of past performance,
and industry profit rates in the surrounding geographical area for similar work.

(3) Costs or prices based on estimated costs for contracts under grants will be
allowable only to the extent that costs incurred or cost estimates included in negotiated
prices are consistent with Federal cost principles (see Sec. 85.22). Grantees may
reference their own cost principles that comply with the applicable Federal cost
. principles. .

{(4) The cost plus a percentage of cost and percentage of construction cost methods of
contracting shall not be used.

(g) Awarding agency review. (1) Grantees and subgrantees must make available, upon
request of the awarding agency, technical specifications on proposed procurements where
the awarding agency believes such review is needed to ensure that the item and/or service
specified is the one being proposed for purchase. This review generally will take place
prior to the time the specification is incorporated into a solicitation document. However,
if the grantee or subgrantee desires to have the review accomplished after a solicitation
has been developed, the awarding agency may still review the specifications, with such
review usually limited to the technical aspects of the proposed purchase.

(2) Grantees and subgrantees must on request make available for awarding agency pre-
award review procurement documents, such as requests for proposals or invitations for
bids, independent cost estimates, etc. when:

(i) A grantee's or subgrantee's procurement procedures or operation fails to comply
with the procurement standards in this section; or

(ii) The procurement is expected to exceed the simplified acquisition threshold and is
to be awarded without competition or only one bid or offer is received in response to a
solicitation; or

(i1i) The procurement, which is expected to exceed the simplified acquisition threshold,
specifies a *“brand name" product; or

(iv) The proposed award is more than the simplified acquisition threshold and is to be
awarded to other than the apparent low bidder under a sealed bid procurement; or

(v) A proposed contract modification changes the scope of a contract or increases the
contract amount by more than the simplified acquisition threshold.

(3) A grantee or subgrantee will be exempt from the pre-award review in paragraph
(g)(2) of this section if the awarding agency determines that its procurement systems
comply with the standards of this section.

(1) A grantee or subgrantee may request that its procurement system be reviewed by the
awarding agency to determine whether its system meets these standards in order for its
system to be certified. Generally, these reviews shall occur where there is a continuous
high-dollar funding, and third-party contracts are awarded on a regular basis.
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(ii) A grantee or subgrantee may self-certify its procurement system. Such self-
certification shall not limit the awarding agency's right to survey the system. Under a
self-certification procedure, awarding agencies may wish to rely on written assurances
from the grantee or subgrantee that it is complying with these standards. A grantee or
subgrantee will cite specific procedures, regulations, standards, etc., as being in
compliance with these requirements and have its system available for review.

{h) Bonding requirements. For construction or facility improvement contracts or-
subcontracts exceeding the simplified acquisition threshold, the awarding agency may
accept the bonding policy and requirements of the grantee or subgrantee provided the
awarding agency has made a determination that the awarding agency's interest is
adequately protected. If such a determination has not been made, the minimum
requirements shall be as follows:

{1) A bid guarantee from each bidder equivalent to five percent of the bid price. The
*bid guarantee" shall consist of a firm commitment such as a bid bond, certified check,
or other negotiable instrument accompanying a bid as assurance that the bidder will, upon
acceptance of his bid, execute such contractual documents as may be required within the
time specified. :

(2) A performance bond on the part of the contractor for 100 percent of the contract
price. A ““performance bond" is one executed in connection with a contract to secure
fulfillment of all the contractor's obligations under such contract.

(3) A payment bond on the part of the contractor for 100 percent of the contract price.
A ““payment bond" is one executed in connection with a contract to assure payment as
required by law of all persons supplying labor and material in the execution of the work
provided for in the contract.

(i) Contract provisions. A grantee's and subgrantec's contracts must contain provisions
in paragraph (i) of this section. Federal agencies are permitted to require changes,
remedies, changed conditions, access and records retention, suspension of work, and
other clauses approved by the Office of Federal Procurement Policy. _

(1) Administrative, contractual, or legal remedies in instances where contractors
violate or breach contract terms, and provide for such sanctions and penalties as may be
appropriate. (Contracts more than the simplified acquisition threshold)

(2) Termination for cause and for convenience by the grantee or subgrantee including
the manner by which it will be effected and the basis for settlement. (All contracts in
excess of $10,000)

(3) Compliance with Executive Order 11246 of September 24, 1965, entitled **Equal
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967,
and as supplemented in Department of Labor regulations (41 CFR chapter 60). (All
construction contracts awarded in excess of $10,000 by grantees and their contractors or
subgrantees)

(4) Compliance with the Copeland " Anti-Kickback" Act (18 U.S.C. 874) as
supplemented in Department of Labor regulations (29 CFR part 3). (All contracts and
subgrants for construction or repair)

(5) Compliance with the Davis-Bacon Act (40 U.S.C. 276a to 276a-7) as supplemented
by Department of Labor regulations (29 CFR part 5). (Construction contracts in excess of
$2000 awarded by grantees and subgrantees when required by Federal grant program
legislation)
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(6) Compliance with Sections 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor regulations
(29 CFR part 5). (Construction contracts awarded by grantees and subgrantees in excess
of $2000, and in excess of $2500 for other contracts which involve the employment of .
mechanics or laborers)

(7) Notice of awarding agency requirements and regulations pertaining to reporting.

(8) Notice of awarding agency requirements and regulations pertaining to patent rights
with respect to any discovery or invention which arises or is developed in the course of or
under such contract.

(9) Awarding agency requirements and regulations pertaining to copyrights and rights
in data.

{10} Access by the grantee, the subgrantee, the Federal grantor agency. the
Comptroller General of the United States, or any of their duly authorized representatives
to any books, documents, papers, and records of the contractor which are directly
pertinent to that specific contract for the purpose of making audit, examination, excerpts,
and transcriptions.

(11) Retention of all required records for three years after grantees or subgrantees
make final payments and all other pending matters are closed.

(12) Compliance with all applicable standards, orders, or requirements issued under
section 306 of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean Water Act
(33 U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency
regulations (40 CFR part 15). (Contracts, subcontracts, and subgrants of amounts in
excess of $100,000).

(13) Mandatory standards and policies relating to energy efficiency which are
contained in the statc energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871). [53 FR 8068, 8087, Mar. 11,
1988, as amended at 60 FR 19639, 19642, Apr. 19, 1995]

TITLE 24--HOUSING AND URBAN DEVELOPMENT

PART 85 ADMINISTRATIVE REQUIREMENTS FOR GRANTS AND
COOPERATIVE

Subpart C Post-Award Requirements
Sec. 85.42 Retention and access requirements for records.

(a) Applicability. (1) This section applies to all financial and programmatic records,
supporting documents, statistical records, and other records of grantees or subgrantees
which are:

(i) Required to be maintained by the terms of this part, program regulations or the grant
agreement, or

(i) Otherwise reasonably considered as pertinent to program regulations or the grant
agreement.



(2) This section does not apply to records maintained by contractors or subcontractors.
For a requirement to place a provision concerning records in certain kinds of contracts,
see Sec. 85.36(1)(10).

(b) Length of retention period. (1) Except as otherwise provided, records must be
retained for three years from the starting date specified in paragraph (c) of this section.

(2) If any litigation, claim, negotiation, audit or other action involving the records has
been started before the expiration of the 3-year period, the records must be retained until
completion of the action and resolution of all issues which arise from it, or until the end
of the regular 3-year period, whichever is later.

(3) To avoid duplicate recordkeeping, awarding agencies may make special
arrangements with grantees and subgrantees to retain any records which are continuously
needed for joint use. The awarding agency will request transfer of records to its custody
when it determines that the records possess long-term retention value. When the records
are transferred to or maintained by the Federal agency, the 3-year retention requirement is
not applicable to the grantee or subgrantee.

(c) Starting date of retention period--(1) General. When grant support is continued or
renewed at annual or other intervals, the retention period for the records of each funding
period starts on the day the grantee or subgrantee submits to the awarding agency its
single or last expenditure report for that period. However, if grant support is continued or
renewed quarterly, the retention period for each year's records starts on the day the
grantee submits its expenditure report for the last quarter of the Federal fiscal year. In all
other cases, the retention period starts on the day the grantee submits its final expenditure
report. If an expenditure report has been waived, the retention period starts on the day the
report would have been due.

(2} Real property and equipment records. The retention period for real property and
equipment records starts from the date of the disposition or replacement or transfer at the
direction of the awarding agency.

(3) Records for income transactions after grant or subgrant support. In some cases
grantees must report income after the period of grant support. Where there is such a
requirement, the retention period for the records pertaining to the earning of the income
starts from the end of the grantee's fiscal year in which the income is earned.

(4) Indirect cost rate proposals, cost allocations plans, etc. This paragraph applies to
the following types of documents, and their supporting records: Indirect cost rate
computations or proposals, cost allocation plans, and any similar accounting
computations of the rate at which a particular group of costs is chargeable (such as
computer usage chargeback rates or composite fringe benefit rates).

(1) If submitted for negotiation. If the proposal, plan, or other computation is required
to be submitted to the Federal Government (or to the grantee) to form the basis for
negotiation of the rate, then the 3-year retention period for its supporting records starts
from the date of such submission. 7

(ii) If not submitted for negotiation. If the proposal, plan, or other computation is not
required to be submitted to the Federal Government (or to the grantee) for negotiation
purposes, then the 3-year retention period for the proposal plan, or computation and its
supporting records starts from end of the fiscal year (or other accounting period) covered
by the proposal, plan, or other computation.




(d) Substitution of microfilm. Copies made by microfilming, photocopying, or similar
methods may be substituted for the original records.

(e} Access to records--(1) Records of grantees and subgrantees. The awarding agency
and the Comptroller General of the United States, or any of their authorized
representatives, shall have the right of access to any pertinent books, documents, papers,
or other records of grantees and subgrantees which are pertinent to the grant, in order to
make audits, examinations, excerpts, and transcripts.

. (2) Expiration of right of access. The rights of access in this section must not be
limited to the required retention period but shall last as long as the records are retained.

(f) Restrictions on public access. The Federal Freedom of Information Act (5 U.S.C.
552) does not apply to records Unless required by Federal, State, or local law, grantees
and subgrantees are not required to permit public access to their records.
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: AIRPORT COMMISSION Dept. Code: AIR
Type of Request: [ Initial Modification of an existing PSC {PSC # 4025 09/10)
Type of Approval: [ Expedited Regular (L] Omit Posting)

Type of Service: ' Consulting services to analyze/develop bond, financial/capital, traffic projects

Funding Source: Airport Operating Funds

PSC Original Approved Amount; $3,500,000 PSC Original Approved Duration; _09/01/09 - 08/31/14 (5 years)
PSC Mod#1t Amount.__$5,300,000 PSC Mod#t Duration;_09/01/14-08/31/19 (5 years 1 day)
PSC Mod#2 Amount; PSC Mod#2 Duration:

PSC Cumulative Amount Proposed: $8 BOO 000 PSC Cumulative Duration Proposed:_19 vears 1 day

1. Description of Work

A. Scope of Work: ‘
Airport consulting services for: air traffic forecasting; finance, market and economic analyses; maximization of
federal assistance programs; negotiation of lease and use agreements, utilization of passenger facility charges
(PFCs); assessment of Airport parking, air cargo, and airline passenger rates and charges; bond feasibility reports;
Airport economic impact studies; assessment of advanced technologies to improve safety and landing capacity;
and development of new airline routes. Analysis of options for hotel development on Airport property, and financial
" and capital planning.

B. Explain why this service is necessary and the consequence of denial:
PLEASE SEE ORIGINAL PSC

C. Has this service been provided in the past. If so, how? If the service was provided via a P5C, provide the most

recently approved PSC # and upload a copy of the PSC.

Yes, Prior 4025-09/10. .
Explanation for 5 year duration: SFO is planning on entering into ane or more 5 year contracts under this Mod#1 ¢

approval.

D.  Will the centract(s) be renewed? Yes, if there continues o be a need for at the Airport.

2. Union Notification: On 03/14/14, the Department notified the following empioyee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21;

A e ok o e sk e e sk s ok ok sk sk sk ok sk ok sk ok ok ok ok ok ok ok o ok ok ok ok ok sk sk o ok ke o o o oK ok e of ot S oK 3K Sk ol ol ol ok ke o o s e ke e ok sk ke ke st ok ok o ok sk ook sk sk ok ok ok ok ok ok ok Rk

‘ FOR DEPARTMENT OF HUMAN RESOURCES USE
pscg 4025 09/10

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR A d for 04/21/2014
pproved for 12 July 2013




City and County of San Francisco ‘ Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Expertise in aviation and airport development, experience in airline route development work in major U.3. airport
markets, including airport industry and trends, access to data from airlines and other airports, especially with
regards to rates and charges modeling, and national recognition for preparing third party bond feasibility reports.

B. Which, if any, civil service class(es) normally perform(s) this work?
1823,1824,9255,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No, the contractor will not provide access to facilities or equipment.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

Existing civil service classifications will be working closely with the consultants; however, the'work requires
in-depth industry knowledge and access to specialized data related to airports, airport hotels, & airport retailers.
The Airport does not have access to the data needed, & Airport staff does not possess the level of industry
knowledge for the major projects envisioned under this scope. Also, as required by the Airport's 1991 Master
Bond Resolution, bond feasibility reports are prepared by a 3rd party.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, see the answer to the question above.

5. Additional Information (if “yes”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? O
B. Will the contractor train City and County employee? O
C. Are there legal mandates requiring the use of contractual services? O
D. Arethere federal or state grant requirements regarding the use of ]
contractual services?
E. Has a board or commission determined that contracting is the most effective ]

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O

contract with your department? Yes, LeighFisher, Inc.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
OnN-03/14/14  By:

Name: Cynthia Avakian Phone: 650-821-2014 Email: cynthia.avakian@flysfo.com

Address: P. O. Box 8097 - San Francisco, CA 84128

July 2013




Receipt of Union Notification(s)
¢ Local 21
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Cynthia Avakian

From:
Sent:
To:

Subject:

dhr-psccoordinator@sfgov.org

Friday, March 14, 2014 2:51 PM

Cynthia Avakian; L21PSCReview@ifpte2l.org; Cynthia Avakian; DHR-PSCCoordinator;
Richard Isen

Receipt of a REGULAR Modification Request to PSC # 4025 09/10 - MODIFICATIONS

PSC RECEIPT of Medification notification sent to Unions and DHR

The AIRPORT COMMISSION -- AIR has submitted a modification request for a Personal Services Contract {PSC) for
$5,300,000 for services for the period September 1, 2014 — August 31, 2019. For Regular/Annual/Continual Modification
requests, there is a 7-Day noticed to the union(s) prior to DHR Review.

After logging into the system please select link below:

http://apps.sfegov.org/dhrdrupal/node/1644

Email sent to the following addresses: L21PSCReview@ifpte2l.org




 Additional Attachment(s) of Explanation

¢ Section 4. Whyv Classified Civil Service Cannot Perform

4A. Explain why civil service classes are not applicable

e Link to Airport’s 1991 Master Bond Resolution
http://'www.flysfo.com/about-sfo/investor-relations

[
i~

5

—
=

s



Investor Relations | www.flysfo.com

Investor Relations

For your convenience, SFO's most recent financial reports, official statements, rating agency reports,
debt management policies and other fiscal information relating to SFO's debt portfolic are added
frequently to this site. Please be sure to check this page often. SFO provides certain information relating
to its outstanding bonds and notes to the Electronic Municipal Market Access (EMMA) system,
operated by the Municipal Securities Rulemaking Board (MSRB) each year. SFO also provides notices of
any "material events" to EMMA. See the sections titled "Continuing Disclosure® in the Official Statements
below. Many of the documents posted are in PDF format. To obtain a free PDF reader, please visit the
Adobe website.

Airport Commission Financial Statements

™ FY12 Audited Finandial Statements
{PDF}

[ FY12 Audited Financial Statements
{FDF)

[y FY11 Audited Financial Statements
{PDF}

[ FY10 Audited Financial Statements
{PDF)

™ FY08 Audited Finandial Statements
(PDF)

[ FY07 Audited Financial Statements
(PDF)

™ FY06 Audited Financial Statements
{PDF}

M FYGS Audited Financial Statements

- {PDF)

[N FY09 Audited Financial Statements
(PDF}

City and County of San Francisco Comprehensive Annual Financial Report
Airport Commission Annual Operating Budget
Official Statements
Rating Agency Reports

Series 2013A-E

Series 2009D Remarketing

Series 2012AB

Series 2011FGH

Series 2011CDE

Series 2011AR

Series 2010FG and Series 2009AB Remarketing

Series 2010BDC

http://www. flysfo.com/about-sfo/investor-r

Page 1 of 2

4/3/2014



Investor Relations | www.flysfo.com : ' C Page 2 of 2

Series 2009CDEF

Series 2009AB

Series 2008BA

Series 20088

Issue 34A-G

lssue 36AB / 37AB
Annual Disclosure Reports
Financial Po-ic'les
Amalgamated Bond Resolutions
Interest Rate Swap Confirmations
Rates and Charges
Air Traffic Reports

Information for 5an Francisco Airport Improvement Corporation "SFAIC" Investors

AU

hitp://www.flysfo.com/about-sfo/investor-réfafidfs 4/3/2014
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Additional Attachment(s) of Explanation

0 Section 1. Description of Work

1C. Has this service been provided in the past. If so, how?
If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

PSC # L35 - (4 {fi&




MORGAN R. GORRONO
PRESIDENT

E. DENNIS NORMANDY
VICE PRESIDENT

Jov Y. BOATWRIGHT
COMMISSIONER

DONALD A. CASPER
COMMISSIONER

MaARY Y. JUNG |

COMMISSIONER

ANITA SANCHEZ
EXECHUTIVE OFFICER

Y025 -«z‘}?f@'

CIVIL SERVICE COMMISSION (il

CITY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAYOR
August 19, 2009
NOTICE OF CIVIL SERVICE COMMISSION ACTION
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL

SERVICES CONTRACT NUMBERS 4023-09/10 THROUGH 4029-09/10;
4055-05/06; 4004-67/08; 4041-08/09 AND 4019-08/09.

. At its meeting of August 17, 2009 the Civil Service Commission had for its consideration
the above matter.

It is important that o copy of this action be kept in the department files
as you will need it in the future as proof of Civil Service Commission
approval. Please share it with everyone responsible for follow-up,

PLEASE NOTE:

It was the decision of the Commission to:

(1) Adopt the Human Resources Director’s report on PSC #4028-09/10 on the condition
that the General Services Administration meet and/or share the information gathered
from the car sharing services program with TWU Local 2504 and Auto Machinists
Local 1414 to evaluate the effectiveness of the program on a quarterly basis. Notify the
offices of the Controller and the Office of Contract Adminisiration. (Vote of 2 1o 1;
Commissioner Gorrono dissents.) Continue to the meeting of September 21, 2009.
(Three (3) votes are needed for Commission action.)

(2) Adopt the Human Resources Director’s report on all remaining contracts. Notify the
offices of the Controller and the Office of Contract Administration.

I this matter is subject to Code of Civil Procedure {(CCP) Section 1094.5, the time within
which judicial review must be sought is set forth in CCP Section 1094.6.

CIVIL SERVICE C%MMISSION

(s ,_iiwz{?\\,,.

ANITA SANCHEZ g
Executive Officer

Attachment

c: Cynthia Avakian, Airport Commission
Micki Callahan, Human Resources Director
Vivian Day, Department of Building Inspection
Jacquie Hale, Department of Public Health
Jessica Huey, Department of Human Resources
Shamica Jackson, Public Utilities Commission
Naomi Kelly, Office of Contract Administration
Florence Kyaun, Public Utilities Commission
Joan Lubamersky, General Services Agency
Sheila Maxwell, Department of Technology
Briggette Rockeit, Departinent of Human Resources
Ben Rosenfield, Controlier
Commission File
Chron

25 VAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102-6033 ® {415) 252-3247 ® FAX (415) 252-3260 ® www.sfgov.org/civil_service/
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: _July 22, 2009

DEPARTMENT NAME: AIRPORT COMMISSION DEPARTMENT NUMBER: 27
TYPEOFAPPROVAL: [ | EXPEDITED [X]REGULAR  (OMIT POSTING __)
[] coNnTIvUING [ ] annuaL
TYPE OF REQUEST:
-[X] INITIAL REQUEST [__] MODIFICATION

TYPE OF SERVICE:  Consuiting services to analyze and develop bond feasibility studies, financial and capital
planning, air traffic, rates and charges modeling, and related airport projects

FUNDING SOURCE: _Airport Operating Funds
FSC AMOUNT: $3,500,000 TOTAL PSC DURATION: 91/09-8/3114

1. DESCRIPTION OF WORK

A. Concise description of proposed work:
Airport consulting services for: air traffic forecasting; finance, market and economic analyses; maximization of
federal assistance programs; negotiation of lease and use agreements; utilization of passenger facility charges
(PFCs); assessment of parking, air cargo, and passenger rates and charges; bond feasibility reports; assessment
of advanced technologies to improve safety and landing capacity; and development of new airline routes. Analysis
of options for hotel development on Airport property, and financial and capital planning.

B. Explain why this service is necessary and the consequences of denial:
Third-party expertise is required for bond feasibility services, which involves the production of a Traffic and
Earnings Report and an Airport consultant's certificate for potentlai bondholders. Expertise is needed for specific
projects to improve the Airport, reduce rates and charges in some areas and recovaer full costs in other areas;
provide access to aviation, demographic, cargo and trade data. Use of a third party assures prospective and
current tenants that the methods used match airline industry standards. Denial may lead to higher interest rates
on bonds due to lack of independent bond feasibility report; prevent the Airport from exploring altematives to

improve the level and quality of passenger and cargo services; and reduce the abitity of the Airport to attract new
airlines and/or developing new routes.

C. Explain how this service has been provided in the past (if this service was previously approved by the
Civil Service Commission, indicate most recent personal services contract approval number):
Similar services have been previously provided through contracts under PSC #4013-04/05 and PSC #4088-04/05.

D. Will the contract(s) be renewed? Yas, if there continues to be a nesd for such services at the Airport.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific procedure):

IFPTE, Local 21 - Cynthia P. Avakian JUL 2 2 2009
Union Name ' Signature of person mailing/faxing form _ Date
RFP sent to: IFPTE, Local 21 on July 17, 2009 P L
‘ Union Name ‘ Date / Signature

4 /Fop DEPARTMENT OF HUMAN RESOURCES USE
Psc# Q025 ~04 //O o
STAFF ANALYSIS/RECOMMENDATION: WW Bli¥/q

CIVIL SERVICE COMMISSION ACTION:

PSCFORM 1 (9/96)
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City and County of San Francisco ' | Department of Human Resources
3 b F KIL ER

A. Specify required skills and/or expertise:

Expertise in aviation and airport davelopmant, experience in airline route development work in major U.S. airport
markets, including airport industry and trends, access to data from alrlines and other airports, especially with
regards to rates and charges modeling, and national recognition for preparing third party bond feasibility reports.

B. Which, if any, civil service class normally pexforms this work?
No one classification normally performs this work. Portions of the work may ba performed by 182x series
Administrative Analysts and 9255 Airport Economic Planner; however, the Airport does not have access to data on
comemercial airport industry frends or feasibility models, airport hotels, and airport revenue-generating services,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No, the contractor will not provide access to facilities or equipment,

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A, Explain why civil service classes are not applicable:

Existing civil service classifications (1823, 1824, and 9255) will be working closely with the consultants; however,
the work requires in-depth industry knowledge and access to specialized data related to airports, airport hotels,
and alrport retailers. The Airport does not have access to the data needed, and Airport staff does not possess the
level of industry knowledge for the major projects envisioned under this scope. Also, as required by the Airport's
1991 Master Bond Resolution, bond feasibility reports are prepared by a third party to ensure that the Airport
meels prospective eamings test for issuing additional revenue bonds.

B. Would it be practical to adopt a new civil service class to perform this work? Explain,
. Please see answer to 4a above.

S. w @f “'yes," attach explanation)
A. Will the contractor directly supervise City and County employees?

[J L&

B. Will the contractor train City and County employees?
¢ Describe the training and indicate approximate number of hours.
» Indicate occupational type of City and County employees to receive training
(e.g., clerks, civil engineers, etc.) and approximate numbers to be trained.

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements remrding the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way
to provide this service?  Attached is Airport Commission Resolution #09-0013.

F. Will the proposed work be completed by & contractor that has a current personal

services contract with your department? A RFQ was issued July 17, 2009 and It is unknown at
this time the cutcome of that procesa.

THE ABOVE INFORMATION IS SUBMITI'ED?; COMPLETE AND ACCURATE ON BEHALF OF THE

U UM ke

M 0L

DEPARTMENT HEAD:

" Signature of Dephrtmental Personal Services Contract Coordinator
Cynthla P. Avakian {650) 821-2014
Print or Type Name ' Telephone Number

Alrport Commission, Contracts Administration Unit
P.O. Box 8097, San Francisco, CA 94128

Address

PSCFORM 1 (9/96)
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AIRPORT COMMISSION

CITY AND COQUNTY OF SAN FRANCISCO

RESOLUTION NO. 83 0013
AUTHORIZATION TO ISSUE A REQUEST F QUALIFICATIONS TO
ESTABLISH A POOL OF CONSULTANTS FOR ATRPORT MANAGEMENT
CONSULTING SERVICES

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

RESOLVED,

* % & 9 @ 5 9 & & & 5 O 4 ® 8 " 8 ®

the continued operation and management of the Airport will require the
preparation of various studies, analyses, and reports and assistance in the
planning, development, operation, and management of the Airport and its
facilities; and

such consulting services are anticipated to be needed in areas, mcludmg, but
not limited, to the following:

Bond feasibility reports
Rates and charges
Air traffic forecasting
Revenues and expense forecasting
Air cargo business issues
Rental car industry issues
Concession issues and programs
Risk management and insurance issues
Long-term financial planning
Strategic planning
Aviation market analyses
* Airline analyses
Parking market demand studies
Other as-needed analyses and surveys
Environmental data collection and analysis
Demand management strategies
Strategies for Lease and Use Agreement negotiations with airlines
Airport Improvement Program (AIP) grant and Passenger Facility
Charges (PFC) matters

in November 2003, pursuant to Resolution No. 03-0232, the Commission
authorized staff to issue a Request for Qualifications (RFQ) to establish a
pool of consultants to provide Airport Management Coensulting services; and

in March 2004, pursuant to Resolution No, 04-0051, the Commission
authorized the establishment of the Airport Management Consultant pool for
a period of five years, now, therefore, be it

that this Commission hereby authorizes the Director to issue a Request for
Qualifications to establish a pool of consultants for Airport management
consulting services with a term of two years.

I bereby certify that the foregoing resalution was adopted by the Airport Commission

at its meeting of

JAN202009 — |
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Secretary
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