City and County of San Francisco

Edwin M. Lee

Mayor
Date: September 19, 2014
To: The Honorable Civil Service Commission
Through: Micki Callahan

Human Resources Djrector

From: Karen Henderson, MYR
William Lee, DEM
Shamica Jackson / Stacey Lo, PUC
Cynthia Avakian, AIR

Department of Human Resources

Micki Callahan
Human Resources Director

Subject: Personal Services Contracts Approval Reguest

This report contains five (5) personal services contracts (PSCs) in accordance with the revised
Civil Service Commission (CSC) procedures for processing PSCs that became effective on

October 25, 2013.

The services proposed by these contracts have been reviewed by Department of Human
Resources (DHR) staff to evaluate whether the requesting departments have complied with City
policy and procedures regarding PSCs. The proposed PSCs have been posted on the DHR website
for seven (7) calendar days. CSC procedures for processing PSCs require that any appeal of these
contracts be filed in the office of the CSC, Executive Officer during the posting period.

" No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been

processed through the Department of Human Resources to date:

Total of this Report

YTD Expedited Approvals
FY2014-2015

Total for FY2014-2015

$13,277,000

$6,154,000

$291,394,461

One South Van Ness Avenue, 4% Floor, San Francisco, CA 94103-5413 - (415) 557-4800 - www.sfgov.org/dhr
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POSTING FOR

October 06, 2014

PROPOSED PERSONAL SERVICES CONTRACTS — REGULAR

Commission Hearing Date
i2014-10-06

PSC PSC
Dept PsC . . -
PSC No Description of Work Estimated  Estimated

Dasignation Amount
_StartDate EndDate

Contractor shafl conduct and coordinate federal iobbying services for the City, including

identifying and advocating for or agalnst legisiation and regulatory matters that impact

the City. The scope Includes identifying potential fegislation or regulation, representing October 1, September
the City's agenda to federal legislators, as well as advocating for the City's position 2014 30, 2016
with propesed legislation and budget appropriations with faderal legislaters, This

réquires maintaining good relationships with the staff of faderal legistators.

48852 - 14/15 MAYOR $875,000,00

Department cf Emergency Management(DEM)is seeking a consulting firm with
extensive Next Generation S-1-1 telephone system expertise to plan and design the
replacement of their current 9-1-1 telephone system, The consuitant shall have
extensive project management experience in implementing a MNational Emergency

DEPARTMENT ' Number Associations i3 recommended NG9-1-1 network and system. The consultant

46096 - 14715 OF EMERGENCY $350,000.00 must have experience working with large public safefy communication égencies and

MANAGEMENT the unique technical and operational requirements of an agency the size of San
Frandsco, The Consultant will assess the existing system; define business and
technical requirements; develop & detalled scope of work for submittal of a Request for
Quote propesal; provide recommendations on a next generation system; and assist
DFM in the vendor selection,

November 24, September
2014 30, 2016

San Francisco Public Utilities Commission {SFPUC) intends to award two (2)

agreements, at $3.5 milllon each, to perform engineeting services to support SFPUC

civil, structural, electrical, mechanical englneering staff, and for other specialized January 2, December
engineering services needed to complete engineering design projects at the Oceanside 2015 31, 2022
\Water Poliution Control Plant as part of the Sewer System Imprevement Program

(SSIP).

PUBLIC
41756 - 14/15 UTILITIES $7,000,000.00
COMMISSION

Contractor will provide engineering support services for airfield projects at San
Franclsce International Alrport (SFO}, including, but net limited to: speclat design
sarvices, studies, surveys and reports for projects in the planning and design
44655 - 13/14 AIRPORT 45,000,000.00 develop.ment Phase.s. Anticipated taskvs include .genera\,.civii,‘ electrlcal, mechfsnical, November 3, 3une 30,
COMMISSION and utliity engineering as related to akfleld design. Engineering support for airfield 2014 2020
improvement projects are required for runway, taxiway, apron, infield, and roadway
pavements; underground infrastructure; industrial waste, sewer, and drainage pump
stations; and telecommunication and high voltage infrastructure.

TOTAL AMOUNT $13,225,000

httn://apns.sfeov.ore/dhrdrupal/print/regpscposting?field csc_hearing date... 9/16/2014
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Regular/Continuing/Annual

Personal Services Contracts



City and County of San Francisco Department of Human Resources

PERSOMAL SERVICES CONTRACT SUMMARY {“PSC FORM ‘1")

Department: MAYOR — MYR Dept. Code: MYR
Type of Request: Initial L1 Modification of an existing PSC (PSC # }
Type of Approval: [J Expedited Regular (L3 omit Posting)

Type of Service: Federal Lobbying Service

Funding Source: General Fund . PSC Duration: 2 years
PSC Amount:_$875,000 PSC Est. Start Date: _10/01/2014 PSC Est. End Date: 09/30/2016

1. Description of Work
A. Scope of Work:

Contractor shall conduct and coordinate federal lobbying services for the City, including identifying and advocating
for or against legisiation and regulatory matters that impact the City. The scope includes identifying potential
legislation or regulation, representing the City's agenda to federal legislators, as well as advocating for the City's
position with proposed legislation and budget appropriations with federal legislators. This requires maintaining
good relationships with the staff of federal legislators.

B.  Explain why this service is necessary and the consequence of denial:

Federal legislations and regulatory actions can be significant and profound impact on the budget of the City and
the legal requirements used by City departments. Effective advocacy for the City in the nations' capital is critical
to advancing and securing the City's interests, particularly on federal appropriation issues

C.  Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC,

PSC - 4125-08/09
D.  Will the contract{s) be renewed? Unknown at this time

2. Union Naotification: On08/01/2014, the Department notified the following employee organizations of this PSC/RFP
request: Architect & Engineers, Local 21,
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FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy# 49852 - 14/15

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 10/08/2014
: _July 2013
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City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Extensive experience successfully representing municipal agencies on federail legislative and regulatory issues,
including federal appropriations, tax legislation, accessing federal grants and government relations. Must
perform the bulk of the work in Washington, D.C. '

B. Which, if any, civil service class{es) normally perform({s} this work?
1823,1824,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

Civil service classes may be relevant to portions of the work, but there is no one particular class or group of
classes that encompasses the knowledge, skills and expertise required for this work.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

Lobbying for the City covers a breadth of issues, which each issue taking priority at different times depending on
current legislation. Outside firms have a pool of experts on staff avaitable, allowing them to tap into expertise as
the need arises ... (see attachment).

5. Additional Infc;rmétiun {if “yes”, attach explanation) YES | NO
A. Will the contractor directly supervise City and County employee? O
B. Wil the contractor train City and County employee? |
C. Arethere legal mandates requiring the use of contractual services? 1
D. Arethere federal or state grant requirements regarding the use of O
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC 1
contract with your department? Holland & Knight

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 08/29/2014 gy:

Name: Karen Henderson Phone: 701-5557 Email: karen.henderson@sfgov.org

Address: 1 Dr, Carlton B. Goodlett Place, #433 San Francisco, CA 94103

July 2013
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Henderson, Karen (MYR)

From; dhr-psccoordinator@sfgov.org on behalf of karenhenderson@sfgov.org

Sent: Friday, August 01, 2014 2:58 PM .

Tao: . Henderson, Karen (MYR); L21PSCReview®ifpte21.org; Henderson, Karen (MYR); Isen,
Richard (TI5); DHR-PSCCoordinatar, DHR (HRD)

Subject: Receipt of Notice for new PCS aver $100K PSC # 49852 - 14/15

Follow Up Flag: Follow up

Flag Status; Flagged

RECEIPT for Union Notification for PSC 49852 - 14/15 moke than $100k

The MAYOR -- MYR has submitted a request for a Peréonal Services Contract
{PSC)

49852 - 14/15 for $875,000 for initial Request services for the period
10/01/2014 - 09/30/2016. *Nétification 0f 30 days {60 days for SEIU) is requited.

After logging into the system please select link below, view the information and verify receipt:

http://apps.sigov.org/dhrdrupal/node/3758 For union natification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE,
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended




Additional Attachment(s)



Personal Service Contract

49852 -14/15 Mayor

4B.  Would it be practical to adopt a new civil service class to perform this work? Explain

Lobbying for the City covers a breadth of issues, which each issue taking priority at different
times depending on current legislation. Outside firms have a pool of experts on staff available,
allowing them to tap into expertise as the need arises. Because they represent many cIienfs,
they are also best able to use those resources to organize similar interests into effective
lobbying forces. Also, because they represent many clients, they are in constant contact with
Congressional office staff, allowing them to develop stronger relationships. Adopting a new civil
service class would not address these advantages.




City'and 'Cnm;ty of San Francisco Department of Human Hesourees

'PERSONAL SERVICES CONTRACT SUMMARY
JATE: Feb. 27, 2009
ARTMENT NAME: ~ Mayor's Office

[YPE OF AFFROVAL: | | EXPEDITED REGULAR  (OMIT POSTING _ )
[ 1 conmmuma [ }annvaL

_ DIPARTMENT NUMBER 25

(YPE OF REQUEST:
v | DNMIITALREQUEST [ MODIFICATION(PSC# )

[YPE ORSERVICE;  Federal Lobbying Services

© FUNDING SOURCE:  General Fund
'SC AMOUNT; _$1,275,000 : PSCDURATION:  Aprfl 1, 2008 — June 30, 2013

. DESCRIPTION OF WORK

A. Concise description of proposed work:
onirastor shall conduct aid sootdinate fedsmat iobhying servicos for the City, Including identifying and advocating for ar against legislation and regulatory anttese that
mpact the City, The soope ncludes idenlifying potential legisiation or regulation, representing tha City's agcnds 1o Tedoral lopislalors, as wel] 25 advasating lur the City'e
®esition with proposed lepistation asd budget appropriations with fader! legislatore. This roquires mabntaining good relationships with the waff of fedorel logishitors.

B. " Explain why 1his service is necessary and the consequences of denial;
Frderal Jegislation and ropulatory actiens cen have sigaificant snd profound impact on the budget of the Clty and e legel requireicents
‘aped by City dopartments. Effective advocacy for the City in the pation's capite] ig eritieal to advaneing and securfag the City's interests,
sariicularly on federal approptiation issues, .

C,  Bxplain how thiz service has been provided in the past (if this service was previousiy approved by the Civil

Service Commission, indicate most recent personal services contract approval number):
The Mayor's Cffiee currently contrcty with a lobbying fimn in Washingion, DC for federal lobbying rervices op Behalf of the Clty. The

service was provided under PSC #4088-08/09,

D, Will the contract(s) be renewed:  Unknown at this times

2. UNION NOTIFICATION: Copy of this sumiary is to be sent to employee organizasions as appropriate (refer to
mstruclions for specific procedures):

L2t eey, a2t ALl Q 3/%%3‘1\.

Union Name Silkmature of person mailing/faxing form Dale
Union Name ~ Signatore of person mafling/faxing form Date

RFP sent to _,on ‘
Union Name Date Signature

B e R e e L e SRRt & 2 L e T U

FOR DEFARTMENT OF HUMAN RESOURCES CSE

" - A
psc# _ 31 TSR Dl o . -
STAFF ANALYSISRECOMMENDATION:  dpmencA \""‘} gf;f/t,?- - =

1. SERVICE COMMISSION ACTION:

PSCFORM 1 (9/94)




y and 'County of San Francisco Department of Human Resources

DESCRIPTION OF REGUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise! _
sneive axpericnce mccessflly representing runicipal agencies on federal fegistative and regnlatory issues, including federal
topriations, tax tegislation, accessing federal grants and government refations. Mast perform the bulk of the work in Washingion,

B.  Which, if any, civil service class normally performs this work?
e and 18245 moight do some portions of this work - reviewing and anafyzing legislation - - but theee is no spscific civil service
¥ that does this work. . :

C. Wil contractor provide facilities and/or equipment not curtently possessed by the City? If yes, cxplain:

WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A Explainwhy civil service classes are not applicable:
i1 service classes may he relevant (o portions of this work, bot there is no one particular class or groop &F classes that encompasses

knowledge, skills and expertise required for this work,

B, Would it be practical fo adopt a new civil service class to perform this work? Explain,
Lobbying for the Cify covess a bresdth of issues, with each fesye taking priority al different imes depeading on current legislation, Quiside firms havea puwl of
wts on staff aveilable 1o ther, allowing them'to tap into expertise as the need ardses. Beeanse they represcnl imany clients, they are also best abls 1 Wss (hose
arces to organize shmilar interests ints sffcotive lobbying farces, Also, botause they represent many elicils, they are in constant contact with Congressiora! offica
*, uliowing them o develop stronger relalions with them. Adepting & new civil service class would nof address these advanlages.

ADDITIONAL INFORMATION (i "ves," attach explanation) 3
A. Will the contractor directly supervise City and County employees?

5

S

I

B, Will the contractor train City and County employees?
v Describe the trafning and indicaie approximate number of hours.
. Indicate occupational type of City and County employees [0 recejve training (i.e., cl erks,
civil engineers, efc.) and approximate nurnber to be trained.

0 00
B

H

. Arethers legal mand@tcs requiring the use of contractual services?
D, Are there federal or stalc grant requirements reparding the nse of contractual services? |:[

'B. Has a board o commission determined that confracting is the most effective way I:I
1o provide this service? ' .
F. Will the proposed work be completed by a contractor that has a current personal services [:]
contract with your deparfment? i
[E ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

"PARTMENT HEAD: : >\\,L\,\‘ & ‘ :
R < [
Signature of Dcp:@tal Personal Services Contract Coordinator o

Julian L 554-6491 5
Print or Type Name N Telephone Number -

1 Dr. Carlton B. Goodlett Pl.,, #443 . -
San Francisco, CA 94102 o

AdGreg——
(/5
k.ﬂj PSCFORM 1 (9/96)
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Meeting Information

Arehive Center >+ Civil Servies Commission »» 2009
back to Givil Service Commission home page

2004 2008 2007 2006 2005 2004 2003 2002 2001 2000 1999 1958 1997

MINUTES

Regular Mecting
April 6, 2009

2160 p.aL.
ROOM go00, CITY HALL
1 Dr. Ca.rlto_n B. Goodlett Place

CALLTOO 18

2:2E P,

ROLLCALL

President Bopald A. Casper Present

Vice President Movgan R, Gomvone Tresent

Commissioner Joy Y. Boatweight Not Present (Notified absenve)
Commissione:r Mary Y, Jung Present

Commissipner F. Dennis Normandy Present

President Dorald & Caspar presided. )
PUBLIC COMMENT ON MATTERS APPEARING ON THEAGENDA ‘ ‘
None, ' ’ ' .

APPROVAL OF MINUTES

Regufar Meeting of March 16, 2009

Action: Approve. {Vow of 410 o)
0074-09-8 Review of request for approval of proposed personal services contraets.
(e No, 5)
PSCr Departiment Amount Type of Scrvice Type of Duratior
Approval

4117-08/0% Alrpart $750,000 Will modernize SFO's network architecture to Repular 03/31/14
improve security, eliability and the delivery of
niew Shard Tenand Service (STS) nfferings.

4s8-08/09 | Fire Department $500,000 ‘Wil perform physical fitness evaluutions on Regulsr 1z/3/n
undformed Fire Deparktinend pesenned, induding ,

Postpore to coronary sk farior evaluations, cardiovasculas

4/20/09 examinations, and Jsborulory testing.

4115-08/09 Mubicipal $500,000 ‘Wil provide specialized professional and technical | Regular 05/30/31

Transportation transpartation planning, engineering and
Agency environmentsl services,

4121-08/09 | Recreation & Parks $1,500,000 Will provide fufl Architectural and Enpineering Repulur n6/40/11
services for the Paiega Playground, induding

Poctpone to schematic phase, design development,

4/zalt9 construction documents, enst estimating,
constructon administration and project closeout,

March 16, zong: (1) Postpone PSC #411708/09 to the meeting of April &, 2009
at the request of the Airport Commizsion,
(z) Postpone PSC #4118-08/09 to the meeting of April 6, 2009
at the request of the San Franciseo Fice Department.,
(3} FPostpone POC #4119-08/09 10 the mesting of April 6, 2009
at the regmiest of the Municipal Transpartztion Agency.
(4) Adoptihe Human Resourtes Dirvector’s feport on BSC
#4121-08 /0y, Notify the offices of the Controller and the
Purchaser. (Vote of 2 to 2; Commissioners Casper and
Boztwright dissent.) Continue to the meeting of April 6,
2009, {Three (3) voies are needed for Cormmission action.)

hitp://sfgov.org/sites/sfgov.org.civil_service/files/migrated/ftp/archive/Civil... 9/] 0/2014




SFGov

Speakers;

Action:

rent

* -

Cymthia Avakian, Dee Quesada and Rene Leediman, San Franelseo
International Airport and Pem Covington and Richard Isen, TFPTE Local
21 spoke ou PSC #4317-08/06.
Suzanne Chea-Harding, Municipal Transportation Ageney spoke on F5C
#4119-08/09,

(1) Postpame PSC #4118-08/09 to the meeting of April 20, 2009 atthe

request of the San Franciseo Fire Department. (Vote of 410 )

{z) Postpome PST #4121-08/09 to the meeting of Aprdl 20, 2009 at the

request of Recreation and Parke Department. {Voie of 410 0}

(z) Adoptthe Human Resources Director’s report an BSC
#4117-08/09 on the condition that the Afrport Commisyion

report back to the Commission within 30 days regarding its

efforts to appoirit a 1044 Principal IS Engineer and a 1070 |
ing with

IS Project Director and how the contractor is working

City employees 1o perform the ongoing mamicnance of the
system after completion of the project. Notify the affices of

the Controller and the Purchaser. (Vote of 4 1o 0) -

{3) Adoptthe Human Resources Director's report on PSC
#4129-08/09. Notify the offices of the Controller and the
Purchaser. (Vote of 4 to o)

po98-og-§ Review of request for approval of proposed personal services contracts.
(rvem No. 6)
. ESCH Departmicnt Amnount Type of Serviee Type of Duration
- Approval
ro12-08/00 Childres, Youth, & $1,039,750 Wil provige production and distribution of Annmnal ob/gofio
their Families nnittzed meals to the children and youlh cnsolled ©
: in the 2009 Mayor’s Sumrmer Food Service
. Program,
: 1013-08/op Adrport $1z5,000 Will provide siaffing and consulting services 1o the | Al 06/30/10
: Commission airport’s poise reduction comanilnity forum,
. . ) Xmown as {he Airporl/Cormmunity Roundtuble.
1or4-oBfag | Airpord $199,000 Will provide an agmemeal lo partially fuad Anoual 06/30/10
Commission SumTrans owl bus sexvice between SF( and S
Franciscs to the north and Palo Allo to the Sovth, :
4124-08/og | Uffice of Bconomic £662.442 Will provide prepamation znd adoption of TReguiar mfafe
L Woykioree Dev, ' amendment to the Candlestick State Recreation
Area Plan, which is an emvironmenial review
docimeni.
e (e 05/3
TEpielinion epnlntiry Hinthers thal fonpait i C -
4126-08/00 | Ards Commission $100,000 Will destgn, fahricate, deliver and install the anl Reguilar oa/61/10
elemeuls st the Randull M
q127-08/09 Police $zo0,000 Will perform hair sairple drug analysis Lo Regular ofifa0/13
determine drug usage, and historical patterns of
dnsg nsage for police officer applicants, police
rescrve office applicants, police cadet 2pplicants,
and police service aide applicants for the Police
Departmant.
4128-08fog | Children and $165,000 Wl provide visual end pecformics ans Regular ofif30f1z
Familles sesidencies and relaied tercher trainiong for early
Commissfon childhood settings, divectly impacting, 3,000
children, their families and feachers at Preschool
. for All (PFA} Sites.
4129-08/0g | Public Works 33,000,000 Wil perform as-necded highly specialized Regular 1631114
electrical enginecring tasks that incdude
constrictabllity soalysis, power system reliability
- studies, construction support, peer review
H valiflation, reports, and consullation for various
. tvpes of public works projects. . _
H 4173-0Bjog | Fibn Commission | Increase Amount | Wil digitally house photographs of San Francisco Mods- vd/31/12
i $50,000 locations, both inlerfor and exiexor, suitable for Beation
H New Amount still photography, tommercial and frature
H $300,000 fihamaking purposes,
qup-b7/08 | Port Tnerease Amount | Will investigate environmenta? conditions ju soil, | Modi- 06/30/1L
t $B08,000 growandwaler and brilding muterials at the Porl’s fication.
! | Postpeneto New Amount | Pier 70 faclity, inchuding apprisdmalely 65 acres
4/20/09 41,300,000 of tand and approdmately 416,000 square: feet of
; building area.
4041-08/0g | Department of Incresse Amount | Wil provide moniforing snd administzation ofall | Modi- o8/31/09
Technology $507,682 Avaya telephone switches and telecom negworks in fcation
New Amount use by Cily deparbnents,
43,186,066
212-99/00 Publi: Works Tncrease ATount ¢ Te provide architectiral and engineering, Gestgn Modi- PRIV
: $22.600,000 services associated with Lagona Honda Hospital's | ficalion
New Amonunt Replacement Program. Addiona] redesign and
452,000,000 vonstruciion edminixication services due to project
delays.
Speakerst Libby Albert and Artina Lim, Department of Children, Youth &

Their Familics spoke on PSC #1012-08/09.

Page 2 of 5

http:/sfgov.org/sites/sfgov.org.civil_service/files/migrated/ftp/archive/ Civil... 9/10/2014
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A !
Tiffary Bohee, Offiee of Economic Work{orce Developiment
spoke on PSC #4124-08/09.

Mary Chu, Arts Commission spoke on PSC #4126-08 /ug.
Tamerat Awetn and Severina (Jun) Cararto, Departrnent of
Public Works spoke on PSC fq1z0-08/ 0y,

Stefanie Coyote and Christine Munday, Film Commission spoke

on PSC #.4123-08/09,

Acton (1) Postpone SC #4119-07/08 10 the meeting of April 20, 2004 at the
reguest of the Port of San Franeisco,
{Vote of 4 to o)
{2) Adoptthe Human Resources Director’s report on PSC #0123-08/ 09,
Notify the offices of the Controller and the Purthaser. (Vote of § to o)
Commissioner Jung missed vote.) .

Presidest Denald Casper presented the following statement regarding PSC #2012-08/09: In passing
upon personal services contraets, the basic fest smployed by this Commission is whether the proposed
serviees “are of such a nahzre that they could be performea hy one selected under the provisions of
civil sopvice.” {Stafe Compensation Ins. Fund v, Riley (1936) 9 Cal.ad 126,135.) The resiriction on
eontracting ot the City’s work is npt found in any express provision of the Charter. “Rather, it
ermanates from an implicit necessty for protecting the policy of the organie dvil sexvice mandate
against dissolution and destroction.” {California State Employees’ Assn, v, Williams (1570) 7
Cal App.ad 390, 397.), That iz the basis for this Commission’s jurisdivtion with respect to personal
serviees or puisourcing contracts, ’

Here, the proposcd services ame to be performed by classified or non-certified employees of the
Sun Franeiseo Unified Sthom District to implement the Mayor's 2009 Summer Food Service
Program, 'the Department of Chil dren, Youth and Thefr Families seeks approval of a comtract with
the School Distriet for the preparation of daily lnnches by District personael employed in food service
classifications, including 2604 Food Survice Worker, 2618 Food Service Supervisor, and 2650
_Assistant Cook.

As provided by Section 45318 of e State Education Code, dassified or son-
certificated personnet of the San Francisco Unifled School District ave employed
pursaant to the merit system provisions of Gie City Chaxter. They are subjeck to the
control of this Coromission and, ax such, are members of the City's classified civil
service. (Fvuns v. San Froancisco Uaified School Dist, (1989) zog Cal App.ad 1478,

, 1481)
Therefore, not onky will the services rendered under the proposcd Sumsner Food
Servien Program contract with the School District be of a nature that ticy could be
performed by members of the City’s classificd civil service. The services will in fact
be perfornted by them. The integrity of the merit system will not be endangered. In
my opinion, it was ur ry to Bave brought this contract to this Cornmission fox
review. 'The Department of Children, Youth, and Their Familics recognizes my
position in this regacd. 1t has submitted the contract to this Commission to escape a
procedural, pe, bureancratic knot in the Controller's office. {vote to approve the
contract only o assist the Diepartment in achicving the contract’s purpose. While
civil service time may be mmeasured in very long increments, Tife is st6ll too short,
The Executtve Officer informed the Commission that she advised the Department
1o submit the PEC request for approval by the Commission. In the event the
Departiment does not use School District civil service personnel, the approval is in
place and there Is no delay in providing the service.

Request by John Radogno, Shop Steward, Teamsters Local 856 for reconstderation of
the Civil Service Commission action of December 1, 2008 granting statug 1o Troy B.
Hines and Tracy Haynes from Class 8323 Scnior Counsclor, Boys Ranch School to Class

. 8322 Senior Counselor, Juvenile Hall, (Ttem: No, 7)

Disclosare: Vice President Morgan Gorrono disclesed that he is a former member of ‘ .
‘Teamsters Local 856 and that it will net affect his sbility to be fair,

Speakers: Anita Sanchez, Executive Officer
John Radogno, Appellant
Allison Magee, Juvenile Probation

Action: Deny the request by John Radogno for reconsideration of the Civil Service
Commisston acrion of Decemmber 3, 2008 granting status to Troy B. Hineg
and Tracy Haynes fram Class 8323 Senior Connselor, Boys Ranch School
to Class 8a22 Senior Counselor, Juveniie Hefl. (Vote of 4 to o)

Report of Inspection Service Review regarding minimmmm qualifications for Class 4265
Seniot Reul Property Appraiser, Office uf the Assessor-Recorder.

{item, No, 8) :
March 2, 2005; ‘The Commission requested staff to conduct an inspection service of the
review of qualifications for Class 4265 examinations,
Speakers: luz Morganti, Cive Service Commission
Action ‘

http://sfgov.org/sites/ sfgov.org.civilﬂservice/ﬁles/migrated/ftp/a‘rchive/civil... 9/10/2014
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Acotpt the report and direct the Executive Officer fo tnstruct departments
\o-verify experience and education in reviewing the minimum
nualifieations of applicants. (Vote vf 410 0}

0100-09-1 Department of Human Resources Report on the Position-Based Testing Program.
(ftem No, 9}
Spealters: John Kraus, Depariment of Humun Resources

Stephanic Mayorga-Tipton, Department of Human Resources Anna
Biashas, Department of Hnmas Resourees

AcHiomn: Actept the report. {Vote of 410 03
0101001 Department of Buman Resouress Annual Report on Provisional Aypointments.
(Item No. 30) ’
Speakerst Johm Krane, Department of Human Resaonrces
Action: Accept thereport, (Voteof 4t0 o)
0565-08-1 Progress Report: Satary Setiing for the City and County of Ban Francisco Foard of

Supervisors for a five (5) year cyde, cffective July 1, 2009 through June 30, 2014, in
acnordance with Charter Section 2,100 (Item Wo. 11) :

December 15, 2008: Aceept the staff report on the Preliminary Work Plan - Salary Setting for
the City and County of San Francisco Board of Supervisors, effective July
1, 2006 through June 30, 2014 in accordance with Charter Section 2..00.
The Commission requested the City Attorney’s apinion on the provision in
Charter Sextion 2100 regarding the City and employee organizations
amending compengation provisions of existing memorandum of
understanding to rednee costs and information on other national
comsolidated cities and counties.

January g, 20048 Acﬁﬂ‘pﬁ the staff report; Proceed with the silary survey and repor{ progress
o the Commission.
Febrary 2, 20097 Accept the report.
March 2, =009 Avcept the report.
Speakers: Luz Morganti, Civil Service Contmission
Actionm: . Accept the report. (Vote of 470 o)
01020491 Review of Pending Appeals kog as of Mardh 31, 2009, (ltem No. 12)

Speakers: -Anita Sanchez, Executive Officer .
. . Jennifer Johnston, Department of Homan Resourees

Action: Aceept the report, Directed Exceutive Officer 1o check availability of
heariryz rooms, notify departments and begin schedoling hearings.

The Exeentive Officey will inform all depariments that the Comnimission
divected that all appeals be scheduled as soorn s passible and that they
should be prepared to tome befbre the Commission within two weeks

from date of notice.
(Voie nf 4 to ©)
REQUEST TO Szgél KON ANY MATTER WITHIN THE JURISDICTTON OF THE CIVIL SERVICE

COMMISSION (ftem No. 13}

Alexis Torres, [FPTE Lotal 21 introduced Dara Geckeler who appealed to the Commission to hava the Department of
Human Resourees conduct an examination for 2822 Health Edncator. Ms, Geckeler has been a provisional 2Rz
Hezith Educater appointee for three (3) years.

Virginia Morgan is pleased to seethe Comymission is in the process of scheduling the backleg of appeals.

Ging Lowie, TFPTR Local 21 expressed his disappointment in the Recreation and Parks Department for postponing the
PAC #4121-08/09 witheut notifieation to TFPTE Lozl 21.

(%) STONERS” JOUNCEMENTS/REQUESTS (Ivem No. 314)

President Donadd A. Casper requested an tnspeetion into the procedures wilized by depariments in verifying.
information on employment applitations of past and corrent employees.

AI’JJDURMIEN’T

507 pa

Vice President Morgea R, Gorrone requests that the Commisgion adjourn the meeting in memory of Oaldand police
officess Sergeant Mark Dunakin, Sergeant Ervin Romans, Sergeant Danicd $akai, and Officer John Hege who gave their
Fves in the line of duty ob March 21, 2009, -

hitp://sfgov.org/sites/ sfgev.org.civi]mservice/ﬁies/mjgrated/ ftp/archive/Civil..
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: DEPARTMENT OF EMERGENCY MANAGEMENT —ECD ' Dept. Code: ECD

Type of Request: [ (nitial EI Modification of an existing PSC (PSC # }

Type of Approval: I Expedited Reguar (L1 Omrit Posting)

Type of Service: New Generation 911 (NG211) Telephone System Replacement Project Consultant

Funding Source: General Fund-Continuing Project PSC Duration: 1 year 44 weeks
PSC Amount:_$350,000 PSC Est. Start Date: _11/24/2014 PSC Est, End Date: _09/30/2016

1. Description of Work
A. Scope of Work:

Department of Emergency Management(DEM)is seeking a consulting firm with extensive Next Generation 9-1-1
felephone system expertise fo plan and design the replacement of their current 8-1-1 telephone system. The
consultant shall have extensive project management experience in implementing a National Emergency Number
Associations i3 recammended NGS-1-1 network and system. The consultant must have experience working with
large public safety communication agencies and the unique technical and operational requirements of an agency
the size of San Francisco. The Consuftant will assess the existing system; define business and technical
requirements; develop a detailed scope of work for submittal of 2 Request for Quote proposal; provide
recommendations on & next generation system; and assist DEM in the vendor selection.

B.  Explain why this service is necessary and the conseguence of denial:

The existing 9-1-1 telephone equipment is manufacture discontinued end of life. With the next generation of
phone system, DEM will follow the State S-1-1 and National Emergency Number Associations requirements for
system specifications, design and installation. The Consultant will guide DEM through the process as defined
above to meet both State and National Next Generation 8-1-1 specifications. The DEM does not have the
expertise required to define Public Safety standards for performance and reliability to meet the Next Generation
9-1-1 Systems....(see aftachment).

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the mast

recently approved PSC # and upload a copy of the PSC.
The last system procurement and instaliation was 1999 when 1011 Turk Street was built. The procurerment
process was managed and developed under the Construction and Development Project utilizing the expertise of
gualified Consuitants, o

B.  Will the contract(s) be renewed? No.

2. Union Notification: On08/27/2044, the Department notified the following employee organizations of this PSC/RFP
request: all unions were nofified
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FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy 46096 - 14115

DHR Analysis/Recommendation;

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 10/06/2014 .
Jufy 2013




City and County of San Francisco

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:

Department of Human Resources

Extensive project management experience in implementing an i3 Next Generation 9-1-1 telephone system

B. Which, if any, civil service class{es) normally perform{s) this work?
none, ]

C. Will contractor provide facilities and/ar equipment not currently possessed by the City? If yes, explain:

Ne. Contractor will not provide parts and services to maintain the exdsting or new 9-1-1 telephone system

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

The project manager for the NG9-1-1 project requires extensive project management experience in implementing
an 13 NG9-1-1 network and system. The consultant must have experience working with large 8-1-1 call centers
and extensive back ground and experience developing systems that meet the National Emergency Number

Association and State 9-1-1 standards.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

Mo, once this project completes it will be 5 o 7 years before DEM will evaluate the need to replace/or upgrade

the 9-1-1 system. :

5. Additional Information {if “yes”, attach explanation} YES
A. Wil the contractor directly supervise City and County employee? [
B. Wilithe contractor train City and County employee? ]
C. Arethere legal mandates requiring the use of contractual services? 1
D. Arethere faderal or state grant requirements regarding the use of 1

contractual services?

E.. Has a board or commission determined that contracting is the most effective L]

way to provide this service?

F. Wil the proposed work be completed by a contractor that has a current PSC ]

contract with your department?

B B B H

THE ABOVE INFORMATION (S SU BMETLI'ED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD

on 08/11/2014 BY:

Name: Wiliam Lee , " Phone: 415-558-3866 = £ail: William.lee@sfgov.org

Address: 1011 Turk Street San Francisco, CA 94102

July 2013



Receipt of Union Notification(s)



Chan, Grace (ECD}

From: dhr-psceoordinator@sfgov.org on behalf of william.lee@sfgov.org
Sent: Wednesday, August 27, 2014 10:16 AM :
To: , Lee, William (ECD); leah.berlanga@seiu1021.0rg; gall@sffdlocal798.0rg; cityworker@sfowu.org; davidmkersten@gmail.com;

djohnson@opcmialocai300.org; hodlocal@pacbell.net; ablood@cirseiu.org; pkarinen@ncerc.org; tony@dclé.us; stevek@bac3-ca.ory;
xiumin.li@seiu1021.0rg; Poon, SinYee (HSA); smcgarry@ncere.org; mitchell @twusf.org; grojo@local39.org; jduriz@uapd.com;
staff@sfmea.com; mike@dcl6.us; khughes@ibews.org; L21PSCReview@ifpte21.org; sfsmsa@grnail.com; mshelley@dcl6.us;
david.canham@seiu1021.0rg; joe.tanner@seiul021.net; Larry.Bradshaw@seiu1021.org; LZ1PSCReview@ifpte2l.org; LIUNA local261
@gmail.com; local200twu@sbcglobalnet; speedy4864@aocl.com; camaguey@sfmea.com; ecdemvoter@aol.com: A
_ tiya.thlang@seiul021.org; Chan, Grace (ECD); Isen, Richard (TIS); DHR-PSCCoordinator, DHR (HRD)
Subject: . Receipt of Notice for new PCS over $100K PSC # 46096 - 14/15

RECEIPT for Union Notification for PSC 45055 - 14/15 mare than $100k

The DEPARTMENT OF EMERGENCY MANAGEMENT - ECD has submitted a request for a Personal Services Contract {PSC) 45096 - 14/15 for $350,000 for Initial Request
services for the perlod 11/24/2014 — 09/30/2016. Notification of 30 days

{60

days for SEIU] is required.

After logging Into the system please select link below, view the information and verify receipt:

http://apps.sfaov.org/dhrdrupal/node/3854 For union notification, please see the

TO: field of the email to verify receipt. If you do not see sl the unions you intended to contact, the PSC Coordinator must thange the state back to NOT READY, make
sure the classes and unions you want to notify are selected and SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the dacument agaln , change
the state back START UNION NOTIFICATION and SAVE, You should receive the email with all unions to the TO: field as Intended :




Additional Attachment(s)

il



Answser to Question 1B:
Explain why this service is necessary and the consequences of denial:

Without the expertise of a qualified 9-1-1 consultant DEM risks installing a product that will not met the National
Standard for next generation 9-1-1 call processing and technology enhancements, Costs to upgrade would then
be required of The City as State funding would not be available to support the required hardware and software
upgrades. :




City and County of Sar Francisco ‘ Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1"}

bepartment: PUBLIC UTILITIES COMMISSION — PUC Dept, Code; PUC_
Type of Request: - Intial [ Modification of an existing PSC (PSC # )
Type of Approval: [ Expedited Regutar (I Omit Posting}

Type of Service: Planning and Engineering Services for Oceanside Plant {C5-1004)

Funding Source: Sewer System Imbrov. Prag Funds ' PSC Duration: 8 years
PSC Amount;_$7,000,000 PSC Est. Start Date: _01/02/2015 PSC Est. End Date: _12/31/2022

1. Description of Work"

A. Scope of Work:
San Francisco Public Utilities Commission (SFPUC) intends to award two (2) agreements, at $3.5 million each, fo
perform engineering services to support SFPUC civil, structural, electrical, mechanical engineering staff, and for
other specialized engineering services needed to complete engineering design projects at the Oceanside Water
Poliution Control Plant as part of the Sewer System Improvement Program (SSIP).

B. Explain why this service is necessary and the consequence of denial:

SFPUG is working on the $5.9 billion SSIP. The engineering workload has substantially increased and
consultants are needed to meet peak workload demands for planning and engineering design on projects, Some
components of these projects require special expertise in wastewater freatment plant design, which is not
available from City employees. K these services are not available, projects will not be completed to the highest

quality.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC,
Design (and design support during construction) work for the Oceanslde Treatment Plant was completed by City

engineering staff. There is substantially more work than can be completed with in-house engineers within the
planned schedules. Also, some of the services require specialized expertise, which is not available from City

employees.
D.  Will the contract(s) be renewed? No.

2. Union Notification: On08/11/2014 , the Department notified the following employee organizations of this PSC/RFP
request; Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21, Architect & Engineers, Local 21, '
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'FOR DEPARTMENT OF HUMAN RESOURCES USE

psci 41756 - 14115
DHR Analysis/Recommendation:
Commission Approval Required

DHR Approved for 10/06/2014
P July 2013

Civil Service Commission Action:




City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Structural, electrical, and mechanical and civil engineeting, in planning, and design, and design support during
construction of wastewater treatment facilities are needed. Areas of specialized engineering experience, including
grit removal, odor control, and digester gas utifization are also required. :

B. Which, i any, civil service class(es) normally perform(s) this work?
5203 5207,5241, '

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. Why Classified Civil Service Cannof Perform
* A. Explain why civil service classes are not applicable:

Civil service classes listed 5203, 5207, and 5241 are applicable, and are being used, However, specialized
engineering will be required that is not nomally performed by engineers in these classifications.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. Engineers are needed to perform engineering design for projects, but the Department does not hire for peak
workload, to lay off engineering staff at the end of a project(s).

5. Additional information (if “vés”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? O
B. Wil the contractor train City and County empioyee? 1
C. Arethere legal mandates requiring the use of contractual services? [}
D. Are there federal or state grant requirements regarding the use of |
contractual services?
E. Has a board ar commission determined that contracting is the most effective [ ’

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC T

contract with your department?

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
on 08M2/2014 BY:

Name: Staceylo Phone: 415-554-1860 Email: Slo@sfwater.org.

Address: 525 Golden Gate Avenue, 8th Floor San Francisco, CA

July 2013




Receipt of Union Notification(s) A



Lo, Stacey

From: _ dhr-psccoordinator@sfgov.org an behalf of SLo@sfwater.org ‘

Sent: Monday, August 11, 2014 415 PM :

To: : Lo, Stacey; L21PSCReview@ifpte2l.org; Lo, Stacay; Isen, Richard; DHR-PSCCoordinator,
DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 41756 - 14/15

RECEIPT for Union Notification for PSC 41756 - 14/15 more than $100k

The PUBLIC UTILITIES COMBAISSION — PUC has submitted a request for a Personal Services Contract {PSC) 41756 - 14/15
for $7,000,000 for Initial Request services for the period 01/02/2015 —12/31/2022. Notification of 30 days

(60 .

- days for SEIU) is required.

After logging Into the system please select link below, view the information and verify receipt:

http://apps.sfzov.ors/dhrdrupal/node/3799 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and vetify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended




Additional Attachment(s)



PSC No. 41756-14/15: Question 4H

4H. If the request is for 5 years or more, please provide upload explanation:

Per the Sewer System Improvement Program (SSIP) project schedule, the projects for this
contract for the Oceanside Plant have been allocated seven (7) years in duration from the start of
the planning phase to the construction completion phase. Design support services during
construction is usually ptovided by the designer of record (the engineer who stamps the
engineering drawings). The engincering workload has substantially increased and consultants
are needed to meet peak workload demands ,fbr planning and engineering design on projects.

This is why we need 7 years to complete these planning and engineering services.




City and County of San Francisco Department of Human Reseurces

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department: AIRPORT COMMISSION - AIR Dept. Code: AR
Type of Request: Initial M Modification of an existing PSC (PSC # }
Type of Approval: [1 Expedited Regular {1 Omit Posting)

Type of Service: As-Needed Engineering Support Services

Funding Source: AIR-Operating Funds PSC Duration: 5 years 34 weeks
PSC Amount:_$5,000,000 PSC Est. Start Date: _11/03/2014 PSC Est. End Date: _06/30/2020

1. Description of Work

A. Scope of Work:
Contractor will provide engineering support services for airfield projects at San Francisco International Alrport
(SFQ), including, but not mited to; special design services, studies, surveys and reports for projects in the
planning and design development phases. Anticipated tasks include general, civil, electrical, mechanical, and
utility enginearing as related to airfield design. Engineering support for airfield improvement projects are required
for runway, taxiway, apron, infield, and roadway pavements; underground infrastructure; industrial waste, sewer,
and drainage pump stations; and telecommunication and high voltage infrastructure.

"B. Explain why this service is necessary and the conseduence of denial:

Along with aging infrastructure, SFO continues to experience strong passenger growth, both of which require the
Alrport to maintain and improve airfield infrastructure to operational efficiency and safety; and meel forecasted
demand. A Contractor with airfield expertise is needed to ensure proper and timely development and
implementation of tasks. Denial will cause project delays, which will affect aircraft operations and customer
serviee, and result in lost revenues.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This is a new reguest,

D.  Will the contract{s} be renewead? Yes, it there continues to be a need for such services.

2, Union Notification: On 08/08/2014, the Department notified the following employee organizations of this PSC/RFP
request: Prof & Tech Eng, Local 21,

****—*******#*****#*********=ka\:*#*****—***********************l**************************

FOR DEPARTMENT OF HUMAN RESOURCES USE

psC# 446b5-13/14
DHR Analysis/Recornmendation:

Civil Service Commission Action:

Commission Approval Required

DHR roved for 10/06/2014
App Juty 2013




City and County of San Franeisco Department of Human Resources

3. Description of Required Skills/Expertise
A Specify required skills and/or expertise:

Engineering firms with speciaiized experience In alrfield design and development; utility locating and engineering;
geotechnical engineering; airfield pavement design; navigational aids and airfield lighting design; drainage, sewer,
water, and Industrial waste pump station design; gas line relacation design; aviation fuel line abandonment,
removal, and refocation design; telecommunications and high voltage infrastructure design; and systern

integration.

B. Which, if any, chvil service class(es} normally perform(s) this work?
5201,5203,5207,56211,5218,6241,5354, '

€. Will contractor provide facilities and/or equipment not currently posseésed by the City? If ves, explain:
‘To be determined based on the nature of the lask.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

The existing classifications do not have fthe required expertise and specialized skills related to the field of airport
design and development. Contracted work will be supervised by City project managers with the appropriate
expertise in managing Airport asset development and construction, including airfield work.

8. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, these as-needed projects are femporary in nature and do not justify permanent staffing.

5. Additional Information (if “yes”, attach explanation) YES NO
A. Will the contractor directly supervise City and County employee? 1
B. Willthe contractor train City and County employee? i
N/A ' '
C. Arethere legal mandates requiring the use of contractual services? O
D.. Are there federal or state grant requirements regarding the use of [l
contractual services?
E. Has a board or commission determined that contracting is the most effective [T

way to provide this service?
F. Wil the praposed work be completed by a contractor that has a current PSC O

contract with your department?

THE ABOVE INFORMATION 15 SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 08/09/2014 BY:

Name: Cynthia Avakian Phone: 850-821-2014 Eman;‘cynthia,évakian@ﬂysfo.com

Address: PO Box 8097 ] San Francisco, CA 54128

July 2013




Receipt of Union Notification(s)

EmPF




Christina Chionﬂ

IR
From: dhr-psccoordinator@sfgov.org on behalf of cynthia.avakian@flysfo.com
Sent: _ Friday, August 08, 2014 4:50 PM
To: Cynthia Avakian; L21PSCReview@ifpte21.org; Christina Chiong; Richard Isen; DHR-
PSCCoordinator
Subject: Receipt of Notice for new PCS over $100K PSC # 44655 - 13/14

RECE!PT for Union Notification for PSC 44655 - 13/14 more than $100k

The AIRPORT COMMISSION ~ AIR has submitted a requést for a Personal Services Contract (PSC) 44655 - 13/14 for
45,000,000 for Initial Request setvices for the period 11/03/2014 —06/30/2020. Notification of 30 days (60 days for
SEiU} is required. .

After logging into the system please select link below, view the infarmation and verify receiﬁt:

http://apps.sfgov.org/dhrdrupal/node/3428 For union notitication, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify.are selected and SAVE.
Then VIEW the record and verify the list of unions and emails, EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the emall with ail unions to the TO: field as intended




Additional Attachment(s)
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~ As-Needed Engineering Services
PSC # 4655-13/14
Term Justification

The PSC term will correspond to the contract duration of five (5) years, with anticipated start date
of Noverber, 2014, through the end of the fiscal year, June, 2020. The implementation of the
Airport’s five (5)-year Capital Improvement Program requires Engineering Services that include
Ajrfield Design for the development of planming and design documents for any or alt design
phases; and special design services, studies, surveys, and reports for the timely and efficient
delivery of construction projects in the Airport’s Design & Constructjon (D&C) division. This
confract will augment the staff of the D&C division in Airfield Design and provide specialized
expertise for the preparation of design documents during the platming and design development
phases for construction projects within the Airpert’s 5-year Capifal Improvement Program.
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1%)

Department: PEPARTMENT OF EMERGENCY MANAGEMENT Dept. Code: ECD
Type of Request: [T initial Modification of an existing PSC {PSC# 38272 - 13/14)
Type of Approval: (7 Expedited Regular (E1 Omit Posting)

Type of Service: Development of Medical Plan Submission & Review Platform

Funding Source:__SB12/1773 Revenue o
PSC Original Approved Amount. 393,000 PSC Original Approved Duration: _05/01/14 - 04/30/17 (3 years)

PSC Mod#1 Amount__$52.000 PSC Mod#1 Duration:__no duration added . :
PSC Mod#2 Amount; PSC Mod#2 Duration;

PSC Cumulative Amount Proposed: $150 000 PSC Cumulative Duration Proposed:_3 vears

1. Description of Work

A, Scope of Work:
Project Senola, organized through the San Francisco Department of Emergency Management (DEM), is a user
designed, open source, custom data entry form and database designed to streamline medical planning for public
events in San Francisco. ’

Using existing protocols for medical planning and public events, the San Francisco DEM seeks a prototyped and
user tested data entry form and databasé solution which provides an interface for requested data from event
promoters and medical-providers for events exceeding 2,500 attendees. The solution must demonstrate
substantive back-end support to maintain a database of multiple events (exceeding 2,000) per year with the
potential for multiple event years within the database archive.

BE.  Explain why this service is necessary and the consequence of denial:

SF Traffic Code requires ISCOTT to review & approve applications for temp use or occupancy of public street,
fair, or athletic events that includes dispensing beverages. Applicants shall also submit an EMS plan to EMS
agency for review. This policy identifies specific mitigation efforts, such as EMT. .. (please see attachment for
additional information)

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC,
Setvices have been provided in the past through earlier PSC request. See 39272 - 13/14

D. Wil the contract{s) be renewed? This contract will include two option years

2. Union Notification: On 09/04/14, the Department notified the following employee organizations of this PSC/RFP
request; Architect & Engineers, Local 21

Rk sk R kg R Rk k kR ook RR ek ek kR ek ik ekt bk ko krR kR ki iiokok ik b d b ok ke kk kRt kR Rk kkFkk k

‘ "FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy 39272 - 1314

DHR Analysis/Recommendation:
Commission Approval Required

DHR Approved for 10/06/2014

Civil Service Commission Action:

July 2013




City and County of San Francisco Pepartment of Human Resources

3. Description of Required Skills/Expertise [
A. Specify required skills and/or expertise: ‘
This project will require systems design knowledge and expertise in content management systems and
web-interface designs

B. Whitb, if any, civil service clas;(es) normally perform(s} this work?
1052,1053,1062,1083, .

C. Will contractor provide facilities and/or equipment not currently passessed by the City? (f yes, explain:
No '

4, Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The department does not have the available emp!oyees within the forementioned classifications to work on this
project. Department approached DTIS to participate in the project, but DTIS declined a request. As such,
_department is requesting the services to be contracted out.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. Civil service classes exist that could pofentially perform the work. However, the department currently does
not have staffing that can commit adequate {ime fo the project.

5. Additional Information {if “yes”, attach explanation} _ YES NG
A.  WIll the contractor directly supervise City and County employee? ]
B. Will the contractor train City and County employee? 1
4 hours for the Emergency Medical Services Specialist
C. Arethere legal mandates requiring the use of contractual services? - D
D, Are there federal or state grant requirements regarding the use of O
contractual services?
E. Has a board or commission determined that contracting is the most effective ]

way to provide this service?

F.  Will the proposed work be completed by a contractor that has a current PSC O
contract with your department? Yes. Vendor sefected from RFP process will complete the work

THE ABQVE INFORMATION 15 SURMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
oN 08/04/14 By

Name: William Lee ‘ Phone: 415-558-3866 Email: william lee@sfgov.org

Address: 1011 Turk Street San Francisco, CA

-July 2013




Receipt of Union Notification(s)




Leung, Patrick (DEM) (ECD)

From: ' dhr-psccoordinator@sfgov.org

Sent: Thursday, September 04, 2014 11:53 AM

To: . Lee, Witliam (ECD); L21PSCReview@ifote21.0rg; Leung, Patrick (DEM} (ECD); DHR-
~ PSCCoordinator, DHR (HRD); Isen, Richard (TIS)

Subject: Receipt of Modification Request to PSC # 39272 - 13/14 - MODIFICATIONS

PSC RECEIPT of Modification notification sent to Unions and DHR

‘The DEPARTMENT OF EMERGENCY MANAGEMENT -~ ECD has submitted a modificaticn request for a
personal Services Contract (PSC) for $52,000 for services for the period. November 15, 2014 -
April 30, 2017. For all Modification requests, there is a 7-Day noticed to the union(s)
prior to DHR Review.

After logging into the system please select link below:

http://apps.sfgov,arg/dhrdrupal/node/
Email sent to the following addresses: L21PSCReviewpifptel.org




Additional Attachment(s)



The San Francisco Traffic Code reguires the Interdepartmental Staff Committee
on Traffic and Transportation (ISCOTT) to review and approve applications for
temp use or occupancy of publia stroet, fair, or athletic events that
includes dispeunsing beverages. Applicants shall also submit an Emergency
Medical Services (EMS) plan to Emergency Medical Services Agency for review.
This policy identifies specific mitigation efforts, such as Emergency Medical
Technician (EMT) or Paramedic Bmbulance staffing, which is required for mass
gathering events. This project is necessary to improve the efficiency of the
review process for EMS plan submissions. This will allow for better custcomer
service by the department for the event organlzers. If denied, department
will continue using the manual process, which may lead to delay or
cancellation of events wherein EMS plan is not approved within timeframe.
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 17}

Department: DEPARTMENT OF EMERGENCY MANAGEMENT ~ECD_ Dept. Code: ECD

Type of Request: Initial [T Modification of an existing PSC {PSC # )

Type of Approval: Expedited {1 Regular (0 Omit Posting)

Type of Service: Development of Medical Plan Submission & Review Platform

Funding Source: SB12/1773 Revenue' PSC Duration: 3 years
PSC Amount:_$98,000 ] PSC Est. Start Date: 05/01/2014 PSC Est. End Date: 04/30/2017

1. Description of Work

A. Scope of Worlc :
Project Senoia, organized through the San Francisco Department of Emergency Management (DEM), is a user
designed, open source, custom data entry form and database designed to streamline medical planning for public
events in San Francisco. _

Using existing protocols for medical planning and public events, the San Francisco DEM seeks a prototyped and
user tested data entry form and database solution which provides an interface for requested data from event
promoters and medical praviders for events exceeding 2,500 attendees. The solution must demonstrate
substantive back-end support to maintain a database of multiple events (exceeding 2,000) per year withthe
potential for multiple event years within the database archive. ' -

Additionatly, the system must include the'following capabilities: unique user login, custom data entry form, custom
documentafion and the ability for users to edit requests post review from Regulators, searchable content capability,
ability to upload files and images, and the potential for mapping capabilities, through Google Maps.

B. Explain why this service is necessary and the consequence of denial:

SF Traffic Code requires ISCOTT to review & approve applications for temp use or occupancy of public sireet,
fair, or athletic events that includes dispensing beverages. Applicants shall also submit an EMS plan to EMS

agency for review. This policy identifies specific mitigation efforts, such as EMT...(please see attachment for
additional information)

€. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This is a new PSC request. The review process is currently done. primarily through email. It is currently a fedious

process, due to the volume of correspondences and documents that may be included with each event.

D.  Will the contract(s) be renewed? This contract will include two option years

2. Unjon Notification: On04/23/2014, the Department notified the following employee organizations of this PSC/RFP
request: Architect & Enginesrs, Local 21, ;
sk koot Sk R ok *#**************************?****************#***#********************#***

FOR DEPARTMENT OF HUMAN RESOURCES USE

psc# 39272 - 1314
DHR Analysis/Recommendation:

Commission Approval Not Required

Approved by DHR on 06/24/2014
July 2013




City and County of San Fraucisco ‘ Department of Human Resources

3, Description of Required Skills/Expertise

A. Specify required skills and/or expertise:
This project will require systems design knowledge and expertise in content management systems and
web-interface designs

B. Which, if any, civil service class(es) normally perform(s) this work?
1052,1053,1062,10863,

C. Will contractor provide facilities and/or equipment not cu rrently possessed by the City? If yes, explain:
No

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The department does not have the available employees within the forementiored classifications to work on this
project. Department approached DTIS to participate in the project, but DTIS declined a request. As such,
department is requesting the services to be contracted out: :

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. Civil service classes exist that could potentiatly perform the work. However, the department currently does
not have staffing that can commit adequate fime to the project.

5. Additional Information (if “yes”, attach explanation} YES NO
A, Wilithe contractor directly supervise City and County employee? [
B. Will the contractor train City and County employee? [
4 hours for the Emergency Medical Services Specialist
C. Arethere legal mandates requiring the use of contractual services? [ ¥
1

D. Are there federal or state grant requirements regarding the use of

contractual services?

=

E. Has a board or commission determined that contracting is the most effective (I}

way to provide this service?

F. Wil the proposed work be completed by a contractor that has a current PSC 0

contract with your department?

THE ABOVE INFORMATION 15 SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 05/02/2014 BY: ' S '

Name: William Lee Phone; 415-558-3866  Email: william lee@sfgov.org

Addrass: 1011 Turk Street San Francisce, CA

July 2013




City and County of San Francisco
Réqliest for Proposals for

Project Senoia

Date issued: ~ March4, 2014
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Proposal due: © = * -0 5 pm, “April 21,2014




Request for Proposals for Project Senoia
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Appendices:

A. CMD Attachment 2: Requircménts for Architecture, Engineering and Professional
Services Contracts, for contacts $50,000 and over docoment (separate document).
Proposers must submit the following forms:

Form 2A CMD Contract Participation form

Form 2B CMD “Good Faith” Outreach Requirements form

Form 3 CMD Non-discrimination Affidavit

Form 5 CMD Employment form

The following form may be required, depending on the circumstances:
Form 4 ~ Joint Venture Participation Schedule (if applicable)

B. Standard Forms: Listing and Internet addresses of Forms related to B-1
Taxpayer Identification Number and Certification, to Business Tax
Declaration, and to Chapters 12B and 12C, and 14B of the
S.F. Administrative Code.

C. Agreement for Professional Services (form P-500) ' separate document

P-590 (12-12) ' i Febroary 3, 2014




RFP for Project Senoia

Requést for Proposals for.

- Project Senoia

I TIntroduction and Schedule
A, General

San Francisco Department of Emergency Man ement’s Division of Emergency Services is
seeking a firm to create an open source planning capability (using existing processes) designed to
streamiine medical planning for public cvents. _

The audience for Project Senoia is, first and foremost, event producers and emergency medical
services providers. Producers and medical providers provide pertinent information about the
event, the audience and their potential medical needs; simplifying that process will ease the
exchange of information and further serve to protect the public. Additionally, civic regulators
will benefit from the electronic and open exchange of information, mainly by furthering
transparency and documenting communication flow in the medical planning process.

The contract shall have an original term of One (1) year. In addition, the City shall have two (2)
options to extend the term for a period of one (1) year each, which the City may exercise in its
sole, absolute discretion.

B.  Schedule
The anticipated schedule for selecting a consultant is:

Proposal Phase Date
REP is issued by the City o March 4, 2014
Deadline for submission of ﬁrriﬁen questions
or requests for clarification March 18, 2014
Pre-Proposal Conference March 24, 2014 @ 11am
Proposals due April 21, 2014 @ 5pm

Oral interview with firms selected for .
further consideration Announced, if deemed necessary

7590 (9-13) 10f13 . February 3, 2014




RFP for Project Senoia

1L Scope of Work

Project Senoia, organized through the San Francisco Department of Emergency Management, is
a user designed, open source, custom data entry form and database designed to streamline
medical planning for public events in San Francisco.

Using existing protocols for medical planning and public events, the San Francisco Department
of Emergency Management seeks a prototyped and user tested data entry form and database
solution which provides an interface for requested data from event promoters and medical
providers for cvents exceeding 2,500 attendees. The solution must demonstrate substantive back-
end support to maintain a database of multiple events (exceeding 2,000) per year with the
potential for multiple event years within the database archive. :

Additionally, the system must include the following capabilities: unique user login, custom data
entry form, custom documentation and the ability for users to edit requests post review from
Regulators, searchable content capability, ability to upload files and images, and the potential for
mapping capabilities, through Google Maps. .

'The system will allow for multiple partners to be invited to participate in the event submission
~ and approval process, while keeping the submission and approval process available publicly on
the web. '

Any technologies includihg, but not limited to, web hosting, analytics and submission
technologies should be specified within the scope of work.

The Scope of Work is to be used as a general guide and is not intended to be a complete list of all
work necessary to complete the project.

The following are work tasks assumed necessary to complete Project Senoia. Proposing teams
may suggest a modified scope as part of their proposal.

: 1. Conduct design research on current Medical Planning for Public Events and
develop needs assessment ' '

2. Prototype solution(s) with defined user group
3. Installation, Development and Usability testing
4. Maintenance plan

P-590 (9-13) ' 20f13 Febraary 3, 2014




RFP for Project Senoia

II1.  Submission Requirements

C. Time and Place for Submission of Proposals :

Proposals must be received by 5:00 p.m., on Monday; April 21, 2014, Postmarks will not
be considered in judging the timeliness of submissions. Proposals may be delivered in person

and left with San Francisco Department of Emergency Management at 30 Van Ness Ave, Suite
3300 or mailed to:

San Francisco Emergency Management
30 Van Ness Ave., Suite 3300

San Francisco, CA 94102

ATTN: Alicia D. Johnson

Proposers shall submit two (2) copies of the prof)osal separately bound, the required
CMD Forms in a sealed envelope clearly marked Project Senoia to the above location.
Proposals that are submitted by fax will not be accepted. Late submissions will not be
considered. '

D. Format

Please use recycled paper, print double-sided to the maximum extent practiéal, and bind
the proposal with a binder clip. Please do not bind your proposal with a spiral binding, glued
binding, or anything similar. You may use tabs or-other separators within the document.

You must also submit an electronic version of the proposal. Electronic submissions may
be submitted via CD, USB drive or email to Alicia.Johnson@sfgov.org. :

E. Content

Firms interested in responding to this RFP must submit the following information, in the
order specified below: . ,

1. Introduction and Executive Summary (up two (2) pages)

Submit a letter of introduction and executive summary of the proposal. The letter must
be signed by a person authorized by your firm to obligate your firm to perform the commitments
contained in the proposal. Submission of the letter will constitute a representation by your firm
that your firm is willing and able to perform the commitments contained in the proposal.

2. Project Approach (up to two (2) pages)

Describe the services and activities that your firm proposes to provide to the City.
Include the following information: '

a. Overall scope of work tasks; and

b. Schedule and ability to complete the project within the City’s
required time frame; and ‘
c. Assignment of work within your firm’s work team.

3. Firm Qualifications (up to four (4) pages)

Provide information on your firm’s background and qualifications which addresses the
following:

d. Name, address, and telephone number of a c_ontact person; and

e. A brief description of your firm, as well as how any joint venture
or association would be structured; and

P-590 (9-13) 30f13 ‘ February 3, 2014
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RFP for Project Senoia

f. A description of not more than two (2) projects similar in size and
scape prepared by yout firm including client, reference and telephone numbers, staff
members who worked on each project, budget, schedule and project summary.
Descriptions should be limited to one page for each project. If joint consultants or
subconsultants are proposed provide the above information for each.

4, Team Qualifications (up to four (4) pages)

. Provide a list identifying: (1) each key person on the projoct team,
(2) the project manager; (3) the role each will play in the project, and (4) a written.
assurance that the key individuals listed and identified will be performing the work and
will not be substituted with other personnel or reassigned to another project without the
City's prior approval. :
h. Provide a description of the experience and qualifications of the
project team members, including brief resumes if necessary,

5. References (up to two (2) pages)

Provide references for the lead consulting firm, lead project manager, and all
subconsultants, including the name, address and telephone number of at least three (3) but no
more than five (5) recent clients (preferably other public agencies).

6. Fee Proposal

The City intends to award this contract to the firm that it considers will provide the best
overall program services. The City reserves the tight to accept other than the lowest priced offer
and to reject any proposals that are not responsive to this request. :

Please provide a fee proposal in a sealed envelope that includes the following:

i Total fee for each of the disciplines identified in the Scope of
Work with a not-io- exceed figure; and

Hourly rates for all ieam members, Hourly rates and itemized
costs may be used to negotiate changes in the Scope of Work if necessary.

P-590 (9-13)  4of13 February 3, 2014




REP for Project Senoia

IVv. Fvaluation and Selection Criteria
F. Minimum Qualifications

+  The following ate minimum qualifications for Project Senoia: ,

+  Team must include, at minimum one (1) web developer, one (1) analyst, one (1) user
researchet and one (1) designer each with demonstrated experience '

«  Team must understand and participate in the civic design and development space,
enabling Project Senoia {o develop in an innovative and low risk sefting

"+ Team must demonstrate a proven user-centric problem solving methodology '

. Team must adhere to the “Design Thinking” methodology, to include: Research, Define,
Tdeate, Prototype and Test

«  Team must be comfortable with open source technology development and be willing to
create an open source solution.

Any proposal that does not demonstrate that the proposer meets these minimum requirements by
the deadline for submitfal of proposals will be considered non-responsive and will not be eligible
. for award of the contract.

B. Selection Criteria

The proposals will be evaluated by a selection committee comprised of parties with
expertise in medical planning, event development and emergency management. The City
intends to evaluate the proposals generally in accordance with the criteria itemized below. Up to
three (3) of the firms with the highest scoring proposals will be interviewed by the committee to
. make the final selection.

7. Project Approach (30 points)
k. Understanding of the project and the tasks to be performed, ete.

L Reasonableness of work schedule and fec proposal.
8. Assigned Project Staff (10 points) '
m. Recent experience of staff assigned to the project and a description
of the tasks to be performed by each staff person; and- :
I Professional qualifications and education; and
0. Workload, staff availability and accessibility.
9. Experience of Firm and Subconsultants (10 points)

Fxpertise of the firm and subconsultants in the fields necessary to
complete the tasks; and

g. Quality of recently completed projects, including adherence to
schedules, deadlines and budgets; and

. 1. Experience with similar projects; and
s, Results of reference checks.

P-590.(9-13) 50f13 February 3, 2014




RFP for Project Senoia

10. Oral Interview

The San Francisco Department of Emergency Management reserves the right to interview the
final three (3) candidates before choosing an awardee. Should an interview process be
determined necessary, criteria for review will be circulated at that time.

V. = Pre-proposal conference and Contract award

C. Pre-Proposal Conference
3 There will be a Pre-Proposal Conference on March 24, 2015 at 11 aum. The conference
will convene at 30 Van Ness Ave., Suite 3300. Should you have questions regarding the pre-

proposal conference please contact Alicia.J ohnson@sfgov.org;

" Proposers are encouraged 1o ask clarification questions via email. Please send an email to
Alicia Johnson at Alicia.Johnson@sfgov.org with the subject line: Project Senoia RFP
Question. All questions will be addressed via email and any available new information will be
provided electronically or posted to the City RFP websitc.

D. Contract Award

The San Francisco Department of Emergency Management will select a proposer with
whom the San Francisco Department of Emergency Management staff shall commence contract
negotiations. The selection of any proposal shall not imply acceptance by the City of all terms of
the proposal, which may be subject to further negotiations and approvals before the City maybe
legally bound thereby. If a satisfactory contract cannot be negotiated in a reasonable time the
San Francisco Department of Emergency Management, in its sole discretion, may terminate
negotiations with the highest ranked proposer and begin contract negotiations with the next
highest ranked proposer.

P-390 (9-13) ' 6 of 13 February 3, 2014




RFP for Project Senoia

VL.  Terms and Conditions for Receipt of Proposals

E. Errors and Omissions in RFP

Proposers are responsible for reviewing all portions of this RFP. Proposets are to
promptly notify the Department, in writing, if the proposer discovers any ambiguity,
discrepancy, omission, or other error in the RFP. Any such notification should be directed to the
Department promptly after discovery, but in no event later than five working days prior to the
date for receipt of proposals. Modifications and clarifications will be made by addenda as
provided below. »

B. Inquiries Regarding RFP

Inquiries regarding the RFP and all oral notifications of an intent to request written
modification or clarification of the RFP, must be directed to:

Alicia D. Johnson at Alicia.Johnson@sfgov.org with Subject Line: Project Senoia
RFP Question .

C. Objections to RFP Terms

~ Should a proposer object on any ground to any provision or legal requirement set forth in
this RFP, the proposer must, not more than ten calendar days after the RFP 1s issued, provide
written notice to the Department setting forth with specificity the grounds for the objection. The
failure of a proposer to object in the mannet set forth in this paragraph shall constitute a
complete and irrevocable waiver of any such obj ection. :

D. Change Notices

The Department may modify the REP, prior to the proposal due date, by issuing Bid
Addendurmn(s), which will be posted on the website. The proposer shall be responsible for
ensuring that its proposal reflects any and all Bid Addendum(s) issned by the Department prior
to the proposal due date regardless of when the proposal is submitted. Therefore, the City
recommends that the proposer consult the website frequently, inchiding shortly before the
proposal due date, to determine if the proposer has downloaded all Bid Addendum(s).

E. Term of Proposal

Submission of a proposal signifies that the proposed services and prices are valid for 120
calendar days from the proposal due date and that the quoted prices are genuine and notthe
result of collusion or any other anti-competitive activity.

F. Revision of Proposal

A proposer may revise a proposal on the proposer’s own initiative at any time before the
deadline for submission of proposals. The proposer must submit the revised proposal in the
same manner as the original. A revised proposal must be received on or before the proposal due
date.

Tn no case will a statement of intent 1o submit a revised proposal, or commencement ofa
revision process, extend the proposal due date for any proposer.

At any time during the proposal evaluation process, the Department may require a
proposer to provide oral or written clarification of its proposal. The Department reserves the
right fo make an award without further clarifications of proposals received.

P-590 (9-13) 7of13 Febrvary 3, 2014




RFP for Project Senvia

G.  Errors and Omissions in Proposal

Failure by the Department to object to an error, omission, or deviation in the proposal
will in no way modify the RFP or excuse the vendor from full compliance with the specifications
of the REP or any contract awarded pursuant to the REP.

H.  Financial Responsibility

The City accepts no financial responsibility for any costs incurred by a firm in responding
to this RFP. Submissions of the RFP will become the property of the City and may be used by
the City in any way deemed appropriate. : ‘

L Proposer’s Obligations under the Campaign Reform Ordinance

Proposers must comply with Section 1.126 of the S.F. Campaign and Goverimental
Conduct Code, which states:

No person who contracts with the City and County of San Francisco for the rendition of
personal services, for the furnishing of any material, supplies or equipment to the City, or for
selling any land or bujlding to the City, whenever such transaction would require approval by a
City elective officer, or the board on which that City elective officer serves, shall make any
contribution to such an officer, or candidates for such an office, or committee controlied by such
officer or candidate at any time between commencement of negotiations and the later of either
(1) the termination of negotiations for such contract, or (2) three months have elapsed from the
date the coniract is approved by the City elective officer or the board on which that City elective
officer serves.

If a proposer is negotiating for a contract that must be approved by an elected local
officer or the board on which that officer serves, during the negotiation period the proposer is
prohibited from making contributions to:

. the officer’s re-election campaign
. a candidate for that officer’s office
. a committee conirolled by the officer or candidate.

The negotiation period begins with the first point of contact, either by telephone, in
person, or in writing, when a confractor appro aches any city officer or employee about a
particular contract, or a city officer or employee initiates commumnication with a potential
contractor about a contract. The negotiation period ends when a contract is awarded or not
awarded to the contractor. Examples of initial contacts include: (1)a vendor contacts a city
officer or employee to promote himself or herself as a candidate for a contract; and (2) a city
officer or cmployee contacts a contractor to propose that the contractor apply for a contract.
Inquiries for information about a particular contract, requests for documents relating to a4 Request
for Proposal, and requests to be placed on a mailing list do not constitute negotiations. '

Violation of Section 1,126 may result in the following criminal, civil, or administrative
penalties: ‘
11.  Criminal. Any person who knowingly or willfully violates section 1.126
is subject to a fine of up to $5,000 and a jail term of not more than six months, or both.

12.  Civil. Any person who intentionally or negligently violates section 1.126
may be held lable in a civil action brought by the civil prosecutor for an amount up to
$5,000.

13.  Administrative. Any person who intentionally or negligently violates -
section 1.126 may be held liable in an administrative proceeding before the Ethics
Commission held pursuant to the Charter for an amount up to $5,000 for each viclation.

For further information, proposers should contact the San Francisco Ethics Commission
at (415) 581-2300. ~
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RFP for Project Senoia

J. Sunshine Ordinance

In accordance with S.F. Administrative Code Section 67.24(e), contractors’ bids,
responses to RFPs and all other records of communications between the City and persons or
firms seeking contracts shall be open to inspection immediately after a contract has been
awarded. Nothing in this provision requires the disclosure of 2 private person’s or organization’s
net worth or other proprietary financial data submitted for qualification for a contract or other
benefits until and unless that person or organization is awarded the contract or benefit.
Information provided which is covered by this paragraph will be made available to the public

upon request.
K Public Access to Meetings and Records

If a proposer is a non-profit entity that receives a cumulative total per year of at least
$250,000 in City funds or City-administered funds and is a non-profit organization as defined in
Chapter 121 of the S.F. Administrative Code, the proposer must comply with Chapter 121.. The
proposer must include in its proposal (1) a statement describing its efforts to comply with the
Chapter 12 provisions regarding public access to proposet’s meetings and records, and (2) a
summary of all complaints concerning the proposer’s compliance with Chapter 12L that were
filed with the City in the last two years and deemed by the City to be substantiated. The
summary shall also describe the disposition of each complaint. Ifno such complaints were filed,
the proposer shall include a statement to that effect. Failure to comply with the reporting
requirements of Chapter 12L or material misrepresentation in proposer's Chapter 12L
submissions shall be grounds for rejection of the proposal and/or terminatiori of any subsequent
Agreement reached on the basis of the proposal.

L. Reservations of Rights by the City

_ The issuance of this RFP does not constitute an agreement by the City that any confract
- will actually be entered into by the City. The City expressly reserves the right at any time to:

14.  Waive or correct any defect or informality in any response, proposal, or
proposal procedure;

15.  Reject any or all proposals;
16.  Reissue a Request for Proposals;

17.  Prior to submission deadline for proposals, modify all or any portion of
the selection procedures, including deadlines for accepting responses, the specifications
or requircments for any materials, equipment or services to be provided under this RFP,
or the requirements for contents or format of the proposals;

18.  Procure any materials, equipment or services specified in this RFP by any
other means; or

19.  Determine that no project will be pursued.

M.  No Waiver .

No waiver by the City of any provision of this RFP shall be implied from any failure by
the City to Tecognize or take action on account of any failure by a proposer to observe any
provision of this RFP. :
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N. Local Business Enterprise Goals and Qutreach

The requirements of the Local Business Enterptise and Non-Discrimination in
Contracting Ordinance set forth in Chapter 14B of the San Francisco Administrative Code as it
now exisis or as it may be amended in the future (collectively the “LBE Ordinance™) shall apply
to this RFP. '

20. LBE Subconsultant Participation Goals

The LBE subconsulting goal for this project is § % of the total value of the goods and/or
services to be procured.

Proposers are advised that effective July 1, 2013, all prime consultants will be required to
upload invoices and enter sub-consultant payment information into the City’s secure web based
system called fhe Local Business Enterptise Utilization Tracking System ( LBEUTS). This
requirement is in addition to-any other requirements for requesting payment from the City. The
information previously submitted through CMD Forms 7 and 9 will now be entered into the
LBEUTS for each invoice or progress payment. Prior to the Notice to Proceed, the prime
consultant will be required to enter sub-consultant information into LBEUTS. The prime
consultant will then be required to enter information before and after each progress payment or
invoice. After payment, sub-consultants will be required to confirm receipt of payment through
LBEUTS. The Contract Monitoring Division (CMD} will use this information to monitor
compliance with the 14B Ordinance. :

It is strongly encouraged that each consultant receives training in LBEUTS pridr to the
Notice to Proceed, For moze information about LBEUTS and upcoming training sessions, please
go to http://www.sfgsa org/L BEUTS.

Each firm responding to this solicitation shall demonstrate in its response that it has used
good-faith outreach to select LBE subcontractors as set forth in S.F. Administrative Code
§§14B.8 and 14B.9, and shall identify the particular LBE subcontractors solicited and selected to
be used in performing the contract. For each LBE identified as a subcontractor, the response
must specify the value of the participation as a percentage of the total value of the goods and/or
services to be procured, the type of work to be performed, and such information as may

" reasonably be required to defermine the responsiveness of the proposal. LBEs identified as
subcontractors must be certified with the San Francisco Contract Monitoring Division at the time
the proposal is submitted, and must be contacted by the proposer {prime contractor) prior to
Tisting them as subcontractors in the proposal. Any proposal that does not meet the requirements
of this paragraph will be non-responsive. :

In addition to dethonstrating that it will achieve the level of subconsulting participation
required by the contract, a proposer shall also undertake and document in its submittal the good
faith efforts required by Chapter 14B.8(C)&(D) and CMD Attachment 2, Requirements for
Architecture, Engineering and Professional Services Coniracts. However, pursuant to 14B.8 (B),
if a proposer submits proposal demonstrating LBE participation that exceeds 35% of the
established LBE sub consulting participation goal for the project, the proposer will not be
required to conduct good faith efforts or to file evidence of good faith efforts as required in
Sections 14B.8 (D) & (E). A. certified Small and/or Micro LBE prime proposer may count its
participation towards meeting the good faith outreach exceptions set forth in 14B.8(B).

Proposals which fail to comply with the material requirements of S.F. Administrative
Code §§14B.8 and 14B.9, CMD Aftachment 2 and this RFP will be deemed non-responsive and
will be rejected. During the term of the contract, any failure fo comply with the level of LBE
subcontractor participation specified in the contract shall be deemed a materjal breach of
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contract. Subconsulting goals can only be met with CMD-certified LBEs located in San
Francisco. ,

2, LBE Participation

The City strongly encourages proposals from qualified LBEs. Pursuant to Chapter 14B,
the following rating discount will be in effect for the award of this project for any proposers who
are certified by CMD as a LBE, ot joint ventures where the joint venture partners are in the same
discipline and have the specific levels of participation as identificd below. Certification
applications mnay be obtained by calling CMD at (415)581-2310. The rating discount applies at
cach phase of the selection process. The application of the rating discount is as follows:

t. A 10% bid discount shall be applied to Small LBEs and Micro-
LBEs bidding as primes; or ‘

u.  7.5%to a joint venture with certified Micro and Smali LBE
participation, whose participation equals or exceeds 40%;0r

V. 5% to joint venture with certified Micro and/or Small LBE -
participation, whose participation is equal to or exceeds 35%, but is under 40%

W, 10% to a certified non-profit entity.

X. A 2% bid discount will be applied to an SBA-LBE, except that the
2% discount shall not be applied at any stage if it would adversely affect a Small LBE or
Micro-LBE bidder,

The rating bonus will be applied by adding 5%, 7.5%, or 10% (as applicable) to the score
of each firm cligible for a bonus for the purpose of determining the highest ranked firm.

If applying for a rating discount as a joint venture: The LBE must be an active partner in the
joinf venture and perform work, manage the job and take financial risks in proportion to the
required level of participation stated in the proposal, and must be responsible for a clearly
defined portion of the work to be performed and share in the ownership, control, management
responsibilities, risks, and profits of the joint venture. The portion of the LBI joint venture's
work shall be set forth in detail separately from the work to be performed by the non-LBE joint
venture partner. The LBE joint venture’s portion of the contract must be assigned a
commercially usefol function, )

3. CMD Forms to be Submitted with Proposal

y. All proposals submitted must include the following Contract
Monitoring Division (CMD) Forms contained in the CMD Attachment 2: 1) CMD
Contract Participation Form, 2) CMD “Good Faith Outreach” Requirements Form 2-B, 3)
CMD Non-Discrimination Affidavit, 4) CMD Joint Venture Form (if applicable), and 5)
CMD Employment Form. If these forms are not retumed with the proposal, the proposal
may be detérmined to be non-responsive and may be rejected.

Z. Please submit only two copies of the above forms with your
proposal. The forms should be placed in a separate, sealed envelope labeled CMD
Forms.

If you have any questions concerning the CMD Forms, you may call the Finbarr Jewell,
Contract Compliance Officer at (415)554-8360 or via email at Finbarr.Jewell@sfgov.org
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VH. Contract Requirements

0.  Standard Contract Provisions

The successful proposer will be required to enter into a contract substantially in the form
of the Agreement for Professional Services, attached hereto as Appendix C. Failure to timely
execute the contract, or to furnish any and all insurance certificates and policy endorsement,
surety bonds or other materials required in the contract, shall be deemed an abandonment of a
contract offer. The City, in its sole discretion, may select another firm and may proceed against
the original selectee for damages. '

Proposers are urged to pay special attention to the requirements of Administrative Code
Chapters 12B and 12C, Nondiscrimination in Contracts and Benefits, (§section 34in the
Agreement); the Minimum Compensation Ordinance (§section 43 in the Agreement); the Health
Care Accountability Ordinance (§section 44 in the Agreement); the First Source Hiring Program
(§section 45 in the Agrecment); and applicable conflict of interest laws (§section 23 in the
Agreement), as set forth in paragraphs B, C, D, E and F below.

P. Nondiscrimination in Contracts and Benefits

The successful proposer will be required to agree to comply fully with and be bound by
. the provisions of Chapters 12B and 12C of the San Francisco Administrative Code.- Generally,
Chapter 12B prohibits the City and County of San Francisco from entering into contracts or
leases with any entity that discriminates in the provision of benefits between employees with
domestic partners and employees with spouses, and/or between the domestic pattners and
spouses of employees. The Chapter 12C requires nondiscrimination in contracts in public
accommodation. Additional information on Chapters 12B and 12C is available on the CMD's
website at :http://sfesa.org/index aspx?page=6125

Q. Minimum Compensation Ordinance (MCO)

The successful proposer will be required to agree to comply fully with and be bound by
the provisions of the Minimum Compensation Ordinance (MCOQ), as set forth in S.F.
Administrative Code Chapter 12P. Generally, this Ordinance requires contractors to provide
ernployees covered by the Ordinance who do work funded under the contract with hourly gross
compensation and paid and unpaid time off that meet certain minimum requirements. For the
contractual requirements of the MCO, see §section 43. .

For the amount of hourly gross compensation currently required under the MCO, see
www.sfeov.org/olse/meo. Note that this hourly rate may increase on January 1 of each year and
that contractors will be required to pay any such increases to covered employees during the texm
of the contract, :

Additional information regarding the MCO is available on the web at
www.sfgov.org/olse/mco. ‘

R. Health Care Accountability Ordinance (HCAO)

The suceessful proposer will: be required to agree to comply fully with and be bound by
the provisions of the Health Care Accountability Ordinance (HCAO), as set forth in S.F.
Administrative Code Chapter 12Q. Contractors should consult the San Francisco Administrative
Code to determine their compliance obligations under this chapter. Additional information
regarding the HCAO is available on the web at www.s{gov.org/olse/hcao.

S. First Source Hiring Program (FSHP)

If the contract is for more than $50,000, then the First Souft;,e Hiring Program (Admin.
Code Chapter 83) may apply. Generally, this ordinance requires contractors to notify the First
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‘Source Hiring Program of available entry-level jobs and provide the Workforce Development
System with the first opportunity to refer qualified individuals for employment.

Contractors should consult the San Francisco Administrative Code to determine their
compliance obligations under this chapter. Additional information regarding the FSHP is
available on the web at hitp://www.workforcedevelopmentsf.org/ and from the First Source
Hiring Administrator, (415) 401-4960. :

T. Conflicts of Interest

The successful proposer will be required to agree to comply fully with and be bound by
the applicable provisions of state and local laws related to conflicts of interest, including Section
15.103 of the City's Charter, Asticle ITI, Chapter 2 of City's Campaign and Governmental
Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the Government Code of
the State of California. The successful proposer will be required to acknowledge that it is
familiar with these laws; certify that it does not know of any facts that constitute a violation of
said provisions; and agree to immediately notify the City if it becomes aware of any such fact
~ during the term of the Agreement.

Individuals who will pexform work for the City on behalf of the successful proposer
might be deemed consultants under state and local conflict of interest laws. If so, such
individuals will be required to submit a Statement of Economic Interests, California Fair Political
Practices Commission Form 700, to the City within ten calendar days of the City notifying the
successful proposer that the City has selected the proposer. :

- Protest Procedures
U. Protest of Non-Responsiveness Determination

Within five working days of the City's issuance of a notice of non-responsiveness, any
firm that has submitted a proposal and believes that the City has incorrectly determined that its
proposal is non-responsive may submit a written notice of protest. Such notice of protest must
be received by the City on or before the fifth working day following the City's issuance of the
notice of non-Tesponsiveness. The notice of protest must include a written statement specitying
in detail each and every one of the grounds assetted for the protest. The protest must be signed
by an individual authorized to represent the proposer, and must cite the law, rule, local
ordinance, procedure or RFP provision on which the protest is based. In addition, the protestor
. must specify facts and evidence sufficient for the City to determine the validity of the protest. -

B. Protest of Contract Award

Within five working days of the City's issuance of a notice of intent to award the contract,
anty firm that has submitted a responsive propesal and believes that the City has incorrectly
selected another proposer for award may submit a written notice of protest. Such notice of
protest must be received by the City on or before the fifth working day after the City's issuance
of the notice of intent to award.

The notice of protest must include a written staternent specifying in detail each and every
one of the grounds asserted for the protest. The protest must be signed by an individual
authorized to represent the proposer, and must cite the law, rule, local ordinance, procedure or
RFP provision on which the protest is based. In addition, the protestor must specify facts and
evidence sufficient for the City to determine the validity of the protest.

C. Delivery of Protests

All protests must be received by the due date. If a protest is mailed, the protestor bears
the risk of non-delivery within the deadlines specified herein. Protests should be transmitted by
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a means that will bbjectiveiy establish the date the City received the protest. Protests or notice of
protests made orally (e.g., by telephone) will not be considered. Protests must be delivered to:

San Francisco Department of Emergency Management
30 Van Ness Ave., Suite 3300
San Francisco, CA 94102

ATTN: Alicia D. Johnson
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Appendix B
Standard Forms

~ The requirements described in this Appondix are separate from those described in Appendix A,

Before the City can award any contract fo a contractor, that contractor must file three standard
City forms (ftems 1-3 on the char(). Because many confractors have already completed these
forms, and because some informational forms are rarely revised, the City has not included them
in the RFP package. Instead, this Appendix describes the forms, where to find them on the
Tnternet (see bottom of page 2), and where to file them. Ifa contractor cannot get the documents
. off the Internet, the contractor shoald call (415) 554-6248 or e-mail Purchasing
(purchasing@sfgov.org) and Purchasing will fax, mail or e-mail them to the contractor.

If a contractor has already filled out items 1-3 (see note under item 3) on the chart, the
contractor should not do so again unless the contractor’s answers have changed. To find
out whether thesc forms have been submitted, the contractor should calk Vendor File Suppott in
the Controller’s Office at (415) 554-6702.

If a contractor wonld liks to apply to be certified as a local business enterprise, it must submit
items 4. To find out sbout item 4 and cesfification, the contractor should call Contract Monitoring
Division at (415) 581-2310.

Tem " | Form name and_ ;=

= Form Df?‘%or.i.?ﬁ_on_:. T AT
Tmterpet location v ] N et

[Retuim the form to; .-
" .} Formore fnfo- ="

1. Request for Taxpayer | W-9 The City needs the confractor’s | Controller's Office

Identification Number taxpayer ID number on this Vendor File Support
and Certification - | forn.” ¥ a contractor has already | City Hall, Room 484
_ done business with the City, this | San Francisco,
http://sfgsa.org/index.a form is not necessary because | CA 94102
spx?page=4762 . | the City already has the pumbéer,
| : . (415) 5546702
www.irs.gov/pub/irs- ‘
fill/fw9.pdf
2. Business Tax P-25 | All contractors must sign this Confroller's Office
Declaration form to determine if they must | Vendor File Support
register with the Tax Collector, | City Hall, Roorn 484
hitp://sfgsa.org/index.a even if not Jocated in San San Francisco,
spx?page=4762 Francisco. All businesses that | CA 94102
qualify as “conducting business
in San Francisco” must register | (415) 554-6702
with the Tax Collector

3. S.F. Administrative CMD- | Contractors tell the City if their | Contract Monitoring
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Hom | Form name.and " {Form . /| Desériptign .+ "1 2% 7 ) Return the form to; - -
2+ | Ffernet location. - x0T P T s e - 0 ) For more info
Code Chapters 12B & |12B- | personnel policies meet the Division
12C Declaration: 101 City’s requirements for 30 Van Ness Ave,,
Nondiscrimination in pondiscrimination against Suite 200
Contracts and Benefits protected classes of people, and | San Francisco,
i the provision of benefits CA 94102-6059 -
http://sfgsa.org/index.a between employees with (415) 581-2319
spx7page=6125 spouses and employees with
B omestic partners. Form
In Vendor Profile submission is not eomplete if it
Application does not include the additional
documentation asked for on the
form. Other forms may be
required, depending on the - -
answers on this form. Contract-
by-Contract Compliance status
vendors must fill out an '
additional form for each
contract.
4, CMD LBE Local businesses complete this | Contract Monitoring
Certification form to be certified by CMD as | Unit
Application LBEs. Certified LBESs receive a | 30 Van Ness Ave,,
, rating bonus pursuant to Chapter | Suite 200 -
http:/sfgsaorg/index.a 148 when bidding on City San Frarcisco,
spx?page=6130 contracts. To receive the bid - | CA 94102-6059
discount, you must be certified | (415) 581-2310
Tn Vendor Profile by CMD by the proposal due '
Application . date. . .

Where the forms are on the Infernet
Office of Contract Administrafion
www.sfgov.org/oca/

Click on “Required Vendor Forms™ under the “Information for
Vendors and Contractors” banner. '

Homepage:
Purchasing forms:

Contract Monitoring Division
CMD'’s homepage: hittp:// s,fgsa_orgﬁndcx.asgx‘?p&gﬁos 8

* BEqual Benefits forms: http:/sfesa.org/index.aspxtpage=6125
LBE certification form:  htfp:/sfgsa.org/index.aspxIpag e=6130#Section %20V
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