City and County of San Francisco Department of Human Resources

Micki Callahan
Human Resources Director

Edwin M. Lee
Mayor

Date: October 17, 2014
To: The Honorable Civil Service Commission

Through: Micki Callahan W
Human Resources Director

From: Cynthia Avakian, AIR
Jacquie Hale, DPH
Anna Wong, L1IB
Joan Lubamersky, ADM
Danny Yeung, CPC

Subject: Personal Services Contracts Approval Request

This report contains five (5) personal services contracts (PSCs) in accordance with the revised
Civil Service Commission (CSC) procedures for processing PSCs that became effective on
Qctober 25, 2013, '

The services proposed by these contracts have been reviewed by Department of Human
Resources (DHR) staff to evaluate whether the requesting departments have complied with City
policy and procedures regarding PSCs. The proposed PSCs have been posted on the DHR website
for seven (7) calendar days. CSC procedures for processing PSCs require that any appeal of these
contracts be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed
PSCs are being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date:

Total of this Report YTD Expedited Approvals Total for FY2014-2015
FY2014-2015 ,
$7.470,398 $17,487,794 $312,109,599

One South Van Ness Avenue,‘ 4™ Floor, San Francisce, CA 94103-5413 - (415) 5574800 - www.sfgov.org/dhr
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Page 1 of 1

POSTING FOR

November 03, 2014

PROPOSED PERSONAL SERVICES CONTRACTS — REGULAR

Commission Hearing Date i
2014-11-03 i [ APPLY |

PSC PSC

Dey PSC
pt Description of Work ] Estimated Estimated

PSC No -
Designation Amount

As-Needed Construction Management (CM) Support Services requiring specialized
experience in airport construction projects including, but not limited to specific expertise
In destgn/bld/bulld, design/build, and other alternative delivery method projects. CM
services may include: 1) Construction Inspection Services, 2) Resident Engineering and/or
Office Engineering Services, 3) Special Inspection and Testing, 4) Material Testing and
41289 - 14/15 AIRPORT $6,000,000.00 Rep?rt!ng, 5) Surveying ‘Sewices, arA'nd 5} Otf'ler CM services as re('qulred. Contrﬁctor m.fill November i, June 30,
COMMISSION provide CM support services for various projects at the San Francisco International Airport 2014 2020
{SFQ), including but not fimited to projects in the design, construction and post
ronstruction phases of work. Anticipated projects include: Boarding Area A 400 Herlz
System and Infrastructure Improvements, Terminal 3 East Improvements, Central Plant
Renovation, Generator and Diesel Fuel System Testing, Maintenance and Repair,
Firehouse Number 3 and South Field Checkpoint Relocation, and other related projects.

Provide fiscal intermediary services for the California Tuberculosis {TB) Controlier's
Assoclation (CTCA), including resource management and support of the CTCA Executive
Administrator, who will coordinate TB-related tratning opportunities for DPH staff to
PUBLIC acquire Continuing Medical Education (CME) units and Continting Education Units {CEUS), Jure 30,
46529 - 13/14 HEALTH §522,648.00 coordination of policy development for TR screening, treatment, enforcement, and July 1, 2014 2018
cornpliance with mandated State and focal functions, and support for regionalized
development of outreach to the media, private providers, community based organizations,

the public and decision makers about TB.

Library seeks a sole-source agreement with Cengage Learning Inc. Cengage Learning, in
partnership with Smart Horizons Career Online Education, offers an 18-credit, career-
based online high schoal diploma program designed to prepare students for entry into the
workplace, Students earn an accredited high schocl diploma plus & career certificate. It is
the only program of #s kind. The Library's new Learning & Literacy Center will administer
the program, working with our Project Read staff and comimunity partners to identify
PUBLIC prospective students. The scope of services includes online assessment to idantify January 2,
45648 - 14/15 LIBRARY. : $647,750.00 students who can be successful In the program; customized and in-depth program 2015 May 31, 2018
implementation training for library staff facilitators who will work directly with the :
students; student coaching (enline and by phone); student recruiting and marketing
support, curricuium including 18 credits (14 academic and 4 career); coursework in
language arts, soclal studies, mathematics, and science, plus career electives offering
eight career tracks. The Contractor shall be required to enroll and educate 125 students
during the first year, 150 students during the second year and 175 students during the
third year.

TOTAL AMOUNT $7,170,398

http://apps.sfgov.org/dhrdrupal/print/regpscposting?field csc_hearing date... 10/14/2014



Posting For November 03, 2014

Page 1 of 1

Proposed Modifications to Personal Services Contracts

Commission Hearing Date
12014-11-03 ;

Commission
PSC Number Hearing

Additional Cumulative

Deparanent
va Amount

Description
Total pt

4028-09/10 - Novermnber 3,
MODIFICATIONS 2014

GENERAL
SERVICES 50
AGENCY - CITY
ADMIN -- ADM

The Fleat Management Division of GSA
proposes Lo supplement the City's vehicle flest
by contracting with two car sharing vendors
{Zipcar In., and City CarShare) to make
additional vehicles available during peak
demands for City employees to use on official
city business. City departments would pay an
hourly/mileage fee for each actual use. This
proposal s consistent with Fleet
Managameant's goals to galn efficiencies and
create accountability while managing costs
and fowering greenhouse gas emissions.

$500,000

Start Approval
End Date
Date

02/24/2014 05/31/2015 REGULAR

35583 -~ 13/14 - November 3,
MODIFICATIONS 2014

CITY PLANNING
$300,000
—CPC

Within the Pavement to Parks Program, a
non-profit organization will serve as technical
assistarce provider and fiscal sponsor for local
neighborhood groups, businesses, individuals,
and other Interested organizations to facllitate
the discussions, community design, funding,
implementation, and maintenance of
Pavement to Parks projects. The Technical
Assistance and Naighborhood Sponsor will
$400,000 facilitate and establish partnerships with
interested nelghborhood organizations. Before
any funds are to be committed or temporary
installations, the Technical Assistance and
Neighborhood Sponsor must establish a
Memaorandum of Understanding (MOU) with
such interested local neighborhood groups,
business, or other organization, with prior
review and approval by the Planning
Department Liaison.

12/61/2014 10/31/2018 REGULAR

TOTAL AMOUNT $300,000

http://apps.sfgov.org/dhrdrupal/print/modregpostingnew?field csc_hearing... 10/14/2014
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department; AIRPORT COMMISSION -- AIR Dept, Code: AIR

Type of Request: Initial [1 Modification of an existing PSC (PSC # )
Type of Approval: L] Expedited Regular (LJ Omit Posting)

Type of Service: As-Needed Construction Management Support Services

Funding Source: Airport Capital Funds PSC Duration: 5 years 34 weeks
PSC Amount:_$6,000,000 * PSC Est. Start Date: _11/01/2014 PSC Est. End Date; _06/30/2020

1. Description of Work
A. Scope of Work:

As-Needed Construction Management (CM) Support Services requiring specialized experience in airport
construction projects including, but net imited to specific expertise in design/bid/build, design/build, and other
alternative delivery method projects. CM services may include: 1) Construction Inspection Services, 2) Resident
Engineering and/or Office Engineering Services, 3) Special Inspection and Testing, 4) Material Testing and
Reporting, 5) Surveying Services, and 6) Other CM services as required. Contractor will provide CM support
services for various projects at the San Francisco International Airport (SFQ), including but not limited to projects in
the design, construction and post construction phases of work, Anticipated projects include: Boarding Area A 400
Hertz System and Infrastructure Improvements, Terminal 3 East Improvements, Central Plant Renovation,
Generator and Diesel Fuel System Testing, Maintenance and Repair, Firehouse Number 3 and South Field
Checkpoint Relocation, and other related projects.

B. Explain why this service is necessary and the conseguence of denial:

Along with aging infrastructure, SFO continues to experience strong passenger growth, both of which require
maintenance of airport and airfield infrastructure to improve operational efficiency and safety; and to meet
forecasted demand. CM support for airport and airfield improvement projects are required for various capital
facility projects, runway, taxiway, apron, infield, roadway pavements, underground infrastructure, industrial waste,
sewer, drainage pump stations, and telecommunication and high voltage infrastructure. Denial will cause project
delays, which will affect aircraft operations and customer service, and result in lost revenues.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This is a new request.

D. Wil the contract{s) be renewed? Yes, if there continues to be a need for such services at the SFC.

2. Union Notification: Ono09/08/2014, the Department notified the following employee organizations of this PSC/RFP
request; Professional & Tech Engrs, Local 21, :
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FOR DEPARTMENT OF HUMAN RESOURCES USE
pPscg 41289 - 14/15

DHR Analysis/Recommendation:

Civil Service Commission Action;

Commission Approval Required

DHR Approved for 11/03/2014
July 2013




City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:
As-needed CM services require specialized skills on airport projects with direct and current experience related to
airport terminals and facilities, runways and taxiways, airfield lighting, security and special systems; navigational
aids and power systems, utility infrastructure, redevelopment of interior spaces; and airfield and landside site
work. Required skills include management of construction projects and project documents, and development and
implementation of a Quality Control/Quality Assurance Program in an airport environment.

B. Which, if any, civil service class(es) normally perform(s} this work?
§203,5207,5241,5211,5305,5310,5312,56314,6318,5504,5506,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
To be determined based on the nature of the task.

4, Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

Existing staff does not have the required expertise and specialized skills related to the proposed services,

B. Would it be practical to adopt a new civil service class to perfarm this work? Explain.

No, as projects are on an as-needed, temporary basis and do not occur frequently enough to justify permanent
staffing, with the exception of project management staff. However, confracted work will be supervised by City
project managers and staff with appropriate airport construction expertise.

5. Additional Information (if “yes”, attach explanationj YES NO
A. Will the contractor directly supervise City and County employee? |
B. Willthe contractor train City and County employee? O
n/a
C. Are there legal mandates requiring the use of contractual services? 1
D. Are there federal or state grant requirements regarding the use of 1
contractual services?
E. Has a board or commission determined that contracting is the most effective 1

way to provide this service?

F. Wil the proposed work be completed by a contractor that has a current PSC 1

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 10/07/2014 BY:

Name: Cynthia Avakian Phone: 650-821-2014 Email: cynthia.avakian@flysfo.com

Address: P.O Box 8097 San Francisco, CA 94128

July 2013



Receipt of Union Notification(s)



Christina Chiw

I R
From: dhr-psccoordinator@sfgov.org on behalf of cynthia.avakian@ftysfa.com
Sent: Monday, September 08, 2014 £:09 PM
To: Cynthia Avakian; L2Z1PSCReview®@ifpte21.org; Christina Chiong; Richard Isen; DHR-
PSCCoordinator
Subject: Receipt of Notice for new PCS over $100K PSC # 41289 - 14/15

RECEIPT for Union Notification for PSC 41289 - 14/15 mére than 5100k

The AIRPORT COMMISSION -- AIR has submitted a request for a Personal Services Contract (PSC) 41289 - 14/15 for
$6,000,000 for Initial Request services for the period 11/01/2014 —06/30/2020. Notification of 30 days (60 days for
SEIU) is required.

After logging into the system please select link below, view the information and verify receipt:

hittp://apps.sfgov.org/dhrdrupal/node/3862 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended
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Additional Attachment(s)




PSC#41289-14/15
As -Needed Construction Management Support Services
Term Justification

The PSC term will correspond to the contract duration of five (5) years, with anticipated stari-date of
November, 2014, through the end of the fiscal year, June, 2020. The implementation of the Airport’s five
(5)-year Capital Improvement Program requires Construction Management Services that include:
technical, full-time, on-site observation and inspection, including specialty inspection, of the progress and
quality of the construction work. In addition, Construction Manager and Resident Engineer / Assistant
Resident Engineer (RE/ARE) services to lead/support construction management teams of engineers,
inspectors, surveyors and material testing lab technicians on assigned projects. This contract will
augment the staff of the D&C division in Airfield Construction Management and provide specialized
expertise for oversight of construction projects ensuring the airport obtains the best quality construction
for the Airport’s 5-year Capital Improvement Program.




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department: PUBLIC HEALTH -- DPH Dept. Code: DPH
Type of Request: Initial [ Modification of an existing PSC {PSC # )
Type of Approval: [ Expedited Regular (L1 Omit Posting)

Type of Service: California Tuberculosis (TB) Controller's Association (CTCA) Fiscal Agent

Funding Source: Grant PSC Duration: 4 years
PSC Amount:_$522 648 PSC Est. Start Date: 07/01/2014 PSC Est, End Date: _06/30/2018

1. Description of Work

A. Scope of Work:
Provide fiscal intermediary services for the California Tuberculosis (TB) Controller's Association (CTCA), inciuding
resource management and support of the CTCA Executive Administrator, who will coordinate TB-related training
opportunities for DPH staff to acquire Continuing Medicat Education (CME) units and Continuing Education Units
(CEUs), coordination of policy development for TB screening, treatment, enforcement, and compliance with
mandated State and local functions, and support for regicnalized development of outreach to the media, private
providers, community based organizations, the public and decision makers about TB.

B. Explain why this service is necessary and the consequence of denial:
TB controller’s association is critical organization for the San Francisco tuberculosis (TB) program that helps
coordinate the state and local TB program state TB diagnosis and freatment guideline revision and development,
coordination of commumnication to the general public, decision makers (local elected and other elected officials),
education to TB program staff through its biannual conference and business meeting. Through CTCA, the San
Francisco TB control program continues to develop policies and work to change outdated legislation at the state
level to improve TB control practices.
{Continued on attachment)

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

PSC 4130-1112
D. Will the contract(s) be renewed? Only if funding continues.

2. Union Notification: On08/25/2014 , the Department notified the following employee arganizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21,Physicians and Dentists - 8CC Architect & Engineers, L
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FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# 46529 -13/14

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 11/03/2014
July 2013




City and County of San Francisco Department of HHuman Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:
Expertise in resource management appropriate to the fiscal intermediary services needed.

B. Which, if any, civil service class{es) normally perform(s} this work?
1652,2230,1823,

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No. '

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

Services are temporary and are not intended to continue beyond the term of the grant which supports them.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No, the services are specific the grant that funds them and are otherwise not needed.

5. Additional Information (if “yes”, attach explanation} ‘ YES NOQ
A. Will the contractor directly supervise City and County employee? 1
B. Will the contractor train City and County employee? O
C. Are there legal mandates requiring the use of contractual services? O
D. Are there federal or state grant requirements regarding the use of 1
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC [

contract with your department? San Francisco Public Health Foundation

THE ABQVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 10/06/2014 By:

Name: _Jacquie Hale Phone: (415) 554-2609 Email: jacquie.hale@sfdph.org

Address: 101 Grove Street, Room 307 San Francisco, CA 94102

July 2013




Receipt of Union Notification(s)



Receipt of Notice for new PCS over $100K PSC # 465.., - Mendieta, ... hitps://pod51043.outlook.com/owa/prejection.aspx

loft

Receipt of Notice for new PCS over $100K PSC # 46529 - 13/14

dhr-psccoordinator@sfgov.org on behalf of jacquie. hale@sfdph.org

Mon 8/25/2014 5:24 PM

inbox

ToHale, Jacquie (DPH) <jacquiehale@sfdph.org>; jduritz@uapd.com <jduritz@uapd.com>; L21PSCReview@ifpteZl.org
<121 PSCReview@ifpte21.org>; brenda_mendieta@sfdph.org <brenda_mendieta@sfdph.org»>; Isen, Richard (15}
<richard.isen@sfgov.org>; DHR-PSCCoordinator, DHR (HRD) <dhr-psceoordinator@sfgov.org>;

RECEIPT for Union Notification for PSC 46529 - 13/14 more than $100k

The PUBLIC HEALTH -- DPH has submitted a request for a Personal Services
Contract (PSC) 46529 - 13,14 for $522,648 for Initial Request services for
the

period 07/01/2014 — 06/30/2018. Notification of 30 days (60 days for SEIU)
is

required,

"After logging into the system please select link below, view the information
and
verify receipt;

http://apps.sfgov.org/dhrdrupal/node/3369 For union notification, please see
the
TQ: field of the email to verify receipt. If you do not see all the unions

~ you

intended to contact, the PSC Coordinator must change the state back to NOT

READY, make sure the classes and unions you want to noftify are selected and

SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should recetve the ernail with all unions to the TO; field as intended

9/3/2014 8:19 AM
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PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM1”)

Attachment to 46529-13/14

1. B. Explain why this service is necessary and the consequence of denial: {Continued)

Denial of this contract will essentially bring to a halt, an organization that has served
local TB programs, TB providers, and California communities for over a decade. It has
been pivotal in helping bring California and San Francisco TB case numbers down to the
lowest numbers in history, although progress has stalled. 1t employs one employee who
is the administrator of the organization and will not be able to be retained if this
contract is not renewed. The CTCA is a model organization for the nation, and its
practices and policies are being adopted at the national level at the National T8
Controller's Association. The San Francisco TB program has limited ability to advocate
for resources high TB burden, urban communities, and CTCA is an effective voice.
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CrviL SERVICE COMMISSION
CITY ANp COUNTY OF SAK FRANCISCO

 EpwiN ML LER
" MAYOR

June 6, 2012

b

NOTICE OE‘CIVIL SERVICE COMMISSION ACTION

E. DENNIS NORMANDY
Presment| SUBJECT: REVIEW OF REOUEST FOR APPROVAL OF PROPOSED

PERSONAL SERVICES CONTRACT NUMBERS 4126-11/12

KATE PAVETTI ’}_‘:dROUGH ‘4132-11/12; 4107-10/11; 4084~ 08/0%: 3636-11/12; AND
VICE PRESIDENT 411;; ) /68
ScorT R HELDFOND

At its meeting of June 4 2012 the Civil Service COI‘ItIl’HSblOIl had for its
consideration the above matter.

COMMISSIONER

Magry Y. JUNG . . s .
COMMISSIONER PLEASE NOTE: It is important that a copy of this action be kept in the

departinent ffles as you will need it in the future as proof of
Civil Service Commrission approval, Please share if with
evervone responsible for follow-up.

The Commiission;
- ANITA %NC?'IEZ Adopted the report; Approved the request for proposed personai services contracts.
, XECUTIVE OFFICER L Notified the Office of the Commller and the Office of Contract Administration.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review nmst be sought is set forth in CCP Section
1094.6.

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5, the
time within which judicial review must be sought is set forth in CCP Section

1094.6.
CIVIL SERVICE COMMISSION
(e A w&{
ANITA SANCHEZ
Exécutive Officer
Attachkmertdt
e Parveen Boparai, Munic:.ip al Transporfation Agency

Rachel Buerkle, Department of the Environment
Micki Caliahan, Human Resonrces Dircctor
Matie de Yera, Depariment of Heman Resources
Jacquie Hale, Department of Public Health
Rebecea Krell, Arts Commission

Diane Lim, Adult Probation

Maria Ryan, Deparfment of Hirman Resources
Jeannie Wonrg, Office of the Controllet
Commission File

Chron

25 VAN NESS AVENUGE, SUITE 720'® SAN FRANCISCO, CA 941036033 @ (415) 252-3247 & FAX (415) 252-3260 & www.sfgov.org/eivil_service/
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City and County of San Francisco ST T draft” Bepartment of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

DATE:

DEPARTMENT NAME:  DEPARTMENT OF PUBLIC HEALTH . DEPARTMENT NUMBER 81 &
| B2

TYPE OF APPROVAL: [ | EXPEDITED X ] REGULAR  (OMIT POSTING )

[_J conmmumc [ ] asnwar

TYPE OF REQUEST:
INITIAL REQUEST [ MODIFICATION (PSC# _ )

TYPE OF SERVICE:  Emergency Preparedness Independent Protocol Dogumentation

FUNDING SOURCE: Federal througt State CDC Emergency Preparedness Grant and CDC Readiness Initialive Grant

PSC AMOUNT  $1,000,000 PSC DURATION: _8/70/12-8/09/15

1. DESCRIPTION OF WORK

A Cotwise description of proposed work:
This request i fo increass the PSC for services for the Citles Readiness Inltiative (which helps prepare the City for a public health
emargency such ag a catastrophic bioterrarism altack by providing antibiofic prophylaxis to approximately 1. 2 miflion people in SF withip
the first 48 hours} by enabling administration of services for specialized review and further development of its protocals and fools for
survoiffance and investigation of urgent cases and outbreaks of disease, including data forms and the Integrated Case and Outbreak
Management system (ICOMS), This wil include review of existing prolacols and tools developed for both normial opsrations and for the
Depariment's irfectious Disease Emergency Response Plan (IDER) and the creation of documentation to support disease control and
Immunization record keeping systems (ICOMS and ICMS}, inclirding functional descriptions, detailed specifications, and guides for
configuring, administering, and froubleshooting records systems; purchase, package and Inventory of Poinf of Dispansion (POD}
equipment and supplies for all POD iraffers; creating multilingual signs for use in POD sites; developing traffic routes and cuble footage
requiremneants for antibiotic distribution between storage, POD sites and reglonally agreed upon masgs prophyfaxis training modules; and
daveloping website and intarnet screening processes to provide anfiblotic prophylaxis.

B. Explain why this service is necessary and the conseqnences of denial: :
DPH has the responsibility of ensuring the provision of antibiotic prophylaxis fo approximalely 1,2 milfion people in San Franeisco
{daytime population) within a 48 hour period of g bioterrorism attack. To provide for a seemless epidemiologic response of this
magnitude and tirgency, with minimal disruption In procedures and data coﬂactfon citrrent systems need fo be efficiant and allow
ongaing upgradas.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Comimission, indicate most recent personal services contract approval number):
Approved on April 16, 2008 PSC 4147-08/09

D, Will the contract(s) be rencwed: Yes, only I funding is available.

2, UNION NOTIFICATION: Copy of this summary is to be seni to employse organizations as appropriate (vefer to
instructions for spesific procedures):

SEIU Locat 1021; and Jacquie Hale 49112
EFPTE Loca 21
Union Name Signature of person mailing/Taxing form Bate .
RFP sent to Locals 1621 and 21 ,on - March 12, 2012
Unioen Name . Date - Signature

R T R e L L L L L g e R B L ]

: FGR DEPARTMENT OF HUMAN RESOURCES USE
pscx  Himo- Wiz

STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

A PPROV 6-0:5 (s ‘ Li)i?_.

PSCFORM 1 (9/96)




City and County of San Francisco B (11 A © Department of Human Eesources

i, DESCRIPTION OF REQUIRED ?kILL‘S/EXPERTISE

A Specify required skills and/or expertise:
Must hiave refevant experlence in capacily devslopment and program enhancement for medicine and supplfes delivery in large scale
srargencies and expertise in ragional coftaboration of these strategies: lrdeiﬁQ for health services and pragrams such gs the
immunization claic management systam (ICMS) and ICOMS; sxperience in system specifications and various recordkesping
systems and dsing different dsta sets used for an all operstione! infectious dissase hazerdoiss response.

B.  Which, if any, civil service class normally performs this work?
Nona. While both the CDC and the Department of Emergency Management employ 2818 planners, their levels of expertise is fo
croate and maintain preparedness plans and conduct exercises. None of the current smployees have the expertise io creale
defiverables such as regional websitas, infernet compatible screening programs; mulfi lingual signs, mufti-media fraining modufes, or
technical documents in a timely manner. It is the most efficient strategy to call on outside parties fo accomplish these.

C.  Will contractor provide facilities and/ ofrquipmem not ewirently possessed by the City? If yes, explain:
Mo, | :

4. . WHY CLASSIFIED CIVIE SFRVICE CANNOT PERFORM

A, Eaplain why civil service classes are not applicable:
There are currently no civil services which provide these highly spectalized setvices. The y are short term, infermittent, as
needed. Funding has been provided by PHEF fo local hesltfr depariments so that they may maintain these important
services.

B.  Would it be pracucai 1o adopt 2 new ¢ivil service class to perform this work? Explam
Mot at this time. These services are short term, intermitfent and as neetled.

5. ADDITIONAL INFORMATION (if "yes," attach explanation)
A Will the contractor directly supervise City and County employees?

B

B. Will the contractor train City and County employees?
+  Describe the training and indicate approximate number of hours.
+ Indicate occupational type of City and County employess to receive training (i.c., clerks,
civil engineers, efc.) and approximate number 1o be trained.

1 [ DI?.V

d

C. Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services? ]:I

E. Has a board or commission determined that contracting is the 1ot effective way 1___::]
to provide this service? .

F. Wil the proposed work be cornpleted by a coniractor that has a currcnt personal servxces 1:]
contract with your depattment?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE .

DEPARTMENT HEAD: _
ROy 1/

Signature of DBpH]'[EﬂE]#(Zl P&r#mai Services Contract Coordinator
Jacquie Hale 554-260%9
Print or Type Name . Telephone Number
101 Grove St. Rm, 307
San Francisco, CA 84102

Address

PSCFORM | (9/96)




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: PUBLIC LIBRARY -- LIB o Dept. Code: LIB
Type of Request: Initial [ Modification of an existing PSC (PSC # )
Type of Approval: L] Expedited Regular (L] Omit Posting)

Type of Service: Accredited Online,Career-Based High Scheool Completion

Funding Source: Library Preservation Fund PSC Duration: 3 years 21 weeks
PSC Amount:_$647,750 PSC Est. Start Date: 01/02/2015 PSC Est. End Date: _05/31/2018

1. Description of Work

A. Scope of Work:
Library seeks a sole-source agreement with Cengage Learning Inc. Cengage Learning, in parinership with Smart
Horizons Career Online Education, offers an 18-credit, career-based online high school diploma program designed
fo prepare students for entry into the workplace. Students earn an accredited high school diploma plus a career
certificate. It is the only program of its kind. The Library's new Learning & Literacy Center will administer the
program, working with our Project Read staff and community partners to identify prospective students. The scope
of services includes online assessment to identify students who can be successful in the program; customized and
in-depth program implementation training for library staff facilitators who will work directly with the students; student
coaching (online and by phone); student recruiting and marketing support, curriculum including 18 credits (14
academic and 4 career), coursework in language arts, social studies, mathematics, and science, plus career
electives offering eight career tracks. The Contractor shali be required to enroll and educate 125 students during
the first year, 150 students during the second year and 175 students during the third year.

B.  Explain why this service is necessary and the consequence of denial:

The service expands the Library's role by providing opportunities for people who have not succeeded in traditional
educational settings. It is in alignment with City workforce development goals and has been identified as a priority
by the Mayor. It fills a gap between what SF Unified School District and City College offer by providing
opportunities for motivated adults (18 or over) to obtain diplomas & career certificates. Students who achieve
diplomas through Career Online High School can pursue work in the career tracks for which they have studied
and potentially go on to City College or other higher education settings. *Please See Attachment titled "1B.Why
this Service is Necessary."

C. Has this service been provided in the past. if so, how? if the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This service has not been provided in the past.

D. Wil the contract(s) be renewed? Yes,*Please see attachment titled "1D.Will the Contract be Renewed?"

2. Union Notification: On08/05/2014 , the Department notified the following employee organizations of this PSC/RFP
request; all unions were notified
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FOR DEPARTMENT OF HUMAN RESOURCES USE

pscy 45648 - 14/15

DHR Analysis/Recommendation:

Civil Service Commission Action:

Commission Approval Required

DHR Approved for 11/03/2014
July 2013




City and County of San Francisco Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise:

1. Ability and authority to evaluate prospective student transcripts and enter results in database managed by
accredited online high school; 2. Teaching and counseling training and experience sufficient to provide support
and academic coaching for high school level coursework; and 3. Ability to train Library staff to act as facilitators to
students in the program. '

B. Which, if any, civil service class(es) normally perform(s) this work?
none,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

Yes. Contractor will provide an online platform containing both administrative modules and coursework for
students.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

The work of evaluating franscripts must be done within the authority of the accredited school offering the
diplomas, so City staff cannot do that part. The contractor must also provide teachers to counsel and coach
students if they need assistance with the online coursework, and trainers to train library staff in how to market the
program and screen candidates, use administrative sofiware and etc.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. The work must be performed by the staff of an accredited online high school for adult learners, with its own
dedicated web-based class curriculum, which it is not financially feasible for CCSF to create.

5. Additional information {if “yes”, attach explanation} YES NO
A. Wil the contractor directly supervise City and County employee? Ll
B. Will the contractor train City and County employee? [
*Please see attachment titled "8b Will contractor train City & County.”
C. Are there legal mandates requiring the use of contractual services? 1
D. Arethere federal or state grant requirements regarding the use of U
contractual services?

E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed hy a contractar that has a current PSC O

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 10/06/2014 BY:

Name: Anna Wong Phone: 5574214 Email; anna.wong@sfpl.org

Address: 100 Larkin Street San Francisco, CA 94102

July 2013
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Receipt of Union Notification(s)
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Wong, Anna (LIB)

From: dhr-psceoordinator@sfgov.org on behalf of anna,wong@sfpl.org
Sent: Tuesday, August 05, 2014 11:14 AM
To: Wong, Arina (LIB); leah.berlanga@seiu1021.org; gail@sffdlocal798.org;

cityworker@sfcwu.org; davidmkersten@gmail.com; djohnson@opcmialocal300.org;
hodlocal@pacbell.net, ablood@cirseiu.org; pkarinen@nccre.org; tony@dc16.us;
stevek@bac3-ca.org; xiumin.li@seiu1021.org; Poon, SinYee (HSA); smegarry@nccerc.org;
rmitchell@twusf.org; grojo@local39.org; jduritz@uapd.com; staff@sfmea.com;
mike@dc16.us; khughes@ibews.org; L21PSCReview@ifpte21.0rg; sfsmsa@gmail.com:
mshelley@dc16.us; david.canham@seiu1021.org; joe.tanner@seiu1021.net:
Larry Bradshaw@seiu1021.org; L21PSCReview@ifpte21.org; LIUNA.local261@gmail.com;
local200twu@sbeglobal.net; speedyd864@aol.com; camaguey@simea.com:
ecdemvoter@aol.com; tiya.thtang@seiu1021.org; Yoshida, Shirley (LIS); Isen, Richard (T1S);
DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 45648 - 14/15

RECEIPT for Union Notification for PSC 45648 - 14/15 more than $100k

The PUBLIC LIBRARY -- LIB has submitted a request for a Personal Services Contract (PSC) 45648 -
14/15 for $647,750 for Initial Request services for the period 01/02/2015 - 05/31/2018. Notification
of 30 days (60 days for SEIU) is required. ,

After logging into the system please select link below, view the information and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/3719 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the
PSC Coordinator must change the state back to NOT READY, make sure the classes and unions you
want to notify are selected and SAVE. Then VIEW the record and verify the list of unions and emails.
EDIT the document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended




Additional Attachment(s)
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1B Why service is necessary & consequences of denial.

The service expands the Library’s role by providing opportunities for people who have not succeeded in
traditional educational settings. It is in alignment with City workforce development goals and has been
identified as a priority by the Mayor. It fills a gap between what SF Unified School District and City
College offer by providing opportunities for motivated adults (18 or over) to obtain diplomas & career
certificates. Students who achieve diplomas through Career Online High School can pursue work in the
career tracks for which they have studied and potentially go on to City College or other higher education
settings. The consequence of denial is less individual opportunity for residents who might be able to
benefit from such a program and less opportunity for San Francisco to address issues of inequality and
lack of opportunities for its less-privileged residents.

22



1D. Will the contract (s) be renewed?

Yes, if funding permits and if the program is a success, measured by the number of accredited high

School diplomas awarded.

23



6B. Will the contractor train City and County employees?

Students work with library staff facilitators who are trained by Career Online High School on how
to administer the program, including how to conduct additional screening beyond the online
asgessment. Apﬁroximateiy a dozen library staff (including librarians and Project Read staff, who
are classified as library technicians) will receive a full-day of training af the commencement of the
confract, and more will be trained as needed over the course of the contract.

a4
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City and County of San Francisco ' Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1"}

Department: GENERAL SERVICES AGENCY - GITY ADMIN _ Dept. Code: ADM
Type of Request: 1 initial Modification of an existing PSC (PSC # 4028-09/10)
Type of Approval: [1 Expedited Regutar {[J Omiit Posting)

Typa of Service: Car Sharing Services

Funding Source: Work order funds

PSC Original Approved Amount; $500 000 PSC Original Approved Duration; _08/24/09 - 08/23/12 (3 years)
PSC Mod#1 Amount,__ no amount added PSC Mod#1 Duration:  08/24/09-02123/14 (1 year 26 weeks)
PSC Wicd#2 Amounf,__Nho amount added PSC Mod#2 Duration: 02/24/14-05/31/15 (1 year 13 weeks)

PSC Cumulative Amount Proposed: _$500 000 PSC Cumulative Duration Proposed:_5 years 40 weeks

1. Description of Work

A. Scope of Work:
The Fleet Management Division of GSA proposes to supplement the City's vehicle fleet by contracting with two car
sharing vendors (Zipcar In., and City CarShare) to make additional vehicles available during peak demands for City
employees to use on official city business. City departments would pay an hourly/mileage fee for each actual use.
This proposal is consistent with Fleet Management's goals to gain efficiencies and create accountability while
manhaging costs and lowering greenhouse gas emissions.

B.  Explain why this service is necessary and the consequence of denial:

Denial of this contract would riot aflow these economies and efficiencies to be realized. Additionally, the City
would not benefit from a reduced carbon footprint.

C, Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC. '

Services have been provided in the past through earlier PSC request. See 4028-08/10
D.  Will the contract{s} be renewed? Unknown

2. Union Notifi_catioh: On 09/0814, the Department notified the following employee organizations of this PSC/RFP
request: Municipal Executive Association; Automotive Machinists, Local 1414; Architect & Engineers, Local 21;
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: FOR DEPARTMENT OF HUMAN RESOURCES USE
pscg  4028-08/10

DHR Analysis/Recommendation:
Commission Approval Required

DHR Approved for 11/03/2014

Civil Service Commission Action:

July 2013
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City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:

Ability to mange a car sharing vehicle fleet program including a real-time internat based reservation and dispatch
system, customer care call centér and billing systems to meet the City's needs. Ability to Increase/decrease and
redistribute the fleet throughout the city to meset City demands. Ability to prepare and deliver a fraining program
on how to use their systems. :

B. Which, if any, civil service class{es) ‘normaliv perform(s} this work?
-DO33,7384,7309, 7306, 4032 - rmrrmrommrene

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. Automebiles and real fime internet based reservatich and dispatch technoiogy.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

City employees will continue to work on City vehicles and to operate City vehicle pocls. City Car sharing services
will be provided on an as-needed basis fo meet excess demands, most especially for those deparfments that do
not need their own vehicles on a full ime basis.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
No. This work is as-needed.

5. Additional Information {if “yes”, attach explanation) YES NO
A, Will the contractor directly supervise -City and County employee? [
B. Will the contractor train City and County emplayee? (]
Employees to be trained on using reservation system.See attached.
C. Are there legal mandates requiring the use of contractual services? N
D. Are there federal or state grant requirements regarding the use of ]
contractuat services?
E. Has a hoard of commission determined that contracting is the most effective  [J

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC El
contract with your department? This is to increase duration for contract witih CityCar Share.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 09/08/114 By:

Name: Joan Lubamersky ) Phone: 4155544858 Email: joan lubamersky@sfgov.org

Address: One Carlton B. Goodlett Place, Room 362 San Francisco, CA 94102

July 2013



Receipt of Union Notification(s)




Lubamersky, Joan (ADM)

Lo
From: dhr-psccoordinator@sfgov.org on behalf of joanlubamersky@sfgov.org
Sent: Monday, September 08, 2014 410 PM
To! Lubamersky, Joan (ADM); camaguey@sfmea.com; staff@sfmeacom; speedy4864

@aol.com: L21PSCReview@ifpte2l.org; Lubamersky, Joah (ADM); DHR-
PSCCoordinator, DHR (HRD); Isen, Richard (TIS)
Subject: Receipt of Modification Request to PSC # 4028-09/10 - MODIFICATIONS

PSC RECEIPT of Modification hotification sent to Unions and DHR

The GENERAL SERVICES AGENCY - CITY ADMIN — ADM has submitted a modification reﬁuest for a Personal Services
Contract {PSC) for $0 for services for the period February 24, 2014 — May 31, 2015. For all Modification requests, there
is a 7-Day noticed to the union(s) prior to DHR Reviaw. '

After Iogging into the system please select link betow:

hitp://apps.sfgov.org/dhrdrupal/node/3891

Email sent to the following addresses: 21PSCReview@ifpte2l.org speedy4864@aoi com staff@sfmea £om
camaguey@sfmea.com ’

2



. Additional Attachment(s)
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OFFICE OF THE

CITY ADMINISTRATOR

Edwin M. Lee, Mayor
Neomi M. Kelty, City Administrator

September 9, 2014

MEMORANDUM

TO: Civil Service Commissio

FROM: Joan Luba@q l%ontr ct Coor lnator
SUBJ: PSG 4028 09/10 Modification Car Shaﬂng

This memorandum is to provide information on services exceeding five years.

We are making this request because there was a delay between our PSC approvél
and contract development and implementation.

This is our last extension for this PSC.
Please let me know if you have any questions.

Thank you for your consideration.

1 Dr. Carlton B. Goodlett Place, City Ha!}; Room 362, San Francisco, CA 94102
Telephone (415) 554-4852; Fax (415) 554-4849

2\



OFFICE OF THE

" CITY ADMINISTRATOR

Edwin M., Lee, Mayor
Naomi M. Kelty, City Adminisirator

September 8, 2014

MEMORANDUM
TO: Civil Service Commission gﬁ‘
FROM: Joan Luba%%ct ordi@;@m

SUBJ: PSC 4028 09 10 Additional information on training

This memorandum is to provide additional information on training to be provided to

City employees by the car sharing vendor.

The fraining will be limited to how to use their reservation system énd reminders on

safe driving. The fraining does not pertain to how to develop, provide and maintain a
- car sharing program. - :

Please let me know if you have any questions.

Thank you for your consideration. ' .

1 Dr. Carlton B. Goodlett Place, City Hall, Room 362, San Francisco, CA 94102
Telephone (415) 554-4852; Fax (415) 554-484%

22



ﬁFFICE OF THE

NISTRATOR.

‘Bawin M, Les, Mayor
Noomi M. Kelly, City Aémhnm\:aior

"

o  Mara Ryan, Pafsunai Services Contracts |
Dapariment of Himan Resources {Dent. 33) W
FRON: Joan Lubamersky, PSC Coortinator o~
_ . oACHy Administrator/Fleet Managéfment Dept 70.
RE. . Retusst for Adminisirative Approval of PSC Modifieetion Duration

1

. PSC No: WZ&DQN g . Approval Dates _2.21.09
Description of Serviee(s).  Provide catv-aharing seyvices to suppiement CHy’s vehicle ﬁeet

. Crigingl Approved Asourt _ $800,000 Original.t‘-\pnmvad Durahon 8.24.00 - 8.23.12
Modifloation Ameunt: g_ _ odiication of Darafior: 8.24.12 - 2.23.14

Tolal Amount ssModled: o Imodt to amt, _ Totel Dirallon as Modifed: 8.2400-223.14 -

Reason for the modificafion: Pragram was defayed dus to project and panfract developmen. delays.

| Attachment Copy of Apptoved FSC Summary

nnm:--nuIun:uannliuzaiaﬁnnnnuunu R ARMBENTANAN ARE

lll‘lﬂﬂh"ﬁ’ﬂ!ﬂHﬁﬂl!l'ﬂl‘!l‘lﬁl!.ﬂﬂﬂﬂ!
FOR DEPARTMIENT OF HUMAN RESOURCES USE
DHR ACTION: [T Approved
- ApprmaI Dager b {22/ =

B e
o Micd Etruahan, Human kéémaes Diréctar

1 Dr. Cartio B, Geodieft Placs: Citv Fall, Ronn 362, S Prmeisc. CA 94107
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" MORGAN R GUREONC|™

PRESIDENT

. DENNIS NORMANDY
VicE PRESIDENT

JOoY Y. BOATWRIGHT
COMMISSIONER

DONALD A. CASPER
COMMISSIONER

MARY Y. JUNG
COMMISSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

CrIVIL SERVICE COMMISSION
C1rY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAYOR

September 23, 2009

' PLEASE NOTE;

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
PERSONAL SERVICES CONTRACT NUMBER 4028-09/10.

At its meeting of September 21, 2009 the Civil Service Commission had
for its consideration the above matter.

It is important that a copy of this action be kept in the
depuriment files as you will need it in the future as proof of
Civil Service Commission approval. Please share it with
everyone responsible for follow-up.

Tt was the decision of the Commission to approve the request for proposed..
personal services contract. Notify the offices of the Controller and the Office of
Contract Administration. _ .

. Ifthis matter is subject to Code of Civil Procedure (CCP) Section 1094.5,
the time within which judicial review must be sought is set forth in CCP Section
1094.6. . '

CIVIL SERVICE COMMISSION

(o Ao
ANITA SAN CHE;A'K
E}gecutive Officer

Attachment

¢ Micki Callahan, Fuman Resources Director
" Jessica Huey, Department of Human Resources
Naomi Kelly, Office of Contract Administration,
Joan Lubamersky, Geperal Services Agency
Briggette Rockett, Department of Human Resovrces
Ben Rosenfield, Controller -

Commission File
Chron

25 VAN NESS AVENUE, SULTE 720 © SAN FRANCISCO, CA 94102-6033 © {415) 252-3247 ® FAX (415) 252-3260 @ www.sigov.orgleivil_service/
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PERSONAL SERVICES CONTRACT SUMMARY
NATE: 728.09 T

_JARTMENT NAME: - General Servico Agency/Fleet Management DEPARTMENT NUMBER. 70 L
‘"YPE OF AFPROVAL: | | EXPEDITED ' [X | REGULAR (OMITPOSTING _ Y s
: CONTINUING ANNUAL '

TYPE OF REQUEST:

(V"] INITIAT REQUESTE-~- [~ JMODIFICATION-BSCH oo oo oo o e
YPEOF SERVICE:  Carsharing sorvices

FUNDING SOURCE: Work order fimds .
PSCAMOUNT:  $500,000 _ PSCDURATION: _8.24.09-8.23.12

1.  DESCRIPTION OF WORK .
4. Concise description of proposed work: The Fleet Management Division of GSA proposes to supploment the City’s _
. yehicle fleet by eontracting with two car-sharing vendors (Zipcar Inc., and City CarShare) to make additional vebicles -
available during peak demands for City employees to 1se o official city business. City deparbments would pay ax
honrty/mileage fes for each achal use. "This proposal is consistent with Flest Management’s goals fo gain efficiencies and
create accountabilifies while managing costs and Jowering greenhouse gas enissions.

Some City vehicles are currently povled and shared (o.g, City Hall Pool). However, mmost City vehicles arg availabletoa
single department or office, 2nd excess demiands by any one department would necessitate & new addifional vehicle porchase.
Vendors® vehicles are located throughout the City and are cutrently vsed mostty during evenings and weekends, leaving

" many vehicles parked during business hours,

ol 1S =

(Please see atfachment for additional information) J . i

B. Xxplain why this service is necessary and the consemences of depial; Denial of this contract would not allow these
coonores and efficiencies to be realized.” Additionally, the City would pot benefit from a rednced carbon footprint.

C. ¥xplain how this service has been provided in the past (if fhig service was proviously approved by the :
Civil Serviee Commissinu, indicate most recent personal services contract approval number): The proposed services
have not been provided, Employees have sed City vehicles or their personal vehicles and been reimbursed for costs.

D, ‘Wil the contrﬁc{(s) be senewed: Unknown

2. DNION NOTIFICATION: Copy of this sammary is to be sent to employes orpanizations as appropsiafs (refer to

instroctions for specific procedures):
Transport Workers 2504 A

Union Name Sj) of pers 1 Aing form Date
Anto Machinists 1414 1/) 7.28.09

72809

Union Name Sipndtufe of person mailing/foxipg form Date il
RFP sent to , O o fot
Union Name . Date - Signature ,:‘_:’
*t,kkk***k**t*t;* ********i***t**ktt*t**kttttt**kk*tk*******i kkbkkkw i****k*i’******kx**tﬂ*t’*;;k******
| FOR DEPARTMENT OF HUMAN RESOURCES USE o
ct _4a88-09 /1o Rew ewe L 7/25 foro o

> LAFF ANALYSIS/RECOMMENDATION: } ‘ N
CIVIL SERVICE COMMISSION ACTION: _ L

o




DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A, Specty required skills snd/or expertise; Ability fo manage a car-sharmg vehicle fleet program mcludmg 3

real-time infernet based réservation and dispatch system, customer care call center and billing systems to
mezt the City's needs. Ability to increase/decrease and redistribute the fleet throughont the city to meet City

demands. Ability to prepare and deliver a training program on how to wse their systems.

B. Whmh, if any, civil service class normally performs this work? Many different classes arc currently involved
in providing vehicle services to City employees, either through a cenfral vehicle pool or ndividoal

P

department basis as well as in maintenance and'repair. Fleet management is performed by the Fleet Director - -~ -

(Class 0933 Mavaget V). Employees including those in Class 7381 Automotive Mechanic, Class 7309
Antomotive Painter and Class 7306 Automotive Body and Fender in vehicle maintenance and repair.
Employees in IT classes (e.g., Class 1032 IS Engineer Joumey) might help develop reservation and billing

systeimns

C.  Will confractor provide facilities and/or cquipment not currently possessed by the City? Yes. If yes, explain:
Contractor would provide vehicles with real-fime internet based res t:watlon and dispatch technology.

WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM -

A.  Explain why civil service classes are ot applicable: City employees will continne to work on City vehlclfm
and to operate City vehicle pools. Car-sharing services will be provided on an as-noeded basis to meet excess
demands, most especially for those departments that do not need their own vehicles on a fall time basis,

B.. - Would it be practical to adopt & new civil service class to perform this work? Explain, No. A broad range of
existing classifications perform work on City vebicles.

ADDITIONAL INFORMATION (if "yes," attach explanation) . Yes No
" A. Willthe contractor directly supervise City and County employees? I____]
B. Wil the confractor train City and County employess? Yes, - i::l

» . Describe the traming and indicate approximate number-of hours.. Training would be imited on how to nse the -
reservations system and role for safe vehicle use,

- Indicate occupational type of City and County employzes fo receive traiting (i.e., clerks,

" civil engineers, etc.) and approximate nomber to be tramed, Tnknown. Any employees using car sharing,

C. Arethere legal mandates requicng the use of contmetual services? ' I::l

P, Arethere federal or stats prant requitemenis regarding the nse of contractual services? . |:l

~ E. Hasaboard or commission determined that contracting is the most effective way L_—_]
to provide this service? '

F. 'Will the proposed work be completed by a contractor that has a cmrcnt porsonal services I:'
contract with your department?

E ABOVE INFORMATION IS SUBMI'ITED co N AND ACCURATE ON BEHALY OF THE
PARTMENT HEAD: /

Signatune of Dep éﬁtaf‘l"arso nrra Coordmatar o
Joan Lubame 54-4859 =T
Print or Type Name Telfphone Number =

One Carlfon Goodlett Pl, Rm 362 -
San Francisco, CA 94102 —
Address ™

f

%
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Attachment to PSC Form 1, car sharing services, GSA/Fleet Management

Contimed from page 1, Tem 1A

_ Under the proposed program, City employees would be first encouraged to walk, use a

bicycle or take public fransit. When a vehicle is necessary, Cify employees wouldhave 1

access to its own department vehicles, and if approved by the department, City
employees would also have access to car-sharing vehicles to meet excess demands, Flect
Management would monitor car-sharing vehicle usage to measure demands and identify
strategic City vehicle pool locations, Fleet Management believes that availability of the
car-sharing vehicles will allow the City to manage our fleet growth responsibly and to
reduce the City’s carbon footprint. The City’s program will be similar to local
government programs currently operating in Berkeley, Oakland, SFUSD, Philadelphia
and Seaitle,

3%
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City and County of Sar Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMIMARY (“PSC FORM 1”)

Department: CITY PLANNING . - Dept. Code: CPC
Type of Reqdest: L] tnitial Maodification of an existing PSC {PSC # 35583 - 13/14)
Type of Approval: 3 Expedited Regular (CJ Omit Posting)

“"‘Typ“é""df‘s'é'ﬁ;i'eé'";""Pavement'tO"F’arks';Program Technical Assisiance and Neighborhood Spongor- e s

Funding Source;__General Fund

PSC Ortiginal Approved Amount $100,000 PSC Original Approved Duration: _12/01/13 - 10/31/18 (4 years 47 w
PSC Mod#! Amount:_ $300.000 PSC Mod#1 Duration:__no duration added
PSC Mod#2 Amount; PSC Mod#2 Duration:

PSC Cumulative Amount Proposed: $400000 - PSC Cumulative Duration Proposed:_4 years 47 weeks

1. Description of Work

A. Scope of Work: '
Within the Pavement to Parks Program, a non-profit organization will serve as technical assistance provider and
fiscal sponsor for local neighborhood groups, businesses, individuals, and other interested organizations to
facilitate the discussions, community design, funding, impiementation, and maintenance of Pavement to Parks
projects. The Technical Assistance and Neighborhood Sponsor will facilitate and establish partherships with
interested neighborhood organizations. '

Before any funds are to be committed or ternporary installations, the Technical Assistance and Neighborhood
Sponsor must establish a Memorandum of Understanding (MOLU) with such interested local neighborhood groups,
business, ‘'or other organization, with prior review and approval by the Planning Department Liaison. '

B.  Explain why this service is necessary and the consequence of denial;

This service is necessary to provide technical assistance and serve as a fiscal spoensor to local neighborhood
groups, businesses, individuals, and other interested organizations. Denial will result in significant administrative’
burden for local neighborhood groups, business, individuals, and other interested organizations wishing to
establish a formal agreement and funding mechanism to implement a specific Pavement to Parks project in their
local neighborhoocd. :

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
Services have been provided in the past through earlier PSC request. See 35583 - 13/14

[

D, Wil the contract!s) be renewed? This contract/grant could be renewed, based on the autcomes.

2. Union Notification: On 09/2214 the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21: Prof & Tech Eng, Local 21; Management & Superv Local 21; Architect & Engines

s ok ok e S ok S ke sk ol Aok ok oF o ok o ok o 3R oK o ok ok ok o o ok o ok ks sk sk ok she sk e ok sk ke s ok ke ol sk s sk ke o ok ok koo e o ok skt sRobe sk sk sk sk ke skl ok sk ok o sk ok

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 35583 - 13/14

DHR Analysis/Recammendation:

Civil Service Commission Action:
Commission Approval Required

DHR Approved for 11/03/2014 July 2013

24



' City and County of San Francisco Department of Human Resonrces

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:
Skills and expertise required include technical expertise and experience in working with lozal neighborhood
groups, businesses, individuals, and other inferested organizations in implementing similar projects. They would
be responsible for guiding such organizations through the City's approval process, fiscal sponsorship, project
administration, administration of funding, and formalizing agreements with such organizations. They require
extensive local knowledge/familiarity with neighborhood partners their needs.

B, Which, if any, civil service class(es) normally perform(s) this work?
C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

No.

4, Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The Department reviewed its staffing roles and responsibifities, and also other similar contracts and/for grants with
other departments, and has determined that an organization is needed to sérve as technical assistance provider
and fiscal sponsor for local neighborhood groups, business, indlviduals, and other interested organizations.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

It would not be practical to adopt new civil service classes to provide technical assistance and serve as a fiscal
sponsor for sporadic projects of this nature.

5. Additional Information {if “yes”, attach explanation) | YES NO _
A. Wil the contractor directly supervise City and County employee? 8
B. Wil the contractor train City and County employee? 'l
C. Are therg legal mandates requiring the use of contractual services? !
D. Are there federal or state grant requirements regarding the use of 1
contractual services? '
E. Hasaboardor 'commission determined that contracting is the most effective ]

way to provide this service?

F.  Will the propased work be completed by a contractor that has a current psc i

contract with your department? San Francisco Parks Alliance

THE ABOVE INFORMATION §5 SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 09/22/14 Ry:

Name: Danny Yeung Phane: 415-575-8042  Email; Danny.Yeung@sfgov.org

Address: 1850 Mission St, Suite 400 San Francisco, CA 94103

July 2013



Receipt of Union Notification(s)
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Choi, Suzanne {(HRD)

From: dhr-psccoordinator@sfgov.org on behalf of Danny.Yeung@sfgov.org

Sent: Monday, September 22, 2014 2:30 PM

To: Yeung, Danny (CPC); L21PSCReview®@ifpteZl.org; Yeung, Danry (CPC}, DHR-
: PSCCoordinator, DHR {HRDY}; Isen, Richard (TIS)

Subject: ] Receipt of Modification Request to PSC # 35583 - 13/14 - MODIFICATIONS

PSC RECEIPT of Modification notification sent to Unionsand DHR -

The CITY PLANNING — CPC has submitted a modification request for a Personal Services Contract (PSC) for $300,000 for |
services for the period December 1,
2014 — October 31, 2018. For all Modification requests, there isa 7- Day noticed to the union(s) prior to DHR Review.

After logging into the system please sefect link befow:

http://apps.sfgov.org/dhrdrupal/node/3969 ‘
Email sent to the following addresses: L21PSCReview®@ifpte2l.org




Additional Attachment(s)

H>



City and County of San Francisco Department of Human Resounrces

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 1%)

_Department: CITY PLANNING — CPC Dept. Code: CPC
Type of Request: initial [I Modification of an existing PSC (PSC# }
Type of Approval: Expedited [1 Regular {E3 Omit Posting)

- Type-of Service: -Pavement-to- Parks-Program-Technical- Assistance and-Neighborhood Sponsor.. -

Funding Source: General Fund ‘ PSC Duration: 4 years 47 weeks
PSC Amount:_$100.000 PSC Est. Start Date: _12/01/2013 PSC Est. End Date: _10/31/2018

1. Description of Work

A Scope of Work: :
Within the Pavement io Parks Program, a non-profit organization will serve as technical assistance provider and
fiscal sponsor for local neighborhood groups, businesses, individuals, and other interested organizations tc
facliitate the discussions, community design, funding, implementation, and maintenance of Pavement to Parks
projects. The Technical Assistance and Neighborhood Sponsor will facilitate and establish partnerships with
interested neighborhood organizations.

Before any funds are to be committed or temporary installations, the Technical Assistance and Neighborhood
. Spoensor must establish a Memorandum of Understanding (MOU) with such interested local neighborhood groups,
business, or other organization, with prior review and approval by the Planning Deparfinent Liaison.

B.  Explain why this service is necessary and the consequence of denial:

This service is necessary to provide technical assistance and serve as a fiscal sponsor to local neighborhoed
groups, businesses, individuals, and other inferested organizations. Denial will result in significant administrative
burden for local neighborhood groups, business, individuals, and other inferested organizations wishing to
establish a formal agreement and funding mechanism to implement a specific Pavement to Parks project in their
local neighborhood.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the rnosi

recently approved PSC # and upload a copy of the PSC.
This is a new service as a part of a new program.

P.  Will the contract(s) be renewed? This contract/grant could be renewed, based on the outcomes.

2. Union Notification: On11/27/2013, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21,Management & Superv Local 2°

Rk EEFR Rk R R R Rk R ke sk ek sk e hok ok sk ket sk sk ok sk ot e o e s ok ki e o e s e ok s s o e sl ok ok ok sk sk ok W o e ok e o o ok e sl ok sk ok ok

FOR DEPARTMENT OF HUMAN RESOURCES USE

psC# 35583 -13/14

DHR Analysis/Recommendation:

Commission Approval Not Required
Approved by DHR on 12/11/2013

July 2013



City and County of San Francisco Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise: ’

Skills and expertise required include technical expertise and experience in working with local neighborhood
groups, businesses, individuals, and other interested organizations in implementing similar projects. They would
be responsible for-guiding such organizations through the City's approval process, fiscal sponsorship, project
-administration, administration of funding, and formalizing agreements with such organizations. They require
extensive local knowledge/familiarity with neighborhood partners their needs,

B. Which, if any, civil service class{es} normally perform(s) this work?
5278529 s

C. Will contractor provide facilities and/or equipment not currently passessed by the City? If yes, explain:
No, '

4. Why Classified Civil Service Cannot Perfarm
A. Bxplain why civil service classes are not applicable:

The Department reviewed its staffing roles and responsibilities, and also other similar conhtracts and/or grants with
other departments, and has determined that an organization is needed to serve as technical assistance provider
and fiscal sponsor for local neighborhood groups, business, individuals, and other interested organizations.

B. Would it be practical to adopt a new civil service class to perform this work? Exblain.

It would not be practical to adopt new civil service classes to provide technical assistance and serve as a fiscal
sponsor for sporadic projects of this nature.

5. Additional Information (if “yes”, attach explanation) YES __NO :
A. Wil the contractor directly supervise City and County employee? O
B. Will the contractor train City and County employee? ] E
C. Arethere legal mandates requiring the use of contractual setvices? 3 |
D. Are there federal or state grant requirements regarding the use of [} |
contractual services? '
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O
contract with your department? Green Connections Project (SF Parks Alilar

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 11/27/2013 py: ‘

Name: Danny Yeung ' Phone: 415-557-5538 Email: Danny.Yeung@sigov.org

Address: 1650 Mission St, Suite 400 San Francisco, CA 94103

July 2013



