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]jé.,té:. o Janu.a.ty. 16, 2015
To: . The Honorable Civil Service Commission

Throvgh: - Micki Callahan » ’k e~
Human Resources Director

From: Cynthia Avakian, AIR
Jacquie Hale, DPH
Sung Kim, DPW
Cynthia Hamada, MTA
Shamica Jackson/Stacey Lo, PUC
Sean McFadden, REC
Jolie Gines, TIS

Subject: . Personal Services Contracts Approval Request

This report contains ten (10) personal services contracts (PSCS) in accordance with the revised
Civil Service Commission (CSC) procedures for processing PSCs that became effectwe on
November 5, 2014,

The services proposed by these contracts have been reviewed by Department of Human

- Resources (DHR) staff to evaluate whether the requesting departments have complied with City
policy and procedures regarding PSCs. The proposed PSCs have been posted on the DHR website
for seven (7) calendar days. CSC procedures for processing PSCs require that any appeal of these
contracts be filed in the office of the CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report These proposed
PSCs are being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been
processed through the Department of Human Resources to date:

Total of this Report - YTD Expedited Approvals Total for FY2014-2015
FY2014-2015
$74,640,000 $37,047,938 $848,942,733

One South Van Ness Avenne, 47 Floor, San Francisco, CA 94103-5413 - (415} 5574800 - www.sfgov.org/dhr
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Published on Personal Services Request Database (http://apps.sfgw.orﬁfdhrdrupa])

Homa »

POSTING FOR

February 02, 2015

PROPOSED PERSONAL SERVICES CONTRACTS — REGULAR

Commission Hearing D
12015-02-02 : APPLY

PSC PSC
PSC Amount Description of Work Estimated Estimated
Start pDate End Date

The project requires Design-Bulid (23/B) and Project Management Support Services s
{PMSS) for design and construction of the new Long Term Parking Garage No, 2
facifity at the San Francisco Intemational AIﬁ)ort {5F0). The prgjedt involves one or
more multi-level above-ground parking structure(s} te be constructed within the

46827 - 1445 AIRPORT $50,000,000.00 SFO's Iarildside. LDt DD, Work will include ground irnp-ruvem_ef'nt and/for sjubsurface February 1, Jumne 30,

. COMMISSION preparation within Lot DD required for the new parking fadility; relocation of andfor 2015 2019

modifications to existing utilities such as sewer, water, electrical/power, natural
gas, telecommunications and data ete.; revouting of traffic access/egress and
existing traffic thoroughfares as required; and implementation of Miigation
Measures and best management practices specific to the Project,

U A O P O e SO S NL PO P B T T s oy TEREEE L

Contractor will provide implementation and customization of contractor’s lieensed

dedision support software product to the San Francisco General Hospital (SFGH)

and the Laguna Honda Hospital (LHH), The software must be ficensed, healthcare

focused, commerclally avafable product, and must Incude a flly integrated labor

module, finandal module, and cost accounting module. The contractor will develop

_ a deployment strategy In collaboration with the DPH consistent with current DPH

e © 17w technical parameters fof End-User devices, server configurations, softwardvasich 7 T
controls, connedtivity and security. The contractor will alse need to axecute a January 1,  December .
Health Insurance Portabllity and Accountabliity (HIPAA) Business Asscclates 2015 31, 2019
Agreement {BAA) and be prepared to provide requested security certifications for
network connectivity and relevant data center operetions. In addition, the
contractor will need to provide ongolng maintenance and upgrades to the softwere
product, in-depth technical and system tralning for DPH information technology,
clinical ehd administrative managers/staff for on-golng suppert and utilization of the
systerms, This PSC applies only to the professional services portion of the
agreement.

47420 - 14/15 PUBLIC HEALTH  $2,840,000.00

San Francisco Public Works is seeking 2 qualified team of consultants to be the
City’s representatives in leading and coordinating the material testing and speciai
Inspection services related to the construction of Office of Chief Medical Examiner
fadlity, The Materials Testing and Spedal inspaction (MTSI) Team will be
responslble for the monitoring of the materials and workmanship of all work thatis
GENERAL SERVICES critical to the integrity of a building structure to ensura compilance with the
40737 - 14/15 AGENCY - PUBLIC  $600,000.00  approved plans and spedfications. The Special Inspectors will be responsible for ~ April 4, 2015
WORKS pesforming all structural inspections preseribed by Local and State Buiiding Codes -
and other regulatory agencies, induding but not imited to concrete placement & -
sampling; reinforcing steel; shotorete, bolts instalied in new cunr:reteﬁ diilted dowels
and anchars; structural welding; special moment-resisting frame; high-strength
bolting, structural masonry; special grading and In-place soil density tests (soll
compaction), excavation, and backfl]; and sprayed-on fireproofing.

Decer}lber
1, 2016

Provide specizlized services in audie-visual telecam to suppert DPW design staff on
GENERAL SERVICES an as-needed basis. Audic-visual telecom engineers are specialized consultants who
42813 - 14/15 AGENCY - PUBLIC  $400,000.00  are experts in the area of audio-visual telecom analysis and engineeting. The City
WORKS : intends to award two (2) contracts for $200,000 each, and contract duration of two
(2) years each.

December 8, June 30,
2014 2018

43857 - 14/15 $500,000.00

http://apps.sfgov.org/dhrdrupal/print/regpscposting?field_csc_hearing date... 1/13/2015



Page 2 of 2

Dept PSsC P5C
e ]
PSC No . . PSC Amount  Description of Work Estimated Estimated
Designation
y Start Date End Date
GENERAL SERVICES Provide specialized services in Acoustical engineering to support DPW design staff  December &, June 30,
AGENCY - PUBLIC on an as-needed basls. The City Intends to award two {2) contracts for $250,000 2014 2018
WORKS each, and contract duration of two (2) years each.
' MG&ICIPAL " The centractor will provide ihtermittent, as-needed towing and roadside assistance S I
rvices for the San Francisco Municipal Transpartation Agency (SFMTA) rubber-ti March 1, Februaty 28
41791 - 14/15 TRANSPORTATION $400,000.00 o oo o 2 rancisco MUnicp portation Agency (SFMTA) re ry 28;
revenue vehicles, which inciude diesel and hybrid buses and electric trefleys, ona 2015 2019
AGENCY )
24-hour/7-days-a-week basis.
The San Francisco Public Utilities Commission (SFPUC) has installed a network of
on-line sensor systems continuously menitoring the water system and providing
eatly warming indications of abnormallties. This network was enhanced when SFPUC
was selected as a pilot utility for the US Environmental Protaction Agency’s (EPA)
Water Security Initistive Contamination Warning System (CWS) Demonstration Pilot
, With thi uc i0 itori it ithi i
PUBLIC UTILITIES P.rog.ram. With this grant, the SFP Iﬂstahed' rmonitoring s ES_ within the city February 10, February 9,
41564 - 1415 $200,000.00  distribution system and created & dashboard interface system to integrate the
COMMISSION 2015 2017

network. The grant ended in December 2012, This contract will provide SFPUC with
angoing support and maintenance services for the CWS system to transition it from
pilot program to sustainable operation. The work will focus on maintaining the
reliability of existing investments and reducing ongoeing operations and maintenance
costs, and systems located in lower priority areas will be relocated to higher
priority, sensitive locations. |

contract work will consist of designing, manufacturing and ihstallation of stator
core, windings and rehabilitation or replacement work on the rotor for two (2)

PUBLIC UTILITIES hydre-generation units at Moccasin Powerhouse. The modifications will also March 1, September
46800 - 14/15 $18,500,000.00 | . B : _
COMMISSION increase the capacity of the units from 57.5 MegaVars to a new rating of 61 2015 26, 2018
MegaVars. This Design-Build seeks approval for the value of the destgning,
manufacturing and installation services.
Research, facility assessment, and ana Iyéis to determine and make
RECREATION AND recommendations of Recreation and Park Department’s {RPD) Program Accessibility
40401 - 14/15 240,000.00 I, . Aprll L, 20 il 1, 2016
/15 paric COMMISSION 1200 directly related to the 2010 American with Disabilities Act (ADA) Standard's addition ** 7 a5 Apnll,

of recreation elements.

TOTAL AMOUNT $73,640,000

httneffanne efoav are/dhrdrmnal/nrint/reensenosting?field csc hearing date... 1/13/2015



Published on Personial Services Request Database (hittp:/fapps.sfgov.org/dhrdrupal)

Home >

Proposed Modifications to Personal Services Contracts

Cammission Hearing Date
2015-02-02 ;

Commission
Hearing
Date

PSC Number

Posting For February 02, 2015

Cumuiative
. Total

Additional

Department
Amount

Description
pt Date

Page 1 of 1

Approval

End Date
Type

4027-10/11 - February 2,
MODIFICATIONS 2015

GENERAL
SERVICES
AGENCY -
TECHNOLOGY -
-TIs

$1,000,000  $4,000,000

Contractor will assist the Department of
Technology (DT with cabie pulling services
and installation, testing and fermnination of
voice, data and netwaork infrastructure services
to City Departments as directed by the DT.
Contractor will provide tools, including cable
installaiton and testing tools, computers,
communications equipment, non-specialized
vehicles such as pick-up trucks or vans.
Contractor may aiso be required to provide
parking arrangjements, and ali other work-
related necessities to complete the scope of
work defined herein. Contractor must provide
prompt and accurate estimates to the DT on
lead times needed for each project. Contractor
must also include any information on spedial
circumstances that will increase or decrease
the necessary lead time {e.g., job sizes that
reulgre rmoré lead time or job types that
require more lead time). The Contractor will
follow job acceptance and certification
procedures as provided In the {nal Scope of
Work. Contractor will also submit written
reports as reguested based on deliverahle
acceptance crfteria that will be stated in the
final Contract.

12/31/2010 08/31/2016 REGULAR

hitis//anme efoov aro/dhrdminal/nrint/modreonostinonew?field cse hearino

TOTAL AMOUNT $1,000,000

1/14/201%
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City and County of San Francisco ' Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: AIRPORT COMMISSION — AIR Dept. Code: AIR

Type of Approval: ~ [ Expedited Regular (J Omit Posting)

Type of Service: Project Management Support Services (PMSS) & Design Build (D/B) Services for Parking Garage

Funding Source: Airport Capifal Funds PSC Duration: 4 years 21 weeks
PSC Amount:_$50.000,000 - . PSCEst. Start Date: 02/01/2015 PSC Est. End Date: 08/30/2019

1. Description of Work

A. Scope of Work:
The project requires Design- -Build (D/B) and Project Management Suppor’t Services (PMSS) for design and
construction of the new Long Term Parking Garage No. 2 facility at the San Francisco International Airport (SFO).
The project involves one or more multi-level above-ground parking structure(s) to be constructed within the SFO's
landside Lot DD. Work will include ground improvement and/or subsutface preparation within Lot DD required for
the new parking facility; relocation of and/or modifications to existing utilities such as sewer, water,
electrical/power, natural gas, telecommunications and data etc.; rerouting of traffic access/egress and existing
traffic thoroughfares as required; and implementation of Mitigation Measures and best management practices
specific {o the Project.

B. Explain why this service is necessary and the consequence of denial:

On-site SFO parking facilities, anticipated to be at 98% capacity in 2018, will be further reduced by additional
projects occurring in 2016. Specialized PMSS and D/B services are required to assist SFO staff in implementing
this project so construction for long-term parking needs will be completed in time to offset a significant deficit of

- parking spaces. The deficit in parking spaces will negatively impact SFO's strategic objectives and passenger
experience. The lack of parking opportunities will result in lost revenue from parking fees and iay drive patrons
to other airports which are able fo accommeodate parking demand. :

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

This is a new service.
D. Wi[! the contract(s) be renewed? Yes, if there continues fo be a need at SFO.

2. Union Notification: On12/08/2014, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,

****#**********#**************************************#***##*************************.

‘ FOR DEPARTMENT OF HUMAN RESOURCES USE
psCH ~ 4BB27 - 14/15 '

DHR Analysis/Recommendation:

Commission Approval Required

DHR Approved for 02/02/2015
July 2013



City and Countf of San Francisco

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:

Department of Human Resources

Contractor must have requisite skill set w/ direct experience related to above ground multi-story long-term parking
and associated facilities using D/B and iniegrated project delivery methods within SFO's Delivering Exceptional

" Projects {DEP) guiding principles, progressive design guaranteed maximum price, & cost forecasting, preferably
in an airport environment. Expertise required in project management; architectural & engineering planning,

programming, design, quality control; construction administration; & oversight for heavy civil construction.

B. Which, if any, civil service class{es) normally perform{s} this work?
5201,5203,5207,5209,6211,6212,5214,5215,6216,5218,5218,5241,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

No.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable: .

Existing civil service classifications do not have the required expertise and speCIahzed skills related to the

development of an airport above ground muiti-story parking facility. SFO project managers and consiruction
management staff will be integrated with the PMSS and D/B contractor staff to provide the required services.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No, as major construction of airport parking facilities projects do not occur frequent enough to justify permanent
staffing, with the exception of project management staff. Once the project is complete, specialized services will

not be required.

5 Ad'ditiﬂonai lnformatic;n (if “yes”, attach explanation}

A, Willthe contractor directly supervise City and County empioyeé?

B. Will the contractor train City and County employee?
N/A. '

- C. Are there legal mandates requiring the use of contractual services?

D. Arethere federal or state grant requirements regarding the use of

contractual services?

E. Has a board or commission determined that contracting is the most effective

way to brovide this service?

F. Will the proposed work be completed by a contractor that has a current PSC

contract with your department?

]

3
1
1

N B B B [F

=

YES -NO-

' THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD

ON 01/07/2015 pY:

Name: Cynthia Avakian Phone: 850-821-2014 Email: Cynthia.avakian@flysfo.com.

Address: P.O. Box 8097 ~ 8an Francisco, CA 94128

July 2013



Receipt of Union Notification(s)



Christina Chibng (AIR)

From: dhr-psccoordinator@sfgov.org on behalf of cynthia.avakian@flysfo.com

Sent: Monday, Decernber 08, 2014 5:58 PM

To: - Cynthia Avakian (AIR); L21PSCReview@ifpte2l.org; Christina Chiong (AIR); Isen, Richard
(T1S); DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 46827 - 14/15

RECEIPT for Union Notification for PSC 46827 - 14/15 more than $100k

The AIRPORT COMMISSION — AIR has submitted a request for a Personal Services Contract (PSC) 46827 ~l14/15 for
$50,000,000 for Initial Request services for the period 02/01/2015 — 06/30/2019. Notification of 30 days (60 days for
SEIU} is required.

After logging into the system please select link below, view the information and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/4172 For union notification, please see the

TO: field of the email to verify receipt. if you do not see all the unions you intended to contact, the PSC Coordinator

* must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as intended




City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 1"}

Department: PUBLIC HEALTH — DPH - Dept. Code: DPH
Type o Request T TEIAI T LT Modification of an existing BSC (PSCH Ty
Type of Approval: [T Expedited Regular (1 Omit Posting)

Type of Service: Pecision Support Software implementation and support assistance

Funding Source: General Fund, Federal MediCal -PSC Duration: 5 years
PSC Amount:_$2,840,000 PSC Est. Start Date: 01/01/2015 PSC Est. End Date: _12/31/2019

1. Description of Work
A. Scope of Work:

Contractor will provide implementation and customization of contractor's licensed decision support software
product to the San Francisco General Hospital (SFGH) and the Laguna Honda Hospitaf (LHH). The software must
be licensed, healthcare focused, commercially available product, and must include a fully integrated labor module,
financial module, and cost accounting module. The contractor will develop a deployment strategy in coltaboration
-with the DPH consistent with current DPH technical parameters for End-User devices, server configurations,
software version controls, connectivity and security. The contractor will also need fo execute a Health Insurance
Portabifity and Accountability (HIPAA) Business Associates Agreement (BAA) and be prepared to provide
requested security certifications for network connectivity and relevant data center operations. In addition, the
contractor will need to provide ongoing maintenance and upgrades to the software product, in-depth technical and
systemn training for DPH information technology, clinical and administrative managers/staff for on-going support
_and utilization of the systems. This PSC applies only fo the professional services portion of the agreement.

B.  Explain why this service is necessary and the consequence of denial:

Due to the new Federal healthcare reform, public hospitals across the nation are required to monitor expenses
and costs in much more closely in order to continue providing quality health services to the public. This software
will enable DPH management to access necessary cost data, as well as providing expenditure reports and instant
trend reports by categories such as salaries, payroll, and operations at a very detailed level. Currently, DPH
managers need fo retrieve and correlate data using many different tools. This Decision Support System wili allow
the capture of all key data and create any report using only one tcol. (Continued on attachment)

€. Has this service been provided in the past. if so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the PSC.

These are new services,
D. Will the contract{s) be renewed? If funding is available.

2. Union Notification: On 12/08/2014, the Department notified the following employee organizations of this PSC/RFP
request; Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21, Municipal Execuiive Association,

o ook o oo ok ok sk ok ek ok ok sk sk ok ok b ok ok ok ke ok o sk ok b R kol R b ok ko ks ok R ok ok sk R sk sk sk s sk sk sk R R R sk ok ok R ok Rk ook SRk sk R ks ok

FOR DEPARTMENT OF HUMAN RESOURCES USE
pscE 47420 -14/15

DHR Analysis/Recommendation:

Commission Approval Required

DHR Approved for 02/02/2015
‘ July 2013




City and County of San Francisco Department of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise:

Extensive knowledge of all technical aspects of the Decision Support System software product, including
implementation and customization issues for the operations of hospital and healthcare industries; appropriate
ievel of system, network and application knowledge and expertise to work in collaboration with Department -
technical teams to address system deployment and operational issues to insure optimal support.

B. Which, if any, civil service class({es) normally perform(s) this work?
1021,1022,1023,1024,1051,1052,1053,1054,1062,1063,1064,1070,1071,
C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

Yes. The contractor will provide the proprietary software for local applications as well as the proprietary software
and reguired hardware for remote data processing services. If support is provided by customers (i.e., civil service -
employees), warranties and guarantees included in the software or hardware license will be invalidated.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The contract represents proprietary products and services which meet the specific business and functional needs
for the Department, and which contain technical components beyond the scope of expertise of existing Civil
Service classes to develop within practical time and quality parameters. it is also necessary to augment existing
DPH information systems positions with contractual support services to complete the healthcare business project
deliverables due to the DPH-specific customization needs. (Continued on attachment)

B. Would it be practical tc adopt a new civil service class to perform this work? Explain.

No. Existing civil service classes will continue working in conjunction with contract providers ongoing system
support. DPH regutarly incorporates effective ways to share know!edge and develop City staff to maximize their
involvement in the various projecis affected.

5. Additional Information {if ”ves”, attach explanationj ' . XYES -NOWWM“_ i -
A. Will the contractor directly supervise City and County employee? I
B. Will the contractor train City and County employee? {1
See attachment.
C. Arethere legal mandates requiring the use of contractuat services? [
D. Are there federal or state graht requirements regarding the use of O

contractual services?

=

E. Has a board or commission determined that contracting is the most effective [

“way to provide this service?

F. Wil the proposed work be completed by a contractor that has a current PSC [

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 01/07/2015 By- '

Name: Jacguie Hale Phone: (415) 554-2609 Email: jacquie.hale@sfdph.brg

Add;"ess: 101 Grove Street, Room 307 San Francisco, CA 94102

July 2013
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Receipt of th[ce for pew PCS over $100K PSC i 474... - Mendieta, ... _ https://pod51045.outlock. com/owa/projection aspx
Receipt of Notice for new PCS over $100K PSC # 47420 - 14/15

dhr-psccoordinator@sfgov.org on behalf of Hale, Jacquie (DPH)

Mon 12/8/2014 1241 PM

Inbox

To:Hale, Jacquie (DPH) <jacquie.hale@sfdph.org>; carmaguey@sfmea.com <camaguey@sfmea.com>; staff@sfmea.com
<staff@sfmea.com>; brenda_mendieta@s{dph.org <brenda_mendieta@sfdph.org>; Isen, Richard (TIS)
<richard.isen@sfgov.org>; DHR-PSCCoordinator, DHR (HRD) <dhr-psccoordinator@sfgov.org>;

RECEIPT for Union Notification for PSC47420 - 14/15 more than $100k

The PUBLIC HEALTH ~ DPH has submitted a request for a Personal Services
Contract (PSC) 47420 - 14/15 for $2,840,000 for Initial Request services for
the ' ' o :
peried 01/01/2015 —12/31/2019. Notification of 30 days (60 days for SEL)
is -

req uired.

After logging into the system please select link below, view the information
and
verify receipt:
hitp//apps.sfagov.ora/dhrdrupal/node/3794 For union notification, please see
the
TO: field of the email to verify receipt. If you do not see all the unions
you . _ '
intended to contact, the PSC Coordinator must change the state back to NOT
READY, make sure the classes and unions you want to notify are selected and
SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
“document again, change the state back START UNION NOTIFICATION and SAVE. You
should recetve the email with all uniens to the TO: field as intended




Receipt of Notice for new PCS over §100K PSC # 474... - Mendiet, ... https//pod5 1043 cutlook com/owa/projection.aspx

joftl

Receipt of Notice for new PCS over $100K PSC # 47420 - 14/15

. dhr_psccgordgh3t0}@_gfgov,org_on. behalf of jacquie.hale@sfdphorg

Mon B/25/2014 5:41 PM

Inbox

TaHale, Jacquie (DPH) <jacquie hale@sfdph.org>; L21PSCReview@ifpte?1.org <L21PSCReview@ifpte2iorg>;
brenda_mendieta@®sfdph.arg <brenda_mendieta@sfdph.org>; isen, Richard (TIS) <richard.isen@sfgov.org>;
DHR-PSCCoordinator, DHR (HRDY <dhr-pscepordinator@sfgov.org>;

RECEIPT for Union Netification for PSC 47420 - 14/15 more than $100k

The PUBLIC HEALTH — DPH has submitted a request for a Personal Services
Contract (PSC) 47420 - 14/15 for $2,840,000 for Initial Request services for
the

period 01/01/2015 ~12/31/2020, Notification of 30 days {60 days for SELU)
is .

required.

After logging into the system please select link below, view the information
and :

- .verify receipt: - - D S e e -

. [ - . e e pa e e -

hitp://apps.sfg ov.org/dhrdrupai/node/3734 For union notification, please see

the’ : -

TO: field of the email to verify receipt. If you do not see all the unions

you .

intended to contact, the PSC Coordinator must change the state back to NOT
READY, make sure the classes and unions you want to notify are selected and

SAVE. Then VIEW the record and verify the fist of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATON and SAVE, You
should receive the email with all unions to the TO: field as intended

-9- ’" 973/2014 8:20 AM



Additional Attachment(s)
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5 years or more explanation for

47420-14/15

Recently solicited com petitively with an anticipated maximum contract term of 5 years.

—-11-



PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM1”)

Attachment to 47420-14/15

1. B. Explain why this service is necessary and the consequence of denial: {Continued)

Denial of this contractual service will significantly affect the Department’s ability to manage budgets,
costs, and decisions about patient care services with direct impacts on patient returns and related

revenues.

4. A. Explain why civil service classes are not applicable? {Continued)

Civil Service staff will work with the contractor in order to obtain the.necessary knowledge for the day-

to-day maintenance of the application.

5. B Will the contractor train City and County empio‘yees? ‘If yes explain:

Extensive technical and functional training will be provided to DPH IS Business Analysts, Programmers,
Administrators and Managers. Each classification will receive 4 to 8 hours of training as the systems are
installed and implemented. Civil service staff will be fully engaged in all aspects of implementation and

fu‘EIy involved in all aspects of this process.

-12~



City and County of San Francisco Department of Hnman Resources

'PERSONAL SERVICES CONTRACT SUMMARY ("PSCFORM 17)

Department: GENERAL SERVICES AGENCY - PUBLIC WORKS —DPW  Dept. Code: DPW

“fype of Request: il Tl Modification of an éxisting PSC(PSCH T Ty

Type of Approval: L1 Expedited Regular : (2 Omit Posting)

Typé' of Service: Material Testing and Special Inspection Services for Office of the Chief Medical Examiner

Funding Source: General Obligation Bond Sales ~ PSC Duration: 1 year 39 weeks
PSC Amount:_$600,000 PSC Est. Start Date: _D4/01/2015 PSC Est. End Date: _12/31/2016

1. Description of Work
A. Scope of Work:

San Francisco Public Works is seeking a gualified team of consultants to be the City's representatives in leading
and coordinating the material testing and special inspection services related fo the construction of Office of Chief
Medical Examiner facility. The Materials Testing and Special Inspection (MTSI} Team will be responsible for the
monitoring of the materials and workmanship of all work that is critical to the integrity of a building structure fo
ensure compliance with the approved plans and specifications. The Special Inspectors will be responsible for
performing all structural inspections prescribed by Local and State Building Codes and other regulatory agencies,
including but not limited to concrete placement & sampling; reinforcing steel; shotcrete; holts installed in new
concrete; drilled dowels and anchors; structural welding; special moment-resisting frame; high-strength bolting,
structural masonry; special grading and in-place soil density tests (soil compaction), excavation, and backfill; and

sprayed-on fireproofing.

B. Explain why this service is necessary and the consequence of denial:

MTSI services are critical in the monitoring of all structural work and are required by bocal and State Building
Codes as part of the permitting and building inspection process; however, City staff and the City's Matenials

Testing Lab do not possess the expertise, resources, and equipment, to perform all of the structural inspection
and materials testing required. If these consultant services are denied, the Office of Chief Medical Examiner may
not be delivered in accordance with established budgets and schedules, and may result in failure to meet voter

mandate.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.

Similar services were provided on 525 Golden Gate - PUC Headquarters building (PSC#4096—09/10 approved
3/15/2010); SF General Hospital Rebuild Project (PSC#4006-08/10 7/06/2008); Laguna Honda Hospital Rebuild
Program (PSC#4116-02/03 approved 5/05/2003), Public Safety Buiiding and Neighborhood Fire Stations Projects

(4021-11/12, approved 9/23/2011).
D. Will the contract(s) be renewed? No

2. Union Notification: On11/26/2014, the Department notified the foliowmg employee organizations of this PSC/RFP’

request Architect & Engineers, Local 21,

SRRk RRRkRkkdkkdckkok kR ik kb ki kb kkk ks kkk Rk R kR EEkhd ik Rk hkkd kb kk Rk Eihrk

FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy 40737 - 1415

DHR Analysis/Recommendation:
Commission Approval Required

DHR Approved for 02/02/2015

-13~
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City and County of San Francisco Department of Human Resources

3. Descri‘ption of ﬁequired Skills/Expertise

.A. Specify required skills and/or expertise:
Consultant must possess a staff of licensed and/or certified professmna!s specializing in structural inspections and’

materials testing with expertise in structural welding, concrete placement, shotcrete placernent reinforcing steel
placement, drilied dowels and anchors, high-strength bolting, fireproofing, masonry, utility seismic bracing, soil
compaction, and structural masonry. Inspection personnel should possess certifications from International
Conference of Building Officials {ICBO)... see attached PSC Additional Response for full response.

B. Which, if any, civil service class(es) normally perform{s) this work?
5201,5203, 5207 5212 5241,5218,5219,6318,6319,5304,6305,

C. will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explam

Yes. The firm must be equipped with specialized equipment to perform non-destructive welding inspection and
testing and high-capacity dowel and anchor proof loading, shoring system movement monitoring, and
non-destructive scanning of concrete walls/ slabs. Other equipment will be necessary to supplement equipment
possessed by City's Material ... see attached PSC Additional Response for full response.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

Civil Service Classifications are applicable. However, the more specialized and large work scope and resource
demand for the special inspection and material testing services exceed the City's current capabilities of staff and
equipment. The MTSI Team will be coordinated with the City's Materials Testing Lab in performing special
inspection and materials testing services for soil compaction, rebar testing, concrete sampling testing, and rebar
and anchor holt proof loading testing that is... see ailached PSC Additional Response for full response.

B. Would it be practical to adopt a new civil service class to perform this work? Explain. -

No. Civil Service classifications already exist. These services will supplement Civil Service classifications when
the City staff lacks the expemse resources, or equipment for construction projects spannlng approximaiely 7

years.
5. Additional Information (if “yes”, attach exp]anétioﬁ) . - YES NO
A. Will the contractor directly supervise City and County employee? {1
B. Will the contractor train City and County employee? 1
C. Are there legal mandates requiring the use of contractual services? 3
D. Are there federal or state grant requireménts regarding the use of 1
contractual services?
E. Has a board or commission determined that contracting is the most effective 1

way to provide this service?
F. Willthe pfoposed work be completed by a contractor that has a current PSC £

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 12/30/2014 By:

Name: SungKim Phone: 415-554-6417  Email: SUﬂg-kim@sfdpw.org '

Address: 1155 Market Street, 4th Fioor San Francisco, CA 94103

July 2013
—-14-



Ret:eipfof Union Notification(s)
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Lim, Michelle (DPW)

From: dhr-psccoordinator@sfgov.org on behalf of sung.kim@sidpw.org

Sent: Weadnesday, November 26, 2014 8:54 AM

To: Kim, Sung; L21PSCReview@ifpte21.org; Lim, Michelle (DPW); Isen, Richard (TIS); DHR-
PSCCoordinator, DHR (HRD)

Subiject: Receipt of Natice for new PCS over $100K PSC # 40737 - 14/15

RECEIPT for Union Notification for PSC 46737 - 14/15 more than $1@ek

The GENERAL SERVICES AGENCY - PUBLIC WORKS -- PPW has submitted a request for a Personal
Services Contract (PSC) 4@737 - 14/15 for $660,800 for Initial Request services for the
 period @84/01/20815 - 12/31/2816. Notification of 38 days

(60

days for SEIU) is required.

After logging into the system please select link below, view the information and verify
receipt: :

hWttp://apps.sfegov.org/dhrdrupal/node/4243 For union notificatién, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to
contact, the PSC Coordinator must change the state back to NOT READY, make sure the classes
and unions you want to notify are selected and SAVE. Then VIEW the record and verify the list
of unions and emails. EDIT the document again , change the state back START UNION
NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as
intended

~16—-



Additional Attachment(s)
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PSC Additional Response —

Specify required skills and/or expertise:

Consuitant must possess a staff of licensed and/or cerliffed professionals specializing in stmctura.' inspections and
materials fasting with expertise in structural welding, concrete placement, shotcrete placement reinforcing steel
placement, drilled dowels and anchors, high-strength bolting, fireproofing, masonry, ulilify seismic bracing, soil
compaction, and structural masonry. Inspection personnel should possess certifications from Intermational
Conference of Building Officiais (ICBQ), American Concrete Institute (ACI), American Welding Society (AWS),
Professional Engineer licensing, or equivalent as required.

‘Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

Yes. The firm must be equipped with spacialized equipment to perform non-desiructive welding inspection and testing
and high-capacity dowel and anchor proof foading, shoring system movement monitoring, and non-destructive
scanning of concrefe walls/ slabs. Other equipment will be necessary fo supplement equipment possessed by Cily's
Material Testing Lab to perform testing such as reinforcing steel bend and tension testing, concrete strength testing,
and soil compaction. Consuftants will also be providing a fully staffed testing facifity that can perform large volume of
- materials testing for a large project.

Explain why civil service classes are not applicable:

Civil Service Classifications are appficable. However, the more specialized and large work scope and resource
dermand for the special inspection and material testing services exceed the Cily’s current capabilities of staff and
eguipment. The MTSI Team will be coordinated with the City's Maferials Testing Lab in performing special inspection
and materials testing services for soif compaction, rebar festing, concrete sampling testing, and rebar and anchor boit
proof loading festing that is within their capabililies. City staff will be integrated in the team as appropriate. Cffy staff
will be responsible for directing the MTSI Team. )

A0 A ORI AR L R dee e T
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2)

3)

Similar Services

To

AT
PSC 4116-02/03 — Laguna Honda Hospital Rebuild

PSC 4006-09/10 — SF General Hospital Rebuild Project

PSC 4096-09/10 — 525 Golden Gate — PUC Headquarters building

PSC 4021-11/12 — Public Safety Building and Neighborhood Fire Stations Projects

-19-
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City and €ounty of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY

DATE: . March 7, 2003

DEPARTMENT NAME: _PUBLIC WORKS DEPARTMENT NUMBER _90

TYPE OF APPROVAL: . || EXPEDITED REGULAR  (OMIT POSTING )
[ ] cONTINUING [ ] anNUAL

TYPE OF REQUEST:

INITIALREQUEST [ IMODIFICATION (PSC# )
TYPE OF SERVICE:  Malerial Testing and Special inspection

FUUNDING SOURCE:  Proposition A, November 1999, $299 milfion; Tobacco Setfiement proceeds, Irferest proceeds

PSC AMOUNT: $3.5 million PSC DURATION:  June 1, 2003 through Decernber 31, 2012,

1. DESCRIPTION OF WORK

- A, Concise description of proposed worl:
Testing and Special Inspection services for the Laguna Honda Hospital Replacement Project (LHHRP} mc:'udmg soif compaction, reinforced
steed tasting placement, driffed dowels and anchors, weldirg, high strength boffing, fireproofing and masonry (visual inspections), and other
misceflanecus inspections as requesied by the State and Local Building codes and project specifications. Project construction costs are
estimated af $250 milfon. Services will be provided as each consiruction phase commences and shalf be coordinated with the Cily’s
Materials Testing Lab, The Gify's Materials Testing Lab will perform festing for in-pface soil densily, reinforcing steel testing and concrete

samphing.

The selected consuffant will provide specialized expertise fo supplement Civil Service classifications and will be managed by City staff.

B. Explain why this service is necessary and the consequences of denial:
Materials Testing and Special Inspection services are required by Local and State Building Codes; however the City's employees and
faciliies cannot perform ail of the required services for a large project such as the LHHRP. [fthese services are denied, the LHHRP may
nof be completed on time causing increased consﬁ’uctron costs and failure ta meet the voter mandates for Pmposmon A (oonsfmcﬂon ofa
new long-term hospital care facifity).

C.  Explain how this service has been provided in the past (if this service was previously approvcd by the C1v11

Service Commission, indicate most recent personal services contract approval number):
This is a new service.

D. Will the contract(s) be renewed: No.
2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as approprlatc (refer to
instructions for specific procedures}:

Local 21
Union Name Signature of person maitimg/faxing form ' Date
Union Name Signature of pcréon mailing/faxing form Date
RFP sent to Locaf 21 . , 0n To be sent later A
' Union Name Date Signature

*******i***************************************i*#**********************%********************#*#*

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# .
STAFF ANALYSIS/RECOMMENDATION:

CIVIi. SERVICE COMMISSION ACTION:

_20~- PSCFORM 1 (5/96)




- ¥
City and County of San Francisco Department of Human Resources

>.  DESCRIPTION OF REQUIRED SKIILLS/EXPERTISE

A.  Specify reqguired skills and/or expertise:
Required expertise st include Office: of Statewide Health Planning Development (OSHPD) experience in the areas of seisimic b:acmg
instaltations, reinforced sieel placement, drifled dowels and anchors, welding, high strength bofiing, fireproofing and masonry (visual
+Inspections) and soif compaction. Inspectors should he multi-disciplined with Infemational Conference of Building Officials ((CBO) Concrete;
Masonry, Fireproofing and ICBOAmerican Welding Socisty (AWS) cerfiffied welding inspector. :

The selected consultant will have experience in prowdmg these services on farge Cify Prajects ($50M+); OSHPD permitted projects
and construction projects conducted around an operating hospital faciffy.

B.  Which, if any, civil service class normally perforins this work?
Civil Service classificalions: 5304 Maferials Tesfing Aide; 5305 Materials Tesfing Technician; 5207 Associafe Engmeer and 6318
Construction Inspector

C.  Will contractor provide facilities and/or equipment not eurrenily possessed by the City? Ifyes cxplam
Yes. The faciffy must be equipped with equipment to perform welding lesfing, bend fesfing, proof loading over 20 Ibs. P8I, and
chemicai-soil analysis.

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
Civil Service classifications are applicable. The Special Testing and Inspection firm wilf coordinate with the City’s Malerials Testing Lab
in performing inspeciion and testing services other than the fesfing for in-place soif density, rebar testing and concrefe sampling
inspections. .

B.  Would it be practical to adopt a new civil service class to perform this work? Explain,
No. Civif Service elassifications already exist. These services will supplement Civil Service classifications: when experlise or staff is
unavailable for a large construction project spanning approximsately 9 years.

5. ADDITIONAL INFORMATION (f “yes," atiach explanation) Yes No
A. Will the contractor directly supervise City and County employees? ) v
B. Will the contractor train City and County employees? v

-+ Describe the training and indicate approximate number of hours.

= Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

Are there legal mandates reqmnng the use of contractual services?

Are there federal or state grant requirements regarding the use of contrachral semces'?

Has a board or conmmission determined that contracting is the most cﬁ’ectwe way

to provide this service?

Will the proposed work be complcted by a contractor that has a current personal services
contract with your department? Unknown, the RFP js being prepared fo select a new l:]
consultant.

‘THE ABOVE INF ORMATION IS SUBI\/IIT'I'ED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD:

NEAEN

WY 0

A

* Signature of Departmental Personal Services Contract Coordinator

Gordon Choy {415) 554-6230
Print or Type Name Telephone Number

875 Stevenson Streef, Room 420
San Francisco, CA 94103
Address

1 PSC FORM 1 (9/96)




Meeting Information

Archive Center > Civil Service Commission »> 2003
ack to Civil Service Commission home page

2009 2008 2007 2006 2005 2004 2003 2002 2001 2000 1999 1998 1957
Regular Meeting
Mays, 2003
2:00 p.n.
© ROOM 400, CITY HATL
1 Dr. Carlton B. Goodlett Place

CATLTO ORDER
2710 pIn
ROTI CALT,
Comrmissioner Donald A, Casper Present
Commissioner Morgan Gorrono o Present
Commissicner Adrienne Pon Excuosed
Comrnissioner Linda Richardson Present
CommissionerRosabella Safont Present
Commissioner Casper presided.
PIUIBLIC COMMENT ON MATTHRS APPEARING ON THE AGENDA,
S A, V,None_.‘ .. (‘ ) o e _, ,:.-.A-...'___, - ‘- et e e e e ,',_;_: ,v.;;.;_ - -,- TN ._
APPROVAL OF MINUTES
Regular Meeting of April 21, 2003
Action: ‘ Apprave. (Vote of 410 0)
- o267-03-8 Review of request for approval of proposed personal serviees
. coniracts.
{Ttem No. 5)
- Type of -
PSC Department Amount Type of Service . Appraval Duration
4114-02/03 . |will provide writing and editing services for Payroll Persannel
Services, Andits and Accoumting Operations and Systeros :
f;:: ,t; 2003 Controlles $171,250 Divisicns fo improve eonceptual, organizational and Regular 03/31/06
typographical acenracy and clarity.
‘Wl provide testing and special inspection services for the
Laguna Honda Hospital Replacerment Project including soil
\ 4116-02f03 Public Works $3,500,000 |compaction, reinforced steel testing placement, drilled dowels  { Regular 12/31f12
and anchors, weiding, high strength bolting, fireproofing and
mASCOTY.
April 21, 2003 Postpone PSC #4114-02/03 to the meeting of May 5, 2003; Postpone PSC #4m16-02/03
P ? " to the meeting of May 5, 2003 at the request of the Department of Public Works.

. Monigue Zmuda, Deputy Controller spoke on
Speakers: PSC #4114-02/03.
" Jim Buker and Michael Lane, Depariment of Public Worke spoke on PSC #4116-02/03.

Postpone PSC #4114-02/03 to the mesting of May 19, 2003; Adopt Hitnan Resources Director’s

Action: report on PSC #4116-02/03. Notify the offices of the Controlier and the Purchaser. (Vote of 4 to 0)

0288-03-8  Review of request for approval of proposed persopal services

“22-



contracts.
(Ttem No. 6)

PSC#

Department

Amonnt

Type of Sexvice A.;y]i- ‘:):fal Duration

1005-03 /04

Police

$30,000

Wil provide phiebotormy services 2.4 hours a day, 7 days a week i condnetblood
draws on snspected drenk drivers for law enforcement agenciesin the Ciy and Annual o06/30/04
County of Sen Frencisca. .

419-02/03

Fizman Services

$5,000,000

Wikl disiribute food toiowincame San Franciseo residents fram food provided by

this program. Regular 06/30/07 |

4083-01/02
Duer to 5/19/03

Children, Yonth & Famiies

Inereass Amonnd
$130,000

NewAmonnt
$388,000

'Will provide 4 training sessions to DCYF funded ageneies. Warshops will covar
topics related to cost allocation for non-profiis; nen-profit procedures and paolicies;
grentmanagement ao reporting; and best practices databese and lhrary
development .

Regular 06/30/64

oz289-03-5

6973-02-1

Action:

_ David Curto, Department of Human Services spoke on

PSC #4119-02/03. ) .
Artina Lim, Department of Children, Youth & Families spoke on PSC #4081-01/02.

Approve request by Commissioner Safont to recuse herself from PSC #4081~01/02. (Vote of 310 0)

Postpone PSC #4081-01/02 to the meeting of May1g, 2003. (Vote of 2 fo 1; Commissioner Gorronce
dissents.)

Adopt Human Resources Director’s report on PSC #1005-03/04 and PSC #4119-02/03. Notifythe
offices of the
Controller and the Purchaser. (Vote of 410 0)

Propased amendmexnt to Civil Service Commission Rule 114 — Director of
Elections. (Ttem No. /)

.. Speakers:

Acton:

. Eate Favetti, Execuiive Officer

Post for adoption. (Vote of 4to 0)

Final Staff Report: Implementation of Proposition J — Board of Supervisors
Salaries. (Itern No. 8)

November 18, 2002;

Janvary 6, 2003:

February 3, 2003:

March 3, 2003:
March 12, 2003:

March 17, 2003:

April 7, 2003:

Apri] 21, 2003:

The Commission gave general directions to the Executive

Officer to procesd with comprehensive study and to report on tmelines and work plan for review and
direction of the

Commission for the mesting of January 5, 2003.

The Commission gave directions to staff; reguested the City

Attorey's opinion on two issues; and to provide a progress repart for review by the Commission for
the merting of

February 3, 2003.

The Commission gave directions to the staff that a special meeting be held after normmal work hours
in the last wesk of Febriary or the first week of March, including notices to community groups; and
requested a progress report atits next meeting of March 3, 2003,

The Commmission gave directions to staff to continne o provide progress reports 1o the Commission.

Public comment on the implementation of Pfop J.

‘ The Commission gave directions 1o staff to contime o provide progress reports fo the Cornmaission.

Directed Fxecutive Officer to schedule a Special Meeting on May 5, 2003 or before May 19, 2003
where all five Commiissianers are present

Submit final repoxt for review at the meeting of May 5, 2003 and calendar for action atthe mesting
of May1g, 2003. '

-93-
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: June 9, 2009 ‘

DEPARTMENT NAME: PUBLIC WORKS . DEPARTMENT NUMBER 90
TYPE OF APPROVAL: [_] expEDITED | REGULAR  (OMIT POSTING _ )
[ Jcontmume [ Jannuar |
. TYPE OF REQUEST:
INITIAL REQUEST [ MoDIFICATION (Psc# )
TYPE OF SERVICE: Materials Testing and Special Inspection Services
FUNDING SOURCE: Proposition A, November 2008, $887.4 Million
PSC AMOUNT: &7 million FSC DURATION: August 3, 2009 through December 31, 2016
DESCRIPTION OF WORK

A, Concise description of proposed work:
The Materials Testing and Special Inspection (MTSI) Team will be responsible for the monitoring of the materials and

workmanship of all work that is critical to the infegrity of a building structure to ensure compliance with the approved plans
pital (SFGH) Rebuild Project (SFGHRP). The Special Inspectors will

and specifications for the San Francisco General Hos,
be responsible for performing all structural inspections prescribed by Local and State Building Codes and other regulatory

agencies (Office of Statewide Health and Planning Department (OSHFPD), SF Department of Building Inspection, etc.),
including but not fimited to concrete placement & sampling; reinforcing steel; shotcrete, bolts installed in new concrete:
drilled doweis and anchors; structural welding; special momeni-resisting concrete frame; high-strength bolting, structural

masony; special grading and in-place soil density tests (soil compaction), excavation, and backfifl; and sprayed-on

fireproofing. .
The selected MTSI Team will provide specialized expertise to supplement Civil Service classifications that can normaily

peirform and will be managed by City staff. The City’s Materials Testing Lab wilf also be utilized to perform testing for in-
place soif density, reinforcing steel testing, drilled dowels and anchors, and concrete sampling.

B.  Explain why this service is necessary and the consequences of denial; oo et e
... MTS|services are critical in the monitoring of all structural work and-are required by Local and Stats Building Cades as
part of the OSHPD permitting and building inspection process; however, City staff and the City's Maferials Testing Lab do
not possess the expertise, resources, and equipment, to perform all of the structural inspection and materials festing
required for a large project such as SFGHRAP. The estimated construction costs are estimated at $717 Milfion.

If these services are denied, the SFGHAF may not be completed on time causing increased consiruction costs and
failure to meet the voter mandates for Measure A ($887.4M bond measure for the construction of a new actife care hospital
care lacility). By not fimely completing the SFGHRAP, the SFGH would not be in compliance with the State-mandated .
seisimic Safely Standards thus risking loss of licensing for Acute Care Services at SFGH and closure after January 1, 2013

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil Service

Commission, indicate most recent personal services contract approval number):
Similar services were provided on the Laguna Honda Hospital Rebuild Program awarded under PSC#4116-02/03
(approved May 5, 2003). Previous as-needed contracts were awarded to 5 consulfanis through PSC# 4023-06/07 (approved

Aug. 21, 2006). '
D. Will the contract{s} be renewed: No

2. UNION NOTTFICATION: Copy of this summary is o be sent to employee brganizations as appropriate {refer to instructions for
- spectfic procedures):

Local 21 - y . Gf [A
Unicn Name Signature of person mailing/faxing form " Date
RFP sent to Local 21 .on . _When availabie .
Union Name Date ’ Signature
- L T e S P e S T ERARAEFREE Sk *
FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC#

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

. PSCFORM 1 (9/96)
~24- ;



City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF RECUIRED SKILIS/EXPERTISE

A, Specify required skitls and/or expertise:

Consultant must possess a staff of licensed and/or certified professionals specializing in structural inspections and
materials testing with expertisg in structural wslding, concrete placement, sholcrete placement, reinforcing steel placement,
v diilled dowels and anchors, high-strengtty bolting, firaproofing, masoriry, Utility seismic bracing, 8ol compaction, and structural ™~
masonry. Inspection parsonnel should possess cerfifications from international Conference of Building Officials {ICBO} {or
equivalent), American Concrete Institute (ACI), American Welding Society (AWS), Profassional Enginesr license, efc.

Because the MTSI Team will be selected for a hospital construction project, the Consultant must also understand the
OSHPD protocois and include refevant experience performing special inspection on profects under OSHPD jurisdiction.

B,  Which, if any, civil service class normally performs this work? ’

The Civil Sarvice Classifications that may be able to perform some aspects of the work includs: 5201, Jr. Engineer; 5203,
Asst. Engineer; 5207, Assoc Enginesr; 5212, Principal Engineer; 5241, Enginesr; 5218, Structural Engineer; 5219, 5r.
Strctural Engineer; 6318, Construction Inspéctor; 6318, Sr. Construction Inspector: 5504 Matarials Testing Aida; and 5305

Materials Tasting Technician :

C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

Yas. The firm must be equipped with specialized equipment to perform non-destructive welding inspection and tssting
and high-capacity dowe/ and anchor proof loading, shoring system movament monitoring, and non-destructive scanning of
concrele walls/slabs. Other equipment will be necessary to supplement equipment pessessed by the City's Mafeiial Testing
Lab to perform testing such as reinforcing steel bend and tension testing, concrete strengih testing, and scil compaction.
Consultanits will alsg be providing a fully staffed testing facility that can perform large volume of materials testing for a large

profect.
4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A Explain why civil service elasses are not applicable; .

Civi Sarvice Classifications are applicable. However, the more specialized and iarge work scops and resource demand
for the special inspection and ralerials testing services exceed the City's current capabiliies of staff and equipment,

The MTS1 Team will be coordinated with the City's Materials Testing Lab in performing special inspéction and materials
testing services for soil compaction, rebar testing, concrete sampling tesling, and rebar and anchor bolt proof loading festing
that is within their capabilities. City staff will be integrated in the team as appropriata. City staff will ba responsibla for directing

1 the MTSI Team.
i B.  Wounld it be practical to adopt a'new civil service class to perform this work? Explain,
No. Civil Service classifications afready exist, These services will supplement Civil. Service classifications when the City

__staff lacks the expertise, resources, or equipment for a large construction. project spanning approxiratély B years.
5. ADDITIONAL INFORMATION (if "yes," attach explanafion) Yes No

A, Will the contractor directly supervise City and County employees?

E[e

B. Will the contractor train City and County employees?

*Describe the training and indicate approximate number of hours.
-Indicate occupational type of City and County employees to receive training (ie., clerks,
civil engineers, cic.} and approximate number to be trained.

C.  Are there legal mandates requiring the use of contractual services?

>, Are there federal or state grant requirements regarding the use of contractual services? l:]

E. Has a board or commission determined that contracting is the most effective way
to provide this service?
F. Will the proposed work be completed by a contractor that has a current personal sérvices
‘ contract with your department? An RFQ will be in process to select the consultant.

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: é
' Adion (A

Signature ofDepartmenta! Personal Serviqﬁ Contract Coordinator

Gordon Choy {415} 554-6230 -
Print or Type Name Telephone Number

875 Stevenson Street, Room 420
- San Francisco, CA 94103
Address

PSCFORM | (9/96)
~25—
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Meeting Information

Archive Center >> Civil Service Commission >> 2004

back to Civit Service Commission. home page

2000 2008 2007 2006 2005 2004 2003 2002 2001 2000 1639 1058 1§g7

MINUTES
Regular Meeting
July 6, 2009

2:00 p.m.
ROOM 400, CITY HALL
1 Dr. Carlton B. Goodlett Place

CALL,TO ORDER

2:16 p.mL

ROLT, CALL

President Morgan R. Gorrono . Not Present

Vice President E. Dennis Normandy Present

Cormissioner Joy Y. Boatwright Present

Commissioner Donald 4 Casper Present

Commissioner Mary ¥, Jung . Present (Left at 3:57 p.m.; Missed Iems 18 & 19)

Vice President E. Dennis Normandy presided.

. PUBLICCOMMENT ON MATTERS APPEARING ONTHEAGENDA . .. ..., | oo o0 oo roe o s oo e o e o

None.

APPROVAIL OF MINUTES

Regular Meeting of June 15, 2009

" Action:

Approve. (Voteof 410 0)

Presentation oprprec.latton to Com:mssmner Donald A. Casper for his service as President

GZH-09-1
ofthe Civil Service Commission from June 3, 2008 to June 1, 2609,
{Item No. 5)
Speakers: Vice President E. Denris Normandy.
Action: Adopt. (Vote of 410 0)
0175-09-8 Review of request for approval of proposed personal services contracts. (Item No. 6)
PSC# Department Amouont ‘Iype of Semoe Type of Duratwn
) ' Approval -
4155-08/09 Public Utilities $200,000 Wwill des1gn, permit, supply, install and conmission | Regular 05/30/10
Commission three (3) fully integrated and operational solax FV
systems with the following rated capacities and
locations: & minimum of 100 kW at City Hall and
min. of 214 KW at Davies Symphony Hall
June 1, 2009: (1) Postpone PSC #4153-08/09 to the meeting of June 13, 2009
by mutual agreement of the Airport Commission and YFPTE
Local 21 to meet and atitempt to resolve their issues with no
further continuances.
(2) Postpone PSC #4155-08/09 to the meeting of June 15, 2009
at the reguest of the Public Utilities Commission.
June 15, 200G: Postpone PSC #4155-08/0¢ to the meeting of July 6, 2009. Public Utilities
‘ Commission to provide correct classes in 3B to the Commission.
Speakers: David Scott, Public Uiilities Cormmission
Action: Adopt the Human Resources Director's report. Notify the offices of the

Coptroller and the Puchaser. (Vote of 4 to 0)
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0193-06-8

(Item No.7)

Review of request for approval of proposed personal services contracts.

BSCH

Department

Amount

Type of Service

Type of
Approval

Duration

4162-08/0%

Postpone o

7/z0/09

Public Utilities
Commission

$9,000,000

Will provide speciaized and techmical as-needed
services in the areas of water supply, storage, and
transport services; water quality services; waler

- trgatmienit setvices; watershed management -

services; and enterprise operations and mgmt.
Services.

Regular

0g/01/14

4073-05/08

Controller

Tncrease Amount
$3,000,000
New Amount
$7,500,000

Wik perform speciafized andit, analytical and
technical assistance consulting and training
services to maximize the effertiveness of the

Modi-
fication

ob/30/13

0212-09-8

June 15, 2009:

Sp;:akﬂrs:

Action:

(=)

Controlier’s Office City Services Auditor fimctioﬁu

the request of the Public Utilities Commission.
Postpone PSC #4073-05/06 to the meeting of July 6, 2009.
The Office of the Controller to provide correct classes that
normally perform the work (3B).

Esther Reyes, Office of the Controller spoke on PSC #4073-05/06.

(1) Postpone PSC#4162-08/0910 themeeting of July 6, 2009 at

(1) Postpone PSC #4162-08/09 to the meeting of July 20, 200g atthe
request of the Public Utilities Comumission.
-(Voteof 410 ©) ’
(2) Adoptihe Human Resources Director's report on PSC #4073-05/06.
Notify the offices of the Controller and the Purchaser. (Vote of 410 0)

(ftem No.-8)

Review of request for approval of proposed personal services contracts.

PSC#

Department

Amounnt

Type of Service

Type of
Approval

Drurabion

40600910

Mayor's Office of
Housing

$180,000

Will provide processing title changes for below
market rate condominium eonversion
low/moderate income homeowners according to
precise instructions from the City and County of
San Francisco.

Regular

06/30/11

4001:09/10 -

Municpal .o
| Transportation
Agency

L ..3s0000. L

Wil provide onsife back strengthening, employee

exercise, education and Wellness Program Services
for Municipal Railway and Department of Parking’
and Traffic employees.

Regular

4002-05/10

Juvenile Probation

$320,000

Will previde intensive training and eoaching for
Log Cabin Ranch and ather JPD staff using the
Missouri Mode! whick was developed by the
Contractor, “The Missouri Model is the nationally
recopnized best prectice in programming and

-operations,

Regular

06/30/12

4003-09/10

Part

$600,000

Will provide final engineering design and
construction chservation for propased 25-foot wide
by 8oo-foot public promenade structure and
seawall repair in the Fisherman's Wharf area
between Piexs 43 and 45.

Regular

09/30/12

4004-0G/10

Port

43,000,000

Will issue a RFQ) to establish a new pool of
consnlting teams; speclalizing in environmental
services to provide imely and effiient eonsulting
assistance in meeting environmental and

regnlatory requirements associated with Port

capital project development.

Regular

10/01/i4

4005-05/10

Department of
PublicWarks *

90,000

Provide independent structural design peer review
services for the SFPUC new administration
‘building, which has a unique and uaconventignal
struetoral system solution.

Regilar

off15/10

4006-00/10

Department of
Public Works

$7,000,000

Will provide monitaring of the materials and
workmenship of all work that is eritical to the
integrity of a building structure o ensure
compliance with the approved plans and
specifications for the SF General Hospital (SFGH)
Rebuild Praject (SFGHRE).

Regular

12,9116

4007-09/10

Department of
Pablic Works

$300,000

Wikl award one contract for a three year period, up
to §100,000 per fiscal year based on the availability
of fands. This contract is for the purpose of
sidewalk and gutier deaning in the Tenderloin
District area.

Regular

06/30/12

4008-09/10

Pastpone to
7/20/09

Public Utilities
Commission

$300,000

Will provide technical services to SFPUC Biofuel
Program, induding program development for SF
Greasscycle, research tegal and regidatory
compliznce issues relating to biodiesel nse ané use
of “tolling agreements”.

Regular

12/31/12

4005-00/10

Postpone fo

7/20/09

Recreation and
Parks

$80,000

“Will provide full design services for shate elements
of the Waller Street Skate Park. Thisincludes 21l
services necessary for schematic phase, design
development, and participation in presentations to

Reguiar

offoL/n

stakeholders,
- 2 7 —_



4010-D9/ 10

Posipone 1o
7/20/09

.Recreation and
Parks

WiL provide complete outreach services for the Regnlar
2008 Clean and Safe Neighborhond Parks Bond
projects. This inctudes all servicas necessary to
design a comprehensive community outreach

program for selected projects.

£400,000

401109, 10

District Attorney

Will provide services to women and transgender = | Regular
individnals who have experienced sexual
exploitation and violence and professional services
eoordipation monthly FOPP classes as a diversion
model for men arrested for their first prostitution

offense.

£90,000

4185-06/07

Humen Resoorces

Tncrease Amount | Will administer health plan membership and Modi-
$o.00 health care for eligible SEIU temporary exempt fication
New Amount “asmeeded” employees.
$4,500,000

4089-06/07

Public Utilities
Cammission

Tncrease Amaunt | Will provide Right of Way (ROW) Acgaisition Modi-
$1,000,000 services which inctude easements, permits and fication
MNew Amnount other title material; obtaining permits to enter,
$3,000,000 ROW dearance, gppratsal services; and negotiation
and acguisition services.

410605/ 07

Department of
Technology ©

Ticrease Amormt | Will assist DTIS cabling staff during peak periods | Medi-
$1,000,000 of cabling projects: Contractor will perform basic | fication
New Amonnt telecommunication cabling work for different
$2,000,000 insmllation types. Werk reguires pulling cable,
termination, labeling, testing and necessary prep-

4076-07/08

7/20/09

Children and
Families
Pastpone to | Cornmission

Increase Amount | Will provide online data system developmentand | Modi-
$300,000 implersentation to enable routine updates and fication
Mew Amount create multiple reports.
$475,000

0350-06-6

0504-06-0

0037076

Oliver Hack and Astrid Zometa, Mayor’s Office of Housing spoke
on PSC #4000-09/10.
Martha Johnson, Municipal Transpertation Agency spoke on
PSC #4001-09/10.
Norma Nelson, Steven Reed and Kimm Von Blohn, Port of San
Francisco spoke on PSC #4003-09/10.
Norma Nelson and Kim Von Blohn, Port of San Franeisco spoke
on PSC #4004-09/10.
Brook Mebrahtu, Department of Public Works spoke on FSC
#4005-09/10. .
Joe Chir, Department of Public Works and Ging Louie, IFFTE
Local 21 spoke on PSC #4006-09/10.
IMeana Semane, Department of Human Resources spokeon PSC
e . #4185-06/07. - -

Speakers:

Action: (1) Postpone PSC #4008-09/10 to the meeting of July 20, 2009 atthe
request of the Public [Hilities Commission.
(Vo of 410 0)

{2) Postpone PSC #5 4000-09/10 to the meeting of July 20, 2009 to allow
a representative from the Recreation and Parks Depariment to be
present. {(Voteof 410 0)

(3) Postpone PSC #5 4010~09/10 to the meeting of July 20, 2005 atihe
request of the Recreation and Parks Department. (Vote of 4 to 0)

(4) Adopt the Human Resources Director's report on PSGC #4006-09/10
on the condition that the Department of Public Works and the IFPTE
Local 21, report in six months on the progress of the préject as it
pertains to IFPTE Local 21 represented employees. Notify the offices
of the Controlier and the Purchaser. {Vote of 4 1o 0)

(5) Postpone PSC #4076-07/08 to the meeting of July 20, 2009 at the
request of Childven and Families Comnmission.

{(Vaote of 4 1o 0}

{6) Adoptthe Human Resources Director's report on 2l remaining
contracis. Notify the offices of the Controller and the Purchaser.
(Vote of 410 0) .

Appeal by Mark Sangervasi of the Human Resources Director’s finding of insufficient
evidence to sustain his charge of discrimination. (Item No. 9}

Speakers: None.

Postpone to the mesting of August 3, 2009 at the reguest of Mark
Sangervasi. (Voleof 4 to 0}

Action:

Appeal by Donglas Yep of the Human Resources Director’s finding of insufficient
evidence o snpport his charge of disparate treatment discrimination apd retaliation.
. (Item No. 10)

Speakers: . None.

Postpone 1o the meeting of August 17, 2009 at the request of Douglas Yep. B
(Vote of 4 to 0)

Action:

Appeal by Douglas Yep of the Human Resources Director’s finding of insufficient
evidence to support his charge of retaliation and harassment. (Item Na. 11)

—?8—-

06/30/14

06/30/10

ob/30/11

06/30/12

08/31/16
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o139-05-8

0512-07-4

0066-00-7

0063-09-7

0187-09-7

Speakers: Nope.

Action: Postpone to the mesting of Angust 17, 2009 at the request of Dc;uglas Yep.
(Vote of 410 0)

Follow-Up from the Depariment of Public Health on Pers onal Services Contract Number
2012-08/00. (fiem No. 12}

e Al ey 2o0g: Continue to The meeting of May 18, 2009 to allow further discussions . ...

between the Department of Public Health and TFPTE Local 21.

May 18, 2009 Adoptthe Human Resources Director's report on PSC #2012-08 /og on the
condition that the Deparbment of Public Health report back to the
Commission at the mesting of July 8, 2009 on the progress of
incorporating 2819 Health Educators into the work. Notify the offices of
the Controlier and the Purchager.

Speakers: Michael Brown, Department of Public Health
Sai-Ling Chan-Sew, Department of Public Health
Jacquie Hale, Department of Publie Health
Joe Brenner, IFPTE Local 21

Action: Aceept and file the report. Continue to report Back td the Commission in six
- months. (Vote of 40 0)

Appeal by Warren Chan of his background rej ection for an 8106 Legal Process Clerk
position with the San Francisco Police Department. (Item No. 13)

Spealers: None,

Action: Adoptthe report. Sustain the decision of the Human Resonrces Director;
deny the appeal by Warren Chan. (Voteof 410 0) Mr. Chan failed to
appear. :

Note: Commissioner Casper stated that Mr. Chan is curentlya 7505 Tax
Technician with the State Franchise Tax Board In thatposition, Mr. Chan
andits tax refarns and searches for dishonesty or noncompliance. Itiswith
great gratification for Commissioner Casperto denythe appenl based on
the record subrsitted. . .

et s S

Appeal by Clandell Breéwster of his antomatic’ resignafion as a 7514 Laborer with the
. Public Utilities Commission. {(Item No. 14)

Speakers: Hope Broadus, Public Vtilities Commission

Action: Deny the appeal by Clandell Brewster. Approve the automatic resign ation.
(Vote of 410 0) Mr. Brewster failed to appear.

Note: Mrs. Laura Brewster requested to postpone the hearing on behalf of her
husband. The department opposed the postponement and the Commission
proceeded with hearing the matter.

i

Determination of future employability: termination-dismissal of permanent part fime
appointment of Anteine Oliver, LibraryFPage (Joh Code 3602), San Francisco Public
Library. (Item No.15) '

Junels, 2005: No fitture employment with the San Francsco Public Library, (Vote of2to
1; Commissioner Boatwright dissents.) Continue to the meeting of July 6,
2004g. (Three (5) votes are needed for Cammission action.)

Speakers:” Mark Vandiver; Sar Franciseo Public Library ~ -
: Margot Reed, SEIU Local 1021
Dogna Marion, San Francisco Peblic Library

Action: - Continne to the meeting of Augnst 17, 200 pending the resolution of
arbitration. (Voteof 410 ©)

Determination of future employability: dismissal of permanent civil service
appointment of Keith Bynum, Transit Operator (Job Code 9163), Municipal
Transporiation Agency. (Item No.16)

Speakers: Christobal Iboma, Municipal Transportation Agency
Mrs, Sharon Bynum, mother of Appeltant

Action: Postpone to the mesting of December 7, 2005 at fhe request of Mrs. Bynum,
mother of Keith Bynum. (Vote of 410 0}

REQIEST TO SPEAK ON ANY MATTER WITHIN THE JURISDICTION OF THE CIVIL SERVICE

- COMMISSION (Item No. 17)
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None.

COMMISSIONERS' ANNOUNCEMENTS/REQUESTS (Item No. 18)

Cornnissioner Casper referred to Section 11426 of Civil Service Commission Rules regarding a requirement for the
Department of Human Resources to hold an examination if there are no eligibles available for a permanent civil service
appointment requested by an appeinting officer for a specific class. The Rule states that the Mayor shall request and the
BOS shall make supplemental appropriation if there are insufficient funds. If Rule Section 11426 is not enforceable,

should this Section be deleted?

Commissioner Casper further stated that in 2005, he brought to the atfention of the Department of Human Resources
that Civil Service Cornmission Rules 107, 307 and 407 relating to the Employer-Employee Relations Ordinance were
ouidated in several respects, He especially pointed out fhat in 2002, that PERB (Public Employee Relations Board)
began o oversee chatges of unfair labor practice. Commissioner Casper stated that in Rules Volume T¥ applicable o the
Uniformed Ranks of fhe Police Department, there was nothing with respect to the resolution of unfair Iabor practices
charges. Itis now we are aware that PERB does not apply to peace officers, whether uniformed or not. The Rules were
also ot of date beranse they relied on and incorporated provisions of the State Administrative Procedure Act which bave
been repealed and replaced in 1995, He asked that the Department of Human Resonrces take z look at these issues.
Vice President Normandy requested that the Department of Human Resources prepare a written report to be calendared

in 60 days.
ADJOURNMENT {Ttem No. 19)
4705 p.m.
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City and County of San Francisce : Department of Human Resources

1 PERSONAL SERVICES CONTRACT SUM]VIARY
DATE:  January 29, 2010 (Revised February 1, 2010)

DEPARTMENT NAME: DEPARTMENT OF PUBLIC WORKS © DEPARTMENT NUMBER 90
- TYPE OF APPROVAL: - EKPEDITED e REGULAR: - (OMIT-POSTING v v vom oo o
[ ] coNTINUING ' [ ] anNuaL
TYPE OF REQUEST:
INITIAL REQUEST [ MODIFICATION (PSC# | )
TYPE OF SERVICE: Materials Testing and Special Inspection Services
FUNDING SOURCE: SFWD Continuing Projects Operafing Fund
PSC AMOUNT: $1,200,000 PSC DURATION: April 1, 2010 o August 1, 2012

1. DESCRIPTION OF WORK

A. Concise description of proposed work:

The Materials Testing and Special Inspaction (MTSI} Team will provide specialized materials testing and specral inspection
© services for the San Francisco Public Utilifies Commission (PUC) Headquarters Building Project located at 525 Golden Gate Ave. The
MTSI Consultant wilt be the City's representalive leading and coordinating the materials tesfing and special inspection activities for the
Project to ensure compliance with alf requirements of state and local regulatory agencies including the Infernational Bullding Code (IBC),
California Building Code (CBC), SF Department of Building Inspection (SFDBI), Special Inspection and Siructural Observation, and
Contract Documents.

The MTSI Tearn will provide spetialized expertise in conjunction with Civil Service c!asscfrcatrons that can perform these functions
and will be managed by Cify staff.

Consultanf are needed to perform special inspections and materials testing mcludmg burt not limited io structural welding, concrele
nlacement, shotcrete placement, reinforcing steel, shotereta, bolts instalied in new concrete, special post-tensioning systerns, structural

somry, special grading and in-place soil density tests, excavation and backfill. The MTSI Team will also be responsible o coordipate

wid work in colfaboration with DPW's Material Tesiing Lab (MTL). MTL will be ulilized o perfonn testing for fn—place sorl densrty
- veinforcing steel, drilied dowels, arid anchof tension testing, and coricrete sampling and compréssive “sfrength 7

B. Explam why this service is necessary and the consequences of denial:
MTSI services are required by stafe and local regulatory agencies including SFDBI's building special inspectfon requirements, DPW
MTL staff does not possess the expertise, resources, and equipment, ta perform alf of the structuraf inspection and materials tesiing

required for a project of this magnitude and complexity.
Consequences of denial will resuit in disabling the City’s opportunily of third party special inspections fo verify qualify, compliance to
contract documents and applicable codes. Construcnon aclivities that require special inspections would be halted until a quafifiad

consulfant is provided.
C.  Explain how this service has been provided in the past (if this service was prcwously approved by the Civil
Service Commission, indicate most recent personal services contract approval number):
Simifar services for the San Francisco General Hospital Rebuild Program were approved via PSC# 4006-09/10 on July 6, 2008.

D.  Will the contract(s) be renewed: No

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (refer to
instructions for specific procedures):

Local 21 . Mo Corwens) C. Confor . . February 1, 2010

Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date -
REP sent to -, on .
' Union Name Date ) Signature

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSCH
STAFF ANALYSIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:
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City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKIILLS/EXPERTISE
A, Specify required skills and/or expertise:

Consuttant must possess a staff of licenssd and certified professionals specializing in structural inspactions and materiats
testing including but not limited o expertise in structural welding, concrete placement, sholcrele placement, reinforcing steal
placement, drilled dowels and anchors, high-sirength bolting, fireproofing, masonry, and soif compaction. Inspsction personnel
should possess ceitifications from the International Conference of Building Officials (JCBO) (or equivalent), American Concrete
Institute {ACI), American Welding Society (AWS), Professional Engineer License, eic. '

B.  Which, if any, civil service class normally performs this work?
The Civil Seivice Classifications that may be able to perform some aspects of this work include: 5207 — Asst Engineer, 5212 —
Principal Engineer, 5241 — Engineer, 5218 - Structuraf Engineer, 5218 - Sr. Structural Engineer, 6318 - Construction inspecior,
- 8319 ~ &r. Conslruction Inspector, 5304 ~ Materials Testing Aid, and 5305 ~ Materials Testing Technician,
C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. The consultant must be equipped with speciafized equipment fo petform on site non-destructive welding inspection and
testing, high strength dowel and anchor proof foading, shoring system movement monitoring, and non-destruciive scanning of
concrete walls/slabs as welf as possess a fully staffed and fuily functional materials testing laboratory that can perform a largs

volume of materials testing for a large project. DPW MTL does nof have the capacity fo provide large scale testing but will require that

a portion of the work be performed by DPW MTL.
4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A.  Explatn why civil service classes are not applicable:

Civit Service Classifications are applicable but do not possess alf applicable licenses needed for testing of specialized systems
including air and water infiliration and curtainwall elements, In addition, significant travel is necessary lo assess compliance of
materials suppfied at various manufacturing sites throughout the country. The highly specialized and large work scope involved
demand resources that exceed the City’s current stalf and equipment capabilities. Upwards of 20 licensedicertified people may be
needed at once fo meet special inspections and malterials testing demands for aspects of the project.

DPW MTL will be wtifized to the extent that its capabilities alfow fo performing special inspection and materials testing services
for soif compaction, rebar testing, concrete sampling testing, and rebar and anchor boit proof joading testing.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain.
No. Civil Service classifications already exist. These services will supplement Civit Service classifications when the City staff

lacks the expertise, resources, or equipment needed. .
5. ADDITIONAL INFORMATION (if "yes," attach explanation) Yes "‘No

~-A. Will the contractor directly supervise City and County employees?.. - = ovwne -

B. Will the contractor train City and County employees? E:]
» - Describe the training and indicate approximate number 6f hours. )
* Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained. ‘
[ ]

D. Are there federal or state grant requirements regarding the use of contractual services? l:l

C. Are there legal mandates requiring the use of contractual services?

E. Has a board or commission determined that contracting is the most effective way E
to provide this service? -

E. Will the proposed work be completed by a contractor that has a current personal services l: -
contract with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD:
Yl Oﬁwx '

Signature of D?éartmental Personal Seryites Contract Coordinator

Gordon Choy {415) 554-6230
Print or Type Name Telephone Number

875 Stevenson Street, Room 420
San Francisco, CA 94103
Address
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March 15, 2010 Regular Meeting

Givil Service Camimission ~March 15,2010~

MINUTES

Regular Meeting

March 15, 2010
2:00 p.m.
ROOM 400, CITY HALL
1 Dr. Cariton B. Goodlett Place

CALL TO ORDER

ROLL CALL

President Morgan R. Gorrono Present

Present {Left at 3:25 p.m. Missed It -
Vice President E. Dennis Normandy Nt p.m. Missed liem s 8-

19)
) “Commissionér Donald A Casper 7 " Present
Commissianer Mary Y. Jung ‘ Present

President Morgan R. Gomono presided.

PURLIC COMMENT ON MATTERS APPEARING ON THE AGENDA
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(1} Daniel Boreen requested to see the viewing file.

(2) Steve Pitocchi, SEIU Local 1021 requested that PSC #s 4092-09/10, 4096-09/10, 4097-
09/10, 4100-09/10 and 4103-09/10 be severed. '

(3) Wesley Wakeford, Attomey for Stephen Kloster commented an ttern #12 and urged the
Commission to ohjectively review all materiais submitted.

APPROVAL OF MINUTES

Reguiar Meeting of February 1, 2010

March 1, 2010: ‘ Posfpona to the meeting of March 15, 2010.

Action: Approve, (Vate of 4 {o G)

Regular Mesting of March 1; 2010

Action: - ~ Approve. {Vote of 4 to 0)

Review of request for approval of proposed personal services contracts.

¢024-10-8
(item No. 5

Type of

PSC# Department Amount Type of Service Duration

Approval




Provide separate professional parking
garag_e management services atthe
Mascone Center Garage, North
Beach/Valiejo Garage, Per?orm%ng
Arts Garage, and Polk/Bush Garage.
ABBD- Municipal ' 6174000 collection, reconcifiation and deposit
0540 Transportation $2,569,400 of all parking & non-parking revenue;l Regular 2/26/12
Agency repair & maintenance of facilites and
revenue control equipment
compliance with insurance & bond
requirements; providing valet or valet-
assisted parking services during
special events; providing personnel

for cashiering, janitorial & sectrity.

Provide services for elder abuse
victims that include: outreach &
supperi to viclims of elder abuse;
commuﬂi-ty presentatons to educate
4085- regarding elder
Disirict Altorney $81,840 Reguar DEROM2

0sM0 abuse and legal resources; .
consultation fo prosecufion feam
R 7 | regarding legal issues in prosecuting

T L T TR UL inancial; physical;emotional, or -

verbal abuse of elders.

" (1) Approve request for proposed personal services contract #4082-
06/10. Notify the offices of the Controller and the Office of
Contract Administration. (Vote of 2 to 1; Commissioner
Gorrono dissents.) Continue to the meeting of March 1, 2010.
(Three (3) votes are needed for Commission action.)

(2) Postpone PSC #4085-09/10 to the meeting of March 1, 2010.

February 1, 2010:

~ March 1, 2010; Postpone to the meeting of March 15, 2010,

Sheila Arcelona and Allen Kennedy, District Attormey’'s Office spoke

Speakers:

on PSC #4085-09/10.

Approve request for proposed personal services contracts, Notify the
Acﬁon- offices of the Controller and the Office of Conftract Administration.
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(Vote of 4 to 0}

Review of request for approval of proposed personal services contract.

0038-10-8
{Hem No. 6)

Type of

PSCH# ‘Department Amount | Type of Service
Approval

Duration

Provide pre-employment polygraph
screening on an as-needed basis for
entry Jevel police officers, police reserve
‘officers, police cadets and police service
aldes. Such screen-ing shall inchude
quastions regarding prior police history,
4093- . “eriminal activity, iftegal drug use,

Police ' $400,000 . . Regular
09/10 drinking habits and incidents of ‘
' domesiic violence, Sarvices also
include providing a business site with
| adequate inteirogation faciliies divided
by one-way mirrors, and equipped with
one way sound devices, video and
audio recording equipment.

08/30/14

Provide as-needed and after-hours
security guard services, and as-needed
quard/driver services for the Community
Health Network, specifically for the
Substance Abuse Services Unit of Ward
93, Opiate Treatment Outpatient '
AQG4- . Program (OTOP} at San Francisco
ogrp | TUblieealth | $1:300,000 Regular_

General Hoespital, the Silver Avenue
Health Center Methadone/Office based
opiate treatment program, Building
80/90 adjacent fo the OTOP program,
and armed guard/driver services for the
operation of the Mobile Methadone
Van(s).

06/30/15

Provide architectural services on an as-
needed basis, for public building
projects including but not limited to
master plans, environmental reviews,
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4085~
03810

Public Works

$3,000,000

_programm-ing and pianning studies,

assessments of existing facilities, green
building evaluations, ulility studies,
design drawings, specifications, cost
esfimates,

| project schedules, adapfive fe-tseof =~

axisting faciliies, moditications to Ei{e
safety systems and ofher infrastructure,
and new faciiities.

Regutar

08/30/15

4096~
08/10

Public Works

$1,200,000

| The Materials Tesfing & Special

Inspection (MTSI) Team wili provide
speciafized materials testing &special
inspection services for the SFPUC
Head-quarters Building Project focated
at525 Golden Gate Ave.-Consultant wil
be City"s representative leading &
coordinating the materials festing &
special inspection activities for the .
Project to ensure compliance with all
requirements of stale &

local regulatory agencies including the -
international Building Code, Cajifornia

Building Code, SF Dept. of Building
1" nspection, Spédiatinspecton & . . .|
Structural Observation, and Confract

Documents.

Regular

os/oti2

4097~
08/10

Public Works

$200,000

Provide additional services to continue
as Executive Preservation Architecf, &
provide architectural & enginseting
design sarvices for the final phase ofthe
Palace of Fine Arts, which includes full
conszzitan-t coardination. The scape of
work includes lagoon stabilizaticn on
the westemn porfion of the lagoon,
coordinating new paving along the
colonnade pathway & Rofurida, new
lighting design, re-grading of the site, -
new sidewalk curbs, installation of new
metal doors, landscaping & litigation.

Regular

07/01/41

4088-
08/10

Airport
Commission

$12,500,000

Provide financial advisory services to
manage San Frandsco intemational
Alrport's capital inancing program,
Inciuding a $4.1 billion debt porifolio.
Services inglude but are notiimited 1o,
financial, investment, swap and rebate

~37-

Regular

06/30/15




advisory services,

4098-
09M0

Airport

Commiission

$2.500,000

Provide design & integration services for
1) Baggage Handling System (BHS) &
iniine explosive detection screening
(EDS) sysfems at Terminal 3, Boarding
Ared E, Intemational Terminal Building
& other Airport BHS locations; services
include 100% construction documents,
full-service construction administration,
quality control for BHS additions &
modifications, 100% deéign &
infegration of

programmable logic confrols {PLCY, pre-
construcion simulations, acceptance
testing & integration; 2) Passenger
Boarding Bridges (PBR); services
include

100% construction. documents,
construction adminisiration, quality
cenirol fof compleie PBB replacements,
relocations andfor modifications, PBB
integration with aircraft parking, fuel

‘hydrantsystem; precondifionad air-&

ground bcwer,
acceptance testing with aircraftfora

complete operating system.

Regular

0513113

4100--

09/10

Airport

Commission

1 $26,000,000

Coniractor will operate the Airport”s
Curbside Management Program for on-
demand door-ta-door van, taxicab, and
limousine operations, provide customer
services for air passengers seeking |
door-fo-doar fransportation to leave the
Alrport, and facilitate services for people
with special transportation needs. The
contractor Wiff'monitér, coordinate and
dispatch doorto-door vans, taxicabs
and limousines in the
holding/staging/waiting areas and
curbside loading zon-e's, as well as
manage various systems supporiing
said operations at SFO. Airport ground
fransportation vehicle frip fees.supporn
the direct costs of the Program.

_Reg_uEar'

| os/3016

Provide cusiomer survey data regarding
the quatity of the Alrport"s Foed and
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4101-
09M0

| Adrport
Commissicn

B ...3.3.7.5.!.9['30.. .

Bevérage and Retall Services, Parking,
and ather faciliies and services. The
surveys have consistently taken place in
May for the past 18 years of atleast
1.400 valid respondents to reflect the

‘sursmisr travel season: The prefiminary

‘rasuits need fo be analyzed and’

submitted fo SFO within 30 days froh
the last interview. Vendor will produce, -

| execute, and analyze the data and

present results and recommendations fo
SFO.

Reguiar. ...

06/30/15

4092-
09110

Police

Increase
Amount
$60,600
New Amount
$90,000

The Vetetinarian will provida rouine
and emergency medical care forup to
twenty horses that are part of the San
Francisco Police Department Mounted
Unit. Roufine services average fifteen
visits per year. The Veterinarian will also
perform pre-purchase horse
examinations,

Modi-
fication’

06/30/12

4102-
07/08

Public Heaith

-Increase
Amount
$4,000,000
New Amount

$6,000,000

Wil provide medical transportation

services

hcme on

an on-calf basis, available 24 hours a
day, 7 days .

aweek. Contractor{s) may fransport
ambulatory

or non-ambulatory patients to and from
rmedical

facilities utllizing specialized vehicles,
Transportation services include patient
discharges from San Francisco General
Hospitel, . . ..
Puklic Health Centers or Laguna Hohda
Hospital;

fransporting voluntary mental health

cases fo

appropriate psychiatric centers;
providing ‘
Depariment with taxi vouchers or scripts
for nonemergency services.

| pewess isgioal s org patent's| 1

Modi-
ficafion

12/31/118

-38- .




March 1, 2010:

Speakers:

Speakers;

Action:

Postpone to the meeting of March 15, 2010.

Sat. Mtchaei Zurcher, 5an Franclsoo Palice Department spoke on
PSC #4093-09/10.

Jacquie Hale, Depar’tment of Public Health and Sgt. Michael
Zurcher, San Francisco Police Department spoke on PSC #4094~
058/10.

Mark Dorian, Department of Public Works spoke an PSC #4095-
09/M10.

Brook Mebrahtu, Depariment of Public Works and Steve Pitocchi,
SEIU Local 1021 spoke on PSC #4096-09/10.

Toks Ajike, Recreation and Parks Department and Steve Pitocehi,
SEIU Local 1021 spoke on PSC #4097-08/10.

Cynthia Avakian Airport Commission and Steve Pitocchi, SEIU

o Logal 1021 spokeonPSC #4100-09/10.

Sgt. Robert Totah and Tom Newland, San Franusoo POIICB
Department and Steve Pitocchi, SEIU Local 1021 spoke on PSC
#4092-09/10.

Sharon Kwong, Department of Public Health spoke on PSC #4102-
(7/08.

(1) Approve request for proposed personal services contract #4096-
08/10 on the condition that the Department of Public Works
engage in discussions with SEIU Local 1021, Should SEIU
continue to have concerns about the contract, it may be put
back on calendar for further discussion and 4 action at the naxt
regular meeting of Aprii 5, 2010. In po case will the approval
of the contract be delayed beyond the April 5, 2010 meeting.
Notify the offices of the Controller and the Office of Contract
Adminisiration. {Vote of 4 to 0} )

{2) Approve request for proposed personal services cortract #4097-
09/10 on the condition that contact be made with SEIU Local
1021 within 24 hours to address concerrss they have with the
PSC. In addition, that a response be provided to Local 1021
by the Recreation and Parks Department within the following
24 hours addressing their concems after which the conditions -

-40—-
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City and County of San Francisco Department of Human Resouorces

PERSONAL SERVICES CONTRACT SUMMARY
DATE: July 8, 2011

DEPARTMENT NAME: _PUBLIC WORKS | ____ DEPARTMENT NUMBER _90
. TYPEOF APPROVAL: ..[.. "] EXPEDITED - - oo ~[X JREGULAR  (OMITPOSTING =~~~ =
E CONTINUING D ANNUAL
TYPE OF REQUEST:

INITIAL REQUEST [ MODIFICATION (PSC# ' B
TYPE OF SERVICE: ~_Material Testing and Special Inspection Services '

FUNDING SOURCE:  General Obligation Bond Sales
PSC AMOUNT:  $4,100,000 PSCDURATION: _October 24, 2011- January 8, 2018

1. DESCRIPTION OF WORK _

A.  Concise description of proposed work:
DPW js seaking two qualified teams of consultants 1o ba the City's representatives In leading and coordinating the matertal testing and
special inspection services refated to the construction of ESER projects The two contract amounts are approximately $1,900,000 and
$620,000 io provids MTS! services for the Fublic Safely Building and the Fire Stations component raspectively.

Sate Building Codes and other regulatory agencies, including but not limited to concrefe placement & sampling; reinforcing stesf:
shioterete, bolts installod in new concrete; drilled dowels and anchors; structural welding; special moment-resisting frame; high-strength
bolting, structural masonry; speclal grading and in-place soil density tests {soif compaction), excavation, and backfill: and sprayed-orn
“sproofing. The selected MTSI Team will provide spacialized expertisa to supplement Civit Service classifications that can normally

rform and will be managed by City staff. The City's Materials Tasting Lab.will also be utlfzed to petfor festing for in-place soff density,” '

" “reinfording steel testing, drifled dowsls and anchors, and concrete sampfiing.

B. Explain why this service is necessary and the consequences of denial:
MIS! sarvices are critical in the monitoring of all structural work and ars required by Local and State Building Codes as part of the
permitting and building inspection process; however, Cily staif and the City's Materials Testing Lab do not possess the expertisa,
resources, and equipment, to perform all of the structural inspection and materials testing required for a large project such as Public
Safety Building and a program component of fire-station seismic projacts. The estimated costs of construction is approximately

$192miliion and $50million respectivaly.
if thess services are denied, the ESER Bond Program projects may not be delivered in accordance with established budgets and

. schadules, and may resuit in failure fo meet voter mandatss.
C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number);
Similar services were provided on 525 Goldsn Gate — PUC Headguarters building (PSC#4096-06/10 approved 3/15/2010); SF General
Hospital H)ebuf'.fd Project (PSC#4006-09/10 approved 7/06/2009); Laguna Honda Hospital Rebuild Program (PSCH#4116-02/03 approved
5/05/2003,
D, Will the contract(s) be renewed: No ' '
2. UNION NOTIFICATION: Copy of this sunrmary is to be sent to employee organizations as appropriate {referto =~
instructions for specific procedures): © - < e — - e e S :

Local 21 Fe- Coitiemd G- Gondos 3/
. Union Name Signature of person mailing/faxing form Date
RFFP sentto - , o
Union Name ' Date Signature
*.;_...' ook e e She oo 2 sl s S shesie she e S e ol M s ke She ke S skt sl s sl sk e e ade e the sbe bl ok ta b b k. ' L I £ .

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# . i
STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSION ACTION:

—41 = TIOWM T TR & 8 s b -



City and County of San Francisco Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify required skills and/or expertise: :
Consultant must possess a staff of ficensed and/or certified professionals specializing in structural inspections and materals testing
with expertise in structuraf welding, concrefe placement, sholcrate placement, reinforcing steel placement, drilfed dowels and anchors,
high-strength bofting, fireproofing, masonry, utility seismic bracing, soif cornpaction, and structural masonry. Inspection personnef
should possess cerfifications from International Conference of Building Officials (ICBO), American Concrete Instifufe (AC!), American
Welding Society (AWS), Professional Engineer licensing, or equivalent as reguired.

B.  Which, if any, civil service class normally performs this work?
The Civil Service Classifications that may be able fo perform some aspecis of the work include: 5201 Jr. Engineer; 5203, Asst
Engineer; 5207 Assoc Engineer; 5212 Principal Engineer; 5241 Engineer; 5218 Structural Engineer; 5219 Sr. Structural Engineer;
6318 Consfruction Inspectfor; 6318 Sr. Construction Inspector; 5304 Materials Testing Aide; and 5305 Materials Testing Technician

C.  Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:’
Yes. The firm-must be equipped with specialized equipment fo perform non-testructive welding inspection and testing and high-
vapacity dowel and anchor proof lcading, shoring system movement monjtoring, and non-destructive scanning of concrete walls/
sfabs. Other equipment will be necessary to supplement equipment possessed by City's Material Testing Lab fo perform testing such
as reinforcing steel bend and tension testing, concrete strength testing, and soll compacfion. Consultants will afso be providing a fulfy
staffed testing facility that can perform large volume of materials testing for a large project. ‘

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM

A, Explain why civil service classes are not applicable: A :
Civif Service Classifications are applicable. However, the more specialized and large work scope and resource demand for the
special inspection and material tesiing services exceed the Cily's current capabilifies of staff and equipment, :
The MTSI Tearn will be coordinated with the Cify’s Materials Testing Lab in performing special inspection and materials testing
services for soif compaction, rebar testing, concrete sampling testing, and rebar and anchor bolt proof leading tesfing that is within
their capabilities. City staff will be integrated in the team as appropriate. City staff will be responsible for directing the MTS! Team.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain. ,
Na. Civil Service classifications already exist. These services will supplement Civil Service classifications when the City staff lacks
the expertise, resources, or equipment for construction projects spanning approximately 7 years.
ADDITIONAY INFORMATION (f "y;:s," aftach explanation) Yes
- A, Will.the confractor directly supervise City and County-employees? .= woomnur oo e

-]
B. Will the contractor train City and County employees? [—_—'
»  Descnbe the training and indicate approximate number of hours.
+  Indicate occupational type of City and County employees to receive training (i.e., clerks, civil engineers, etc.)
and approximate number to be trained.

Are there legal mandates requiring the use of confractual services? E] :
D. Are there federal or state prant requirements regarding the use of contractual services? l:l

E. Has a board or commission determined that contracting is the most effective way [___I
to provide this service? ‘

F. Will the proposed work be completed by a contractor that has a current personal services. I:I |:l
contract with your department? To Be Determined

- THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: ﬁq - ﬂ;,,.h/

Signature of Dgpartmcntal Personal Seryices Contract Coordinator

Gordon Choy {415) 554-68230
Print or Type Name . Telephone Number
875 Stevenson Street, Room 420 '
San Francisco, CA 94103
Address

~42- PSC FORM 1 (9/96}



CIviL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO

EpwiIN M. LEE
Mavyor
E. DENNIS NORMANDY .
PRESIDENT - September 28, 2011
. KATE FAVETTE ' NOTICE OF CIVIL SERVICE COMMISSION ACTION
COMMISSIONER ‘ )

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
PERSONAL SERVICES CONTRACT NUMBERS 4014-11/12
THROUGH 4023-11/12.

MARY Y. JUNG | .
COMMISSIONER

At its meeting of September 23, 2011 the Civil Service Commission had
‘for its consideration the above matier.

Anita Sancasz | PLEASE NOTE: It is important that a copy of this action be kept in the
EXECUTIVE OFFICER department files as you will need it in the future as proof of
Civil Service Commission approval. Please share it with
everyone respansible for follow-up.

It was the decision of the Commjssmn to ad0pt the report; approve request
-+ for proposed personai“Serﬂce*corrtracts ~Noftify the:Office of the Controller and-thie

If this matter is subject to Code of Civil Procedure (CCP) Section 1094.5,

the time within which judicial review must be sought is set forth in CCP Section
1094.6.

| CIVIL SERVICE COMMISSION

(i

ANITA SANCHEZ
‘Executive Officer

Attackiment : R S

‘o Cynthia Avekian, Airport Commission .
Parveen Boparai, Mnnicipal Transportetion Agency =i
Micki Callehan, Human Resources Director
Gordon Choy, Department of Public Works
Carna Catlos, Departroent of Public Works
Marie de Vera, Department of Hurnan Resources ‘ -
Kan Htur, Arts Commission. -
Shamice Jackson, Public Utilities Commission : B
Greg Kato, Treasurer & Tax Collector
Florence Kyaun, Public Utilities Commissicon

Maria Ryan, Department of Human Resources
Commission File

Chron

i
ghg WY E- 10011
QAAII0 TN

25 VAN NESS AVENUE, SUTTE 720 ® SAN FRANCISCO, CA 94102-66%%F B(415) 251-3247 @ FAX (415) 252-3260 ® www.sfgov.org/civil_service/
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 17} )

Department: GENERAL SERVICES AGENCY - PUBLIC WORKS —DPW  Dept. Code: DPW

Type of Request: ‘ Initial ] Modification of an existing PSC (PSC# __- ) S

Type of Approval: ] Expedited [4] Regular : (L1 Omit Posting)

Type of Service: As-Needed Audio-Visual/Telecom Services

Funding Source: Inter-Departmental Work Orders PSC Duration: 3 years 29 weeks
PSC Amount:_$400.000 PSC Est. Start Date: _12/08/2014 PSC Est. End Date: 06/30/2018

1. Description of Work

A. Scope of Work: .
Provide specialized services in audio-visual telecom to support DPW design staff on an as-needed basis.
Audio-visual telecom engineers are specialized consultants who are experis in the area of audic-visual telecom
analysis and engineering. The City intends 1o award two (2) contracts for $200,000 each, and contract duration of
fwo (2) years each. :

T e B T T e

B.  Explain why this service is necessary and the consequence of denial:

Audio-visual telecom engineering consultation is a specialized professional service that is out of the Building,
Design and Construction Division's (BDC) area of expertise. This consultant would have a strong working
knowledge of audio video telecom systerms design, operation and installation. This consultant may also develop
system design drawings including, but not limited to audio-visual telecom system diagrams and schemalic
drawings. BDC is requesting to have our own.pool of "As-Needed" audio-visual telecom consultants forour
projects. Having the ability to work with our own audio-visual telecom engineering consultants directly will save the
city money and allow us to execute these contracts more... (please see attachment for full response)

€. Has this service been provided in the past. if so, how? If the service was provided via a PSC, provide the most
recently approved PSC # and upload a copy of the P5C.

Audio-visual telecom consulting services for building projects have been provided through subconsuitants under

the as-needed Architectural contracts. This proposed contract will allow BDC fo have a dedicated prime consuitant

- - ~—to provide audio-visual telecom engineering-services:  The most recent approved PSC-foras-needed-architectural -
contract is PSC No... (please see attachment for full response) : :

D. Will the contract{s) be renewed? No, there are no plans to renew the contract at this time.

2. Union Notification: On 12/08/2014, the Department notified the following employee organizations of this PSC/RFP
request: &l unions were notified

P T T T P L L2 2 R L L L Lt ********###******#*#**************#*#********#***#**

FOR DEPARTMENT OF HUMAN RESOURCES USE

pscy# 42813 - 14/15
DHR Analysis/Recommendation:

Comrmission Approval Required

DHR Approved for 02/02/2015
July 2013

. ._45_



City and County of San Francisco Depariment of Human Resources

3. Description of Required Skills/Expertise

A. Specify required skills and/or expertise: ,

Consultant must be a credentialed AV/Telecom Engineer and have a strong working knowledge of Audio Visual,
Telecom and low voltage design, operation and installation. This consultant must have experience in developing
system design drawings including, but not limited, to audiovisual and telecom systems from schematic through
construction documents. Consultant must also have experience in Construction Administration. Consultant must
have been in business for a minimum of 5 years... (please see attachment for full response) '

B. Which, if any, civil service class{es) normally perform(s) this work?
none,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No, the contractor will not provide facilities and/or equipment.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

These are as-needed contract services only. They will only be utilized when the following conditions exisi:
* Project requires specialized acoustical engineering services, .

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. The services are only going to be utilized on an as-needed basis and there is no ongeing demand that
justifies the hiring of permanent City staff with the necessary expertise.

e Ittt D ETeL e e A e L A e o o .- P

5. Additional Information (if “yes”, attach explanation) ) YES -~NO - — -

i
u
i

A. Will the contractor directly supervise City and County employee? [l
B. Will the contractor train City and County employee? [l
(please see attachment for full response)
C. Are there legal mandates requiring the use of contractual services? ]
D. Are there federal or state grant requirements regarding the use of O
contractual services?
E. Has a board or commission determined that contracting is the most effective 1

-way to provide this service? -, o - - oo

F. Will the proposed work be completed by a contractor that has a current PSC N

contract with yohr department?

THE ABOVE INFORMATION 15 SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 12/16/2014 BY:

Name: Sung Kim . 7 Phone: 415-554-6417 Email: Sung.kim@sfdpw.org

Address: 1155 Market Streat, 4th Floor San Francisco, CA 94103

' 201
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Tsang, Tiffany

From: ‘ dhr-psceoordinator@sfgov.org on behalf of sung.kim@sfdpw.org

Sent: Monday, December 08, 2014 3:45 PM
To: Kim, Sung; Wendy.Frigilana@seiu1021.0rg; pscreview@seiu1021.org;

joe.brenner@seiu1021.org; agonzalez@iam 1414.org; ted. zarzecki@seiu1021.net;
ieah.berianga@seiu1021.org; gail@sfidiocal798.org; cityworker@sfewu.org;
davidmkersten@gmail.com; djchnson@opcmialocal300.org; hodlocal@pacbell.net;
ablood@cirseiu.org; pkarinen@nccrc.org; tony@dc16.us; stevek@bac3-ca.org;
xiurmin.i@seiu1021.org; Poon, SinYee (HSA); smcgarry@nccre.org; rmitchell@twust.org;
grojo@local39.org; jduritz@uapd.com; staff@sfmea.com; mike@dc16.us;
khughes@ibews.org; L21PSCReview@ifpte21.org; sfsmsa@gmail.com; msheliey@dc16.us;
david.canham@seiu1021.0rg; joe.tanner@seiu1021.net; Larry.Bradshaw@seiu1021.0rg;
| 21PSCReview@ifpte21.org; LILUNA local261@gmail.com; local200twu@sbcegiobal.net;
speedy4864@aol.com; camaguey@sfmea.com; ecdem\foter@aol com; :
tiya.thlang@seiu1021.org; Tsang, Tiffany; Isen, Rlchard (TIS); DHR- PSCCoord:nator DHR
{HRD)

Subject: Receipt of Notlce for new PCS over $100K PSC # 42813 14/15

RECEIPT for Union Notification for PSC 42813 - 14/15 more than $18ek

The GENERAL SFRVICES AGENCY - PUBLIC WORKS -- DPW has submitted a request for a Personal
Services Contract (PSC) 42813 - 14/15 for $460,866 for Initial Request services for the
"period 12/08/20814 - 86/36/2018. Notification of 3@ days

(60

days for SEIU) is r‘equired.

After logging into the system please select link below, view the 1nformat10n and verlfy
. receipt:
http://apps.sfegov.org/dhrdrupal/node/4275 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to
contact, the PSC Coordinator must change the state back to NOT READY, make sure the classes
and unions you want to notify are selected and SAVE. Then VIEW the record and verify the list
of unions and emails. EDIT the document again , change the state back START UNION
NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as
intended
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Additional Information to include with PSC Form’ 1— PSC#42813 - 14/15
Service: As-Neeaded Audio-Visual/Telecom Services

1.B. Audio-visual telecom sngineetring consulftation is a specialized professional service that is out of the Building,
Design and Construction Division’s (BDG) area of expertise. This consultant would have a strong working
knowledge of audio video felecom systems design, operation and installation. This consultant may also develop
system design drawings including, but not fimited to audio-visual telecor systern diagrams and schematic
drawings. BDC is requesting fo have our own pool of “As-Needed” audio-visual felecorn consultants for our
projects. Having the ability to work with our own audio-visual telecom engineering consullants directly will save
the city money and allow us to execute these contracts more efficiently. If these services are denied, Public
Works will need fo rely more on subcontractors from our *As-Needed” confracts, which will result in additional
administralive fees (i.e. subcontracting markup) and defays to reach project limelines.

1.C. Audio-visual tefecom consuiting services for building projects have been provided through subconsultants under
the as-needed Architectural confracts. This proposed contract will allow BDC fo have a dedicated prime
consultant fo provide audio-visual telecom engineering services. The most recent approved PSC for as-needed
architectural contract is PSC No. 4095-09/10. Please also refer to our previous As-Needed Architectural Services
RFQ, aftached.

3.A. Consuftant must be a credenfialed AV/Telecom Engineer and have a sirong working knowledge of Audio Visual,
Telecom and low voltage design, operation and installation. This consultant must have experience in developing
system design drawings including, but not limited, to audjovisual and telecom systems from schematic through
construction documents. Consulfant must also have experience in Construction Administration. Consuifant
must have been in business for a minimum of 5 years and must provide a minimum of 5 sample projects
completed in the fast 5 years.

- 5.B. Noytraining will not besprovided for this service; as this would require-the Cify fo hire an individualwith fhis: =~ == 7o o b mees

“specialized background. This service will only be ufilized on an as-needed basjs so there /s no ongoing demand
to justify the hiring of permanent Cify staff. ‘

~50-



Past PSC with Similar Services

To

1) PSC 4095-09/10 with As-Needed Architectural Services RFQ attached.



City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: January 4, 2010 (Revised February 1, 2010)

DEPARTMENT NAME: _Public Works - DEPARTMENT NUMBER 90

TYPE OF APPROVAL: | ] EXPEDITED ] REGULAR (OMIT POSTING , )
[_] coNTINUING [ ] ANNUAL

TYPE OF REQUEST:

INITIAL REQUEST [ JMODIFICATION (PSC# )
TYPE OF SERVICE:  As-needed Architectural Design Services

FUNDING SOURCE: Various departments, to be determined

PSC AMOUNT: $3,000,000" PSC DURATION: 5/1/2010 - 8/30/2015
= Aggregate fee cap: $3,000,000; individual fee cap: $500,000 fo $1,000,000 depending on number of firms selected.

1. DESCRIPTION OF WORK
. A. Concise description of proposed work:
Architectural services on an as-needed basis, for public building projects including but not limited fo master plans, environmental revisws,
programiming and planning studies, assessments o existing facilities, green building evaluations, utifity studies, design drawings,
specifications, cost estimates, project schedules, adaptive re-use of existing facilities, modifications fo life safety systems and other
infrastructure, and new faciities.
B. Explain why this service is necessary and the consequences of denial:
The as-needed contracts will only be utilized when DPW cannot provide the services in a timely manner due to unavailability of staff or
when specially services are reqmred If services cannot be provided in a fimely manner the City's ongoing operations will be impacted
and thereby cause delay ta the provision of services necessary for the public interest.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
' " Service Commission, indicate most recent personal services contract approval number):.
Similar services have been provided through as-needed architectural services contracts authorized by PSC No. PSC #41 25- 05/06
approved on June 5, 2006.

D. Will the contract(s) be renewed: No

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropnate (refer to
instructions for specific procedures): ,

Local 21 g, Corvans €. Canfas zjofio
Union Name Signature of person mailing/faxing form Date
Union Name Signature of person mailing/faxing form Date
" RFPsentto C ,on }
Union Name Date ' ‘ Signature
sl e ke e ke st skl kiR s kR i skkalok skl ok T R e L S P

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC#
STAFF ANALY SIS/RECOMMENDATION:

CIVIL SERVICE COMMISSION ACTION:

-52- PSC FORM 1 (9/96)



City and»Cou_nty of San Francisco | Department of Human Resources

DESCRIPTION OF REQUIRED SKILES/EXPERTISE

A, Specify required skills and/or expertise:
Professional architectural services typically required for building profects in the public sector; services of licensed subconsulfants with
expertise mcludrng but not limited fo the following disciplines: historic preservation, civil, struciural, electrical, mechanical/plumbing,

resource afficiency with availability of LEED Accredifed Professionals, LEED Comphance e.'evator fn’e prorectron code comphance

T waterpraofing, roofing, landscape architecture, and facilities' fumishings/ interior design.
B.  Which, if any, civil service class normally performs this work?
The following civil service classes would normally perform design and consultation services except under conditions as described in
4A befow: 5211 Senior Architect, 5268 Architect, 5266 Architectural Associate Il, 5265 Architectural Associate [, 5261 Architectural
‘Assistant If, 5260 Architectural Assistant I, 5218 Structural Engineer, 5219 Senior Structural Engineer,
5352 Electrical Engineering Assistant, 5354 Engineering Associate 1, 5344 Mechanical Engineering Assistant, 5215 Fire Protection
Engineer, 5211 Engineer/Architect/Landscape Architect Semor 5262 Landscape Architectural Associate 1, 5272 Landscape
Architectural Associate 2, 5274 Landscape Architect.
C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:

No

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A.  Explain why civil service classes are not applicable:
These are as-needed contract services only. They will only be utilized when the following condificns exist:
«  The Bureau is working af full capacity and pestponement of pending profects would be contrary to the public interest, or
e  Specialized services are required that are not available infernally and for which there is no ongoing demand that justifies the
hiring of permanent City slaff with the necessary expertise.

B.  Would it be practical to adopt a new civil service class to perform this work? Explain,
_ The seivices are only going fo be utilized on an as-needed basis,

ADDITIONAT, INFORMATION (if "yes," attach explanation)
A, Will the contractor-directly supervise Cily and County employees? = -

B. Will the contractor train City and County employees?
+  Describe the training and indicate approximate number of hours.
« Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, efc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services?

E. Has a board or commission determined that contractmg is the most effective way
to provide this service?

D. Are there federal or state grant requirements regarding the use of contractual serviges? [:,

F. Will the proposed work be completed by a confractor that has a current personal services
contract with your department? T T T

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF QF THE

DEPARTMENT HEAD:

Signature of Departmental Personal Serv(écs Contract Coordinator

Gordon Choy 7 :
Print or Type Name Telephone Number {415} 554-6230

875 Sievenson Street, Room 420
San Francisco, CA 94103

Address

—53- PSC FORM 1 (9/96)



MORGAN R. GORRONO
PRESIDENT

E. DENNIS NORMANDY
VICE PRESIDENT

DONALD A. CASFER
COMMISSIONER

MArY Y. JUNG
COMMISSIONER

ANITA SANCHEZ
EXECUTIVE OFFICER

CiviL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO

GAvIN NEWSOM

MAYOR

SUBJECT:

March 18, 2010

NOTICE OF CIVIL, SERVICE COMMISSION ACTION

REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL
SERVICES CONTRACT NUMBERS 4(093-09/10 THROUGH 4101-09/10;

4092-09/10 AND 4102-07/08.

At its meeting of March 15, 2010 the Civil Service Commission had for its consideration

the above matter.
PLEASE NOTE: It is hmpertant that a copy of this action be kept in the deparnent files
as you will need it int the future as proof of Civil Service Coyumission

approval. Please share if with evervone responsible for follow-up.

It was the decision of the Commission to: .
(1) Approve request for proposed personal services confract #4096-09/10 on the condition

that the Department of Public Works engage in discussions with SEIU Local 1021.
Should SEIU continue to have concerns about the contract, it may be put back on
calendar for further discussion and action at the next regnlar meeting of April 5, 2010
In no case will the approval of the confract be delayed beyond the April 5, 2010

- -meeting. - Notifythe oﬁﬁees ofthe Controller- and the Oiﬁce of Contraci~

@

3)

- Administration;
Approve request for propesed personal services contract #4097-09/10 on the condition -

that contact be made with SEIU Local 1021 within 24 hours to address concerns they
have with the PSC. In addition, that a response be provided to Local 1021 by the
Recreation and Parks Department within the following 24 hours addressing their
concerms after which the conditions of the Civil Service Commission approval would
have been met. Notify the offices of the Controller and the Office of Contract
Administration. '

Approve request for proposed personal services contracts on all remaiuing contracts.
Notify the offices of the Controller and the Office of Contract Administration.

1f this matter is subject to Code of Civil Procedure {CCP) Sectmn 10945, the time Wlthm

which judicial review must be sought is set forth in CCP Section 1094.6.

(]

b —
CIVIL SERVICE COMMISSIOR =~ <
e
. e O
A )
ANITA SANCHEZ E m
Executive Officer =% z <
= = N
Attachment = - T
= [
j=
¢ Cynthia Avakian, Airport Commission 5 =

Micld Callahan, Human Resources Dirsctor
Gordon Choy, Department of Public Works
Jacquie Hale, Department of Public Health

Mary Ng, Department of Human, Resources

Shawn

‘Wallace, San Francisco Pohce Departinent

Commission File

Chron

25 VAN NESS AVENUE, SUITE 720 @ SAN FRANCISCO, CA 94102—60}_35.4(115) 152-3247 @ FAX (415) 252-3260 ® www.sfgov.org/civil_service/
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* City and County of San Francisco
Department of Public Works:
Building Design and Construction Division

REQUEST FOR QUALIFICATIONS

FOR .

AS-NEEDED ARCHITECTURAL SERVICES
(Rev 1)

CONTRACT NO. APC13034(R1)

November 30, 2012

This RFQ Package is available at ne charge. Qualification Proposols must include the fitle:
“ AS-NEEDED ARCHITECTURAL SERVICES™
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WEBSITES AND CONTACT INFORMATION

Website or Email Address

For

Contact No.

Commentfs.

www sfdpw.org
[Click on "Contracts, Bid Opportunities and
Payments”)

DPW Projects

Go to the link for:
“Professional”

Bid - First time users
www.sfdpw.org/biddocs Documents — must sign up in
Download order fo login
duesﬂons on Coniract
BDC-AsMNeeded-RFQ@sfdpw.org RFQ (T) 415-557-4700 } Manager
Responsas
‘ i Selorme Confract
Selormey. Dzkunu@sfdpw.org . 4 (T} 415-558-4059 | Compliance
Dzikunu
. : ‘ Officer
. Coniract Adverfisement for
ContractAdmin. Staff@sfdow.org Administration {T) 415-554-6229 LBEs
- . Hizabeth {T) 415-554-6278 | Risk Management
@
Elizabeth. Fitzgerald@sigov.org Ftzgercld (F) 415-554-6168 | Program
L ' HRC Directories
: 2 = 050D
hitp://stasa.org/index.aspx2page=5345 CMD (HRC) (T) 415-252-25C0 and Forms
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. of Minimum Wage
‘www.dir.co.gov/DLS‘R[pwddl_‘ indushial — Rates
Relations- .- - - S -

www.sfgov.org/sitefireasurer_page.aspzid=14

273

Office of the
Treasurer &
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(T} 415-554-4400
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www.sfaov.grg/clse OLSE — MCO and HCAO
Erik. Ward@sfaov.org Erik Ward () 415-581-235 | FIst Source Hiing
Program
Abbreviafions:

OCA - Office of Contract Administration
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CMD-Coniract Monitoring Division
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QLSE - Office of Labor Standards Enforcement
MCO — Minimum Compensation Ordinance
HCAQ - Health Care Accountability Ordinanc

(T) - Telephone
{F) - Fax
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Request for Qualifications November 30, 2012
As-Needed Architectural Services . Department of Public Works

ANNOUNCEMENT

CiTY & COUNTY OF SAN FRANCISCO
~ DEPARTMENT OF PUBLIC WORKS
REQUEST FOR QUALIFICATIONS
APC13036 - AS-NEEDED ARCHITECTURAL SERVICES

Building Design and Construciion (BDC), Department of Public Works (DPW) City and County of San
Francisco {City) announces a Request for Qualifications (RFQ) for the provision of archiiectural services
on an as-needed basis for public building projects, including, but not limited to renovation, relocation,
adaptive re-use of existing facilities, modifications to life safety systems and other infrastructure, and new
facilities.

Proposals will be received at 30 Van Ness Avenue, Suite 4100, 4th Floor, San Francisco, California

94102 until 2:30 P.M Pacific Time, January 15, 2013. Consultants shall submit proposals as required in
the RFQ package. Late submittals will not be conSIdered Digital files of the RFQ Package may be
downloaded at no cost at hitps/stoini.sfdpw.crg/biddocs. Please visit the DPW's Contracts, Bid
Opportunities and Payments webpage af www.sfdow.org for more information. Notices regarding
Addenda and other proposal changes will be distributed by email to Plan Holders.

Building Design and Construction is seeking to engage four (4) architectural firms and/or joint venture
teams to be selected through this RFQ. The product of this RFQ and the selection process willbe a
Master Agreement {Contract) with each selected firm or team. Each Contract will have a five-year term.
Individual Contract Service Orders (CSO) must be certified for services on specific projects during the first
three years of the five-year contract. The final two years of the contract term may be used for completion
of services certified during the first three years. The aggregate fee cap for all As-Needed Contracts is
$4,000,000; the fee cap for each Contract will be $1,000,000. Work will be distributed based on the best

match of qualmcatlons and expemse to par’ﬂcular projects and ongomg performance in the Contract at
- the discretion of the City. RE

As-Needed services will include, in general, the full range of professional architectural planning and
design services including services of sub-consultants, typically required for architectural projects in the
public sector. Core Disciplines required to be included in each proposal are as follows: Architecture
(Prime Consultant), Strictural, Flectrical, Mechanical and Plumbing Engineering, Resource Efficiency (or
LEED AP), and Cost Estimation. Larger and more complex projects may reduire additional
subconsuitants, as described within the RFQ. Services requested under the as-needed contract may
include one or more of the following: condition assessments, feasibility studies, architectural
programming, design, construction documents on GAD or Revit, construction administration, cost
estimation, scheduling, ADA compliance, historic preservation, and LEED Ceriification; as well as
associated engineering and/or consulting services such as geotechnical, civil, structural, electrical,
mechanical, elevator, fire protection, code comp!tanc:e waterproofing, roofing, landscape architecture,
and interior design/facilities’ furnishings.

Rating bonuses will be applied as per San Francisco Administrative Code Chapter 14B. Certified Local
Business Enterprise {LBE) firms are encouraged to submit proposals. The LBE Subconsultant -
participation goal is 20%. Call Selormey Dzikunu at 415-558-4059 for details. In accordance with Chapter
14B requirements, all Proposers, except those who meet the exception noted below, shall submit
documented good faith efforts with their proposals and must achieve 80 out of 100 points 1o be deemed
responsive. Propasers will receive 15 points for attending the pre-proposal conference {Proposers who
atiended the initial pre-proposal conference on October 11, 2012 need not attend the new conference on
the date below, and will be awarded the good faith effort points). Refer to HRC Form 2B for more details.
Exception: Proposers who demonstrate that their total LBE participation exceeds the abave
subcontracting goal by 35% will not be required to meet the good faith efforts requirements.

A pre-proposal meeting will be heid on December 12, 2012 at 3:30 P. M. at the Building Design and
Construction, Main Conference Room, 30 Van Ness Avenue, 4th Fioor, San Francisco, California 24102,

Contract No. APC 13036 ' Page 3
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Reguest for Qualificafions - November 30, 2012
As-Needed Archifectural Services ] Deparfment of Public Works

Ouéstions regarding the RFQ must be submitted no later than 5 business days before the RI-Q due date,
by email to the Contract Manager, Mark Dorian at: BDC-AsNeeded-RFO@sfdpw.org '

In accordance with San Francisco Administrative Code Chapter 6, no proposal is accepted and no
contract in excess of $400,000 is awarded by the City and County of San Francisco until such time as (a)
the Mayor or the Mayor's designee approves the contract for award and (b) the Director of Publfic Works
then issugas an order of award. Pursuant to Charter Section 3.105, all contract awards are subject to
certification by the Controller as to the availability of funds. ‘

Confract No. APC 13036 Page 4
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Request for Qualifications ' November 30, 2012
As-Needed Archifeciural Services _ ) Deparfment of Public Works

SECTION 1.0 — INTRODUCTICN

_ Building Design and Construction {(8DC), Department of Public Works (DPW], City and County of

san Francisco (Cily), is seeking to engage four (4) archifecturdl firms andy/or joint venture teams = 0
1o provide architectural services for public facilifies on an as-needed basis, as described in

- Section 3: SCOPE OF SERVICES. '

Work will be distributed among the selected firms or feams based on the best match of
qualifications and expertise to parficular projects, and the firms® past performance on City

. projects, ai the discretion of the City. The As-Needed Services contracts will only be utilized
when the following conditions exist: {1) BDC is working af full capacity and postponement of
pending projects would be contfrary fo the public interest, or {2) specialized services are required
that are not available intemnally and for which there is no ongoing demand that justifies the
hirng of permanent City staff with the necessary expertise.

The product of this Request for Qualifications {RFQ) and the selection process will be a Masier
Agreement (Contract) with each selected firm or team. Each Contract will have « five-year
term. Individual Contract Service Orders (CSO) must be certified for services on specific projects
during the first three years of the five-year contract. The final two years of the contfract term may
be Used for completion of services certified during the first three years. The aggregale fee cap
for ol As-Needed Contracts is $4,000,000; the fee cap for CSO work under each Confract will be
$1.000,000. '

This RFQ sets forth the gudlifications needed, describes the submittal requirements, establishes
the criteria for selection and defines the selection process and provides a Sample Agreement
used by the City. :
The Department of Public Works, in accordance wittithe Local Business Enferprise (LBE) =+
 ordinance and the Mayor's executive directive, encourages the formation of associations fo
include cerified local business enterprises as prime consuttanis. Further information regarding
HRC requirements can be found in Section 6 and Appendices F & G of this RFQ.

since this is an “As-Needed"” confract, award of a Master Agreement does not guaranfee that
the selected firms will perform alt or any portion of the services described in this RFQ, nor does it
guaraniee that the maximum amount will be expended. The maximum contract dollar amount
does not represent a guaranteed revenue source for any of the selected firms.

SECTION 2.0 ~ BACKGROUND

The BDC is the primary agency providing mutti-disciplinary architectural design and consultaiion
services to other City Departments and Agencies, such as, the Library, Recreation and Park, Fire,
Police, Public Health, Performing Arts, Convention Facilities, Arts Commission, Zoo and other
departments. The BDC also provides architectural services fo supplement efforts of other City
departmenis with thelr own in-house engineering and/or architeciure siaff, such as, STPUC,
SFMTA, Port, and Airport. :

As of Navember 1, 2011 the City’s Environmental Code requires all {occupied) Cily building
projects of 5,000 sq. ft. or greater to achieve af least a LEED Gold Certificaiion whenever
feasible. Thus, resource efficient design is an important reguirement of any City public facility.
The Respondent’s "green building” experience and documented abiliity to provide integrated

Contract No. APC13036 . Page 5
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Request for Quadlifications ' November 30, 2012
As-Needed Architectural Services : Deparfment of Public Works

design for resource efficiency wilt be a part of the scoring and selection process. The selected
architectural firms and/or joint venture teams must provide this experfise by having LEED
accredifed professionals on their siaff (either Pime or Subconsuitant) and documented ability
within the team’s experience to provide these infegrated design services.

In addition, the respondent must be able fo demonstrate their experience in providing projects
delivered utilizing BIM [Building Information Modeling) systems, and/or REVIT based design.

SECTION 3.0 - TENTATIVE RFQ SCHEDULE

Ayoilabilify and Advertisement of RFQ ........ November 30, 2012
Pre-Proposal Crientation Meeting e December 12, 2012
Proposal Submittal Due.....- ............................... eeeereetuen et er s ennnes January 15, 2013
Oral Interviews NOHICOTION v January 25, 2013
Oral Inferviews MTh SEIECHEA FIMNS oo Fel;ruaw 8,2013
Finall Setection Notfication. .o February 22, 2013

Start Contract Ne@otiaon .t February 2013

SECTION 4.0 - SCOPE OF SERVICES

<o =AY The prime consuliant shiall provide professioral*design-services in & coordinated-and irifegrated
fashion for each designated project, with the involvement of all disciplines necessary to execuie
a given scope. The prime consuttant, in addition fo providing the required technical expertise,
shall also provide all requiréd management and coordination of the disciplines to refiably
execute the work within an assigned schedule and budget. Demonsirated capacity fo
effectively manage projects is essential, as well as the ability 10 expedite projects through
approvals agencies. ' '

B. Projects will range from full-professionakservices for design / bid / build proiects reauiring mulfiple
disciplines, to projecis of limited scope involving only one specialized consulling service. Prime
consuliants may be selected on the basis of specific, specialized services or expertise. Some
disciplines may be utilized more heavily than others and some disciplines may not be utilized ot
all during the course of the conifract, at the discretion of the City.

Typical project types designed by the BDC include. office building interiors, pump stations for the
Public Utilities Commission, recreation centers, clubhouses and pools for the Recreation and Park
Department, fire stations, police stations, branch libraries, acute care hospital interiors and more.

C. Core Disciplines: Each proposal must include the Core Disciplines listed below. Proposals that do
not incluge all Core Disciplines will be considered non-responsive and will be rejected. Core
Discipline Subconsuttants may be used to meet the HRC Subconsuitant goal.

“1. Siructural Engineering
2. Mechanical / Plumbing Engineering
3. FElecirical Engineering

Contract No. APC13036 Page 6
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Request for Qualifications November 30,2012
As-Needed Archifectural Services : Departiment of Public Works

4. Resource Efficiency {with availability of LEED Accredited Professional{s) named as a Key
Personnel on the as-neaded team) .
5. Cost Estimation

D. Recommended Disciplines: Candidate.firms are advised that the following services reprasent

Recommended Disciplines thai may be included in their proposals, in addition to the Core

Disciplines listed above. Recommended D!scrplines Subconsultants may also be used ic meel

the HRC Subconsultant godl. It is highly desirable to list LBE firms for both Core Disciplines and

Recommended Disciplines in arder to increase your ability to meet HRC Subconsultant goal.

Responses to the RFQ will be judged, in part, on the extent to which your tfeam includes listings of
" the Recommended Disciplines as indicated above.

Americans with Disabififies Act (ADA) cerfification, plan checking, design and/or
construction management support services.
2. Building Commissiching
3. Cocde Compliance
4. Hevator Engineering
5. Historic Preservation
&
7
8

—_

Inferior Design
Landscape Architecture
. Project Scheduling
¢. Roofing/Waterproofing expertise
10. Signage & Way Finding
11. Traffic Engineering
12, Civil Engineering
13. Acoustical ANV engineering :
- 14 Geotechnical Er\gmeermg Smee - L

PRE. _.:..-ILS.',.LEgnTlng DeSan T 2 T R N v e

E. The proiessiondl work products to be. delivered may include, but are not limited to:

3D Building modet creation and design(BiM)
Master Plans

Environmental Reviews
Programming and Pianning Studies
Assessments of Bxisting Facililies
Green Building Evaluations

Code Evaluations

Utility Studies

Design Drawirgs

10. Specifications

11. Renderings/Models/Mock-Ups

12. Cost Esfimates

13. Project Schedules

14, ADA building and/or site evaluations
15, Post Occupancy Evaluations

14. Peer Reviews

17. Technical Reports

NN WM

F. Perihe Standard Agreement, the City shall own all original work produé’rs produced under this
RFG. Consultants shall provide alt deliverables o the City in bo‘rh hard copy and electronic files.
Typical submittal formats include, but are not limited to:

Confract No. APC13036 Page 7
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Reqguest for Qudlifications i November 30, 2012
As-Needed Archifectural Services - Department of Public Works

CAD drawings in AutoCAD 2008 or iater versions, Architectural Deskfop, and Revit
written documents in Microsoff Word

Cost estimates or other numerical information in Microsoft Excel

Schedules in Microsoft Project or Primavera;

Pictures in JPEG or bitmap

Web-ready documents in HTML or Adobe Acrobat

&L

G. The Consultant may be required to make presentations to the Board of Supervisors and various
City Commissions, DPW Clients, and at neighborhood/community meetings. All work shall be
done in conformance with DPW procedures, guidelines, and directions.

SECTION 5.0 - TECHNICAL QUALIFICATIONS

A. Prime Consultant or Joint Veniure (JV) Partners Qugalifications

1. Any Joint Venture (V] responding to this RFQ must clearly identify the lead Consultant
[referred to hereaffer as the Lead JV Partner). Addifional administrative responsibilities
and dufies may be required of the Lead 1V Pariner.

2. To quadlify as a Prime Consultant or JV Pariner for this RFQ, a.Consuliant must possess a
minimum of ten (10} years experience that demonsirates the capobxlﬁy to provide
architectural services.

3. The Prime Consuliant or 1V Partners must either individually, or collectively, demonsirate
- relevant experise 1o su\.cessfu!ly perform ’rhe:r 'o'e cmd rasponsab!hhﬁs in The scope of R ey SaT
e senices describedin the REQT " -

4. The Prime Consultant or JV Parfners must have completed design of af least five {5)
projects, including at teast two (2) projects for a public sector client and at least two (2)
projects far rencvaiion and/or adaptive re-use.

'B. Subconsultant Qudlifications

1. To qualify as a Subconsuliant that will provide technicadl services described in Section 4,
paragraphs C and D, of this RFQ, the Subconsulfant must possess a minimum of five (5)
years experience in orie or more technical fields required under the scope of services, or
have been in business for a minimum of one {1) year providing services in the technical
field(s) required under the scope of services for which the Subconsultant is being
proposed AND have an owner, partner or principal responsible for making significant
administrative and business decisions on behalf of the firm with a minimum of five (5) .~
years experience in the technical field{s} required under the scope of services for which
the Subconsuliant is being proposed.

2. Each Subconsultant must demonstrate its experience by providing at least five (5)
sample projects where such subconsultant has performed design work respective to ifs
discipline within the last 5 years.

3. Professional Engineers assigned to work i this contract must maintain current Caiifornia
registration.

C. Kev/lead Personnel Qudlifications

Contract No, APC 13036 Page 8
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. Request for Quaiifications : Novernber 30, 2012
As-Needed Architectural Services Depariment of Public Works

1. “Key Personnel" is defined as those members of the tfeam who will have direct, hands-on

responsibility within their respective disciplines for project design and coordinaiion, during
“periods of active delivery of the firm's professional services. Chdnges fo Key Personnel

during the term of the Confract may be made only with the prior written authorization by

The City.

2. To qudlify as a Lead Personnel for performing the services under this RFQ, an individual
must possess the following:

a. A minimum of five (5) years of expetience performlng architectural work or on the
discipline such lead personnel is responsible for,

b. Current registration as a registered Architect or Professional Engineer in The State of
Cafifornia. '

c. Knowledge of curent local,State, and Federal regulations governing design,
construction, coniracting, environmental, and safety measures. |

Knowledge of curent and anticipafive regulatory requirements.
Fxperience in at least three (3) relevant, verifiable projecis.

Experience in LEED or other afternative design concept.

SECTION 4.0 — SUBMITTAL REQUIREMENTS

A. Consultant shall submit the required copies of their proposals to the Contract Manager at
A following address.hefore.the date and fime.submiftals are required.as specified.inthe. .
ce-s e ARnoURcement-forthis RF® orasrevised in an Addendum; if any.-Referto paragraph-C- -

below for submittal requirements. Late Proposals or partial packages will not be accepted.
All 4 envelopes or submittals must be submitted by the specified deadline.

‘1. Submit proposal packages to:

Department of Public Works

Building Design & Construction

30 Van Ness Avenue, Suite 4100

San francisco, CA 94102

Atin: Mark Dorian — Contract Manager

2. The fime of ihe submittal deadline will be determined per United States Official Time {Pacific)
‘website, accessed at www.time.gov. Postmarks will not qualify as defivery and Proposals
submitted by fax or in electronic format will not be accepted.

B. Questions or request for clarifications regarding this RFQ shall be submiited in writing via
email to the Contract Manager of BDC-AsNeeded-RFQ@sfdpw.ord. Reguests for
clarifications should include name of individual to be contacted, company name, and a
felephone number where the individual can be reached. Verbal responses, explanations or
interpretations do not govern over the writien RFQ. The City will issue a clarification in an
Addendum if necessary. The deadiine for receipt of requests for clarifications is seven
business days before the submitial deadline.

C. Proposals shall be submitted as follows:

Coniract No. APC13036 ' _ Page 9
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Request for Qualifications ' Noveémber 30, 2012
As-Needed Architeciural Services ’ Department of Public Works

submit eight (8) sets of bound Proposal (or Stafement of Qualifications] with two sefs
containing original signatures. Refer fo Section 7.0 of this RFQ for contents of the Proposal.
The cover of the Proposal must include ihe fifle and number of this RFQ, and the name of the
Consuttant.

Submit one original and two copies of all required HRC forms, including Good Faith Efiorts
Documentations (if any), separately in a sealed envelope. The sealed envelope shall be
titled "HRC FORMS", and include the fitle and number of this RFQ, Gﬂd the name of the
Consultant. Refer fo Appendix C.

Subrmit ene original and two copies of all required Contract forms separately in a sealed

envelope. The sedled envelope shall be fitled “CONIRACT FORMS", and include the fitle
and number of his RFQ, and the name of the Consultant. Refer to Appendix D.

Submit digifal copies of ifems 1, 2, cnd 3 qbove s separate PDF files on one Compact Disc
(CD).

Submi‘r one original and one copy of the Fee Schedule in a separate and sealed envelope.
The sedled envelope shall be filed *FEE SCHEDULE", and include the tifle and number of this .
RFQ, and the name of the Consultant. Refer to Appendix B. The Digital file of the Fee
Schedule should not be included in the CD.

D. Double-sided prinfing on 8-1/2"x11" recycled or recyclable white paper and 10-point font is
encouraged.

: "-The RFQ submn“fo‘rdoes no’r ccmTcun ihe mformo’non requnred as specnf ed Under Sec’non 610—

E. The Chiy mc:ty dlsquohfy any Proposal as non- responswe for the following reasons:

The Proposal fails fo meet the specified LBE goals and fails to submit documented good faith
outreach as indicated in Section 9.0, Paragraph t below.

The Proposal does not con’roin the required HRC forms, Fee Schedule is missing, or Forms
listed in the Appendices are incomplete.

Acceptance of the Proposal would viclate applicable City and County of San Francisco
Codes and Ordinances or other State or Federal laws.

SECTION 7.0 — CONTENTS OF RF_Q SUBMITTAL

A. PROPOSAL PACKAGE: The Proposal Package {or Statement of Qudiifications) shallinclude

the required information in the order specified below.

1.

Cover Letter [Limit to 2 Pages)

A letter summarizing the feam's qualifications and approach for providing services, as it
relates to key points of the RFQ response.

Table of Confents (lisfing all materials contained within the Proposal)
3. Prime Technical Qualifications (Limif fo 10 Pages)
Confract No. APC 13036 ' — Foge 10
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Request for Qualifications ’ . November 30, 2012

Tin, Tarar e D el eI et g s T

As-Needed Architectural Services . ’ Department of Public Works

Pravide Technical Qualifications inciuding the following information:

"4, The full name and address of the prime consulftant, or each joint vénture parfner

consuliant [if the prime is a joint venture). Provide the name, phone numbers, and
email addresses of two designated contact persons representing the prime
consultant or each joint venture partqer cpnsuttqn’r.

b. Frm Profile: Pravide a brief description of the firm / joint venture and professional
services routinely provided on architectural contracts and projects. Include in
particular, samples of public / government projects, or institutional or commercial
projects of similar scope and complexity, and the past working history of fhe firms, as
applicable. ' ‘

<. Personnel: List the number and disciplines of personnel in each firm's local office.

d. Key Personnel: List Key Personnel proposed for this As-Needed RFQ. Ihclude current
job description, proposed role on this as-needed contract, degrees and registrations,
~ and reguired number of projects fo demonsirate relevant experience. Changes fo
Key Personnel during the term of the Confract may be made only with the prior
wrilten autherization by the City.

e. Specific Project Experience: List the required number of projects to demonstrate
experience of the Prime Consultant or each Joint Venture Pariner, as applicable.
Include the following as minimum information for each project:

» Name of Project
Location
* "7 Cofnpletion Date {anficipated or-actual]
TESnsiicTon Valie T T T T

s Square Feet (Gross)

« RName of Owner '

e Contact Name {include Role on Project, Tifle, and Phone Number)
» Description of Project

Description of Services Provided

. Provide references for relevant projects fisted. List of references shall include owner(s)
or, if an owner is no longer reachabte, another person who can verify the
involvermnent of the subject firm on the relevant projects listed. Include the full name,
fitle, firm, address, phone number, email address, and a brief description of
involvement with the listed project of all references

g. The City reserves the right to check any, all, or none of the references submitted.
4. Subconsultant Technical Quadlifications (Limit io 25 Po'gés)

a. Provide the full name and address of alf Subconsultants that meet the disciplines
specified under Section 4, paragraphs C and D, of this RFQ. Provide the name,
phone number, and email address of one designated contact person representing
each Subconsultant firm. Describe services that each Subconsultant will provide in
respornse to this RFQ. '

Canfract No. APC13036 ] . Pagell
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Request for Qualifications November 30, 2012
As-Needed Architectural Services ' Department of Public Works

b.

f.

.. Involvement with 1

Provide a brief description of the professional services roufinely provided on
architectural contracts, and the past working history between the firn and the prime
consultants, if applicable. indicate the number and disciplines of personnel in each
firm's local office, .

Provide a statement describing each firm's gudlifications, experience, and resources,
demonstrating the capabilify to successfully furnish services as described in this
Request for Qualifications.

Specific Project Experience: List the required number of projects fo demaonstrate
experience of the Subconsultant. Include the following as minimum information for
each project:
« Name of Project
Location
Completion Date {anticipated or aciual)
Construction Value
Square Feef (Gross)
Name of Owner
= Contfact Name (include Role on Project, Tifle, and Phone Number)
=  Description of Project
= Description of Sefvices Provided

[ ] 2 L] ] *

Provide references for relevant projects listed. List of references shall include owner|s)
or, if an ewner is no longer reachable, ancther person who can verify the
involvement of the subject firm on the relevant projecis listed. Include the full name,
title, firm, address, phone number, email address, and a brief description of

- listed project of all references

The Cify reserves Ihe right 1o check any, afl, o none of the references submitted.

5. Overdll Approach {Limit to 10 Pages)

Provide descriptions of overall approach including the following:

Provide a clear statement of firm's/joint venture's understanding of the nature and

a.
extent of the services required and an outline of how the consuliant team will be
organized to perform the various services oullined in the Scope of Services
Indicate the firm’s availability to perform on short nofice.
Indicate the availability of staff and subconsultants to perform numerous projects at
'the same fime. :
d. Describe the team's procedures for project management, cost, schedule and
quality confrol.
e. How will team conduct specific major tasks and prepare anticipated deliverables.
f.  Ifthe prime is a joint venture, explain the roles and responsibilities of each joint
venture partner. Describe how the worldoad might be organized, divided or
assigned. Demonstrate that there are no over laps or gaps in services.
g. Describe your Quality Assurance / Quality Control program.
h. Descrbe your plan to ensure that the LBE Goal s met during the confract.
.  Otherideasin managing asneeded services.
Confract No. APC 13036 Page 12

72—



Request for Qualifications November 30, 2012
As-Needed Architectural Services Department of Public Works

6. Appendices {No Page fimit)

a. Resumes

B. HUMAN RIGHTS COMMISSION FORMS

i

CUE CONRACTEORMS T T

in a separate sealed envelope, submit the following Human Rights Commission forms:

e« Form 2A - HRC Coniraci Porﬁcipa’rion

s Form 2B - HRC “"Good Faith Ouireach” Requirements Form and documentations.

= Form 3 - HRC Non-Discrimination Affidavit

e Form 4 - HRC Joint Venture Form {if applicable)

« Form 5 - HRC Employment Form

Fllable forms may be downloaded online from the Contract Moni’ronng Division, (formerly

HRC)HRC website: http://sfgsa.ora/index.aspxgnade=5364 [Download HRC Attachment
2)

Questions regarding the Small and Locat Business Enterprise program, and the forms listed
above should be directed to Selormey Dzikunu, the Contract Monitoring Division's,
Contract Compliance Officer, for DPW, at (415) 588-4059. You may atso contact him by

emqll at Selormey. Dzikunu@sfdpw.org

1.

Certification and declaration forms to be completed by the Prime or Joint Venture lead
Partners, as applicable (Refer to Appendix D):

« Cerification of Bidder Regarding Debarment and Suspension Form:

" s Minimum Compensation Ordinance Declaration Form

« Health Care Accountability Ordinance Declaration Form
« Non-Construction First Source Employer's Projection of Eniry Level Positions Form

» Chapter 128 Compliance Certification Form {Note: Each JV firm, if applicable, must
be 128 compliant)

~ Cerfification and declaration forms fo be completed by the Subconsuliqnt(s):

«. Certification of Subcontractor, Lower-Tier Subcontractor or Supplier Regarding
Debarment and Suspension Form

« Minimum Compensation Ordinance Declaration Form

« Health Care Accountability Ordinance Declaration Form

D. FEESCHEDULE

Coniroct No. APC13036 ‘ Page 13
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1. The Consultant{s} shall prepare a Fee Schedule for their services and their subconsultants
using the guidelines as indicated in Appendix B. This informatfion will onfy be opened
after the selection process is completed, and shall form the basiks for negotiating the
billing schedule for the As-Needed Agreement for professional services. The Cify reserves
the right to request additicnal financial detai to support the ro’fes and the inherent
mulfipliers.

SECTION.8.0 — SELECTION PROCESS

By submitting a Proposal, the proposer hereby acknowledges and accepts the general ferms
and conditions specified in the Master Agreement. A sample Master Agreement, for reference
only, s included in Appendix E. The selection process shall be as follows:

A. RFQ WRITTEN PROPOSAL EVALUATION
1. DPW will review all submittals for responsiveness to the RFQ requirements.

2. the Contract Monitoring Division (a.k.a. HRC) will review the Proposals for compliance
with ifs requirements. No firm will be recommended for further consideration without HRC
approval. Firms that are deemed nan-responsive will not be considered for ranking
puUrposes.

3. A selection panel will review the responsive Proposal submittals based on the Submittal
Bvaluation Form shown in Appendix A. No inferviews will be held during this phase.

LA Based on.the HRC recommendgations, fhe written proposal scores of responsive firms.wil ... ..

be tabulated with applicable rating bonuses and the top eight {8) ranked firms will be
short-listed and invited for oral interviews, In iis sole discretion, DFW reserves the right to

_ change the number of firms to be shori-isted depending on the number of preposers
and/or the resulis of the wrilien scores.

5. Notification will be sent fo the firms that are shortisted, indicating the time and place of
the interviews, documenting any change in Evaluation Criteria for the |n’rerv1ews and
requesting further information if needed.

B. "ORAL INTERVIEW PROCESS

1. [f only four or less firms are responsive, the City reserves the right fo cancel the interview
process and award the confracts to the responsive firms. in its sole discretion, DPW
reserves the right to cancel the oral interview process, even if more than four firms are
responsive, and award the contracts to the top four respensive firms based on the wiillen
proposal scores,

2. The seleciion panel for the written proposal evaluation will inferview the short-isted firms.
© The interview process consists of a preseniation followed by standardized interview
questions from the selection panel, and may include follow up questions if clarification of
a consuitant’s response is necessary. The same set of interview questions will be used for
all consuliants. The selectiion panel wilt proceed to evaluate each consultant
independently based on each of the consultant's presentation and responses to the
selection panel's questions. Each question will be weighted according to its importance.

Coniract No. APC 13036 . Page 14
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3. The session will be divided roughly into two components, with approximately 15 minutes
tor a team presentation, to be followed by 15 minutes of questions from the interview
panel. Firms being interviewed shall bnng all of ‘rhezr own equmen’r necessory for their

- presentation; including extensiorncords.~ : :

4. The content of the presentation should convey the professionat background and
qualifications of personnel, including the projects that substanfiate their skills and
experience in architectural design. The team may present examples of their experiences

. that are relevant fo this RFQ.

C. FINAL SELECTION PROCESS

1. The final selection will be based on scores including a combination of the wiitten
proposal/submittal, and oral responses fo alist of questions that will be distributed at the
fime of interview, including clarifications of the wiitten submitidl, if required, in
accordance with the Evaluation Criteria (see Appendix Aj. ‘

2 The submittal and interview scores will be combined as foliows:

Evaluation Phase Max. Points Weight

Submitial or Wriiten Proposal 100 65%
__Cral Interview 100 : 35%
Total : : ' ' 100%

7.3 Inthe eveﬂf that the oralinterview process is “canceled, fhen the final scores will be
based only on The writien submitial scores with 100% weight.

4. The Finat Scores will be submitted fo the Contract Monitoring Division for opplicoﬂoh of
any appropriate rating bonuses. This action by the Contract Monitoring Division will
de%ermme the final rankings, which will be issued by email nofification to each fim.

5. Af’rer the final ranking, comments and observations regarding the selection process may
be requested by contfacting the Contract Manager.

D. CONTRACT NEGOTIATION AND AWARD

1. The City will negotiate FIVE (5} year Master Agreements with the four (4] highest-ranking
firms based on a City-determined scope of work and a fee schedule acceptable to the
City. A copy-of the City's sample standard agreement is included in Appendix £, If it is
not possible to complete negotiations with the designated firm, or if within six weeks of
the notice of final ranking, the designated firm does not fulfill all City requirements
necessary to enter into a fully-executed coniract, the City may elect to negotiate with
the next highést ranked firm in descending order. The resulting Personadl Services
Contract will be held by the Department of Public Works as approved by the Civii Service
and Contract Menitoring Division.

8. Referto Appendix B, Fee Scheduie, for negotiation guidelines of overhead, direct iabor,
and other direct charges.

7. In order to proceed with contract award, the following items are required, as applicable:

Contract No, APC13036 Page 15
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s Revised and negotiated Fee Schedules on Consultant Company Lefterhead signed
by the Principdl.

s 128 Compliance of Prime Consultant or Joint Veniure partners.

e Business Tax Certificates of the Prime Consultani, or Joini Venture partners if
applicable, and Subconsuttants.

e City Vendor identification numbers for the Prime Consuliant, or Joint Venture entfity.

s Insurance of Prime Consultant, or Joint Venture enfity.

F. AGREEMENT

1. In the interests of uniformity, faimess and equal treatment of all consultants, the terms of
the City’s Standard Agreemeni are not negotiable. THE SUBMIITAL OF A RESPONSETO
THIS RFG SHALL STIPULATE ACCEPTANCE BY THE RESPONDENT {S) OF THE STANDARD
AGREEMENT. (See Appendix E for sample City Standard Agreement)

SECT[ON 9.0 — TERMS AND CONDITIONS FOR RECEIPT OF PROPOSALS
A. FError and Omissions of RFQ

Proposers are responsible for reviewing all portions of this RFQ. Proposers are fo promptly
nofify the Contract Manager, by email, upon discovery of any ambiguity, discrepancy,
omission, or other enors in the RFQ. Submit requests for clarification prior to the deadline for
submittal of questions as specified in the Announcement. The City is nof obligated fo issue
addenda in response to any request submitted after the deadline. Oral statements shall not
be refied upon as legifimate responses and shall not be binding.

- Aniy inferpretation of, claiification, modication; or change n this RFQ will be made by =«
written addendum and shall become part of the RFQ and any confract awarded. The City
shall be bound only by the written terms of this RFQ and any addenda hereto. The City will

not be responsible for any other explanation or interpretation.
B. Inguiries Regarding RFQ

Inquiries regarding the RFQ and all orat notifications of intent to request written modification
or clarification of the RFQ must be directed to the Contract Manager. Refer fo
Announcement for guesiions submittal deadline.

C. Objections fo RFQ Terms

If a Proposer objects on any grounds to any RFQ or legal requirement imposed by this RFQ,
the Proposer shall not have more than ten (10) calendar days after this RFQ is advertised io
provide wiitten notice to the Department of Public Works setting forth with specificity the
grounds for the objection. The failure of a Proposer to object in the manner sef forth in this
paragraph shall constitute @ complete and irevocable waiver of any such objection.

Failure by the City to object to an eror, omission, or deviafion in the responses will in no way
modiify the RFQ or excuse the prospective Consulfant from full compiiance with the
specifications of the RFQ or any contract awarded pursuant fo the RFQ.

D. FAnancial Responsibility

Coniract No. APC1303%6 Page 16
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This REQ is subject to fiscal provisions, confracting, and regulafory process of the City, and
the terms and provisions of the City's Charter and Administrafive Code, Consultant’s
__assumption of risk for possible non-appropriation is part of the consideration of fhis RFQ. -

The City-accepts no financial responsibility for any costs incured by a firm in responding o
this REQ. Submissions of the RFQ will become the property of the City and may be used by
the City in any way deemed appropriaie,

The Ciiy is not obligated to award a contract {(Master Agreement) under any circumstance,
and specifically reserves the right to withdraw this RFQ, or modify any contract let pursuant
to this RFQ, at no cost to the City. .

E. Proposer's Obligations under the Campaign Reform Ordinance (CRO)

Proposers must comply with Sections 1.126 of the S.F. Campaign and Governmental Code,
which states:

No persons who confracts with the Cify and County of San Francisco for the
rendition of personal services, for the furnishing of any material, supplies or
equipment fo the City, or for selling any fand or building fo the City, whenever
such transaction would require approval by a City elective officer, or the
board on which that City elective officer serves, shall make any contribution
to such an officer, or candidates for such an office, or commitiee controlled
by such officer or candidate af any time between commencement of
negotiations for such contract until (1) the termination of negotiations for such
contract; or (2) three months have elapsed from the date the contfractis
. -approved by-the City-elective-officer, or the board onrwhich that City - o - v s e

e Tia e s e[eCT{Veoﬁlcer CapYES T - I SRR L s s T e T T e S RS

If a Proposer is negotiating for a coniract that must be approved by an elected local officer
or the board on which that officer services, during the negofiation period the Proposer is
prohibited from making confiributions to:

'« The officer's re-election campaign;
» A candidate for that officer’s office; and
+ A commitfee controlled by the officer or candidatie

The negotiafion period begins with the first point of contact, either by felephone, in person,
or in wrifing, when a Consultant approaches any City officer or employee with a particular
contract. The negotiation period ends when a contract is awarded or nof awarded to the
‘Consultant. Examples of initial confacis include: (i) a vendor contracts a City officer or
employee to promote himself or herself as a candidate for a confract; and {ii) a City officer
or employee.contacts a Consultant fo propose that the Consultant apply for a contfraci.
Inquires for information about a particular contract, requests for documentsrelating to a
Request for Proposal, and requests fo be placed on @ madiling ist do not coristitute
negotiations. - '

Vielation of Section 1.126 may result in the following criminal, civil, or administrative penaliies:

1. Criminal. Any person who knowingly or willfully violates section 1.124 is subject o a fine of
up fo $5,000 and a jail ferm of not more than six months, or both. :

Confract No. APC13036 ; Fage 17
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2. Civil. Any person who intentionally or negligently violates section 1.126 may be held
liable in @ 'c:ivil action brought by the civil prosecutor for an amount up fo $5,000.

3. Administrative. Ary person who intentionally or negligently violates section 1.126 may be
held liable in an administrative proceeding before the Ethics Commission held pursuani
to the Charter for an amount up fo $5,000 for each violatfion.

For further information, propaosers should contact the San Francisco Erhics Commission as
indicated on Websites and Contact information section.

F. Sunshine Ordinance

In accordance with S.F. Adminisirafive Code Section 67.24{e}, consultanis® bids, responses to
RFQs and all other records of communications between the City and persons or firms seeking
ceniracts shall be open to inspection immediately affer a coniract has been awarded.
Nothing in this provision requires the disclosure of a private person's or organizations' net
worth or other proprietary financial data submitted for qualification for a contract or cther

“benefit. Information provided which is covered by this paragraph will be made available to
ihe public upon request.

G. Reservation of Rights by ihe City

1. The Issuance of this RFQ does not constitute an agreement by the City that any contract
will actually be entered info by the City. The City expressly reserves the right at any fime
to:

a. Not 1o preclude any interested firms to propose:; ‘

b Maive or CON&.T @ny defect or. mform@hf\, in- Gn\,Lrespons proposcl,-or. DIORESAE o o v
e e o Uy T e - O A S
’ c. Reject any or dll proposals submifted;
d. Relssue a Request for Quaiifications;
e. Prior fo submission deadiine for propasals, modify all ar any partion of the selection

procedures, including deadlines for accepling responses, the specifications or
requirements for any materials, equipment, or services to be previded under this RFQ,
or the requirements for proposal content;

f.  Procure any materials, equipment or services specified in this RFQ by any o’rher
means in accordance with San Francisco Administrative Code Chapter 21
reguirements; or

g. Determine thai no project will be pursued.

2. The City reserves the unquadlified right fo postpone the selection of the Consultant for its
own convenience, to withdraw this RFQ af any time without indicating any reason for
such rejection, or fo negotiate with any, all or none of the Consultanis. The City reserves
the right to remedy fechnical errors, clarify the published scope of services and opprove
or dtsopprove the use of the Subconsultanis.

3. The City has the right to use any or all ideas or concepts presenied in any proposal
without restriction and without compensation o the Consuliant. As a coroliary, the City's
selection of a Consulfant does not constfitute the City's acceptance of all particulars of
the Consultant's proposal.

4. The City reserves the right fo check any, alt or none of the references submitied.

Conftract No, APC 13036 . Page 18
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5. No person or firm responding to this RFQ shall obtain any claim or right of action against
the City by reason of any aspect of the RFQ and defects or abnormaiities in the selection
process, the rejection of any proposal, the acceptance of any proposal, any statements,
representations, acts.of omissions.of the . City, the.exercise of. any City.discretion sef forth........
in or with respect to any of the foregoing, and any and ali matters arising out of alf or any
of the foregoing. .

H. Provision of Equal Benefils

1. FEffective June 1, 1997, Chapter 12B of the San Francisco Adminisirative Code was
amended o prohibit the City and County of San Francisco from entering info contracts
orleases with any entity that discriminates in the provision of benefits between
employees with damestic parfners and employees with spouses, and/or between
domestic partners and spouses of employees. All proposing firms must be certified by the
San Francisco Human Rights Commission {HRC) as being in compliance with Chapter
12B. The HRC has developed rules of procedure and various resource materials
explaining the equal benefits program. The materials are-available by contacting the
HRC Equal Benefits Section as indicated on Websites and Contact Information section.

2. The Consuliant shall be compliant and cerfified with the above Provisions before award
of agreement. Consultants that are already 12B compliant and have no changes fo the
dbove provisions do not have to fill ouf the "Chapier 12B Declaration: Nondiscrimination
in Confracts and Benefits” form (form HRC-128-101}.. All new Consuitants, including new
Joint Ventures, to the Cily, or thase that have made changes to their company policies,
and those that are not cumrent with the 12B compliance staius shall complete form HRC-
12B-101. Form may be obtained from the following Website:

LTI o) - o P Loz ko KO B orq/ff@/HRC ﬂ‘or GSAlug@adedﬁ!ec;’hrc_!&qual Bunef!’[s/ + QB- ot P
== 1 Filaible d872/pdf T

3. The completed form and supporting documents shall be sent to:

Contract Monijoring Division
Equal Benefits Compliance Officer
30 Van Ness Ave, Suite 200

- San francisco, California 24102
Phone # (415) 5812307
Fax #  {415) 581-2351

I, Human Rights Commission {HRC) Requirements

The requirements of the Local Business Enterprise Ordinance set forth in Chapter 148 of the
San Francisco Administrative Code as it now exists or as it may be amended in the fulure
{collectively the “LBE Ordinance”) shall apply to this RFQ.

Te be eligible for award of this confract, each proposer must agree to comply with the
following Local Business Enterprise (LBE) requirements authorized by San Francisco
Administrafive Code Chapter 128, Section 128.4, and Chapter 14B [where Gpphcable) and
their implementing Rules and Regulations

i. LocadlBusiness Enterprises (LBE} Goals

Contract No. APC 13036 Page 19
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a. The Subconsultant participation goal is 20% LBE. Pursuant fo Section 14.B.9 of the
Administrative Code, proposers are hereby advised that the availability of Minority
Business Enterprises (MBE), Women Business Enterprises {WBE), and Other Business
Enterprises [OBE) to perform subconsultant work on these contracts is as follows:

10% MBE, 4% WEBE, and 6% OBE. (These are not goals, but are availability adwvisory
only.} Proposers are further advised that they may not discriminate in the selection of
subconiractors on the basis of race, gender, or any other basis prohibited by law,
and that they shall undertake alf required good faith ocutreach stepsin such a
manner as fo ensure that neither MBEs nor WBEs nor OBEs are untairly or arbitrarily
exciuded from the reguired outreach.

{1) Proposers may download the HRC Atfachment 2 Forms including HRC Form 2A,
Consultant Participation Form, and HRC Form 28, Good Faith Efforts Form from the
following Website:

h’r’rD [/stasa. orq,’mdex aspx2paqe 5365

b. The HRC Aftachment 21is a por’f of the RFQ and is attached as Appendlx C. HRC
Certified LBE Proposers may be eligible for up fo 10% rafing bonus if certain
requiremenis stated in the HRC Attachment 2, Part i, are mel.

c. The LRE Subconsultant participatien goal stated above for this project is the
percentage of the total value of the services to be procured. The goal must be met
with LBE firms that are certified as LBE firms by the San Francisco Human Righis
Commission. The HRC website provides a current list of all cerfified LBE firms. Other
fimns may be used to meet the Subconsulfant goal provided that all firms se used are

bt oo CerlifiechasLBE fiems by HRE-as.of-therdue date.ofthis proposal.. The HRC will review:

roeeenes P BE participétion for complioncewhen the Billings have reached the following— -
percentages of the contract amount: 30%, 50%, 70%, and 20%. _
(1) Forinformafion concerning curently cerified LBE firns to be ufilized In meeting
the LBE Subconsultant participation godl, please go fo the following Website:

htto://mission.sfaov.ora/hc cerfification/

d. Al proposers must meet the subconsultant goal and meet the good faith oufreach
requirements. Any proposal thaf fails to meet the specified LBE paricipation goal
and fails to meet the good faith outreach requirements shall be considered non-
responsive and shall berejected. Refer to HRC Form 2B for more defails.

e. Proposals that do nof meet the LBE participation goal will be rejected as non-
responsive unless the HRC Director finds that the proposer diligenily undertook all the
good faith efforts required by this ordinance and that the failure o meet the goal
resulted from an excusable ermor. The contract awarding authority shall require
proposers on the contracts to contact a LBE before listing that LBE as a subconsutiant
in the proposal. A proposal that fails to comply with this requirement will be rejecied
as non-responsive.

f. Al proposers shall undertake good faith outreach as set forth in Section 14.B.8C of the

ordinance io select subconsultants to meet the LBE goal. The Good Faith Outreach
form with the required supporiing documentation must be completed and submifted
with the proposal even if the LBE subconsultant goal has been met.
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g.

Q;VAA.‘-'neeT thed requnpameﬁtsaf ’rhxs pa{agraph WllE banon—respoﬂswe R

Proposers must identify on HRC Form 2A the particular LBE subconsuitants and Iower
tier subconsultants to be utiized in performing the confract, specifying for each the
percenfage of participation, the type of work to be performed and such mformcmon

as ’rhe HRC reasonably requires ’ro detarming the resporsiveness of the proposal.™

The LRE proposer is also required fo comply with the established goal of the RFQ. The
LBE proposer, propasing as a joint venture with a non-LBE firm is also required fo
comply with the established goal. The prime association pariner must be of the same
or similar discipline in order 1o be eligible for a rating bonus.

The Human Rights Commission recognizes that consultants at the time of award of as-
needed confracts may not be able to predict accurately the disciplines required for
services on a parficular project. Afiér contract award, the HRC may approve wiitten
requests by consultanis jo utilize HRC certified LBEs who are not listed in the
consultant's proposal as Subconsultants fo meet the LBE goal. A writien request must
be submitted and approved by the HRC and a wiitten confract modification to the
agreement must be executed prior fo commencing such work. Failure o submit
such requests in a timely manner will result in the wolk of the said Subconsuftants not
being counted toward meeting the LBE parficipation goals and not being authorized
o perform uhder the Master.Agreement.

LREs idenfified as Subconsuliants must be cerlified with the San Francisco Hurman
Rights Commission by the proposal due daie, and must be confacted by fhe
proposer (prime consultant) prior to listing them as Subconsultants in the proposal.
Additionally, Subcensultants should not enter info any agreement that limits their
ability fo be listed or utilized by more than one proposer. Any proposol that does not

B R A e e AT e e A ey 4 g v Fa e AN RN T e A e et

Proposals submitted in response to this RFQ that fail to comply with the material
requirements of the S.F. Administrative Code Chapter 14B and fhe RFQ willbe
deemed non-responsive and will be rejected. During the term of ihe contract, any
failure to comply with the level of LBE Subconsultant participation specified in the
contract shall be deemed a material breach of contract. Subconsuftant goals can
only be met with HRC certified 1BFs located in San Francisco.

For questions conceming the HRC Forms, contact the HRC Confract Compliance
Officer for the Department of Public Works, Infrastructure Division as indicated on
Websites and Contact Information section of this RFQ. The forms will be reviewed
and approved by HRC prior to the inferview phase.
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2. LBE (Small and/or Micro-LBE) Prime Proposers Rating Bonus

The City strongly encourages propaesals from gualified LBEs. Pursuant to Chapter 148, the
following rating benus will be in effect for the award of this project for any prime
proposers who are certified by HRC as a LBE,.or jeint venture partners who are cerfified as
a LBE by the proposal due date. Certification applications may be obfained by
contacting HRC as indicated on the Websites and Contact information section. The
rating bonus applies at each phase of the selection process and will be added fo the
score of each firm eligible for a bonus for purposes of de%ermmmg the highest ranked
firm. Refer to HRC Attachment 2 for more defails.

The application of the ro’rmg bonus is as follows:

a. A 5% bonus fo ajoint venture prime proposers with a LBE pcrﬁcipoﬁbn that equals or
exceeds 35%, but is under 40%; or

b. A 7.5% bonus to aloint veniure prime proposers with a t BE participation that equals
or exceeds 40%.

. "A 10% bonus fo:
e A LBE prime proposer; or
s Ajoint venture among LBE prime proposers.

3. Prime and Joint Veniure Pariners

a. A Joint Venture partner shall not submit a proposal as a partner in another Joint
Ven‘fure ]‘a@m A5G sepafa#e ane_fo{ ’rh;&RFQ‘ R L PP PE P

b. A Prime or Joint Venture partner can be a subconsul’ron’r fo another feam submitting
a propasal for this RFQ.

SECTION 10.0 - CONTRACT REQUIREMENTS
A. Insurance (Refer to Appendix E- Section 15 of the Sample Master Agreement)

3. Insurance Requirements

City departments requesting insurance from contractors have encountered problems
obtaining acceptable policy endorsements and/or blanket policy language from the
insurance brokers. In addition, depariments have found that some policies are underwriiten
by companies that do not meet the City's minimum rafing requirements. The resulfing delays
often affect the Cify's ability to complete the processing of confracts or hold up payments
to contractors when insurance documents are unacceptable.

The following guidelfines are infended fo assist coniractors, brokers, and agents in meeting
the documentary requirements for insurance of City contracis. Confractors may assist in
providing their insurance brokers, agenfs, and sureties with a copy of the insurance
language that is incorporated into their contracts.
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1. - The Cify's minimum roﬁhg for acceptable insurance and surety companies is A-, Vil or
higher. In addition, companies must be authorized o do business in the Stale of
Califormia and be satisfactory to the City. Insurance from companies that do nof meei

" fhese minimum criteria, will be réjected and result in delay in the processing ofa

contractor’s contract award or payments.

2. Written endorsements to policies must be certified by the insurance underwriter or
insurance company. Endorsemeénts must include the name of the insurance carrier and
be issued on the company sfationary. The insurance policy number, the name of the
insured, the term of the policy, the endorsement language, and a signature of the
authotized person from the insurance company issuing the endorsement must be
included. The City will no longer accept any endorsemen’rs written and sighed by the
insurance brokers except in the following circumstances:

a. Insurance brokers may issue Blanket Endorsements as wiitten by the insurance
underwriters, but the entire Blankef Endorsement terms must be submifted fo the City with
the applicable sécfions of the endorsement to the policy individually identified. The
Blanket Endorsement should include the name of the insurance camer, the insurance
policy humber, the hame of the insured, the term of the policy, and the signature of the
broker. Any language cutside of the blanket policy language shall require either the
addition of blanket language or an endorsement signed by the undenwriter for the
insurance company.

4. If any insurance broker/agent is an Agent authorized to add and delete policy language
and can actin the place of an insurance underwriter, the following is required:

e m oA letter designatingdhesagent-orbroker by name. as arepreseniafive oftha- - iy e s
S e ersurance comipdny with authority to'add, deilete;, or Chaiige the insurdnte Compcmy'

undenwriting policy language. Such letfer shall be on the insurance company
lefterhead and signed by an authorized representative of the insurance company
and shall include the name of the insurance company, type of policy, policy number,
name of the insured, and policy term. - Such letfer shall dlso state that the named
Agent is authorized to add or delete policy coverage {endorsements) on behalf of
the insurance company.

The City reserves the right o conduct a random audit on all certificates, policies, and
endorsements.

- C. Insurance and other Reguirement for Associations/Joint Ventures/ Partnerships’

The Consuttant operating under the auspices of associations, joint veniures, of parinerships
shall provide the appropriate insurance coverage.

I Under Cadlifornia Contract Law, an associafion is given the same siandlng as Joint Ventures or
Parinerships.
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Request for Qualifications - November 30, 2012
As-Needed Architectural Services . Department of Public Works

(Excerpts from the Cify’s Risk Manager's Insurance Manual)

While twa {2) or more venture participants may have their separate insurance programs for
their usual operations outside of or before forming a jeint venture, such separate coverage
does not apply 1o joint venture operations. Consider the foliowing language from a typical
general liability policy: .

“No person or organization is an insured with respect to the conduct of any current or past
parinership or joint venifure that is not shown as a Named Insured in the Declarations.”

Professional Liability policies often have simiidr language.

Not only is the joint venture or partnership not insured automatically under the separate
insurance programs of the participants, but also the parficipanis fhemselves are nof even

- covered by their own policies with respect to their inferests in the association, joint venture,
or partnership. :

While the City confract may use the ferm “association” instead of “joinf venture” or
“partnership”, there is a concern insurers may consirue the joint operation under ane
contract fo be ajoint venture, in fact, even if called by another name, resulting in vosdmg
the coverage.

There are three (3) general methods of insuring asseciations, joint ventures, or partnerships:

1. lssue separate insurance poficies with the Named Insured being the joint venture or
pclr’rnershlp This is the most cumbersome, expenswe onangemen’r

T e Hdve ohe of‘l‘he par’fldpam‘s ;nclude fhe JOII’ﬁ ven’rure or par’rnershlp asda Nc:me‘dﬁlnsured- e

on all of the policies required of the COnsUl’an’r in the City contract. This optfion is also
cumbersome and expensive;

3. Have each participant include the joint venture or parinership as a Named Insured on
each of thelr separate policies, but only with respect o the interests of that pariicipant in
the joint venture or partnership. It is the City's understanding that this should not be a
costly process.

The intent of these methods is that the association, joint venture or partnership, is a
Named Insured on all the required policies and is insured only once. Generally, the types
of insurance affected by associations, joint ventures, or partnership are the Commercicl
Generd Liability and Professional Liability policies; however, the City will refer insurance
matiers ta ifs Risk Manager when insurance coverage or language in the policies is being
disputed between parties.

For questions concerning insurance matiers, contact Eizabeth Fifzgerald, the
Bepartmeni of Administrative Services, Risk Management Program as Indicated on
Websites and Contact Information section.

D. Indemnification {Refer io Appendix E - Section 14 of the Sample Master Agreement)
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Request for Qualifications November 30, 2012
As-Needed Architectural Services : Department of Public Works

E. Cbnﬂicf of interest

1. The successtul proposer will be required to agree 10 comply fully with and be bound by
the applicable provisions of state and Tocal laws related to conflicts ofinterest, including -
Section 15.103 of the City's Charter, Article lil, Chapter 2 of City's Campaign and
Governmental Conduct Code, and Section 87100 et seq. and Secfion 1090 et seq. of the
Govermnment Code of the State of California. The successiul proposer will be required 1o
acknowledge that it is familiar with these laws; certify that it does not know of any facts
that constitute a violafion of said provisions; and agree to immediately notify the City if it
becomes aware of any such fact during the term of the Agreement.

5 No officer, member or employee of the Cily and no member of their governing bodies
will have any pecuniary interest, direct or indirect, in this Agreement of the proceeds
thereof. No Consuliant, nor member of the Consultant's family shall serve on the City
board, committes, or hold any such position which either by rule, practice or action
nominates, recommends, supervises Consultant’s operations or authorizes funding o
Consultant. )

3. The Consultant shall have no interest and shall net acquire any inferest, direct or indirect,
which confiicts with the faithful performance of this agreement. '

4. In addifion to the requirements of the City Charter and the State Government, the City
will not permit Consuttants fo perform oversight on any jobs where there is any conflict of
intferest between the Consultant and other ﬁrms involved in the project.

5. Consultants doing business with the City are prohibited from contributing to candidates. .
e Me-person who.conhraeiswith-the:Gityr.and County.ef San Francisco for the rendifien.of =
w i pyarsonaE sérvices; for the furishing ofany materidissupplies; or gquipmént o thie Cily; o
: for selling any land or building to the City, whenever such fransaction would require
approval by a City elective officer, or the board on which that City elective officer
serves, shall make any contribution to such an officer, or candidate for such an office, or
committee controlled by such an officer or candidate af any fime between
commencement of negotiations and either the completion of, or the termination of
negotiations for such confract.

F. Business Tax Registration

In accordance with San Francisco City Ordinance 345-88, all vendors conducting business
with the City are required to maintain a valid business fax registration number. Agreements
will not be awarded fo the successtul proposer unless business tax registration fees are paid
in full by the fime the agreement is awarded. Consultanis can register for a curent
cerlificate with the Business Tax Division of the Officé of the Treasurer and Tax Collector, City
Hail - Roomn 140, 1 Dr. Carlton B. Goodlett P, San Francisco, CA 94102

G. Compliance with the Americans with Disabilifies Act [Refer to Appendix E - Section 32 of the
Sample Master Agreement) :

H. Prohibition on Politicat Activity with City Funds {Féefer, o Appendix E - Section 46 of the
Sample Master Agreement) ‘

. Eamed Income Credit (EIC) Forms (Refer to Appendix E—Section 32 of the Sample Master
Agresment)
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1. Debarment and Suspension Cerfification '

The Consultant shall have to comply with, and file aiong with its proposal completed copies
of the Certitication of Bidder Regarding Debarment and Suspension and Certification of
subcontractor, Lower-Tier Subcontractor or Supplier Regarding Debarment and Suspension
Forms in Appendix D. '

In the event that any work performed under as-needed professional services contracts is
funded by Federal or State grants funds, unless the granting agency has no restrictions on
the use of such funds, DPW requires Consultants and Subconsuliants responding to an RFQ to
sign a declaration involving selfHdentification of any debarments or suspensions on any
contracts in excess of $25,000.

1. Non-compliance could result in the federal government revoking funding for the
contract.

1} The submission of a debarment or suspension deciaration form does not necessarly
affect the award of the contract. The language included in the Federal Declaration
form states that information about debarment or suspension does not automatically
result in denial of a contfract award but the information will be used fo determine
confractors' responsiveness. ' '

K. Federdl and State Grant Funds

1. Projects funded by Calfrans and any other Federal or State grantor that do not allow the
oo HRE ! BE-program.for ifs pr not uilize inis.as-needed.contrac et s

prten i wn T HE e I R - S et e AL L e S LT

L. Chapter 12P — Minimum Compensaiion Ordinance (MCO)
The successful proposer will be required to agree fo comply fully with and be bound by the
provisions of the Minimum Compensation Ordinance (MCO), as set forth in S.F. Administrative
Code Chapter 12P. Generally, this Ordinance requires contractors to provide employees
covered by the Ordinance who do work funded under the confract with houry gross
compensation and pdid and unpaid time off that meet certain minimum requirements. For
the contractual requirements of the MCO, see Section 43 of "Requiring Minimum
Compensation for Covered Employees” in the Sample Master Agreement - Appendix E. For
additional information, refer to Office of Labor Enforcement welbssite at www.sfgov.org/olse.

Note that the gross hourly compensation for covered employees for For-Profit entities is
$11.6%. :

The MCO rate for non-profit corporations and govermment entities shall remain at $11.03.

The Consuliant shall have to comply with,-and file along with its proposat a completed copy
of the Minimum Compensation Ordinance (MCO)} Declaration form in Appendix D.

M. Chapter 12Q - Health Care Accountability Ordinance (HCAO)

The successiul proposer will be required to agree fo comply fully with and be bound by ’rﬁe
provisions of the Health Care Accountability Ordinance (HCAO), as sef forth in S.F.
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Administrative Code Chapter 12Q. (Refer to Appendix B~ Section 44 of the Master
Agreement Sample) .

The Consulfant shall have 1o esmply with, and file along with-its proposal-a eompie&‘ed--éopy-- e

0.

of the Health Care Accountability Ordinance {HCAO) Declaration form in Appendix D.

First Source Hiring Program (FSHP) (Refer to Append'&x E - Section 45 of the Sample Master
Agreement) ' '

The First Source Hiring Program is Chapter 83 of the Admin. Code, and it applies to: (a}) eniry-
level positions for work performed by a contractorin the City; {b) enfry-level positions for
work performed by a contractor in Alameda., San Francisco or San Mateo counties; (C)
entrydevel positions for work performed on the contract on property owned by the City; and
[d) entry-level positions for work done under a permit authorization on a development
project in the City. '

The Consultant shall have to comply with, arid file along withits proposal a compleied copy

of fhe First Source Hiring Program (FSHP) Declaration form in Appendix D.

Automated Clearing House (ACH) “Hectronic” Payments: (Refer to Appendix E - Section 62
of the Sample Master Agreement) '

SECTION 11.0 ~ PROTEST PROCEDURES

A.

. Afterrecaiptothbidp Eop@s@&.:th&-pr@jeaiq’ream;_\bzilfzsi nifialvreview all propesals for .~
pasponsivetiass; trid willnotify alf ionsresponsive firms with Notice of Nonsresponsiveriess:

Protest of Non-Responsiveness Determination

Within five (5) working days of the City's issuance of non-responsiveness, any firm that has
submitted a proposal and believed that the City has incomrectly determined that its proposal
is non-responsive may submif a written notice of protest. Such notice of protest must be
received by the City on or before ihe fifth {5%) working day following the City's issuance of
the notice of nonTesponsiveness. . ‘ .

The notice of protest must include a wiitten statement specifying in detaill each and every
one of the grounds asserted for the protest. The protest must be signed by an individual
authorized to represent the proposer, and must cife the law, rule, local aerdinance,
procedure or RFQ provision on which the protest is pbased. In addition, the protestor must
specify facts and evidence sufiicient for the City to determine the validity of the profest.

Protest of Contract Award

Within five (5) working days of the City’s notification, any firm that has submitted a responsive
proposal and believes that the City has incomectly selected another proposer for award
may submit a written notice of profest. ’

The nofice of protest must include a written statement specifying in defail each and every
one of the grounds asserted for the profest. The protest must be signed by an individual
authorized to represent the proposer, and must cite the law, rule, local ordinance,
procedure or REQ provision on which the protest is based. in addition, the protestor must
specify facts and evidence sufficient for the City to determine the validity of the protest.
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Request for Qualifications November 30, 2012
As-Needed Architectural Services Department of Pubiic Works

C. Delivery of Profests

All protests must be received by the due date. If a protestis mailed, the protester bears fhe
fisk of non-delivery within the deadlines specified herein. Protests should be transmitted by a
means that will objectively establish the date the City received the protfest. Protests or nofice
of protests made ordlly (e.g., by telephone) will not be considered. Protests must be
delivered fo: :

Department of Public Works

Project Controls and Services

30 Van Ness Avenue, Suite 4100

San Francisco, CA 94102

Attn: Robert Nist - Coniract Manager

SECTION 12.0 — CONTRACT SERVICE ORDER {CsSO) ADMINISTRATION

. Work under this as-needed confract is project-driven, and no parficular tasks have yet been
specified. Since the exact nature and fiming of anticipated work done under this as-needed
contract is not known, the City will preparesite specific projeci requiremenis as the need for
these services arise. Each sitespecific project shalt be executed through individual Confract
Service Orders {CSOs) operating within the framework of the Master Agreement.

For each CSO, the City will coordinate the scope of work and request a Proposal from the
selected consultant. The final scope of work, cost, and schedule will be negotiated with the
Consultant who will perform the work. Upon agreement of scope, cost, and schedule, and
5. certificationoffunding,-the Cidywilkissue the-Notfice.te Proceed

After the project has started, progress payment reporis using the foliowing HRC forms shall be
submitied to the Contract Manager:

= HRC Form 7 - Progress Payment
e HRC Form 8 - Exit Report & Affidavit
» HRC Form 9 - Payment Affidavit

In the event that the Consultant fo whom a CSO is issued foiis to commence and/or prosecute
the work as specified in the CSO, the City may, at its own discretion, have the work performed
by one of the other selected Consultants. .

waork will be rotated as equally as possible among the selected firms at the discrefion of the City.

Elecfronic CSO

SO awards and modifications will be processed and approved.electronically utiizing the
Microsoft SharePaoint® software. Participating contractors and consuliants agree 1o execufe
CSOs elecironically after, 1) executing a Confidentiality Agreement provided by the City on
behalf of its company, 2) having all authorized company representatives thaf wil execure CSOs
complete iraining on using this electronic approval system (training to be provided by the City
at no expense to contractors and consultanis), and 3) submiifing a completed executed User
Access Setup form for each company representative using the electronic CSO approval system.
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Consultants shall also agree io Immédia’reh'/ nofify the City of any changes fo authorized users of
this CSO approval system. ‘

~ Automated Cléaring Housé {ACH

. The City will issue payments to Contractor through the City's electronic payment system called
PayMode-X®, Refer fo Section 62 of the Sample Master Agreement (Appendix EJ.

IO POV - s o e i s i
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Request for Qualifications
As-Needed Architectural Services

November 30, 2012
Deparfment of Public Works

APPENDIX A:; RFQ PROPOSAL SUBMITTAL EVALUATION

(Refer io Sechons 4 5 cmd 7 of ’fhe RFQ

: . . _ . Score Weighted
Written Proposal Evaluation Criteria Weight (1-100) score
A. OVERALL EXPERIENCE e
e Capacity to perform all aspects of any services
requested / required that may arise. {10%)
«  Awareness of general design and consiruction
20%
processes of government and/or City owned pub]rc
buildings, or institutional or commercial projects of
similar scope and complexity. {10%)
B. MANAGEMENT CAPABILITY
e Organizafion of communications and coordination.
o (7R) )
« Cost andschedule control procedures in design and
‘ - 20%
construction. (6%)
«  Quality Assurance procedures in design and
-construction. (7%)
C. QUALIFICATIONS OF ARCHITECTURAL FIRM(S)
« Professional background and caliber of personnel
including the projects that substanfiaie ’rheir skills and
e,\p*eﬂﬁﬁce in Cﬂ’ChleCTUI’OI des;gn (5%] e SR T e —n-
7 'specific exparence in working on prOJec’rs nihe™ T T T
public sector, or insfifutional or commercial projects of 30%
similar scope and complexity. [10%)
s Past and recenily completed projects that
substantiate firm's experience and abilities. (10%)
« |EED Certification (5%)
. QUALIFICATIONS OF SUBCONSULTANTS
e Professional background and caliber of personnel
including the projects that substantiate their skills and
experience. (5%)
* Experience in working on projects in the public sector, 20
or institutional or commercial projects of similar scope °
and complexity. (10%)
* Past and recently completed projects that
substantiate firm's experience and abilities. {5%)
PRESENTATION AND-ORGANIZATION SKILLS
10%

Presentation and organization of submittal.

PROPOSAL SCORE

Pfus Applicable HRC Raling Bonus

ADJUSTED PROPOSAL SCORE

Contract No. APC 13036
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‘Request for Qualifications ' November 30, 2012

As-Needed Architectural Services Department of Public Works

A. Genergl

1.

APPENDIX B: FEE SCHEDULE

One original and one copy of the team's Fee Schedules shall be submitted separafely in
a sealed envelope and delivered with the proposal package. The sedled envelope shall
be fitled “FEE SCHEDULE" and include the contract number and titte of this RFQ, as well as
the name of the Prime Consultant fim cmd the Joint Venture partner firm, 1 applicable.

.a. A Fee Schedule must be compleied by the Prime Consuliant firm, each sub-

consultant listed in HRC Form 2A, and the Joint Venture pariner firm, if Gpphcable

b. The Fee Schedule consists of the Hourly Billing Rate Table and the Calculation of
~ Fringe Benefits and General Overhead Rates Tablg. Refer fo Tables B and B2 below.

The Fee Schedule does notaffect the selection process and will be used in contract
negoftiations with the successful Consultants. Only the Fee Schedule sealed envelopes of
selected Consultants will be cpened after selection.

All bitlable staiff rates shall be fully burdened fo include direct labor, benefit, faxes, profit,
fringe benefits, healtth care benefit surcharge, minimum compensation accountability
surcharge, call out surcharges, other surcharges, cosis for obtaining insurance and
bonds, employee fringe benefits, employee paid fime off, employee fraining, support
and administrative services, ancillary charges, and other genercl overhead.

TAdiinisiraifive. and cléfical sUppait sérvices dre considered pait of dvertigad, "

Rilling Rates listed in Master Agreement shall be one single rate for the 5-yearlength of

the contract and shall remain in effect throughout the term of the ceniract for both the
Contractor and 'subcontmcfors. '

B. Other Direct Charges {ODCs) — Applicable fo all Business Structures

Reimbursement of ODCs is based upon the consistent freatment of these fypes of cosis over
the Consultant's company as g whole. If not included in a firm's qudited overhead, ODCs -
-shall be limited to the following items, where applicable: :

.].

Consuliant and Subconsultant shall each receive a 5% markup on the fotat cost of their
respecfive Lower-Tier Subconsultants, In no case shall the markups applied to the fotal
cost exceed 10% regardless of the number of Subconsultant tiefs involved in performmg
the Work.

Travel Bxpenses

Travel expenses will be reimbursed only when work locations are outside of nine Bay Area
counfies {Alameda, Confra Costa, Marin, Napa, San Francisco, San Maleo, Sanfa Clarg,
Solano and Sonoma} and only with pricr approval. Expenses associated with travel fo
and from Consultant or all levels of Sub Consulfant's offices located outside San
Francisco to and from work sites within San Francisco are not reimbursable.

Coniract No, APC 13036 . B-1.
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Request for Qualifications - Novernber 30, 2012
As-Needed Architectural Services Department of Public Works

All approved project-related travel expenses, such as lodging, transportation costs,
subsistence costs, and other costs reasonably and necessarily incured shall be
reimbursed only when documentation is provided. Reimbursements will be denied if
documeniation is incomplete.

All projecf-related fravel extending beyond twenty (20) days af any one location in and
thirty {30) day pefiod requires a written plan to control costs through the use of
appropriate long term accommodations. This plan must be accepted by the Contract
Manager in writing prior fo travel. All project-related fravel in excess of four {4) weeks
must not exceed State Non-Commercial Per-Diem rates,

a. Transportation

Consultants will be expected to contract for the lowest published roufine fare for
travel by the most efficient, direct, and economical mode of fransporiation required
for the project. If an altemative mode of fransportation is selecied, the allowable
cost shall be the lower of the actual cost of alternative modes of transportation or the
lowest regular fare available for regularly scheduled aifines for the date and time
selected.

« Use of Personal and Company Vehicles and Mileage Reimbursement Rates ‘

The mileage rate for use of privately owned automobiles and company vehicles
only in connection with project-related fravel shall be the Internal Revenue
Service (IRS) standard mileage rafe for business use of an automobile per mile

* The IRS standard mileage taterforbusiness use of ar Gu‘romooﬁe per mite Is
subjéct fo change yeary. No markip appfiés. =

b. lodging

The most economical and practical accommodations available considering the
purpose of the meeting, and other relevant factors will-be reimbursed. For fravel
within the United States, the Federal maxirnum rates for lodging will be used as a.
guide. An itemized hotel bill is always required for reimbursement fo be made.
Lodging for travel within the local cormmuting area requires additional justification.
For the City and County of San Francisco, local commuting area is defined as within
the nine Bay Area counties of Alameda, Contra Costa, Marin, Ncpo San francisco,
San Mateo, Santa Clarq, Solano, and Sonomc

Federal domestic and foreign lodging, maximum travel per diem allowances, meals
and incideniat expense breakdowns are available from the following website of U.S.

General Services Acministrafion at: htp://www.gsa.gov/perdiem

c. Meals and Adoption of the Federal Meal and Incidental Expense {M&IE)} Rate

The Federal rate of meal and incidental expense (M&IE) will be paid without
itemizatfion of expenses or receipfs. Even with receipts, the maximum reimbursement
for project-related meals will be limited to double the amount of the Federal M&IE
rate. Travelin the local commuting area {within the physical boundary of the City
and County of San Francisco} does not qudlify for the per diem reimbursement.

Contract No. APC 13034 : ’ B-2
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Request for Qualifications

November 30, 2012
Department of Public Works

As-Needed Architectural Services’

o Federal Meal & Incidenfal Expense (M&IZ) Rate Chart -

~Whena per diem reimbursement is requested for part of a day; please-use the. .
rates in the following chart to determine meal reimbursements. Each city in the
Federdl rate guide has a dollar value for the full day depending on the relative
cost of meals in that jurisdiction. Once you obtain the total doliar value, you can

refer to this website: htto://www.qsa.gov/perdiem or to the following fable to

determine the rates for each meal:

Federal Domestic Meal & Inci

dental Expense {M&IE} Rates Effective November

11,2011

M&IE Rate (Full Day) “s46 | S$51 | $56 | se1 | sss. | s71*
Breakfast $7 $8 $9 $10 $17 $12
Lunch $11 | "$12 | $13 | $i5 $16 $18
Dinner $23 26 $29 | . $31 $34 $36
Incidentals $5 $5 $5 | $5 35 $5
First & Last Day of Travel | $34.50 | $38.25 | $42 | $45.75 | $49.50 | $53.25

* Rate for San Frongisco

d. Ofther Expenses

Other projécweld’red travel expenses deemed necessary and reasonable include

__ground. fransporfation {fo.or between the Consulfant!s werk sife. and airport, BUS L, . o
- station, frdin depot and-the meeting or lodging site and return); and other costs. - oen -

associated with and incured while in project-related travel status. This includes
parking fees, bridge 1olls, necessary business felephone charges, copying charges,
and project-related internet access. Original receipts are required fo be submitied

with reimbursement requests.

e. Non-Allowable and Non-Reimbursable Costs: The following items will not be

reimbursed unless approved by the City during the CSO Proposal stage:

Type

Examples

Travel / Transporiation

Unjustified car renial and/or upgrade of |

mode of fransportation.

Unjusiified consultani parking and cab fare
to meeting locally.

Aufo / fiight insurance.

Parking / moving violation fickets or other
penalfies for infractions of any law, repair
of automobiles and towing charges.

Passport applicaiion fees.
Unjustified cancelled fravel tickets and
change / canceliafion costs.

Contract No. APC 13034
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As-Needed Architectural Services Departrent of Public Works
Type Examples
Lodging » Unjustified upgrade of hotel / room.
s Payment for cccommodations with friends
/ relatives.

» Unjustified lodging during training /
meefings within the ¢ Bay Area Counties
s Hotel movies :

Medis o Unjustified meals in fieu of fraining /
. meeting provided meals.
» Alcoholic beverages

Other Expenses » Boarding costs of pets and children during
‘ travel. '

« Damaged or stolen personnel or City
properties due to Consultant’s negligence.

+« Decorations. :

» Excessive personal phone calls from hotels

© when traveling.

s Flowers [ greeting cards / gifis.

+ Personal laundry / dry cleaning.

+ Significantly large tips.

= 3. -Allpmjeéﬁrelafed prnting and.reproduction.costs. shall be reimbursed.at the.actualraie. -« o o
-charged by-an ouTsid&pn’nﬁng»—ﬁrm -as documented by orginabreceipts: - svre s Dt e

4. Project specific use of specialized equipment. Compensation for equipment rental shall
be paid for at the rates listed in Labor Surcharge and Equipment Rental Rafes issued by
the State of California, Business Transportation, and Housing Agency, Department of
Transporfation {Caltrans) Construction Program, plus 5%.

5. Cost for labor hours must be charged as direct labor and not be included in any Other
Direct Charges.

6. Consuttants must maintain accurate accounting records sufficient fo prove the actua
rate(s) any other cost information supplied to DPW.

7. Fully deprécicﬂed equipment requires a special advance agreement to allow any
charge on the agreement.

8. Other Direct Charges are fo be charged at actual audited cost exclusive of any burden
- or mark-up.

9. . Non-Reimbursable Ancillary [tems:
The City will not approve payment of ancillary charges. These iterns are considered part

of work to perform the job. These costs are considered fo be included in the billable staff
rate. These costs include, but are not limited io:
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Blackberries, iPhones

I G0 1 4 =) £ & -
Celtlphones, cails, faxes
Computers
Normal Office Copies
First aid kifs
Office equipment
Office supplies
FDAs, iPads, tablets
Fhotocopiers
Respirators .
Safety equipment
Telephones, calls
Tools

b. Suppording Documentation

1.

All overhead rates, direct labor, and other direct charges supporiing documentation is
considered confidential and any release of this informaiion must be approved by the
San Francisco City Attorney's Office. The Contract Manager is responsible for ensuring
that Consultant proprietary information is not shared outside of DPW except with the
approval of the San Francisce City Attorney’s Office.

c. Ungalowable ltems in Overhead Rates

" All'dpplicable UnallowdblE iféms Under the Fedefal A€gUisition Regulations (FAR] 31.2057

shall apply jo this RFQ. The unallowable ifems shall be excluded from the calculafions for
Fringe Benefiis and Overhead Rates. The following list (not exhaustive) shows examples
of FAR unallowable costs:
+ Bad Debts

Contingencies

Contributions and donations

Dividends

Enferfdinment

Fines, penalties and mischarging costs

Interest and other financial costs

[dte or excess facllifies

Losses on other contracts

Organization costs

Plant reconversion costs
* Special funds construction

Deferred R&D

Lobbying Cosfs (legislafive & executive)

Defense of fraud

Goodwill

Alcoholic beverages

Adverlising promeoting the contractor or ifs products

Special compensation as a result of changes in management

Direct seling efforts for Foreign Military Sales

Casts of promotional items

Confract No. APC 13036 : B-5
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Request for Qualifications November 30, 2012

As-Needed Architectural Services - Department of Public Works
e Memberships in social, dining or country ciubs
-e  Commercial air fravel in excess of sfandard fares
= Giits
-=  Recreation

2. The Department of Pubiic Works further resfricts the folliowing unollowable costs from the
calculation of Finge Benefits and Overhead Rates:
« |ncenfive/Bonus Payments
Profit Sharing
Employee Lunch ond Meeting Expenses
Travel/Lodging Expenses
~ Personal Car Expenses

d. Houry Bill'inq Rates Table

1. The Prime Consultani, each pariner of a Joinf Venture, if-aopplicable, and each
Subconsultant shall submit hourly billing rates for positions that are anticipated to be
utilized in this contract. Refer fo Table 1 for an example of billing rates fable. In cddmon
o the hourly billing rates table, indicate on the form the jollowing:

« Overhead Mulliplier
s Total permanent empioyees, including cwners

2. Submit the billing rctes form on company letter head signed by the Principal.

Submit the calculation table for the finge benefits and general overhead. Refer fo Table
B2 below. Consultani may submit an audited statement of Company Overhead in Iieu
“of Tdble B2 Consultant shall make sure that o unatiowable items areincluded in ’rhe

" ovérhiead calculafions. "Réfer 16 paragrdph D abové Tor unallowable itémis. "

Example;

For a Principal position with Direct Labor cost of $80.00, assume a total overhead rate of 170%
per the Company Financial Statement or Overhead Calculation Table.

1. Calculate the Overhead Mulfiplier “M™:
170%
100%
2. Cdlculate the Subtotal of Labor “B™:
B =80.00*2.70 =216.00
3. Cadlculate the total Biling Rate “C" by including a maximum profit of 10%:
C=21600%1.10=237.60

Overhead Multiptier (M) = +1=270

The Findl Biling Rate for this sample position is $237.40.

Controct No. APC 13035 . B-6
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As-Needed Archifecturai Services

Novernber 30, 2012
Deparfment of Public Works

TABLE BI

Note: submit Hourly Billing Rate Table on Company Lefterhead sighed by the Principal or ™

Authorized individual for the Firm.

Overhead Mutltiplier (M) =

IName of Firm]

HOURLY BILLING RATE TABLE

* Job Classification

Senicr Enginesr

Direct Labor Subtotal Biling Rate
{Examples Only) Rate ($/hr) Labor Rate g
. (Bx1.1)
{AxM)
A B C
Principal {example) 80.00 216.00 237.60

Engineer

Project Engineer

Associaie Engineer

Project Manager

Technician

Cost Estimator

NESUULN ZWE TN T

e Project-CGontiols . - oo e sl
| QUGlYY Coentiol T T R T

Overtime Billing Rate = [Fully Burdened Rate] x 1.5

TOTAL PERMANENT EMPLOYEES, Including owners:

Hourly Biling Rates for Job Classifications listed Gb_oVe are one single rate for the term of the
contract and will remain in effect throughout the term of the contraci for the Prime Consuttant,
all Sub-consultants, and Joint Venture Partner, if applicable. )

Signafure:

Print Name:

Position:

Confract No. APC 13036
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Request for Qualifications
- As-Needed Architectural Services

Novernber 30, 2012
Department of Public Works

TABLE B2

Note: You may submit an audited statement of Company Ovethead in lieu of this table.

[Name of Firm]
CALCULATION OF FRINGE BENEFITS AND GENERAL OVERHEAD RATES
For the Fiscal Year Ended [mm/dd/yyyy]

Direct Labor

roup mnsurance

(A)

Financial TUnallowable
Descripfions Statement Expenses () Total Proposed | % Rate over
[Exampies Only] Expenses P Direct Labor

Holiday

Payroll Taxes

Reiirement Contribution

Sick Leave

Vacation

Other:

Y [ R B R |60

G [ 0 [0 R a0 69

Indirect Labor (Clerical & Administrative)

Totdl Fringe Benefits {B)

| 09 (o5 ]oa oo 2n [ lta

Advertising / Promotional Materials

Bid and Proposal Costs

CCompany Automobife Bxpenses - |

I"Computer Expenses” "~

Depreciation and Amorization

General Insurance

indirect Computer Costs

Legai and Accaunting

Non-Project Relaied Production Supplies

Office Supplies

Professional Liability insurance

Registrafions and Licenses

Space Cosls [(Bldg Rental and Expenses)

Taxes and Permils

Telephone

Temporary Help

Training and Education

Utilities

Other:

on [ 09 149 |19 (45 [os (48 [1a |69 |60 [1a [0 (00 10a (oo lia 1en [on [en

[ |62 4o [0a [0 Ha [on [0 140 oo 140 1om [6n [oa 109 oo [on lea e o

Total General Overhead (C)=

=

Total Overhead Rate (B+C)=

! Refer to Unallowabiles under paragraph D of Appendix B.

Contract No. APC 13036
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Request for Qualifications November 30, 2012
As-Needed Architectural Services™ Deparfment of Public Works

~ APPENDIX C: HRC ATTACHMENT 2 AND FORMS

» Submit one {1) original and two [2) copies of all required HRC Forms submitted
separcaiely in a sealed envelope and delivered with the proposadl package.

Note: Fillable forms of HRC Attachmeni 2 may be downloaded online from the following
HRC website: http://sfasa.org/index.aspx? page=5356 ’

Submit digital copies of above items as separate PDF files on a Compact Disc (CD]).

Contract No. APC 13036 C-1
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CITY & COUNTY OF SAN FRANCISCO
_HUMAN RIGHTS COMMISSION

HRC ATTACHMENT 2

Requirements for Architecture, Engineering, & Professional Services Contracts
FOR CONTRACTS $50,000 AND OVER

PART I. GENERAL
1.01 SAN FRANCISCO ADMINISTRATIVE CODE CHAPTERS 128 AND 14B

A. To be eligible for this contract award, prime proposers must agree to comply with the Local
Business Enterprise (“LBE") requirements sanctioned by San Francisco Administrative Code
Chapter 12B, Section 12B.4 and Chapter 14B, and its implementing Rules and Regulations.

. Chapters 128 dnd 143 are adiihistéted and mionitored by the Sar Prabeisco Human Rights
Commission (“HR )

B. Chapters 12B and 14B and their implementing Rules and Regulations are incorporated by
reference herein as though fully set forth and provide that the failure of any proposer or consultant
to comply in good faith with these requirements shall be deemed a material breach of contract.
Copies of both Chapters 12B and 14B and their implementing Rules and Regulations are available -
on the HR( website at http:/fwww.s{-hrc.org/.

C. Chapter 14B allows for a ten percent (10%) rating discount, referred to in this Attachment 2 as a
"rating bonus,” for HRC certified Small — or Micro LBE's. Subject to certain limitations and
exceptions, HRC SBA-LBEs may be entitled to a two percent (2%) rating bonus. Joint Ventures
with Small or Micro-LBE participation may be entitled to a five percent (5%), seven and a half
percent (7.5%), or to 10 percent (10%) rating bonus. The Certification Apphcaﬂon is available on

the HRC website at http://www.sf-hrc.org/.

For assistance with HRC Attachment 2, please contact the following .number(s):
HRC Main Office (415) 252-2500 or LBE Ceﬂiﬁcaﬁon Unit (415) 252-2531
For compliance and assistance with the Equal Benefifs Hogrm, please contact the HRC Main Office.

03/25/2011
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CITY AND COUNTY OF SAN FRANCISCO .
HUMARN RIGHTS COMMISSION

1.02

CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

SUBMISSION OF HRC FORMS

Unless otherwise authorized by HRC, the proposer must submit the following HRC formsin a
separate sealed envelope marked “HRC Forms” with the proposal. Failure to complete or subrnit any
of the HRC Forms may cause the proposal to be deemed non-responsive and ineligible for contract

award.

Proposers are responsible for reviewing the specific instructions and requirements on each HRC form.

1. Form 2A: HRC Contract Participation Form: Identify LBE subconsultants, vendors, and lower
tier subconsulfants that the proposal relies on to meet LBE subconsultant part1c1pat10n goal
Check the appropriate box under Rating Bonus.

2. ¥orm 2B: HRC “Good Faith Outreach” Requirements Foruoi: Document solicitation of LBE
participation. This form must be submitted for every solicitation that includes LBE subconsultant
participation Proposer shall meet the specified LBE subcontractor participation goal and shall
complete and subrmit Form 2B in accordance with Form. 2B instractions.

In accordance with Section 14B.8(B) of the Administrative Code ("Code"), if a proposer does not

. dernonstrate in its proposal that proposer exceeds the established L.LBE subcontracting participation
goal by at least 35%, such proposer must demonstrate adeguate good faith efforts to meet the LBE
subconsulting goal. Such proposer must complete and submit Form 2B as required by Form 2B
instructions and must snbmit all good faith documentation as specified in Form 2B with its
proposal. Failure to meet the LBE subconsulting participation goal and demoenstrate/document
adequate good faith efforts shall cause the proposal to be determined non-responsive and rejected.

~Jfa proposer-demonstrates: in: its. preposal that it exceeds-the established LBE subconsulting. ... cves.ooron
participation goal by 35% or more, such proposer is not required to conduct good faith outreach -~
efforts or to submit evidence of good faith efforts. _Such proposer shall complete and submit Form
2B as required by Form 2B instructions. NOTE: A SMALL OR MICRO-LBE PRIME
PROPOSER MAY COUNT ITS OWN CONTRACT WORK TOWARD THE 35% GOOD FAITH
EXFORTS EXCEPTION.

=  Example: The LBE subconsulting goal is 10%. Good faith efforts requirements will be
waived if the Proposer:
1) Meets the 10% LBE subconsultmg goal;
AND
2) Has total LBE participation that equals or exceeds 13.5% of the total proposal
amount. The 13.5% represents the 10% LBE subconsulting goal plus 35% of that
10% subconsulting goal.

LBE subconsulfing goal sef for project } 10.0%
35% of the 10% LBE subconsulting goal 3.5%
Total LBE participation must equal or exceed: 13.5%)

3. Form 3; HRC Non-Discrimination Affidavit: Must be signed by Proposer under penalty of

perjury.

4. Form 4: HRC Joint Venture Form: Submit ONLY if the Proposer is requesting a rating bonus

based on LBE participation in a joint venture parinership.

5. Form 5;: HRC Employment Foirm: List the key personnel] and responsibilities of the Proposer,

Joint Venture partoers, and Subconsultants.

-9
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CITY AND COUNTY OF SAN ERANCISCO
HUMAN RIGHTS COMMISSION

CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

__B. HRC Contract Performance Forms

1.04

Proposers are respousible for reviewing the instructions and requirements on each form. The

following HRC forms are submitted with progress and final payment requests.

1.

Form 7: HRC Progress Payment Form: Submit to Contract Awarding Authority and to HRC
for each payment request. Note: Page 2; column “A” of the form, ALL firms must be
continuously listed including lower tier subconsultants for each payment request.

Form 9: HRC Payment Affidavit: Submit within ten (10) working days to Contract Awarding
Authority and HRC following receipi of each progress payment from the Contract Awarding
Authority. This form must be submitted EVEN if there were no pavments to subconsultants
associated with the progress payment.

Form 8: HRC Exit Report and Affidavit: Submit with final Form 7. A separate Form 8
must be completed for each LBE Joint Venture pariner and LBE subeonsultant (including lower-
tier LBEs). .

Form 10: HRC Contract Modification Form: This form shall be completed by the Consultant when
any (all) amendments, modifications, or supplemental change orders that cumulatively increase the
original contract amount by more than 20%, and then for all subsequent modifications.

Failure to submit any HRC contract performance forms may result in sanctions under Section 14B.11.C
including but not limited to withholding or delaying progress and final payments,

03 HGOOD FATTH OUTREACH REQUIEMENTS. . . . i

All proposers shall undertake adequate good faith outreach as set forth in Section 14B.8(D) of the
Administrative Code to select subconsultants to meet the LBE subconsulting participation goal,
unless a proposer qualifies for the good faith efforts exception set forth in Section 14B.8(B) for
proposers that demonstrate in their propesals that they exceed the established LBE subconsulfing
participation goal by 35% or more. Please see example in Section 1.02A.2 above.

Under Section 14B.8(C) of the Code, proposals that do not meet the LBE subconsulting
participation goal set will be rejected as non-responsive usless the HRC Director finds that the
proposer diligently undertook adequate good faith efforts required by Chapter 14B and that the
failure to meet the goal resulted from an excusable error.

A proposer must contact an LBE before listing that LBE as a subconsultant in the proposal. A
proposal that fails to comply with this requirement will be rejected as non-responsive. Proposers
are required to submit Form 2B and supporting documentation EVEN IF the LBE subconsulting
goal has been met., .

NON COMPLIANCE AND SANCTIONS

A. Nonr-Compliance with Chapter 14B

L.

A complaint of discrimination or non-compliance concerning LBE participation initiated by any
party after contract award will be processed in accordance with Chapter 14B and its implementing
rules and regulations.

2 If the HRC Director determines that there js cause to believe that a consultant has failed to
comply with any of the requirements of the Chapter 14B, HRC Rules and Regulafions, or
3.
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CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

contract provisions pertaining to LBE participation, the HRC Director shall notify the contract
awarding authority and atternpt to resotve the non-compliance through conference and
conciliation. ' -

b. If the non-compiiance is not resolved through conference and conciliation, the HRC Director
shall conduct an investigation and, where the Director so finds, issue a written Finding of
Non-Compliance.

¢. The Director’s finding shall indicate whether the consultant acted in good faith or whether
noncompliance was based on willful or bad faith noncompliance with the requirements of
Chapter 14B, HRC Rules and Regulations, or contract provisions pertaining to LBE
participation.

1. “Where the Director finds that the consultant acted in good faith, after affording the consultant
notice and an opportunity to be heard, the Director shall recommend that the contract awarding
authority take appropriate action. Where the Director finds willful or bad faith noncompliance, the
Director shall impose sanctions for each violation of the ordinance, HRC rules and regulations, or
contract provisions pertaining to LBE participation, which may include:

1) reject all proposals;

ii)  declare a proposal non-responsive;
iii)  suspend a contract;

iv)  withhold funds;

v)  assess penalties;

vi) debarment;

vii) deny HRC certification;

viii} _revoke HRC certification; or

S X)), pursuanito, 14, .
consuliant’s net profit on the confract, 10% of the total amount of fhe contract or $1,000,
whichever is greatest as determined by HRC.

7 The Director's determination of non-compliance is subject to appeal pursuant to HRC Rules and
Regulations.

An appeal by a consultant to the Commission shall not stay the Director's findings.

4. The HRC Director may require such reports, information and documentation from consultants,
‘subconsultants, contract awarding authorities, and heads of departments, divisions, and offices of
the City and County as are reasonably necessary to determine compliance with the requirements of
Chapter 14B. : '

B. Procedure for the collection of penalties is as follows:

1. The HRC Director shall send a written notice to the Coatroller, the Mayor and to all contract
awarding authorities or City and County department officials overseeing any confract with the
proposer or consultant that a determination of bad faith non-compliance has been made and that all
payments due the proposer or consultant shall be withheld. '

2. The HRC Director shall transmit a report to the Controller and other applicable City departments
to ensure that the liquidated damages are paid to the City.

PART IL RATING BONUS

201 APPLICATION

A. Eligibility for the LBE Rating bonus: Certified Small or Micro-LBEs, including certified non-profit
orpanizations, are eligible for an LBE rating bonus if the LBE is HRC certified in the type of work that
-4-
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CITY AND COUNTY OF SAN FRANCISCO
~ HUMAN RIGHTS COMMISSION

is called out by the Contract Awarding Authority. Under certain circumstances, SBA LBE's are
eligible for an I.BE rating bonus. A proposer that has a certification application pending, that has been

“denied certification, that has had its certification revoked or that is in- the process-of-appealing an HRC oo

denial or revocation at the date and time the proposal is due is not an L.BE and is not eligible to receive
the rating bonus even if the firm is later certified or ultimately prevails in its appeal.

B. Application of the Rafing bonus: The following rating bonus shall apply at each stage of the
selection process, i.e., qualifications, proposals, and inferviews:

1. Coniracts with an Estimated Cost in Excess of $10,000 and Less Than or Equal To 400,000.
A 10% rating bonus will apply to any proposal submitted by an HRC certified Small or Micro-
LBE. Proposals submitted by SBA-LBEs are not eligible for a rating bonus.

2. Contracts with an Estimated Cost in Excess of $400,000 and Less Than or Equal To
$10,000,000. A 10% rating bonus will apply to any proposal submitted by an HRC certified Small
or Micro-LBE ...Pursuant to Section 14B.7(E), a 2% rating bonus will be applied to any proposal

_ from an SBA-LBE, except that the 2% rating bonus shall not be applied at any stage if it would
adversely affect a Small or Micro-L.BBE proposer or a JV with LBE participation..

3. Contracls with an Estimated Cost T Excess of $10,000,000 and Less Than or Equal To
$20,000,000. A 2% rating bonus will apply to any proposal submitted by an SBA-LBE..

4. The rating bonus for a Joint Venture (“JV**) with LBE participation that meets the
requirements of Section 2.02 below is as follows for contracts with an estimated cost of in
excess of $10,000 and Less Than or Equal to $10,000,000:

a. 10% for each TV among Small and/or Micro LBE prime proposers.
- . b. 5% for.each JV. which includes.at least 35%. (but less than 40%) participation by Small and/or ;

e+ - Microd B primie proposerss < , e E

c. 7 5% for each TV that includes 40% or more in participation by Small and/or Micro-LBE prime
~ PrOpOSers.

d. The rating bonus will be applied by adding 5%, 7.5%, or 10% (as applicable) to the score of
each firm eligible for a bonus for purposes of determining the highest ranked fiom. Pursnant o
Chapter 14B.7(F), SBA-LBEs are not eligible for the rating bonus when joint venturing with a non LBE
firm. However, if the SBA-LBE joint ventures with a Micro-LBE or a Small-LBE, the joint venture will
be entitled to the joint venhire rating bonus only to the extent of the Micro-LBE or Small-LBE
participation described in Section 2.01B.4b. and c. above.

5. .A 10% rating bonus for HRC LBE certifted non-profit agencies for contracts estimated in excess of
$10,000, but less than or equal to $10,000,000.

C. The Rating Bonus for Small or Micro-LBEs or JVs does not apply for contracts estimated by the
Contract Awarding Authority to exceed $10 million. The rating bonus for SBA-LBEs does not
apply for contracts estimated by the Contract Awarding Authority to exceed $20 million.

202 JOINT VENTURE/PRIME ASSOCIATION

A. THach Small and/or Micro-LBE JV partner must be responsible for a clearly defined portion of the
work to be performed. The rating bonus is applied onty when the Small and/or Micro-LBE partner has
sufficient skill, experience, and financial capacity to perform the portion of the work identified for the
Srmall and/or Micro-LBE. This portion must be set forth in detail separately from the work to be
performed by the non-LBE TV partoer. The joint venture partpers must be of the same discipline/each
possess the license required by the RFP and the L.BE partner(s) must be HRC LBE certified in that
area in order to be eligible for the rating bonus. The joint ventare partners must be jointly responsible
for the overall project management, control, and compliance with 14B requirements.

_5-
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CITY AND COUNTY OF 5AN FRANCISCO'
HUMAN RIGHTS COMMISSION

1. The Small and/or Micro-LBE TV partner's work must be assigned a commercially 51gmficant
dollar value of the prime work and use its own employees and equipment.

2. Each member of the joint venture must perform a “commercially useful fonction” as that term is
defined by Section 14B.2 of the Ordinance. A Small and/or Micro-LBE IV partoer that relies on
the resources and personnel of a non-LBE firm will not be deemed to perforin a “commercially
useful function.”

3. The following actions are prohibited: i) the non-L.BE JV partner performing work for the Small
and/or Micro-L.BE IV partner; ii) leasing of equipment or property by the Small and/or Micro-
LBE IV partaer from the non-L.BE TV partner; and iii) the hiting of the non-L.BE IV partner’s
employees by the Small and/or Micro-LBE JV partner.

4, ‘The Small and/or Micro-LBE TV partner must share in the ownership, coatrol, management and
administrative responsibilities, risks, and profit of the IV in dzrect proportion to. its stated level of
TV participation. '

5. The Small and/or Micro-I.LBE JV partner must perform work that is commensurate with its
experience,

6. ATV must submit an execnted ¥V agreement and management plan detailing each YV pariner’s
responsibilities and tasks.

7. ATV must obtain a Federal ID. number for that entity.
8. A IV must obtain a tax registration certificate from the City Tax Collectors Office for that entity.

B. A prime association or partnership is considered the same as a joimnt venture and must comply with all
Lhe J V reqmrements stated above

mmizes L et e

A -The proposal items- to beperfamred by the Small and/or 1\/_{1ch~LBE IV partner st be 1denf1fie:d
separately and all work must be accounted for, including subconsulting work.

D. The cost of the work to be performed by the Small and/or Micro-LBE JV partners is to be calculated as
a percentage of the work to be performed by the joint venture partners. The joint venture should
deduct the amount of work to be performed by subconsultants from ifs total coniract amount. This
percentage is used to determine whether or not the joint venture is eligible for a rating bonus.

EXAMPLE:
_Step 1. Calculate total TV partner work:

il

Total Contract Work 100%
Percentage of Total Contract Work Performed by Subconsultants - 40%
Percentage of Total Contract Work Performed by TV partners 60%

Step 2. Calculate Small and/or Micro-LBE IV partner work:

A B C
IV Partners” Work | %of Taskby | % of Task by Small
Description of JV Partners’ Scopes of Work |  as a % of the total Noo-LBEIV | and/or Micro-LBE
contract Partner TV Partner
TASK 1 5% 3% 2%
TASK 2 20% 11% %%
TASK 3 25% 12.5% 12.5%
TASK 4 10% 6% 4%
TOTAL JV Pariner % 60% . . 32.5% 27.5%
-6-
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CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professionul Services

" Step 3. Calculate Small and!or MJcro—LBE v partner work as a percentage of the total IV partner work
~forthe rating bonus : R

Total Small and/or Micto-LBEIV % | 27.5% | + |TotalJV % 60% | =| 45.8%

The Small and/or Micro-LBE IV partner’s participation is 45.8%. The IV is therefore eligible for a 7.5%
rating bonus.

PART IO SUBCONSULTANT PARTICIPATION

3.01

SUBCONSULTANT PARTICIPATION GOAL

NOTE: FOR PURPOSES OF THE LBE SUBCONSULTING REQUIREMENTS, “LBE” REFERS
70 SMALIL AND MICRO-LBES ONLY, UNLESS THE RFP ALLOWS FOR SBA-LBE
SUBCONSULTANTS TO COUNT TOWARDS THE LBE PARTICIPATION GOAL,

AII proposers shall ac]:ueve the LBE subconsultant participation goal and undertake adequate good
faith outreach as set forth in Section 14B.8(D) of the Ordinance to select subconsultants to meet the
LBE subconsultant participation goal unless the proposer meets the good faith outreach exception in
Section 148.8.(B). See example inx Section 1. 02A.2. The LBE subconsultant participation goal can
only be met with HRC certified Small and Micro-LBEs.

For a dlrectory of certified LBEs, please go to:

D.

E.

http 1 sfhhxc org!ftplupl@adedﬁles/sﬂmmannghts/dnecterylvhsfS 1.htm... e+ i

Proposals that do not meet the LBE subconsultant participation goal set under 14B.8(A) of the
Ordinance will be rejected as non-responsive unless the HRC Director finds that the proposer
diligently undertook good faith efforts required by the Ordmance and that the failure to meet the goal
resulted from an excusable error.

Proposers must identify on Form 2A the parucular LBE subconsultants and lower tier subconsultants
to be utilized in performing the contract, specifying for each the percentage of paIt:LCIPaT.IOE the type
of work to be performed and such information as the HRC reasonably shall require to determine the
responsiveness of the proposal.

- The proposer must contact LBE subconsultants prior to listing them. LBEs must be certified with

HRC on the proposal due date to receive LBE subconsulting credit. Listing an LBE that is not
certified at the date and time the proposal is due will result in the loss of credit for that L.BE
subconsultant and may result in a non-respoasive proposal.

Additionally, subconsultants may be listed by more than one proposer.

A subconsnltant that has a cextification application pending, that has been denied certification, that has
had ifs certification revoked or that is in the process of appealing an HRC denial or revocation at the
date and time the proposal is due is not an LBE and cannot be counted as an LBE for purposes of
achieving LBE subconsultant participation goal even if the firm is later certified or ultimately prevails
in its appeal.

HRC may require the successful proposer to submit performance feports on actnal ILBE participation at
30%, 50%, 70%, and 90% completior to the Contracting Awarding Authority and HRC.

Determination and calculation of LBE subconsultant participation:
-7-
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1. 'The Small and/or Micro LBE subconsultant shall be listed to perform a specific task(s), which is '
described in the RFP or RFQ.

2. If the Small and/or Micro-LBE subconsultant forms a joint venture with 2 non-LBE subconsultant,
the Small and/or Micro-LBE subconsultant joint venfure parlner will be credited only for its
portion of the work, as follows:

EXAMPLE:
IF the total subcontract amount = $ 1,000,000 of which
$510,000 1s the Small and/cr Micro-LLBE IV subcontract amount and $490,000 is the non-L.BE

subcontract amount, then $510,000 is credited toward the LBE subconsultant participation goal.

3. All work done by lower-tier Small and/or Micro-LBE subconsutants will be credited toward
~ meeting the goal.

EXAMPLE:
If the total subcontract amount = $1,000,000,
of which $200,000 is the lower-tier Small and/or Micro-LBE subconsultant’s portion,
- then $200.,000 1s credited tQWard the LBE subconsultant pamcmatmn goal

4. Tfa Proposer owns or controls more than one business that is HRC certified as an Small and/or
Micro-LBE, the proposer will not receive credit if it lists its other firms to meet the LBE
subconsultant participation goal when submitting as a prime. In determining ownership of a

- business, a business.owned by pmposer 8- spouse or domusuc pamlef sha_l be deemed to beowmed. v

IRV S T L . - - e et a ey o

e e gy e PrOpOSey T e s e
5. It is the responsibility of the proposer to Verify the subconsultant’s LBE certificafion status.

6. A Small and/or Micro-LBE subconsultant must be certified in the type of work that the Proposer
lists the firm for on HRC Form ZA.

7. The Small and/or Micro-LBE subconsultant must be utilized on the contract to perform a
commercially useful function. No credit will be given for a LBE that serves as a pass-through.

8. A Small and/or Micro-LBE Prime proposer must meet the L.BE subcousultant participation goal.
A Smali and/or Micro LBE Prime proposer may not count its participation towards meeting the
LBE subconsultant participation goal. '

9. A Small and/or Micro-I.BE Prime proposer may count its participation towards meeting the good
faith oufreach exception set forth in 14B.8(B).

F. . Substitution, removal, or contract modification of LBE:

No I.BE subconsultant listed on Form 2A shall be substituted, removed from the contract or have its
contract, purchase order or other form of agreement modified in any way without prior HRC approval.
Additionally, no new subconsultants shall be added without prior HRC approval.

-8-
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CHAPTER 14B
‘ HRC ATTACHMENT 2
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PART IV NON-DISCRIMINATION REQUIREMENTS

o401

4.02

-~ Therconsnltant-and-any subconsitltants

GENERAL '

A 2 condition of contract award, P Shan Compgy wﬁh ﬂle e

nondiscrimination in employment provisions required by Chapter 12B of the Administrative Code.
NONDISCRIMINATION PROVISIONS

Prior to the award of the contract, the consultant must agres that it does and will nof, during the time
of the contract or amy contract amendment, discriminate in fhe provision of benefits between its
employees with spouses and employees with domestic pariners.

The consultant and subconsultants on this contract will not discriminate against any employee or
applicant for employment because of race, color, religion, ancestry, national origin, age, sex, sexual
orientation, gender identity, domestic partner statas, maxital status, disability or AIDS/HIV status,
weight, height, or association with members of classes protected under this chapter or in retaliation for
opposition to any practices forbidden under this chapter. Discrimination on the basis of sex includes
sexual harassment as defined in Section 16.9-25(b) of this Code. The Consultant, Confractor or
Subconsultant/Subcontractor will t2ke action to ensure that applicants are employed, and that

- emplovees are treated equally doring employment, without regard to the fact or perception of their

race, color, creed, religion, ancestry, national origin, age, sex, sexual orjentation, gender identity,
domestic partner status, marital status, disability, weight, height, or AIDS/HIV status. Such action
shall include, but not be limited to, the following: Employment, up grading, demotion or fransfer,

‘recruitment or recruitment advectising; layoff or termination; rate of pay or other forms of

compensation; and selection for training, inclnding apprenticeship.

Non-Compliance with Chapter 12B Prior to Contract Award -

; st bedn compliance with the nondiscrimination provisions -~
of Chapter 12B, on all existing City contracts prior to award of this confract.

Prior to the award of any City contract, the HRC has the authority to review the consultant's and
subconsultant's prior performance to ensure compliance with the nondiscrimination provisions of
Chapter 12B. .

Tf the HRC determines that there is cause to believe that a consultant or subconsultant is not in
compliance with the nondiscrimination provisions of Chapter 12B, the HRC shall notify the contract
awarding authority and attempt to resolve the non-compliance throngh conciliation.

1. If the non-compliance cannot be resolved, the HRC shall submit to the consultant or subconsultant
and the contract awarding authority a wiitten Finding of Non-compliance.

2. The HRC shail give the consultant or subconsultant an opportunity to appeal the Finding.

3. The HRC may stay the-award of any contract to a consultant where the consultant or any

subconsuitant is the subject of an investigation by written notice to the coniract-awarding agency.

Complaints of Diserimination after Contract Award

1. A complaint of discrimination in employment initiated by any party after contract award shall be

processed in accordance with the HRC Rules of Procedure, adopted pursuant to Chapter 12B of
the San Francisco Administrative Code.

2. A finding of discrimination may result in imposition of appropriate sanctions, including:

a. There may be deducted from the amount payable to the consultant or subconsultant under this
contract a penalty of $50 for each person for each calendar day the person was discriminated
against in violation of the provisions of the contract.

-9
03/25/2011
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b. The contract may be canceled, terminated or suspended in part by the contract awarding
anthority.

¢. The consultant, subconsultant or vendor may be determined ineligible to perform work or
supply products on any City contract for a period not to exceed two years.

_10 -
03/25/2011
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CITY AND COUNTY OF SAN FRANCISCO
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CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

FORM 2A: HRC CONTRACT PARTICIPATION FORM

“Section 1: This form must be submitted with-the-proposatl or- the proposat-may be-deemed-non-responsive-and--—— -~
rejected. Prime Propaser, each Joint Venture Partner, Subconsultants, Vendors, and lower sub tiers must be listed
on this form. Only HRC certified Small and/or Micro-LBEs can be used to meet the LBE subconsultant participation
goal unless the RFP allows for SBA-LBE subconsuttants to count towards the LBE participation goal. A Small and/or
Micro- LBE Prime proposer/JV with LBE participation must meet the LBE subconsultant goal. A Small and/or Micro-
LBE Prime proposer/JV with LBE participation may not count its participation towards meeting the LBE
subconsultant participation goal. Be sure to check box for Rating Bonus. If more space is needed, attach additional
copies of this form. This form is also completed and sumetted for all contract modifications which exceed the
original contract amount by more than 20%. :

RATING BONUS
Contract: :
[J LBE 10% ) [] Joint Venture 7.5% -
Firm:

Contact Person:

[] Joint Venture 5% | [} Joint Venture 10% (LBEs ONLY)

[ ] No Rating Bonus Requested

Address:
City/ZIP LBE Goal %
Phone
. “Type: [dentify if prime (P), JV partner (J), Subconsultant (5), or Vendor (v) =~ =
. - _ e eme e e i e n . D L I T Y T A, .
x o PORTION OF WORK %OF | ™OCATE | identify | % OF LBE
o irm {describe scope(s) WORK YES/NO MBE, WBE, | SUBWORK
- of work) or OBE #*
% %
% %
% %
% %
- Total LBE
Total % of Work: 100% Subconsulting% %

| declare, under penalty of perjury under the laws of the State of California, that | am utilizing the above
Consultants for the portions of work and amounts as reflected in the Proposal for this Contract.

Owner/Authorized Re;iresentative (Signature):

Print Name and Title:

Date:

** MBE = Minority Business Enterprise, WBE = Women Business Enterprise, OBE = Other Business Enterprise. See HRC
website http/sf-hre.org/fip/uploadedfiles/sthumanrights/directory/vlistS_I.htm for each firm’s stats.

-11 -
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CITY AND COUNTY OF SAN FRANCISCO
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CHAPTER 14B
HRC ATTACHMENT 2

Architecture, Engineering, and Professional Services

Section 2. Prime Proposer, Joint Venture Partners, Subconsultant, and Vendor Information ‘

Provide information for each firm listed in Section 1 of this form. Firms which have previously Worked on City

contracts may already have a vendor number. Vendor numbers of LBE firms are located in the HRC LBE websiie at
http:/ /sf-hrc.org/ftp/uploadedfiles/sfhumanrights/ directory/vlistS_t.htm. Use additional sheets if necessary.

FIRM NAME: VENDOR #:
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

FIRM NAME: VENDOR #:
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

FIRM NAME: VENDOR #:
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

FIRM NAME: VENDOR #: T
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

FIRM NAME: VENDOR #:
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

FIRM NAME: VENDOR #:
ADDRESS: FEDERAL ID #:
CITY, ST, ZIP: PHONE: FAX:
SERVICE:

-12-
03/25/2011
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FORM 2B: “GOOD FAITH OUTREACH” REQUIREMENTS FORM

This “Good Faith Outreach” form, along with the reqmred supporting documentation must be completed and submitted
per the instructions in this form EVEN IF the LBE subconsulting participation goal has been met {(Section 148.8 of the San
Francisco Administrative Code). Proposers may obtain a list of certified LBEs from the HRC website:

http:/ fmission.sfgov. org/ hrck5Feertification/

SECTION A

Under Section 14B.8(B) of the Administrative Code, the good faith outreach exception states that if a proposer
demonstrates totat LBE participation that exceeds by 35% the established LBE subconsultant participation goal for the
project; the proposer is net required to conduct good faith outreach efforts or to submit evidence of good faith outreach
efforts. Note that a Small or Micro-LBE prime proposer may count its own Contract Work toward the 35% good falth
outreach exception. Please see example in HRC Attachment 2, Section 1.02A.2.

Does your proposal demonstrate that you have exceeded the estabhshed LBE subconsultant partmpatlon goal by 35% or
more in accordance with Section 14B.8(B)? 1 YES* [CINO

If the answer is yes, please check "YES", above, and complete Section C (if applicable) and Section D of this Form. If the

-answer is no, please check "NO", above, and complete Sections B and D of this Form, and submit all required supperting
documentation in accardance with the instructions in Section B.

* Note: An answer of "YES", above, is subject to verification by HRC. If the HRC determines that proposer did not exceed
the LBE subconsultant participation goal by at least 35% and proposer either failed to undertake adequate good faith
outreach efforts or failed to submit supporting documentation with its proposal as required by Section B, items 2 and 4
then proposer's proposal shall be declared non ‘responsive and AND TNELIGIBLE FORCONTRACT AWARD:

NOTE: “ILBE” REFERS TO SAMLL AND MICRO-LBES ONLY, UNLESS THE RFP ALLOWS FOR SBA-LBE
SUBCONSULTANTS TO.COUNT TOWARDS THE LBE PARTICIPATION GOAL.

SECTION B

All proposers that do not qualify for the good faith outreach exception set forth in Section 14B.8(B} of the Administrative
Code must complete this Section B and submit. supporting documentation as required.

A proposer must achieve at least 80 points, as determined by HRC, to be deemed compliant with the “good faith
outreach” requirements. A proposer who fails fo achieve at least 80 points will be declared non-responsive, and
the proposal will be rejected. Please check yes or no for each item listed below.

1. Did your firm attend the pre-proposal meeting scheduled by the City to inform all [] Yes ] No
proposers of the LBE program requirements for this project? 15 Point 0O Point
If the City does not hold a pre-proposal meeting, all proposers will receive 15 points. (15 Points) | (O Points)
2. Did your firm advertise, not less than 10 calendar days before the due date of the ] Yes [ 1No

proposal, in one or more daily or weekly newspapers, trade association publications,

LBE trade oriented publications, trade journals, or other media, such as: Small Business
Exchange, or the Bid and Contracts Section of the Office of Contract Administration’s
website (http://mission.sfgov.ore/ OCABldPubhcatlon/ )? If so, please enclose a copy of
the advertisement.

- The advertisement must provide [ BFs with adequate iriformation about the project.

If the City gave public notice of the project less than 15 calendar days prior to the
proposal due date, no advertisement is required, and all proposers witl receive 10
paints.

{10 points) {O Points)

. -13-
03/25/2011
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CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

CHAPTER 14B

HRC ATTACHMENT 2

Architecture, Engineering, and Professional Services

3. Did your firm identify and select work types {as categorized in HRC’s LBE Di rectory) to
- eet the LBE subconsultant participation soal? If so, please identify the work types
below:

[]Yes

I {10 points)

] No
(O Points)

4. Did your firm contact LBE firms (LBE firms include MBEs, WBEs and OBEs) for the
identified work types (see #3 above), not tess than 10 calendar days prior to the due
date of the proposal? If so, please include documentation (i.e. phone logs, emails,
faxes, etc.) to verify that contacts were made. The purpose of contacting LBE firms is
to provide notice of interest in proposing for this pm}ect

A proposer who contacts those LBE firms certified in the identified work types not less
than 10 calendar days prior to due date of the proposal, will receive up to 45 points. If
a proposer does not comply with paragraphs a. & b. below, one point will be deducted
for each LBE firm within each identified work type that is not contacted.
a. If there are tess than 25 firms within an identified work type, a proposer should
contact all of them. .
b. If there are 25 or more firms within an identified work type, a proposer should
notify at least 25 firms within such identified work type. .

If a proposer does not contact any LBE firms, the proposer will receive no points.

When contactmg LBEs, you shoutd provide adequate information about the project.
T thE City ‘'gave pubﬁc notice of the prOJect less than 15 caletidar days prior to” the™

[ ]Yes
{Up to 45
points)

“broposal due date, thé allocation of points above still applies, “eXcept that thé proposer'“ e

may contact those LBE firms certified in the identified work types less than 10 calendar
days prior to the due date of the propasal.

1 Nao
{O Points)

5. Did your firm foltow-up and negotiate in good faith with interested LBEs? If so, please
inciude documentation (i.e. phone logs, emails, faxes, etc.) to verify that follow-up
contacts were made. If applicable, your follow-up contact with interested L BEs shoutd
provide information on the City's bonding and financial assistance programs.

For each interested LBE firm that the proposer does not follow-up with, a point will be
deducted.

A proposer who does nat perform any follow-up contact with interested LBEs witl
receive no points.

*"nterested | BE” shall mean an LBE firm that expresses interest in being a
subconstltant to the proposer.

[ 1Yes
(Up to 20
points)

[ INo
{O Points)

6. A proposer shall submit the following documentation with this form:
(1) Copies of all written proposals submitted, including those from non-LBEs;

(2) If oral proposals were received, a list of all such propesals, including those from non-LBEs. The work type and

dollar amounts for each such proposal must be specified; and

(3) A full and complete statement of the reasons for selection of the subconsultants for each work type. If the reason

is based on relative qualifications, the statement must address the particular qualification at issue.

-14-
03/25/2011
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CHAPTER 14B
. HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

SECTION C

~ If a Smalt or Micro-LBE prime proposer checks "YES” in Section A, above, and is relying on self-performed Contract
Work to meet the 35% good faith efforts outreach exception, such Small or Micro-LBE prime proposer must indicate
the total value of Contract Work that proposer will perform with its own forces in the space below:

% of work

SECTION D

1

Contract Name: .

Contract No.:

Signature of Owner/Authorized Representative:

Owner/Authorized Representative (Print):

Name of Firm (Print):

Title and Position:

Address, City, ZIP:

E-mail:

LT e e LR L s

S e e i -'~-Date:--5

-15-
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FORM 3: HRC NON-DISCRIMINATION AFFIDAVIT

1. | will ensure that my firm complies fulty with the provisions of Chapter 148 of the San Francisco
Administrative Code and its implementing Rules and Regulations and attest to the truth and accuracy of
atl information provided regarding such compliance.

2. Upon request, | will provide the HRC with copies of contracts, subcontract agreements, certified payroll
records and other documents requested so the HRC may investigate claims of discrimination or non-
compliance with either Chapter 128 or Chapter 148.

3. 1acknowledge and agree that any monetary penalfy assessed against my firm by the Director of the
Human Rights Commission shall be payable to the City and County of San Francisco upon demand. |
further acknowledge and agree that any monetary penalty assessed may be withheld from any monies
due to my firm on any contract with the City and County of San Francisco.

4. | declare and swear under penalty of perjury under the laws of the State of California that the foregoing
statements are true and correct and accurately reflect my intentions, ’

Signature of Owner/Authorized Representative:

Owner/Authorized Representative (Print)

"7 Name of Firm (Print) T 0 T

Title and Position

Address, City, ZIP

Federal Employer ldentification Number (FEIN):

Date:

-16-
03/25/2011
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... FORM 4: HRC JOINT VENTURE FORM

This form mtst be submitted ONLY if the proposer is requesting a Joint Venture partnership with an Small and/or
Micro-LBE firm for the rating bonus. The Joint Venture partners must submit a joint venture agreement and
management plan with the proposal. All work must be accounted for including subconsulting work.

SECTION 1: GENERAL INFORMATION

1. Name of Contract or Project:

2. Name of all JV partners: {Check LBE if applicable)

LBE []

O

K

3. Attach a copy of Joint Venture Agreement and Management plans.

4. The management plan must include the following information:

a. Describe in detail how decisions will be made for work distribution and compliance of Small and/or Micro-
LBE Joint Venture participation.

. R b Prowdeeach.lmnt\!enture partner’§spec1flc dutle;aﬁd_responSJblhjles flncludeaorgamzatl Dna! Chaft) S

c. ldentify the Location of Joint Venture Office.

d. Provide in detail how decision will be made far work distribution to Smalf and Jor Micro-LBE
subconsultants and/or vendors.

e. Submit copies of bank signature cards with authorized names, tit[es,. and address/city of the bank
{required after award of contract.}

5. Calculation of the Rating Bonus. See §2.02D of HRC Attachment 2 for an example.

if the joint venture partners are dividing the work atcording to a different formula than that described below,
please contact HRC staff and describe the arrangement in detail prior to submittal of propesal,

Joint venture partners are encouraged to meet with HRC regardirig their joint venture prior to submitting
their proposal.

The rating bonus is awarded based on the Small and/or Micro-LBE JV partner tasks calculated as a percentage
of the total JV partner tasks. o '

Step 1. Calculate total JV partner tasks.

Total Contract Tasks = 100%
Percentage of Total Work to be Performed by Subconsultants : - %
Percentage of JV partner tasks = %

17 -
03/25/2011
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Step 2. Calculate Small and/or Micro-LBE JV partner tasks:

A B C

, 9 % of Task by

Description of JV partner Scopes of Work VI(N !:(artne;s of /;{Of TI-_?:Z( ‘IJ)\}’ Small and/or

{Specific details of work) orkasax 9o on Micro-LBE JV

the total project Partner
Partner

% 1 %
% % %
% % - ' %
% % %
%\ % %
TOTAL JV % % % %

Step 3. Calculate Small and/or Micro-LBE JV partner work as a percentage of the total JV partner work
for the rating bonus.

Total Small and/or Micro-LBE . o . - o
Y Partner % Total V% AJ

CHAPTER 148
HRC ATTACHMENT 2
Arckitecture, Engineering, and Professional Services

* JOINT VENTURE PARTNERS MUST SIGN THIS FORM

Owner/Authorized Representative (Signature)” Owner/Authorized Representative (Signature)
Name and Title (Print) Name and Title (Print)
Firm Name . Firm Name
Telephone Date Telephone Pate
- 18-
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" CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

FORM 5; HRC EMPLOYMENT FORM - |

This form is to be submitted with the proposat.

1. Indicate key personnel designated to work on this project for the entire project team (prime proposer, joint

venture partners, subconsultants, and vendors).

The employees listed should include alt those listed in other sections of the proposal.

CHAPTER 148

HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

NAME OF FIRM ' NAME OF EMPLOYEE

PROJECT ROLE

RACE

SEX

Sign below including each joint venture partner.

Owner/Authorized Representative (Signature)

Owner/Authorized Representative (Signature)

Name and Title (Print)

Name and Title (Print)

Firm Name

Firm Rame

Telephone Date

-19-
03/25/2011
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CHAPTER 148
HRC ATTACHMENT 2
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CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

FORM 7: HRC PROGRESS PAYMENT FORM

To be completed by Consuitant and submitted to the Contract Awarding Authority and HRC with its monthly progress
payment application (transmit to the following}:

TRANSMITTAL A
TO: Project Manager/Desighee COPY TO: HRC Contract Compliance Officer
Firm: Date:

SECTION 1. Fill in all the blanks

- Contract Number: Confract Name:

Reporting Period From: - To: Progress Payment No:

The information submitted on Sections 1 and 2 of this form must be cumulative for the entire contract as oppased
to individual task orders. Additionally, the lnformation submitted on Sections 1 and 2 of this form must be
consistent. See next page for Section 2. :

1. Original Contract Award Amount: S -
2. Amount of Arﬁendments and Modifications to Date: S
3. Total Contract to Date including Amendments and Modifications (Line 1 + Line 2): 5
4. Sub-total Amount Invoiced this submittal period: Professional Fees S
5. Sub- total Amount Involced this submlttai penod Relmbursab!e Expenses 5
wf o GTE5S: Amount Invoiced- th!S subrmttai peqed {Lm@4 +Line- B)e-- e iy 5 JURP U,
7. All Previous Gross Amounts Inveiced: s
B. Total Gross Amounts of Progress Payments Invoiced to Date (Line 6 + Line 7): §
9. Percent Completed (Line 8+ Line 3): _ %
Consultant, including each jeint venture partner, must sign this form.
Owner/Authorized Representative (Signature) Owner/Authorized Representative (Signature})
Name (Print) Name (Print)
Title (Print) Title {Print)
Firm Name ' ' Firm Name
Telephone - Fax : Telephone Fax
" Date . Date
-20-
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CHAPTER 14B
: HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

FORM 9: HRC PAYMENT AFFIDAVIT

Consultant or Joint Venture partners must submit this form to the Contract Awarding Authority and HRC within
ten (10) working days foilowing receipt of each progress payment from the Contract Awarding Authority. This
form must be submitted EVEN if there is no sub payment of this reporting period and until completion of the
contract. ‘

TO: Project Manager/Designee COPY TO: HRC Contract Compliance Officer

Firm: Date:

List the following information for each progress payment received from the Contract Awarding Authority. Use
additional sheets to include complete payment information for atl subconsultants and vendors (including lower
tiers utilized on this Contract. Failure to submit ail required information may lead to partial withholding of
progress payment.

Contract Number: . Contract Name:

Contract Awarding Department:

Progress Payment No.: ' Period Ending:

Amount Received: ) Date: ) Warrant/Check No.:

[[] Check box and sign below if there is no sub payment for this reporting period.

Subconsultant/Vendor Name _ Business Address Amount Paid Pagg:lnt N(xz.r';;lal():gr
. T i _ - . S, T P S S TR TR
)
S
$
]
$

I/We declare, under penalty of perjury under the laws of the State of California that the above information is
complete, that the tabulated amounts paid to date are accurate and correct.

Prime consultant, including each joint venture partner, must sign this form {use additional sheets if necessary) -

Owner/Authorized Representative (Signature) Owner/Authoﬁ;ed Representative (Signature)
Name (Print) Title - Name (Print) Title
Firm Name : Firm Name
Telephone Date . Telephone Date
S22 -
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CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

CHTY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

FORM 8: HRC EXIT REPORT AND AFFIVADIT

-Prime- Consultant must complete-and-sign-this-form.(Sections 1.and 4} for each LBE subconsultant (incl. fower tier LBEs). Afl LBEs
must complete and sign Sections 2 and 3 of this form. These forms should be submitted to the Contract Awarding Authority with
the final progress payment request.

TRANSMITTAL

TO: Project Manager/Desighee . COPY: HRC Contract Compliance Officer

FROM (Consultant): _ Date Transmitted:

SECTION 1. Please check this box if there are no LBE subconsultants for this contract: 3

Reporting Date: ' Contract Name:
Name of LBE: : Portion of Work {Trade):
Original LBE Conhtract Amoiint: S )
Change Orders, Amendments, Modifications S

Final LBE Contract Amount: ) 5

Amount of Progfess Payments Paid to Date: s

Amount Owing including all Change Orders, Amendments and Modifications 5

Explanation by Consultant if the finat contract amount for this LBE is less than the original contract amount:

SECTION 2. Please check one:
[7] I did NOT subcontract out ANY portion of our work to another subcontractor.
"] DID subcontract out our work to:

Name of Firm: Amount Subcontracted:  §
Name of Firm: : Amount Subcontracted:  §
SECTION 3. .
To be signed by the LBE Subconsultant or vendor:
[ 1 agree ] | disagree

Explanation by LBE if it is in disagreement with the above explanation, or with the information on this form. LBE
must complete this section within 5 business days after it has recetved it from the Prime. It'is the LBE’s
responsibility to address any discrepancies within 5 business days concerning the final amount owed. If the LBE
fails to submit the form within 5 business days, the Prime will note this on the form and submit the form as is
with the final progress payment:

Owner/Authorized Representative (Signature) _ Name and Title (Print)

Firm Name . Telephone Date

23 -
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CHAPTER 14B
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

CITY AND COUNTY OF SAN FRARCISCO
HUMAN RIGHTS COMMISSION

SECTION 4.

if this form is submitted without the LBE’s signature, the Prime must enclose verification of delivery of this form
to the subconsultant.

[ declare, under penalty of perjury under the laws of the State of California, that the information contained in
Section 1 of this form is complete, that the tabulated amounts paid to date are accurate and correct, and that the
tabulated amounts owing will be paid within three (3) days after receipt of the City’s final payment under the
Contract.

Owner/Authorized Representative (Signature)

Name and Title (Print)

Firm Hame

Telephone ' Date

-24 -
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CHAPTER 148
HRC ATTACHMENT 2
Architecture, Engineering, and Professional Services

CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

FORM 10: HRC CONTRACT MODIFICATION FORM :

Consultant must. submit this form with the required supporting documentation whéen processing amendments,

modifications or change orders that cumulatively increase the original contract amount by more than 20%, and
then for all subsequent amendments, modifications or change orders. This form must be completed prior to the
approval of such amendments, modifications or change orders. (This provision applies only to contracts ariginalty
valued at $50,000 or more). :

Name of Project/Contract Title:

Original Contract Amount:

Confract Amount as Modified to Date:

Amount of Current Modification Request:

REQUIRED ATTACHMENTS:

1. Revised Form 2A reflecting the new overall contract amounts for the prime consultant, joint venture partners,
subconsultants, and vendors. :

2. Alist of all prior contract amendments, modifications, supplements and/or change orders leading up to this
modification, inctuding these leading up to the amendment which increased the original contract amount by

‘more than 20%. :

3. A spreadsheet showing each firm’s participation for the averall contract, including each firm’s participation to
date and proposed participation under the modification. - ‘

4 'A-bﬁef description of'tﬁe-wo_r-k=to'be'performed under this'amendmeh‘t—; mcidi‘ﬁcatﬂ'oﬁ-, oi;;change:urﬁer:- e s s 1 omna e e

Owner/Authorized Representative (Signature) Owner/Authorized Representative (Signature)
Name (Print) Title Name {Print) | Title
Firm Name ' Firm Name
Telephone Date Telephone " Date
25

~Opp Y2011






THIS PAGE WAS INTENTIONALLY LEFT BLANK

-128-



Request for Qualifications November 30, 2012
As-Needed Archifectural Services Department of Public Works

APPENDIX D: DECLARATION AND CERTIFICATION FORMS

1. Prime Consultant ér Joint Veniure Lead Partner (as applicable) must complete the
follawing forms and submit in a separate sealed envelope.

Certification of Propaser Regarding Debarment and Suspension Form
Minimum Compensation Ordinance Declaration Form

Health Care Accountability Ordinance Declaration Fform

Non-Construction First Source Fmployer’s Projection of Entry Level Posifions
form - :

Chapter 128 Compliance Cerfification Form {Note: Each JV firm, if applicable,
must be 12B compliant}

2. All subconsulfants must complete the following form and include in the same
envelope us above: '

-

T T

Minimum Compensation Ordinance Declaration Form
Health Care Accountabilily Ordinance Declaration Form
Certification of Subcontracior, Lower-Tier Subconiractor or Supplier Regarding

_ Debarment and Suspension Form

B T e T g Rt S PN S —————

3. Submit digital copies of above items as separate PDF files on a Compact Disc {(CD).

Contract No. APC13034 : - D1
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Copyrght ©2012 City & County of Saa Francisco . As-Needed Professional Services

CERTIFICATION OF PROPOSER REGARDING DEBARMENT AND SUSPENSION*

L , by affixing my signature hereto, under penalty of
perjury, hereby certify that, except as noted below, that my principals and I

1. are not presently debarred, suspended, proposed for debarment, declared ineligible, or Voluntaﬁly
excluded from covered transactions by a government agency,;

2. have not within a 3-year period preceding this Proposal been convicted of or had a civil judgment
rendered against us for: (i) commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or
contract nnder a public transaction; (i1} violation of federal or state antitrust statutes; or (iii)
cotnmission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false staternents, or receiving stolen property;

3. are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state or local) with commission of any of the offenses enumerated in item 2 above; and

4. have not within a 3-year period preceding this Proposal had one or more public {ransactions
(federal, state or local) terminated for cause or default.

5. Where the Proposer is unable fo certify to ariy of the statements in this certification because it

" currently violates or has previously violated the above conditions 1 to 4, such prospective
participant shall provide a description of each instance of violation and attach an explanation to
this Proposal. The Proposer declares the following exceptions to the above representations: (If
there are exceptions to this Certification, insert the exceptions in the space provided below.)

Exceptions will not necessarily result in denial of award of the Contract, but will be considered in

_determining Proposer responsibility. For éach exception noted above Proposer shall indicate belowto ~ ~ °

whom it applies, name of the sovernment enfity and dates of action:
Exception Person Government Entity "~ Dates Inclusive

Froposer's Name

Name and Title of Signer Proposer's Street Address

Proposer's City, State, ZIiP

Signature of Proposer or Authorized Representative Proposer's Telephone No.

Date

NOTICE: Providing false information may result in criminal prosecufion or administrative sanctions.
*Fulfills requirements of Title 49, CFR, Part 29

Certification of Proposer Regarding
Debarment and Suspension
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CITY AND COUNTY OF SAN FRANCISCO EDWIN M. LEE, MAYOR
f ————————— — .
GENERAL SERVICES AGENCY .

OFFICE OF LABOR STANDARDS ENFORCEMENT
DoNNA LEVITT, MANAGER

e Mindimum _Com_pensation__Or_dinance_(MC_O_)_D_eclaration___ e e

What the Ordinance does. The Minimum Compensation Ordinance (MCQO) became effective October 8, 2000, and was later
amended by the Board of Supervisors, with an effective date for the amendments of October 14, 2007. The MCO requires City
contractors and subcontractors to pay Contractor's employees a minimum hourly gross compensation wage rate and to provide
minimum compensated (12 days per year or cash equivalent) and uncompensated time off (10 days per year). The minimum
wage rate may change from year to year and Centractor is obligated to keep informed of the then-current requirements.

The MCO appties onily if you have at least $25,000 in cumulative annual business with a City depariment or depariments and
have more than 5 employees, including employees of any parent, subsidiaries and subconfractors.

The City may require contractors to submit reports on the number of employees affected by the MCO.

Effect on City contracting. For contracts and amendments signed on or after October 8, 2000 the MCO will have the -
following effect:” : .

+ -In each coniract, the contractor will agree to abide by the MCO and to provide its employees the minimum benefits the
MCO reguires, and fo require its subcontractors subject to MCO to do the same.

« Ifacontractor does not agree to provide the MCO’s minimum benefits, the City will award a contract to that contractor only
if the contractor has received an approved exemption or waiver under MCO from the Office of Labor Standards
Enforcement (OLSE) through the contracting Department. The contract will not contain the agreement to abide by the MCO
if there is an exemption or waiver on file. .

What this forin does. if you can assure the City now that, beginning with the first City contract or amendment you receive «-- = = -

- after October 8, 2000 and untitfurther notice, you wilt provide the minimunyberiefit ievels specified in the MEOtoyourcovered =
employees, and will ensure that your subcontractors also subject to the MCO do the same, this will help the City's contracting '
process, : '

. If you cannot make this assurance now, please do net return this form.

For more information, {1) see our Website, including the complete text of the ordinance: www.sfgov.org/olse, (2) e-mail us at:
MCO@sfgov.org, (3) Phone us at (415) 554-6292. _ ‘ :

Where to Send this Form. Mail; Vendor File Support, City Hall, Room 484, San Francisco CA 94102, Fax: (415) 554-6261
Email: vendor.file.supposi@sfgov.org

Declaration
fn order to be a certified vendor with the City and County of San Francisco, this company will provide, if applicable, the
minimum benefit levels specified in the MCO to our Covered Employees, and will ensure that our subcontractors also subject o
the MCO do the same, until further notice. This company will give such notice as soon as possible.

i declare under penalty of perjury under the laws of the State of California that the above is true and correct.

" Signature Date
Print Name : ‘ City Vendor Number (if known)
{ )
Company Name . Phone Federal Employer 1D #

City Hall, Room 430 1 Dr. Carlton B. Goodlett Place San Francisco CA 341 024685 Tel. (415) 554-6235 Fax (415) 554-6251
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CITY AND COUNTY OF SAN FRANCISCO EDWIN M. LEE, MAYOR

GENERAL SERVICES AGENCY
OFFICE OF LABOR STANDARDS ENFORCEMENT

Donna LEVITT, MANAGER

Health Care Accountability Ordinance (HCAOQ) Declaration

What the Ordinance Requires. The Health Care Accountability Ordinance (HCAO), which became effective July 1,‘2001,

‘requires Contractors that provide services to the City or enter into certain leases with the City, and certain Subcontractors,

Subtenants and parties providing services to Tenants and Subtenants on City property, to provide health plan benefits to
Covered Employees, or make payments fo the City for use by the Department of Public Health (DPH), or, under limited
circumstances, make payments direcily to Employees.

The HCAO applies only to Contractors with at teast $25:000 ($50,000 for non-profit organizations) in cumulative annual
business with a City department(s) and have more than 20 Empioyees (50 Employees for n0n~pr01" it organlzatlons) including
Employees of any parent, subsidiaries and subconfractors. :

The City may require Confractors to submit reports on the number of Employees affected by the HCAO.

Effect on City Contracting For contracts and amendments signed on or after July 1, 2001, the HCAQ requires the following:

= Each contract must include terms ensuring that the Contractor will agree to abide by the HCAO and either to provide its

employees with health plan beriefits meeting the Minimum Standards set forth by the Director of Health or to make the
payments required by the HCAOQ; .

« All City Contractors must agree to comply with the requirements of the HCAO unless the Contracting Department has
obtained an approved exemption or waiver under the HCAO frorn the Office of Labor Standards (OLSE).

« Contractors must require any Subconiractors subject to the HCAQO to comply with the HCAO:

ThePurpose of This Peclaration. -By submitting this declaration; you-are providing-assurancestetheGity-that-beginningwitk - r—- -
trie first City’ contrdctoi amisndment you réceivé after Juiy 1, 2807 and untit futhet noticg: you wilf gith&F pravide thietiealth plany- == =

benefits meeting the Minimum Standards fo your covered emp]oyee; or make the payments reqtired by the HCAQO, and wiil
ensure that your Subcontractors also abide by these requirements. If you cannof provide this assurance, do notreturn this
form.

To obtain more information regarding the HCAQ, Visit our website, which includes links to the complete text of the HCAQ, at
www.sfqov.orq/o!seihcao; send an e-mail to HCAO@sfgov.org; or call {(415) 554-6237.

Where to Send this Form. Mail: Vendor File Support, City Hall, Room 484, San Francisco CA 94102. -Fax: (415} 554-6261

Email: vendor.file.supporf@sfgov.org

Declaration

in order to be a certified vendor with the City and County of San Francisco, the company named below will either provide, if

applicable, health benefits specified in the HCAO to our covered employees or make the payments reguired by the HCAQ, and
will ensure that our subcontractors that are subject to the HCAO also comply with these requirements, until further notice. The
company named below will provide such notice as soon as possible. :

| deciare under penalty of perjury under the laws of the State of California that the above is true and correct.

Signature ‘ Date

Print Name City Vendor Number (if known)
( )

Company Name : Phone Federal Employer [D #

City Hall, Room 430 1 Dr. Carlton B. Goodlett Place San Francisco CA 541024685 Tel. (415) 554-6235 Fax (415) 554-6231
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City and County of San Francisco ' First Source Hiring Program

. ' Office of Economic and Workforce Development
Edwin M. Lee, Mayor Workforce Development Division

By sigring this form, employers agree to participate in the San: Francisco Workforce Development System established by the City and County of San
Francisca, and comply with the provisions of the First Source Hiring Program pursuant to Chapter 83 of the San Francisco Administrative Code.
As an indication of good faith efforts to comply with First Seurce, the Employar must fill out this form at commencement of contract/tax year ta

indicate:

e  ForaTenant/Sub-tenant, the number of Entry Level Positions in the company that are currently filled and those that are currently
availabfe on premises Jeased by the City of San Francisco. )
e  Forthe successful Developer, Contractor, or Subcontractor, Entry Level Pasitions that are currently filled and those that will be available

during construction work. .

s  Foratenant of a private commercial project that falls under Chapter 83 provisions of the City Alministrative Code, the number of Entry
Level Positions that are currently filled and those that will be availabie within the lease holding business at project address.

«  For companies applying for the Biotech Payroll Tax Exclusion, the number of Entry Level Positions that are currently filled and those that
will be available in the current tax year. ’ '

»  Fora successful arganization awarded a City contract in excess of $50,000, the number of Entry Level Pasitions that are currently filied
and those that will be available within the business or non-profit organization.

»  If positions listed are subject to collective bargaining agreements.

Note: If an Entry Level Position becomes available during the term of the lease and/or contract, Employer must notify the First Source Hiring
Administration. For information regarding First Source requirements contact: Tiffany Garda (415) 5812322

Entry Level Position medns a non-managerial position that requires either no education above a high school diploma or certified equivalency, or less
than two (2) years of training or specific preparation. Apprenticeship positions should be included.

7] subtenant
- <[ -Bioteth Payroll Tax Exchusiti applicamt -
ij 's’uljh“ciriffh'éféf"‘ P i o o 1-1.,-.»;,:.&..-:4.:-;;

Type of Emplayer (check one}:

Identify Project or Construction Project {if appiicable): City Department {if Contract or-Lease]:
Name of Employer: Contact Person: :
Street Address: )
City: ‘ State: . Zip:
Telephone: ) Fax: Emaii:
Name of authorized employer representative Date
Entry-level Position Title Number .Number Number Projected to Estimated Date of Subject to Collective
Currently Currently Become Available in Next Available Bargaining?
Filled Available the next 12 Months Pasition {Yes/No}

Please fax, emall, or mail this form SIGNED to:
(415) 581-2322
Attn: Tiffany Garcia
First Source Compiiance

50 Van Ness Ave ‘
$an Francisca, CA 94102 _ , EE'; SAN FRANCISCO

Tiffany.garcla@sfgov.org R Dttice of Epromic and Workdars Sveinpraent

OEWD Workiorce Development
50 Van Ness Ave, San Francisco 94102
(415) 581-2335

Updated 11/2011
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Copyright ©2012 City & County of San Francisco As-Needed Professional Services

CHAPTER 12B COMPLIANCE CERTIFICATION

Proposer hereby acknowledges that Proposer has read and will comply with chapter 128
"Nondiscrimination in Contracts" of the San Francisco Administrative Code and attests to the following

(please check the applicable box):

[l CERTIFIED: The San Francisco Human Rights Commission ("HRC") has certified that Proposer is
in compliance with chapter 12B of the San Francisco Administrative Code, and all applicable related
requirements as specified in the Contract Documents, and the certification is in effect on the date of

" RFQ submittal.

[ CERTIFICATION PENDING: Proposer has submitted Form HRC-12B-101 and all required
- documentation to the HRC seeking certification of compliance with chapter 12B, and determination
of compliance is pending review by the HRC. Proposer agrees to resolve all noncompliance throngh
conciliation with HRC as a condition precedent to award of the Contract. If the HRC determines that
Proposer is non-compliant, Proposer's Proposal shall be deemed non-responsive.

0 NOT CERTIFIED;: Proposer acknowledges that full compliance with chapter 12B of the San
Francisco Administrative Code is a condition precedent for award of the Contract, and if determined
to be one of the highest ranking Firms, Proposer will submit Form HRC- 12B-101 and all required
documentation within 10 working days after the date of announcement of final ranking results. If the
HRC determines that Proposer is non-compliant, Proposer's Proposal shall be deemed non-
Tesponsive.

Proposer.'s-MName - i o

Name and Title of Signer

- Proposer 's Street Address

Proposer 's City, State, 7P

Proposer 's Telephone No.

Signature of Proposer or Authorized Date
Representative ‘ '

Note: The text chapter 12B of the San Francisco Administrative Code and Form HRC-12B-101 is
available from the HRC, 25 Van Ness Avenue, Suite 800, San Francisco 94102-6033, telephone (415)
252-2500 and posted on the Web at http://www.sfgoy.org/site/sfhumanrights. Proposers are advised to
submit Form HRC-12B-101 and accompanying documentation to the HIRC at the earliest possible
opportunity so as to avoid inability to gather all required documentation during the 10 day period after
announcement of final ranking results. :

Chapter 12B Compliance Certification
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Copyrigh{ ©2012 City & County of San Francisco As-Needed Professional Services

CERTIFICATION OF SUBCONTRACTOR, LOWER-TIER SUBCONTRACTOR OR SUPPLIER
REGARDING DEBARMENT AND SUSPENSION*

L , by affixing my signature hereto, under penalty of
perjury, hereby certify that, except as noted below, that my principals and I are not presently debamed,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered
transactions by any government agency.

Where the subcontractor, lower-tier subcontractor or supplier is nnable to certify to any of the statements
in this certification because it currently violates or has previously violated the above conditions of the
cerfification, such subcontractor, lower-tier subcontractor or supplier shall provide description of each
instance of violation and attach an explanation to this Document. The subcontractor, lower-tier
subcontractor or supplier declares the following exceptions to the above representations: (If there are
exceptions to this Certification, insert the exceptions in the space provided below.)’

Exceptions will not necessarily resuli in dental of award of the Contract, but will be considered in
. determining Proposer responsibility. For each exception noted above, indicate below to whom it applies,
. pame of the government entity and dates of action:

Hxception Person - Govermment Entity Dates Inclusive .
Proposer's Name
-Name and Title of Signer Proposer's Street Address

Froposer's City, State, ZIP

Signature of Proposer or Authorized Represertiative Proposer's Telephone No.

Date

NOTICE: Providing false information may result in criminal prosecution or administrative sanctions.

*Fulfills requirements of Title 49, CFR, Part 29 (applicable to all subcontracts, purchase orders and
other lower tier transactions of $25,000 or more} ‘

Certification of Subcontractor, Lower-Tier
Subcontractor or Supplier Regarding
: Debarment and Suspension
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A Request for Qudiificafions November 30, 2012
As-Needed Architectural Services Department of Pubfic Works

APPENDIX E: MASTER AGREEMENT SAMPLE

(FOR REFERENCE ONLY)

Contract No. APC13036 _ =1
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[SAMPLE MASTER AGREEMENT] ~ DPW Order No. XXX XXX

"City and County of San Francisco
Department of Public Works
875 Stevenson Street, Room 420
San Francisco, California 94103

Agreement between the City and County of San Francisco and

[CONSULTANT NAME]

This Agreement is made this__.____ day of , 2012 ¢ City and County of San Francisco,
State of California, by and between: L , hereinafter referred to as '
“Contractor,” and the City and County of San Franciscd; & mumc1pa1 corporation, hereinafter referred to
as “City,” acting by and through its Director of Pubhc ‘Works, hereinafter Ieferred to as "Director”

WHEREAS, the Department of Public. Works (“Department”) w1shes to provide Ia.nd,-surveymg
servicesand issued an award of contract DPW Order #_ dated effecuve _;and,

: WHEREAS ContracLoI 'e.plesenhs. and warranta that itis qﬁahﬁed o perform the services required by e e

City as set forth under tb.l Contract aﬂd

‘Where any word or phx:ase defmefi;,béiow, or a pronoun used in place thereof, is used in any part of this
Agreement and Specifications, it shall have the meaning herein set forth.

AUTHORIZATION - 'Contract Order of the City and Count}.f of San Francisco properly executed
by the Director, Director of Purchasing, and Director of Administrative
Services, and cextified by the Controller for the specific funding of this

Agreement or any modification thereof.

CITY. ADMINISTRATOR  City Administrator of the City and County of San Francisco.

CITY City and County of San Francisco, a municipal corporation.
CONTRACTOR [CONSULTANT NAME]
P-500 (5-10) ' = 1of27 [agreement date]
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s /THIS SECTION CONTROLS

[SAMPLE MASTER AGREEMENT] DPW Order No. X3OLXXX

CONTROLLER Controller of the City and County of San Francisco.
CSO Contract Service Order authorizing and directing work to be performed
e - umder this Master Agreement, issued at the City's sole discretion............
DIRECTOR ‘ Director of Public Works of the City and County of San Francisco.
WORK The work to be done in providing the services under a CSO as described
and specified in Appendix A. '

1. Certification of Funds; Budget and Fiscal Provisions; Te;fré;ﬁ?lﬁon -in the Event of Non-
Appropriation _ i A

This Agreement is subject to the budget and fiscal provisions of:the City’s Charter. Charges will
accrue only after prior written avthorization certified by thie Controller;dnd the amount of City’s
obligation hereunder shall not at any time exceed the amoiint certified for the purpose and period stated in
such, advance authorization. This Agreement will ferminate without penalty, liability or expense of any
kind to City at the end of any fiscal year if funds are ot appropriated for the nextsucceeding fiscal year.
If funds are appropriated for a portion of the fiscal year, this Agregment will terminate; without penalty,
Jiability or expense of any kind at the end of the term for which funds are appropriated: City has no
obligation to make appropriations for thig' Agreement in lieu of appropriations for new or other
agreements. City budget decisions are subject to the discretion of the Mayor and the Board of
Supervisors. Contractor’s assumption of dsk-of possible non-appropriation is part of the consideration for
this Agreement. I

AGAINSTAN

AGREEMENT. \

2.  Term of the Agreeﬁi’@_‘it-‘ - _.:-;
Subjec:ttc;Sectlonl the tEﬂD_Of -th.is. Agreeentsh;ll be from the date of date of award,
XXXXXXX to XXXXXXXXX, only for CSOs authonzed and certified by XXXXXXXX.

3. Effeﬁﬁig:.pqte of Agreéixil_tﬁnf B ':' - -
This Agréerﬂénj;_vshall becoﬁgé%ieffective when the Controller has certified to the availability of funds
and Contractor has been notified in:writing. .

4.  Services Coniractor Agrees to Perform

The Contractor agrees o perform the services generally provided for in Appendix A “Description
of Services,” attached hereto and incorporated by reference as though fully set forth herein. Contractor
acknowledges and agrees that this Agreement does not guarantee Confractor any work.

For the performance of specific tasks, the Department shall issue a Contract Service Order (CSO).
All CSOs shall be issued within the first three (3) years from the date of award. :

The Contractor acknowledges and agrees that once the Department issues a CSO pnder this
Agreement, the scope of work, time for completion and price, as set forth in the CSO shall be binding on
Contractor as though fully incorporated into this Agreement.

P-500 (5-10) ' 2 0f 27 S [agreement date]
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and cPer‘1fy:r' g the amount.

[SAMPLE MASTER AGREEMENT] . DPW Ordecr No. XXX XXX

5.  Compensation

* The City shall compensate the Contractor only for those services performed under authorized
CSOs. The Contractor acknowledges and agrees that no mintmum compensation is assured under this
Agreement.

Compensation shall be made in monthly payments on or before the last day day of each month for
work, as set forth in Section 4 of this Agreement, that the Director of Public Works, in his or her sole
discretion, concludes has been performed as of the last day of the immediately preceding month. In no
event shall the amount of this Agreement exceed $1,000,000.00 (ONE MILLION DOLLARS). The
breakdown of costs associated with this Agreement appears in Appendix B, “Calculation of Charges,”
attached hereto and incorporated by reference as though fully set forth herein. No charges shall be
incurred under this Agreement nor shall any payments become.due'to Contractor until reports, services, or
both, required under this Agreement are received from Contractor and approved by the Department of
Public Works as being in accordance with this Agreement ‘City may withhold payment to Contractor in
any instance in which Contractor has failed or refused to satisfy any matenal obligation provided for

: under this Agreement. In no event shaH Clty be hable fQI interest or late charges for any late payments.

The Controller is not authorized fo pay mvomes - submitted by Contractor tior (o Contractor’s
submission of HRC Progress Payment Form If Progress Payment P‘orm is not subuutted with
Contractor’s invoice, the Controller will-notify the department, the Director of HRC anid Contractor of the
omission. If Contractor’s failure to provide HRC Progress Payment Form is not explained to the
Controller’s satisfaction, the Controller will withhold 20% of the payment due pursuant to that invoice
until HRC Progress Payment Form is provided. Following City’s payment of an invoice, Contractor has
ten days to file an affidavit usmg HRC Payment Afﬁdav;t venfymg that a]l subcontractors have been pa,ld

6. Guaranteed Mammum Costs

The City’s obhgaﬁon hereunder sha]l not at any ttme exceed the amount certified by the Controller
for the purpose and period stated in such certlﬁca‘uon Extept as may be provided by laws goveming
emergency- procedures oOfficers and employees of the City.dre not authorized to request, and the City is
not required to reimburse’ the Contractor for, Commuodities or Services beyond the agreed upon contract
scope unléss the changed scope is authorized by amendment and approved as required by law. Officers
and employees of the City are not authonzed to offer or promise, nor is the City required to honor, any
offered or promiged additional fundmg in exéess of the maximum amount of funding for which the
contract is certified without certlﬁcanon of the additional amount by the Controller. The Controller is not
authorized to make payments on any contract for which funds have not been certified as available in the
budget or by supplemental appropnatlon

7.  Payment; Invoice Forn;a

Invoices furnished by Contractor under this Agreement must be in a form acceptable to the
Controller, 2nd must include a unique invoice mumber. All amounts paid by City to Contractor shall be
subject to audit by City. Payment shall be made by C1ty to Contractor at the address specified in the
section entitled “Notices to the Parties.”

8.  Submitting False Claims; Monetary Penalties

Pursuant to San Francisco Administrative Code §21.35, any contractor, subcontractor or consultant
who submits a false claim shall be liable to the City for the statutory penalties set forth in that section.
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The text of Section 21.35, along with the entire San Francisco Administrative Code is available on the
web at http://www.municode.com/Library/clientCodePage. aspxTclientlD=4201. A contractor,
subcontractor or consultant will be deemed to have submitted a false claim to the City if the contractor,

" subtomntractor of consaltant: (a) knowingly presents or causes to be presented to-an officer or employee -

_ of the City a false claim or reguest for payment or approval; (b) knowingly makes, uses; or causes to be
made or used a false record or statement to get a false claim paid or approved by the City; (¢} conspires
to defrand the City by getting a false claim ailowed or paid by the City; (d) knowingly makes, uses, or
causes to be made or used a false record or statement to conceal, avoid, or decrease an obligation to pay
or transmit money or property to the City; or () is a beneficiary of an inadvertent submission of a false -
claim to the City, subsequently discovers the falsity of the claim, and fails to disclose the false claim to
the City within a reasonable time after discovery of the false claim. -

9.  Left blank by agreement of the parties. (Disellowa;;

10. Taxes .

a Payment of any taxes, including pessessory inferest taxes and Cahforma sales and use taxes,
levied upon or as a result of this Agreement, orthe servmes dthefedrpursuant hereto"’ shall be the
obhgat:ton of Contractor.

b.  Contractor recognizes and utiderstands that this Agreément may creafe a “possessory
interest” for property tax purposes. Generally, such’ a possessory ifgerest is not created unless the
Agreement entitles the Confractor to possess1on occupancy; of use of C1ty property for pnvate gain. If

. v.,such apossessory mterestf eTeated theu the followmg shaﬂlapply , U

: penmtted successors and assigns, may be subjeet to real
property tax assessments ot the possessory mterest

) Contractor on behalf of 1tse1f and, any penmtted successors and assigns, Tecognizes
and understands that the 'ereatmn extension, renewal, orassignment of this Agreement may result in a
“change in, ownershlp” for purposes of real property taxes, and therefore may result in a revaluation of
any possessory’l “interest created by this Agreement Coniractor accordingly agrees on behalf of itself and
its permitted successors and assigns to report on behalf of the City to the County Assessor the information
reqLured by Revenue and Taxation Code section 480.5, as amended from time to time, and any successor
provision.

(3) Contractor ehalf of itself and any permitted successors and assigns, recognizes
and understands that other evenfs also may cause a change of ownership of the possessory interest and
result in the revaluation of the possessory interest. (see, e.g., Rev. & Tax. Code section 64, as amended
from time to time). Contractor accordingly agrees on behalf of itself and ifs permitted successors and
assigns to report any change in ownership to the County Assessor, the State Board of Equahzaﬂon or
other public agency as required by law.

(4) Contractor further agrees to provide such other information as may be requested By the
City to enable the City to comply with any reporting requirements for possessory interests that are ‘
imposed by applicable law.
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li. Payment Does Not Imply Acceptance of Work

The granting of any payment by City, or the receipt thereof by Contractor, shall in no way lessen
the Hability of Contractor to replace unsatisfactory work, equipment, or materials, although the
unsatisfactory character of such work, equipment or materials may not have been apparent or detected at
the time such payment was made. Materials, equipment, components, or workimanship that do not
conform to, the requirements of this Agreement may be reJected by City and in such case must be replaced
by Contractor without delay..

12. Qualified Personnel

Work under this Agreement shall be performed only by cémpetent personnel under the supervision
of and in the employment of Contractor. Contractor will comply with.City’s reasonable requests
regarding assignment of personnel, but all personnel, mcludmg those asmgned at City’s request, must be
supervised by Contractor. Contractor shall commit adequate resources to complete the project within the
project schedule specified in this Agreement. R -

13. Responsibility for Equipment

City shall not be responsible for any damage to per"s'dﬁs of property as a result of the use, misuse or
failure of any equipment used by Contractor, or by any of it§ employees even though such equipment be
furnished, rented or loaned to Contractor by C1ty

14, Iﬂdependenf Con!;ractcar

a.

Contractor or any agent ot employee of Contractor shall be deemed at all times to be an
independentconiractor and is whoﬂy Tesponsible-for the 1 manner in which it performs the services and
work requested by City under this Agreement Contraetor or any agent or employee of Contractor shall
not have gmployee status thh City, nor be entitled to participate in any plans, arrangements, or
. distribufions by City pertaining to or in connection with any retirement, health or other benefits that City -
may offer ifs‘ermployees. Contragtor or any- agent or employee of Contractor is liable for the acts and
omissions of itself; its employees and its agents. Contractor shall be responsible for all obligations and
payments, whethex. imposed by federal, state or local law, including, but not limited to, FICA, income tax
withholdings, unemployment compensation, insurance, and other similar responsibilities related to
Contractor’s performing s€rvices and*work, or any agent or employee of Contractor providing same.
Nothing in this Agreement shaﬁ be ‘construed as creating an employment or agency relationship between
City and Contractor or any agent or employee of Contractor. Any terms in this Agreement referring to
direction from City shall be construed as providing for direction as to policy and the result of Coniractor’s -
work only, and not as to the means by which such a result is obtained. City does not retain the tight to -
control the means or the method by which Confractor performs work under this Agreement.

b.  Payment of Taxes and Other Expenses.

Should City, in its discretion, or a relevant taxing authority such as the Internal Revenue
Service or the State Employment Development Division, or both, determine that Contractor 1s an
employee for purposes of collection of any employment taxes, the amounts payable under this Agreement
shall be reduced by amounts equal to both the employee and employer portions of the tax due (and
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offsetting any credits for amounts already paid by Contractor which can be applied against this fability). ‘
City shall then forward those amounts fo the relevant taxing authority. Should a relevant taxing authority
determnine a liability for past services performed by Contractor for City, upon notification of such fact by

_ City, Contractor shall promptly remit such amount due or acrange with City to have the amount due
withheld from future payments to Contractor under this Agreement (again, offsetting any amounts already
paid by Contractor which can be applied as a credit against such liability). A determination of
employment status pursuant to the preceding two paragraphs shall be solely for the purposes of the
particular tax in question, and for all other purposes of this Agreement, Contractor shall not be considered
an employee of City. Notwithstanding the foregoing, should any court, arbitrator, or administrative
authority determine that Contractor is an employee for any other purpose, then Contfractor agrees to a
reduction in City’s fizancial liability so that City’s total expenses undér this Agreement are not greater
than they would have been had the court, arbitrator, or administrative-aithority determined that '
Contractor was not an employee.

15. Insurance

Without in any way hrmtmg Contractor’s it “lht'y pursuant to the “Indernmﬁcaﬂon section of this
Agreement, Coniractor must maintain in force, dm:mg the full texrm f the Agreement, insurance in the
following amounts and coverages: R

1) Workers’ Comiaensanon in statutory : amounts with Employers Llablhty Lirnits -
not less than $1,000,000 each accident, m]ury or, 1]111ess and™

2) Commercial General anblhty Insurance wn:h hmlts not less than $1,000,000

each occurrence, $2,000,000 aggregale, Combined Single T
including Contractual L rabﬂttv- Personai Injury,. Produc

3
each occurrence CombmeiSmgle Litntt:for Bodily: 111_]111'}( and Propexty Damage including Owrned, Non-
Owned and Hired anto coverage as apphcabie

A Professmnal habﬂlty ihsurance;; apphcabie to Contractor’s profession, with limits
000 OOO each c}alm th respect to: _neghgent acts, errors or omissions in conmection with

not Iess thau~

. Commercml General Llablhty and Commemial Automobile Liability Insarance policies
must be endorsed to prmnde i

1): ... Name as Addmonal Insured the Clty and County of San Francmco 1ts Officers,
Agents, and Employees;

_ cies are primary insurance to any other insurance available to the
Additional Insureds, with respeet 0 any claims arising out of this Agreement, and that insurance applies
separately to each insured against whom claim is made or suit s brought.

c. . Workers’ Compensation: Contractor hereby agrees to waive subrogation which any
insurer of Contractor may acquire from Contractor by virtue of the payment of any loss. Contractor
agrees to obtain any endorsement that may be necessary to effect this waiver of subrogation. The
Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the City for all
work performed by the Contractor, its employees, agents and subcontractors.

d. Al policies shall provide thirty days’ advance written notice to the City of reduction or
nonrenewal of coverages or cancellation of coverages for any reason. Notices shall be sent to the City
address in the “Notices to the Parties™ section.
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e. Should any of the required insurance be provided under a claims-made form, Contractor
shall maintain such coverage continuously throughout the term of this Agreement and, without lapse, for
a period of three years beyond the expiration of this Agreement, to the effect that, shonld occurrences
during the contract term give rise to claims made after expiration of the Agreement, such claims shall be
covered by such claims-made policies.

f. Should any of the required insurance be provided under a form of coverage that includes
a general annual aggregate limit or provides that claims investigation or legal defense costs be included in
such general annual aggregate limit, such gerieral anrual aggregate limit shall be double the occurrence or
claims limits specified above.

2. Should any required insurance lapse during the term of this Agreement, requests for
payments originating after such lapse shall not be processed until, the C1ty receives satisfactory evidence
of reinstated coverage as required by this Agreement, effective 4s of ‘the lapse date. If insurance is niot
reinstated, the City may, at its sole option, texminate this Ag:eement" ffectwe on the date of such Japse of
insurance. :

h. Before commencing any operations 1 ufidef‘this Agreement, Contractor shall furnish to
City certificates of insurance and additional insured pohcy endorsements with insurers with ratings
comparable fo A-, VIII or higher, that are autborized to do business in the State‘of California, and that are
satisfactory to Clty in form evidencing all coverages set forth above . Faﬂure to mamtam insurance shall
constitute a material breach of this A greement """ - -

i Approval of the i msurance by City shall not Ieheve or decrease the hab1hty of Contractor
hereunder. . : :
i H a subcontractor will be used to complete any pomon of this agreement, the Contractor

: shall ensure that the subcontractor shall prov1de -all necessary insurance ‘and shall name the City and
re- Cownty of Sdn FIdIlL.lSCU us ofﬁcers agents and emplo YEEb aud tne Conuaaor ]iSLBd as addmenal

msureds )

>

‘ 16. Indemmﬁcatmn

Genera] .To, the fuﬂes itent“peiirﬂtted by law, Contractor shall assume the defense of
(with legal counsel SI]bJBCfZ to approvai of the City); 1ndemmfy and save harmless the City, its boards,
commlssmns officers, and’ employees (co]lecﬁvely "Indemnitees"), from and against any and all claims,
loss, cost, damage injury (mcludlng, without limitation, injory to or death of an employee of the
Contractor or ifs:'subconsultants); é‘xpense and liability of every kind, nature, and description (including,
without hrmtattoﬁ ingcidental and consequennal damages, court costs, attormeys' fees, litigation expenses,
fees of expert consultants or witnesses in litigation, and costs of investigation), that arise out of, pertain
to, or relate to, directly'rk:r mduectly,i_n whole or in part, the negligence, recklessness, or willful
misconduct of the Contractor, any sitbconsultant, anyone directly or indirectly employed by them, or
anyone that they control (collectwely, "Liabilities").

) b. LEimitations. No insurance policy covering the Contractor's performance under this
Agreement shall operate-to limit the Contractor's Liabilities under this provision. Nor shall the amount of
insurance coverage operate to limit the extent of such Liabilities. The Contractor assumes no liability
whatsoever for the sole negligence, active negligence, or willful misconduct of any Indemnitee or the
contractors of ary Indemmnitee.

. c. Copyright infringement. Contractor shail also mdemmfy defend and hold harmless all
Tndemnitees from all suits or claims for infringement of the pateat rights, copyright, frade secret, {rade
name, trademark, service mark, or any other proprietary right of any person or persons in consequence of
the use by the City, or any of its boards, commissions, officers, or employees of articles or services to be
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supplied in the performance of Contractor's services under this Agreement. Infringement of patent rights,
copyrights, or other proprietary rights in the performance of this Agreement, if not the basis for
_ il_lc_le_}mniﬁcation under the law, shall nevertheless be considered a material breach of contract.

i Tnvitemia] el G T R

Contractor shall be responsible for incidental and consequential damages resulting in whole or in
past from Contractor’s acts or omissions. Nothing in this Agreement shall constitute a waiver or
limitation of amy rights that City may have under applicable law.

18. Liability of City

 CITY’S PAYMENT OBLIGATIONS UNDER THIS AGREEMENT SHALL BE LIMITED TO
THE PAYMENT OF THE COMPENSATION PROVIDED FORIN SECTION 5 OF THIS
AGREEMENT. NOTWITHSTANDING ANY OTHER PROVISION OF THIS AGREEMENT, IN NO -
EVENT SHALL CITY BE LIABLE, REGARDLESS OF WHETHER ANY CLAIM IS BASED ON
CONTRACT OR TORT, FOR ANY SPECIAL, CONSEQUENTIAL, INDIRECT OR INCIDENTAL
DAMAGES, INCLUDING, BUT NOT LIMITED, TO,’LOST PROFITS, ARISING OUT OF OR IN
CONNECTION WITH THIS AGREEMENT OR THE SERVICES PERFORMED IN CONNECTION
WITH THIS AGREEMENT. L :

19. Left blank by agreement of the partxes (Liquidatgﬂ' ]jalhages_)

20, Defauli; Remedies. e
a. Each of the following shall constitut

vent of default (“Event of Default”) under this

TTAgEeentT T

1) " *.Contractor fails or refuses to petform or obisefve any term, covenant or condition
contained in any of the folldwing Sectidns of this Agreement:

§.  Submitting False Claims; Monetary . - 37,

Drug-free workplace polcy -

: Perlalfies:; < e :
10. . i Taxes Ty " 53.  Compliance with laws
15. “~Insurance . 55.  Supervision of minors
24, Proprietary or confidential infogtmation of 57.  Protection of private information
30.  Assignment o 58.  Graffiti removal
2) e ~.Contractor:fails or refuses to perform or observe any other term, covenant or

condition contained mtlnsmﬁxgreemént and such default continues for a period of ten days after written

notice thereof from City to Ci

P-500 (5-10)

actor.

3) Contractor (a) is generally not paying its debts as they become due, (b) files, or
consents by answer or otherwise to the filing against it of, a petition for relief or reorganization or
arrangement or any other petition in bankruptcy oz for liquidation or to take advantage of any bankruptcy,
insolvency or other debtors’ relief law of amy jurisdiction, () makes an assignment for the benefit of its
creditors, (d) consents to the appointment of a custodian, receiver, trustee or other officer with similar
powers of Contractor or of any substantial part of Contractor’s propezty or () takes action for the purpose
of any of the foregoing. .- .

4 A court or government authority enters an order (a) appointing a custodian,
receiver, trustee or other officer with similar powers with respect to Contractor or with respect to any
substantial part of Contractor’s property, (b) constifuting an order for relief or approving a petition for
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relief or reorga.nizdtion or arangement or any other petition in bankruptey or for Jiquidation or to take
advantage of any bankruptcy, insolvency or other debtors’ relief law of any jurisdiction or (¢} ordering the
dissolution, winding-up or liquidation of Contractor.

b, On and after any Event of Default City shall have the right to exercise its legal and
equitable remedies, including, without limitation, the right to terminate this Agreement or to seek specific
performance of all or any part of this Agreement. In addition, City shall have the right (but no obligation)
to cure (or cause to be cured) on behalf of Contractor any Event of Default; Contractor shall pay to City
on demand all costs and expenses incurred by City in effecting such cure, with inierest thereon from the
date of incurrence at the maximum rate then permitted by law. City shall have the right to offset from any
amounts due to Confractor under this Agreement or any other agreement between City and Contractor ail
damages, losses, costs or expenses incurred by City as a resulf of su:cff Event of Default and any
liquidated damages due from Contractor pursuant to the terms of ﬂns Agreement or any other agreement.

c. All remedies provided for in this Agreement may be ‘exercised individually orin
combination with any other remedy available hereunder or under apphcable laws, rales and regulations.
The exercise of any remedy shall not preclude or in az -Way be deemed'to’ wawe any other remedy.

21. Termination for Convenience

a. City shall have the option, in its sole d:lscretlon fo termmate this Agreement at any time
durmg the ferm hereof, for convenience and without cause. - City shall exercise this option by giving
Contractor wrntten notice of terminatiorl... The o UCE shall specﬂ?y the date on which termination shall
become effective. : -

b.  Upon receipt of the notice, Contfaétor shéﬁ"iﬁ'aitbhlence and ij'erform with diligence, all

“gctions niecéssary on the part of Contractor o eﬁect ihie termination of this: ‘Agreementon thesdate -~ -mmea T e

specified by City and i6 minimize the hablhty of Comxactor and City,to third parties as a Tésalt of
termination. All such. actmns shall be: sub;ect to the | pnor approval of City. Such actions shall mclude,
W1thout limitation: : : .

(1) iy -Haltmg the pelformance of all sarvn:es amd other work under thlS Agreement on the
date(s) and in the manner spemﬂed byLCuy )

' f‘.@) ~ Not placmg,amy_ furthe: p};ders or subcontracts for materials, sexrvices, equipment or
other items. - : .

3) TErminating all &xisting orders and subcontracts.

4y At City’g direction, assigning to City any or all of Contractor’s right, title, and interest
under the ordérs and subcontfacts. terminated. Upon such assignment, City shall have the right, in its sole”
discretion, to seftle or pay any or all claims arising out of the termination of such orders and subcontracts.

(5) Subject to City’s approval, settling all outstanding liabilities and all claims atising out
of the termination of orders and subcontracts. - -

(6) Completing performance of any services or work that City designates to be completed
" prior to the date of fermination specified by City.
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(7)  Taking such action as may be necessary, or as the City may direct, for the protection
and preservation of any property related to this Agreement which is in the possession of Contractor and in
~ which City has or may acquire an interest. '

C. Within 30 days after the specified termination date, Contractor shall submit to City an -
invoice, which shall set forth each of the following as a separate line item:

(1) The reasonable cost to Contractor, without profit, for all services and other work City
directed Contractor to perform prior to the specified termination date, for which services or work City has
not already tendered payment. Reasonable costs may include a reasonable allowance for actual overhead,
not to exceed a total of 10% of Contractor’s direct costs for services of.other work. Any overhead
allowance shall be separately itemized. Contractor may also recovér the reasonable cost of preparing the
invoice. |

(2) A reasonable allowance for profit on the cost'of the!services and other wozk described
in the immediately preceding subsection (1), provided that"Contractor ci establish, to the satisfaction of
City, that Contractor would have made a profit had alf services and other work under this Agreement been
completed, and provided further, that the profit allowed shall in no event exceed 5% of such cost.

(3) The reasonable cost to Confractor ofhandhng njatenal or equ1pmf;1i_t returned to the
vendor, delivered to the City or otherwise disposed of as directed by the City. L ‘

. (4) A deduction for the cost of I;iéi_,terjeals fo be retaihed by Contractor; amounts realized
from the sale of materials and not otherwise recovérgd by or creditéd to City, and any other appropriate
credits to City against the cost of the services of other work:. o ‘

" d-- Imno eventshall City be li
 after the termination date $pecified by.City, except for those costs specifically enumerated and described
" in the immediately preceding subsectiof (c). Such nigi-recoverable costs include, but are not limited to,
anticipated profits on this Agreement; post-termination employee salaries, post-termination administrative
expenses, po‘ﬁfitenijingtiqn overhedd or unabsorbed overhead, attorneys’ fees or other costs relating to the
prosecutivn of a claim or lawsuit, prejudgment interest, or-any other expense which is not reasonable or
authorized under such subsettion (€).” - e '

e. “faamgiving at the amoiit due foContractor under this Section, City may deduct: (1) all
payments previous]y made by City for work oriother services covered by Contractor’s final invoice;
(2) any claim which City may have:against Contractor in.connection with this Agreement; (3) any
invoiced costs or expenses excluded pursuant to the immediately preceding subsection (d); and (4) in
instances in which, in tHe. opimion of. the City, the cost of any service or other work performed under this
Agreement is excessively'hing‘}h_ lue‘to costs incurred to remedy or replace defective or rejected services or
other work, the difference between the invoiced amount and City’s estimate of the reasonable cost of
pexforming the invoiced services or other work in compliance with the requirements of this Agreement.

f. City’s payment obligation under this Section shall survive termination of this Agreement.

22, Rights and Duties upon Termination or Expiration

‘This Section and the following Sections of this Agreement shall survive ferminaion or expiration
of this Agreement:

8. Submitting false claims 24.  Proprietary or confidential information
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' of City
9. Disallowance 26.  Ownership of Results
10.  Taxes 27.  Works for Hire
11.  Payment does not imply acceptance of work. 28.  Audit and Inspection of Records.
13.  Responsibility for equipment 48.  Modification of Agreement.
14.  Independent Contractor; Payment of Taxes 49.  Administrative Remedy for Agreement
and Other Expenses Interpretation.
15. Iosurance . : 50.  Agreement Made in Cahforma Venue
16.  Indemnnification 51.  Construction
17.  Incidental and Consequential Damages 52.  Entire Agreement

18.  Liability of City 56.  Seyerability
' Protection of private information

Subject to the immediately preceding sentence, upon term.maﬁon of th15 Agreement prior to CXP]IBIIOH of
the term specified in Section 2, this Agreement shall texmmate and be.of no further force or effect.
Contractor shall transfer title to City, and deliver in the ; manne}: at the timies, and to the extent, if any,
directed by City, any work in progress, completed ¥ work supplies, eqmpment "and other materials
produced as a part of, or acquired in copnection with the performance of this Agreement, and any
completed or partially completed work which, if this Agreement had been completed, would have been
reqmred to be furnished to City. This subsectlon shall survwe termmal;mn of this Agreement

23. COI]ﬂ.lCt of Tnterest

: Through its execution of this Agreement C Vtractor ack:nowledges that it is familiar with the
provision of Section 15.103 of the City’s Chirter, Ariicle IIL, .Chapter 2 of City’s Campaign and

v Governmental Conduct C ode and Section. 87100 t seq. aud Section 100() ef seq..of the Government _,
+ Code of the State of Cahfonna ‘and certifies thatf: 1t does not know of any facts which COnSHIULEs @ = s = e 2

violation of said prov1510ns and agrees- that it will mamedlately notify-the City if it becomes aware of any
such fact during the term of ﬂ]J_S Agreement

24. Proprletary_or Conﬁdentla] Informatmn of Clty

Contractor understands and agrees that, in the performance of the work or services under this
~ Agreement, or in contemplation thereof, Contractor may have access to private or confidential information
which may be owned or controlled by C1ty and that such information may contain proprietary or
confidential detaﬂs the disclosure of which to third parties may be damaging to City. Confractor agrees
that all information dlsclosed by Clty to.Contractor shall be held in confidence and used only in
performance of the Agreement Contractor shall exercise the same standard of care to protect such
information as a reasonabl' prudeni contractor would use to protect its own proprietary data.

25. Noftices to the Parﬁes

Unless otherwise indicated elsewhere in this Agreement, all written communications sent by the
parties may be by U.S. mail, e-mail or by fax, and shall be addressed as follows:

To City: Department of Public Works
. Division of Contract Administration
275 Stevenson Street, Room 420
"San Francisco, CA 94103

To Contractor:
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Any notice of default must be sent by registered mail.
26. Ownership of Resulfs

Any interest of Contractor or its Subcontractors, in drawings, plans, specifications, blueprints,
studies, reports, memoranda, computation sheets, computer files and media or other documents prepared
by Contractor or its subcontractors in connection with services o be performed under this Agreement,
shall become the property of and will be transmitted to City. However, Contractor may retain and use
copies for reference and as documentation of its experience and cap?

27.  Works for Hire

If in connection with services performed under tlis Agreement, (Ofitractor or its subcontractors
create artwork, copy, posters, billboards, photographs, ‘videotapes, audlotapes systems designs, software,
reports, diagrams, surveys, blueprints, source codés or ‘any other original works of authorship, such works
of authorship shall be woiks for hire as defined under Title 17 of the United Statés Code, and all
copyrights in such works are the property of the City. If1 it.is ever detenmned that any-works created by
Contractor or its subcontractors under this, Agreement are not Wérks ‘for hire under US. Jaw, Contractor
hereby assigns all copyrights to such Works to the City, and’ agrees to provide any material and execute.
any documents necessary to effectuate such assignment. With the approval of the Clty, Contractor may
retain and use copies of such works for reference and as documentanon of its experience and capablhtles

Contractor a agfees to maintain a.nd make avaﬂable to the C1ty, during regular business hoors,

accurate books and accol ’nng record§ relating to its:work under this Agreement. Contractor will perimit

- City to audit, exarnine and make excerpts and transcnpts from such books and records, and to make andits

of all invoices; materials, paymlls records 0L, personnel and other data related to all other matters covered

by this Agreement Whether funded in whole of-in pait unider this Agreement. Contractor shall maintain

such ddta and records in'an: acce531b1e Tocation and condition for a period of not less than five years after

~ final payment under this Agreement of unnl after final audit has been resolved, whichever is later. The
State of California or any federal: dgency havmg an 1nterest in the subject matter of this Agreement shall

have the same nghts conferred upon C1ty by this Section.

29. Subcontl_'actmg.

Contractor is prohibited ffom subcontracting this Agreement or any part of it unless such
subcontracting is first approved by City in writing. Néither party shall, on the basis of this Agreement, -
contract on behalf of or in the name of the other party. An agreement made in violation of this provision .
shall confer no rights on any party and shall be nuil and void.

30, Assignment

P

The services to be performed by Contractor are personal in character and neither this Agreement
nor any duties or obligations hereunder may be assigned or delegated by the Contractor unless first
approved by City by wriften instrument executed and approved in the same manner as this Agreement.

31.. Non-Waiver of Rights
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'The omission by either party at any time to enforce any default or right reserved to it, or to require
performance of any of the terms, covenants, or provisions hereof by the other party at the time designated,
shall not be a waiver of any such default or right to which the party is entitled, nor shall it in any way
affect the right of the party to enforce such provisions thereafter.

32. Earned Income Credit (EIC) Forms

Administrative Code section 120 requires that einployers provide their employees with IRS Form
W-5 (The Eamed Income Credit Advance Payment Certificate) and the IRS EIC Schedule, as set forth
below. Employers can locate these forms at the IRS Office, on the Infernet, or anywhere that Federal Tax
Forms can be found. Contractor shall provide EIC Forms to each, ible Employee at each of the
following times: (i) within thirty days following the date on which ﬂllS Agreement becomes effective
(unless Contractor has already provided such EIC Forms at least once during the calendar year in which
such effective date falls); (ii) promptly after any Eligible Employee ishared by Contractor; and (iii)
annually between Jaouary 1 and Tanuary 31 of each caléndar year during the term of this Agreement.
Failure to comply with any requirement contained in subparagraph (a) of thig Section shall constitute a
material breach by Coatractor of the terms of this Agreement If, within thirty: days after Contractor
receives written notice of such a breach, Contractor fails to cure such breach or, if such breach cannot
reasonably be cured within such period of thirty days, Centtactor fﬂlls to commence efforts to cure within
such period or thereafter fails to diligently- -pursue such cixe’to completlon the City may. pursue any rights
or remedies available under this Agreement ot yunder applicable law. Any Subcontract entered into by
Contractor shall require the subcontractor to comply, as to the subconiractor’s Eligible Employees, with
each of the terms of this section. Capitalized terns used in this Section and not defined in this Agreement
shail have the meanings ass1gued to such terms in Section. 120‘ of the San Pranc1sco Administrative Code.

Contractor sha]l comply wnh a]l the requlrements of the Local Business Enterprise and Non-
DlSCI’IIDHiathIl in Contractmg Ordinance set forth in Chapter 148 of the San Francisco Administrative
Code as itnow exists or as-itinay be amended in the future (collectively the “LBE Ordinance™), provided
such amendments do not materially increase, Contractor’s obligations or liabilities, or materially diminish
Confractor’s Tights, under this Agreement. Such provisions of the LBE Ordinance are incorporated by
reference and made a part of this Agreement ds though fully set forth in this section. Contractor’s wiliful
failure to comply’ Wl[h any apphcable provisions of the LBE Ordinance is a material breach of
Confractor’s obligation§under this Agreement and shall entitle City, subject to any applicable notice and
cure provisions set fo is Agreement to exercise any of the remedies provided for under this
Agreement, under the LBE Ordinance or otherwise available at law or in equity, which remedies shall be
cumulative unless this Agreement expressly provides that any remedy is exclusive. In addition,
Coniractor shall comply fully with all other applicable local, state and federal laws prohibiting
discritnination and requiring equal opportunity in contracting, inclnding subcontracting.

b. Compliance and Enforcement
1)  Enforcement
If Contractor willfully fails to comply with any of the provisions of the LBE

Ordinance, the rules and regulations implementing the I.BE Ordinance, or the provisions of this
Agreement pertaining to LBE participation, Contractor shall be liable for hiquidated damages in an
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amount equal to Contractor’s net profit on this Agreement, or 10% of the total amount of this Agreement,
or $1,000, whichever is greatest. The Director of the City’s Human Rights Commission or any other
public official authorized to enforce the LBE Ordinance (separately and collectively, the “Director of
" HRC”y maay also impose 6thér sanctiods dgaitist Contractor atthorized in the T.BE Ordinance, including =
declaring the Contractor to be irresponsible and ineligible to contract with the City for 2 period of up to
five years or revocation of the Contractor’s LBE certificafion. The Director of HRC will determine the
sanctions to be imposed, including the amount of liguidated damages, after investigation purspant to
Administrative Code §14B.17. By entering into this Agreement, Contractor acknowledges and agrees
that any liquidated damages assessed by the Director of the HRC shall be payable to City upon demand.
Contractor further acknowledges and agrees that any liquidated damages assessed may be withheld from
_any monies due to Contractor on any contract with City. Contractor agrees to maintain records necessary
for monitoring its compliance with the LBE Ordinance for a penod ‘of three years following termination
or expiration of this Agreement, and shall make such records avi ble for audit and inspection by the
Director of HRC or the Coutroller upon request.

2)  Subcontracting Goals

The LBE subcontractmg parﬁmpataon goal for this contract T 21 % Contractor shall
fulfill the subcontracting commitment made in its bid or proposal. Each invoice subr_mtted to City for
payment shall include the information required im the HRC Progress-Payment Form: and the HRC
Payment Affidavit. Failure to provide the-HRC Progress Paymént Form and the HRC- Payment Affidavit
with each invoice submitted by Contractor ‘shiall entitle City to ‘withhold 20% of the amotnt of that
invoice until the HRC Payment Form and the HRC Subcontractor:Payment Affidavit are provided by
Contractor. Contractor shall not pamapate m any back contractm g to the Contractor or Iowerﬁuer

tmg rules and regulanons

o

_n__rLBE Orchnance its unple &

Ao T AT

, or - this Section. -

3) Subcontract Language Reqmrements'
Contractor sha]l mcorporate the LBE Ordma_nce into each subcontract made in the
fulfillment of Contractor s obhgat}ons wrider this Agreement and require each subcontractor to agree and
comply with-provisionsc of the ordinance apphcable to subcontractors. Contractor shall include in all
subcontracts with LBEs made in fulfiliment of Contractor's obligations under this Agreement, a provision
requiring Contractor to compensate any LLBE subcontractor for damages for breach of contract or
liguidated damages equal to 5% of the subcontract amount, whichever is greater, if Contractor does not
fulfill its commitment fo use the LBE subconttactor as specified in the bid or proposal, unless Contractor
received advance’ approval from the Dlrector of HRC and contract awarding authority to substitute
subcontractors or to otherwise modjfy the commitments in the bid or propesal. Such provisions shall also
state that it is enforceable i n.a coult. of competent jurisdiction. Subcontracts shall require the
subcontractor to maintain records.necessary for monitoring its compliance with the LBE Ordinance for a
_period of three years following {ermination of this contract and o make such records available for andit
and inspection by the Director of HRC or the Controller upon request.

4)  Payment of Subcontractors

Contractor shall pay its subcontractors within three working days after receiving
payment from the City unless Contractor notifies the Director of HRC in writing within ten working days -
prior to receiving payment from the City that there is a bona fide dispute between Contractor and its
subcontractor and the Director waives the three-day payment requirement, in which case Contractor may
withhold the disputed amount but shall pay the undisputed amount. Contractor further agrees, within ten
working days following receipt of payment from the City, to file the HRC Payment Affidavit with the
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Controller, under penalty of perjury, that the Contractor has paid all subcontractors. The affidavit shall
provide the names and addresses of all subcontractors and the amount paid to each. Failure to provide
such affidavit may subject Contractor to enforcement procedurs under Administrative Code §14B.17.

34. Nondiscrimination; Penalties
4. Contractor Shall Not Disc_riminate

In the performance of this Agreement, Contractor agrees not to discriminate against any
employee, City and County employee working with such contractor or subconiractor, applicant for
employment with such contractor or subcontractor, or against any perSon seeking accommodations,
advantages, facilities, privileges, services, or membership in all buginess, social, or other estzblishments
or organizations, on the basis of the fact or perception of a person § race, color, creed, religion, national
origin, ancestry, age, height, weight, sex, sexual orientation,-geridet 1dent1ty domestic partner status,

marital status, disability or Acquired Immune Deficiency, Syndrome or HIV status (ATDS/HIV status), or
association with members of such protected classes, o m retahatlon for dpposmon to discrimination

against such classes.

b. Subcontracts
Contractor shall incorporate by reference in alI subcontracts the prov1510ns of §§12B.2(a),
12B.2(c)-(k), and 12C.3 of the San Francisco Administrative Code {copies of which are available from
Purchasing) and shall require all subcontractors to-comply with such provisions. Contractor’s failure to
comply with the obligations in this subsectitn shall constitate a material breach of this Agreement.

-Nendjscriminétibn'in Beneﬁts BRI

Contraetor does not as of the date of thlS Agreement and wﬂl not dunng the term of thls
Agreement, in any of its eperatlons in San Francisco, on real property owned by San Francisco, or where
work is being performed for the City: elsewhere in the Ugited States, discriminate in the provision of
bereavement leave, family medlcal ledve, health: ‘benefits, membershlp or membership discounts, moving
expenses; pension and- retu:ement benefits or travel-benefits, as well as any benefits other than the benefits .
specifiéd above, between’ employees with domestic parfriers and employees with spouses, and/or between
the domestic partners and spouses of stich'employees, where the domestic partnership has been registered
with a govemmental entity pursuant to state or local law authorizing such registration, subject to the
conditions set forth in §12}3 2(13) of the San Fraticisco Administrative Code.

d. Condmon to Contrac

Asa condmen to, tlns Agreement, Contractor shall execute the “Chapter 12B Declaration:
Nondiscrimination in Contracts-and Benefits” form (form HRC-12B-101) with supporting documentation
and secure the approval of the form by the San Francisco Hunman Rights Commission.

e. Incorporation of Administrative Code Provisions by Reference

The provisions of Chapters 12B and 12C of the San Francisco Administrative Code are
incorporated in this Section by reference and made a part of this Agreement as though fully set forth
herein. Comniractor shall comply fully with and be bound by all of the provisions that apply to this
Agreement under such Chapters, including but not limited to the remedies provided in such Chapters.
Without limiting the foregoing, Contracior understands that pursuant to §§12B.2(h) and 12C.3(g) of the
San Francisco Administrative Code, a penalty of $50 for each person for each calendar day during which
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such person was discriminated against in violation of the provisions of this Ag;reement may be assessed
against Contractor and/or deducted from any payments due Contractor. .

Pursuant to San Francisco Administrative Code §12F.5, the City and County of San Francisco urges
companies doing business in Northern Ireland to move towards resolving employment inequities, and
encourages such companies o abide by the MacBride Principles. The City and County of San Francisco
urges San Francisco companies to do business with corporations that abide by the MacBride Principles.
By signing below, the person executing this agreement on behalf of Contractor acknowledges and agrees
that he or she has read and understood this section.

36. Tropical Hardwood and Virgin Redwood Ban

Purstant to §804(b) of the San Francisco Enwromnen_ Code, the City and County of San Francisco
urges contractors not to 1mp0rt purchase, obtain, or usé for any pUTPOSE;. any troplcal hardwood, tropn:al
hardwood wood product, virgin redwood or Vlrgm redwood wood product. ..

37. Drug-Free Workplace Policy

Contractor acknowledges that pursuant to the Federal Drug Frbe ‘Workplace Act of 1989, the
unlawful manufacture, distribution, dispensatlon possession,.or use of a confrolled substance is
prohibited on City premises. Contractor agrees that any violation of this prohibition by Contractor, its
employees, agents or assigns will be deemed a matenal brcach of tl:us Agreement

~ B8 Rcsource CGi‘lSEl'Va ‘Gn‘

' Chapter 5 of the San Franmsc En;
herein by reference. Failure by Contractor to comply w1th any of the apphcablc: requirernents of
Chapter 5 W1]1 be deemed a matenal breach of contract

39. Cﬂmphance Wlﬂ’l Amencans w1th Disablhtlm Act

Coniractor acknowledges that, puxsuant to the Amencans with Disabilities Act (ADA), programs
services and” or_her activities prov1ded bya pubhc entity to the public, whether dizectly or through a
contractor, must be access;ble to fhie disabled public. Contractor shall provide the services specified in
this Agreement ina manner that comphes with the ADA and any and all other applicable federal, state
and local disability fights, Ieglslatmn Contractor agrees not to discriminate against disabled persons in
the provision of services; ] beneﬁts Hetivities provided nnder this Agreement and further agrees that any
violation of this prohibitiof.¢n.the past of Contractor, its employees, agents or assigns will constitute a
material breach of this Agreement. : '

40. Sunshine Ordinance

1 accordance with San Francisco Administrative Code §67.24{g}, contracts, contractors’ bids,
responses to solicitations and all other records of communications between City and persons or firms :
seeking contracts, shall be open to inspection immediately affer a coniract has been awarded. Nothing in
this provision requires the disclosure of a private person or organization’s net worth or other proprietary
financial data submitted for qualification for a contract or other benefit until and unless that person or
organization is awarded the contract or benefit. Information provided which is covered by this paragraph
will be made available to the public upon reguest, .
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41. Public Access to Meeﬁngs and Records

If the Contractor receives a cumulative total per year of at least $250,000 in City funds or City-
administered funds and is a non-profit organization as defined in Chapter 12L of the San Francisco
Administrative Code, Contractor shall comply with and be bound by all the applicable provisions of that
Chapter. By executing this Agreement, the Contractor agrees to open ifs meetings and records to the
public in the manner set forth in §§121..4 and 12L.5 of the Administrative Code. Contractor further
agrees to make-pood faith efforts to promote community membership on its Board of Directors in the
manner set forth in §121.6 of the Administrative Code. The Coniractor acknowledges that its material
failure to comply with any of the provisions of this paragraph shall constitute a material breach of this
Agreement. The Contractor further acknowledges that such materil breach of the Agrecment shall be
grounds for the City to terminate and/or not renew the Ag;reern;:ﬁt, partially or in its entirety.

42. Limitations on Contributions

Through execution of this Agreement, Contr_aé‘iof_aéhlowledges that it is familiar with section

1.126 of the City’s Campaign and Governmental Conduct Code, which proh'ibif‘s',a.ny person who

contracts with the City for the rendition of personal services, for the furnishing of any material, supplies

or equipment, for the sale or lease of any land or building;.or for a grant, loan or loan guarantee, from

making any campaign contribution to (1):an individual holding a City elective office if the contract must

be approved by the individual,  board on 'which that individual serves, or the board of a state agency on

which an appointee of that individual serves, (2)'a candidate for the office held by such individual, or (3)

a committee controlled by such individual, at any timé from the commencement of negotiations for the

contract until the later of either the termination of negotiations for such'contract or six months after the

. . date the-contract is approved:’ Contractor-acknowledges that the foregoing restriction applies.only ifthe ...
-..contract or-a-combination of series of contracts dpproved by the same individual or board-jn-a fiscal year = -
have a total anticipated or actual valﬁif,f;;Qf $50,000 or, more. Contractor further acknowledges that the
prohibition on contributions applies to each prospective party to the contract; each member of
Contractor’s board of dixec'tbrs:;’ C_on_;fziétor.’s, Chairpefson_‘-, chief executive officer, chief financial officer
and chief gperatirig officer; any pefsor with an ownershipdnterest of more than 20 percent in Contractor;
any subgontractor listed-in the bid or contract; and any committee that is sponsored or controlled by
Contractor,” Additionally, Contractor acknowledges that Contractor must inform each of the persons

" described in the preceding séntence of the prohibitiors contained in Section 1.126. Contractor further
agrees to provide to City the names of eacli-person, entity or committee described above.

43. Requiring“'ﬁ;jniynum Comﬁéﬁsaﬁon for Covered Employees

a. Contractbragress t6 comply fully with and be bound by all of the provisions of the
Minimum Compensation Ofdiﬁance (MCQ), as set forth in San Francisco Administrative Code Chapter
12P (Chapter 12P), including the remedies provided, and implementing guidelines and rules. The
provisions of Sections 12P.5 and 12P.5.1 of Chapter 12P are incorporated herein by reference and made a
part of this Agreement as though fully set forth. The text of the MCO is available on the web at
www.sfgov.org/olse/mco. A partial listing of some of Contractor's obligations under the MICO is set forth
in this Section. Coniractos is required to comply with all the provisions of the MCO, irrespective of the
listing of obligations in this Section. '

b. The MCO requires Contractor to pay Contractor's employees a minimum hourly gross
compensation wage rate and to provide minimum compensated and uncormpensated time off. The
minimum wage rate may change from year to year and Contractor is obligated to keep informed of the
then-current Tequirernents. Any subcontract entered into by Contractor shall require the subcontractor to

P-500 (5-10) 17 of 27 ' [agreement date]
~155-



[SAMPLE MASTER AGREEMENT] DPW Order No, XXX, XXX

comply with the requirements of the MCO and shall contain confractual obligations substantially the
same as those set forth in this Section. Itis Contractor’s obligation to ensure that any subcontractors of

_any tier under this Agreement comply with the requirements of the MCO. If any subcontractor under this
Agreement fails to comply, Cify may pursiie any of the remedies set forth in this Section against
Contractor, _

c. Contractor-shall not take adverse action or otherwise discriminate against an employee or' .
other person for the exercise or atfempted exercise of rights under the MCO. Such actions, if taken within
90 days of the exercise or attempted exercise of such rights, will be rebuttably presumed to be retaliation
prohibited by the MCQ.

d. Contractor shall maintain employee and payroll records as required by the MCO. If

Contractor fails to do so, it shall be presumed that the Contractor paidno more than the minimam wage
required under State law. i

e. The City is authorized to inspect Contractor’

7job sites-and conduct interviews with
employees and conduct audits of Contractor

f. Contractor's commitment to provi@ev’ffﬁeiiﬁnimum Compensation is a material element of
the City's consideration for this Agreement. The City in its sole discretion shall determine whether such a
breach has occurred. The City and the public will suffer actual damage that will be impractical or
extremely difficult to determine if the Contractor f ils to comply wilth:these requirenents. Contractor
agrees that the sums set forth in Section }2P.6.1 of the MO as liquidated damages aré 1ot a penalty, bt
are reasonable estimates of the loss that thé City and the public will incur for Contractor's noncompliance.
The procedures goveming the assessment,of _ﬁ'&iiii@ated damages shall be those set forth in Section
12P.6.2 of Chapter 12P. R o

g Contractor understands and a&écs that if -yii_i:f'aﬂs to coiﬁ'igi)n. with the requirements of the

& under applicable Taw. “TE, Within 30
days after receiving writteinotice of 2 Breach of thiis Agreement for violating the MCO, Contractor fails
to cure such breach or, if such breach canpot reasonably be cured within such period of 30 days,
Contractor fails io commencé efforts to-cure within such period, or thereafter fails diligently to pursue
such cure to.complétion, the Cify; shalk have the Hight to pursue any rights or remedies available under
applicable Taw, including those set forth in Section 12R:6(c) of Chapter 12P. Each of these remedies shail
be exercisible individually 61'in combination with any Other rights or remedies available to the City.

Grciading Trqtidatd dhmages), Whder tite BT of the

i. If Contractor is exgimpt from the MCO when this Agreement is executed because the
cumulative amount of agreements with this department for the fiscal year is less than $25,000, but
Contractor later enters 11to:an agféement or agreements that cause contractor {o exceed that amount in a
fiscal year, Contractor shall thereafter be required to comply with the MCO under this Agreement. This
obligation arises on the effectivé date of the agreement that causes the cumulative amount of agreements

between the Contractor and this department to exceed $25,000 in the fiscal year.
44. Requiring Health Benefits for Covered Employees

Contractor agrees to comply fully with and be bound by all of the provisions of the Heaith
Care Accountability Ordinance (HCAQ), as set forth in San Francisco Administrative Code Chapter 12Q,
including the remedies provided, and implementing regulations, as the same may be amended from time
fo time. The provisions of section 12Q.5.1 of Chapter 12Q are incorporated by reference and made a part
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of this Agreement as though fully set forth herein. The text of the HCAO is available on the web at
WWW. sfgov org/olse. Capitalized terms used in this Section and not defined in this Agreement shall have
the meanings assigned fo such terms.in Chapter 12Q,

a. For each Covered Employee, Contractor shall provide the appropriate health benefit set forth ‘
in Section 12Q.3 of the HCAQ. If Contractor chooses to offer the health plan option, such health plan
shall meet the minimurn standards set forth by the San Francisco Health Commission.

b. Notwithstanding the above, if the Contractor is a small business as defined in Section
12Q3.3(e) of the HCAQ, it shall have no obligation fo comply with part (a) above.
c. Contractor’s failure to comply with the HCAO shall constitute a material breach of this

agreement. City shall notify Contractor if such a breach has occurred IE, within 30 days after receiving
City’s wrtten notice of a breach of this Agreement for violating the HCAO Contractor fails to cure such
breach or, if such breach cannot reasonably be cured within sut:h penod of 30 days, Contractor fails to
comurnence efforts to cure within such period, or thereafter fails chhgenﬂy to pursue such cure to
completion, City shall have the right to pursue the remedles sel forth in12Q.5.1 and 12Q.5(£)(1-6). Each
of these remedies shall be exercisable md1v1dually or-in- combination with any other rights or remedies
avaulable to City. : :

d. Any Subcontract entered mto by Contractor shall require the Subcontractor to comply
with the requirements of the HCAO and shall contain confractual obhgatmns substantlally the same as
.those set forth in this Section. Contractor shall notify C1ty s Office of Contract Adnumstratwn when it
enters into such a Subconfract and Shall_qer‘ufy;ta the Office of Contract Administration that it has
notified the Subcontractor of the obligations under the HCAQ and has imposed the requirements of the
HCAOQ on Subcontractor through the Subcontract.” Each Contractor-shall be responsible for its
Subconiractors’ compiance with this Chapter_If a Subcontractor fails to comply, the City may pursue the
. Temedies set forth 1o thas 'non a2gainst (‘ontractor based ot the Subcontractor 5 failure to comply,. .,
pmvrded that City- has ﬁr provlde_@ Contractor W;fh nctc_s and an’ ogpormmty to-obtain.a cure.of the
violation. . B ST L

e. Contractor shall not chschazga reduce in compensation, or otherwise discriminate against
any employee for notifying City with Iegard 1o Contractor 's noncompliance or anticipated noncompliance
with the requirements of the HCAC! for opposing any préctice proscribed by the HCAO, for participating
in proceedmgs related tG. the HCAO;.or for seekire: to assert or enforce any rights under the HCAO by

i Contractor rep sents and warrants that it is not an entity that was set up, or is being used,
for the puzposs of evading the mtent of the HCAO.

£. Contrac__tor shall mamta.m employee and payroll records in compliance with the California
Labor Code and Industry “Welfare, bmﬂnssmn orders, including the number of hours each employee has
worked on the City Contract

h.  Contractor s_ all

eep itself informed of the current requirements of the HCAO.

i.  Contractor shall provide reports to the City in accordance with any reporting standards
promulgated by the City under the HCAO, including reports on Subcontractors and Subtenants, as
applicable.

]- Contractor shall provide City with access to records pertaining to compliance with
HCAQ after receiving a written request from City to do so and being provided at least ten business days
to respond. '

k. Contractor shall allow City to inspect Contractor’s job sites and have access to
Contractor’s employees in order to monitor and determine compliance with HCAO.

k)
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L City may conduct random audits of Confractor to ascertain its compliance with HCAO.
Contractor agrees to cooperate with City when it conducts such audits.

m. If Contractor is exempt from the HCAO when this Agreement is executed because 1(;5:
amount is less than $25,000 ($50,000 for nonprofits), but Contractor later enters into an agreement or
agreements that cause Contractor’s aggregate amount of all agreements with City to reach $75,000, all the
agreements shall be thereafter subject to the HCAO. This obligation arises on the effective date of the
agreement that causes the cumulative amount of agreements between Contractor and the City to be equal
to or greater than $75,000 in the fiscal year.

45. First Source Hiring Program
a. Incorporation of Administrative Code Provisions by. ﬁéference

The provisions of Chapter 83 of the San Francisco Adrmmstratwe Code are incorporated in this
Section by reference and made a part of this Agreement as though fully set forth herein. Confractor
shall cornply fully with, and be bound by, ail of the provisions thiat apply to this Agreement under
such Chapter, inclading but not limifed to the remedies-provided therein. Capitalized terms used in
this Section and not defined in this Agreement shaJl have the meanings a551gned to stich terms in
Chapter 83. S

b. First Source Hiring Agreement

As an essential term of, and consideration for, any contract or proporty contract W1ﬂ1 the City, not
exempied by the FSHA, the Contractor shall enter into a first source hiring agreement ("agreement")
with the City, on or before the effective. date of the contract or property contract. Confractors shail
also enter into an agreement with the Crty for any other Work that 1t performs in the City, Such
agreement shall:

RAll afrée 10 achié o1l
good faith efforts as to its atternpts to do so, as set forth in the agreement The agreement shall take
into consideration the employer s partrc:lpatron it-existing job training, referrai and/or brokerage
programs, .Within the discretion of the FSHA, subj ect to appropriate modifications, participation i
such programs maybe certified As Tneeting the, requuements of this Chapter. Failure either to achieve
the specified goal, or to establish, good faith efforts will constitute noncompliance and will subject the
employer to the prov1510ns of Sectmn 83.10 of this Chapter

2) 3 Set ﬁ.rst source mtervrewmg, recruitment and hiring requiremnents, which will
provide the San Francisco Workforce Development System with the first opportunity to provide
qualified economlcally d1sadvantaged individuals for consideration for employment for entry level
positions. Employers shall consider all applications of qualified economically disadvantaged
individuals referred by, the System for employment; prov1ded however, if the employer utilizes
nondiscriminatory screéning crteria, the employer shall have the sole discretion to interview and/or
hire individuals referred of cerf

ertified by the San Francisco Workforce Development System as being
qualified econemically disadvantaged individuals. The duration of the first source interviewing
requirement shall be determined by the FSHA and shall be set forth in each agreement, but shall not
exceed 10 days. During that period, the employer may publicize the entry level positions in
accordance with the agreement. A need for urgent or temporary hires must be. evaluated, and
appropriate provisions for such a situation must be made in the agreement.

3) Set appropriate requirements for providing notification of available entry level
positions to the San Francisco Workforce Development System so that the System may train and refer
an adequate pool of qualified economically disadvantaged individuals to participating employers.
Notification should include such information as employment needs by occupational title, skills,
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and/or experience required, the hours required, wage scale and duration of employment, identification
of entry level and training positions, identification of English language proficiency requirements, or
absence thereof, and the projected schedule and procedures for hiring for each occupation. Employers
should provide both long-ferm job need projections and notice before initiating the interviewing and
hiring process. These notification requirements will take into consideration any need to protect the
emnployer's proprietary information.

4) Set appropriate record keeping and monitoring requirements, The Fixst Source
Hiring Administration shall develop easy-to-use forms and record keeping requirements for
documenting compliance with the agreement. To the greatest extent possible, these requirements shall
utilize the employer's existing record keeping systems, be nonduplicative, and facilitate a coordinated
flow of information and referrals. ‘

5) Establish guidelines for employer goo fforts to comply with the first
source hiring requirements of this Chapter. The FSHA Wijl WDIk with City departments to develop
employer good faith effort requirements appropriate fo ‘the types of contracts and property contracts
handled by each department. Employers shall appomt a liaison for deahng with the development and
implementation of the employer's agreement. Jn the-event that the FSHA finds that the employer
under a City contract or property contract has taken actions primarily for the purpose of
circumventing the requirements of this Chapter, that employer shall be subject to the sanctions set
forth in Section 83.10 of this Chapter. .

6) Set the term of th_ reqmrements e

7 Set appropriate enforcement and sanctromng standards consistent with this
Chapter. AT i
8) Sef forth the City's obhgatmns o develop tralmng programs, job applicant

sist the employer In eomprymg wzr:h

~referrals, techmcat dssrstanee and mformatmn system
= this Chapter. =

: =) Requu:e the developer to mclude notice of the requn:ements of this Chapter in
leases, subleases and other Dccupancy contracts. '

S thidt &

I-Ilrmg Dec;sums ’

! :Contraetor sha]l make theﬁnal detenmnaﬂon of whether an Econormcaﬂy Disadvantaged -
Individual: referred by the System is "quahﬁed" for the position.

d. Excephons '

Upon’ apphcanon by Employer the First Source Hiring Admlmstratton may grant an
exception to any or all of the requirements of Chapter 83 in any situation where it concludes that
. compliance with this Chapter Would tause economic hardship.

e. Liguidated Damages
Contractor agrees
1) To be liable to the City for liquidated damages as prowded in this section;

2y Tobe subject to the procedures governing enforcement of breaches of contracts based
on violations of contract provisions required by this Chapter as set forth in this section;

3)  That the contractor's commitment to comply with this Chapter is 2 material element of
the City's consideration for this contract; that the failure of the contractor to comply with the contract
provisions required by this Chapter will cause harm to the City and the public which is significant and
substantial but extremely difficult to quantity; that the harm to the City includes not only the financial
cost of funding public assistance programs but also the insidious but impossible to quantify harm that this
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commumty and its families suffer as a result of unemployment; and that the assessment of liquidated
damages of up to $5,000 for every notice of a new hire for an entry level position improperly withheld by
the contractor from the first source hiring process, as determined by the FSHA during its first
investigation of a contractor, does not exceed a fair estimate of the financial and other damages that the
City suffers as a result of the contractor's failure to cornply with its first source referral confractnal
obligations.

4)  That the confinued failare by a contractor to comply with its ficst source referral
contractual obligations will cause forther significant and substantial harm to the City and the public, and
that a second assessment of liguidated damages of up to $10,000 for each entry level position improperly
withheld from the ESHA, from the time of the conclusion of the first investigation forward, does not
exceed the financial and other damages that the City suffers as a restlt of the contractor's continued
failure to comply with its first source referral contractual obhgatl ns;

5)  That in addition to the cost of investigating a]leged violations under this Section, the
computation of iquidated damages for purposes of this sectlon is based on the following data:

a) The average length of stay 0;3 pubhc assistance i in'San Francisco's County Adult
Assistance Program is approximately 41 months at’ an, average monthly grant: of $348 pex month, totaling
approximately $14,379; and

b)  In 2004, the retention rate of adults placed in. employment programs funded
under the Workforce Investment Act for at Jeast the first sur months- -of employment was 84.4%. Since
qualified individuals under the Furst Source program face far.fewer barriers to employment than their
counterparfs in programs funded by the Workforce Investment Act, it is reasonable to conclude that the

average length of employment for an mdrvrdual whom the Flrst Source Program refers to an employer

nable and conservative attempt to
quantify the harm caused: 10.the City by.1 the failure of 4 contractor to comply with its first source referrat
contractual obhgauons ‘ : e

6)-.. =.That the fallure of contractors to comply with this Chapter except property contractors,
may be Sllb_]ect to the debarment and’ monetary penalties sef forth in Sections 6.80 et seq. of the San
Francrsco Admlmsiratwe Code as weﬂ as any othér femiedies available under the contract or at law; and

«x  Violation of the requrr ients of Chapter 83 is subject to an assessment of liquidated
damages in the’ amount of $5,000 for every new hire for an Entry Level Position tmproperly withheld

- from the first source hiring process, +The assessment of liquidated damages and the evaluation of any

defenses or mhgaﬁng factors shall be made by the FSHA.

Any subcontract entered into by Contractor shall require the subcontractor to comply with the
requirements of Chapter 83 arid shall contain contractual obligations substantially the same as those set
forth in this Section.

46. Prohibition on Political Activity with City Funds

In accordance with San Francisco Admimistrative Code Chapter 12.G, Contractor may not
participate in, support, or attempt to influence any political campaign for a candidate or for a ballot
measure (collectively, “Political Activity”) in the performance of the services provided under this
Agreement. Coniractor agrees to comply with San Francisco Administrative Code Chapter 12.G and any
implementing rules and regulations promulgated by the City’s Controller. The terms and provisions of
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Chapter 12.G are mcorporated herein by this reference. In the event Contractor violates the provisions of
this section, the City may, in addition to any other rights or rermedies available hereunder, (i) terminate
this Agreement, and (ii) prohibit Contractor from bidding on or receiving any new City contract fora
period of two (2) years. The Controller will not consider Contractor’s use of profit as a violation of this

section.
47. Preservative-treated Wood Containing Arsenic

Contractor may not purchase preservative-treated wood products containing arsenic in the
performance of this Agreement unless an exemption {rom the requirements of Chapter 13 of the San
Francisco Environment Code is obtained from the Department of the Environment under Section 1304 of
the Code. The term “preservative-treated wood containing arsenic, shaﬂ mean wood treated with a
preservative that contains arsenic, elemental arsenic, or an arsemc copper combinatios, including, but not
limited to, chromated copper arsenate preservative, ammomacal copper zinc arsenate preservative, or
amumoniacal copper arsenate preservative. Contractor may ‘purchase preservahve—treated wood products
on the list of environmentally preferable alternatives prépared and adopted by the Department of the
Environment. This provision does not preclude Contractor from purchasmgpreservatwe—treated wood
containing arsenic for saltwater immersion. The teml ‘saltwater immersion’ " shall mean a pressure-
treated wood that is used for construction purposes of facilities that are partially or totally immersed in
saltwater. RS L :

48, Medification of Agreement

"This Agreement may 1ot be mod1ﬁed, nor may comphance Wlth any of its terms be waived, except
by written instrument executed and approved in the same manner as this Agreement. Contractor shall

- cogperate with Department- t0 submit-to-the- Dxrector of- HRC any amendment, modification,; supplernent

- -or change order that woiild resultinia camilative i mcrease of the onﬂmul amount of this-Agreement-by- »
more than 20% (HRC Contract Modlﬁca’uon Form)

49. Admlmstratlve Remedy for Agreement Interpretatlon

Should any queshon arise as,tofthe meamng and mtent of this Agreement, the guestion shall, prior
to any other action or resoit-to-any other legal Iemedy, ‘be referred to Purchasing who shall dec1de the troe
meaning and mtent of the Agreement :

50. Agreement Made in Ca]]forma Vemle

The fon'natmn 1nierpretat10n and performance of this Agreement shall be governed by the laws of

the State of California.” Venue for.all litigation relative to the formation, interpretation and pesformance
of this Agreement shall be in San Francisco.

51. Construction

All paragraph captxons are for reference only and shall not be considered in construing this
Agreement,

52. Entire Agreement
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This contract sets forth the entire A greement between the parties, and supersedes all other
oral or written provisions. This contract may be modified only as pro‘nded in Section 48§,
“Modification of Agreement.”

53, Compliance with Laws

Contractor shall keep itself fully informed of the City’s Charter, codes, ordinances and regulations
of the City and of all state, and federal laws in any manner affecting the performance of this Agreement,
and must at all times comply with such local codes, ordinances, and regulations and all applicable Iaws as
they may be amended from time to time. - :

54. Services Provided by Attorneys

Any services to be provided by a law firm or attomej,rmust be rewewed and appIDVed in writing in
advance by the City Attorney. No invoices for services pr0v1ded by law-firms or attomeys, including,
without liznitation, as subcontractors of Contractor, Wﬂl be paid unless the' prov1der recclved advance
written approval from the City Attomey. -

55, Left blank by agreement of the parties. (Supe;ﬁ;fcn efl\jhnors)

56. Severability

_._Should the applicatjori.of dny prov1s1on cf this Agrc ment to any parttcular facts or circumstances

. npetelit; Junschcuon to be nvalidor uncnforccable then (a) the validity of ather ..
provisions of this Agrecment shall not be affected or mean:ed thereby, and (b) such provision shall be
enforced to the maximum extent possyLble $0 as to effect the intent of the partles and shall be reformed
without further actmn by the parues o’ the extent necessary to make such provision valid and enforceable

- 57, Protecﬁon of Private Informaﬁon

Contrafctor has read and agrees to the erms set forth in San Francisco Administrative Code Sections
12M.2, “Nondisclosure of Private: Informauon -and 12ZM.3, “Enforcement” of Administrative Code.
Chapter 12M, “Protection of Private Information,” which are incorporated herein as if fully set forth.
Contractor agrees that any failure ontactor to comply with the requirements of Section 12M.2 of this
Chapter shall be a matenal ‘breach’ ¢ Contract. In such an event, in addition to any other remedies
available to it under eqmty or. law, flie City may terminate the Confract, bring a false claim action against
the Confractor pursuant to Chapter 6 or Chapter 21 of the Administrative Code, or debar the Contractor.

58, Graffiti Removal

Graffiti is defrimental to the health, safety and welfare of the community in that it promotes a

© perception in the community that the laws protecting public and private property can be disregarded with
impunity. This perception fosters a sense of disrespect of the law that resulfs in an increase in crime,
degrades the community and leads to urban blight; is detrimental to property values, business -
opportunities and the enjoyment of life; is inconsistent with the City’s property maintenance goals and
aesthetic standards; and results in additional graffiti and in other propemes becoming the target of graffiti
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unless it is quickly removed from public and private property. Graffiti results in visual poltution and is a
public nuisance. Graffiti must be abated as quickly as possible to avoid detrimental impacts on the City
and County and its residents, and to prevent the further spread of graffiti. Contractor shall remove all
graffiti from any real property owned or leased by Contractor in the City and County of San Francisco
within forty eight (48) hours of the eatlier of Contractor’s (a) discovery or nofification of the graffiti or
(b) receipt of notification of the graffiti from the Department of Public Works. This section is not
intended to require a Contractor to breach any lease or other agreement that it may have concerning its
use of the real property. The term “graffiti” means any inscription, word, fignre, marking or design that is
affixed, marked, etched, scratched, drawn or painted on any building, stracture, fixfure or other
nnprovement Whether permanent Or temporary, including by way of example only and without h’mitation
the consent of the owner of the property or the owner’s authorized agent and which is visible from the
public right-of-way. “Graffiti” shall not include: (1} any sign or banner that is anthorized by, and in
corapliance with, the applicable requirements of the San Franc1sco Public Works Code, the San Francisco
Planning Code or the San Francisco Building Codeé; or (2)° any mural or other painting or marking on the
property that is protected as a work of fine arf under the ‘California Art Preservation Act (California Civil
Code Sections 987 et seq.} or as a work of Vlsual art under the Federal Visual Arnsts Rights Act of 1990
(170.8.C. §§ 101 et seq.). . L -

Any failure of Contractor to comply with this sectlon of ThIS Agreement shall CDHStltlIte an Fvent of
. Default of this Agreement. L T

59. Food Service Waste Reduction Reqnlrements

Effective June 1, 2007, Contractor agrees to comply fully Wlth and be beund by all of the
-.provisiens of the Food. Servlre Waste Rednction Ordinan cejas set an‘_h in San Francisco Envitonment. .

- Code-Ghapter-16; mcludmg the remedies- -providéd; and: m'p‘ ementing guidelines and rules. The

provisions of Chapter 16,4re 1ncoxporated herein by reference and made a part of this Agreement as
" though fully set forth. This provision i§'a material term of this Agreement. By entering into this
Agreement Contractor agrees that if 1t breaehes thls provmmn City will suffer actual damages that will

the second breach in the s same year, ancl five hundred do]lars ($500) liquidated damages for snbsequent
breaches in the same vear is reasonable estimate of the damage that City will incur based on the violation,
established Tn hght of the circumstances emsmng at the time this Agreement was made. Such amount
shall not be con51dered a penalty, but rather agreed monetary damages sustained by City becanse of
Contractor’s failure fo comply with: ﬂns provision.

he parties. (Slavery Era Disclosure)

60. Left blank by agréeinent of
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61. Electronic Contract Service Order Approval Processing

Contract Service Order (CSQ) awards and modifications will be processed and approved
electronically utilizing the Microsoft SharePoint® software. Participating contractors and consultants
agree to exceute CSOs electronically afier, 1) execufing a Confidentiality Agreement provided by the City
on behalf of its company, 2) having all authorized company representatives that will execute C50s
complete training on using this electronic approval system (training to be provided by tbe City atno
expense to contractors and consultants), and 3) submitting a completed executed User Access Setup form

- for each company representative using the electronic CSQ approval system. Coniractors and consultants
shall also agree to immediately notify the City of any changes to authorized users of this CSO approval
System.

62. Antomated Clearing House (ACH) “electronic” payments

The City will issue payments to Confractor through the C1tys electronic payment system calied
PayMode-X®. Contractor acknowledges and agrees to receive payment-electronically through this
system. Contractor shall not be enfitled to any additional cost or charge under this Contract for using or
failing to use the electronic payment system. Not. shaJl Contractor be entitled 10 any additional cost or
charge for delays or failures of the electronic payment system to complete a payment transaction.

63. Cooperative Drafting

This Agreement has been drafted thmugh a cooperanve effort of both parties, and both parties
have had an opportunity to have the Agreement reviewed and IBVlSBd by legal counsel. No party shall be
cons1dered the drafter of this Agreement and no presumptlon or rule that an ambiguity shall be construed
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- IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day first mentioned
above. ‘

CITY CONTRACTOR

Recommended by:

Contract Manager

Division Manager Name
Deputy Director Address
Approved:

+ City ' “'---Staié Zip

Thave read and understood Sec. 31, the City's

Mohammed Nuru : “7Staternent urging companies doing business in
Director of Public Works S Northem Ireland to move towards resolving
e employment inequities, encouraging
comphance with the MacBnde Prnciples, and

" “Approved as {6 Forni:
Dennis J. Herrera -
City Attommey

By:

Deputyf__gitSf'Attomey R " G Signature

. Name " Title

Area Code Phone Number

Federal Employer Nuwmber

Appendices

A:  Services o be provided by Contractor
B: Calculation of Charges
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Appendix A
Services to be provided by Contractor

1.  Description of Services

A. The prime consultant shall provide professional design services in a coordinated and integrated fashion
for each designated project, with the involvement of all disciplines necessary to execute a given scope.
The prime consultant, in addition to providing the required technical expertise, shall also provide all
required management and coordination of the disciplines to reliably execufe the work within an assigned
schedule and budget. Demonstrated capacity to effectively manage projects is essential, as well as the
ability to expedite projects through approvals agencies.

B. Projects will range from full-professional-services for design/ bid / build projects requiring multiple
disciplines, to projects of limited scope involving only one specialized consulting service. Prime
consultants may be selected on the basis of specific, specialized seryices or expertise. Some disciplines
may be utilized more heavily than others and some Qiggiﬁﬁues may not be utilized at all during the course
of the contract, at the discrefion of the City. "+

Typical project types designed by the BDC iﬁé’h;;éie_.:gfﬁce bulding interiofsf;fiﬁgnp stations for the Public
Utilities Commission, recreation centers, clubhouses and pools for the Recreafion and Park Department,
fire stations, police stations, branch librazies, acute ca&ézﬂhospital{iﬁteri()rs and more’ .,

C. Core Disciplines: Each proposal mus ﬁcludethe Core Disciplines listed below. Proposals that do not
include all Core Disciplines will be coggi_@er‘ed..gag;responsi{fe.l_aind will be rejected. Core Discipline
Subconsultants may be used to meet the HRC Subconsultant goal;™

<8 uucturai=Ex‘1g1_;i§éﬁi1g:}‘ -

- :.‘_.1 K P B 3 = TR TERETL LT
2. Mechanical"}f:Blf;ﬁlbing Engineering
3. Electrical Enginegrng . - S .
4.  Resource Efficiency (with availability of LEED Accredited Professional(s) named as a Key

Pexsoniie] on the as'néeded team)-
5. _,_.~Y’CO'_S:fZ"ES‘tima_f;iog SRR ‘

D. Rec:c'"j;l:_t;rnendesd Discip!iﬂcE"ijandiéEité firms are advised that the following services represent
Recomrfiended Disciplines that may be-included in their proposals, in addition to the Core Disciplines
listed abové. Recommended Disciplines Subconsultants may also be used to meet the HRC

Subconsultant goal. Tt is hight{desirable to list LBE firms for both Core Disciplines and Recommended

Disciplines in order to igcreasé;{d_ﬂr ability to meet HRC Subconsultant goal. Responses to the RFQ will

be judged, in part, onsthe exten t5 which your team includes listings of the Recommended Disciplines as
indicated above.

1.  Americans with Disabilities Act (ADA) certification, plan checking, design and/or construction
managerment Support services. ‘

2.  Building Commissioning
3.  Code Compliance
4.  Elevator Engineering
5.  Historic Preservation
6.  Imiedior Design
7.  Landscape Architecture
8. Project Scheduling
9.  Roofing/Waterproofing expertise
- P-500 (5-10) : A-l . {agreement date]
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.*11]

2.

10. Signage & Way Finding

11. Traffic Engineering

12.  Civil Engineering

13. Acoustical A/V engineering
14. Geotechnical Engineering
15. Lighting Design

The professional work products to be delivered may include, but are not limited to:

3D Building model creation and design{BIM)
- Master Plans
Environmental Reviews
Programming and Planning Studies
Assessments of Existing Facilities
Green Building Evaluations SO -
Code Evaluations T .
Utility Studies ‘ R .
Design Drawings ‘ . AR o
10.  Specifications
11. Rendenngs/Models/Mock-ups _
12.  Cost Estimates : e s
13.  Project Schedules o R
14. ADA building and/or site evaluanons
15. Post Occupancy Evaluations 7= % ..
16. Peer Reviews , . '

R e A

17, - Technical Reports ™ .. - . e e
- Per-the-Standard: Ag“ebment tbc Clty s‘lall owa-all ot inal wark products produeed under thigRIQy rwrmsimetmsir i

Consultants shall provide all dehverables to the - C;ty in both hard:copy and electronic files. Typical
submittal formats include, but are not limited to

CAD drawings in AutoCAD 2008 or 1ateI versmns Architectural Desktop, and Revit
Wntten documents in Mlcrosoft Word - e

- Cost estimates or. other numencal mformatmn in Microsoft Excel

*; Schedules in MlCIOSOft Project or anavera '

Plctures in JPEG or bmnap L

Web ready documents in, HTML or. Adobe Acrobat

The Consultant may be reqlmed fo make presentations to the Board of Supervisors and various City
Commissions, DPW Clients, and at neighborhood/commurity meetings. All work shall be done in
conformance with DY V-procedares, guidelines, and directions.

Consultant, by executing this agreement, understands that the policy of the Department of Public Works
is to create subcontracting opportunities for HRC certified Local Business Enterprises whenever possible
and it agrees that it shall maximize its efforts to meet andfor exceed the subcontracting participation goals
established for this contract.

Reports

Consultant shall submit written reports as.requested by the Department of Public Works. Format

for the content of such reports shall be determined by the Department of Public Works. The timely
submission of all reports is a necessary and material terrn and condition of this Agreement. The reports,

P-500 (5-10) ’ A-2 ) [agreement date]

-167-



[SAMPLE MASTER AGREEMENT] B DPW Order No, XXX, XXX

including any copies, shall be submitted on recycled paper and printed on doublewslded pages to the
" maximuin extent possible. ,

3.  Department Eiaison

In performing the services provided for in this Agreement, Contractor’s liaison with the

Department of Public Works will be . Contractor shall submit all
Contract Service Order Proposals and Invoices to the said liaison. .

P-500 (5-10} A-3 [agreement date]
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Appendix B
Calculation of Charges:
Services Rates/Schedule
Sub-consultant Work Cost plus 5%

Meal expenses’

Lodging
Air/taxi/shuttle/rail fares
Other Direct Costs

Travel

(for a maximum of two tiers of sub-consultants work)
Not reimbursable without prior agreement.

Not reimbursable witho it prior agreement.

G thout prior agreement.

Not reimbursable
At cost.

The Iutenial Revenue Service (]RS.) standard mileage rate for
business.use of an automobile. No mat!(up applies. This rate

is subject o, change yeaily. Travel expenses will be

;eunbursed onl}{ thﬂ Work locations are outside of San
_ Francisco and only with prior approval. Expenses associated
T with travel to and frem Consultant or all levels of Sub

~Fauipment-Rental. -

Non—Reimbursablc Items _ ‘_é

Coﬁsultaht’s offices 16cated outside San Francisco to and from

Work gites’ wﬂhm San Franc1sc0 are not reimbursable.

r-.—_-Compunsatmn shaﬂ Lu pa_d for at the rates hsted T Lab@i: =

Surcharge and Eqmpment Rental Rates issues by the State Of

) :__;_ Cahformg, Business Transportation, and Housing Agency,
. Department of Transportation (Caltrans) Construction
Program plus 5%

The fo]lowmg sha]l apply and remam in effect throughout the termn of the contract for both the

Consultant and all le

A. The City will not éplirq\"ré ‘payment of ancillary charges. These items are considered part of work
to perform the job. These costs are considered to be included in the billable staff rate. These

costs include, but are not limited to:

Blackberries Cameras Cellphones, calls, faxes Computers
Normal Office Copies  First aid kits iPhones Office equipment
Office supplies ‘ PDAs Photocopiers Respirators
Safety equipment Telephones, calls Tools '

P-500 (5-10) B-1 [agreement date]

~169-



[SAMPLE MASTER AGREEMENT] ‘ DPW Order No. XXX, XXX

Services and Charges

The approved billing rates, as shown in the following péges, shall apply for all services, and remain in
effect throughout the term of the contract for both the Consultant and all Jevels of subconsultants.

P-500 (5-10) B—i . [agreement date]
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Request for Qualifications ' Navember 30, 2012
As-Needed Archifectural Services ‘ Department of Public Works

APPENDIX F: OQTHER FORMS

The following form must be completed, if needed, and refer fo the attached Quick Reference
Guide: :

=  HRC 12B-161 FORM
» QQUICK REFERENCE GUIDE TO EQUAL BENEFITS COMPUANCE

Contract No. APC 13036 : - ~1
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CITY AND COUNTY OF SAN FRANCISCO
HUMAN RIGHTS COMMISSION

S.F. ADMINISTRATIVE CODE CHAPTERS 12B & 12C :
DECLARATION: NONDISCRIMINATION IN CONTRACTS AND BENEFITS

{HRC-12B-101)
: H DATE & TIME RECEIVED BY HRC
> Section 1. Vendor Information | . (EOR HRC SE ONLY)

Name of Company:

Name of Company Contact Person:

Phone: ) Ext.: Fax

E-mail Address:

Vendor Number (if known):

Federal ID or Secial Security Number:

Approximate Number of Employees in the LS.

Are any of your employees covered by a collective bargaining agreement or union frust fund? Yes UNo

Union name(s):

> Section 2. Compliance Questions
Question 1. Nondiscrimination — Protected Classes

A. Does your company agree it will not discriminate against its employees, applicants for employment, employees of the
City, or members of the public on the basis of the fact or perception of a person’s membership in the categories lister’
below? Please note: a “YES” answer is required for complfance. Please answer yes or no to each category.

No- - - -e Sex - e s D ‘;feér:*-

«-Race -~ - QA Yes -0 3|

= Color 1 Yes 0O No « Sexual orientatio O Yes 0O No
= Creed OYes U No » Gender identity (ransgender status) (I Yes (I No
« Religion O Yes O No « Domestic partner status 0 Yes L1 No
s Nationaleorigin @O Yes 0O No « Marital status O Yes O No
= Ancestry QdYes U No s Disability 0 Yes U No
« Age O Yes U Neo o AIDS/HIV status O Yes U No
s Height - dYes .0 No = Weight O Yes 0O No

B. Does your company agree to insert a similar nondiscrimination provision in any subcontract you enter into‘ for the
performance of a substantial portion of the contract you have with the City? Please note: you must answer this
question even if you do not intend to enter into any subconlracts.

0 Yes 0O Neo

Question 2. Nondiscrimination — Equal Benefits for Employees with Spouses and Employees with
Domestic Partners

A. Does your company provide or offer access to any benefits to employees with Questions 2A and 2B
spouses or {o spouses of employees? should be answered
0 Yes {1 No YES even if your
B. Does your company provide or offer access to any benefits to employees with ‘ i?z?l:oo%iﬁz ﬁiﬁfé}me
(same_* or opposite sex) domestic partners* or to domestic partners of employees?- spousal or domestic
O Yes U No . partner benefits.

“The term "Domestic Partner” includes both same-sex and opposite-sex couples who have regisiered
with any state or local government domestic parinership registry. See S.F. Admin. Code Ch. 12B.1(c).

If you answered “NO” to both Questions 2A and 2B, go fo Section 4, complete and sign the form, filling in alf items
requested. . ' '
If you answered “YES” fo either or both Questions 2A and 2B, please continue o Question 2C.

it

ND LR "-=--N TR L e



Question 2. (continued)

C. Please check all benefits that apply to your answers above and list in the “other” section any additionat benefits
not already specified. Note: some benefits are provided to employees because they have a spouse or
domestic partrer, such as bereavement leave; other benefits are provided directly fo the spouse or domestic
partner, such as medical insurance. - :

Yes for Documentation
" Yes for - Employees No, this of this Benefit
Employees with Domestic Benefit is is Submitted
BENEFIT with Spouses " Partners Not Offered with this Form
¢ Health Insurance - ] o d Q
« Dental Insurance a (] U a
« Vision lnsurance . ] o a
* Retirement (Pensian, 401(k), etc.) 0 a - 0 a
« Bereavement Leave a [N ] U ]
+ Family Leave a O [} a
"« Parental Leave a a o 0
« Employee Assistance Program O a a |
+ Relocation & Travei O a ] O
« Company Discount, Facilities & Events  J 0 [ a
+ Credit Union a a O ]
» Child Care ) a O ||
« Dependent Life Insurance a 0 a O
« Gther: a R O 0

Note: If you can't offer a benefit in a nondiscriminatory manner because of reasons outside your control, (e.g., there are
no insurance providers in your area willing to offer domestic partner coverage) you may be eligible for Reasonable
Measures compliance. To comply on this basis, you must agree to pay a cash equivalent, submit a completed
Reasonable Measures Application Form (HRC-12B-102) with all necessary attachments, and have your application
approved by the HRC. For more information, see Rules of Procedure section [f B or contact the HRC.

- > Sectibﬁ 37 Required Documehtaﬁon N B i T RIS s L S S & 1 TR TS

YOU MUST SUBMIT SUPPORTING DOCUNMENTATION

to verify each benefit marked in Question 2C. Without proper docuimentation, your company cannot be certified as
complying with Chapters 12B & 12C. For example, to document medical insurance submit a statement from your
insurance provider or a copy of the eligibility section of your plan document; to document leave programs, submit a
copy of your company’s employee handbook. If documentation of a particular benefit does not exist, attach an

- explanation. For more information see the Quick Reference Guide at
hitp:/fwww, sfqov.ora/site/uploadedfiles/sfhumanrights/forms/quickref. pdf or contact the HRC.

Have you submitted supporting documentation for each benefit offered? O Yes ONo
» Section 4. Executing the Document -

] declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and that |
am authorized to bind this entity contractually.

Executed this day of . In the year ,at : . ,
(City) (State)
7 Signature — Mailing Address
Name of Signatery (please print) City, State, Zip Code
Title ‘ |

3 Submit this form and supporting documentation to: HRC, 25 Van Ness Ave., Suite 800, San Francisco, CA
94102-8033, or o the City department that sent it to you if the department so requests. '

¥ Resource Materials and additional copies of this form may be found at: www.sfhre.org.

B For assistance please contact the Human Rights Commission at 415-252-2500 (TTY: 41 5-252-2550).
: : -174~- . HRC-12B-101 (11/05)



CITY AND COUNTY OF SAN FRANCISCO

HUMAN RIGHTS COMMISSION

QUICK REFERENCE GUIDE TO EQUAL BENEFITS COMPLIANCE

»Step 1: Understand the Law

What does the law require?

Effective June 1, 1997, Chapter 12B of the San Francisco
Administrative’ Code was amended to prohibit the City and County
of Sen Francisco from entering info confracts or leases with any

entity that discriminates in the provision of benefits between

employees with domestic partners and employees with spouses,
and/or between the domestic partners and spouses of employees.

‘Who is covered by this law?

All entities who hold or seek to enter into contracts with the City

and County of San Francisco for public works or improvements,
for a franchise, concession or lease of City property, or for goods,
services or supplies to be purchased at the expense of the City and
County are covered by this law. The law does not cover entities
with which the City does less then $5,000 worth of business per
_year. Subcontractors are not required fo comply with this law.
Each party to a joint venture must comply independently.

‘What benefits are covered?

In most cases, the law applies to all benefits offered by a contractor
to its employees who have spouses or domestic partners and all

benefits offered directly to such spouses or domestic par(rérs, even
“This

' ‘when the employee pays ‘the entire cost of the bencfit.
inchudes, but is not limited to, medical insurance, retirement plans,
Jeaves of absence (such as bereavement and family medical leave),
use of company facilities, and discounts.

‘What is a domestic partner?

The law defines a domestic partner as any person whose domestic
partnership is currently registered with a povernmental body
pursuant to state or local law. This includes both same-sex and
opposite-sex couples. To comply with the law, verification of
domestic partnerships may take place only to the same degree and
in the same manser as marriages are verified.

What if a company will comply but needs time to do it?

Omnee a contractor makes it clear that it will comply with Chapter
12B (by submitting a 12B Peclaration indicafing compliance), in
certain situations ending discrimination . in benefits may be
delayed. For instance, offering medical insurance may be delayed
until the contractor’s next open earollment period; other benefits,
such as bereavement léave, may be delayed until the contractor’s
personnel policies can be revised. Benefits offered throngh a
union agreement may also be delayed under certain circumstances.
For more information, see Rules of Procedure section ILE.,
Substantial CompHance Affidavit (Form HRC-12B-103), or
contact the HRC.

What if a contractor is snable to offer benefits equally?

Some confractors are unable to find an insurance company willing

to offer domestic partner coverage. Others may find that a federal
law prohibits exiending a particular benefit to domestic partners

on the same basis as it is extended fo spouses., When a
confractor takes all reasonable measures fo stop
discriminating, but can’t for reasons oufside its conirol, it can
comply with Chapter 12B if it agrees to pay a cash equivalent.
The HRC decides whether reasonable measures have been
taken. A cash equivalent is the amount of money paid by an
employer for the spousal benefit that is unavailable for
domestic partuers, of vice versa. For more information, see
Rules of Procedure section 1II, Reasonable Measures
Application {Form HRC-12B-102) or contact the HRC.

M»Step 2: Complete a Chapter 12B Declaration
{(Form HRC-12B-101)

Answering the Questions

Section I asks for information about your 'company. Please
complete all items; if you don’t know your vendor number,
you may leave that item blank.

Section 2, Question 14 asks whether your company prohibits
discrimination against people based on the categories listed.
This policy does not need to be in writing. :

« Answer “YES” if your company does have such a policy.

. Answer “NO” 1f yo'!r cornpany does not have such a pohcv

Quest:on ] asks whether your company agrees to mclude a

nondiscrimination clause in all subconfracts entered into for

the performance of a substantial portion of any contracts you

have with the City. This clause must include all of the

categories listed in question la. You must answer this

question even if your company will not be entering into any

subcontracts associated with work performed for the City.

» Answer “YES” if you will agree to include a non-
discrimination clause in subconfracts.

« Answer “NO” if you will not agree to include a non-
discrimination clause in subconfracts.

Question 24 asks whether your company offers benefits (such
as medical insurance) to employees’ spouses or to employees
because they are married (such as bereavement leave which
can be taken because of the death of a spouse, or family
medical leave which can be taken because of a spouse having
a serious medical condition).

= Answer “YES” if you offer any such benefits.

e Answer “NO” if you do not offer any such benefits.

s If you have no employees, you should answer “NO.”

Helpful hint: You are considered as offering a benefit even if
you don’t pay for it. If access to the benefit is offered, but the
cost must be paid in whole or in part by the emplayee, you
should still answer “YES.”
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Question 2B asks whether your company offers benefits (such as
medical insurance) to employees® domestic partners or fo
emplovees because fhey are in a domestic partmership (such as
bereavement leave which can be taken because of the death of a
domestic partner, or family medical leave which can be taken
because of a domestic pariner having a serious medical condition).
= Angswer “YES” if you offer any such benefits.

a  Answer “NO” if you do not offer any such benefits.

s If you have no employees, you should answer “NO.”

Helpful Hint: To comply, your answers 10 questions 24 and 2B
should be the same. In very limited circumstances, you may
comply without offering benefits equally. See Reasonable

Measures dpplication, Form HRC 128-102.

Question 2C should be filled out ONLY if you have answered
“YES” to question 2A and/or 2B. Tt asks you to indicate which
benefits you offer to spouses {or employees because they are
married), which benefits you offer to domestic partners (or
emplovees because they are i a domestic partnership), and which
benefits you do not offer. Please indicate only those benefits
offered. If you offer benefits not already listed, write them in
where it says “other”. Remember, offering access fo a benefit is
still considered a benefit, even if your company does not pay for if.

Note: If you can’t offer all benefit in a nondiscriminatory manner
because of reasoms outside your control, (e.g., there are no
insurance providers willing to offer doméstic partner coverage)
vou may be eligible for Reasonable Measures compliance. To
comply on this basis, you must agree fo pay a cash equivalent,
submit a completed Reascnable Measures Application Form

(HRC-12B-102) with all necessary aftachments, and have your.
application approved by the HRC. For more mformatlon see
" TRules of Procedie section ILB, or contact the HRC.™ '

»Step 3: Attach the Necessary Documentatior_z

Section 3 states that you must submit documentation that verifies
al! benefits marked m your answer to Question 2C are offered in a
nondiscriminatery manper: When possible, it is best if you submit
this documentation along with your Declaration form. For policies
that are unwritten, submit a letter to the HRC indicating this. Use
the list below as a guide for the type of documentation needed.

Medical Insurapee - A statement from your medical surance
provider that confirms spouses and domestic pariners {as defined
under this law) receive equal coverage in your medical plan. This
may be in a letter from your insurance provides, or reflected in the
eligibility section of your official insurance plan document. Similar
documentation is needed for other types of insurance plans.

Retirement Plans (including 401k & pension plans} - The
sections of your pension plan detailing how employees receive
benefits. This should cover joint anmuity options and pre-
retirement death benefits. Documentation should indicate that
employees with domestic partners and employees with spouses
- receive the same benefits and payment options.

Bercavement Leave - Your bereavement leave or funeral leave
policy indicating the benefit is offered equally. If your policy
-aliows employees time off from work becanse of the death of a
spouse, it should also allow for time off because of the death of a
domestic partner. If the policy allows for time off due to the death

of a parent in-law or other relative of a spouse, it must include
time off for the death of a domestic pariner’s equivalent
relative.

Family Leave - Your company s Family and Medical Leave
Act policy. All companies with 50 or more employees must
offer this benefit. Your policy should indicate that employees
may fake leave because of the serious medical condition of
their spouse or domestic partner.

Parental Leave - Your company’s policy indicating that
employees may take leave for the birth or adoption of a child,
to care for a child who is ill, and/or to attend school
appointments. If leave is available for step-children (the
spouse’s child) then leave algo should be available for the

. child of a domestic partner.

Empleyee Assistance Program - Your company’s employee
assistance program policy confirming that spouses, domestic
partners and their parents and children are equally eligible (or-
ineligible) for such benefits.

Relocation & Travel - Your company’s policy confiming
that expenses for travel or relocation will be paid cn the same
basis for spouses and domestic partuers of employees.

Discounts, Facilities & ¥vents - Your company’s’ policy

- confirming that discounts, facilities (e.g. gym) and events {e.g.

1

holiday party) are equally available to spouses and domestic
partners of employees,

Credit Union - Documentation from the eredit union
indicating that spouses and domestic partners have equal
access-to. crcdlt npion services.. - s e

R IP

ChlId Care - Documentatlon that the Chlldl‘&ll of spouses
(step-children} and children of domestic partners have equal
access to child care services.

Other Benefits - Documentation of any other bensefits listed to
indicate that they are offered equally.

»Step 4: Use the Available Resources

The Humar Rights Commission has developed resources to
help with the compliance process:

Rules of Precedure for guidelines on how the Ordinance is
being implemented; definitions of the teoms used in the
QOrdinance; and information on jurisdiction and other matters.

Resource Materials for in-depth answers to commonly asked
questions on medical benefits; pensions plans, taxation;
information on the cost of providing domestic partner benefits;
and sample employee policies. ‘

Insurance List of insurance providers around the counfry
willing to write policies inclusive of domestic partners.

You can get‘ copies of these documents by calling the
Human Rights Commission at 415-252-2500, or
download them from the Commission’s website at:

www.sfhre.org.

HRC-12B-Qick Reference Guide (4/05)
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City and County of San Francisco ' Department of Human Resourees

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: GENERAL SERVICES AGENCY - PUBLIC WORKS - DPW Dept. Code: DPW

Type of Request: Enjtiéi L] Modification of an existing PSC {PSC # )

Type of Approval: [] Expedited Régular (CJ1-Omit Posting)

Type of Service: As-Needed Acoustical Services

Funding Source: Inter-Departmental Work Orders PSC Duration: 3 years 29 weeks
PSC Amount:_$500,000 PSC Est. Start Date: 12/08/2014 PSC Est. End Date: _06/30/2018

1. Pescription of Work

A, Scope of Work:
Provide specialized services in Acoustical engineering to support DPW design stalf on an as-needed basis. The
City intends to award two (2) contracts for $250,000 each, and contract duration of two (2} years each.

B. Explain why this service is necessary and the consequence of denial:
Acoustical engineering is a specialized professional service that is out of the Building, Design & Construction’s
(BDCY) area of expertise. Acoustical engineers are specialized consultants who are experts in the area of )
acoustical analysis and engineering. This is a specialty which cannot be done in-house and must be outsourced.
Having the ability to work with our own acoustical engineering consultants directly will save the city money and
allow us 1o execute these contracts more efficiently... (please see attachment for full response)

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
Acoustical engineering services for building projects have been provided through subconsultants under the

as-needed Architectural contracts. This proposed confract will aliow BDC to have a dedicated prime consultant to
provide acoustical engineering services. The most recent approved PSC for as-needed architectural... (please see
attachment for full response)

D. Wil the contract(s) be renewed? No, there are currently no plans to renew the contract at this time.

2. Union Notification: On 12/08/2034, the Department notified the following employee organizations of this PSC/RFP
request: all unions were noiified

P S g S P P P P P T P e T T P LS E R PR S PR T

_ FOR DEPARTMENT OF HUMAN RESOURCES USE
pscy 43857 - 14115

DHR Analysis/Recommendation:

Commission Approval Required

DHR Approved for 02/02/2015
\ July 2013
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Cify and County of San Franeisco Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise:

Acoustical engineers are specialized consultants who are experts in the area of acoustical analysis and
engineering. Consultant must have been in business for a minimum of 5 years performing acoustical engineering,
and must provide a minimum of 5 sample projects involving acoustical engineering in the last 5 years.

B. Which, if any, civil service class(es) normaliy perform(s) this work?
nong,

C. will cont.racto-r pfovide facilities and/or equipment not currently possessed by the City? If yes, explain:
No, the contractor will not be providing facilities and/or equipment. '

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

These are as-needed contract services only. They will only be utilized when the following conditions exist:
*  Project requires specialized acoustical engineering services.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

- No. The services are only going to be utilized on an as-needed basis and there is no ongoing demand that
justifies the hiring of permanent City staff with the necessary expertise.

5. Additional Information {if “ves” attach explanation) o YES: NO - -
A. Will the contractor directly supervise City and County employee? =~ - £l
B. Will the contractor train City and County employee? g
(please see attachment for full response)
C. Arethere legal mandates requiring the use of contractual services? £]
D. Are there federal or state grant requirements regarding the use of (] %]
contractual services?
E. Has a board or commission determined that contracting is the most effective L]

wa\} to provide this service?
F. Wil the proposed work be combleted by a contractor that has a current PSC 1

contract with your department?

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 12/186/2014 BY:

- Name: Sung Kim Phone: 415-554-5417  Email: _Sung.kim@sfdpw.org

Address: 1155 Market Street, 4th Fioor : San Francisco, CA 94103

_178— _ July 2013



Receipt' of Union Notification(s)
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Tsang;T?ﬁany

From: ' dhr-psccoordinator@sfgov.org on behalf of sung kim@sfdpw.org
Sent: Monday, December 08, 2014 3:49 PM
To: . Kim, Sung; Wendy.Frigiliana@seiu1021.org; pscreview@seiu1021.org;

joe.brenner@seiu1021.org; agonzalez@iam1414.org; ted.zarzecki@seiu1021.net;

- leah.berlanga@seiu1021.org; gail@sffdlocal798.org; cityworker@sfewu.org;
davidmkersten@gmail.com; diohnson@opcmialocal300.org; hodlocal@pacbell.net;
ablood@cirseiu.org; pkarinen@nccre.org; tony@dc16.us; stevek@bac3-ca.org,
xiumin Ji@seiu1021.org; Poon, SinYee (HSA); smegarry@nccrc.org, rmitcheli@twusf.org;
grojo@local39.org; jduritz@uapd.com; staff@sfimea.com; mike@dc16.us;
khughes@ibews.org; L21PSCReview@ifpie21.org, sfsmsa@gmail.com; mshelley@dc18.us;

- david.canham@seiu1021.org; joe.tanner@seiu1021.net; Larry.Bradshaw@seiu1021.org;
L21PSCReview@ifpte21.org; LIUNA local261@gmail.com; local200twu@sbcglobal. net;

' speedy4864@aol.com; camaguey@sfmea.com; ecdemvoter@aol.com;
tiya.thlang@seiut1021.0rg; Tsang, Tiffany; Isen, Richard (TI1S); DHR-PSCCoordinator, DHR
{HRD) . . . :

Subject: Receipt of Notice for new PCS over $100K PSC # 43857 - 14/15

RECEIPT for Union Notification for PSC 43857 - 14/15 more than $166k

The GENERAL SERVICES AGENCY - PUBLIC WORKS -- DPW has submitted a request for a Personal
Services Contract (PSC) 43857 - 14/15 for $500,008 for Initial Request services for the
period 12/88/2014 - 06/38/20818. Notification of 38 days

(60 :

days for SEIU) is required.

After logging into the systém please select link below, view the information and verify
receipt: _. B :
http://apps.sfgov.org/dhrdrupal/node/4279 For unien notification; please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to
contact, the PSC Coordinator must change the state back to NOT RFADY, make sure the classes
and unions you want to notify are selected and SAVE. Then VIEW the record and verify the list
of unions and emails. EDIT the document again , change the state back START UNION
NOTTEICATION and SAVE. You should receive the email with all unions to the TO: field as
intended

-180-



Additional Attachment(s)
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Additional Information to include with PSC Form 1 — PSC# 43857 - 14/15
Service: As-Needed Acoustical Services

- 1.B. Acoustical engineering is a specialized professional service that is out of the Building, Design & Construction's
(BDXC) area of experiise. Acousfical engineers are specialized consultants who are experis in the area of
acoustical analysis and engineering. This is a specialfy which cannof be done in-ouse and must be
oufsourced. Having the ability fo work with our own acoustical engineering consulfants directly will save the city
money and aifow us fo execute these confracts more efficiently. If thase services are denied, Public Works
would need to continue fo utilize these sub-consultant services through our As-Needed coniracts and pay
additional administrative fees (i.e. sub-consuitant mark up}. This would resulf in delays fo critical projects fo
meet fimelines as well.

1.C. Acoustical engineering services for building projects have beern provided through sub-consulffants under the as-
needed Architectural confracts. This proposed confract will alfow BDC fo have a dedicated prime consultant fo
provide acoustical engineering services, The most recent approved PSC for as-needed architectural contract is
PSC No. 4095-05/16. Please afso refer to our previcus As-Needed Archifeciural Services RFQ, attached.

5.B. No, training wii not be provided for this service, as this would require the Cify fo hire an individual with this
spec?alfzed background. This service will only be ufilized on an as-needed basis 50 there is no ongoing dernand
fo justify the hiring of permanent City staff. '
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Past PSC with Similar Services
To

PSC 43857-14/15

./q
1} PSC 4095-09/10, please refer to RFP on page > _. Thank you.
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City and County of San Francisco : Department of Fluman Resources

PERSONAL SERVICES CONTRACT SUMMARY
DATE: January 4, 2010 (Revised February 1, 2010)

DEPARTMENT NAME: _Public Works DEPARTMENT NUMBER _90

TYPE OF APPROVAL: | | EXPEDITED REGULAR (OMIT POSTING )
[ ] cONTINUING [ ] ANNUAL

TYPE OF REQUEST:

INITIALREQUEST ~  [__JMODIFICATION (PSC# )

TYPE OF SERVICE: As-needed Architectural Design Servibes

FUNDING SOURCE:  Various departments, o be determined

PSC AMOUNT:  $3,000,000" PSC DURATION:  5/1/2010 - B/30/2015
- * Aggregate fee cap: $3,000,000; individual fee cap: $500,000 to $1,000,000 depending on number of firms selected,

[. DESCRIFTION OF WORK

A. Concise description of proposed work:
Architectural services on an as-needed basis, for public building projects including but not fimited fo master plans, environmental reviews,
programming and planning studies, assessments o existing facilities, green building evaluations, utility studies, design drawings,
specifications, cost estimates, project schedules, adaptive re-use of existing facilities, modifications to fife safety systems and other
infrastructure, and new facilities. :

B. Explain why this service is necessary and the consequences of denial:
The as-needed contracts will only be uiilized when DPW cannot provide the services in a timely manner due to unavailability of staff or
when specialty services are requirsd, If services cannof be provided in a timely manner the City's ongeing operations will be impacted

1 thereby cause deiay to the provision of services necessary for the public interest.

C.  Explain how this service has been provided in the past (if this service was previously approved by the Civil
Service Commission, indicate most recent personal services contract approval number). -

Similar services have been provided through as-needed architectural services coniracts authorized by PSC No- PSC #4125-05/06
approved on June 5, 2006. i

D. Will the contract(s) be renewed: No

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate (zefer to
instructions for specific procedures): , .

Local 21 ha. Cormeay € Gufls 2 faio
Union Name . Signature of person mailing/faxing form Date -
{Union Name Signature of person mailing/faxing form ‘ Date
RFP sentto ,on
Union Name ‘ Date Signature
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FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC# L .
STAFF ANALYSIS/RECOMMENDATION:

~7W1L, SERVICE COMMISSION ACTION:
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City and County of San Francisco : Department of Human Resources

3.  DESCRIPTION OF REQUIRED SKILLS/EXPERTISE

A.  Specify reqmred skills and/or expertise:
Professional architectural services typically required for building projects in the public sector; setvices of ficensed subconsul!anrs with
expertise including but not limited to the following disciplines: historic preservation, civil, structural, electrical, mechanical/plumbing,
rasource efficiency with avadability of L EED Accredited Professionals, LEED Compliance, elevator, fire profection, code compliance,
waterproofing, roofing, landscape architecture, and facilities’ furniishings/ interior design.

B.  Which, if any, civil service class normalty performs this work?
The following civil service classes would normally perform design and consultation services except under conditions as described in
44 below: 5211 Senior Architect, 5268 Architect, 5266 Architectural Associate If, 5265 Architectural Associate |, 5261 Architectural
Assistant Il, 5260 Architectural Assistant |, 5218 Structural Engineer, 5219 Senior Structural Engineer,
. 5352 Elecirical Enginsering Assistant, 5354 Engineering Associate 1, 5344 Mechanical Engineering Assistant, 5215 Fire Protection

Engineer, 5211 Engineei/Architect/Landscape Architect Senior, 5262 Landscape Architectural Associate 1, 58272 Landscape

Architectural Associate 2, 5274 Landscape Architect.

C.  Will contractor provide facilities and/or equipment not cun‘ently possessed by the City? If yes, explain:

No

4.  WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A.  Explain why civil service classes are not applicable:
These are as-needed contract services only. They will only be utilized when tha following conditions exist:
e The Bureau is working at full capacity and postponement of pending projects would be contrary to the public interest, or
«  Specialized services are required that are not available intemally and for which there is no ongoing demand that justifies the
hiring of permanent Cify staff with the necessary expertisa.

B. Would it be practical to adopt a new civil service class to perform this work? Expiain.
The services are only going to be utilized on an as-needed basis.

<
3

5.  ADDITIONAL INFORMATION (if "yes," attach explanation)
A Will the contractor directly supervise City and County employees?

9 [

B. Will the contractor train City and County employees?
»  Describe the training and indicate approximate number of hours.
» Indicate occupational type of City and County employees to receive training (i.e., clerks,
civil engineers, etc.) and approximate number to be trained.

Are there legal mandates requiring the use of contractual services?
D. Are there federal or state grant requirements regarding the use of contractual services?

Has a board or commission determined that contracting is the most effective way
to provide this service?

0ooo oo

RERRIRIR

F. Will the proposed work be completed by a contractor that has a current personal services
contract with your department?

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE

DEPARTMENT HEAD: s

Signature of Departmental Personal Sew(ﬁes Contract Coordinator

Gordon Choy - ‘ ' _
Print or Type Name : Telephone Number (415) 554-6230

875 Stevenson Street, Room 420
San Francisco, CA 94103
Address
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FORGAN R. GORRONO
PRESIDENT

E. DENNIS NORMANDY
VICE PRESIDENT

DONALD A. CASPER
COMMISSIONER

MABY_Y. JunG
COMMISSIONER

ANITA SANCBEZ
EXECUTIVE OFFICER

I5 YAN NESS AVENUE, SUITE 720 ® SAN FRANCISCO, CA 9410246_(13? 86415) 252-3747 ® FAX (415) 252-3260 ® www.sigov.org/civil_servicef

CIVIL SERVICE COMMISSION
CITY AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM

Mavor

SUBJECT:

the above matier,

PLEASE NOTE:

which judicial review mupst be sought is set forth in CCP Section 1094.6.

March 18, 2010

. NOTICE OF CIVIL SERVICE COMMISSION ACTION

REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL
SERVICES CONTRACT NUMBERS 4093-069/16 THROUGH 4101-09/10:

4092-09/10 AND 4102-07/08.

Atifs meeting of March 15, 2(}10 the Civil Service Comnission had for its consideration

It is nportant tkat g copy of this action be kept in the departinent files
as you will need it int the future as proof of Civil Service Cornumnissiorn
approval. Please share it with everyone respansfble for follow-up.

It was the decision of the Commission to:
(1) Approve request for proposed persoral services confract #4096-09/10 on the oondmon

that the Department of Public Works engage In discussions with SEIU Local 1021.
Should SEIU contiue to have concemns about the contract, it may be put back on
calendar for further discussion and action at the next regular meeting of April 5, 2010.
I no case will the approval of the contract be delayed beyond the April 5, 2010

* meeting. Notify the offices of the Controller and the Office of Cogfract "

2

3)

Administration.
Approve request for proposed personal services contract #4097-09/10 on the condition -

that contact be made with SEIU Local 1021 within 24 howrs to address concerns they
have with the PSC. In addition, that a response be provided fo Local 1021 by the
Recreation and Parks Department within the following 24 hours addressing their
concerns after which the conditions of the Civil Service Commission approval would
have been met. Notify the offices of the Controller and the Office of Contract
Administration. -

Approve request for proposed personal sexvices contracts on all remaining contracts.
Notify the offices of the Confroller and the Office of Contract Administration.

If this matter is subject to Code of Civil Pmcedure: (CCF) Section 1094.5, the time within

Attachmient

Cl

Cynthia Avakian, Airport Commission

TS

> -—
CIVIL SERVICE COMMISSIOR —
o)
&Ui zﬂt 5 52
3 4 m
2R G
ANITA SANCHEZ z b m
Executive Offacer v,j <
= — M
= - O
,—g =
o= i |
[ %)

Micki Callshan, Human Resources Director
Gordon Choy, Department of Public Works
Jacquie Hale, Department of Public Health

Mary Ng, Department of Fhoman Resources
Shawn Wallace, San Francisco Police Department
Commission File
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department: MUNICIPAL TRANSPORTATION AGENCY — MTA Dept. Code: MTA A
Type of Request: [nitial [] Modification of an existing PSC {PSC # )
Type of Approval: [ Expedited Regular _ ([ Omit Posting)

Type of Service: Bus Towing and Roadside Assistance Services

Funding Source; Operating Funds PSC Duration: 4 years
PSC Amouni:_$400.000 PSC Est. Start Date: 03/01/2015 PSC Est. End Date: _02/28/2019

1. Description of Woerk -

A. Scope of Work: ‘ ‘ ‘ ,
The contractor will provide infermittent, as-needed towing and roadside assistance services for the San Francisco
Municipal Transportation Agency (SFMTA) rubber-fire revenue vehicles, which include diesel and hybrid buses and
electric trolleys, on a 24-hour/7-days-a-week basis.

B.  Explain why this service is necessary and the consequence of denial:

The service is necessary for prompt removal of buses and trolleys if they break down on the streets, to fow them
to repair facilities, or any required towing of such vehicles. If the service is denied, the SFMTA will not be able fo
respond to towing needs for disabled buses and trolleys so they can be repaired or removed from the streets.

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
This service has been provided under a purchase order or blanket agreement. In order to benefit from more

predictabie contract pricing and to include certified micro local business enterprises, a contract will be bid out. That
process will need the approval of the Civil Service Commission. '

D. Wil the contract(s) be renewed? Yes, if there continues to be a need for such services.

2. Union Notification: On 12/03/2014 , the Department notified the following employee organizations of this PSC/RFP
request: TWU - Automotive Service Worker, Professional & Tech Engrs, Local 21,Automotive Machinists, Local 1414,

*****************#***********‘**#**********#*************#***************************x
: FOR DEPARTMENT OF HUMAN RESOURCES USE
psci 41791 - 14/15
DHR Analysis/Recornmendation:
Commission Approval Required -
DHMR Approved for 02/02/2015

~191- July 2013



City and County of San Francisco Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise: _

The service provider must possess the ability to tow a bus or trofley via a tow truck with a Lowboy trailer and
provide emergency roadside assistance on & 24-hour/7-days-a-week basis. An example of such roadside
assistance may inciude inflating the bus fires in order to move a bus or frolley. '

B. Which, if any, civil service class(es) normally perform(s) this work?
7410,7381,

C. Will contractor provide facilities and/or equipment not_current]y possessed by the City? If yes, explain:

Yes. The awarded contractor must have specialized equipment (tow truck with a Lowboy trailer) fo tow a bus or
troliey. The City does not currentty possess this specialized equipment to tow a bus. ’

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

The SFMTA does not possess the required tow truck fo tow buses and 'trolleys and civil service classifications
would only be able to provide a portion of this work.

B. Would it be';ﬁractica! to adopt a new civil service class to perform this work? Explain.

No, This work requires specia]izéd equipment that the SFMTA does not have and this work is only performed
when towing is required.

5. Additional Information (if “yes”, attach explanation} . YES----NO - - -

A. Will the contractor directly supetvise City and County employee? [
B. Will the contractor train City and County employee? O
Training is not needed. )
C. Are there legal mandates requiring the use of contractual services? O
D. Are there federal or state grant requirements regarding the use of [
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?
F. Wil the proposed work be completed by a contractor that has a current P5C W}

contract with your department?

THE ABOVE INFORMAT!DN 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 12/03/2014 py:

Name: Cynthia Hamada Phone: 415.701.5381  Email: cynthia.hamada@sfmta.com

Address: 1 South Van Ness A\fenue, 6th Floor San.Francisco, CA 94103

-192-~ July 2013



- Receipt of Union Notification(s)

-193~



Hamada, Cynthia

From: dhr-psceoordinator@sfgov.org on behalf of cynthia.hamada@sfmta.com

Sent: . Wednesday, December 03, 2014 4:30 PM

To: Hamada, Cynthia; [ 21PSCReview@ifpte21.org; agonzalez@iam1414.org; speedy4864
@aol.com; Hamada, Cynthia; Isen, Richard; DHR-PSCCoordinator, DHR

Subject: _ Receipt of Notice for new PCS over $100K PSC # 41791 - 14/15 |

RECEIPT for Union Notification for PSC 41791 - 14/15 more than $100k

The MUNICIPAL TRANSPORTATION AGENCY -- MTA has submitted a reqguest for a Personal Services Contract (PSC) 41791
- 14715 for $400,000 for Initial Request services for the period 03/01/2015 — 02/28/2019. Notification of 30 days

(60 '

days for SEiU} is required.

After logging into the systern please select link below, view the information and verify receipt:

http://apps.sfzov.org/dhrdrupal/node/4256 For union notificaticn, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notHy are selected and SAVE.
Then VIEW the record and verify the list of unions and emails. EDIT the document again , change the state back START -
UNION NOTIFICATION and SAVE. You should receive the email with all unions to the TO: field as infended

-194~



Hamada, Cynthia

e
From: ~ Hamada, Cynthia
Sent: - Wednesday, December 03, 2014 442 PM
To: DHR-PSCCoordinator, DHR; LZlPSCRewew@ffptezl org; speedy4864@mac com’;
: o ‘agonzalez@iaml1414.org'; Ewilliams@twusf.org
Cc: Leung, Galen; Lucas-Davis, Gloria; Patel, Ashish; Helms, Mike
Subject: FW: Receipt of Notice for new PCS over $100K PSC # 41791 - 14/15
Attachments: PSC $400K Bus Towing and Roadside Service.pdf
Follow Up Flag: Follow up
Flag Status: Flagged
Categories: Green Category .

DHR-PSC Coordinator: For your review and processing.
Unions: For your information.

Cynthia Hamada.

Senior Persannel Analyst

Employee and Labor Relations ,
San Francisco Municipal Transportation Agency
415.,701.5381

—--Original Messages---~

From: dhe-psccoordinator@sfgov.org [mailto:dhr-psccoordinator@sfgov.org] On Behalf Of cynthia.hamada@sfmta.com
Sent: Wednesday, Decemnber 03, 2014 4:30 PM

To: Hamada, Cynthia; L21PSCReview@ifpte2l.org; aponzalez@iamldid org; speedyd864A@aol.com; Hamada Cynthia;
isen, Richard; DHR-P5CCoordinator, DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 41731 - 14/15

RECEIPT for Union Notification for PSC 41791 - 14/15 more than $100k

The MUNICIPAL TRANSPORTATION AGENCY — MTA has submitted a request for a Personal Services Contract (PSC) 41791
- 14/15 for $400,000 for Initial Request services for the period 03/01/2015 - 02/28/2019. Notification of 30 days

(60 '

days for SEIU) is required.

After logging into the system please select link below, view the informatian and verify receipt:

http://apps.sfeov.org/dhrérupal/node/4256 For union notification, please see the

TO: field of the email to verify receipt. If you do not sée all the unions you intended to contact, the PSC Coordinator
must change the state back to NOT READY, make sure the classes and unions you want to notify are selected and SAVE.
Then VIEW the record and verify the iist of unions and emails. EDIT the document again , change the state back START
UNION NOTIFICATION and SAVE. You should receive the email with all unicns to the TO: field as intended
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City and County of San Francisco Department of Human Resources

DATE: December 3, 2014

PERSONAL SERVICES CONTRACT SUMMARY

DEPARTMENT NAME: San Francisca Municipal Transportation Agency DEPARTMENT NUMBER 68

TYPE OF APPROVAL: ( }EXPEDITED ( X ) REGULAR (OMIT POSTING___ )
() CONTINUING () ANNUAL
TYPE OF REQUEST: (X ) INITIAL REQUEST’ ( ) MODIFICATION {PSC# y -

TYPE OF SERVICE:  Bus Towing and Roadside Assistance Services

FUNDING SOURCE: __ Operating Funds

PSC AMOUNT: $400,000.60 | PSC DURATION:_March 1, 2015 through February 28, 2019

1.

DESCRIPTION OF WORK

A. Concise description of proposed work: »

The contractor will provide intermittent, as-needed towing and roadside assistance services for the San
Francisco Municipal Transportation Agency {(SFMTA) rubber-tire revenue vehicles, which include. dissel
and hybrid buses and electric trolleys, on a 24-hour/7-days-a-week basis.

B. Explain why this service is necessary and the consequences of denial:

The service is necessary for prompt removal of buses and frolleys if they break down on the streets, to tow
them to repair facilities, or any required towing of such vehicles. If the service is denied, the SFMTA will
not be able to respond to towing needs for disabled buses and trolleys so they can be repaired or removed
from the streets. '

C. Explain how this service bas been provided in the past (if this service was previously approved
by the Civil Service Commission, indicate most recent personal setvices contract approval
number}: . :

This service has been provided under a purchase order or blanket agreement. In order to benefit from

more predictable contract pricing and to include certified micro focal business enterprises, a contract will be

bid out. That process will need the approval of the Civil Service Commission.

D. Will tﬁe contract(s) be renewed:
Yes, if there continues to be a need for such services.

UNION NOTIFICATION: Copy of this summary is to be sent to employee organizations as appropriate
(refer to instructions for specific proceduresje )
IFPTE. Local21 N e ks ) 25/ ¥
Union Name ' Signa of person mailing / faxing form Ddte
1AM, Local 1414 af‘ o iy . o
TWU, Local 250-A (7410) . 1 7Y 2 I8 7Lk
Union Name Signature of person malling / faxing form Patd
RFP sent to _,on .
: - Union Name Date Signature
FOR DEPARTMENT OF HUMAN RESOURCES USE sf174 UZ

psci  AUTAL -14/15 1H3 Rt Comi

STAFF ANALYSIS/RECOMMENDATION:
CIVIL. SERVICE COMMISSION ACTION:

PSCFORM 1 (9/98)
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City and County .of San Francisco : Department of Human Resources

3. DESCRIPTION OF REQUIRED SKILLS/EXPERTISE
A. Specify required skills and/or expertise: '
The service provider must possess the ability to tow a bus or troliey via a tow truck with a Lowboy trailer
and provide emergency roadside assistance on a 24-hour/7-days-a-week basis. An example of such
roadside assistance may include inflating the bus tires in order to move a bus or trolley.

B. Which, if any, civil service class normally performs this work?
Civil service classifications that perform some of this work are: 7410 Automotive Service Worker; .and,
7381 Automobile Mechanic. ' :

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes,
explain;

Yes. The awarded contractor must have specialized equipment (fow truck with a Lowboy frailer) to tow a

bus or trolley. The City does not currently possess this specialized equipment fo tow a bus.

4. WHY CLASSIFIED CIVIL SERVICE CANNQT PERFORM

A. Explain why civil service classes are not applicable: :

The SFMTA does not possess the required tow truck to tow buses and trolleys and civil service
classifications would only be able to provide a portion of this work.

B. Would it be practical to adbpt a new civil service class to perform this work? Explain.
No. This work requires specialized equipment that the SFMTA does not have and this work is only
performed when towing is reguired. -

5. ADDITIONAL INFORMATION (if "yes”, attach explanation) : Yes No

A, Will the contractor directly supervise City and County employees?. . Y e
B. Will the contractor train City and County employees? { ) X)

- Describe training and indicate approximate number of hours.
- Indicate oceupational type of City and County employees to receive training
{i.e., clerks, civil engineers, etc.) and approximate number to be trained.

C. Are there legal mandates requiring the use of contractual services? () X)

D. Are there federal or state grant requirements regarding the use of { ) (X)
contractual services? : :

E. Has a board or commission determined that contracting is the most () (X)
effective way to provide this service?

F.  Will the proposed work be completed by a contractor that has a | { ) X}
current personal services confract with your department? ‘

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE
DEPARTMENT HEAD: ' ;

.

Signature of Deparimental _'Persona'l Services Contract Coordinator

Cynthia Hamada 415.701.5381
Print or Type Name Telephone Number

San Francisco Municipal Transportation Agency

1 South Van Ness Avenue, 687 Floor, San Francisco, CA 94103
Address
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. City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17)

Department: PUBLIC UTILITIES COMMISSION —~ PUC Dept. Code: PUC
Type of Request: 4] Initial 1] Modification of an existing PSC {PSC # | }
" Type of Approval: (1 Expedited Regular (L] Omit Posting)

Type of Service: Water Quality Support Services (CS-‘i 009)

Funding Source: Water Quality Admin Fund PSC Duration: 2 years
PSC Amount: $200,000 PSC Est. Start Date: 02/10/2015 PSC Fst. End Date: _02/08/2017

1. Description of Work .
A. Scope of Work: ' .

The San Francisco Public Utilities Commission (SFPUC) has installed a nefwork of on-line sensor systems
continuously monitoring the water system and providing early warning indications of abnormalities. This network
was enhanced when SFPUC was selected as a pilot utility for the US Environmental Protection Agency's (EPA)

- Water Security Initiative Contamination Warning System (CWS) Demonstration Pilot Program. With this grant, the
SFPUC installed 10 monitoring sites within the city distribution system and created a dashboard interface system
to integrate the network. The grant ended in December 2012. This contract will provide SFPIC with ongeing
support and maintenance services for the CWS system to fransition it from pilot program to sustainable operaticn.

- The work will focus on maintaining the reliability of existing investments and reducing ongoing operations and
maintenance costs, and systems located in fower priority areas will be relocated to higher priority, sensitive -
locations. :

B. Explain why this service is necessary and the consequence of denial:

The contarnination monitoring systems are specialized units critical to SFPUC's Emergency Contamination
Monitoring program. Failure in the units could lead to a missed contamination event with poteniially disastrous
consequences to the people of San Francisco.

€. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC. .
This service was previously provided under CS-902 for EPA Grant aclivities to develop, install, and maintain the
CWS monitoring network and dashboard (PSC-4061-07/08).

0. will the contract(s) be renewed? No.

2. Union Notification: On12/08/2014, the Department notified the following employee organizations of this PSC/RFP
request: Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21,Architect & Engineers, Local 21,

B T R Ry St Ll et b S b

FOR DEPARTMENT OFf HUMAN RESOURCES USE
psc# 41564 - 14/15

DHR Analysis/Recommendation:

Commission Approval Required

DHR Approved for 02/02/2015
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City and County of San Francisco Department of Buman Resources

3. Description of Required Skills/Expertise
A. Specify required skills and/or expertise:
Dashboard - Expertise in the foliowing computer programs/languages: ESRI GIS, map services, Flex, Adobe
Flash, geocoding, C , C#, Python, SQL. Server, integration services (e.g. ETL, web services, hosting).
On-line Water Quality Monitoring Stations - Specialized expertise with the existing station systems, including:
s::can systens, ana:pro, PLC units, Hach systems, con;:cubes, GE, Realtech units. Also, specialized SFPUC
system knowledge of hydraulic flows, iocations, layouts, piping/plumbing/communications.

B. Which, if any, civil service class(es) normally perform(s) this work?
5212,5211,5241,5207,1061,1062,1063,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
Yes. Replacement parts for existing s::can and Realtech equipment. -

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

No civil service class has the necessafy familiarity with the SFPUC's water infrastructure and its On-line Water
Quality Monitoring system, nor the specialized skiils and operational knowledge of applicable units within the
systems (e.g. s::can, Realtech, Flex) to perform the required tasks. :

B. Would it be practical to adopt a new civil service class to perform this work? Explain.

No. The work is of fairly short duration and the systemé were custom-built by private companies outside of
SFPUC who have expert knowledge of the system. See supplemental attachment A.

- 5. Additional Information [(if “yes”, attach explanatiop) - YES~NO- -
A. Wil the contractor directly supervise City and County employee? [l
B. Will the contractor train City and County employee? Ll
. None. See attachment.
C. Arethere legal mandates requiring the use of contractual services? 4
D. Are there federal or state grant requirements regarding the use of 1
contractual services?
E. Has'a board or commission determined that contracting is the most effective 1

way to provide this service?

F. Willthe proposed work be completed by a contractor that has a current PSC |

contract with your department?

THE ABOVE lNFORMATEVON IS SUBMITTED AS COMPLETE AND ACCUBATE ON BEHALF OF THE DEPARTMENT HEAD
on 01/07/2015 Ry:

Name: Shamica Jackson = Phone: 415-554-0727 Email; SJackson@siwater.org

Address: 525 Golden Gate Avenue, 8th Floor San Francisco, CA 94102
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From: dhr-psccoordinator@sfgoy.org on behalf of Slackson@sfwater.org

Tao: Jackson, Shamica; L21PSCReviewifpie21.org; Jackson, Shamica; Jsen, Richard; DHR-PSCCoordinator, DHR
' Subject: Receipt of Nofice for new PCS aver $100K PSC # 41564 - 14/15

Date: Monday, December 08, 2014 4:18:50 PM

RECFIPT for Union Notification for PSC 41564 - 14/15 more maﬁ $100k

The PUBLIC UTILITIES COMMISSION -~ PUC has submitted a reguest for a Personal
Services Contract (PSC) 41564 - 14/15 for $200,000 for Initial Request

services

for the period 02/10/2015 — 02/09/2017. Notification of 30 days (60 days

for .

SEIL). is required.

After logging into the system please select link below, view the information
and ’
verify receipt:

http://apps.sfaov.org/dhrdripal/nodef4286 For unaon notification, please see

the

TO: field of the email fo verify receipt. If you do not see all the unions

you

intended to contact, the PSC Coordinator must change the state back to NOT

READY, make sure the classes and unions you want to notify are selected and

SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended
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- Supplemental Attachment A
CS-1009

PSC No. 41564 - 14/15

4B: Would it be practical to adopt a new civil service class to perform

this work? Explain:

No. The work is of fairly short duration and the systems wére custom-
built by private companies outside of SFPUC who have expert
knowledge of the system. Also, the system technologies have just
been piloted and are still being tested; system requirements may
change in the near future per US EPA requirements. H would not be
_practical to adopt a new class for short-term work that requires very ",
deep expertise in systems that may change rapidly.
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PSC 41564-14/15

Describe Trafning including number of hours. Indicate occupational type of erfiployees. If i6 training, pléase explain:

None. The systems were custom-built by private companies outside of SFPUC who have expert knowledge of the
system,
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Past PSC with Similar Services
To

PSC 41564-14/15

1) PSC 4061-07/08
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Contract Administration Bureau

S an Fra Eﬂ CISCO 1155 Market Strest, 9th Floor

Water -

San Francisco, CA 94103
T 415.551.4603

Satvicescf tha Sen Francises Public Utilties Commission F 415.584.3225
MEMORANDUM '
DATE: December 16, 2011
TO: Maria Ryan, DPHR-PSC Coordinator

Depariment of Human Resources (Dept. 33)

FROM: David E. Scott, PSC Coordinator G

San Francisco Public Ufilities Commission (Dept #40)

“RE: Request for Administrative Approval of PSC Modification (less
: " than 50%})
PSC No: 4061-07/08 CSC Approval Date: 12/03/2007 (Original)
Description Water gnality related support for Water System Improvement Program

of Service(s): (WSIP) and Operaiions. This includes technical reviews and studies for

Original Approved $ 4,000,000  Original Approved 12/03/2007 to’

WSIP projects; anakysis of scope change impacts; permit amendments;
bench-scale and pilot studies; treatment plant optimization and
performance studies; mixing and fluid mechanics evaluations;
regulatory compliance and reports; hydraulic modeling and reperting;
future operations planning for the overall system; and training of Water
Quality Bureau staff on the implementation and control of specialized
tasks (CS-902/924).

Amount: Duration: 02/01/2013

- Modification One $ 1,000,000

Amount: 12/19/2011 to
Modification of Duration:  10/31/2013

Total Amount as Total Duration as 12/03/2007 to

Modifled: . $ 5,000,000 Modified: - 16731/2013

Reason for the modification:

This modification will 2lign the approved ClV’ll Service authority with the ferm in the
"executed contract.

Edwin M. Toe

Wsvor

Attachments: Copy of PSC Summary sent to DHR. : Framctscy Vietor

Pregidant

—————————————————————————————————————————————————————————————— -Brson Moran
FOR DEPARTMENT OF HUMAN RESOURCES USE - Vigs Prasigent

PHRACTION: ~ []  Approved Ann Moller Casn

Commizgivnnr

Approval Date: ﬁa:?arms

By:

Yince Dowartrey

— . “Cammistiong,
Micki Callahan, Human Resources Director o
£4 Harrington

Ganaral fenegs
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City and County of San Francisco ¥ Department of Human Resources
PERSONAL SERVICES CONTRACT SUMMARY -

DATE: Ociober31, 2007

DEPARTMENT NAME: San Francisco Public Utilities Commission DEPARTMENT NUMBER: 40
TYPE OF APPROVAL: [ ] EXPEDITED X] REGULAR (OMIT POSTING )
[[] CONTINUING [] ANNUAL

TYPE OF REQUEST: [X INITIAL REQUEST [1 MODIFICATION (PSC# : )

TYPE OF SERVICE: Water Quality Support Services (CS-902)

FUNDING SOURCE: WSIP and Water Enterprise Funds

PSC AMOUNT: _ $4,000,000 : PSC DURATION:  2/1/2008-2/1/2013 (5 years)

i. DESCRIPTION OF WORK:
A. Concise description of work: '
Water quality related support for Water System Improvement Program (WSIFP) and Operations. This includes
technical reviews and studies for WSIP projects; analysis of scope change impacts; permit amendments; bench-
scale and pilot studies; treatment plant optimization and performance studies; mixing and fluid mechanics
evaluations; regulatory compliance and reports; hydraulic modeling and reporting; future operations planning for
the overall system; and training of Water Quality Bureau staff on the implementation and control of specialized

tasks.

B. Explmn why this service is necessary and the consequences of denial:

Need additional sanitary specialty staffing/resources to meet peak WSIP support and to maintain operational
support for the above work in a timely manner. Denial of the RFP will affect meeting project deliverables,
compliance with drinking water regulations, and prompt response to water quality events and operational

emergencies.

C. Explain how this service has been provided iu the past (lf this service was previously approved by the Chee

Civil Service Commission, indicate most recent personal services contract approval pumber): ©
Water Quality Burcau has used ouiside expertise through professional services contracts in the past.

D. Will the contract(s) be renewed,
No.

2. UNION NOTIFICATION: Copy of this summary is to be sent to employee organizafions as appropriate
{refer to instructions for specific procedures):

L21 Shamica Jackson / (e I} 11/5/2007
Union Name Signature of person mai hng/ faxmg form Date

Union Name : Signature of person mailing/faxing form Date

RFP sent fo ‘ on
Union Name . Date Signature

FhR Rk Rk Ak R R ok ko b Rk ok kb ok kKRR Rk Rk R R bk kR Rk R R R ok Rk

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC#

STAFF ANALYSIS/RECOMMENDATION:
CIVIL SERVICE COMMISSICN ACTION:

PSC FORM | (9/96) PHLEOZ 0 7 _



¢ "”q Department of Human Resources

City and County of San Francisco §

3. DESCRIFPTION OF REQUIRED SKILELS/EXPERTISE -

A. Specify required skills and/or expertise:

Thorough knowledge of all the current and upcoming proposed drinking water regulahons at the State and Federai
levels. Expertise and exiensive experience in source water protection; watershed management; drinking water and
effluent discharge regulations, planning and design of treatment plant/facilities; drinking water treatment processes
and fechnologies; process engineering; treatment plant/facility operations; drinking water quality studies; corrosion
control; instrumentation and control systems; hydraulics, modeling and data management; and operational
planning, for large and complex drinking water transmission and distribution systems.

B. Which, if any, civil service ciass normally performs this work?

5212 Principal Engineer, 5211 Senior Engineer, 5241 engineer and 5207 Associate Engineer with Sanitary
specialty can do some of this work, but some work requires specific expertise.

C. Will contractor provide facilities and/or equipment not currently possessed by the City?

No. .

4. WHY CLASSIFIED CIVIL SERVICE CANNOT PERFORM
A. Explain why civil service classes are not applcable:
Those classes perfonm general type of work, but there is a need for spetific expertise that we don t have (e.g.
corrosion control, modeling).
B. Would it be practical fo adopt a new civil service class to perform this work?
No, this type of expertise work is of short peak duration and is required on an as-needed basis.

5.  ADDITIONAL INFORMATION (if yes, attach explanation) YES
A. Will the contractor directly supervise City & County employees? 1]
K

O xE

B. Will the confractor train City & County employees?
.. The contractor will provide training for specialized tasks to -
* “water quality engineers (¢.g. modeling, regulatory implications,
pilot studies validation, technological advances) for 40 to 80
hours per task.

C. Are there legal mandates requiring the use of contractual services?

0 O
X X

D. Are there federal or state grant requirements regarding the use of
contractual services?

E. Has a board or commission determined that contracting is the ' X [
most effective way to provide this service? PUC Res. 03-0245;
12/15/2003 : _

F. Will the proposed work be completed by a contractor that has a : U X

current personal services contract with your deparimcut"

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON
BEHALF OF THE DEPARTMENT HEAD:

vm . ﬁ/\;-,//
Signature of Departmental Personal Scrvi?és—@on&act Coordinator
Connic Chang : (415) 554-3497

Print or Type Name Telephone

1155 Market Street, 9" Floor
San Francisco, CA 94103
Address

™y
#

PSC FORM | (9/96) PnEzz 0 8—'



PUBLIC UTILITIES COMMISSION
City and County of San Franciscq

. RESOLUTION NO. 03-0 id 5

WHEREAS, Implementation. of the Capital Improvement Program requires that the’
SFPUC process contract actions more efficiently; and ‘ '

WHEREAS, Some contract action approval practices can be smoplified to ascclcfatc the
approval procedure while still providing the Comrrission with all csscnﬁal information; and.

WHEREAS, To improve the efficiency and speed of the contract action approval process
and its consequent impact on the coniracting process, SFPUC staff propases certain changes to
its current contract action process; and :

WHEREAS, SFPUC staff is proposing to create 2 monthly General Manager’s Report to
the Comgnission for approval of all contract advertisement actmns and -

WHEREAS, SFPUC staff shalt present coniract awards as consent calendar iterns for CIP
contracts under $5 million and routine water/sewer main repairs, and ali other awards shall be
* presented as regular calendar items; and "
, WHEREAS, SFPUC staff shall present contract modifications over 10% of cost or
_schedhle 2s regular calendar iterns; and

"WHEREAS, SFPUC staff shali prcscm contract closcouts as consent calcndar items’ for
all contracts under §5 million and as regular calendar iterms for all contrax:ts with 2 vatue of §5

milkion or above; and
WHEREAS, SFPUC staff shall present all emergency declarations as consent calendar
items; now, therefore, be it

RESOLVED, That this Commission hereby approves and authorizes the General
Meanager to implement an SFPUC staff proposal to modify current Commission conh‘act action
approval practices by using a combmatmn of a General Managcr 5 chort, thc conscnt calcnda:r

and the reguiar calendar to approvc contract actions.

L)

I hereby certify that the foregoing resolution was adapted by the Public Utilities
Comrmission at its meating of ___December 15. 2003

Secretary, Public Ughtied Cqryission
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Meeting Information

Archive Center >> Civil Service Commission >> 2007
back to Civil Service Commission home page

2009 2008 2007 2006 2005 2004 2003 2002 2001 2000 1999 1998 1997

MINUTES

Regudar Meeting
December 3, 2007

: : ] 2:00 p.am.
ROOM 400, CITY HALL
: 1 Dr. Carlton B. Goodlett Place

2:00 p.
é ROLL CALL
; President Alicia I, Becarril Not Present (Notiﬁed-ahse.nce}
Vice President Donald A. Casper Present
Commissioner Morgan R. Gorrono Present
Commissioner Thomas T. Ng Present
Comrnissioner Yu-Yee Wn Present
Vice President Donatd Casper presided. A I e

PUBLIC COMMENT ON MATIERS APPEARING ON THE AGENDA

Inspector Joseph Engler, San Franciseo Police Department spoke on Item #8 as it relates to his appeal
of diserimination pending before the Civil Service Commission.

APPROVAL OF MINUTES

Regular Meeting of November 19, 2007

Action: . Approve as amended. (Vote of 3 to 0); Commissioner Thomas Ng recused.
{Vote of 4 to 0}
i 0832-07-8 - Review of request for approval of proposed personal services contract.
! ’ (Item No. 5)
PSC Department Amount Type of Service ‘Type of Duratiom,
Approval
4045-07/08 | General Services, $1,000,000 Wl provide  single, toil-free Boo telephone Regular 12/31f09

Office of Language number for participating City departments to .

Services access Telephonic Language Interpretation

i Serviees in the Core Languages and must be

availabie 24 hours a day, 365 days of the year.

November 5, zo07: Postpone PSC #£4045-07/08 to the meeting of November 19,
2007.

Postpone PSC #4086-03/04 to the meeting of November 19,
2007 at the request of the Public Utilities Commission.

Novermber 19, 2007: Postpone PSC #4045-07/08 to the meeting of December 3, 2007 at the
request of the General Services Agency. :

Speakers: ’ None.

ActHomn: Postpone e the meeting of December 17, 2007 at the request of the
General Services Ageney. (Vote of 4 to o)

+
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0877-07-8 Review of request for approval of proposed personal services contracts.
(Item No. 6)
PSC# Department Amount Type of Service Type of Duration
Approval
4060-07/08 | Mayor’s Office of $75,000 ‘Wil provide wages and benefits for the three Regular 08/31/07
Basiness & CityBuild Instroctors who are teaching at the
Eeonomie CityBuild Academy from July 1, 2007 to Augnst
Development 31, 2007.
061-07/08 Public Utilitias $4,000,000 WAl provide water guality related support for Regular u2/01/13
Commission Water System Tmprovemest Program {WSIP} and
- -Operations.
~ 4062-07/08 | Public (Rilities §8,400,000 Wil provide professmnai conslmctmn Regular o3/31/13
Comuission management services to oversee various WSIF
projects on behalf of the SFPUC for the SF
Region/Local work Jocation
4063-07/08 General Services $100,000 Wil provide patented technology to convert Regular 10/31/09
Agency, Office of selected public web pages from partieipating City
Language Services department websites to be translated into non-
Exglish languages.
4064-07/08 | Department of $2,000,000 Will provide software programming, technical Regular 12/31/13
Public Health implementation and system administration.
training support to Department Information
H Technology staff for the implementation of the
new Community Behavioral Health (CBHS)
: . Billing and Clinical Application
: 4065-07/08 | Public Works $450,000 ‘WIll provide specialized architectural, Regular 02/15/11
engineering, and refated professional sexvices fox
: pregramming the facilities apd speeialized peer
review services in support of City staff in
: pegotiating and implementing the tarn-key
agreement.
4029-05/06 | Alrport Increase Amount | WEBl hire construction management team: Regular 12/31f12
R Commission - $12,000,000 members, mdudmg construction managers,
New Amount ‘resident engineers, inspectors, part-time
$24,000,000 schedulers, and eost engineers for PDC capital
improvement projects.
4086-03/04 | Public Utilities Increase Amount | Will provide environmental documient scoping, Regular 12/31/09
Commission $1,607,582 environmental background studies, alternatives
Withdraumn New Amount analysis; preparation of draft environmental
$3,357,582 document, response to public comments.
Speaklers: Valerie O’Donnell, Mayor’s Office of Business and Economic
- e s . - . Development spoke on PSC #4060-0708, _
Pauson Yun, Public Utilities Commission spoke on
PSC #4061-07/08.
Joan Lubamersky and Tomas Lee, General Services Agency
spoke on PSC #4063-07/08
Jacquie Hale and Deborah Vincent-James, Department of
Public Health spoke on PSC #4064-07/08.
Jimm Buker, Department of Public Works spoke on
PSC #4065-07/08.
Galen Leung and Ray Quesada, San Frandisco International
Airport spoke on PSC #4029-05/06.
Action: (1) PSC #4086-03/04 withdrawn at the request of the Public Uzilities
Commission. (Vote of 410 0)
{z) Adopt the Human Resources Director’s report on all remaining
comtracts, Notify the offices of the Controller and the Purchaser.
{Vote of 410 0)
0485-02-3 Appeal by Alejandro Molina of the denial of batiery pay as a Transit Operator.
{¥tem No. 7)
Speakers: Jeff Gary, Municipal Transportatien Agency
Sharon Van Loon, Municipal Transpertation Agency
Alejandro Molina, Appellant
Action: Sustain the decision of the Director of Transportation, Deny the appeal by
Alejandro Molina. (Vote of 3 to 1; Commissioner Casper dissents.}
0878-07-1 Disc st to obtain an outside opinion regarding the Comumission’s
jurisdiction on remedies in cases of discrimination. (frem No. 8)
Speakers: Anita Sanchez, Executive Officer
Pan Zarefsky, Deputy City Attorney
Silvia Joknson, Member of the public
: Inspecior Joseph Engler, San Frandiseo Police Department
: Note: (1) Commissioners Yu-Yee Wu and Morgan Gorrono clarified

that the word “second” should be deleted from the Agenda
item and that they only raised obtaining an outside opinion.
(2) Commissioners Wu and Gorrone withdrew their reguest
for outside connsel.

~211-
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(3) The Executive Officer was instructed to provide the
Commissioners with the transcripts and other materials
related to its decision on the appeal of Director of Elections
Tammy Haygood.

Action: The Comimission conclnded the discussion and tock no action. *

REQUEST TO SPEAK ON ANY MATTER WITHIN THE JURISDICTION OF THE CIVIT. SERVICE
COMMISSION

Silvia Johnson made comments regarding homelessness and human rights issnes,

‘ Inspector inseph Engler stated that he fully supports the Commission in their decision. and would like to see his own
i issue before the Commission again.

COMMISSIONERS’ ANNOTINCEMENTS/REQUESTS -
Commissioner Morgan Gorrono commented that the letter to the Miller family should have been proof read.

Commissioner Yu-Yes Wa requested the Commission binders be arranged chronclogically so that the original appeal
from: the appellant is placed first,

Commissioner Donald Casper commented that it would be helpful to the Commission to have an annotated version of
the City Charter.

Commissioner Morgan Gorrono also commented that none of the Commissioners received an invitation from the San
Francisco Fire Department to the promotion ceremony of Lievtenants. '

ADJOURNMENT
4150 DL
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {“PSC FORM 17}

Department: PUBLIC UTILITIES COMMISSION — PUC Dept. Code: PUC
Type of Request: Initial [ Modification of an existing PSC {PSC # )
Type of Approval: [J Expedited Regular {CJ Omit Posting)

Type of Service: Moccasin Powerhouse Generator Rewind Project (DB-121R)

funding Source: Power Facilities HHWP/CIP Budget PSC Duration: 3 years 28 weeks
PSC Amount:_$18,500,000 : PSC Est. Start Date: _03/01/2015 PSC Est. End Date: _09/26/2018

1. Description of Work

A. Scope of Work: -
Contract work will consist of designing, manufacturing and installation of stator core, windings and rehabilitation or
replacement work on the rotor for two (2) hydro-generation units at Moccasin Powerhouse.  The modifications will
also increase the capacity of the units from 57.5 MegaVars to & new rating of 61 MegaVars. This Des;gn Build
seeks approval for the value of the designing, manufacturing and installation services.

B. Explain why this service is necessary and the consequence of denial:

Moccasin Powerhouse Generators No. 1 and No. 2 were completed in 1969 and generate a combined maximum
output of 110 MegaWatts. The average generation from Moccasin Powerhouse is about 430 Gigawatt hours per
year or 25% of the total generation from the Hetch Hetchy Water and Power (HHWP) Project. The generator units
at Moccasin Powerhouse have exceeded their life expectancy by 10 years. The generator units are in critical
need of repair in order to continue operating. A delay in authorizing these services will prolong critical struciural
repairs to the rotor systems and increase the likelihood that the generators will fail. See supplemental attachment

A- -
C.. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the mast -

recently approved PSC# and upload a copy of the PSC.
Historically HHWP has performed the design and manufacturing. Whlle the mstaiiatlon was performed through

traditional construction contracts.

D. Will the contract(s) be renewed? No.

2. Union Notification: On 12!08/201.4., the Department notified the following employee organizations of this PSC/RFP
reguest: Professional & Tech Engrs, Local 21,Prof & Tech Eng, Local 21,Architect & Engineers, Local 21,

ek ko bk ROR kA Rk R kR R kR ok ko ok kR Rk kR Rk R R Rk AR Rk Rk Rk Rk Rk R R R Rk R Rk Rk Rk

- FOR DEPARTMENT OF HUMAN RESOURCES USE

PSCH# 46800 - 14/15
DHR Analysis/Recommendation:

Commission Approval Required

DHR Approved for 02/02/2015 . E
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City and County of San Francisco - Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise: :

HHWP is increasing the capacity of these units. The increased copper associated with the increased capacity
design will have to fit within the existing generator frame. HHWP requires a company with intimate knowledge
and expertise of both rotor and stator design to complete this task.

B. Which, if any, civil service class(es) normally perform(s) this work?
5211,

C. Will contractor provide facilities and/or equipment not currently possessed by the City? If yes, explain:
No.

4. Why Classified Civil Service Cannot Perform

A. Explain why civil service classes are not applicable:

Civil service classes are not applicable because although the aforementioned engineering class {5211) typically
conducts these engineering functions, they do not have the specialized expertise in rotor and stator design for
hydrogenerating units.

B. Would it be practical to adopta new civil service class to perform this work? Explain.

No, it wouldn't be practical to adopt a civil service class to perform this work due to the specialized nafure of the
services required and these services are only necessary on an intermittent basis.

5. Additionat Information {if “yes”, attach explanation} YES -~ ~NO--- -~ e e

£

A. Will the contractor directly supervise City and County employee? 1
B. Willthe contractor train City and County employee? M
None. See supplemental attachment A,
C. Arethere legal mandates reguiring the use of contractual services? d
D. Are there federal or state grant requirements regarding the use of [
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC O

contract with your department?

THE ABOVE INFORMATION IS SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
oN 01/07/2015 BY:

Name: Shamica Jackson * Phone: 415-554-0727 Email: SJackson@sfwater.org

Address: 525 Golden Gate Avenue, 8th Floor San Franciséo, CA 94102
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From: Jackson, Shamica

To: Jackson, Shamica; L21PSCReview®ifpte?1,0ra; Isen, Richard; DHR-PSCCoordinator, DHR
Cec: Choi, Suzanne; Kyger, Todd

Subject: RE: Receipt of Notice for new PCS over $100K PSC # 46800 - 14/15

Date: Tuesday, December 09, 2014 1:34:58 PM

* Importance: High

Dear Local 21 staff,

. The union notice reflected the incorrect amount. The correck amount is $18,500,000. This change is
already reflected in the PSC Database.

Best regards,
Shamica
415-554-0727

~~~~~ Original Message——-

From: dhr-psceoordinator@sfgov.org [maitto:dhr-nsccoordinator@sfgov.org] On Behalf OF
Slackson@sfwater.org

Sent: Monday, December 08, 2014 3:42 PM

To: Jackson, Shamica; L21PSCRev1ew@1fpte21 org; Jackson Shamica; Isen, Richard; DHR—
PSCCoordinator, DHR

Subject: Receipt of Notice for new PCS over $100K PSC # 46800 14/15

RECEIPT for Union Notification for PSC 46800 - 14/15 more than $100k

The PUBLIC UTILYTIES COMMISSION -- PUC has submitted a request for a Personal Services Contract
(PSC) 46800 - 14/15 for $5,334,000 for Initial Request services for the penod 03/01/2015 -
09/26/2018, Nntn'" catlon of 30 days Ces R ;

(60 - - -

days for SEIU) is required.

After logging into the system please select link below, view the information and verify receipt:

hitp://apps.sfgov.ora/dhrdrupal/node/4285 For union notification, please see the

TO: field of the email to verify receipt. If you do not see all the unions you intended to contact, the
PSC Coordinator must change the state back to NOT READY, make sure the dasses and unions you
want to notify are selected and SAVE. Then VIEW the record and verify the list of unions and emails. -
EDIT the document again , change the state back START UNION NOTIFICATION and SAVE. You should
recelve the email with all unions to the TO: field as intended
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Supplemental Attachment A

1B. Explain why this service is necessary and the consequence of denial:

Moccasin Powerhouse Generators No. 1 and No. 2 were completed in 1969
and generate a combined maximum output of 110 MegaWaits. The average
generation from Moccasin Powerhouse is about 430 Gigawatt hours per year
or 25% of the total generation from the Hetch Hetchy Water and Power
(HHWP) Project. The generator units at Moccasin Powerhouse have
exceeded their life expectancy by 10 years. The generator units are in critical
need of repaii' in order to continue opérﬁting. A delay in authorizing these
services will prolong critical structural repairs to the rotor systems and
increase the likelihood that the gener:itors will fail. Failure of the generators
will impact the ability for the City to meet Municipal Load obligations and/ox
loss in revenues from excess generation. Loss of one generator unit impacts
the City by appreximately $4,000,000 in net power revenues per year. Loss of
two units would impact City net power revenues by about $24,000,000 per

p——

" year.

5B. Describe Training including number of hours. Indicate occupational type of

employees. If no training, please explain:

None. Engineering class (5211) typically conducts these engiheéring functions,
they do not have the specialized expertise in rotor and stator design for
hydrogenerating units. '
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City and County of San Franciscd Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY {”PSC FORM 17)

Department: RECREATION AND PARK COMMISSION — REC Dept. Code: REC
Type of Request: initial [ Modification of an existing PSC (PSC# )
Type of Approval: [1 Expedited Regular (E1 Omit Posting)

Type of Service: ADA Program Accessibility Analysis

Funding Source: Capital Funds PSC Duration: 1 year 1 day
PSC Amount:_$200,000 PSC Est. Start Date: 04/01/2015 PSC Est. End Date: _04/01/2016

1. Description of Work
A. Scope of Work:
Research, facility assessment, and analysis to determine and make recommendations of Recreation and Park

Department's (RPD) Program Accessibility directly related fo the 2010 American with Disabilities Act (ADA)
Standard's addition of recreation elements.

B.  Explain why this service is necessary and the consequence of denial:

The requested consulting services are necessary to update RPD ADA Transition Plan and Capital Plan per
expansion of the ADA Title I scape into recreation elements. Effective March 15, 2012 the Department of Justice
(DOJ) adopted the 2004 ADAAG (Americans with Disability Act Accessibility Guidelines) for enforcement as the
2010 ADA Standard. Denial of this contract will impact RPD's ability to implement a comprehensive plan for ADA
Program Accessibility and avoid future lawsuits. :

C. Has this service been provided in the past. if so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC. A
In 1992 and 2000, RPD obtained ADA Title Il (for state and local government) Self-Evaluation and ADA Transition

Plans through RFPs for consulting services by Certified Access Specialist/dV.Partner.

D.  Will the contract(s) be renewed? No.

2. Union Notification: 'On 12/08/2014 , the Department notified the following employee organizations of this PSC/RFP
request; Architect & Enginesrs, Local 21,

R genrpep T SR P T PP RSP S S PP LR 2T 22 S S S S S SR R L L L Al

FOR DEPARTMENT OF HUMAN RESOURCES USE
psc# 40401 - 1415

DHR Analysis/Recommendation:

Commission Approval Reguired

DHR Approved for 02/02/2015
919 Juty 2013



City and County of San Francisco _ Department of Human Resources

3. Description of Reguired Skills/Expertise

A. Specify required skills and/or expertise:

Consultant must have minimum 10 years of experience performing disability access design and /or consultation
with deveiopment of ADA Evaluation and ADA Transition Plan assessments to development of Program
Accessibility in state or local government services. Consultant and/or JV Partner must be a Certified Access
Specialist. Expert level of experience in conducting facility surveys and assessment for disabled access in
buildings and facilities.

B. Which, if any, civil service'ciass{es) normally perform(s} this work?
5268,

C. will c‘ontractor provide facilities and/or equipment not currently posséssed by the City? If yes, explain:
No.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The proposed work is for specialized ADA field that requires Certified Access Specialist in Title i State and Local
Gaovernment. There are no current civil service classifications that have the skills sets to provide the required
services.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
Due to the short time frame and specific project, adapting a new civil service classification would not be practical.

5. Additional information {if “yes”, attach explanation} - YES---NQ - ocoemotos

= .

A, Will the contractor directly supervise City and County employee? O
B. Will the contractor train City and County employee? |}
Training will not be provided as this is a third party review of the program.
C. Arethere legal mandates requiring the use of contractual services? il
D. Are there federal or state grant requirements regarding the use of O
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F. Will the proposed work be completed by a contractor that has a current PSC [

contract with your department?

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
oN 01/08/2015 BY:

Name: Sean McFadden . Phone: 4158312778  Email: sean.mefadden@sfgov.org

Address: Mclaren Lodge, 501 Stanyan San Francisco, CA 84117
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Page 1 of 1

From: dhr~psccoordinator@sfgov.org on behalf of sean.mcfadden@sfgov.org

Sent:  Monday, December 08, 2014 4:30 EM '

To: McFadden, Seazn (REC); L21PSCReview@ifpte2l.org;'McFadden; Sean {(REC);
Isen, Richard (TIS); DER-PSCCoordinator, DHR {HRD)

Subject: Receipt of Notice for new ECS over $100K PSC # 40401 - 14/15

RECEIPT for Union Notification for PSC 40401 - 14/15 more than $100k

The RECREATION AND PARK COMMISSION —— REC has submitted a reguest for a
Personal Services Contract (PSC) 40401 - 14/15 for $200,000 fer Tnitial
‘Regquest services for the period 04/01/2015 O 04/01/2016. Notification of 30
days (60 days for’

SEIU) is required.

After logging into the system please select link below, view the information
and verify receipt:

http://apps.sfgov.org/dhrdrupal/node/4287 For union notification, please see
the

70: field of the email to verify receipt. If you do not see all the unions
you intended to contact, the P3C Coordinator must change the state back to NOT
READY, make sure the classes and unions you want to notify are selected and
SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNICON NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended

-222—

- - " ol o w4



Additional Attachment(s)

~2923-
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A Guide to the New ADA-ABA Ac'cessibility
Guidelines

On July 23, 2004, the LL.S. Access Board, an independent Federal agency, issued updated accessihility guidelines for
new or aitered facilities covered by Americans with Disabilities Act and the Architectural Barriers Act. These
guidelines address a wide range of facilities in the private and public sectors. Presented here is'an overview of the
new guidelines that also highlights significant changes. ' :

B ACKGT RTOUWUND
The Americans with Disabilities Act (ADA)'c.;f 1990

The ADA, a major civil rights law prohibiting discrimination on the basis of disability, establishes designrequirements
forthe construction or alteration of fadities. it covers faciities in the private sector {places of public accommodation and commerdal
faciiities) and the public sector (state and local governmennt facilities). Under the ADA, the Board is responsible for accessibility guidefines
covering newly buitt and altered fadiities. In 1991, the Board published the ADA Accessibility Guidelines [ADAAG) which serve as
the basis for standards used to enforce the law, The new guideiines overhaul the original ADAAG.

The Architectural Barriers Act (ABA} of 1968
The ABA requires access to facilities designed, built, altered, or leased with Federal funds. Similar toits responsibility under the ADA, the
Board maintzins guidelines under the ABA which serve as the hasis for enfofceable standards. The Board has updated its guidelines for ABA
Faciities jointly with the new ADA guidelines so that a consistent level of access is spedified underboth laws.

How the New Guidelines Were Developed

The Board develops and updates its guidelines under a process common to most Federal regulations which provides an opportunity for
public comment, In order to getinput from a cross section of stakeholders at the outset of this update, the Board estabiished an advisary
committee to resiew the original guidelines and to recommend changes. The ADAAG Review Advisory Committee, which consisted
of 22 members representing the design and construction industry, the buiding code community, and people with disabilities,
among others, subrmitted a report to the Board that detailed recommended revisions to the substance, organization, and format of the
guidedines. The finalized guidelines are based fargety on these recomimendations. The Board published the guidelines in proposed form in
Novernber, 1999 and made them available for public comment for six months. Diring the comment period, the Board held public hearings
in Los Angeles and the Washington, D.C ares. The Board received over 2,500 public comments on its proposal and finalized the guidefines
based on its review of these comments.

Goals of this Update

Key goals of this update indude:
s updaiing specifications so that they continueto meet the needs of persons with disabilities

»  improvingthe format and usability of the guidelines to fadlitate compliance
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»  hamonizing the guidelines with moded building codes and industry standards
e makingthe requirements for ADA and ABA fadilities consistert
Harmonization with Mode! Building Codes and Industry Standards

Through this update, the Board sought to make its guidelines more consistent with mode] building codes and industry standards in order to
rake compliance easier. It coordinated extensively with model code groups and standard setting bodies so that differences couid be
recondled. In particular, the Board sought to harmanize the guidelines with the linternational

Building Code {IBC) and access standards issued Bough the American National Standards InstiiLa (ANS). Used by a growing number of
states and local jurisdictions, the |BC contains scoping provisions for accessibility. The ANSIA117.1 standard, a voluntary consensus standard;
provides technical criteria referenced by the IBC. Anumber of revisions were madeto the guidelines for consistency with these and other
model codes and standards. In addition, the Board worked to resove remaining differences by advocating changes to the IBCand the ANSI
A117.1 standard based on the new guidelines. ' ‘

When will the new guidelines take effect?

The Board's guidelines are not randatory on the public, but instead serve as the baseline for enforceable standards {which are} raintained
by other Federal agendes. In this respect, they are similar to a mode! building code in that they are not required to be followed exceptas
adopted by an enfordng authority. Under the ADA, the Department of Justice {and in the case of transit fadlities, the Department of
Transpottation) are responsible for enforceable standards based on the Board's guidelines. These agendies will update their ADA standards
based on the new guidelines. In daing so, they will indicate when the new standards are to be followed. Several ather agendes (the General
Services Administration, Depariment of Defense, Departrment of Housing and Urban Development, and the US. Postal Service) hold a
sirmiflar responsibility for standards used to enforce the ABA. ‘ :

Existing Facilities~ ~

The ADA and ABA guidelines cover new construction and planned alterations and generally do not apply to existing fadlities except where
 altered. Fadilities buitt or aftered actording to earfier versions of the ADA or ABA standards will ot necessarily have to meetthe updated

version except where they are subsequently altered or renovated. The Departrnent of Justice, which regulates requirernents for existing

fadilities under the ADA, intends to address coverage of fadlities built or altered according to the original ADA standards in its rulernaking o

update the standards. it will also address facilities retrofitted under ADA provisions for existing facilities, suchasthe

requirernent for barrier removal in places of publicaccommodation. With respectto ABA facilities, the Board has clarified in the
guidelines that facilities built to earlier ABA standards are subject 1o the new requirements only in relation to planned afterations.

OV E RV I E W
Organization and Format
The updated guidelines feature:
s  answ numbaﬁngw consisteritwith rmodel codes
s armore streamiined structure and organization of chapters
e updated scopingand technical provisions, witha preater structural delineation betweenthem
s pew figures and commentary {advisory information)

s provision of all figure-based information in written text
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ARuleinThree Parls

The Board coordinated its update of the ADA and ABA guidefines inioa single Tule, The final rule contains updated scoping provisions, which
spedify what has to be accessible, and technical requirements, which spell out how access is achieved. It contains three parts: ascoping
document for ADA fadilities (Part I}, a scoping docurnent for ARA fadiiies (Part I}, anda comman set of technical ariteria referenced byboth
scoping documents (Part i),

Supplements to ADAAG

The Board previously developed supplements to the original ADA guidelines that are spedfic to different types of facilities and elements:
= stateandiocal gqumentfadlﬁs, induding courthouses and prisons (1998)
e buidingelernents designed for chidren's use (1995)
»  playareas{2000)

+ recreation facilities {2002) These supplemenits are induded i the new guidelines. They have been revised for consistency
with the format and approach of the new document, but their substance remains unchanged.

S U M M A R Y
PARTL:
ADA

APPLICATION AND SCOPING
(CHAPTERS 1 AND 2)

" Chapter 1: Application and Administration

“The guidelines indude general provisions that recognize the purpase ofthe guidelines {101}, spadifications for adufts and children {102),
equivalent fadilitation, which permits departures providing equal or greater access (103), conventions {104), referenced standards (105),and
definitions {106). These provisions indude instructions on applying the guidelines, such as conventions conceming specified dimensions. *
Throughout the guidelines, the Board has replaced absolute dimensions with specified ranges wheraver praciicable to fadlitate compliance.
The guidelines reference several maodel building codes and industry standards. These indude industry standards for powered doors,
elevators, platform ifts, and play surfadng and equipmerd. Requirernents for means of egress and fire alarms are addressed through
references to the Intemational Building Code {1BC} and the National Fire Alarm Code {NFPA 72). The guidelines reference the maost recent
editions of these codes and standards.

Chapter 2: Scoping Requiremerts.

Chapter 2 is comprised of provisions that spedfy whidh spaces and elements are required to comply. Theformat and contert of the

" guideines reinforce the underlying premise that all areas of newly constructed fadilities are required to be accessible unless otherwiss noted.
Consequently, exceptions from the requiremenis are more thoroughly covered. The new guidelines enhance coverage of employee wark
arezs. The original ADA guidefines spedified that work areas be onan accessible route so that persans with disabilities can approach, enter,
and exit the space. n addition to this, the new guidelines also require the acrassiility of drculation paths within sizable (1000 square feet or
more) work areas (203.9). They also address accessible means of egress frorm work areas and connections forvisual alarms. Another notable
revision concerms press boxes, which by their elevation and location have posed challenges to acoess. The new guidelines indude an
expention for cartain press boxes based ontheir size, elevation, and location (205.2), Other revisions indude: .
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»  enhanced scopngfor public entrances (206.4) ,van parking (208), passenger loading zones (209), stairways (210), and
telecommunication devices (TTYS) at pay phones for persons with hearing or speech impairments (217); '

»  newordarffying provisions covering access to different types of elevators {destination-oriented, firnited-use/ limited application or
“LULA,” and residential elevators) (206}, drinking fountains {211}, kitchens, idtchenettes, and sinks (212}, washing machines and
dothes dryers (214), signs (216), dispersed wheelchair seating (221), windows {229),and residential dwelling units (233);

o reduced scoping for unisex toflet rooms located at a single location (halfinstead of all) (213), and for wheelchair spacesin large
assembly areas (221). ’ :

PARTII:
ABA

APPLICATION AND SCOPING
{CHAPTERS F1 ANDF2)

Application and scoping requirements for ABA facilities are based on those for ADA facilities to ensure a consistent fevel
of acress. There are differences in certain areaswhich stern frorm variations between the ADAand ABA stafutes. For eample, the ABAIs
broader in its coverage of employee work aress, a difference reflected in the updated guidefines. Exceptions for work areas that limit
coverage in the ADA scoping document are not induded in the ABA counterpart. Other ABA provisionsthat differ from the ADA document
concern rnodifications and waivers {F103), definitions (F106), additions (F202.2}, leased fadlities (F202.6), existing elements {F203), and -
residential facilities (F234).

~ PARTII:
TECHNICAL REQUIREMENTS (CHAPTERS 3-10)
Part Il cortains technical chapters referenced bylthe ADAand ABA scoping docurments.

Chapter 3: Building Blocks

Chaptter 3 provides ariteria for basic elements considered to be the “building hlodks” of accessibility as established by the guidelines, induding
ground and floor surfaces (302), changes in levet (303}, wheelchair tuming space (304}, dear floor space (305), knee and toe dearances (306},
protruding objects (307), reach ranges (308), and operable parts (309). The guidelines specify reach ranges according to the approach
(forward or side). A significant change of this chapter reduces the maximum side reach range from 54 ta 48 inches, the height specified for
forward reaches. This change, which was recommended by the ADAAG Review Advisory Committee and strongly supported by
public comments, includes exceptions for certain elements, stich as gas pumps.

Chapter 4: Accessible Routes

All components of accessible routes have been combined into one chapter that covers walking surfaces (403}, doors
{404), ramnps (405), curb ramps (406), elevators (407 - 409), and platformlifts {410). New specifications are provided that dlarify access at
secessed doors, ramps {edge protection), and axrb ramps {top landings). Provisions for elevators recognize a greater range of designs and
dimersions for standard cars and indude new technical ariteria for other types of elevators: destination-ariented, limited-usa/ limited-
application, and residerttial Provisions for platform lifts have been updated and reference a new industry standard {(ASMIE A1R1).The
ariginal guidelines required detectable warmings, a distinctive tactile surfadng, on the surface of aurb ramps and other areasto alert people
with Vision impairments of their approach to streets and drop-offs at boarding platforms. The new guidelines do not indude a requirerment
for detectable warnings at curb ramps or hazardous vehioufar areas since the Board ks revisiting this issue in aseparate rulemakingon
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accessible public rights-ofway. {Under the new guidelines detectable wamings are still required along the edges of baarding platforms in
transitfacilities.) )

Chapter 5: General Site and Building Elements

This chapter contalns requirements for parking (502), passenger Toading 2ones (503), stairways (504), and handrails {505). Resisions of this
chapter indude a new provision spedific to angled van parking spaces and revamped spedifications for handrafls that will permit a greater
range of designs and shapes.

Chapter 6: Plumbing Elements and Facilities

Spedifications for plumbed fixures address drinking fountains {602}, tolet and bathrooms (603), water dosets and compartraents {604),
urinals (605}, favatories and sinks (606}, bathtubs {607), showers (608}, grab bars (509), tub and shower seats (610), washing machines and
dothes dryers (611), and saunas and steam rooms (612). Some provisions have heen revised to halp improve compliance aswell as acoess.
For examiple, an absolute dimension for the centerline placernent oftoilats 18"} has been replaced with a range (16" — 18"}, Toimprove
access and allow side transfers at {oflets, lavatories are no longer permitted to overtap the required dear space asdetoilets. Other changes'of
this chapter concemn drinking fountains (side approachaccess s no longer permitted at wheselchair acoessible units), shower compariments
(speifications for water temperature, spray units, and curbs), and new criteria for washing machines and dothes dryers,

Chapter7: Communication Hemerrts and Features
This chapter pn;.)\.idestechnical aritesta for communication elements such asfire alarms (702), signs (703), telephones {704), detectable
wamings (705),assisﬁvelisteningsysterns(706), ATMs and fare machines (707), and two-way communication systems

(708). Substantive changesindude:

o addressing techriical eriteria for fire alarms through the Natjoné! fire Alarm Code (NFPA 72), which effectively overhauls
’ spedﬁca_‘rionsfbr\ﬁsua% siarmmsina mannerthat will fadiitste compliance while enhianding design and installation options

e ravamped spedfications for signs
e newspedficationsfor the capabilities and sound quality of assistive listering systems that derive from Board sponsored research

= improved accessat ATMsand faremachines for persons with vision impainments through detailed witeria for audible outputand
tactile marldngs '

e revised specifications for detectable wamingsto allow a greater range of designs and products
Chapter 8: Special Rooms, Spaces, and Elements

Various types of occupandies and spaces are addressed in Chapter 8 These inchude: assernbly areas (802), dressing, fitting, and lockey rooms
(803), kitchens and kitchenettes (804), medical care fadliies (805), transiant lodging (806), holding and housing cells (807), courtrooms (808),
residertial dwelling units {809}, fransportation facilities {810), and storage {811}, Thenew guidelines are struciured to make provisions for
certain types of fadlities or spaces more integral tothe document as a whole. Some provisions specific tothese fadlities that cover elements
also addressed for facilities generally are located in other chapters. Forexample, Chapter 6 {Plumbing Elements and Facilifes) indudes
provisions spedificto tollet and bathing facilities in residential dwelling units.

The requirements found in Chapter 8 were reorganized to darify the application of requirementts for certain types of spaces without respect -

tothe overall occupancy. For example, spedfications for kitchens and Id_td1eneti:§ apply whether such spaces are located in a hoted guest
room, a dwelling unit, or an employee break room. This differ_sfrnmﬁweoﬁginai guidelines which addressad kitchens and kitchenettes only
in relation to fransient fodging faciities and, in the case of the ABA guiidelines, dwefing units. '

Chapter 3; Builtdn Fumishings and Equipment
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Chapter covers builtin fumishings and equipment and provides spedfications for dining and work surfaces (302), benches (903, and sales
and senvice counters, induding chede-out aisles (904). The guidelines provide revised spedifications for benches which indudz revised criteria
for back support. o
Chapter 10: Recreation Facilities and Play Areas

Technical provisions for various types of recreation fadiities, induding play areas the Board developed previously as supplements o the
original ADA guidelines are located in Chapter 10, They have been integrated into the new guidelines without substantive change. _
Requirements are provided for amusement rides (1002), recreational boating fadities {1003), exercise machines (1004), fishing piers and
platforms (1005), gokf facilftes (1006}, miniature golf fadilities (1007), play areas {1008), swimming pools, wading poos, and spas (1008}, and
shooting facilities with firing positions {1010).

R E S O URCE S

Copies of the new ADA and ABA accessibility guidelines, as well as technical assistance and training on them, ks available from the Actess
Board. The Board also enforves design requirerents of the ABA which apply to federally funded fadiities.

LS. Access Board |

(800) 872-2253 {woice) (800} 993-2822 {TTY) www.access-board gov E-mail: pubs@acress-hoard gov (publication orders) ta@access-
board.gov ftechnical assi'slance} training@access-board gov (fraining) enforce@access-hoard gov (ABA enforcement) Questions about the
enforcament of the ADA's design requiirements or the: update of ADA standards based on the Board's new guidelines should be directedto
the US. Departrnent of Justice or, in the case of public transit faciities, the US. Departrnent of Transportation.

U.S. Department of Justice Federal Transit Administration

(800) 5140801 {voice) (800) 5141383 (TTY} (888} 4464511 {voice/ refay) www.ada. gov wwww.fa.dot gov

July 2004
U NI TEDSTATESATCTCESS BOARD
A FEDERAL AGENCY COMMITTED TO ACCESSIBLE DESIGN
e« 1331 F Strewet, N .W . Suite 1000
W ashington, D C 2 0004 -1111 800 872-
2253 {v)
« 800 993-2822 (TTY)

e Fax: 202 272-0081 www.access-board.gov

e e-mail: info@access-board.gov
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City and County of San Francisco Department of Human Resources

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 17}

Department: GENERAL SERVICES AGENCY - TECHNOLOGY Dept. Code: TIS
Type of Request: L Initial | Modification of an existing PSC (PSC # 4027-10/11)
Type of Approval: [ Expedited Regutar (CJ Omit Posting)

Type of Service: Voice and Data Communications & Network Infrastructure

Funding Source: _ Public, Bond, Grant, Lease

PSC Original Approved Amount: $2 000,000 PSC Original Approved Duration; _12/12/10 - 08/31/16 (5 years 37 w
PSC Mod#1 Amount___$1.000.000 PSC Mod#1 Duration: _no duration added :
PSC Mod#2 Amount__$1,000,000 PSC Mod#2 Duration:__no duration added

PSC Cumulative Amount Proposed: $4 000 000 PSC Cumulative Duration Proposed:_5 years 37 weeks

1. Description of Work
A. Scope of Work: )

Contractor will assist the Department of Technology (DT) with cable pulling services and installation, testing and
termination of voice, data and network infrastructure services to City Departments as directed by the DT.
Contractor will provide tools, including cable installaiton and testing tools, computers, communications equipment,
non-specialized vehicles such as pick-up trucks or vans. Contractor may also be required to provide parking
arrangements, and all other work-related necessities to complete the scope of work defined herein. Contractor
must provide prompt and accurate estimates to the DT on lead times needed for each project, Contractor must
also include any information on special circurnstances that will increase or decrease the necessary lead time {(e.q.,
job sizes that reuigre more lead time or job types that require more lead time). The Contractor will follow job .
acceptance and certification procedures as provided in the final Scope of Work. Contractor will also submit written
reports as requested based on deliverable acceptance criteria that will be stated in the final Confract.

B.  Explain why this service is necessary and the consequence of denial:

Cabling contractors are needed because the Department of Technology's network infrastructure and wiring
workload varies and can exceed the capacity of the existing City Cabling crew. The Department of Technology
uses a contractor on an as-needed basis for these Services by issuing a Task Order detailing the scope of work to
be done on a specific project. If this request is denied, vital City depariments may experience significant delays
in getting routine voice and data projects completed. These services are necessary to improve and support the
City's voice and-data network infrastructure objectives.

C. Has this service been provided in the past. If so, how? if the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.
Yes, services have been provided by the current vendor-MR WIRE

D. Will the contract{s) be renewed? Yes. 3 year ferm with 2 one-year options to renew.

2. Union Notification: On 51/06/15, the Department notified the following employee organizations of this PSC/RFP
request: Electrical Workers, Local &;

e e T PR R T PP P T R TR A R T i L e LRk R

FOR DEPARTMENT OF HUMAN RESOURCES USE

psci 4027-10/11
DHR Analysis/Recommendation:
Commission Approval Required

Civil Service Commission Action:

DHR Approved for 02/02/2015
931 : July 2013



City and County of San Francisco Department of Human Resources

3. Description of Required Skiils/Expertise
A. Specify required skills and/or expertise:

The Required skills and/or experience inciude: Certification in the installation of Category 3 wire, Category 5 wire,
Category 6 wire, Category BE wire, fiber optic cabling and Avaya 2071/Gigaspeed Systemax products.
Experience in the installation of coaxial cabling for video applications and data applications such as IBM Shielded
Twisted Pair and IBM 3270. Working familiarity with cabling protocols such as Ethernet, fast Ethemet, 10 base T
and 568A and 568B.

B. Whlch if any, civil service class(es} normally perform(s) this work?
7308,7432, ,
C. Wil contractor provide facilities and/or equipment not currently possessed by the City? If yes, explaln

Yes, contractor will provide the necessary equipment to successfully perform the scope of work required,
including, but not limited to pickup trucks, cable and testing tools, computers, communications equipment, and all
other work-related necessifies.

4. Why Classified Civil Service Cannot Perform
A. Explain why civil service classes are not applicable:

The Services requested are needed to augment the Department of Technology's resources when demand for
these types of Services increase.

B. Would it bé practical to adopt a new civil service class to perform this work? Explain.

- No. The Department of Technology has determined that they need the additional Contractor resources o
augment current staffing levels. These Services have previously been provided by a third party and prewousiy

approved by the City.
5 Add:tmnal Informatlon (:f ”ves attach explanatron) ' N B ~ YE§ NO S
A: Will the contractor directly supervise City and County employee? ([
B. Will the contractor train City and County employee? L1
C. Are there legal mandates requiring the use of contractual services? L1
D. Are there federal or state grant requirements regarding the use of [}
contractual services?
E. Has a board or commission determined that contracting is the most effective [

way to provide this service?

F Willthe proposed work be completed by a contractor that has a current PSC (M|

contract with your department? Yes, services have been provided by the current vendor-MR WIRE

THE ABOVE INFORMATION 1S SUBMITTED AS COMPLETE AND ACCURATE ON BEHALF OF THE DEPARTMENT HEAD
ON 01/06/15 By:

Name: Jolie Gines | Phone: 415 581 3974 Email: Jolie.gines@sfgov.arg

Address: One South Van Ness Ave.,.2nd Floor San Francisco, CA 94103

_939_ July 2013
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-233-



Gines, Jolie

From: Kevin Hughes <khughes@ibawt.org>

Sent: Tuesday, January 06, 2015 1:41 PM

To: Gines, Jolie ‘

Cc: "~ John, Joseph (TiS); Niesen, Skip (TIS); Benvenut], Elaine (T18}); Choi, Suzanne (HRD); DHR-
PSCCoordmator BHR (HRD)

Subject: RE: Receipt of Modification Request to PSC # 4027-10/11 - MODIFICATIONS

Hi Jolie,

Happy New Year to you tool Hope things are going well for you. No questions regardﬁng the below referenced. I've
already waived the 30 day waiting period on the DHR website.

Best Regards,

Kevin Hughes

Assistant Business Manager
khughes@ibewb.org

W: 415-861-5752

F: 415-861-0734

—-Qriginal Message—--

From: Gines, Jolie [mailto:jolie.gines@sfgov.org]
Sent: Tuesday, lanuary 06, 2015 12‘38 PM
To: Kevin Hughes

Cc: John, Joseph {T18); Niesen, Skip (TIS); Benvenu{: Efaine (TIS);-Chei, Suzanne (HRD});.DHR- PSCCocrdmator, DHR (HRDY .77

Subject: FW: Receipt of Modification Request to PSC# 4027- 10/11 - MODIFICATIONS
Hi Keyin,
Happy New Year and t hope all is well with you.

Please advise if you have any questions regéfding DT's request to increase the MR Wire agreement an additional
$1,000,000 for a total contract amount of 54,000,000 to December 12, 2015.

Thank You,
Jolie

lolie Gines

City and County of San Francisco
Department of Technology

Contract Administration

One South Van Ness Ave., 2nd Floor
San Francisco, CA 84103 '

415581 3074
415 581 3970 FAX

- ——Original Message—— |

From: dhr-psccoordinator@sfeov.org [mailto: dhr—gsccocrdmator@sfgov org] On Behalf Of kendall.garv@sfgov.org
1
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Sent: Tuesday, January 06, 2015 12:21 PM
To: Gines, Jolie; khughes@ibew6.org; Gines, Jolie; DHR-PSCCoordinator, DHR (HRD); Isen, Richard (TI5)
Subject: Receipt of Modification Reguest to PSC # 4027-10/11 - MODIFICATIONS

PSC RECEIPT of Modification notification sent to Unions and DHR

The GENERAL SERVICES AGENCY - TECHNGLOGY — TiS has submitted a modification request for a Personal Services
Contract {PSC) for $1,000,000 for services for the period January 6, 2015 — December 31, 2015. For all Modification
requests, there is a 7-Day noticed to the union{s) prior to DHR Review.

If SEIU is one of the unions that represents the classes you identified in the Initial PSC and the cumulative amount of the
request is over $100,000, there is a 60 day review period for SEIU

After logging into the system please select fink below:

http://apps.sfeov.org/dhrdrupal/node/4384 _
Email sent to the following addresses: khughes@ibewb.org
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Explanation for Duration 5 yea'rs or more
For

PSC 4027-10/11 Mod 2

For all PSCs if the duration teqliested is 5'years or more, an explanation. is required- historical PSC required: ~ - .

The Contract had a term of four years with fwo additional one year term, at the City's sole discretion, to renew the
~ agreement. The City's mission to extend public Wi-Fi along Market Street and the City's Parks required that the
Department of Technolegy had the resources available to sucessfully complete this project.
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Past App'roval
for

PSC 4027-10/11 Mod 2

1. PSC4027-10/11 Mod1
2. PSC 4027-1_0/ 11 Initial
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DEPARTMENT OF TECHNOLOGY
CITY AND COUNTY OF SAN FRANCISCO.

Marg Touitou
ClO, City and County of S8an Francisce
Director, DT '

Telephane: (415) 5814001

. MEMORANDUM
DATE: August 19, 2013
TO: ' Leorah Dang, PSC Analyst
- Departmenti of Human Resources {Dept. 33) :
FROM: Kendall Gary, PSC Coordinator, /P /3
. Department of Technology (Dept#
RE: ' Request for Administrative Approval of PSC Modification (less than 50%)

PSC No:  4p27-10114 Approval Date:  September 20, 2010
- Contractor will assist DT cabling staff during peak periods of cabling projects.
Description of Service(s):  Contractor will perform basic telecommunications-cabling work for different
: ' installation types. Weork requires termination, labeling, testing and pulling cables
including necessary prep and clean up.

On‘gihai Approved Amount:  $2,000,000 Criginal Approved Duration;  Sepfember 1, 2010-August 31, 2016
Modification Amount; $1,000,000 Modification of Durstion: none
Total Amount as Modified: $3,000,000 Tofal Durafion as Modified:  September 1, 2010-August 31, 2016

> L}

Reason for the modification:

Unforseen City projects have infringed on this agreement requiring DT fo increase the amount
of the conlract, so planned projecis can be completed as schedufed.

Attachment: Copy of Approved PSC Summary

IR RSN AR SNERFSERERFESYEREARARARRRENSREERENFERESRERREDRAREENENREERERENEREREEESNERERRE ]

. FOR DEPARTMENT OF HUMAN RESOURCES USE
DHR ACTION: Approved '

Approval Date: /Q!ID!BN‘B

o Jl/

Wicki Callaan, Human Resources Director

LEORAH-DHR

- : EEEP 52013
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CIVIL SERVICE COMMISSION
Crry AND COUNTY OF SAN FRANCISCO

GAVIN NEWSOM
MAvYoR
_ X DENNIS NORMANDY | . September 9, 2010
- PRESIDENT A
DONALD A. CASPER NOTICE OF CIVIL SERVICE COMMISSION MEETING
VICE PRESIVENT '
SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED
MORGAN R. GORRONO| PERSONAL SERVICES CONTRACT NUMBERS 4026-10/11¢
COMMISSIONER 4097-68/03 AND 4027-10/11.
G ‘ L
Lisa iﬁﬁﬂéf:‘;% The above matter will be considered by the Civil Service Commission ata

meeting to be held on September 20, 2010 at 2:00 p.m. in Room 400, Fourth
Mary Y. Jone §  Floor, City Hall, 1 Dr. Carlton B. Goodlett Place. E

COMMISSIONER
This item will appear on the regular agenda. Please refer to the atfached
Notice for procedural and other information about Commission hearings.
ANITA SANCHEZ Attendance by you or an authorized representative is welcome. - Shounld you

'EXLCUTIVE OFFICER |  or your represcnfative not attend, the Commission will rule on the information
" previously submitted and testimony provided at its mesting. 'All calendared items
will be heard and resolved at this time unless good xeasons are presented fora s
contimmance. :

All nonprivileged materials being considered by the Civil Service Comiissior
for this item are available for public inspection and copying ot the Civil Service
Commission office Monduy through Friday from 8:00 a.m. fo 5:00 p.n.

CIVIL SERVICE COMMISSION
M&
: ANITA SANCHEZ
. . - Bxecutive Officer -
Attachment
o Parveen Boparai, Musicipal Transportation Agency

Micki Callahan, Human Resourees Director

Marie de Vera, Department of Human Resources
Kendall Gary, Department of Technology

Cynthia Hamada, Municipal Transportation Agoncy
Shamica Yackson, Public Utilifies Commission
Fiorence Kyaun, Poblic Utilities Commission
Commissior File

Commissioners’ Binder

Chron

25 VAN NESS AVENUE, SUITE 720 @ SAN F"RANCISCO, CA 94102-6033 ® (415) 252-3247 © FAX (415) 252-3260 #® wyw.sigov.org/eivil_service/

-240-



OY/L0/60 HNLLSOL LING e podey

F

1jo ¥ a3ug

=Tat e b

P arvemssnsmarurrr

“dn ves o
pue daid Lesseosu pue Bugsyy ‘Buiege _commc__._._._ﬂ Biqen Guyind sauynbalyopp "sadly |

Uojye|[eysil Jusiep o) yiom Bujqes suagesunuiuoow® ojseq Wippad (M openuog «
8Loz/1e/e " -speord Bujqed jo spapad yead mct:n ey Sulges 1o sisse I Joienuen 00000028

mALAALELLLEALLULSERARSRRARNANREdnburrndh

semnfay

“wesboid ayy 4oy pueltap
_umumw._u:_ 2l SYEPOLILLIOISE 0} pay powl Bureq 1 eaues 9y sagnn LRauz pue
Jalem 9y jo sanedes mcﬁ%mEEE_ ot} UG, B2ENGED 0} JOMO U) PUE JBWOISTO By .
oy ssan0ud By sulwes.)s o) Jepio aﬁn\& ol B sisweisne Jayo o) Ausdules Anpn : .
2 )% Bupeioqe|ios aze stsupred au) ‘awp 1ary a1 204 Auedwos Ann e dysssuped -
' |evolfin) papuny Juelb Yysseoans AYBY B Ua bIng o] panupuos pue sapuebe Jojem '
egly A2g D¢ JBAD sepnour weiboid sy weabosd sreqar suiyoew Bulysem ABeue - !
ZL0Z/0e/s - pueseremeucifal ssacod pue jexre oy Auediuien Aunn e yum peisuped sey ONdyS - DOD'00Y' IS

L e b e il et e T T T R T T T LT T T
. . -

+ JunBey

' JUoRaeay pue uekuBooay Qianoy 1spoue ],
. 'peng $) ssejo |y | "se|duexe/sIusAR pajeInwis pue lepajew pauud 'seainbsal : )
[Bnsla-oipne ‘aunise) apniou] (s SUlvjen 91 L TUALIUCIIAUS HIOM J|3U} UjUIAINDaD
yBpy Jewyy Jomeliad pue fjapte snodabuep Aequead o) joeal) pue ‘Yoda) 'azuboos | )
0} 20U LR (1M SRIPUSNY "3INPaYDs yoam Jod sAZp-y, Unoy-+Z 2 uo seyRade
1B VNS 38 seadojdiua [Ronpm-en1aes So/pUE BUIUGY 84 31B-DUM Siapuodssy .
LLOZ/OR/S 18I, NEUER 000E ARiewxodde oy Sujujen wsuous-auE Spinald M JugjinsUco Bl 000'95LE

eunry —ena

ASojouyas] joyden) | Li/0L-L20v

p.l....-nn!.-:..-.-.--r.-lu:n.n:-!...-:lu...!.:- D LT L L T T A T P L T Y

.

ug[ssiwhuod SN AdNd  60/20-L60+

T T L LT seumswamsmusAREmasansnn mamne A a

_enbay Aduaby uopepodsuer) fedpuny L 1/0W-9Z0¥

FA

13

uoHBINCY . L " ' . yao4 fo voydusssqy  gunowy panguen  addy waorddy

: 0102/07/6
poday 3ugsoq Jui()

, | | | %HUTMHZQD h&«b&%@% %ZQ%NM& Q‘m..nonabwﬁ‘

‘uondiosaqida eNOSA oNdeQ

BEH3

~241-



City and Counfy of San Francisco Department of Human Resonrces

: PERSONAL SERVICES CONTRACT SUMMARY
DATE: August 17, 2010 ' '

DEPARTMENT NAME: - Department of Technology L DEPARTMENT NUMBER 75
TYPE OF APPROVAL: [ | EXPEDITED REGULAR (OMIT POSTING )

[ ] contmvumG - [ ] amvwaL |
TYPE OF REQUEST: '

DNITIALREQUEST [ |MODIFICATION (PSC# )
TYPE OF SERVICE;  Telsphone and Data Gabling

FUNDING SOURCE: _ Interdepartmental work order |
PSC AMOUNT:  $2,000,000 . PSCDURATION:  Seplember 1, 2010-Augusf 31, 2016 -

1. DESCRIPTION OF WORK

A Coneise description of proposed work: :
Confractor will assist PT cabling sfaff during peak periods of cabling pfojects Cotitracior will psrform bas:c
felecommunications cabling work for different instaflation lypes. Work requires pulfing cable termination, fabeling,

festing and necessary prap and clean up.

B. Explain why this service is necessary and the consequences of denial:
Cabling conlraciors are needed because DT’s wirihg workload varles and can exceed fhs capacily of exfsting Cily
Cabling crew. DT uses a conlractor on'an as-needsd basis only during Ks high workload. If ihis requiest Is denied

- vital Cﬁ‘y departments van experience significant defays In getfing routine voice and dala projects complefed. -

C. Explairchow this service has been provided in the past (1f this service was previously approved by the CmI _ o

SR -Senwcgt‘cmmlssmn indicate most recént personal services contract approval humber}:-
%f}s 03707 :
O E:‘l O .i-_t .
Titx O
Dﬂfég Wﬁl the confraci(s) be renewed:  Yes -

. ’ ‘o
2, UNI@NzNOZ;fEICATION Copy of this summary is to be sent to employee organizations as S appropr jate (refer fo

instructionstfor specific procedures):
Y "

Logal 21 . ’ ) .
415854 2165 : ‘RENL
Union Nams ﬁaﬁn‘é Of’ P Brs\rmaﬂm g/faxing form Date
SEI .
" 416431 6241 - &[4, (o
‘ Union Name of pe é'on ling/faxing form Date -
~ IBEWS 415 8610734 ‘ 2B 1
RFP sent to :
Union Name Data . _ Bignature -

FhrddikdRbEER RSN FRd S ohpbiot bk R bbbtk itk R T d R bk d R b inbrnt bk oyt kit ik b ke

FOR PEPARTMENT GF HUMAN RESOURCES USE

PSC#
STAFF ANALYSIS/REC OMNDAIION

VIL SERVICE COMNHSSIDN ACTION:

: PSCFORM 1 (9/96)
"'2 4212-




. City and County of San Francisco Pepartment of Human Resources

3, DESCRIPTION OF REQUIRED SKELS/EXPERTISB

A.  Specify required skills andfor experiise:
1) Ceriifivation in the installation of Cafegory 3 wire, Cafegory 5 wire, Category 6 wire, Categoay 6E wire,

fiber optic cabling and Avaya 207 1/Gigaspeed Systemax praducts,
2) Experienca in the instaliation of coaxlal cabling for video applications and data applications such as IBM

Shieided Twisted Pair and IBM 3270,
3)  Working familfarily with cabfing profocols stich as Ethemet fast Ethernel, 10 base T and 568A and 568B.

B.  Which, if any, civil service class nopmally performs this work?
This suppo:f Is required to augment the DT crew when demand for service Js high and the workload is at fts

peak period,

C. Wil confracfor provide facﬂltles and/or equipment not currently possessed by the Clty? If yes, explain:
No. . . .

4. WHY CLASSiFIED CIVIL SERVICE CANNOT PERFORM

A.  Explain why civil service classes are not applicable:
This support fs required fo atugment the DT crew when demand for seivice is high and the work!oad Is atits

peak period.

B. Would it be practical to adopt a new civil service class to perform this work? Explain.
Mo, classes 7308 Cable Splicer and 7432 Elsctrical Line Helpsr perform fhis work.

5. ADDITIONAL INFORMATION (if "yes," attach explanation) m No
A, Wﬂl the contractor d;rectiy superwse, Clty and County employees? [:]
T "B Wlil the confractor tram CLty and County employees? o T l:] o

+  Doscribe the training and indicate approximate number of hours.
«  Indicate occupational type of City and County employees to receive training (i.e., clerks,
efvil engineers, efe.) and approximate number to be frained, '

C. Arsthere lepal mandates requiring the nse of confractual services? I:l
D. Are there federal or state grant requirements regarding the use of contractual services? ) D '

R. Has a board or commission defermincd that confracting i$ the most effective way [_—__]
to provide this service?

F. Will the proposed work be complefed by a confractor that bas a culrent personal services I:l
cantract with your department?
THE ABOVE INFORMATION IS SUBMITTED AS COM:PLBTL‘ AND ACCURATE ON B]]HALF OF THE

DEPARTMENT HEAD:
¢ /080

ental Persohial Services Contract Coordinator
Kendall Gary ’ 415 581 40686.
Print or Type Name Telephone Number

One South Van Ness Avenue, 2™ Floor
San Franclsco, CA 84103

Address

N MR K

PSCFORM 1 (9/96) .

—-743-



