NOTICE OF PROPOSED CLASSIFICATION ACTIONS BY
THE HUMAN RESOURCES DIRECTOR

The following actions are being posted in accordamith Rule 109. In the absence of requests td asgressed to the
Human Resources Director, the proposed changes&atime final seven (7) calendar days from theippsiate.

Posting No: 33
Fiscal Year: 2010/2011
Posted Date: January 20, 2011

AMEND THE FOLLOWING JOB SPECIFICATION(S):
(Draft job specification attached.)

Item# DEPT/ Class/Title
1 ASR 4267 Principal Real Property Appraiser

For additional infor mation regarding the above proposed action, please contact Carmela Villasica at (415) 557-4928
or-email her at Carmela.Villasica@sfgov.org.

Requests to meet on an item should be addresskd Human Resources Director, 1 South Van Nesg:ldthr,

San Francisco, CA 94103. All requests must beivedan writing no later than close of businessese{7) calendar
days from the posting date. FAX'd copies willdeeepted as timely with original to follow. Copi&sthis notice
may be obtained from the Information Center, 1 BM&n Ness, 4th Floor or from DHR's website at:
http://sfdhr.org/index.aspx?page=109

CC.  All Employee Organizations
All Departmental Personnel Officers

Anita Sanchez, CSC
Christina Fong, DHR
Carmela Villasica, DHR
Linda Cosico, DHR
RAS Team Leader(s)
DHR Support Services
Martin Gran, DHR
Steve Ponder, DHR
Maria Newport, SFERS
Clare Leung, MTA
Suzanne Wong, MTA
E-File
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CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

INTRODUCTION

Under general direction in an assigned area of acti vity, is
responsible for the appraisal of all real property for tax
purposes; performs unusual or difficult appraisal w ork;
supervises the activities of subordinate personnel engaged in
such work; and performs related duties as required.

Requires responsibility for: Assisting in coordinat ing,
interpreting and enforcing existing evaluation meth ods and
procedures in connection with real property apprais al activities;
making regular contact with the general public, out side
organizations and their representatives in furnishi ng and
obtaining information on real property appraisals a nd tax
assessment matters; preparing and reviewing detaile d appraisal

reports and records.

DISTINGUISHING FEATURES

class by its administrative and management responsi bility for a group of Real Property
Aggralsers at the tralnee, |ourne¥ and senior level S and technlcal and clencal assessment

assessment Work PnnC|gaI Real Progert;g Aggralser S receive admlnlstratlve and
technical direction from Chief Appraisers.

SUPERVISION EXERCISED: Supervises Real Property Appraisers at the trainee journey

and senior levels and technical and clerical assess ment staff,
MAJOR, IMPORTANT, AND ESSENTIAL DUTIES

According to Civil Service Commission Rule 109, the duties specified below are representative of the range of duties
assigned to thisjob code/class and are not intended to be an inclusive list.

EXAMPLES OF DUTIES:
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CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

exempt-property——

appraisal-persennel———
1. Man he work of senior, journey level and tr inee Real Pr rty Appraiser
engaged in appraisal, change in ownership, assessme nt and exemptions of all real
property within an assigned area of activity by pla nning, coordinating and monitoring
verall m ion workl nd pr ivi nsure maximum pr: ivity, timel
completion of all work, and compliance with Real Pr operty productivity standards. This
includes ongoing work, projects and special assignm ents.

2. Provi ffective, innovativ n nsisten rvision and man ment. h

and develop staff, oversee training activities. Cl early define and articulate functional

responsibilities and procedures in the delegation o f assignments. Provide guidance and
rt; when indi ki rrectiv ion nsure th I ivi ndards for

individual team members and the team are met. Fost __er safe, comfortable and
professional work environment for department employ ees. This includes ensuring that

Il m member her ffi lici n n n ime r rdin nd offi
ethics.

. Interpret and enfor xistin x laws an n ment meth n

I res; interpret the ramifications of curren ment leqgislation in connection

with real property appraisal activities; explain th e above to subordinates, representatives
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CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

of other departments and the general public.

5. Review and approve all real property valuation s, pursuant to the Revenue and
Taxation Code! SBE Rules! Standards gwdellnes! off _ice gollmes and grocedures! review

6. Resolve valuation problems by reviewing complai nt investigations performed by
subordinates and by conferring with taxpayers and t heir representatives in order to

Qrogress regorts and other documents reIated to the appraisal of real grogert¥ for tax
assessment purposes. Respond to taxpayer and inter -City correspondence.

expert W|tness before judicial and quasi-judicial b odles in order to answer guestlons on
assessment issues; make gubllc gresentatlons! prepa re and present testimony, oral

11. Maintain professional certification and compet ency by completing legally required
hours of State approved appraisal courses annually. Ensure that aII assigned staff
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CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

IMPORTANT AND ESSENTIAL KNOWLEDGES, SKILLS, AND ABI LITIES

Kno_wledgez AbiI.ities and Skrlls : Reqmres—eensrderable—knewledge—ef—th—

Knowl f: | Pr Appraisal meth nd pr il ized i lishin

current value assessrbrlrtx for aII tgges of real p roperty; government codes regulatlons

knowledge of economic factors relatlng to property values

Abili . _Analyze and interpr information rmin X men
valuations; prioritize, plan, coordinate and monito r the workload; train, coach and
val ff:_inter ffectively an r | with th lic and members of

official bodies; establish effective and cooperativ e working relationships with
subordinates, departmental staff and representative s of agencies and organizations;
learl ncisely and effectivel mmuni work -rel information; pr re clear
concise and accurate technical reports, records, an d other documents related to the
appraisal of real Qrogert;g for tax assessment purpo SEes; and use a computer to research

MINIMUM QUALIFICATIONS

These minimum qualifications are to be used as a guide for establishing the education, training, experience, special
skillsand/or license(s) which are required for employment in the classification. Please note, additional
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CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

qualifications (i.e., special conditions) may apply to a particular position and will be stated on the exam/job
announcement.

Training_and Experience: Requires-completion-of afouryear——
college-of Hl“."’e's't? “'EI.' & ,baeelallauleate, deg_lee W Hh-majer
| /) ol . calof |
real-property-assessment,——— Possession of a baccalaureate degree from an
accredited college or university.

experence—
Four (4) vears verifiable experience appraising rea | property for tax assessment

I including two (2 r raisin mpl X income-pr in

residential, commercial and industrial properties; OR

(6) \ D 0 pIo| as a fee, institutional or

government appraiser, including three (3) vears app raising complex income-

roducing residential, commercial and industrial pr operties and (2) years

appraising real property for tax assessment purpose S.

LICENSE AND CERTIFICATION
. : . . F lid hicl
P ion of a valid driver license; AND
Permanent certification from the California State B oard of Equalization as an

appraiser for property tax purposes must be obtaine d within one year of
appointment.

PROMOTIVE LINES

To: 0923 Manager I, Chief Real Property Appraiser

L 2uefib . i i AN gl oo

From: 4265 Senior Real Property Appraiser

Page 5 of 6

: { Deleted: .

A J




CITY AND COUNTY OF SAN FRANCISCO
DEPARTMENT OF HUMAN RESOURCES

Title: PRINCIPAL REAL PROPERTY APPRAISER
Job Code: 4267

ORIGINATION DATE: ADOPTED: 3/9/67

AMENDED DATE: AMENDED: 9/13/71

REASON FOR AMENDMENT To accurately reflect the current minimum qualifications, tasks,
knowledge, skills and abilities defined in the most recent job analysis
conducted for thisjob code.

BUSINESS UNIT(S): COMMN
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