MEMORANDUM OF UNDERSTANDING
Between and For
THE CITY AND COUNTY OF SAN FRANCISCO
And

THE LABORERS INTERNATIONAL UNION, LOCAL 261

JULY 1, 2009- JUNE 30, 2012

Revised Per Amendment #1



ARTICLE | - REPRESENTATION

ARTICLE II -

TABLE OF CONTENTS

PP PPPPPRR 1.
LA.  RECOGNITION ...tttiiiiiiiiiiiiiiiiee ettt e e e e e e e 1
LB, INTENT Lottt oo e e nnnnes 2
[.C. OBJECTIVE OF THE CITY L.iiiiiiiiiiiiiiiiiiiiieeeeete e 2
I.D.  MANAGEMENT RIGHTS ...ttt 2
I.LE.  JOINT LABOR MANAGEMENT COMMITTEE .......ccccoiiiir e, 3
LF.  NO WORK STOPPAGES........cttttiiiiiiiiiiiiee e eeeeeiiieeeeee et 3
I.G.  GRIEVANCE PROCEDURE........ccoooiiiiiiiiieeeieeeeeee e 3
D= {1110 o 4
Grievance DESCHPLON ...u.uii et e e 4..
TIME LIMIES ..o s s e e e e e e e e e e e e e e e eeeesennesnnnnnnnes 4
Steps of the Procedure ............ooooviiiieeeeeeee e 4.
Expedited Arbitration ............ccceeeiiiiiiieeeeecee e 7.
LH.  AGENCY SHOP ...ttt e e e e e e 7
1. Establishment of Agency Shop.........cooo i ceeeeeeveccieiie e 7
2. Implementation of Agency Shop .......ccooovviececceiiiiiiieeeeeeeeeeeeee, 7
3. Religious EXEMPLIONS .......ccooeeiiiiiiiieet e 8
4, Payroll DedUCHIONS...........oovvviiiiiiiiicmmmmn e e e e e e 9
5. Revocation of the Agency Shop Fee.........ccceceeeeiiiiieeeeeenenee, 10
6. Financial REPOIMING........uuuiiiiieie e s e e e e e 10
7. INAeMNIfICAtION ... e e e e 10
7. HUdsonComplianCe.......ccoeeiiiieiiiiiieieeeeetceeeee e 10
LI SHOP STEWARDS ....ooiiiiiiiiiiiiieee et 10
[.J.  BULLETIN BOARDS .....ooiiiiiiiiiiiii i 11
LK. COPE CONTRIBUTIONS BY CHECK-OFF........cccccciiiiiiiiiiiinee, 12
I.L. RELEASE TIME - CIVIL SERVICE TEST RESULTS......... evvveeee. 12
EMPLOYMENT CONDITIONS ..ottt
[LA° NON-DISCRIMINATION ..ottt 13
LB PERSONNEL FILES ..ottt sttt 13
[LC.  SENIORITY .ottt ettt 14
LD, TRAVEL PAY oottt 4.1
II.LE. QUALIFIED APPLICATOR CERTIFICATE AND PESTICIDE
CONTROL ADVISOR LICENSE ......ccoiiiiiiiiiiii ettt 15
ILF.  RIGHT TO PRIVACY oottt 16
[.G. SUBCONTRACTING ..ottt ee e a e e e e e e e 16
1. Prop J. CONraCES ....iieeiiiiiie et s ettt eeeas 16
2. Advance Notice to Union on Personal Services Cotdra......... 16
2. Advance Notice to Union on Construction/Maintenaacdob Order
(70 01 { =11 £ TP 17
2. Joint Labor Management Committee on PSCs and
Construction/Maintenance CoNtractS........cccceeeeeeeeeeieeeveeeeeieeeeenn 18
ILH.  BARGAINING UNIT WORK ..ottt 19
.. REQUESTS FOR REASSIGNMENT .....cctviiiiiiiiiiiiiieiiiee 19
[1.J.  TEMPORARY ASSIGNMENTS ...ttt 19

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261



LK.  WORKFORCE REDUCTION ......ccciiiiiiiiiiiiiieieeeeessiiisnivsaeeeeeeeeeeee s 19
Obligation to Meet & Confer on Employee Workloads....................... 19
Layoff LIMItatiONS ......oooeeeiiiiiiiiciie e e 19
L.  REORGANIZATION. ..ottt e e ee e e e e e 22
.M MINIMUM NOTICE FOR DISPLACEMENTS..........cooeeit rvvvivvieeeee, 23
II.LN.  UTILIZATION OF PROP F AND TEMPORARY EXEMPT
EMPLOYEES ..ottt eeee ettt e e e e e naeeeeee e as 23
[1.O. GUIDELINES FOR SUPERVISOR WORKLOADS ........ccccveveeeennn. 23
[I.LP. PROBATIONARY PERIOD ......cccoiiiiiiiiiiiiiiiieee e 23
ARTICLE Il - PAY, HOURS AND BENEFITS ..ooiiiiiiiiiiiiee e e
LA, WAGES ...ttt e e e e e e e e e e e e e e e e e e st bba e e e eeees 25
11.B. MAINTENANCE AND CHARGES ...t 25
H.C. WORK SCHEDULES ........oottiiiiiiiiiiiiiieiee e e e e e aaa e e 25
1. NORMAL WORK SCHEDULES. ...........c.cccuutiiiieet e 25
2. PART-TIME WORK SCHEDULE .............coooiiiiieeeee s 30
l1.D. COMPENSATIONS FOR VARIOUS WORK SCHEDULES........... 30
1. Regular Work Schedules ... 30
2. Part-Time Work Schedules..................i e eeeeeeiiiiiiiiiieeeennn 30
[ILE. ADDITIONAL COMPENSATION ....uuiiiiiiiiiiiiiieieieemiiiiieieeeeeeeeeeaeeaaeeens 30
1. NO PYRAMIDING ..ottt eeee e e e e e e e e e e e e e e e e 30
2. EXTENDED TOUR OF DUTY PAY ....cooiiiiiiiiiiiiieieeeee e 30
3. CONTAINER CRANES PREMIUM..........ccooiiiiiiememeeeeevveee 31
4. LEAD WORKER PAY ..ottt 31
5. STANDBY PAY oottt a e e e e 31
5b. STAND-BY PAYFOR EMPLOYEES OF THE PUBLIC UTILITIES
COMMISSION ONLY ..eiiitiiiiiiiiiiiiiiiee et ee e e e e e e e e e e e e e e e e ennnnnes 32
6. NIGHT SHIFT DIFFERENTIAL ..coovviiiiiieieeeees e 32
7. ACTING ASSIGNMENT PAY ..coiiiiiiiiieeeeceeeee e 32
8. SUPERVISORY DIFFERENTIAL ADJUSTMENT ................ 33
9. POWER TOOL/POT WORKER ASPHALT SCREED
WORKER/CONFINED SPACE PREMIUM.........covviiimiiiiiiinnne, 34
10. UNDERWATER DIVING PREMIUM.........ccccuviiiiiiieeeiiiieenee 35
11. CLASSES 7215 AND 3417 DISTRICT CAPTAIN PAY........35
12. SKILLED NURSING FACILITY oo 35
13. MEAL PROVISION FOR HETCH HETCHY ONLY.............36
15. DEPARTMENT OF PUBLIC WORKS - LABORERS
APPRENTICESHIP PROJECT ....cci it ettt a e e e e e a e e e a e 36
lI.LF. OVERTIME - COMPENSATION .....cotiiiiiiiiiieeiee e 38
[11.G. HOLIDAYS AND HOLIDAY PAY ..ooiiiiiiiieieeeeeeeeeeie e 39
1. HOLIDAY PAY FOR EMPLOYEES WHO SEPARATE ....... 40
2. HOLIDAYS THAT FALL ON A SATURDAY .....cccccvvvvimerennee. 40
3. HOLIDAY COMPENSATION FOR TIME WORKED............ 40
4. HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHER
THAN MONDAY THRU FRIDAY ...ootiiiiiiiiieeeee et 41
5. HOLIDAY PAY FOR EMPLOYEES LAID OFF ...........cccce..... 41

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261



6. EMPLOYEES NOT ELIGIBLE FOR HOLIDAY ........ ccccee.... 41

7. PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS......41
8. FLOATING HOLIDAYS ..o 42
HILH. TIME OFF FOR VOTING ... oottt 42
[ll.I.  SALARY GRADE PLAN AND SALARY ADJUSTMENTS............... 42
[1.LJ. METHODS OF CALCULATION ...cotiiiiiieeeecee e 46
1. BI-WEEKLY oo eeee et 46
2. PER DIEM OR HOURLY ...ouniiiiic e 46
3. CONVERSION TO BI-WEEKLY RATES......cccooeiiiieeeeeeee. 46
LK. SENIORITY INCREMENTS ...t 46
1. ENTRY AT THE FIRST STEP ..., 46
2. ENTRY AT OTHER THAN THE FIRST STEP ...........cc......46
3. DATE INCREMENT DUE .....ccovtiiiiieeeeeeeeee e 46
4, EXCEPTIONS ..o eeem et e 46
HI.LL. HEALTH AND WELFARE .....cootiiii e 48
1. EMPLOYEE HEALTH CARE.......c.oooii i 48
2. DEPENDENT HEALTH CARE PICK-UP.......ccceeiiitiie, 49
3. SINGLE EMPLOYEES HEALTH CARE CONTRIBUTION ....49
4, DENTAL COVERAGE........i oo, 49
5. HETCH HETCHY AND CAMP MATHER HEALTH STIPEND50
6. BENEFITS WHILE ON UNPAID LEAVE ........cccovviiieeer, 50
.M. RETIREMENT PICK-UP ... 50
PRE-RETIREMENT SEMINARS ...t 50
RETIREMENT RESTORATION ....iiiiiiiiiiiee et et 50
[IILN.  FAIR LABOR STANDARDS ACT ...eiiieeeeee et 51
[11.O. FEDERAL MINIMUM WAGE .......ccoitii e 51
[I.P. SICK LEAVE WITH PAY LIMITATION ....cccoiiiiiiiiies e, 51
[11.Q. ADMINISTRATIVE CODE CHAPTER 12-W PAID SICK LEAVE
ORDINANCE ...t et e e e e e e et e e et e e e st e e eeeaans 51
[II.LR. STATE DISABILITY INSURANCE ENABLER ........ccovceet viiiiiee. 51
[1.S. WORKERS’ COMPENSATION AND SDI SUPPLEMENT ............. 51
I.T. PILOT WELLNESS INCENTIVE PROGRAM .......ccovviiiii i, 52
[I.U. MUNICIPAL TRANSIT AUTHORITY INCENTIVE PROGRAMS53
[1.V. VOLUNTEER/PARENTAL RELEASE TIME ......ccovvviiiies e, 53
HLW. LONG TERM DISABILITY .oetiiiieeee et 54
HI.X. EDUCATION FUND ...ttt 54
[1.Y. RETIREE HEALTH CARE TRUST FUND ......cccviiiiiiviceeeeieeeeeen, 54
ARTICLE IV - WORKING CONDITIONS .ottt e e e e e e e e et e e eaae e
IV.A. WORK CLOTHING ...ttt 56
IV.B. PROTECTIVE CLOTHING. ...ttt 57
[V.C. MEDICAL EXAM ...ttt 57
IV.D. DEPARTMENT OF TRANSPORTATION EMPLOYEE ASSISTANCE
PROGRAM (EAP) AND PEER COUNSELING PROGRAM........cccccvvuunnnnn. 57
1. Overview of EAP Program...........ccooeeeeeiieeiiiiieeeeieeeeeceeeeeeeen, 57
2. OrganiZation..........oiieeiieiiiie e 58

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261



3. The EAP/ Programl.......ccouueeeiiiieeeiie e eeeeee e 59
4. The Peer AssSistance SYStemMl........cccuveeeeiviieeeiiiieeeeiie e, 60
5. Pay Status During Voluntary Self-Referral Treatment............ 62
6. Non-Paid Status During Treatment After PositivetTes........... 62
7. Education and Training.........ccceeuvuvimimiiiiiinneee e eeeeeeee e 62
8. ConfiIdentiality.........ueeeiirieeiiiie e 63
9. L0 110 L1 o RSP 63
10 Special ProViSIONS.........cuuiieiiiiieiiiiieee e eeeee e 63
IV.E. SUBSTANCE ABUSE TESTING PROGRAM AND PREVENTION
PO LY i —————————— 63
ARTICLE V - SCOPKE ... ittt e et e e e e et e e e e e e e et e e eeaaeneeetaaaaeaeaens 64
V.A.  ZIPPER CLAUSE ...t 64
PAST PRACTICE .. . ettt eeeenaa e e e e e e eaanaas 64
CIVIL SERVICE RULES/ADMINISTRATIVE CODE......cccccvvvvvnnnnnen. 64
V.B. SAVINGS CLAUSE ...ttt e e e e e aanes 64
V.C. DURATION OF AGREEMENT .....cciiiiiiiie ettt 65
APPENDIX A - PAST PRACTICES ...ttt et et s e e e e ea e e aaeees 1

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261

v



ARTICLE | - REPRESENTATION
ARTICLE | - REPRESENTATION

1. This Memorandum of Understanding (hereinaftegré®ment") is entered into by the City and
County of San Francisco (hereinafter "City") thrbutg designated representative acting on behalf
of the Board of Supervisors and the Laborers latisonal Union, Local No. 261 (hereinafter
"Union").

LA, RECOGNITION

2. The City acknowledges that the Union has beeitified by the Municipal Employee Relations
Panel or the Civil Service Commission as the rezaghemployee representative, pursuant to the
provisions as set forth in the City’'s Employee Refe Ordinance for the following classifications:

3402 Farmer, Unit 1-N

3410 Apprentice Gardener

3417 Gardener, Unit 1-N

3419 Municipal Stadium Groundkeeper, Unit 1-N
3422 Park Section Supervisor, Unit 1-N

3424 Integrated Pest Management Specialist, UNit 1-
3428 Nursery Specialist, Unit 1-N

3430 Chief Nursery Specialist, Unit 1-N

3432 Assistant Director, Arboretum, Unit 1-N
3434 Tree Topper, Unit 1-N

3435 Urban Forestry Inspector, Unit 1-N

3436 Tree Topper Supervisor |, Unit 1-N

7215 General Laborer Supervisor I, Unit 1-N
7220 Asphalt Finisher Supervisor I, Unit 1-N
7246 Sewer Repair Supervisor I, Unit 1-N

7281 Street Environmental Services Operations Sigmer Unit 1-N
7404 Asphalt Finisher, Unit 1-N

7421 Sewer Maintenance Worker, Unit 1-N
7458 Switch Repairer, Unit 1-N

7501 Environmental Service Worker, Unit 1-N
7502 Asphalt Worker, Unit 1-N

7514 General Laborer, Unit 1-N

7540 Track Maintenance Worker, Unit 1-N

3. The terms and conditions of this Agreementlstisb be automatically applicable to any
classifications for which the Union has become appately recognized during the term of
this Agreement.

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

10.

1.B.

INTENT

It is the intent of the parties signatory hetéit the provisions of this Agreement shall not
become binding until adopted or accepted by therdBo& Supervisors by appropriate
action.

Moreover, it is the intent of the Mayor's agtion behalf of the City to agree to wages,
hours, and other terms and conditions of employragiare within the Board's jurisdiction,
powers, and authority to act as defined by the t€harThe Mayor does not intend nor
attempt to bind any board, commission or officeany provisions of this agreement over
which the Mayor or the Board has no jurisdiction.

Any provision of this Agreement that is deerbga Department, Commission, Board or
Division to be an administrative matter withinjiisisdiction shall be subject, at the option
of the Union, to expedited arbitration to determvalgether or not the provision is an
administrative matter within the jurisdiction ofetlbepartment, Commission, Board or
Division.

Matters determined to be administrative wittie jurisdiction of the Department,
Commission, Board or Division shall not be binduppn said Department, Commission,
Board or Division unless and until said specifioypsion(s) have been approved and
adopted in writing by the Department, Commissiooail or Division.

OBJECTIVE OF THE CITY

It is agreed that the delivery of municipalvsezs in the most efficient, effective, and
courteous manner is of paramount importance toQitg and its employees. Such
achievement is recognized to be a mutual obligatfdhe parties to this Agreement within
their respective roles and responsibilities.

The Union recognizes the City's right to essdbohnd/or revise performance standards or
norms notwithstanding the existence of prior penance levels, norms or standards. Such
standards, developed by usual work measuremengquoes, may be used to determine
acceptable performance levels, prepare work schedahd to measure the performance of
each employee or group of employees. The Cityl shakt and confer prior to the
implementation of any production quotas. Employ&ke work at less than acceptable
levels of performance may be subject to disciplinareasures in accordance with
applicable Charter provisions and rules and reguiatof the Civil Service Commission.

MANAGEMENT RIGHTS

The Union agrees that the City has compléteoaitly for the policies and administration of
all City departments which it shall exercise urttierprovisions of law and in fulfilling its
responsibilities under this agreement. Said attthehall include the establishment of

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

11.

12.

13.

14.

15.

16.

work rules and regulations not inconsistent with tdrms of this agreement. Any matter
involving the management of governmental operati@sted by law in the City and not
covered by this agreement is in the province ofGhg.

The City and its departments retain all rigigset forth in the provisions in the Charter,
existing ordinances and civil service rules essdinig and regulating the civil service
system; provided, however, that amendments toesasting ordinances may be proposed
through the meeting and conferring process. Thghés include, but are not limited to,
the power, duty and right to hire, promote, transtesign and retain employees; to suspend
or terminate for proper cause; to relieve employdetuties because of lack of work or
lack of funds; to establish performance standandssaluate employees; to determine and
implement the methods, means, assignments, clzgsins, and personnel by which
operations are to be conducted; and to initiapgmre, modify and administer its budget.
In no event shall the exercise of any of thesetsigbnflict with any applicable Statute,
Charter Provision, Civil Service Rule or any othertinent provision of law.

JOINT LABOR MANAGEMENT COMMITTEE

1. The parties have established a Joint LMmragement Committee with equal
representation from both the City and the Union.

Scope:
a. to give advice and make recommendations reggrtlhe meaning,
interpretation, or application of this Agreement;
b. to give advice and make recommendations reggusgsues which both the
City and the Union agree to submit to the JointdraManagement
Committee;
2. The Joint Labor Management Committeel sheét at a minimum on a quarterly

basis, and otherwise as needed. By mutual agréetheiCommittee may discuss
grievance matters subject to arbitration.

3. The Committee is specifically empowereédtablish such sub-committees as may
be needed to consider and recommend solutionsrkpVeae issues and concerns.

NO WORK STOPPAGES

It is mutually agreed and understood thatrdytine period this Agreement is in force and
effect the Union and employees covered by this &guent will not authorize or engage in
any strike, slowdown, or work stoppage.

GRIEVANCE PROCEDURE

The following procedure is adopted by theiBaitb provide for the orderly and efficient

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

17.

18.

19.

20.

21.

22.

disposition of grievances and is the sole and exatuprocedure for resolving grievances
as defined herein.

Definition

A grievance is defined as an allegation bgraployee, a group of employees or the Union
that the City has violated, misapplied or misinteted a term or condition of employment
provided in this Agreement.

Grievance Description
The Union and the City agree that the follayguidelines will be used in the submission
of grievances:

a. The basis and date of the grievance as knotie dime of submission;

b. The section(s) of the contract which the Uniehdves has been violated;
C. The remedy or solution being sought by the Gimev

Time Limits

The parties have agreed on this grievancesdtoe in order to ensure the swift resolution
of all grievances. ltis critical to the procesatteach step is followed within the applicable
timelines. The time limits set forth herein mayebg¢ended by agreement of the parties.
Any such extension must be confirmed in writingl tdne limits referred to in this section
are binding on each party. If the Union fails ¢didw the time limits (unless mutually
extended), the grievance shall be considered vatidr If the City fails to follow the time
limits (unless mutually extended), the Union shall be &bieove the grievance to the next
step.

For purposes of calculation of time, a "dag/defined as a "calendar day", including
weekends and holidays. Any deadline date undeiptioisedure that falls on a Saturday,
Sunday or holiday shall be continued to the nesiriess day

STEPS OF THE PROCEDURE

Except for grievances involving multiple emyes or discipline and discharge, all

grievances must be initiated at Step 1 of the gnee procedure. Grievance steps are
skipped only with the express, prior approval a¢ thther party, except as otherwise

provided herein.

A grievance affecting more than one employedl be filed with the appointing officer or
designee at Step 2. Grievances affecting moredhardepartment shall be filed with the
Employee Relations Division at Step 3. In the ¢tbka City disagrees with the level at
which the grievance is filed it may submit the raatb the Step it believes is appropriate
for consideration of the dispute.

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

23.

24,

25.

26.

27.

28.

29.

30.

Grievances regarding disciplinary actions Ishalinitiated at Step 2 of the Grievance
Procedure within fifteen (15) days of the mailiragelof the final written notice imposing
discipline. Only the Union shall have the rightil® such grievances regarding disciplinary
actions. The grievance shall set forth the badiseoappeal. As used herein "disciplinary
action" shall be defined as discharge, suspensindglisciplinary demotion.

The grievant may have a Union representatresgmt at all steps of the grievance
procedure.

Step 1: An employee shall discuss the griewantormally with his/her immediate
supervisor as soon as possible but in no caselatefifteen (15) days from the date of the
occurrence of the act or the date the grievant tmegsonably have been expected to have
learned of the alleged violation being grieved.

If the grievance is not resolved within seyéndays after contact with the immediate
supervisor, the grievant will submit the grievamceriting to the immediate supervisor on
a mutually agreeable grievance form. The grievandk set forth the facts of the
grievance, the terms and conditions of employmédaitmed to have been violated,
misapplied or misinterpreted, and the remedy artgmi being sought by the grievant.

The immediate supervisor shall respond iningitvithin fifteen (15) days following
receipt of the Step 1 written grievance.

Step 2: A grievant dissatisfied with the intediate supervisor's response at Step 1 may
appeal to the Appointing Officer or designee, iitiwg, within fifteen (15) days of receipt

of the Step 1 answer. The Appointing Officer osigaee shall respond in writing within
fifteen (15) days of receipt of the Step 2 grievanc

Step 3: A grievant dissatisfied with the Appimg Officer's response at Step 2 may appeal
to the Employee Relations Director, in writing, it twenty (20) days of receipt of the
Step 2 answer. The Employee Relations Directall sBspond to the appeal in writing
within fifteen (15) days of receipt of the SteprBgance.

ARBITRATION

If the Union is dissatisfied with the St8pesponse it may invoke arbitration by fifteen (15)
days of notifying the Employee Relations Directowriting, within twenty (20) days of the
date of the Step 3 decision.

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

31.

32.

33.

34.

35.

36.

37.

38.

Selection of the Arbitrator

When a matter is appealed to arbitration the masiall first attempt tenutually agree
upon an Arbitrator to hear the matter. In the évenagreement is reached within fifteen
(15) days, or any extension of time mutually agregdn the parties shall request that the
State Mediation and Conciliation Service provide tharties with a list of seven (7)
potential arbitrators. The parties, by lot, sh#i®rnately strike names from the list, and the
name that remains shall be the arbitrator desigrtatbear the particular matter.

The parties may, by mutual agreement, agrae &dternate method of arbitrator selection
and appointment, including, the expedited appointroéan arbitrator from a list provided
by the State Mediation and Conciliation Service.

The parties shall schedule the arbitrationihgawvithin thirty (30) days of selecting the

Arbitrator, which shall be no later than sixty (6Gf3ys from the date of the ERD letter
acknowledging the Union’s request to arbitratehdfUnion fails to select an arbitrator and
schedule a hearing, the grievance shall be coresideithdrawn.

Authority of the Arbitrator
The arbitrator shall have no authority to add tdytsact from, modify or amend the terms
of this Agreement. The decision of the Arbitratball be final and binding on all Parties.

Fees and Expenses of Arbitrator

Each party shall bear its own expenses in conrnreetith the arbitration, including, but not
limited to, witness and attorney's fees, and aey fer preparation of the case. Transcripts
shall not be required except that either party negyest a transcript provided, however,
that the party making such a request shall beysodsbonsible for the cost: All fees and
expenses of the arbitrator and the court repaftany, shall be split equally between the
parties.

Hearing Dates and Date of Award

The parties shall make their best efforts to scleetlaarings within forty (40) days of
selection of an arbitrator. Awards shall be duiwiforty (40) days following the receipt
of closing arguments. As a condition of appointtrabitrators shall be advised of this
requirement and shall certify their willingnessatude by these time limits.

Any claim for monetary relief shall not extend mtran twenty (20) days prior to the filing
of a grievance, unless considerations of equitlgaat faith justify a greater entitlement.
The arbitrator shall be required to deduct from amonetary awards all income derived
from any subsequent employment or unemployment eosyiion received by the
employee.

In the event a grievance is not filed or apgzean a timely manner it shall be dismissed.
Failure of the City to timely reply to a grievarst®all authorize appeal to the next grievance

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
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ARTICLE | - REPRESENTATION

39.

40.

41].

42.

43.

44,

45,

46.

step.

Grievances of disciplinary suspensions ofyneater than fifteen (15) days, and grievances
of contract interpretation where the remedy receeestould not require approval by the
Board of Supervisors shall be resolved throughxgedited arbitration process; however,
by mutual agreement, the parties may move suckersaitit of the expedited process to
regular arbitration procedures provided herein.

Expedited Arbitration

The expedited arbitration shall be conductédrben arbitrator, to be mutually selected by
the parties, and who shall serve until the padigree to remove him/her or for twelve
months, whichever comes first. A standing quaytexpedited arbitration schedule will be
established for this process. The parties agre&ndilize court reporters or electronic
transcription. The parties further agree not tbagtipost-hearing briefs.

Each party shall bear its own expenses in adiometherewith. All fees and expenses of
the arbitrator shall be borne and paid in full ahdred equally by the parties.

In the event that an expedited arbitrationingas canceled resulting in a cancellation fee,
the party initiating the request or causing thecedlation shall bear the full cost of the
cancellation fee, unless a mutually agreed upanmradtive is established.

AGENCY SHOP
1. Establishment of Agency Shop

Upon request of the Union, the City shall arraragetie conducting of an election
on the issue of implementing an agency shop witierclassifications represented
by the Union, provided that the election requiretngimall be waived upon a
showing that two-thirds (2/3) of all employeeshe unit are dues paying members
of the recognized employee organization.

If agency shop is approved by a majority ostheligible to vote or be a showing of
two-thirds (2/3) membership, the City agrees taldsth an agency shop within the
represented unit.

2. Implementation of Agency Shop

Once agency shop has been established pursuam faracedures outlined in
Section I.H. above, the following shall apply.

a. Application

Except as provided otherwise herein, these prawvssighall apply to all
employees of the City in all classifications repmgd by the Union in

Memorandum of Understanding July 1, 2009- June28@2
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ARTICLE | - REPRESENTATION

47.

48.

49.

50.

51.

52.

3.

representation Units 1-N and 1-P when on paid statu

These provisions shall not apply to indiedamployees of the City in
representation Unit 1-N and 1-P who have been php@ad finally
determined to be management, confidential, or sugmy employees
pursuant to Section 16.208 of the Employee Relat{ordinance.

The Employee Relations Director shall gikle Union no less than ten
working days prior notice of any such proposedgtestion. Except when

an individual employee has filed a challenge taaagement, confidential,
or supervisory designation, the Employee Relatiginsctor and the Union

shall meet as necessary for the purpose of attegiypti make such

determinations by mutual agreement. Disputes réggseiich designations
shall promptly be resolved pursuant to SectionQ&(2) of the Employee

Relations Ordinance.

Agency Shop Fee

All current and future employees of the Gig/described in Section 1
hereof, except as set forth below, shall, as a itondof continued
employment, become and remain a member of the Uarian lieu thereof,
shall pay a service fee to the Union. Such serfi@egpayment shall not
exceed the periodic dues of the Union. Servics va# be assessed as of
the time the fees are set in accordance with agdgkclaw, including: (1)
the provision of sufficient financial information gauge the propriety of
the fees; (2) the provision of a reasonably proogpiortunity to challenge
the amount of the fee before an impartial decisiaker; and (3) provision
for an escrow account of amounts reasonably inutisguring an appeal.

Religious Exemptions

Any employee who demonstrates in a mann&faetiory to the Union that he or
she is a member of a bona fide religion, body,eat svhich has historically held
conscientious objections to joining or financiaflypporting public employee
organizations shall be excused from joining theddror paying an agency fee to
the Union, if such employee shall make a Quali@dwhritable Contribution at the
time and manner hereinafter prescribed:

a.

The Qualified Charitable Contribution $balthe payment of a sum equal
to the initiation fee, agency fee and general @&ssests and shall be paid in
the amounts and at the times said fees and/orsmssats would otherwise
be due and payable if the employee were not exangr this section.

The Qualified Charitable Contributions sthallpaid to one or more of the
following qualifies charities so long as such ctyaremains exempt from
taxation under Section 501(c)(3) of the Interna¥é&tmie Code:
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53.

54.

55.

56.

S7.

4.

(1) American Cancer Society;
(2) American Heart Association;
(3) Muscular Dystrophy Foundation.

C. Payment of Qualified Charitable Contribnos by persons and at the times
and manner described in this section, shall benaition precedent to
continued employment. The employee shall supjlity and Union with
an acknowledgment of receipt from the qualified rithiaor other
satisfactory evidence on a monthly basis that th@lied Charitable
Contribution has been paid in a timely fashion.

d. Any dispute between the Union and an eyaglas to whether an employee
meets the eligibility requirements for payment afaffied Charitable
Contributions shall, at the request of the Uniorafbected employee, be
decided by final and binding arbitration under thkes of the American
Arbitration Association . The employee and Unibalseach bear one-half
of the cost of said arbitration, including: theefef the American
Arbitration Association and the arbitrator. Thetoof a certified transcript
of the proceedings shall be paid by the party rstijug same.

Payroll Deductions

The Union shall provide the Employee Relaibirector and the City Controller
with a current statement of membership fees. Sak@ment of membership fees
shall be amended as necessary. The Controller tatey up to 30 days to
implement such changes.

The Controller shall make membership fee ervise fee deductions, as
appropriate, from the regular periodic payroll vaatr of each City employee
described in Section 1 hereof.

Service fees from nonmembers shall be celiloy payroll deduction pursuant to
Administrative Code Section 16.90, provided, howgteat an employee may elect
to make said service fee payments personally tolthien. In the event an
employee fails to make payments as required byatgrsement, the Union may give
written notice of such fact to the City and the égpe. In the event such notice is
given, a representative of the Union, a represestaf the City and the affected
employee shall, within three (3) work days of sachice (excluding Saturdays,
Sundays, and holidays) meet for the purpose ofifgeéine employee’s position
regarding non-payment, thoroughly explaining threwrnstances to the employee
and to work out a solution to any existing problemgrsuant to agency shop
provisions (see exemptions). If the employee loapaid the required dues, fees,
or charitable contributions and the matter is esbived to the satisfaction of the
Union, the Union may request in writing that thepbogee’s employment be
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58.

59.

60.

61.

62.

63.

64.

terminated. Upon receipt of such request, the i}l commence the termination
process of said employee, consistent with applec@liy procedures.

The Controller will promptly pay over to thimion all sums withheld for service
fees, less the fee for making such deductions. Gam@roller shall also provide
with each payment a list of the employees payimgeefees. All such lists shall
contain the employee's name, employee numberifedaion, department number,
and amount deducted. A list of all employees ipresented classes shall be
regularly provided to the Union, at a cost not t@weed the actual cost, as
determined by the Controller.

Nothing in this Section shall be deemed teetadtered the City's current obligation
to make insurance program or political action dédus when requested by the
employee.

Revocation of the Agency Shop Fee

The agency shop fee provision covering the banggimnit herein may be rescinded
as provided by state law. The Employee Relationsdr shall consult with the
Union and promulgate rules necessary for the carafigaid rescission elections.

Financial Reporting

Records of financial transactions shall be maimtdiand made available by the
Union, as required by California Government CodetiSa 3502.5(d).

Indemnification

The Union agrees to indemnify and hold the Citynilass for any loss or damage
arising from the operation of this provision.

HudsorCompliance

The Union shall comply with the requirements setfa Chicago Teachers Union
v. Hudson 475 U.S. 292 (1986) for the deduction of agemopdees. Annually,
the Union shall certify in writing to the City thttte Union has complied with the
requirements set forth in this section and in Had4@5 U.S. 292.

SHOP STEWARDS

The Union shall furnish the City with anca@ate list of shop stewards in
designated units. The Union may submit amendmeenthis list at any time
because of the permanent absence of a designatedtstward. The City will only
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65.

66.

67.

68.

69.

70.

71.

2.

recognize those shop stewards officially designatediting by the Union.

The Union recognizes that it is the resjmlity of the shop steward to assist in the
resolution of grievances at the lowest possiblellev

Upon notification of an appropriate managenperson, stewards or designated
officers of the Union, subject to management apg@rovhich shall not be
unreasonably withheld, shall be granted reasonatdase time to investigate and
process grievances and appeals. Stewards shedéddeir supervisors of the area
or work location where they will be investigatingprocessing grievances. The
Union will attempt to insure that shop steward aske time will be equitably
distributed. If, in the judgment of the supervispermission cannot be granted
immediately to the shop steward to present anmm&bigrievance during on-duty
time, such permission shall be granted by the sigmrno later than the next
working day from the date the shop steward wasadepérmission.

In emergency situations, where immediateigligary action must be taken
because of a violation of law or a City departmenti (intoxication, theft, etc.)
the shop steward shall not unreasonably be deinéedght to leave his/her post or
duty to assist in the grievance procedure.

Shop stewards shall not interfere with trerkwof an employee. It shall not
constitute interference with the work of an empkyer a shop steward, in the
course of investigating or processing a grievatwmterview an employee during
the employee's duty time.

Shop stewards shall receive timely noticeard shall be permitted to make
appearances at departmental orientation sessiorwder to be introduced,
distribute Union materials and to discuss emploiggrts and obligations under this
Agreement.

The Mayor will name a bargaining unit mentberoordinate and act as a liaison to
programs, future apprenticeship programs and oiresprofit activities that affect
communications between the City and the bargainmy

BULLETIN BOARDS

Upon request by the Union, departments shaliigge reasonable space on bulletin boards

for use by the Union to communicate with its repréged employees. Department
representatives, upon request, will meet with Unepmesentatives regarding the placement
of bulletin board lock-boxes purchased by the Unioemployee work locations. Lock-
box keys will be provided to the Department.
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|.LK. COPE CONTRIBUTIONS BY CHECK-OFF

72. The City agrees that it will check off andnsait to the Laborers International Union,
Local 261 Special Fund the amount specified fohéacir worked from the wages of those
employees who voluntarily authorize such contrimsi on the forms provided for that
purpose by said fund. These transmittals shalimtonthly and shall be accompanied by
a list of the names of these employees from wharh deductions have been made and the

amount deducted for each such employee.

I.L. RELEASE TIME - CIVIL SERVICE TEST RESULTS

73. The Board of Supervisors urges all departmentghenever possible, release people from
their work locations in order to visit the Civil S&ce Commission with regard to matters
affecting the particular individual as it pertatostesting and inspection of test results.
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74.

75.

76.

17.

78.

LA,

I1.B.

ARTICLE Il - EMPLOYMENT CONDITIONS
NON-DISCRIMINATION

The City and the Union agree that this Agreegmehall be administered in a
nondiscriminatory manner and that no person covieyetis Agreement shall in any way
be discriminated against because of race, colegd;rreligion, sex, sexual orientation,
national origin, physical or mental disability, agelitical affiliation or opinion or union
membership or activity, or nonmembership, nor shajperson be subject to sexual
harassment. The City shall expedite the handlingomplaints of sexual harassment
pursuant to Section 16.9-25 of the Administrativael€.

A complaint of discrimination may, at the gptiof the employee, group of employees, or
the Union, be processed through the grievance ahdradion procedures of this
Agreement, or through the applicable Civil Servides, the City Administrative Code and
federal and state law. If the employee, groupnobleyees, or the Union elects to pursue
remedies for discrimination complaints outside phecedure of this Agreement, it shall
constitute a waiver of the right to pursue that ptaimt through the grievance and
arbitration process. In order to elect to pursweedomplaint through the grievance and
arbitration process, each employee who so elects maive the right to pursue the
complaint in other forums in a form acceptablehte City Attorney.

PERSONNEL FILES

Except for routine payroll and personnel adstiation documents, an employee shall have
the opportunity to review, sign and date any ahchaterial to be included in the file. The
employee may also attach a response to such nisterthin thirty (30) days of receipt.
Except for routine payroll and personnel admintgtradocuments, all material in the file
must be signed and dated by the author.

Upon request of an employee to the Appoin@fiicer or designee, material relating to
disciplinary actions in the employee's personnelihich have been in the file for more
then five (5) years of actual work shall be “sealg@. shall remain confidential) to the
maximum extent legally permissible, provided thg@kyee has no subsequent disciplinary
action since the date of such prior action. learployee has a pending disciplinary action,
(s)he shall not be permitted to remove or requestedl any material relating to any
disciplinary action until that matter has been he=th. Performance evaluations are
excluded from this provision.

The above provision shall not apply in theecad employees disciplined due to
misappropriation of public funds or property; msios destruction of public property; drug
addiction or habitual intemperance; mistreatmepeo$ons; immorality; acts which would
constitute a felony or misdemeanor involving mdrabitude; acts which present an
immediate danger to the public health and safietguch cases, an employee's request for
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79.

80.

81.

82.

83.

84.

85.

I.C.

I1.D.

removal may be considered on a case by case tapennding upon the circumstances, by
the Appointing Officer or designee.

Once the statute of limitations for the filioigeivil litigation has run involving any material
that has been sealed, the removal provisions aigpaph one shall apply.

It is understood that replacing the word "rge@y with the word "sealed" above shall not
be construed to change the intent of this sectitimspect to the department's access to
such material. Rather, the intent of this chargy¢oi assure that the material is not
discarded or destroyed so that it is availablé¢dQity Attorney only on an as needed basis.
In the event a sealed file is to be opened, tipadeent will notify the employee and
allow the employee and his/her representative tpresent.

No action to impose discipline against an @yge shall be initiated more than thirty (30)
days from the date the employer knows of the cohdnd has completed a diligent and
timely investigation except for conduct which wouatzhstitute the commission of a crime.
The discipline imposed may take into account ceohdhat is documented in the
employee's personnel file or was the subject afa gisciplinary action.

SENIORITY

It is recognized that the appointing autlydnés the sole authority regarding work shift
assignments and the assignment of work generdllgnetheless, and consistent with
departmental operational needs, the Employee RektDivision, and the Union
recommend and encourage City departments to gieecdaosideration to departmental
seniority in the bidding of work shifts, the makin§assignments and the selection of
vacation time.

TRAVEL PAY

Employees who reside within the City and Ggufi San Francisco and are assigned to
work at San Francisco International Airport or $hBark shall be reimbursed for travel
expenses to and from these locations in the amafud?.30 per day. Employees who
reside within the City and County of San Franciand are assigned to work at Millbrae
shall be reimbursed for travel expenses to and fresriocation in the amount of $2.00 per
day.

Effective July 1, 2010, travel pay for emplegavho reside within the City and County of
San Francisco and are assigned to work at Sanigcarinternational Airport, Sharp Park
or Millbrae shall sunset.

Employees who reside within the City and Ggur San Francisco and are assigned to
work at Sunol shall be reimbursed for travel expsrte and from Sunol in the amount of
$7.00 per day. In order for an employee to beldédor this benefit, he or she must file a

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261
14



ARTICLE Il - EMPLOYMENT CONDITIONS

86.

87.

88.

89.

90.

91.

92.

93.

II.E.

verified affidavit with the Civil Service Commissicstating their legal residence is at a
particular address in the City and County of SaneEisco.

Travel for Temporary Assignments

If a department temporarily assigns an emgdogavork at another location outside of the
City and County of San Francisco and the emplayesquired to transport himself/herself

to a location further than the distance to hisfegularly assigned location, the employee
shall not be required to travel on his/her own tforghat portion of the trip which exceeds

the normal commute time to his/her regular worlatan.

Employees using their own vehicle shall bmbeirsed for mileage at the rate allowed
by the IRS and toll expenses for the differencdistance between the employee’s
commute to his/her regularly assigned work locaéind the temporary location,
provided that the employee’s regular and temponamk locations are not both within
the City and County of San Francisco.

The provisions in 85 and 86 above shall nptyeio employees who must be temporarily
reassigned due to facility closure. In the evérguzh closure, the City will provide the
Union with notice and an opportunity to meet andfeoover the impact of the closure.

QUALIFIED APPLICATOR CERTIFICATE AND PESTICID E CONTROL
ADVISOR LICENSE

1. Employees who are required to obtain anditena a valid Qualified Applicator
Certificate and Pesticide Control Advisor Licensaart of their work assignment
shall continue to be reimbursed for continuing edion classes required to
maintain their license and the fee charged for wamg their certificate upon
presentation of documentation that establishesfication of the successful
completion of the course or renewal process.

2. The reimbursement authorized by this sedlwll apply only to the renewal of
required certificates and not to their initial arsgtion.

3. The City will reimburse the direct cost ofjairing and maintaining the license to
those employees who work for the City departmertis are required by their
respective departments to use their advisor'sdeémwrite plans (advice) for the
application of covered agents.

4. The City will also reimburse those emplayeeferenced above who work for
"City" departments for the cost of their membershifhe California Agriculture
Production Consultants Association when such meshigeris required by the
department.

5. The City's negotiating representatives attémpt to attain a letter from the City
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94.

95.

96.

97.

98.

I.F.

I1.G.

Attorney setting forth the obligations of the Giith respect to indemnification of
employees for actions taken (or not taken) undeir tRest Control Advisor
License.

RIGHT TO PRIVACY

Employees will have a reasonable expectatigorivacy when a department formally
allows employees a closed work area as a lockéoaddsk drawer with an individual key.

SUBCONTRACTING

1.

2.

“Prop J.” Contracts

a.

The City agrees to notify the Union nierdahan the date a department
sends out Requests for Proposals when contraatinaf a City service and
authorization of the Board of Supervisors is nemgsis order to enter into
said contract.

Upon request by the Union, the City stmalke available for inspection any
and all pertinent background and/or documentattating to the service
contemplated to be contracted out.

Prior to any final action being taken the city to accomplish the
contracting out, the City agrees to hold informaéilomeetings with the
Union to discuss and attempt to resolve issuesimgléo such matters
including, but not limited to,

(1) possible alternatives to contracting orcauttracting;

(2) guestions regarding current and intendeel$eof service;

(3) guestions regarding the Controller's dedtfon pursuant to Charter
Section 10.104-15;

(4) guestions relating to possible excessivertoead in the City's
administrative-supervisory/worker ratio; and

(5) guestions relating to the effect on indual worker productivity by
providing labor saving devices.

The City agrees that it will take all egyriate steps to insure the presence
at said meetings of those officers and employeedyding the Board of
Supervisors) of the City who are responsible in esamanner for the
decision to contract so that the particular issuag be fully explored by
the Union and the City.

Advance Notice to Union on Personal Servicestaots
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99.

100.

101.

102.

103.

104.

a.

Departments shall notify the Union ofgmeed personal services contracts
where such services could potentially be perfornbgdrepresented
classifications. At the time the City issues a e for Proposals
(“RFP”)/Request for Qualifications (“RFQ”), or tiyr(30) days prior to the
submission of a PSC request to the DepartmentofddtResources and/or
the Civil Service Commission, whichever occurstfitise City shall notify
the union of any personal services contract(shciag a copy of the draft
PSC summary form, where such services could paignbe performed by
represented classifications.

If the Union wishes to meet with a dapant over a proposed personal
services contract, the Union must make the writegjuest to the Human
Resources Director with a copy forwarded to thereyppate department
within ten (10) working days after the Union re@svnotice of the
Department’s proposed personal services contriidhe Union fails to
request to meet within the ten (10) working daysaives its right to meet
with the City.

The parties may discuss possible altewsatto contracting or
subcontracting and whether the department stafthegxpertise and/or
facilities to perform the work. Upon request bg thnion, the City shall
make available for inspection any and all pertineatkground and/or
documentation relating to the service contemplé&tdake contracted out.

In order to ensure that the parties waltg &ble to discuss their concerns
regarding particular proposed contracts, the Gjtges that it will take all
appropriate steps to ensure that parties (exclutim@oard of Supervisors
and other boards and commissions) who are respefsilthe contracting-
out decision(s) are present at the meeting(s)erted in paragraph b.

The City agrees to provide the union wittice(s) of departmental
commissions and Civil Service Commission meetingsing which

proposed personal services contracts are calendarecbnsideration,
where such services could potentially be perfornbgdrepresented
classifications.

3. Advance Notice to Union on Construction/Mainteceor Job Order Contracts

a.

At the time the City issues an invitationa Construction Bid and
Specifications, the City shall notify the Unienth a copy to the San
Francisco Building Trades Council of any construttnaintenance or job
order contract(s), where such services could petignbe performed by
represented classifications.
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105.

106.

107.

108.

109.

110.

111.

112.

b.

If the Union wishes to meet with a deparit over a proposed
construction/maintenance contract, the Union mutenits request to the
appropriate department within two weeks after tleeeipt of the

department’s notice. The parties may discuss plessilbernatives to

contracting or subcontracting and whether the depant staff has the
expertise and/or facilities to perform the work.ddpequest by the Union,
the City shall make available for inspection anyd aall pertinent

background and/or documentation relating to thasecontemplated to be
contracted out.

In order to ensure that the parties waltg &ble to discuss their concerns
regarding particular proposed contracts, the Gjtges that it will take all
appropriate steps to ensure that parties (exclutim@oard of Supervisors
and other boards and commissions) who are respefsilthe contracting-
out decision(s) are present at the meeting(s)erted in paragraph b.

The City agrees to provide the San FsandBuilding Trades Council with
notice(s) of departmental commissions and Civilviger Commission

meetings during which proposed construction/magmer contracts are
calendared for consideration, where such serviceddcpotentially be

performed by represented classifications.

4. Joint Labor Management Committee on PSCs andst@amtion/Maintenance
Contracts

a.

The City and the PEC shall form a joafdr management committee on
personal service and construction/maintenance acstrto do the
following:

(2) Review areas of General Fund and EnserpSCs and other city
contracts, including construction/maintenance @mts; affecting
members with the goal of ensuring appropriate fi€3wl Service
classifications.

(2) Explore establishing workload foreaagtoy city departments.

3) Review PSC processes, form(s) and ingatsf PSCs, and RFP
notice requirements and recommend improvements.

(4) Existing committees set out in indiatwnion MOUs shall
continue as sub-committees under this provisiorshatl take on
specific areas of concern so as to avoid redunefiotts. The
parties agree to set meeting agendas in advandectease
efficiency.
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113.

114.

115.

116.

117.

118.

119.

120.

121.

I.H.

b. The Committee will be comprised of ei@@)tmembers of the PEC and
eight (8) City representatives. Release time isetprovided for work of
this Committee. The Committee will complete itsrwby June 30, 2012.

BARGAINING UNIT WORK

The City agrees that it will not assign wotkrently performed by LIUNA represented
employees under this Agreement to City employe@sinother bargaining unit.

Requests for classification or reclassificatr@view shall not be governed by this
Collective Bargaining Agreement but may be submittethe Civil Service Commission
whose determination is not subject to the grievamoeedure.

REQUESTS FOR REASSIGNMENT

Employees may request consideration for igras®nt to a vacant permanent position.
Vacant permanent positions shall be posted forranmuim of five (5) days.

I1.J. TEMPORARY ASSIGNMENTS

Where possible, departments will provide @ygés with two weeks’ notice prior to the
effective date of a temporary assignment to a iiffework location. A department will
not reassign employees to another work locatiorptearily for arbitrary or capricious
reason(s).

II.LK. WORKFORCE REDUCTION

Obligation to Meet & Confer on Employee Workloads
The City and Union acknowledge that theredegs and may continue to be a reductionin
the City workforce primarily as a result of reducegienue and inflation.

The City recognizes its legal obligation toetr@nd confer in good faith and endeavor to
reach agreement on employee workloads.

The City shall provide any written informati@tating to staffing levels and workloads in a
given department upon written request to the EngdoRRelations Division, with any
reproduction costs above single copies to be pattidoUnion.

Layoff Limitations

Spring 2010: Between the date of this Agreet and June 30, 2010, inclusive, layoffs of
employees represented by member unions of thedtlriployees Committee of the San
Francisco Labor Council (PEC) and Laborers, Lo64lthat resultin complete loss of City

employment will be limited to four hundred twentyd (425) positions, including notices
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122.

123.

already issued. The member unions of the PECsfellaws: Bricklayers and Allied
Crafts, Local 3; Hod Carriers, Local 166; Buildifiigspectors’ Association; Northern
California Carpenters Regional Council, Local 22rgget, Linoleum and Soft Tile
Workers, Local 12; Plasterers and Cement MasonsalL800; Glaziers, Architectural
Metal and Glass Workers, Local Union No. 718; In&ional Alliance of Theatrical Stage
Employees, Moving Picture Technicians, Artist arliiel Crafts of the United States, Its
Territories, and Canada, Local 16; Internationalsdksation of Bridge, Structural
Ornamental, Reinforcing Iron Workers, Riggers aratNnery Movers, Local 377; Auto,
Marine and Specialty Painters, Local Union No. 11Hie Drivers, Carpenters, Bridge,
Wharf and Dock Builders, Local Union No. 34; Plasts and Shophands, Local 66; United
Union of Roofers, Waterproofers and Allied Workdrscal 40; Sheet Metal Workers
International Union, Local 104; Teamsters, Loca;85%an Francisco Fire Fighters Union,
Local 798, IAFF, AFL-CIO; International Federatiai Professional and Technical
Employees, AFL-CIO, Local 21; Municipal Executivéssociation; Operating Engineers
Local Union No. 3 of the International Union of @aeng Engineers, AFL-CIO; United
Association of Journeymen and Apprentices of ther®Bing and Pipe Fitting Industry,
Local 38; Service Employees International Unionc&lo1021; San Francisco Deputy
Probation Officers’ Association; Operating Engirsedrocal Union No. 3 of the
International Union of Operating Engineers, AFL-CRupervising Probation Officers;
Teamsters, Local 856; Transport Workers’ Union, AFHIO, Local 200(Non-MTA); the
San Francisco Institutional Police Officers’ Assdmn and Transport Workers’ Union,
Local 250-A (Non-MTA 7410 and Multi-Unit).

Fall 2010: Between July 1, 2010 and Deaar8ith, 2010, inclusive, there will be no layoffs
or layoff notices issued for represented employedsss the City does not receive the
revenue projected in the Fiscal Year 2010-11 Raptort for SB 188 ($30 million) or does
not receive the projected FMAP extension (an aoldditi $22.5 million), and except as
provided in Section C.(3) below.

In such event, the City will provide the P&®I Laborers, Local 261 with complete and
current Budget Information (as defined in Sectiorbdétow) supporting the need for
additional layoffs. Immediately after issuing auwgeh layoff notices, the City will schedule
a meeting with the PEC. The Laborers may alsoasiio attend said meeting. At least
one week prior to the scheduled meeting, the City provide the required Budget
information. This meeting will be in addition to gteand confer sessions required by the
Meyers-Milias-Brown Act (MMBA) and/or this Agreemen The purpose of the PEC
meeting will be to identify alternatives to addital job loss (including, but not limited to,
reductions in City contracts and measures to iser€zity revenue) and to minimize the
number and impact of any necessary additional tayoln the event the City receives
additional General Fund revenue for Fiscal Yeai0201 that was not contemplated in the
adopted budget for the year, and which is not offselosses in other General Fund
categories as of fiscal year end, the partiesidalhtify how those funds may be used to
mitigate the effect of past layoffs and minimizey adlditional layoffs.
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124. C. Spring 2011: Between January 1, 2011and 30, 2011, the City may layoff represented
employees only if:

125. (1) The Three-Month Budget Status Repowr;Mionth Budget Status Report, and
Nine-Month Budget Status Report show a cumulatisedf Year 2010-11 General
Fund deficit of greater than $25 million. Crediviards the $25 million cumulative
deficit will be given for solving any mid-year deiti without layoffs. Such credit
will be in the amount of the deficit reduction aaled without layoffs. Mid-year
layoffs may be used to reduce the deficit aboveriftion, but may not account
for more than sixty (60) percent of the solutiosedito balance the deficit above
$25 million. In the event of layoffs, the City Wirovide the PEC and Laborers,
Local 261 with complete and current Budget Infolimrasupporting the need for
the additional layoffs. Immediately after issumgy such layoff notices, the City
will schedule a meeting with the PEC. At least are=k prior to the scheduled
meeting, the City will provide the required Budgdgbrmation. This meeting will
be in addition to meet and confer sessions requinedMMBA and/or this
Agreement. The purpose of the PEC meeting wiltdoelentify alternatives to
additional job loss (including, but not limited teeductions in City contracts,
potential incentives for voluntary departure anésuees to increase City revenue),
and to minimize the number and impact of any nesgsglditional layoffs. In the
event the City receives additional General Funémewe for Fiscal Year 2010-11
that was not contemplated in the adopted budgethforyear, and which is not
offset by losses in other General Fund categosead &iscal year end, the parties
will identify how those funds may be used to mitegthe effect of past layoffs and
minimize any additional layoffs; or

126. (2) The projected deficit in the Fiscal Y@&11-12 Joint Report published on or
around March 30, 2011 exceeds $300 million. In ¢vant, the City will provide
the PEC with complete and current Budget InforrmaBapporting the need for
Fiscal Year 2010-11 layoffs in addition to any l&igainder Section C.(1) above.
Immediately after issuing any layoff notices touee the projected Fiscal Year
2011-12 General Fund deficit, the City will schedlalmeeting with the PEC. The
Laborers may also request to attend said meetihggast one week prior to the
scheduled meeting, the City will provide the reqdiBudget information. This
meeting will be in addition to meet and confer g@ssrequired by MMBA and/or
this Agreement. The purpose of the PEC meetindeito identify alternatives to
additional job loss (including, but not limited teeductions in City contracts,
potential incentives for voluntary departure anésuees to increase City revenue),
and to minimize the number and impact of any nesgsadditional layoffs; or

127. 3) The Annual Salary Ordinance (ASO) passepaat of the City’'s adopted budget
includes mid-year layoffs during Fiscal Year 2010-based on positions
authorized in the ASO, which were included in thayll’'s proposed budget, in
which case such layoffs may also proceed.
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128.

129.

130.

131.

132.

D.

II.L.

Fiscal Year 2011-12: The City agreesrtivigle the PEC and Laborers, Local 261 with
complete and current Budget Information suppottinegneed, if any, for layoffs, and in the
event of layoffs, agrees to schedule a meetingthélPEC. Immediately after issuing any
such layoff notices, the City will schedule a megtith the PEC. Atleast one week prior
to the scheduled meeting, the City will provide tequired Budget information. This
meeting will be in addition to meet and confer s@ss required by MMBA and/or this
Agreement. The purpose of the PEC meeting witbhidentify alternatives to additional
job loss (including, but not limited to, reductiansCity contracts, potential incentives for
voluntary departure and measures to increase &ignue), and to minimize the number
and impact of any necessary additional layoffsthenevent the City receives additional
General Fund revenue for Fiscal Year 2011-12 thaot included in the adopted budget
for that year, and which is not offset by lossesthrer General Fund categories as of fiscal
year end, the parties will identify how these fundsy be used to mitigate the effect of past
layoffs and minimize any additional layoffs.

“Budget Information”, for purposes of tihigreement, shall mean complete copies of all
current General Fund budget reports, includingtJaports (together with all amendments
or supplements thereto); Three-Month, Six-Montld, dme-Month Budget Status Reports;
copies of documents showing any reduction or ireg@astate or federal funding from the
budgeted levels; current monthly and year-to-datiarice sheets for each Enterprise
Department employing members of PEC unions; agtgepayroll costs paid by the
General Fund by bargaining unit and the total nundbdull time equivalents (FTES)
supported by the General Fund by bargaining urdrmation on other balancing solutions
proposed to date.

Nothing in this Agreement shall waive agjpdice the right or position of the City or the
Union with respect to layoffs and rights granteddarter, the Civil Service Commission,
this Agreement, or state law.

REORGANIZATION

The City agrees not to effectuate the pldRenfrganization described in the Mayor's letter
of March 2, 2010 to City employees (March 2010 Reaization Plan), and not to
implement a reorganization plan similar in scopeiampact prior to July 1, 2012. Neither
the City nor the Union waives its rights or argumseregarding the legality of the March
2010 Reorganization Plan. Upon ratification, theddo agrees to withdraw any pending
grievances, administrative (including PERB) chargektigation containing any claims
relating to the March 2010 Reorganization Plarctioas taken or not taken in connection
with the plan.

Prior to July 1, 2012, the City agrees nefftectuate any new reorganization plan that lays
off more than 20 employees in a represented cieasdn while assigning the work
formerly performed by those laid off employees ®railar number of new positions in a
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133.

134.

135.

136.

137.

138.

139.

140.

141.

[1.M.

[I.N.

11.0.

I.P.

classification with a lower pay grade.

Prior to July 1, 2012, as required by MMBAl&m this Agreement, the City and Union
will meet and confer over the impact of any worrganization that results in a layoff, and
will at that time consider whether alternativesayoffs exist.

Nothing in this Agreement shall waive or pdige the right or position of the City or the
Union with respect to layoffs and rights granteddarter, the Civil Service Commission,
this Agreement, or state law.

MINIMUM NOTICE FOR DISPLACEMENTS

For Fiscal Years 2010-2011 and 2011-2012, dimyCity will provide ten (10) business
days notice to employees who are subject to displ@at due to layoffs. To the extent this
notice period extends beyond the date the disgjaaimployee is to start in the position, the
employee who is to be displaced will be placed t@emaporary exempt position in his/her
classification and department for the remaindehefnotice period.

UTILIZATION OF PROP F AND TEMPORARY EXEMPT E MPLOYEES

The Human Resources Director agrees to wdtk @ity departments to ensure proper
utilization of Proposition F and temporary exentjgis(needed”) employees when such
positions would more appropriately or efficiently flled by permanent employees. In
addition, the City will notify holdovers in repreged classifications of any recruitment for
exempt positions in their classifications.

It is understood that to the degree increaskration of such employees may be required
in certain represented classifications to providéfiag coverage due to employees taking

furlough days as described in paragraph 166, sockwill be offered to holdovers in such
represented classifications.

GUIDELINES FOR SUPERVISOR WORKLOADS

Upon written request by the Union, the Departmwill meet to establish guidelines
regarding supervisorial workloads with respectgarsof control.

PROBATIONARY PERIOD

Effective July 1, 2006, the probationary péyias defined and administered by the Civil
Service Commission shall be:

2080 hours for new appointees.

1040 hours for a promotive appointment.
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142. 520 hours for any other appointment type Buenping, transfers).

143. Upon permanent appointment, time worked asosisional appointment in the same
classification under the same appointing authaitgll be treated as time worked and
credited to the employee’s probationary periodefsdd and administered by the Civil
Service Commission. Provided however, upon permtappointment, all employees must
serve no less than a three month probationary g@sadefined and administered by the
Civil Service Commission regardless of time workethe provisional appointment.

144. A probationary period may be extended by muageeement, in writing, between the
Union and the City.
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ARTICLE IIl - PAY, HOURS AND BENEFITS

LA, WAGES
145. All base wage calculations shall be roundeti¢ nearest salary grade.
146. The following classifications shall enter at Step 5

3422 Park Section Supervisor

3430 Chief Nursery Specialist

3436 Tree Topper Supervisor |

7215 General Laborer Supervisor |

7220 Asphalt Finisher Supervisor |

7246 Sewer Repair Supervisor Il

7281 Street Environmental Services Operatiomeisor

[11.B. MAINTENANCE AND CHARGES

147. Charges and deductions for all maintenasaeh as housing, meals, laundry, etc.,
furnished to and accepted by employees shall beensadtimerolls and payrolls in
accordance with a schedule of maintenance chabgss dnd determined in the Annual
Salary Ordinance.

l11.C. WORK SCHEDULES

1. REGULAR WORK SCHEDULES
148. a. Unless otherwise provided a regular dayks a tour of duty of eight (8)
hours completed within not more than nine (9) hodrsegular workweek
is a tour of duty of five (5) consecutive workdayghin a seven (7) day

period.

149. b. Current work schedules as of the effectlate of this agreement will
remain in place unless a proposed change is mytagteed to by the
parties.

150. Notwithstanding the above paragraph, enga@syired on or after July 1,

2009 will be scheduled according to operationatinee
C. Flexible Work Schedule

151. All classifications of employees havingamal workday may, with the
appointing authority’s permission, voluntarily warka flex-time program
authorized by the appointing officer under thedaling conditions:
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152.

153.

154.

155.

156.

157.

158.

159.

160.

161.

e.

The employee must work five (5) days akneed forty (40) hours per
week.

The employee must execute a documentgtidat he or she is voluntarily
participating in a flex-time program. Such chanigethe work schedule
shall not alter the basis for, nor entitlementéagiving the same rights and
privileges as those provided to employees on atiReyVork Schedule” as
defined.

Alternate Work Schedule

Subject to meet and confer, the City andoimay enter into cost

equivalent alternate work schedules for some oeplesented employees.
Such alternate work schedules may include a fuietivorkweek of less

than five (5) days. Such changes in the work saleeshall not alter the

basis for, nor entitlement to, receiving the sarghts and privileges as
those provided to employees on a “Regular Work &aleg as defined.

Exceptions:
(2) The 20-20 Educational Program.

(2) Specially funded training programpraped by the Department of
Human Resources.

3) Educational and Training Courses - Regiermanent civil service
employees may, on a voluntary basis with appro¥appointing
officer, work a forty-hour week in six days whemueed in the
interest of furthering the education and trainifighe employee.

4) Employees shall receive no compensattten properly notified at
least two (2) hours prior to the start of the shiéit work applicable
to the classification is not available becausenoflement weather
conditions, shortage of supplies, traffic condiipor other unusual
circumstances. Employees who are not properlyiedtreport to
work, and are themformed no work applicable to the classification
is available shall be paid for a minimum of two rou

(5) Employees who begin their shifts aredsaibsequently relieved of
duty due to the above-listed reasons shall be pardnimum of
four hours, computed to the nearest one-quarter. hou

Notice of Shift Change
All bargaining unit members shall be entitte the two (2) paid
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162.

163.

164.

165.

f.

(6)

(7)

(8)

(9)

hours in the event that the City fails to providety-eight (48)
hours notice of a shift change, except as proviokberwise in
written Departmental bid systems.

Work Schedules

On operations conducted at remote locations whegkacements
are not readily available, or on operations invadvichanges in
shifts, or when other unusual circumstances warta@appointing

officer, with the approval of the Department of HumResources,
may arrange work schedules averaging five daysvpek over a

period of time, but consisting of more than fivesecutive days per
week with the accumulation of normal days off tdddeen at a later
date. Such schedules shall be the normal workdsidador such

operations.

The Employee Relations Division of hepartment of Human
Resources may authorize any department head, board
commission to meet and confer with an employeeumrof
employees, or their representatives on proposdéseaf by the
employee, group of employees, or their represemstor the
department relating to alternate scheduling of wigykours for all
or part of a department. Such proposals may iechug are not
limited to core-hour flex time, full time work weekf less than five
(5) days, work days of less than eight (8) hous combination of
plans which are mutually agreeable to the emplogeeup of
employees, and their representatives and the de@atrtoncerned.
Any such agreement shall be submitted to the MsyBudget
Office for its approval or rejection.

City-wide Voluntary Reduced Work Week

Employees in any classification, upon the recomragad of the
appointing officer and subject to the approval bé tHuman
Resources Director, may voluntarily elect to wonleduced work
week for a specified period of time. Such reducedkwweek shall
not be less than twenty (20) hours per week nartlegn three (3)
continuous months during the fiscal year. Paya#aa, Holidays
and Sick Pay shall be reduced in accordance with seduced
work week.

Voluntary Time Off Program
The mandatory furlough provisions of CSC Ruleslstatlapply to
covered employees.

Unpaid Furlough Days in FY 2010-11 and 2011-12
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166.

167.

168.

169.

170.

Notwithstanding the provision of Article.@.1.e.(9). above, covered
employees shall take twelve (12) unpaid furlougysda fiscal year 2010-
2011 and twelve (12) unpaid furlough days in figesr 2011-2012 with
the total amount of unpaid furlough days in figezdr 2011-2012 based on
specific economic projections pursuant to paragsapid through 177,
using the following procedures:

(2) Employees may take unpaid furlough daysourly increments,
subject to a four-hour minimum.

(2) All unpaid furlough days must be scheduno less than five (5)
working days in advance, subject to prior schedwipproval of the
Appointing Officer or designee.

3) Subject to the operational needs of de@artment, covered
employees shall take one (1) mandatory unpaiddghalay on the
day before the Thanksgiving Holiday and the foyrridndatory
unpaid furlough days during the weekdays betweerCitristmas
and New Year’'s Day holidays.

(@) The City will evaluate City departrteenr divisions for
which Minimum Staffing Days are appropriate. Mimim
Staffing Days may take the form of complete closuse
minimum staffing. On or before August 1, 2010 Angust
1, 2011, the City will notify the PEC which
departments/divisions have been slated for Minimum
Staffing Days and/or reduced staffing. If the PG any
concerns regarding the list, it must make its corxkenown
to DHR within fourteen (14) calendar days. DHResgrto
discuss any concerns raised by the PEC via thiepso If
the PEC finds DHR’s response inadequate, it masatdats
concerns to the Mayor, who will be the final arbibé any
such dispute. The Minimum Staffing Days currently
identified and agreed to by the City and the PE€the
non-holiday work days between Christmas and News'ea
and the Wednesday prior to the Thanksgiving weekend
five (5) days.
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171.

172.

173.

174.

175.

176.

177.

178.

(4) If more than half of the remaining uidpurlough days in each
fiscal year are not scheduled on or before Jant&ryn each
respective fiscal year, the supervisor will schedaty remaining
days in consultation with the employee. All renmainfurlough
days not scheduled on or before May 1 in each otispediscal year
will be scheduled by the supervisor. The Emplofgsdations
Director will be available to assist in the resmatof disputes over
scheduling of furlough days. If an employee does submit a
request for furlough days (or if he/she does natpeoate in the
resolution of any dispute over scheduling of fuglbdays), days off
will be assigned to him/her by management.

(5) Employees may elect to use unpaid Gigthodays on any day(s)
when departments notify employees that there alerment weather
conditions, lack of work, shortage of suppliesifttaconditions, or
other unusual circumstances.

(6) For the purpose of determining eligfipfior overtime payment, the
unpaid furlough days in paragraph 166 shall be idensd time
worked.

(7 In the event the City’'s FY 2011-12 déteport, issued on or about
March 30, 2011, projects the General Fund defiditY 2011-12 to
be less than $261 million, the parties agree tagethe twelve (12)
unpaid furlough days (or corresponding equivaleticessions)
according to the following schedule:

(@) Deficit of $150-$261 million: to &«5) unpaid furlough
days to be taken by employees in FY 2011-12.

(b) Deficit from $100 up to $150 milliota three (3) unpaid
furlough days for FY 2011-12.

(c) Deficit less than $100 million: tora€0) unpaid furlough
days.

General Provisions

Upon receipt of a projected deficit nofroen the Controller, an appointing
officer shall attempt to determine, to the extesdsible and with due
consideration for the time constraints which maigtefor eliminating the
projected deficit, the interest of employees wittiia appointing officer's
jurisdiction in taking unpaid personal time off arvoluntary basis.
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179.

180.

131.

181.

182.

183.

184.

185.

The appointing officer shall have fullaistion to approve or deny requests
for voluntary time off based on the operationaldseef the department and
any court decrees or orders pertinent thereto.débision of the appointing
officer shall be final except in cases where retpuies voluntary time off in
excess of ten (10) working days are denied.

h. Restrictions of Use of Paid Time Off While On Voltary Time Off:

(2) All voluntary unpaid time off grantedrpuant to this section shall
be without pay.

(2) Employees granted voluntary unpaid toffeare precluded from
using sick leave with pay credits, vacation creditsnpensatory time off
credits, floating holidays, training days or anlyestform of pay for the time
period involved.

I. Duration and Revocation of Voluntary Unpaid Timd:Of

Approved voluntary time off taken pursusmthis section may not be
changed by the appointing officer without the engplds consent.

2. PART-TIME WORK SCHEDULE
A part-time work schedule is a tour of dotyess than forty (40) hours per week.

[1I.D. COMPENSATIONS FOR VARIOUS WORK SCHEDULES

1. REGULAR WORK SCHEDULES
Compensation fixed herein on a per diernslaaie for a normal eight (8) hour work
day; and on a bi-weekly basis for a bi-weekly pgnbservice consisting of regular
work schedules.

2. PART-TIME WORK SCHEDULES
Salaries for part-time services shall beutated upon the compensation for regular
work schedules proportionate to the hours actweadigked.

lII.LE. ADDITIONAL COMPENSATION

1. NO PYRAMIDING
There shall be no pyramiding of benefitd another premiums beyond that
required by the provisions of the Federal Fairdreitandards Act. Each premium
shall be separately calculated against an emplsyeese rate of pay.

2. EXTENDED TOUR OF DUTY PAY
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186.

187.

188.

189.

190.

191.

192.

An extended tour of duty shall be a tour utfydbf eight hours work completed

within eleven consecutive hours but extended ovatenthan nine hours. There
shall be only one split in any tour of duty. Emydes on an extended tour of duty
shall be paid for time actually worked and shalpb&l 50% above their base rate
after the ninth hour.

Exception: Employees of Camp Mather whandthe summer season work a tour
of duty of eight hours completed within thirteemsecutive hours shall be paid
$1.50 per day above the compensation to whichdheptherwise entitled.

CONTAINER CRANES PREMIUM

Port employees of the Maintenance Departmbatare assigned to work full-time
in watch-standing, maintenance and/or repair ofaioer cranes shall be paid at a
rate of fifteen percent (15%) above the base haatbyfor their classification for
those hours actually worked on the cranes at theecsite.

LEAD WORKER PAY

Employees in non-supervisory classificatishall be entitled to a $10.00 per day
premium as follows:

a. When designated by their supervisor or forenogpldn, design, sketch,
layout, detail, estimate, or order material foriaimum of four (4) hours;
or,

b. When at least two non-supervisory employedsdisame class are assigned

on any job and are not under the direction of av@epervisor on site.
C. This provision will sunset on December 31, 2010.

Effective January 1, 2011, employees insupervisory classifications shall be
entitled to a $10.00 per day premium as follows

a. When designated by the Appointing Officer ongiese and

b. When at least two non-supervisory employeedsdrséme classification are
working together and one is assigned to act akeHteperson.

Employees are not eligible to receive bagat Worker” and “Acting Assignment
Pay.”

STANDBY PAY

a. Employees who, as part of the dutiebeif positions are required by the
Appointing Officer to standby when normally off gluto be instantly
available on call for immediate emergency servarelie performance of
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193.

194.

195.

6.

their regular duties, shall be paid twenty-fiveqast (25%) of their regular
straight time rate of pay for the period of suansby service, except that
employees shall be paid ten percent (10%) of tegular straight time rate
of pay for the period of such standby service wbeitfitted by their
department with an electronic paging device or patbne. When such
employees are called to perform their regular duheemergencies during
the period of such standby service, they shall &d for hours actually
worked computed to the nearest one-quarter (1/4) twbile engaged in
such emergency service the usual rate of pay fdr sarvice as provided
herein. However, standby pay shall not be alloinefasses whose duties
are primarily administrative in nature.

b. STANDBY PAY FOR EMPLOYEES OF THE PUBLIC UTILIES
COMMISSION ONLY

Employees of the Public Utilities Commiss{tPUC”) who, as part of the
duties of their positions are required by the Appiog Officer to standby
when normally off duty to be instantly available call for immediate
emergency service to perform their regular dutsesll be paid twenty
percent (20%) of their regular straight time rédtpay for the period of such
standby service. When such employees are callpdrform their regular
duties in emergencies during the period of suahdétg service, they shall
be paid while engaged in such emergency servite atsual rate of pay for
such service as provided herein. However, stapdpghall not be allowed
in classes whose duties are primarily administeaitivnature.

NIGHT SHIFT DIFFERENTIAL

Employees shall be paid eight-and-onegalfent (8.5%) more than the base rate
for each hour regularly assigned between 5:00gmnich12 midnight if the employee
works at least one (1) hour of his/her shift betw&e)0 p.m. and 12 midnight,
except for those employees participating in an@ghd flex-time program and
who voluntarily work between the hours of 5:00 pamd 12 midnight. Shift pay of
8.5% shall be paid for the entire shift, provideédeast five (5) hours of the
employee’s shift falls between 5:00 p.m. and 12mgidt.

Employees shall be paid ten percent (10@erthan the base rate for each hour
regularly assigned between the hours of 12 midraght7:00 a.m. if the employee
works at least one (1) hour of his/her shift betwv&2 midnight and 7:00 a.m.,
except for those employees participating in an@ughd flex-time program and
who voluntarily work between the hours of 12 midriignd 7:00 a.m. Shift pay of
10% shall be paid for the entire shift providedlesst five (5) hours of the
employee’s shift falls between 12 midnight and 7a0®.

ACTING ASSIGNMENT PAY
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196.

197.

198.

199.

200.

201.

202.

203.

204.

a.

An employee assigned in writing by tipgadinting Officer (or designee) to
perform the normal duties and responsibilities ligger classification of a
budgeted position shall be entitled to acting assgnt pay, no earlier than
the tenth (18) consecutive work day of such an assignment aat lsa
retroactive to the first £) day of the assignment.

Upon written approval, as determinedhsyCity, an employee shall be
authorized to receive an increase to a step istakshed salary grade that
represents at least 5% above the employee's blasg @ad that does not
exceed the maximum step of the salary grade ofctass to which
temporarily assigned. Premiums based on percesatiafy shall be paid at
a rate which includes the acting assignment pay.

Where the above requirements are satisbut an employee does not
receive a premium, the employee must file a griegamithin thirty (30)
days of the assignment.

8. SUPERVISORY DIFFERENTIAL ADJUSTMENT

The Human Resources Director is herebyoaizttd to adjust the compensation of
a supervisory employee whose grade of compensiatiegt herein subject to the
following conditions:

a.

The supervisor, as part of the regudapansibilities of his/her class,
supervises, directs, is accountable for and isponsible charge of the
work of a subordinate or subordinates or when omtarmittent and/or
rotating supervisory assignment.

An employee shall be eligible for supsary differential adjustments only
if they actually supervise the technical contenswibordinate work and
possess education and/or experience appropriateheo technical
assignment.

The organization is a permanent one apprby the appointing officer,
Board or Commission, where applicable, and is @enaf record based
upon review and investigation by the Departmerti@inan Resources.

The classifications of both the supemviand the subordinate are
appropriate to the organization and have a norwogical relationship to
each other in terms of their respective dutiedewels of responsibility and
accountability in the organization.

The compensation grade of the superussdess than one full step
(approximately 5%) over the compensation, gradkisike of extra pay, of
the employee supervised. In determining the cosgé@n grade of a
classification being paid a flat rate, the flateratill be converted to a
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205.

206.

207.

208.

2009.

210.

211.

bi-weekly rate and the compensation grade thetegpd which is closest
to the flat rate so converted shall be deemed tbdeompensation grade
of the flat rate classification.

f. The adjustment of the compensation goddee supervisor shall be to the
nearest compensation grade representing, but wetding, one full step
(approximately 5%) over the compensation graddusike of extra pay, of
the employee supervised.

If the application of this Section adjuste compensation grade of an
employee in excess of his/her immediate supervia, pay of such
immediate supervisor covered by this agreement bleahdjusted to an
amount $1.00 bi-weekly in excess of the base rahés¢her highest paid
subordinate, provided that the applicable cond#tionder this paragraph
are also met.

g. The decision of the Department of Humasdrrces as to whether the
compensation grade of a supervisory employee dhalladjusted in
accordance with this section shall be final andlsiat be subject to
grievance.

h. Compensation adjustments are effeotiveactive to the beginning of the
current fiscal year of the date in the currentdisgear upon which the
employee became eligible for such adjustment utieee provisions.

To be considered, requests for adjustraader the provisions of this
section must be received in the offices of the Depent of Human
Resources not later than the end of the currecdlfigear.

I. In no event will the Human ResourceElwr approve a supervisory salary
adjustment in excess of two (2) full steps (apprately 10%) over the
supervisor's current basic compensation. If infttlewing fiscal year a
salary inequity continues to exist, the Human ResgsuDirector may again
review the circumstances and may grant an additgatary adjustment not
to exceed two (2) full steps (approximately 10%).

J- It is the responsibility of the appmig officer to immediately notify the
Department of Human Resources of any change inctimelitions or
circumstances that were and are relevant to a séfpresalary adjustment
under this section either acted upon by or pending.

POWER TOOL/POT WORKER/ASPHALT SCREED WORKER/

CONFINED SPACE PREMIUM
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212.

10.

Employees assigned to perform work withupmatic power tools, green machines,
“chippers,” or a sawmill, or who are assigned wasKpot worker,” “asphalt screed
worker,” or when working in a permit-required cordd space shall receive a
premium of $1.25 per hour when using such tool&loen working in a permit-
required confined space in the performance of theties. Effective July 1, 2007,
the amount of this premium will increase to $1.80mour. Effective July 1, 2008,
the amount of this premium will increase to $1.85 lpour.

UNDERWATER DIVING PREMIUM

213.

214.

11.

Represented employees shall be paid $12008qur more than the base hourly
rate, exclusive of any additional compensation ddner assignments, when

assigned and actually engaged in duties and opesatquiring underwater diving.

Such assignments will be for an eight (8) hourimum.

The City shall provide all diving gear deeimecessary to the performance of this
job assignment.

CLASSES 7215 AND 3417 DISTRICT CAPTAIN PAY

215.

216.

12.

Employees in Class 7215 General Laborer 8igoe | and, effective January 1,
2011, 3417 Gardener will receive an additional f{s¢ percent of pay when

regularly assigned as a District Captasubject to the approval of the Appointing
Officer or designee.

A District Captain will receive an additariive percent (5%) of pay for each day
when their regularly assigned supervisor (Classl @8pervisor |l or 3422 Park
Section Supervisor) is absent.

SKILLED NURSING FACILITY “PASS THROUGH”

217.

218.

In recognition of the fact that: the Swt€alifornia has designated funds for the
direct compensation of persons who provide health services in Skilled Nursing
Facilities; the monies involved derive directlyrfrahe State of California and not
from the funds of the City and County of San Fracagj the State of California
seeks to provide “pass through” compensation faitheare employees who are
assigned to Skilled Nursing Facilities (“SNF”) fathich the City and County
receives funds through the State of California pains to the provisions of Welfare
and Institutions Code Section 14110.6; the Stateréguires an August 1 to July
31 window period for determining compliance witk thass through;” and that the
law requires the city to repay such monies plud% penalty should the City fail to
comply.

The parties agree to provide for a premium to kd paeligible employees at
Laguna Honda Hospital in Skilled Nursing Facilitmgsuant to the provisions of
Welfare and Institutions Code Section 14110.6.
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220.

221.

222.

223.

224,

225.

226.

227.

13.

The total aggregate cost of the premiurd faill eligible employees including
rollup and related costs shall not exceed the atwfigtate funding for all eligible
“pass through” compensation and related costsiolnase will the total amount
collectively for all unions involved exceed $4 il per fiscal year for each fiscal
year covered by this Agreement. The parties agreaaplement an on-going SNF
wage pass through premium to be distributed vigp#yeoll system. Eligibility and
the method of payment shall be made by the fa@btyuthorized by the Welfare
Institution Code. The qualifying period for thismpensation shall begin with the
pay period closest to, but not earlier than Audustind terminate July 31 of each
fiscal year for which funds are available.

This benefit is separate and apart fromesagnd compensation as previously
established by the Board of Supervisors.

This premium shall continue only to the extnd for the time period provided by
State Legislation and this MOU.

MEAL PROVISION FOR HETCH HETCHY ONLY

14.

When an employee works longer than a @nH@ur shift at a remote location, the
City shall provide the employee with a meal or ga employee the current per
diem rate for the meal.

PUBLIC OUTREACH/PUBLIC SAFETY CROSS TRAININGREMIUM

15.

It is understood that bargaining unit merslare frequently required to address
social service needs and problems as well as thtegtublic health and safety
posed in our streets and parks.

To ensure that bargaining unit membertraged adequately to deal directly with
members of the public and to properly refer citsz&nappropriate City agencies, all
bargaining unit members shall be cross-trained withlic outreach and public
safety skills which shall include techniques inebaf

In 2004-05, Departments shall develop amdiidter this cross training program
and shall certify each employee’s successful cotigple Training shall be
mandatory for all covered employees.

Covered employees shall receive a 1% premium fquaadl hours for successful
completion of Public Outreach/Public Safety craastng. Employees shall be
required to participate in training and maintairtibeation on an ongoing basis.

DEPARTMENT OF PUBLIC WORKS-LABORERS APPRENHGHIP

PROJECT

Employees appointed to Class 7501 Envirommhe®ervice Worker who are
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228.

229.

230.

231.

232.

actively enrolled in the Laborers Apprenticeshipject shall be compensated as
follows:

a. Employees appointed to Class 7501 Envieotal Service Worker who are
enrolled in the Laborers Apprenticeship Projectliid@ compensated in
relation to a Class 7514 General Laborer basedmlshours worked as
follows:

Time in the Appren. Project
(Actual Hours Worked) Compensation

Upon Appointment 55% of'5Step 7514 General Laborer
500 hours 60% of'5Step 7514 General Laborer
1000 hours 65% of'5Step 7514 General Laborer
1500 hours 70% of'5Step 7514 General Laborer
2000 hours 75% of'5Step 7514 General Laborer
2500 hours 80% of'5Step 7514 General Laborer
b. Hours spent at the Training Center anasite DPW training shall not

count toward actual hours worked for purposes gadadement in
compensation as delineated in section a. and lveabo

C. Actual hours worked during fiscal yea®@22005 will be counted to
meet required service for purposes of compensation.

The Department of Public Works-Laborer's Agyiceship Project shall be jointly
administered consistent with the Project Guidelaygsended for informational purposes
only to the MOU (Attachment A). The City shallahte the following funds which shall
be used by the Union to provide funding for thej&btraining program, including
administrative costs and training-related expenges. Fiscal Year 2006-2007, the City
shall allocate to the Union’s Local 261 TraininghBuwp to two thousand, four hundred and
fifty dollars ($2,450) per each full-time 7501 Eroarimental Service Worker participant in
the Project per fiscal year; and up to a maximurfifyfeight thousand, five hundred
dollars ($58,500). For Fiscal Years 2007-2008,822009, 2009-2010, 2010-2011 and
2011-2012, the City shall allocate to the Unionteal 261 Training Fund four thousand,
two hundred and fifty dollars ($4,250) per each I7&hvironmental Service Worker
participant per fiscal year. The City’'s allocatiovill not exceed seventy-five (75)
participants for a total of three hundred eightésand seven hundred and fifty dollars
($318,750) per fiscal year.

Additionally, for Fiscal Year 2006-2007, gy shall allocate to the Union up to seventy-
five thousand dollars ($75,000) to fund a labor-agment ombudsman to be employed
by the Union and to provide employment counsehmeggliation and facilitation services for
Environmental Service Workers in the Project.
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234.

235.

236

237.

238.

Beginning FY 2009-2010, the City and the Wnithrough the Joint Labor Management
Committee (JLMC), will jointly develop the semi-aral tree climbing seminar for eligible
bargaining unit members. Training may be locatedaamp Mather, subject to budgetary
constraints and training curriculum. The prograith e implemented during FY 2010-
2011.

lll.F. OVERTIME - COMPENSATION

Appointing officers may require employeesvtrk longer than the normal work day or
longer than the normal work week. Any time workexdler proper authorization of the
appointing officer or his/her designated repregderdar any hours suffered to be worked
by an employee, exclusive of part-time employaesxcess of the regular or normal work
day or week shall be designated as overtime arlldl&heompensated at one-and-one-half
times the base hourly rate which may include atrddferential if applicable; provided that
employees working in classifications that are desigd in this Agreement as having a
normal work day of less than eight (8) hours ocoamal work week of less than forty (40)
hours shall not be entitled to overtime compensdto work performed in excess of said
specified normal hours until they exceed eighth@)rs per day or forty (40) hours per
week, provided further, that employees working flez-time program shall be entitled to
overtime compensation as provided herein when redao work more than eight hours in
a day or eighty hours per payroll period. Overtiooenpensation so earned shall be
computed subject to all the provisions and condgiset forth herein.

Overtime shall be distributed on a voluntaotational basis, except in emergency
situations. The rotation shall begin with the meshior eligible employee in the
classification within each work unit and/or worlkcétion and continue down through the
seniority list until the list is exhausted at whibint eligibility returns to the top of the list.
If an employee cannot be reached or if an empldge&nes an offer to work an overtime
assignment, the rotation wheel will advance tortéet employee on the seniority list.

Employees with documented poor attendancesatisfactory work performance shall be
removed from the overtime wheel until such timéhas attendance/work performance is
documented as improved. Requests to be placedipable rotation schedule shall not be
denied in an arbitrary or capricious manner. Rappses of this section, documented
means the employee has been sent a written noéseriding poor attendance or
unsatisfactory work performance by management.

There shall be no eligibility for overtimesggnment if there has been sick pay, sick leave
or disciplinary time off on the preceding workdayif sick pay, sick leave or disciplinary
time off occurs on the workday following the lasedime assignment.

The Department of Human Resources shaltrdete whether work in excess of eight (8)
hours a day performed within a sixteen (16) hourggefollowing the end of the last
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240.

241.

242.

243.

244,

245.

246.

preceding work period shall constitute overtimaluall be deemed to be work scheduled
on the next work day.

No appointing officer shall require an enypl® not designated by a "Z" symbol in the
Annual Salary Ordinance to work overtime when knswn by said appointing officer that
funds are legally unavailable to pay said employweyided that an employee may
voluntarily work overtime under such condition®nder to earn compensatory time off at
the rate of timeand-one-half, pursuant to the provisions of this agresin

Employees occupying positions determinethbyDepartment of Human Resources as
being exempt from the Fair Labor Standards Actadexignated by a "Z" shall not be paid
for over-time worked but may be granted compensatory time off at the it
one-and-one-half times for time worked in excessavfal work schedules.

Those employees subject to the provisionthefFair Labor Standards Act who are
required or suffered to work overtime shall be paidalary unless the employee and the
Appointing Officer mutually agree that in lieu ofid overtime, the employee shall be
compensated with compensatory time off. Compengétoe shall be earned at the rate of
time and one half. Employees occupying non "Zigleded positions shall not accumulate
a balance of compensatory time earned in exceg#0dfiours calculated at the rate of time
and one half. Subject to availability of fundsyered non-Z employees, upon their request,
shall be able to cash-out accumulated compensttoeyoff at end of the fiscal year.
Those employees occupying positions designatedhall not accumulate in excess of 480
hours calculated at time and one half.

The use of any sick leave shall be excludad determining hours worked in excess of
forty (40) hours in a week for determining eligityilfor overtime payment.

For the purposes of determining the rateagf(pe. straight time or time-and-one-half), the
department will look back to the previous five (#rk days to determine whether sick
leave was used.

RECORDATION OF OVERTIME
All overtime worked which is authorized Ine tappointing officer shall be recorded on
separate time rolls.

Compensation for overtime worked as providdtis Section shall be paid on an hourly
basis.

When improved methods of payroll processnegraplemented and with the approval of
the Human Resources Director and the Controlleh swertime may be recorded on the
regular time rolls.

I11.G. HOLIDAYS AND HOLIDAY PAY

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261
39



ARTICLE Il - PAY, HOURS AND BENEFITS

247. A holiday is calculated based on an efghir day. The following days are designated as
holidays:

January 1 (New Year's Day)

the third Monday in January (Martin Luther King,'sIBirthday)
the third Monday in February (President's Day)
the last Monday in May (Memorial Day)

July 4 (Independence Day)

the first Monday in September (Labor Day)

the second Monday in October (Columbus Day)
November 11 (Veteran's Day)

Thanksgiving Day

the day after Thanksgiving

December 25 (Christmas Day)

248. Provided further, that if January 1, Juljdyember 11 or December 25 falls on a Sunday,
the Monday following shall be designated a holiday.

249, In addition, any day declared to be a hgllaproclamation of the Mayor after such day
has heretofore been declared a holiday by the Goverf the State of California or the
President of the United States shall be desigreatealiday.

1. HOLIDAY PAY FOR EMPLOYEES WHO SEPARATE
250. Employees who have established initialilglity for floating days off and who
subsequently separate from City employment, mathesole discretion of the
appointing authority, be granted those floating(dpgff to which the separating
employee was eligible and had not yet taken off.

2. HOLIDAYS THAT FALL ON A SATURDAY

251. For those employees assigned to a work aiedionday through Friday, and in the
event a legal holiday falls on Saturday, the prexg8riday shall be observed as a
holiday; provided, however, that except where tlew&nor declares that such
preceding Friday shall be a legal holiday, eachadegent head shall make
provision for the staffing of public offices undbrs/her jurisdiction on such
preceding Friday so that said public offices maye&éehe public as provided in
Section 16.4 of the Administrative Code. Thos@lkayees who work on a Friday
which is observed as a holiday in lieu of a holid@ing on Saturday shall be
allowed a day off in lieu thereof as scheduled ly appointing officer in the
current fiscal year.

3. HOLIDAY COMPENSATION FOR TIME WORKED
252. Employees required by their respective aqing officers to work on any of the
above specified or substitute holidays, exceptinddys observed as holidays in
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253.

254,

255.

256.

lieu of holidays falling on Saturday, shall be pa&ixira compensation of one
additional day's pay at time-and-one-half the usat& in the amount of 12 hours
pay for 8 hours worked or a proportionate amounlefss than 8 hours worked. At
the employee's request and with the approval dppeinting officer, an employee
may be granted compensatory time off in lieu ofdpavertime pursuant to the
provisions herein.

HOLIDAYS FOR EMPLOYEES ON WORK SCHEDULES OTHERHAN

MONDAY THRU FRIDAY

Employees assigned to seven-day operatjparitieents or employees working a
five-day work week other than Monday through Fridagll be allowed another day
off if a holiday falls on one of their regularlyreeduled days off. Employees whose
holidays are changed because of shift rotationstshallowed another day off if a
legal holiday falls on one of their days off. Emyges regularly scheduled to work
on a holiday which falls on a Saturday or Sundaflsibserve the holiday on the
day it occurs, or if required to work shall recein@iday compensation for work on
that day. Holiday compensation shall not be paidviork on the Friday preceding
a Saturday holiday nor on the Monday following aa&ay holiday.

If the provisions of this Section deprive employee of the same number of
holidays that an employee receives who works Motigt@yigh Friday, he/she shall
be granted additional days off to equal such nurobieolidays. The designation of
such days off shall be by mutual agreement of thpleyee and the appropriate
supervisor with the approval of the appointinga#fi Such days off must be taken
within the fiscal year. In no event shall the pstans of this Section result in such
employee receiving more or less holiday entitlentiggm an employee on a Monday
through Friday work schedule.

HOLIDAY PAY FOR EMPLOYEES LAID OFF

An employee who is laid off at the closéos$iness the day before a holiday who
has worked not less than five previous consecuiw& days shall be paid for the
holiday.

EMPLOYEES NOT ELIGIBLE FOR HOLIDAY COMPENSATION

Persons employed for holiday work only,enspns employed on a part-time work
schedule which is less than twenty (20) hoursiinwaeekly pay period, or persons
employed on an intermittent part-time work schedntd regularly scheduled), or
persons working on an "as-needed" basis and wokk aesignated legal holiday
shall be compensated at the normal overtime ratenaf and one-half the basic
hourly rate, if the employee worked forty (40) heur the pay period in which the
holiday falls. Said employees shall
not receive holiday compensation.

PART-TIME EMPLOYEES ELIGIBLE FOR HOLIDAYS
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258.

259.

260.

261.

262.

263.

Part-time employees, including employeea mduced work week schedule, who
regularly work a minimum of twenty (20) hours ibiaweekly pay period shall be
entitled to holidays as provided herein on a propoate basis.

Regular full-time employees, are entitle@A80 or 1/10 time off when a holiday
falls in a bi-weekly pay period, therefore, pam& employees, as defined in the
immediately preceding paragraph, shall receivel@pbased upon the ratio of
1/10 of the total hours regularly worked in a biekiy pay period. Holiday time off
shall be determined by calculating 1/10 of the boworked by the part-time
employee in the bi-weekly pay period immediatelggading the pay period in
which the holiday falls. The computation of holidane off shall be rounded to
the nearest hour.

The proportionate amount of holiday timesbi&ll be taken in the same fiscal year
in which the holiday falls. Holiday time off shdle taken at a time mutually
agreeable to the employee and the appointing office

FLOATING HOLIDAYS

Five (5) floating holidays in each fiscaby#o be taken on days selected by the
employee subject to the approval of the appointiiiger. Employees (both full
time and part-time) must complete six (6) monthsticwious service to establish
initial eligibility for the floating holidays. Emnlpyees hired on an as-needed,
intermittent or seasonal basis shall not receieeatiditional floating holidays.
Floating holidays received in one fiscal year attused may be carried forward to
the next succeeding fiscal year. The number afithg holidays carried forward to
a succeeding fiscal year shall not exceed the tataiber of floating holidays
received in the previous fiscal year. Floatingitl@ys may be taken in hourly
increments up to and including the number of haorgained in the employee’s
regular shift. No compensation of any kind shalelarned or granted for floating
holidays not taken.

lII.LH. TIME OFF FOR VOTING

If an employee does not have sufficient timevote outside of working hours, the
employee may request amich time off as will allow time to vote, in accartte with the
State Election Code.

SALARY GRADE PLAN AND SALARY ADJUSTMENTS

Appointments to positions in the City &@wlinty Service shall be at the entrance
rate established for the position except as otlsernprovided herein.

Appointments may be made by an appoinbtffgcer at any step in the
compensation grade upon recommendation of the HiReaaurce Director under
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265.

266.

267.

268.

269.

270.

271.

272.

273.

3.

the following conditions:

a. A former permanent City employee, follogviresignation with service
satisfactory, is being re-appointed to a permapesition in his/her former
classification; or

b. Loss of compensation would result if @ppee accepts position at the
normal step; or

C. A severe, easily demonstrated and dented recruiting and retention
problem exists, such that all city appointmenthaparticular class should
be above the normal step; and

d. The Controller certifies that fundsavailable. To be considered, requests
for adjustment under the provisions of this Sectiarst be received in the
offices of the Department of Human Resources riet than the end of the
fiscal year in which the appointment is made.

e. When the Human Resources Director apgrappointments of all new
hires in a classification at a step above the engaate, the Human
Resources Director may advance to that step incotebe the same
classification who are below that step.

f. The appointee possesses special experigoalifications and/or skills
which, in the Appointing Officer’s opinion, warradppointment above the
entrance rate.

PROMOTIVE APPOINTMENT IN A HIGHER CLASS

An employee who has completed six (6) n®aoflservice, and who is appointed to
a position in a higher classification deemed tgobmmotive shall have his/her
salary adjusted to that step in the promotive dcas®llows:

The employee shall receive a salary stépeipromotive classhich is closest to
an adjustment of 10% above the salary receivedugichass from which promoted.
The proper step shall be determined in the bi-weskinpensation grade and shall
not be above the maximum of the salary range optbmotive class.

For purpose of this Section, appointmetroémployee to a position in any class
with a higher salary grade shall be deemed prorotiv

NON-PROMOTIVE APPOINTMENT

When an employee accepts a non-promotivaiippent in a classification having
the same salary grade, or a lower salary gradeagheintee shall enter the new
position at that salary step which is the samehas$ teceived in the prior

appointment. If the salary steps do not match the employee shall receive the
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275.

276.

277.

278.

salary step which is immediately in excess oftbeg¢ived in the prior appointment,
provided that such salary shall not exceed the mamxi of the salary grade.

RE-APPOINTMENT WITHIN SIX MONTHS

A permanent employee who resigns and isexjpently re-appointed to a position
in the same classification within six (6) monthgha# effective date of resignation
shall be re-appointed to the same salary stepltea@mployee received at the time
of resignation.

COMPENSATION ADJUSTMENTS

a.

Prior Fiscal Year

When an employee promoted to a higher clagagla prior fiscal year
receives a lesser salary than if promoted in timeselass and from the
same schedule step during the current fiscal yesdindr salary shall be
adjusted on July 1, to the rate he/she would haseived had he/she been
promoted in the current fiscal year.

The Department of Human Resources is heaathorized to adjust the
salary and anniversary increment date of any eneglpyomoted from one
class to a higher classification who would recevesser salary than an
employee promoted at a later date to the samdfaasion from the same
salary step in the same base class from whichrtmagtional examination
was held.

Salary Increase in Next Lower Rank

When a classification that was formerly a next loveak in a regular civil
service promotional examination receives a salaaglg higher than the
salary grade of the classification to which it vi@snerly promotive, the
Department of Human Resources shall authorize & ohtpay to an
employee who was promoted from such lower claswabpnt to the salary
he/she would have received had he/she remaineddn ®wer class,
provided that such employee must file with the Depant of Human
Resources an approved request for reinstatemeatdciordance with the
provisions of the Civil Service Commission rule gaving reinstatements
to the first vacancy in his/her former classifioatiand provided further that
the increased payment shall be discontinued gthgloyee waives an offer
to promotion from his/her current classification r@fuses an exempt
appointment to a higher classification. This psta shall not apply to
offers of appointment thatould involve a change of residence.

The special rate of pay herein providedldba discontinued if the
employee fails to file and compete in any promaoexamination for
which he/she is otherwise qualified, and which @@®mpensation grade
higher than the protected salary of the employee.
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283.

C.

Flat Rate Converted to Salary Range
An employee serving in a class in the prior figer at a flat rate which is
changed to a compensation grade number duringuttent fiscal year,
shall be paid on the effective date of such chahgestep in the current
salary grade closest to, but not below, the ptairate and shall retain the
original anniversary date for future incrementsewlapplicable.

7. COMPENSATION UPON TRANSFER OR RE-EMPLOYMENT

a.

Transfer
An employee transferred in accordance with Civilvid® Commission
rules from one Department to another, but in timeeselassification, shall
transfer at his/her current salary, and if he/shet at the maximum salary
for the class, further increments shall be allovedidwing the completion
of the required service based upon the seniorttyement anniversary date
in the former Department.

Reemployment in Same Class Following ffayo
An employee who has acquired permanent statupasiéion and who is
laid off because of lack of work or funds and isemployed in the same
class after such layoff shall be paid the salap stttained prior to layoff.

Reemployment in an Intermediate Class

An employee who has completed the probationarydédn a promotive
appointment that is two or more steps higher in@upational series than
the permanent position from which promoted and islsubsequently laid
off and returned to a position in an intermediateking classification shall
receive a salary based upon actual permanent semiche higher
classification, unless such salary is less thaetgloyee would have been
entitled to if promoted directly to the intermediaiassification. Further
increments shall be based upon the increment arsaigedate that would
have applied in the higher classification.

Re-employment in a Formerly Held Class
An employee who has completed the probationaryoddn an entrance
appointment who is laid off and is returned toasslfication formerly held
on a permanent basis shall receive a salary baped the original
appointment date in the classification to which ¢ngployee is returned.
An employee who is returned to a classification foomerly held on a
permanent basis shall receive a salary in accoedaith this agreement.
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287.

288.

2809.

290.

l11.J. METHODS OF CALCULATION

1.

BI-WEEKLY

An employee whose compensation is fixed biveeekly basis shall be paid the
bi-weekly salary for his/hers position for work fegmed during the bi-weekly
payroll period. There shall be no compensatiortifoe not worked unless such

time off is authorized time off with pay.

PER DIEM OR HOURLY

An employee whose compensation is fixed paraliem or hourly basis shall be
paid the daily or hourly rate for work performedidg the bi-weekly payroll period
on a bi-weekly pay schedule. There shall be nopsarsation for time not worked
unless such time off is authorized time off witlypa

CONVERSION TO BI-WEEKLY RATES

Rates of compensation established on dibhartii-weekly basis may be converted
to bi-weekly rates by the Controller for payrollrpases.

lII.K. SENIORITY INCREMENTS

1.

ENTRY AT THE FIRST STEP

Full-time employees entering at the firepghay advance to the second step upon
completion of six months service and to each swteestep upon completion of
the one year required service.

ENTRY AT OTHER THAN THE FIRST STEP

Employees who enter a classification ateaobpay at other than the first step may
advance one step upon completion of the one yepriresl service. Further
increments shall accrue following completion oftbguired service at this step and
at each successive step.

DATE INCREMENT DUE

4.

Full time employees may advance to the skstgp upon completion of six (6)
months of continuous service and to each succesgpeupon completion of the
one (1) year required continuous service. Paretiagularly scheduled employees
may advance to the second step upon completionOd01continuous hours of
service, and to each successive step upon comptEtiy080 continuous hours of

service.

EXCEPTIONS

a. An employee shall not receive a salajysaghent based upon service as
herein provided if he/she has been absent by redsuspension or on any
type of leave without pay (excluding a military,uedtional, or industrial
accident leave) for more than one-sixth of the meguservice in the
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292.

293.

294,

295.

296.

297.

anniversary year, provided that such employee ne@give a salary
increment when the aggregate time worked sinckérigtevious increment
equals or exceeds the service required for themment, and such increment
date shall be his/her new anniversary date; pravitiat time spent on
approved military leave or in an appointive or pative position shall be
counted as actual service when calculating satemngment due dates.

When records of service required for adement in the step increments
within a compensation grade are established andtaiaed by electronic
data processing, then the following shall apply:

(2) An employee shall be compensated ab#wynning step of the
compensation grade plan, unless otherwise spdlyifizavided for
in this agreement. Employees may receive salajystadents
through the steps of the compensation grade plaoimpletion of
actual paid service in total scheduled hours edgrivéo one year or
six months, whichever is applicable.

(2) Paid service for this purpose is hedafined as exclusive of any
type of overtime but shall include military or edtional leave
without pay.

3) Advancement through the increment stdEpthe compensation
grades may accrue and become due and payable oexhelay
following completion of required service providdtht the above
procedure for advancement to the compensation gnagement
steps is modified as follows:

€) An employee who during that portiohigfher anniversary
year, is absent without pay for a period less trasixth of
the time required to earn the next increment valldnsuch
absence credited as if it were paid service foptnposes
of calculating the date of the increment due.

(b) An employee who during that portiomsiher anniversary
year, is absent without pay for a period in excebs
one-sixth of the time required to earn the nexbpri
increment will be credited with actual paid service

(4) An employee who (1) has completed pioban a permanent
position, (2) is "Laid Off" from said position, (&)immediately and
continuously employed in another classificatiorthwiite City either
permanent or temporary, and (4) is thereafter eyeplan his/her
permanent position without a break in service, Istfalr the
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C.

purposes of determining salary increments, receredit for the
time served while laid off from his/her permaneaosition.

Satisfactory Performance. An employsefseduled step increase may be
denied if the employee’s performance has been isfeetbry to the City.
The Appointing Officer shall provide an affected@ayee at least sixty
(60) calendar days notice of his/her intent to twtlkd a step increase.
However, if the unsatisfactory performance occuthiwthat time period,
the Appointing Officer shall provide reasonableic®bf his/her intent to
withhold a step increase at that time. A copyefriotice shall be provided
to the Union.

An employee's performance evaluation(s) beaysed as evidence by the
City and/or an affected employee in relation toed®ining whether an
employee has performed satisfactorily for purpadeetermining whether
a step advancement should be withheld.

If an employee’s step advancement is withitbat employee shall be
eligible for a step advancement upon his/her nemiv@rsary (increment)
due date. An employee’s anniversary date shalliredfected by this
provision.

The denial of a step increase is subjebetgrievance procedure; provided,
however, that nothing in this section is intendedor shall make
performance evaluations subject to the grievancequlure.

EMPLOYEES IN CLASS 7501 ENVIRONMENTAL SERVICE
WORKER

Employees in Class 7501 shall advanceh¢éonext salary step upon
completion of twelve (12) weeks of continuous sezwvithin the trainee
program. Increments shall accrue and become efée$ provided under
sub-section (3) of this section.

lll.L. HEALTH INSURANCE

1.

EMPLOYEE HEALTH CARE

Pursuant to the City Charter, the City agiteeontribute the amount applicable per

month directly into the City Health Services Systmeach employee who is a
member of the Health Services System. The levieéogfits is set pursuant to the
City Charter and the Health Services System.
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2.

DEPENDENT HEALTH CARE PICK-UP

The City shall contribute $225 per month graployee to provide for dependent
coverage for employees with one or more dependétdsvever, in the event that
the cost of dependent care exceeds $225 per ntbat8jty will adjust its pick-up
level up to 75% of the cost of Kaiser's dependegdlitn care medical premium
charged for the employee plus two or more depesdsategory. This provision
will sunset June 30, 2010.

Effective July 1, 2010, the City shall cdmite toward the monthly cost of a
represented employee's dependent coverage in amanpto 75% of the monthly

cost of the City's least expensive medical pla@pahdent health care medical
premium charged for the employee plus two or meq@eddents per category.

SINGLE EMPLOYEES HEALTH CARE CONTRIBUTION

For “medically single”/Employee-Only emplege(i.e., benefited employees not
receiving the contribution paid by the City for @eplant health care benefits), the
City shall contribute all of the premium for the glioyee’s own health care benefit
coverage.

Fiscal Year 2011-12 and Thereafter

The City and the Union will meet no latartlanuary 1, 2011, concluding before
January 31, 2011, to identify changes to MOU-negeti premium payments that
would yield anticipated savings similar to thoshiaged in paragraph 308.

Should the City and the Union not reach mluigreement on another option, the
following goes into effect: for Fiscal Year 2011-d&d thereafter, for all employees
enrolled in the City Plan in the medically-singleigloyee-Only category, the
City's contribution will be capped at an amount ieglent to the cost of the
second-highest cost plan for medically-single/EmpéaOnly enrollees.
Employees who elect to enroll in the City plan Imstcategory must pay the
difference between the capped amount of the Gty géscribed above and the cost
of City plan coverage in the medically-single/Enyge-Only category.

If no mutual agreement on another optiosaashed as described in paragraph 307,
and if an employee’s work location reasonably rezgihim or her to reside in a
county in which there is no City HMO available, nhthe City shall pay for
medically-single/Employee-Only coverage under titg Qlan.

DENTAL COVERAGE

Each employee covered by this agreement Is@adligible to participate in the
City's dental program.

The aforesaid payments shall not be coresiies part of an employee’s salary for
the purpose of computing straight time earningsnmensation for overtime
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worked, premium pay, retirement benefits or reteatcontributions; nor shall
such contributions be taken into account on detangithe level of any other
benefit which is a function of or percentage oasal

O. HETCH HETCHY AND CAMP MATHER HEALTH STIPEND

The City will continue to pay a stipend ligible employees pursuant to the Annual
Salary Ordinance Section 2.1.

6. BENEFITS WHILE ON UNPAID LEAVE

As set forth in Administrative Code secti@én701(b), covered employees who are
not in active service for more than twelve (12) k&geshall be required to pay the
Health Service System for the full premium costmegmbership in the Health
Service System, unless the employee shall be biesize, workers’ compensation,
mandatory administrative leave, approved persarald following family care
leave, disciplinary suspensions or on a layoff beét list where the employee
verifies they have no alternative coverage.

.M. RETIREMENT PICK-UP

Effective July 1, 2006, represented emploggese to pay their own employee retirement
contribution in an amount equal to seven and otiegeacent (7.5%) of covered gross
salary. For employees who became members of SHERSEto November 2, 1976
(Charter Section A8.509 Miscellaneous Plan), th €hiall pick up the remaining one-half
percent (0.5%) of the total eight percent (8%) exygé retirement contribution to SFERS.

Any City pick-up of an employee’s contributsoshall not be considered as part of an
employee’s compensation for the purpose of comgutstraight time earnings,
compensation for overtime worked, premium pay,etirement benefits, nor shall such
contributions be taken into account in determinirglevel of any other benefit which is a
function of or percentage of salary.

PRE-RETIREMENT SEMINARS

Employees must provide at least two weeksaoky notice of their desire to attend a
retirement planning seminar to the appropriate sugpa. Anemployee shall be released
from work to attend the seminar unless staffingunesments or other Department
exigencies require the employee's attendance & @rothe day or days such seminar is
scheduled. Release time shall not be unreasonatbllgeld.

All such seminars must be located within the BagaAr
This section shall not be subject to thevainee procedure.

RETIREMENT RESTORATION
For employees who retire prior to July 1,28dd whose final compensation for retirement
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purposes is impacted by the unpaid furloughs desdrin Section 11l.C.e.1., the City will
make available restoration pay in a lump sum edgintao the pensionable value of the
unpaid furloughs described in Section Ill.C.e.1tha$ Agreement for the period used by
the applicable retirement system to determine thel@yee's final compensation for
retirement purposes (Final Compensation Period).

lII.N. FAIR LABOR STANDARDS ACT
City agrees that it will, at a minimum, comgate in a manner and consistent with the Fair
Labor Standards Act. No employee covered by tgie@ment shall suffer any reduction in
benefits as the result of the application of thrsguage

111.0. FEDERAL MINIMUM WAGE

Notwithstanding any of the other provisiohthes agreement, no employee working in a
federally funded position shall be paid at a ragsthan the established Federal Minimum
Wage if that is a condition upon receipt of the ératifunds.

lIl.P. SICK LEAVE WITH PAY LIMITATION — DISABILITY LEAVES

1. An employee who is absent because obiiigdeave and who is receiving disability
indemnity payments may request that the amountisabdity indemnity payment be
supplemented with salary to be charged againgrtigoyee's sick leave with pay credits
pursuant to Civil Service Rules. If the employeishes to exercise this option, the
employee must submit a signed statement to thessegks department no later than thirty
(30) days following the employee's release fronaligy leave.

2. Pursuant to Civil Service Rule 120.24earployee returning from disability leave as
defined by CSC Rule 120.24 will accrue sick leav@/ar supplemental disability credits at
an accelerated rate. The application of the Geilvices Rules are under the jurisdiction of
the Civil Service Commission and are not subje¢héogrievance procedure.

111.Q. ADMINISTRATIVE CODE CHAPTER 12W — PAID SICK LEAVE ORDINANCE

Effective July 1, 2010, San Francisco Adntratsrze Code, Chapter 12W, Paid Sick Leave
Ordinance, is expressly waived in its entirety wigspect to employees covered by this
Agreement.

III.R. STATE DISABILITY INSURANCE ENABLER

Upon proper notification from the Union, iky shall cause all employees covered by this
agreement to be covered by State Disability Insteatihe cost of which coverage is to be
borne by the individual employee.

l1.S. WORKERS’ COMPENSATION AND SDI SUPPLEMENTATION
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334.

An employee who is absent because of an occup&tiwn@on-occupational disability
(“disability leave™) and who is receiving WorkefGbompensation (Temporary Disability of
Vocational Rehabilitation Maintenance Allowance) 8tate Disability Insurance
(“disability indemnity pay”), may request that taemount of disability indemnity payment
be supplemented with salary to be charged agamstiployee’s accumulated unused sick
leave with pay credit balance at the time of disgbcompensatory time off, or vacation,
so as to equal the normal salary the employee woaN@ earned for the regular work
schedule. Use of compensatory time requires tipdogme’s appointing officer’'s approval.

Disability indemnity payments will be automatly supplemented with sick pay credits (if
the employee has sick pay credits and is eligibleige them) to provide up to the
employee’s normal salary unless the employee naka#iernative election as provided in
this section.

An employee who wishes not to supplement, or whehes to supplement with
compensatory time or vacation, must submit a writegjuest to the appointing officer or
designee within seven (7) calendar days followhegfirst date of absence.

Sick leave with pay, vacation or compensationg credits shall be used to supplement
disability indemnity pay at the minimum rate of ¢ hour units.

Pursuant to Civil Service Rule 120.24, an legge returning from disability leave as
defined by Civil Service Rule 120.24 will accrueksieave and/or supplemental disability
credits at an accelerated rate.

I.T. PILOT WELLNESS INCENTIVE PROGRAM

The City will continue the pilot "wellnesscentive program” to promote workforce
attendance for the term of the agreement.

A full-time employee leaving the employmeffittioe City upon service or disability
retirement may receive payment of a portion of aedrsick leave credits at the time of
separation.

The amount of this payment shall be equateand-one-half percent (2.5%) of accrued
sick leave credits at the time of separation tithesaumber of whole years of continuous
employment times an employee's salary rate, exdugipremiums or supplements, at the
time of separation. Vested sick leave creditsgasorth under Civil Service Commission

Rules, shall not be included in this computation.

Example of Calculation
Employee A retires with 20 years of service.
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[.U.

Employee A has a sick leave balance of 500 hours.
Employee A has a base salary rate of $25.00qardt the time of separation.

Wellness Incentive = 2.5% for each year ofise x 20 years of service = 50%
50% x 500 hours = 250 hours.
250 hours x $25.00 (base salary at time of séipaja= $6,250.00

The number of hours for which an employee reagive cash payments shall not exceed
one thousand forty (1040) hours, including anyegsick leave.

A wellness incentive bonus payment shallbeiconsidered as part of an employee's
compensation for the purpose of computing retirdroenefits.

This pilot wellness incentive program shapiee on close of business June 30, 2010.
MUNICIPAL TRANSIT AUTHORITY INCENTIVE PROGR  AMS

Consistent with Charter Section 8.A100, the Muratipransit Authority (MTA) and the
Union agree that employees will be rewarded for #ti@ining of various service,
performance and/or attendance goals.

The MTA Performance and Attendance IncerfBk@yrams apply only to employees in
“service-critical” classes at MTA.

The benefits of these programs are only avlto “service-critical” employees while
employed at MTA. Employees who leave or transtgiod “service-critical” employment
at MTA lose the benefits of these programs.

Goal percentage requirements and effectites dlar Performance Incentives are updated in
June of each year. Information regarding the gaatseffective dates will be published
and posted on the MTA website. Information on tyalg periods, rewards and/or
compensation for Attendance Incentives will alspbsted on the MTA website or made
available in hard copy upon request of the Union.

l11.V. VOLUNTEER/PARENTAL RELEASE TIME

Represented employees shall be granted gla@ke time to attend parent/ teacher
conferences of four (4) hours per fiscal year ¢foitdren in kindergarten or grades 1 to
12).

In addition, an employee who is a parent or who tlaitd-rearing responsibilities

(including domestic partners but excluding paidiccbare workers) of one or more children
in kindergarten or grades 1 to 12 shall be graotgzhid release time of up to forty (40)
hours each fiscal year, not exceeding eight (8ysouany calendar month of the fiscal
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year, to participate in the activities of the sdra@ny child of the employee, providing the
employee, prior to taking the time off, gives raasdae notice of the planned absence. The
employee may use vacation, floating holiday hoarssompensatory time off during the
planned absence.

LONG-TERM DISABILITY TIME

The City shall provide employees with six f@)nths continuous service a Long-Term
Disability (LTD) plan that provides, after a onenlaued eighty (180) day elimination
period, sixty percent (60%) salary (subject to gnd¢ion) up to age sixty-five (65).
Employees who receive payments under the LTD pitetl 8ot be eligible to continue
receiving payments under the City’s Catastropmeds Program.

[11.X. EDUCATION FUND

Effective July 1, 2005, a one time allocatidd% of the bargaining unit’s payroll will be
dedicated to an education fund to be administeydadpt. of Human Resources for course
work and training related to subjects germanehaljdies of covered employees, including
apprentices. Education fund criteria can be estadd by the Joint Labor Management
Committee. Employees in covered classificationg beeeligible to receive a maximum of
five hundred dollars ($500) per fiscal year from daucation fund. Reimbursement will be
administered in accordance with Department of HuResources Guidelines. Unexpended
funding as of June 30of any fiscal year shall be carried over to thetiiiscal year.

l11.Y. PROFESSIONAL ORGANIZATION FEES

An employee may utilize up to a maximum of bandred dollars ($100) per fiscal year for
professional association memberships related ioehgployment.

Effective January 1, 2011 an employee méyeitip to a maximum of one hundred dollars
($100) per fiscal year for professional associatmmmberships and/or fees related to their
employment.

ll.Z. RETIREE HEALTH CARE TRUST FUND

For Informational Purposes Only

Effective July 1, 2013, all employees covarader this MOU shall contribute 2% of
pre-tax compensation to the Retiree Health CaretTHund created pursuant to Charter
Section A8.432. Effective July 1, 2013, the Cityak contribute 1% of pre-tax
compensation for all employees covered under tHidMnto the same fund.
Notwithstanding the foregoing, the provisions apération of the Retiree Health Care
Trust Fund, including the post January 9, 2009 egg# contributions to the fund
required under A8.432, shall be determined purstea@harter Sections 12.204 and
A8.432, and shall not be subject to the disputelugi®n procedures contained in
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IV.A. PROTECTIVE CLOTHING

350. The City agrees to provide all required sedeuipment (i.e., protective eyewear,
protective footwear) in compliance with Cal-OSHAyuéations.

351. The City agrees to provide protective prgsicm eyewear every 24 months.

352. The City agrees to provide protective footw@a. work boots) every 18 months or as
needed. Inthe event of a dispute, the final datetion will be made by the Department’s
health and safety officer.

WORK CLOTHING

353. Upon written request by the Union, a depamtmal meet and confer to discuss providing
appropriate required work clothing to employees.

RAIN GEAR

354. Employees covered by this agreement maydsédad with coveralls, work pants or other
protective clothing as deemed appropriate by atttbazed by the Appointing Officer and
subject to the availability of funds. The employesy choose to receive overalls/coveralls
or work pants.

355. Employees working in classifications covargdhe terms of this Agreement shall not be
required to perform their normal work duties in than without being provided adequate
foul weather gear consisting ohat, coat, pants and rubber overshoes.

356. Protective clothing or rain gear that is wouhor becomes unusable through the course of
employment shall be replaced by the department.

357. Protective clothing or rain gear that is lmsbecomes unusable through the negligence of
the employee will be replaced by the employeeplg\fs:

Age of Item Lost/Unusable Employee's Cost to Rapla
1-12 Months 100% of replacement cost
12-24 Months 50% of replacement cost
25-36 Months 25% of replacement cost
37 or more Months 0% of replacement cost
358. Individual departments may, in lieu of thewad provisions, and after consulting with the

union, provide for a different method of furnishipgptective clothing/rain gear.
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IV.B. PROTECTIVE CLOTHING — SEWAGE TREATMENT

359. Employees assigned to work in the coveredratla or on machinery located below the
water line in the sedimentation or grit tanks seavage treatment plant shall be furnished
with protective clothing, uniforms or work clothesd laundry connected with this
employment without charge.

IV.C. MEDICAL EXAM

360. In instances when covered employees are edpgosonditions hazardous to their health,
an employee may request and be entitled to a mexkaaination (not to exceed 1 per 12
month period) to be considered as time worked.

IV.D. DEPARTMENT OF TRANSPORTATION EMPLOYEE ASSISTA NCE
PROGRAM (EAP) AND PEER COUNSELING PROGRAM

1. Overview of EAP Program
361. This Employee Assistance Program (EAP) Egied to provide coverage for
employees only, and to assist employees in conguitevith their families where
clinically appropriate, with problems that may afféheir ability to perform their
jobs. The EAP shall offer counseling servicesluding assessment and referral,
brief treatment, and follow-up services.

362. EAP’s offer assistance by helping employssess and identify
problems arising from a variety of personal areas.

363. EAP’s assist employees by referring themsdovices which lead to
solutions.

364. EAP’s provide training and consultation ss¥g to management and union

leadership regarding assisting troubled employees.

365. The primary goal of the EAP will be to maintemployee’s ability to be fully
productive on the job. EAP’s help employees, mansnt, and supervisors
maintain a high level of service by:

366. Motivating employees to help;

367. Helping supervisors identify troubled enyeles with job
performance problems that may be related to pefrsona
problems;

368. Assessing employees with alcohol abuseg @iouse, family
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problems, depression, stress and other problemsadharesult in
performance problems;

Providing easily accessible quality helpsegvices which
include short-term problem-solving and referralgrtore
intensive care;

Providing crisis intervention services;

Providing follow-up assistance to supportl guide employees
through the resolution of their problems; and by

Acting as an education and training resaurc

Employees shall be able to access the EfdRdh calling directly (self-referral),
through the MTA Peer Assistants, or through a stpery referral based on job
performance. Participation in the EAP is voluntary

Establishing a voluntary EAP to complimemg thandatory testing program is
intended to encourage employees to seek treatradgtaad on their own. The

EAP will assist employees in obtaining informatigajdance, and counseling to
help them handle their problems before they becuir@ig testing or disciplinary

issue.

If an outside EAP vendor is approved anectedtl, the vendor shall be required to
establish a 24-hour telephone hotline for immedaaig confidential self-referral.

The EAP is intended to help employees to:
Assess and clarify their problems early;
Develop a plan of action to resolve their problems;
Determine if professional assistance is needed;
Help employees find the right treatment;
Supply a providers list with a range of services.

Organization

a. The Joint Labor-Management Committee:

(2) Membership and Meetings: Five (5) Cottaa members and two
(2) alternate members to be appointed by the Unidfise (5)
Committee members to be appointed by the City.

If the City chooses to appoint less thae persons, it shall still
have voting strength equal to that of the Unidda.the matters that
come before the Committee, the City shall havevmte and the
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3.

Unions shall have one vote. The vote of each siual be
controlled by the votes of the Committee membegsqmt for each
respective side.

(2) Officers: The Committee shall eleanirits ranks a Chairperson
and a Co-Chair, one of whom shall be a City appeianhd the other
the Unions’ appointee. The Chair shall be heldbg side for a
year, then relinquished to the other side for &y gear. Either the
City or the Unions may replace their named Chai€orChair at
any time. The Chair shall preside over meetingh®fCommittee.
In the absence of the Chair, the Co-Chair shabreside. The
Director of Transportation shall provide staff sapgpto the
Committee as appropriate.

3) Quorum: A quorum for the transactioh bwusiness by the
Committee shall consist of three (3) Union Comreitteembers and
a majority of the City-appointed Committee members.

(4) Functions: To review and make reconaasons regarding the
Peer Assistance Program, the peer assistants hodak and the
employee education program. The Committee shalbrteits
recommendations to the Director of Transportatiord ahe
Substance Abuse Professional (SAP) or their desifpreaction.

5) Consolidation of Committees: The @artop this Agreement and to
the Agreement concerning drug and alcohol testind BAP
between TWU Local 250A and the MTA may elect to bome the
joint labor-management committee established hetéethe Local
250A Agreement.

b. The Director of Transportation:

The Director of Transportation designed wianage all aspects of the
Substance Abuse Program. He/she shall have apmpiahd removal

authority over all substance abuse program persommel shall be

responsible for the supervision of the peer assistand SAP, and
administration of all substance abuse programs.

The EAP/ Program:

The City and the Unions may conclude thatiit the best interest of all concerned
to establish a uniform EAP Program for all empleydeemed “safety-sensitive”
pursuant to the DOT Regulations. On this basis,parties agree that (1) the
Director of Transportation may engage an outsid&ractor to provide these
services; and (2) if an outside contractor is setbahis outside contractor may be
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the same contractor selected by the Transport Wex&an Francisco Municipal
Railway Trust Fund for the EAP Program establisheuant to the Agreement
between the MTA and TWU Local 250A.

The Peer Assistance System:

a. Structure:
A Peer Assistance system shall be estaolish a 24-hour, seven-day a
week basis. The peer assistants shall providerageeduring regular
business hours (Monday - Friday, 8:30 a.m. - 5:@@ )for all MTA work
sites or sections. A system-wide EAP crisis hethall be established.
Night, weekend and holiday crisis coverage shafirogided by one of the
peer assistants and shall be rotated among theaggstants, who shall be
available on a pager. The full compensation oRtber Assistant providing
such night, weekend and holiday coverage shalldgemppay. Pager pay
will not be provided for regular daily coverage.

b. Qualifications:

(2) An employee who is a former substanmeser who has been
“clean” and/or sober for at least one year and wbatinues to
participate in a 12-step program, or

(2) An employee who is related to an adalialcoholic and who has
participated in a self-help group for co-dependency

3) Who is willing to make a minimum ofveokyear commitment as a
peer assistant, and

(4) Who agrees to participate in prescriipaithing.

(5) An employee who does not meet theraitaf 1 or 2 but who is
willing to be trained and to commit for 2 years Iwdllso be
considered, in the event there are not enough datadi that meet
criteria 1 or 2.

(6) An individual must be able to mainteamfidentiality.

C. Duties:

Q) Be available to employees who appeaeé&al or request assistance,
to deal with chemical dependency.

(2) Maintain strict confidentiality.

3) Identify the nature of the problem.
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4) Discuss confidentiality of program lwé@mployees.

(5) Receive clinical direction and trainitrgm the SAP and other
CADAC Clinical Supervisors.

(6) Discuss the options of available resesir

(7) Refer the employee to the EAP.

(8) Report to the Peer Assistance Coordired required.

(9) Follow-up with employees during aneéafteatment subject to the
direction of the Peer Assistance Coordinator anel ¢hnical
supervision by the SAP.

(10) Staff the night, weekend and holidasi€ hotline (pager).

d. Staffing:

There shall be one full-time Peer Assistém shall report directly to the
Peer Assistance Coordinator appointed pursuanthéo Liocal 250A

Agreement.
e. Volunteer Peer Assistants:
(2) Up to eight (8) Volunteer Peer Assittan
(2) Assist peer assistants upon requesigithveir off-duty time.
(3) They shall participate in designataihing.
(4) Their activities shall be within thenlts of their training.
(5) Vol_unteer peer assistants will recaieecompensation for their
services.
f. Functions:

The Joint Labor/Management Committee slealelop the procedures for
the Peer Assistance System after consultationtivigls AP and/or Director
of Transportation or designee.

g. Civil Service Commission Approval:
The parties recognize that the use of pssistants is subject to the
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ARTICLE IV — WORKING CONDITIONS

411.

412.

413.

414.

415.

5.

approval of the Civil Service Commission. The Cassion has approved
the use of peer assistants subject to the recéiptatver and release
acknowledgments signed by each employee and then.unirhe Civil
Service Commission will withdraw its approval if ethrequired
acknowledgments are not obtained by the affectquiagmes and the union.

Pay Status During Voluntary Self-Referral Tresmm

6.

a.

An employee who has a drug and/or alcahote problem and has not
been selected for drug and/or alcohol testing calunarily refer
him/herself to the EAP for treatment. The EAP withluate the employee
and make a specific determination of appropriaatment. An employee
who has completed two rehabilitation programs may elect further
rehabilitation under this program.

In the case of the up to two voluntamppyee-initiated referrals, the
MTA will pay the employee the difference betwees/lner SDI benefits,
use of accrued paid leaves, and any catastrophéesd benefits, and the
employee’s regular hourly base pay, for up to tightehours per day for
full-time employees and up to three hours per dapéart-time employees,
up to a maximum of 21 work days during a five-yeanod. This provision
shall not apply in the event the employee doesrective SDI benefit
payments or during the follow-up period establisbgdhe SAP after a
positive test.

Non-Paid Status During Treatment After Posifiest

The employee will be in a non-pay statusnduany absence for evaluation or

treatment, while participating in a rehabilitatiprogram.

Education and Training

The foundation of this Program is educatma voluntary compliance.

It is

recognized that alcohol and chemical dependencymnag voluntary cessation of
use difficult, and one of the Program’s principahs is to make voluntary steps

toward ending substance abuse easily available.

The Joint Labor/Management Committee shalleiv and develop on-going
educational and training information on the advasesequences of substance
abuse and the responsibility to avoid being unterinhfluence of alcohol or
chemicals at work. The Director of Transportataomd the SAP shall act on the
training program developed by the Committee. Qeitraining required by the

DOT Regulations shall be conducted by the SAP.
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ARTICLE IV — WORKING CONDITIONS

8. Confidentiality
416. Participation in the EAP shall be confidalaind shall be conducted in accordance
with DOT and DHHS standards.

9. Funding
417. During the term of this Agreement the EmpyAssistance Program shall be
funded by the City in an amount not to exceed ¥X®#ach fiscal year.

10. Special Provisions

418. Any proposed discipline resulting from tieADrug and alcohol testing program
shall be in accordance with this agreement. Thé&Miid the City recognize the
rights of employees and/or the Unions, who may idemshemselves aggrieved by
any discipline proposed, to raise such grievanaautih the authorized grievance
procedure. The Director of Transportation will ecé fair and equitable manner,
and shall prescribe that no personnel hired, cotgdaselected or directly involved
in the drug and alcohol testing program shall psepor render discipline.

IV.E. SUBSTANCE ABUSE TESTING PROGRAM AND PREVENTIO N POLICY

419. The City and Union shall begin meeting and@wging in regard to establishing a mutually
agreed upon substance-abuse testing program toglemented during the term of the
agreement for safety-sensitive employees in postibat are not currently covered by the
federal Department of Transportation testing retuis.

420. If the City implements a Substance Abuse érgon Policy with the Consolidated
Crafts, Electricians, Plumbers, Stationary Engiseerd/or TWU 250A, the parties shall
meet and confer on implementing the terms of tHes&unce Abuse Prevention Policy,
subject to the impasse resolution procedure stt iorCharter Section A8.409-4.

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261
63



ARTICLE V — SCOPE

421.

422.

423.

424,

425.

426.

V.A.

V.B.

ARTICLE V - SCOPE

The parties recognize that recodificationg haae rendered the references to specific Civil
Service Rules and Charter sections contained hex@mrect. Therefore, the parties agree
that such terms will be read as if they accuratdfigrenced the same sections in their newly
codified form as of July 1, 2006.

ZIPPER CLAUSE

Except as may be amended through the proegulavided herein, this Agreement sets
forth the full and entire understanding of the jgartregarding the matters herein. This
Agreement may be modified, but only in writing, mpe mutual consent of the parties.

PAST PRACTICE
Any past practices and other understandingsvden the parties not expressly
memorialized and incorporated into this Agreeméallsno longer be enforceable.

CIVIL SERVICE RULES/ADMINISTRATIVE CODE

Nothing in this Agreement shall alter theilC8ervice Rules excluded from arbitration
pursuant to Charter Section A8.409-3. In additsuch excluded Civil Service Rules may
be amended during the term of this Agreement aokl slianges shall not be subject to any
grievance and arbitration procedure but shall ixestito meet and confer negotiations,
subject to applicable law. The parties agree thdéss specifically addressed herein, those
terms and conditions of employment that are cullyeset forth in the Civil Service Rules
and the Administrative Code, are otherwise consistéth this Agreement, and are not
excluded from arbitration under Charter Section4@8-3 shall continue to apply to
employees covered by this contract. Such Civil BeriRules and Administrative Code
provisions shall be appended by reference to tgre@ément and approved pursuant to the
provisions of Charter Section A8.409, includingmsudsion for approval by the Board of
Supervisors.

As required by Charter Section A8.409-3, @hell Service Commission retains sole
authority to interpret and to administer all Ciérvice Rules. Disputes between the
parties regarding whether a Civil Service Rule esomponent thereof is excluded from
arbitration shall be submitted initially for resttin to the Civil Service Commission. All
such disputes shall not be subject to the grievandarbitration process of the Agreement.
After such Civil Service Rules and Administrati@de sections are appended by
reference to this Agreement, alleged violationthefappended provisions will be subject
to the grievance and arbitration procedure of Agseeement.

The City and the individual unions agreede all reasonable efforts to meet and confer
promptly regarding proposed changes to the Civivise Commission Rules.

SAVINGS CLAUSE

Memorandum of Understanding July 1, 2009- June28@2
City and County of San Francisco
Laborers, Local 261
64



ARTICLE V — SCOPE

427.

428.

V.C.

Should any part of this Agreement be detegthto be contrary to law, such invalidation of
that part or portion of this Agreement shall naalidate the remaining portions hereof. In
the event of such determination, the parties agreemediately meet and confer in an

attempt to agree upon a provision for the invaédaiortion that meets with the precepts of
the law.

DURATION OF AGREEMENT

This Agreement shall be effective July 1,280d shall remain in full force and effect
through June 30, 2012.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreentest t

, 2010.

FOR THE CITY

Micki Callahan
Human Resources Director

Martin R. Gran
Employee Relations Director

Mary Hao
Chief Negotiator

APPROVED AS TO FORM:

DENNIS J. HERRERA, City Attorney

Elizabeth Salveson
Chief Labor Attorney

FOR THE UNION

Ramon Hernandez
Business Manager

day of

Vince Courtney
Business Representative
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APPENDIX A

APPENDIX A

AGREEMENT BETWEEN
THE CITY AND COUNTY OF SAN FRANCISCO
AND
LABORERS, LOCAL 261

PAST PRACTICES

The parties agree to amend the Collective Bargaigreement by appending the following list of
past practices thereto pursuant to Section V.BhefAgreement.

Call-Back Provision

The issue of travel time shall be addressed bydiet the following language into the MOU:
“Employees (except those at remote locations wBésesupplied housing has been offered, or who are
otherwise being compensated) who are called batteio work locations following the completion of
their work day and departure from their place opryment, shall be granted a minimum of four (4)tso
pay at the applicable rate.” This section shatlapply to employees who are called back to dutgmdn
stand-by status.

Start Time
Voluntary early starts are subject to managemepitcaal.

Overtime
Overtime shall be offered on a rotating basis.

Parking
Parking provided at no cost, as available.

Tools
Tools supplied by the City which are necessaryetdgom assigned duties.

Safety Meetings
Safety meetings shall be held in accordance widlteSEAL-OSHA requirements.

License Renewal
Time off shall be granted to members to renew spdéicenses (excluding driver’s license) when
required by the City.
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Vacation Sign-Ups
Sign —ups for vacations are established by indaligeork site, bureau, division, and section.

Seniority for vacation shall be by individual waite, bureau, and section.

Uniforms
Represented employees are not required to weasrarsfexcept where currently required to do so.

Clean-up
Appropriate clean-up time before meal breaks anbdeaénd of the work day shall be provided.

Appropriate clean-up time for gardeners shall lvipled after spraying, as determined necessary upon
consultation with the employee’s supervisor (tdude the 3424 Pest Control Specialist).

Lockers
Lockers are available as provided by each depattmen

Use of City Vehicle
Employees may take City vehicles home when assiggedeir supervisor.

Discipline
Upon employee request, Local 261 is to be notifegghrding any proposed disciplinary action for
members of the bargaining unit.

Staffing Level
Departments using Class 7501 Environmental SemMioeker shall maintain the level of Class 7514

Laborer and Class 3417 Gardener staffing as exatdte start of the program and this level shall b
maintained throughout the use of Class 7501 Enmiental Service Worker.

Departments shall provide thirty (30) days’ noticghe Union prior to discontinuing the use of Glas
7501 Environmental Service Worker.

Guidelines for Volunteers and Alternate Work Progsa
Participation of volunteers and/or alternate warkgoam participants will be limited to the
performance of ancillary bargaining unit activities

The City will notify Local 261 and meet and confgron request prior to implementing any new
volunteer and/or alternate work programs, which mgyact the bargaining unit.

Appropriate bargaining unit members will be asseyteedirect the work of volunteer and/or alternate
work program participants involved in bargainingtwalated work.

To ensure a healthy and safe work environment,nter and/or alternate work program participants
will not use power tools unless mutually agreetydhe City and Local 261.
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In the event of layoff(s), volunteers and/or alsgenwork program participant(s) will not displace
employees in the following classifications: 341423, 3434, 3436 or 7514.

Provisions Which Apply to Department of Public We®Rnly

The Department of Public Works will continue thereat annual bid system; however, in recognition of
the Department’s need for flexibility in relatiomdperational need, the Department will meet amdero
with the Union regarding proposed modificationhe bid system.

The City and the Union will continue the currentagnitions/Awards.

Provisions Which Apply to PUC Department Only
Housing at Moccasin shall be administered in acooed with the policies established by the Public
Utilities Commission.

Short-term assignments to a different work locaticm made with transportation provided by PUC.

Workers assigned to work out of Early Intake bunldewill be provided meals and lodging when the
bunkhouse is open.

Provisions Which Apply to Recreation and Parks Depant Only
The current annual bid system for gardeners sbalimue.

The City and the Union will continue the currentagnitions/Awards.

Camp Mather
There shall be sign-up sheets to work at Camp Mathe

Room and board while at Camp Mather provided peruah Salary Ordinance.
All employees assigned to work at Camp Mather dimlbaid travel time to and from Camp Mather.
Management may approve apprenticeship activiti€aatp Mather.

Overtime at Camp Mather will be administered incadance with the Camp Mather Rules cited
below:

. Based on Gardener’s departmental seniority;

. Sign-ups will be March of each year,;

. Must receive Supervisor’s approval to go;

. An individual gardener may attend once and resticintil sign-up list has been cycled
through;

. Periods will be two (2) weeks in the months of Maygl September of each year.

. Gardeners shall sign up for either Spring or Fall;

. Gardeners may be required to work everyday whifeaahp Mather, must be willing to
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work 12 days, eight hour days; if assigned, weekemdk shall be compensated according

to the MOU.
. Notice of Invitation will be three (3) working wegebkefore date of assignment.
. Gardeners will be required to work regardless dditiwver conditions.
. One person per section/complex will be allowedddyyg department, seniority and season.
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