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MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (hereinafter "Agnent”) is entered into by the City and
County of San Francisco (hereinafter "City") and thternational Federation of Professional and
Technical Engineers, Local 21, AFL-CIO-CLC (herdien"Union"). It is agreed that the delivery
of municipal services in the most efficient, effeef and courteous manner is of paramount
importance to the City, the Union, and represeetagloyees. Such achievement is recognized to
be a mutual obligation of the parties to this Agneat within their respective roles and
responsibilities.
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ARTICLE | - REPRESENTATION

[.A.
1.
2.
3.
4.

1.B.
5.

ARTICLE I: REPRESENTATION

RECOGNITION

The City recognizes the Union as the exclusive diangg representative for all
employees of the City in those units listed Appgnth" of this Agreement. The

terms and conditions of this Agreement shall alscabtomatically applicable to any
classification for which the Union has become appately recognized during the
term of this Agreement.

1. Successor Representation

The City agrees to recognize the Union as the cible bargaining representative
of any classification that constitutes a succestassification to a classification
that the Union currently represents. Subject toliegiple appellate review
procedures, the Department of Human Resources smalke the final
determination when there is a question as to whetheot a new classification is a
successor class.

2. Unit Assignment Resolution

For any classifications assigned to bargainingsurepresented by Local 21 as a
result of the settlement of the unit assignmenpuies between the City, Local 21
and MEA, the City agrees to meet and confer witlkdl®1 over subjects within
the scope of bargaining and covered by Charteri@eg8.409. Any issues that
are not resolved through the meet and confer psoshall be resolved through
arbitration. Any economic benefits shall be impégted at the start of the
succeeding fiscal year.

The City makes no commitment or promise of wagbenefit improvement with
regard to such negotiations.

NO WORK STOPPAGES

It is mutually agreed and understood that dutirggperiod this Agreement is in force
and effect the Union will not authorize or engageany strike, slowdown or work
stoppage. It shall not be a violation of this Agrent for an employee to honor a
primary picket line sanctioned by the Central Lal@wuncil or the Building and
Construction Trades Council; provided however, gtraemployee shall first notify an
appropriate supervisor of the employee's intendetibres. Provided further that
nothing in this Section shall limit the City's riglo enforce the provisions of Section
8.346 of the Charter.
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ARTICLE | - REPRESENTATION

10.

11.

12.

I.C.

MANAGEMENT RIGHTS

Except as otherwise provided in this Agreementadnordance with applicable state
law, nothing herein shall be construed to restaigy legal City rights concerning
direction of its work force, or consideration oétmerits, necessity, or organization of
any service or activity provided by the City.

The City shall also have the right to determine thession of its constituent
departments, officers, boards and commissionsstaatards of services to be offered
to the public, and exercise control and discretimer the City's organization and
operations. The City may also relieve city empésy/dom duty due to lack of work or
funds, and may determine the methods, means arsbrpex by which the City's
operations are to be conducted. However, the seeof such rights does not preclude
employees from utilizing the grievance procedur@racess grievances regarding the
practical consequence of any such actions on wagess, benefits or other terms and
conditions of employment specified in this Agreemen

UNION/CITY COMMITTEES

1. Union/City Relations Committee

The parties have established Union/City Relations Committee with equal
representation from both the City and the Union.

The Union/City Relations Committee shall meet an@imum on a quarterly
basis, and in addition, as needed to address mateiparties agree are of mutual
concern which arise during the course of this Agreet. By mutual agreement,
the Committee may discuss grievance matters sulgjecbitration.

The Committee is specifically empowered to essiibbuch sub-committees as
may be needed to consider and recommend solutmngotkplace issues and
concerns.

2. Joint Government Efficiency Committee

A joint Mayor’'s Office/Local 21 committee, estalbiesd in 2002-2003 to study
government efficiencies including those relatedpgysonal services contracts,
shall continue for the duration of this Agreemend ahall meet monthly or as
otherwise agreed to by the parties.

3. Internal Placement Committee

A joint DHR/Local 21 committee created in 2003-Odals continue for the
duration of this agreement and shall meet monthiyas otherwise agreed to by
the parties, to review scheduled and anticipategplaicements and to review
reappointment and alternative internal placemesmigbnd options.
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ARTICLE | - REPRESENTATION

13.

14.

15.

16.

17.

18.

19.

4.

Union/City Partnership

The City and the Union shall continue to builte UnioriCity Partnership
(“UCP") to work together to develop one or moretiatives to reduce costs,
improve efficiency, increase service quality, erdeemployee job satisfaction,
and share any resulting gains. The UCP shall irchgpresentatives from City
departments, the Mayor’s Office, the Controllerd &me Union.

The objective of the UCP shall be to identifgsb practices, methods and
processes to enhance the effectiveness and effycieinwork groups and work

processes and to reduce costs and improve servitese improvements shall be
the foundation for the UCP to develop parametedsgandelines for a gainsharing
program.

The UCP shall identify one or more City depanis, divisions and/or programs
where the UCP can (1) evaluate the effectivenedseéfitiency of work groups
and processes; (2) identify best practices and adstto reduce costs and improve
efficiency in the delivery of services; and (3) etfetine mechanisms for gain
sharing.

The UCP has made an initial written reporti Mayor recommending proposals
for initiatives and improvements, including implemeion plans and any gain
sharing components, within the City departmentsjsiins and/or programs
evaluated by the UCP. The City has adopted, amd WP has begun
implementing, the UCP’s proposals.

The UCP shall continue to retain a third parityh expertise in labor management
partnerships and initiatives to assist the pattefrge their partnership and for
any other purposes as determined by the UCP. Tiyesall make every effort to
expedite the contract process. The City agreesrd $50,000 per fiscal year in
costs for the third party expert services for figears 2006-07, 2007-08, 2008-09
and 2009-10. The City will also fund at leastadftime jointly-designated City
staff person for the support and development olt@® for fiscal years 2006-07,
2007-08, 2008-09 and 2009-10 .

GRIEVANCE PROCEDURES

The following procedures are adopted by thdid%ato provide for the orderly and
efficient disposition of grievances and are theesahd exclusive procedures for
resolving grievances as defined herein.

1.

Definition

A grievance is defined as an allegation bgployee, a group of employees or
the Union that the City has violated, misapplied noisinterpreted a term or
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ARTICLE | - REPRESENTATION

condition of employment provided in this Agreematdivisional, departmental
or City rules, policies or procedures subject #® shope of bargaining as set forth
in Section VI.A. of this Agreement.

A grievance does not include the following:
20. a. All civil service rules excluded pursuant to t8ectVI.A.

21. b. Performance evaluations, provided however,dhgiloyees shall be entitled
to submit written rebuttals to unfavorable perfonte evaluations. Said
rebuttal shall be attached to the performance atialu and placed in the
employee's official personnel file. Employees @guired to submit written
rebuttals within thirty (30) calendar days from th&te of the performance
evaluation except by mutual agreement.

22. In the event of an unfavorable performance ratthg, employee shall be
entitled to a performance review conference withahthor and the reviewer
of the performance evaluation. The employee dhallentitled to Union
representation at said conference.

23. c. Written reprimands, provided however, that emeés shall be entitled to
append a written rebuttal to any written reprimandral reprimand which
is reduced to writing and placed in the employgeessonnel file. The
appended rebuttal shall be included in the emplsya&cial personnel file.
Employees are required to submit written rebuttaighin thirty (30)
calendar days from the date of the reprimand.

2. Time Limits

24. The time limits set forth herein may be extendeddgreement of the parties. Any
such extension must be confirmed in writing. A tiog day" is defined as any
Monday through Friday, excluding legal holidaysrdeal by the City and County
of San Francisco.

3. Steps of the Procedure

25. A grievance shall be filed at the lowest step ia ¢inievance procedure in which
the City’s representative would have the authaidtynake a final and binding
resolution of the grievance, provided, howevert thgrievance may not be filed
at a Step higher than Step 3, except by mutualaggat of the parties. In the
event a grievance is filed at a Step in the griegaprocedure which the City
deems inappropriate, the City’s representative witlom the grievance was filed
shall remand the grievance to the appropriate Step.

26. A grievance arising from a final disciplinary deois shall be initiated at the
Arbitration Step of this grievance procedure. Sgghvance may only be filed by
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27.

28.

29.

30.

31.

32.

Step 1:

Step 2:

Step 3:

Step 4:

the Union.

An employee shall discuss the grievancernmdlly with his/her
immediate supervisor as soon as possible but rase later than twenty
(20) working days from the date of the occurrentcthe act or the date
the grievant might reasonably have been expectédue learned of the
alleged violation being grieved. The grievant magve a Union
representative present.

If the grievance is not resolved within five (5) ikimg days after contact
with the immediate supervisor, the grievant wilbsut the grievance in
writing to the immediate supervisor. The grievana# set forth the

facts of the grievance, the terms and conditionsneployment claimed
to have been violated, misapplied or misinterpretett! the remedy or
solution being sought by the grievant.

The immediate supervisor shall respond in writinghin seven (7)
working days following receipt of the written greawce.

A grievant dissatisfied with the immedistgervisor's response at Step
1 may appeal to the intermediate supervisor, iting; within seven (7)
working days of receipt of the Step 1 answer. Thermediate
supervisor will convene a grievance meeting witten (10) working
days of receipt of the appeal to discuss the gnexavith the grievant
and/or the grievant's Union representative. Witem(10) working days
following the meeting the intermediate supervisoil wespond in
writing to the grievance.

A grievant dissatisfied with the intermégligupervisor's response at
Step 2 may appeal to the Appointing Officer, intimg, within ten (10)
working days of receipt of the Step 2 answer. Appointing Officer
may convene a meeting within ten (10) working dafythe appeal with
the grievant and/or the grievant's Union represemta The Appointing
Officer shall respond in writing within fifteen (L%vorking days of the
hearing or receipt of the grievance, whicheveatsrl

If the Union is dissatisfied with the Appimg Officer's response at Step
3, the Union may appeal to the Director, Employet&afons, in writing,
within fifteen (15) working days of receipt of tig&tep 3 answer. The
Director may convene a grievance meeting within(i€)) working days
of the appeal with the grievant and/or the grie'sadhion. The Director
shall respond to the grievance in writing within {&0) working days of
the meeting or, if none is held, within ten (10)riwng days of receipt of
the appeal.
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33.

34.

35.

36.

37.

38.

39.

40.

4.

Arbitration

If the Union is dissatisfied with the Step 4 answenay appeal by notifying the
Director, Employee Relations, in writing, within éwty (20) working days of the
4th Step decision that arbitration is being invaked

Selection of the Arbitrator

a. The parties shall establish a list of seven gfbjtrators to serve as the
permanent panel to hear grievances arising under téims of this
Agreement. In the event the parties cannot agrethe panel within thirty
(30) days following the effective date of this Agneent, either party may
obtain a panel through the appointment procestef®imerican Arbitration
Association. Provided, however, that an arbitratay be removed from the
panel by mutual consent at any time. Replacemantse absence of mutual
agreement, shall be made by American Arbitratioeo&gation appointment.

b. When a matter is appealed to arbitration thdigsashall first attempt to
mutually agree on an arbitrator. In the event gea@ment is reached within
five (5) working days the arbitrator shall be sttelcfrom the permanent
panel in accordance with the following procedure:

1.) Arbitrators shall be listed in alphabetical @rd The case shall be
assigned to the next arbitrator listed in alphala¢torder, provided
however that each party shall be entitled to orikest

2.) The arbitrator next in order following any k&ioptions exercised by
the parties shall be designated to hear the case.

3.) Inthe event that either party strikes an aabitr's name from the list in
accordance with this section, the struck arbitfatoame shall be placed
at the bottom of the list. Once struck, the samgypmay not again
strike that arbitrator's name until that arbitraias been selected.

Authority of the Arbitrator

The arbitrator shall have no authority to add goore, modify or amend the terms
of this Agreement.

Fees and Expenses of Arbitrator

The fees and expenses of the Arbitrator shall l@@eshequally by the parties.
Transcripts shall not be required except that eiffaety may request a transcript
provided, however, that the party making such aueset] shall be solely

responsible for the cost. Direct expenses of thiration shall be borne equally
by the parties.
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41].

42.

43.

44,

45.

46.

47.

48.

8.

9.

Hearing Dates and Date of Award

Except for the expedited procedure described abwea@ings shall be scheduled
within thirty (30) working days of selection of anbitrator. Awards shall be due
within thirty (30) working days following the regiof closing arguments. As a
condition of appointment to the permanent paneitratbrs shall be advised of
this requirement and shall certify their willingses abide by these time limits.

Any claim for monetary relief shall not extend mdhan twenty (20) working
days prior to the filing of a grievance, unlesssidarations of equity or bad faith
justify a greater entitlement.

Discipline/Discharge Grievances

a.

The City shall have the right to discipline amgn-probationary permanent,
temporary civil service, or provisional employee owlnas served the
equivalent of a probationary period for just causeéAs used herein
"discipline” shall be defined as discharge, susipeissand disciplinary
demotion.

Suspensions, disciplinary demotions and dis@sargf non-probationary
permanent, temporary civil service and provisioraiployees who have
served the equivalent of a probationary period Isbal subject to the
following procedure:

1)) The employee shall receive written notice ok trecommended
disciplinary action, including the reasons and sufpg
documentation, if any, for the recommendation.

2.) The employee and any representative shall fterdald a reasonable
amount of time to respond orally or in writing tbet management
official designated by the City to consider thelyep

3.) The employee shall be notified in writing oéttlecision based upon the
information contained in the written notificatiothe employee's
statements, and any further investigation occaslidiyethe employee's
statements. The employee's representative sltaiveea copy of this
decision.

Disciplinary action, as defined herein, may dppealed to the Employee
Relations Director. An appeal will be timely ifceved or postmarked
within fifteen (15) working days of the issuance thfe Departmental
decision. The Director, ERD, shall review the ag@nd issue a final City
decision no later than fifteen (15) days followiegeipt of the appeal.
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49.

50.

51.

52.

53.

54.

55.

d. If the decision of the Director, ERD, is unsittsory only the Union may file

a written appeal to arbitration with the ERD neetahan fifteen (15) working
days following issuance of the final City decision.

e. Arbitration of Disciplinary Grievances. The f@s agree that disciplinary

grievances shall be heard in accordance with tHhewimg procedures, as
appropriate:

1.) Grievances involving suspensions of fifteen)(ti&ys or less will be
heard in an expedited fashion in accordance welptiocedure set forth
below.

2.) Discharge grievances and grievances of dis@pfi suspensions of
greater than fifteen (15) days shall be heard bgrarrator selected in
accordance with the procedures in Section I.E.yideal however that
the parties may mutually agree to submit a disehagmevance to the
expedited procedure.

10. Expedited Arbitration

The parties agree to a pilot expedited arbitrapimtess as follows:

Grievances of disciplinary suspensions of not grettan fifteen (15) days, and
grievances of contract interpretation where the edynrequested would not
require approval by the Board of Supervisors skl resolved through an
expedited arbitration process; however, eitherypady at their option move such
matters out of the expedited process to regulatration as provided for herein.
By written mutual agreement, the parties may sulamyt other grievance to this
expedited arbitration process.

The expedited arbitration shall be conducted beforarbitrator, to be mutually
selected by the parties, and who shall serve timéll parties agree to remove
him/her or for twelve (12) months, whichever corfiet. A standing bi-monthly
expedited arbitration schedule will be establisfugdhis process.

Seven (7) business days prior to the expeditedtration, the parties will
exchange a list of witnesses each intends to allvall as any documents
expected to be introduced that have not been puslhigprovided. If a party
wishes to supplement its witness list or providelitahal documents, it will
identify the additional witnesses and/or provide #dditional documents to the
other party at least five (5) business days podhe expedited arbitration. Other
witnesses may be called and documents presentely solthe discretion of the
arbitrator. The arbitrator shall hear two (2) garues for each scheduled day of
hearings. Each grievance will have a three (3) himoe limit. Each party shall
have ten (10) minutes to present an opening statieared ten (10) minutes to
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56.

57.

58.

59.

60.

61.

11.

provide a closing statement. Further, each p&ayl fave one (1) hour to present
its case/defense. The parties may agree to mduifge time limits which may
also be amended at the discretion of the arbitrator

The parties agree not to utilize court reporterslectronic transcription. The
parties further agree not to utilize post-hearirigfb.

The arbitrator will make every effort to issue bemecisions. Written summary
awards will follow up bench decisions. Decisions am arbitrator in these
proceedings shall be final and binding and shall acomstitute precedent in any
other cases.

Except as stated herein, each party shall beanitsexpenses in connection with
the expedited arbitration process. Except as nb&tolw, the parties shall share
all fees and expenses of the arbitrator equally.

All arbitrators agreeing to serve in this procdsallsagree to a fourteen (14) day
cancellation policy. Arbitrations cancelled fowme(14) days or more prior to the
date scheduled for the hearing will not be subfjech per-diem or cancellation
fee. In the event that an expedited arbitratioaring is cancelled, resulting in a
cancellation fee, the party requesting or caudiegctincellation shall bear the full
cost of the fee imposed by the arbitrator, unlessitually agreed upon alternative
Is established.

If either party fails to appear for a scheduledteabon hearing that has not been
cancelled, the other party will present their casd the arbitrator will issue a
bench decision based on the information preseritdadnearing

Grievances Reqgarding Suspensions of morelthalays and Terminations

The parties share a desire to create an appeasssrthat offers timely resolution
of appeals of suspensions of more than 15 daystemnainations — preferably
within 90 days of the request for arbitration. IDgrnegotiations in 2006, both
parties introduced proposals that reflected thienty although details of the
respective proposals remained outstanding. Thieepawill meet in July 2006 to
finalize language regarding this appeal procedse rlew appeals process shall be
incorporated as if fully set forth herein. Shothé parties fail to reach agreement
on new language, Arbitrator Jerilou Cossack shethin jurisdiction to resolve
any such dispute.
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62.

63.

64.

65.

66.

67.

I.F. OFFICIAL REPRESENTATIVES AND STEWARDS

1.

Official Representatives

The Union may select up to the numbers of emploigmdified in the groupings

below for purposes of meeting and conferring whié City, during the employee's
regular duty or work hours without loss of compéiosa on matters within the

scope of representation. If a situation shouldeawhere the Union believes that
more than five (5) employee members should be ptegesuch meetings, and the
City disagrees, the Union shall take the mattemith the Employee Relations

Director and the parties shall attempt to reacheement as to how many
employees shall be authorized to participate id saeetings. The selection of
such employee members or substitutions, or replanotsn thereof, and their

attendance at meetings during their regular dutyark hours, shall be subject to
the following:

a. The Union may select employee members fronfiall@ving groupings in the
numbers indicated:

Planning, Design & Construction 32 representative
Administrative/Financial 20 representatives
Health (Admin. & Patient Care) 8 representatives
Laboratory & Related 4 representatives

b. The organization's duly authorized represergasivall inform in writing the
department head or officer under whom each seleeteployee member is
employed that such employee has been selected.

c. No selected employee member shall leave thg dutwork station, or
assignment without specific approval of the appeipr Employer
representative.

d. In scheduling meetings due consideration sleadiitben to the operating needs
and work schedules of the department, divisionsection in which the
employee members are employed.

Stewards

The Union shall furnish the City with an accurast bf stewards and alternate
stewards in designated or professional series .unithe Union may submit
amendments to this list at any time because of piaenanent absence of a
designated steward. If a steward is not officialsignated in writing by the
Union, none will be recognized for that area oftshi
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68.

69.

70.

71.

72.

73.

74.

75.

The Union recognizes that it is the responsibitifythe steward to assist in the
resolution of grievances at the lowest possiblellev

Upon notification of an appropriate management gerstewards or designated
officers of the Union subject to management apdrovhich shall not be
unreasonably withheld, shall be granted reasonaldase time to investigate and
process grievances and appeals. Stewards shadleatiheir supervisors of the
area or work location where they will be investiggtor processing grievances.
The Union will attempt to insure that steward rekedime will be equitably
distributed.

In emergency situations, where immediate discipjirection is taken because of
an alleged violation of law or a City departmemtaé (intoxication, theft, etc.) the
steward shall not unreasonably be denied the tagtgave his/her post or duty to
assist in the grievance procedure.

Stewards shall not interfere with the work of anypéoyee. It shall not constitute
interference with the work of an employee for awstel, in the course of
investigating or processing a grievance, to inewian employee during the
employee's duty time.

Stewards shall orient new employees on mattersezoimg employee rights under
the provisions of the Agreement.

I.G. UNION LEAVE

Pursuant to the guidelines of the Civil Service @ussion, leave without pay for a
reasonable term for up to a reasonable number pfogees shall be granted upon ten
(10) days advance written notice.

I.H. UNION SECURITY

1.

Authorization for Deductions

The City shall deduct Union dues, initiation feggemiums for insurance
programs, political action fund contributions, amay special membership
assessments from an employee's pay upon receifitebontroller of a form

authorizing such deductions by the employee. Thg €hall pay over to the

designated payee all sums so deducted. Upon regfutte Union, the Controller
agrees to meet with the Union to discuss and attéongesolve issues pertaining
to delivery of services relating to such deductions

Dues Deductions

Dues deductions, once initiated, shall continuel tim¢ authorization is revoked
in writing by the employee. For the administrata@venience of the City and
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76.

77.

78.

79.

80.

the Union, an employee may only revoke a dues aatitmn by delivering the
notice of revocation to the Controller during tiveotweek period prior to the
expiration of this Agreement. The revocation netghall be delivered to the
Controller either in person at the Controller'saeefor by depositing it in the U.S.
Mail addressed to the Payroll/Personnel Servicesisn, Office of the

Controller, 875 Stevenson Street, Room 235, Sancieo, CA 94103-0948;
Attention: Dues Deduction. The City shall deliv@rcopy of the notices of
revocation of dues deductions authorizations tduhien within two (2) weeks of
receipt.

Fair Share Agreement

Application: Except as provided otherwise herelre provisions of this section
shall apply to all employees of the City in all sddications represented by the
Union in represented units when on paid statusesé&tprovisions shall not apply
to individual employees of the City in representeikts who have been properly
and finally determined to be management employeesupnt to Section 16.208
of the Employee Relations Ordinance. Except whemédividual employee has

filed a challenge to a management designationEthployee Relations Director
and the Union shall meet as necessary for the parpbattempting to make such
determinations by mutual agreement. The EmploysdatiRns Director shall give

the Union no less than ten (10) working days pniotice of any such proposed
designation. Disputes regarding such designatghral be promptly resolved

pursuant to Section 16.208 (B) of the Employee #ela Ordinance.

Implementation

An agency shop shall be implemented within repriediem units or subunits
when:

a. Election The Union has requested, in writing, an electiarthe issue, to be
conducted by the State Conciliation Service and 0% one of those voting
favor agency shop, or

b. 2/3 MembershipThe Union makes a showing that 2/3 of the emmsye
within the unit or subunit are dues paying memioétse Union, or

c. New Employees The Union requests, in writing, an agency shop be
implemented for all employees hired after a dateet@greed to by the Union
and the Employee Relations Division.

Service Fee

For the term of this Agreement, all current anduifatemployees of the City as
described in Section I.H. above, except as seh toetow, shall, as a condition of
continued employment, become and remain a membéneofJnion or, in lieu
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81.

82.

83.

84.

thereof, shall pay a service fee to the Union. hSservice fee payment shall not
exceed the standard initiation fee, periodic duesl general assessments
(hereinafter collectively termed membership fedsjhe Union representing the
employee’s classification. The service fee paynstr@l be established annually
by the Union, provided that such service fee wéllused by the Union only for the
purposes permitted by law.

Financial Reporting

Annually, and in accordance with its legal obligas, the Union will provide an
explanation of the fee and sufficient financialoimhation to enable the fair share
service fee payer to gauge the appropriatenessedee. The Union will provide
a reasonably prompt opportunity to challenge thewr of the fee before an
impartial decision maker not chosen by the Uniod waiil make provision for an
escrow account to hold amounts reasonably in desputile challenges are
pending.

Religious Exemption

Any employee of the City in a classification deBed in paragraph 76 hereof,
who is a member of a bona fide religion, body at sehich has historically held
conscientious objections to joining or financiadlypporting a public employee
organization shall upon presentation of membersimg historical objection be
relieved of any obligation to pay the required gEr\fee in accordance with law.
The Union shall be informed in writing of any suelguests.

Payroll Deduction

The Union shall provide the Employee Relations &we and the City Controller
with a current statement of membership fees. Stafement of membership fees
shall be amended as necessary. The Controlletakayup to thirty (30) days to
implement such changes. Effective the second ceteplay period commencing
after the election or request or showing descriipe8ection I.H. and each pay
period thereafter, the Controller shall make mermsitipr fee or service fee
deductions, as appropriate, from the regular peripdyroll warrant of each City
employee described in Section I.H. thereof, anchgqeay period thereafter, the
Controller shall make membership fee or servicedeguctions, as appropriate,
from the regular payroll warrant of each such erygdo Nine (9) working days
following payday the Controller will promptly payer to the Union all sums
withheld for membership or service fees.

Employee Lists

The Controller shall also provide with each paymerist of employees paying
membership fees and a list of employees payingceefees. All such lists shall
contain the employee's name, employee number, ifctas®n, department
number and amount deducted.
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85.

86.

87.

88.

89.

90.

91.

A list of all employees in represented classes!|dimalprovided to the Union
monthly. Nothing in this section shall be deemetave altered the City's current
obligation to make insurance program or politicaitian deductions when
requested by the employee.

The Union shall comply with the requirements sethfan Chicago Teachers Union
v. Hudson 475 U.S. 292 (1986) for the deduction of agerwypsfees. Annually,
the Union shall certify in writing to the City thétte content of the written notice
meets the requirements set forth in this sectiahiatdudson

BULLETIN BOARDS

Reasonable space may be allowed on bulletin bofmdsise by the Union to
communicate with employees.

NEW HIRES

The City agrees to provide the Union with the nammed classifications of newly
hired employees. During the initial processing, @ity will provide new employees
in those units listed in Appendix A with a Unioneprded packet of information
regarding the Union and fees and dues arrangemBm. Union will provide this
information in sealed envelopes, one of which Ww# distributed to each new
employee. The City may advise new employees teapacket is being provided as
part of an agreement with the Union, and that tlitg S neither aware of nor
endorses the content of the packet.

DATA

The City will provide the Union the following dathy representation unit, for each
employee on a monthly basis within legal and reaBlenadministrative constraints.

Name;

Employee Number;
Department and Section;
Current Classification.

PwhpE

Upon written request, the City agrees to providéhe Union on an annual basis,
gender information by job classification.

ADDITIONAL DATA

The City will provide such necessary documentsrémresentation and bargaining
purposes that could otherwise be obtained via #igatnia Public Records Act.
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92.

93.

94.

95.

96.

I.A.

1.B.

I.C.

ARTICLE II: EMPLOYMENT CONDITIONS

NON-DISCRIMINATION

The City and the Union agree that this Agreemerall she administered in a

nondiscriminatory manner and that no person covesethis Agreement shall in

any way be discriminated against because of rader,creed, religion, sex, sexual
orientation, gender identity, marital status, naaio origin, physical or mental

disability, age, political affiliation or opinionraunion membership or activity, or
non-membership, nor shall a person be subjectdoasdarassment. The City shall
expedite the handling of complaints of sexual harent pursuant to Rule 103.3 of
the Civil Service Rules and Section 16.9-25 ofAldeninistrative Code.

Claims of discrimination shall be adjusted in ademrce with prevailing legal
standards regarding elements and burdens of ppmdicable to the discrimination
being claimed.

PROBATIONARY PERIOD

As defined and administered by the Civil Servicenf@ussion, the initial
probationary period for new employees in all cisaiions represented by Local 21
shall be twelve (12) months of service. The proary period for an employee
appointed to a promotive position (i.e., a positiorany class the salary grade for
which is higher than the salary grade of the engsts/permanent class) shall be six
(6) months of service.

The probationary period for all other appointmeats defined and administered by
the Civil Service Commission, shall be three (3nths of service. If the employee
is being returned to duty in the same departmemh fvhich he/she was laid off,
he/she shall serve the remainder of any probatyopariod as set forth in Civil
Service Rule 112.30.3.

PROFESSIONAL STANDARDS

An employee who believes that he/she will suffeveaide action for refusing to
perform duties or being required to perform duiresa manner inconsistent with
professional ethics may request a meeting withAghygointing Officer (or designee)
to address such concerns. "Professional Ethice’sed in this provision refers to a
standard of professional ethics published by agsibnal association or recognized
as a standard in the field or industry in which émeployee works or codified in
State Law.
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97.

98.

99.

100.

101.

I.D.

IL.E.

REASONABLE ACCOMMODATIONS

The parties agree that they are required to prosedsonable accommodations for
persons with disabilities in order to comply witietprovisions of the Americans
with Disabilities Act, the Fair Employment and Hows Act, and all other
applicable federal, state and local disability @igicrimination statutes. The parties
further agree that this Agreement shall be int¢gabeadministered and applied so
as to respect the legal rights of the parties @by these Acts. The City reserves
the right to take any action necessary to comyethith.

SUBCONTRACTING OF WORK

1.

"Prop J." Contracts

The City agrees to notify the Union no later thhe tate a department files
“Prop J” legislation with the Clerk of the Board.

Upon request by the Union, the City shall make laiée for inspection any and
all pertinent background and/or documentation irgdatto the service
contemplated to be contracted out. Prior to angl faction being taken by the
City to accomplish the contracting out, the Cityess to hold informational
meetings with the Union to discuss and attempésolve issues relating to such
matters including, but not limited to,

possible alternatives to contracting or sulreating;

guestions regarding current and intended lexMetgrvice;

Cc. questions regarding the Controller's certifarat pursuant to Charter
Sections 8.300-1 — 10.104.15;

d. questions relating to possible excessive owethen the City's
administrative-supervisory/worker ratio; and

e. questions relating to the effect on individwabrker productivity by

providing labor saving devices.

oo

The City agrees that it will take all appropriateps to insure the presence at
said meetings of those officers and employees (exuoy the Board of
Supervisors) of the City who are responsible in samanner for the decision to
contract so that the particular issues may be fiylored by the Union and the
City.

Personal Services Contracts

Departments shall notify the Union of proposed peat services contracts
where such services could potentially be performbey represented
classifications. Such notification shall occurlater than the date a department
sends out requests for proposals.
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102.

103.

104.

105.

106.

107.

I.F.

I.G.

If the Union wishes to meet with a department @avproposed personal services
contract, the request must be made by the UniothéoHuman Resources
Director with a copy forwarded to the appropriagpartment within two weeks
after the receipt of notice by the Department. cDssions shall include, but not
be limited to, possible alternatives to contractimgsubcontracting and whether
the department staff has the expertise and/oritfasilto perform the work.
Upon request by the Union, the City shall make labaée for inspection any and
all pertinent background and/or documentation iregatto the service
contemplated to be contracted out.

The City agrees that it will take all appropriateps to ensure the presence at
said meetings of those officers and employees (exay elected officials or
members of the Civil Service Commission) of they@hich the parties agree
may ensure that the decision to contract out iy fxplored by the Union and
the City.

The parties acknowledge existing policies and ptooes which place
restrictions on the use of personal services cotstréor work that could
potentially be performed by represented classitioat

The City and Local 21 expressly reserve their gaghith regard to the parties’
contentions over whether such polices and procedamne or are not within the
scope of bargaining under Charter Section A8.40@othing in this or the
preceding paragraph shall be deemed a waiver bgreparty of its position on
those contentions.

EMPLOYEE REASSIGNMENTS

Except in cases of urgent need, each City depattsiadl post notices of vacancies
in a prominent location in the department, andfagaech separate work location of
the department, for a period of not less than 8)eworking days in order to afford

employees interested in reassignment an opporttmigpply for a vacant position.

Each such notice shall describe the classificatibthe position to be filled, the

physical location of the position, its starting agditting time, and a general
description of the work to be performed.

WORKFORCE REDUCTION

1.

Obligation to Meet & Confer on Employee Warddls

The City and Union acknowledge that there has lasehmay continue to be a
reduction in the City workforce primarily as a ritsof reduced revenue and
inflation.
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108.

109.

110.

111.

112.

113.

The City recognizes its legal obligation to meetl @onfer in good faith and
endeavor to reach agreement on employee workloads.

The City shall provide any written information rixhg to staffing levels and
workloads in a given department upon written regues the Employee
Relations Division, with any reproduction costs @baingle copies to be paid
by the Union.

Advance Notice of Pending Layoffs

Any employee who is to be laid off due to the ladkwork or funds shall be
notified, in writing, with as much advance notice @ossible but not less than
sixty (60) calendar days prior to the effectiveedat the layoff. Such sixty (60)
calendar day minimum advance notice of layoff shatl apply should layoff in
a shorter period be beyond the control of the Ciiye Union shall receive
copies of any layoff notice. The provisions ofst&ection shall not apply to "as
needed", or intermittent employees or employeesdhior a specific period of
time or for the duration of a specific project on@oyees who are bumped from
their position.

Layoff Procedures

Layoffs shall be administered pursuant as followsAn employee with

permanent seniority in class shall have the righdisplace an employee with
less permanent seniority in the same class in apartiment. All bumping and
displacement shall first occur within the departimimat affected the layoff in
question prior to City-wide bumping.

[I.LH. CREDIT FOR TIME SERVED IN TEMPORARY POSITION WHILE ON
LAYOFF FROM PERMANENT POSITION

An employee who has completed probation in a peemignosition and who:

1.
2.

3.

4.

Is "laid off" from said position;

Is immediately and continuously employed inthro classification with the
City, either permanent or temporary; and

Is thereafter permanently re-employed in hisfbener classification without
a break in service;

shall, for the purposes of determining salacyements, receive credit for the
time served while laid off from his/her permaneasition.

II.I.  TRAVEL REIMBURSEMENT

1.

Municipal Railway

An employee who travels on the Municipal Railway ity business shall be
reimbursed for such travel.
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2. Automobile Allowances

114. The City agrees to appropriate sufficient fundstiie Assessor's Office, the
Department of Public Works and the Treasurer'sc@fflfax Collector Division,
Business Tax Section to pay automobile allowanoesntiployees required to
drive a personal automobile for City business. Eyges on leave or extended
vacation for twenty-one (21) days or more will neteive the allowance for the
days not worked.

115. a. Employees in the following classes only shatkree an auto allowance of
$40.00 per month and be eligible for a mileagevadiace in accordance with
the IRS allowance:

4220 Personal Property Auditor

4222 Senior Personal Property Auditor
4224 Principal Personal Property Auditor
4225 Assistant Chief Personal Property Auditor
6270 Housing Inspector

6272 Senior Housing Inspector

2542 Speech Pathologist*

2548 Occupational Therapist*

2550 Senior Occupational Therapist*
2555 Physical Therapist Assistant*

2556 Physical Therapist*

2558 Senior Physical Therapist*

* Applies only to Home Health Care Rehabilitatiérofessionals.

116. b. Employees in the following classes now use gaoyvided by the City;
however, individual employees in these classes redeive auto allowance
and mileage reimbursement in accordance with stibseq?2) a. above if
said individual employee has not been supplied witbity automobile and
is still required to drive his/her own personal icéhas provided for above:

6230 Street Inspector

6231 Senior Street Inspector
6232 Street Inspection Supervisor
6272 Senior Housing Inspector
6318 Construction Inspector

117. c. Employees in the following classes only shafleree auto allowance of
$100.00 per month and be eligible for a mileagevedince of eight (8) cents
per mile:

4260 Real Property Appraiser Trainee
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118.

119.

120.

121.

122.

123.

1.J.

I.K.

I.L.

4261 Real Property Appraiser
4265 Senior Real Property Appraiser
4267 Principal Real Property Appraiser

3. Mileage Allowance

The City shall provide City vehicles for the useQify employees while traveling
in the course of their duties for the City. In tbeent such vehicles are not
available, the Appointing Officer may request enypks to use their own vehicle
for City business. Employees using their own viehior City business shall be
reimbursed for expenses incurred at the rate irordaoce with the IRS
allowance and for all necessary toll expenses.

Subject to review and approval by the Controll€&ffice, additional classes may
be considered for eligibility for the Auto Allowaacunder Section 2 of this
Article by the Union/City Relations Committee (UCRC

PARKING FACILITIES

When an employee is required to use his/her persatamobile for City business
he/she will be reimbursed for parking fees.

Parking fees for represented employees will beardtapplied in accordance with
Administrative Code Section 4.24.

OUT-OF-AREA AUDITS - PERSONAL PROPERTY AUDIT ORS

Personal Property Auditors while performing audistside the nine (9) Bay
Counties shall receive, in addition to any othethatized reimbursements, $20.00
per day for miscellaneous expenses. Employeesvieg this payment shall not
otherwise be reimbursed for tips and transportatelated expenses such as taxi
fares and highway and bridge tolls unless the esg@dor an individual item is
supported by a receipt in an amount in excess @055

MEAL ALLOWANCE

Personal Property Auditors required to travel tal astay overnight in large
metropolitan areas such as New York, Chicago, Lagefes, Boston, etc. while
attending to City business, shall be entitled toeal allowance of either $50.00 per
day or the traveper diem rate identified in the Controller's Office travpblicy
memorandum, whichever is greater.
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124.

125.

126.

127.

128.

129.

.M. TRAVEL PAY

[I.N.

11.0.

Employees who reside within the City and County S#n Francisco and are
regularly assigned to work at San Francisco Inteynal Airport, SarBruno Jail, or
Public Utilities Commission (Water Department) amwdRecreation and Park
Department sites at Millbrae, Sharp Park or Suslegll be reimbursed for travel
expenses to and from their homes in San Franamstteeiamount of $5.00 per day if
the employee regularly lives in the City and CouatySan Francisco during the
work week. In order for an employee to be eligifolethis benefit, he/she must file
a verified affidavit with the Appointing Officer ohis/her designee stating that
his/her legal and actual residence is at a paaiaddress in the City and County of
San Francisco, and providing supporting documeartaéis may be required. The
Union agrees that in the event Travel Pay premsimoi longer granted to all other
employees at any of the above mentioned work logatithis premium shall cease
at that location.

CELL PHONE USAGE FOR HOME HEALTH REHABILITAT ION
PROFESSIONALS

The City agrees to provide an adequate number (ammam of 10) of cellular
phones to the Home Health Rehabilitation Profesdgonin the event a City cellular
phone is not available, the City agrees to paythiercost of business related calls
made by the Rehabilitation Professional on hisdedlular phone. Employees shall
be required to provide evidence of expenditurdnéodepartment in order to receive
reimbursement.

PERSONNEL FILES

Only one (1) official file shall be maintained onyasingle employee in any one
department. Unless otherwise specified by the rtieyeat, the official file shall be
located in the departmental personnel office otaiger departments, at the various
divisional personnel offices of the department.

Each employee shall have the right to review thetertts of his/her file upon
request. Nothing may be removed from the file iy émployee but copies of the
contents shall be provided upon request.

With the written permission of the employee, a espntative of the Union may
review the employee's personnel file when in thesence of a departmental
representative and obtain copies of the conterda vpquest.

An employee shall have the opportunity to reviewgns and date any and all
material to be included in the file. The employegy also attach a response to any
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130.

131.

132.

133.

134.

I.P.

and all materials within thirty (30) days. All neaial in the file must be signed and
dated by the author.

Employees may cause to be placed in their persdiilesl materials reasonably
related to their assigned job duties.

No action to impose discipline against an emplogkall be initiated more than

thirty (30) days from the date the employer knodwthe conduct and has completed
a diligent and timely investigation except for candwhich would constitute the

commission of a crime. The discipline imposed r@ke into account conduct that
is documented in the employee's personnel file as \the subject of a prior

disciplinary action.

At the request of the employee, materials relatendisciplinary actions which are
three (3) or more years old shall be sealed t@xtent permissible by law, provided
that there has been no reoccurrence of the cormtuathich the discipline was
based during that period. The envelope contaitiegsealed documents will be
retained in the employee’s personnel file and mayopened for the purpose of
assisting the City in defending itself in legal asministrative proceedings. The
sealed material shall not be used in disciplinaoggedings against the employee.

PUC/CIP “PROJECT LABOR AGREEMENT”

The parties agree that timely and successfulementation of the PUC’s Capital

Improvement Plan (CIP) projects is among their agjlpriorities, and that changes
in the terms and conditions of employment set fanttthis Agreement that are

unique to CIP projects may facilitate the achievetr@ their mutual goal. The

parties therefore agree that the Capital ProjeasleAdum to this Agreement,
incorporated herein as Appendix C for referencall dbe extended to the full term

of this Agreement. The parties shall evaluatepgtegram no later than June 30,
2005.

Regarding CIP Projects, the parties agree td ara confer over all matters within
the mandatory scope of bargaining, and any othéensavhich they mutually agree
to discuss. Should the parties fail to reach ages#, those matters within the
mandatory scope of bargaining, and not excludenh fawbitration by the charter,
state or federal law, shall be submitted to antton panel pursuant to Charter
section A8.409-4 for final resolution. The partagree to utilize Luella Nelson as
the neutral arbitrator.
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135.

I1.Q.

SUBSTANCE ABUSE TESTING

The City and Union shall meet and confer in regarcestablishing a mutually
agreed upon substance-abuse testing program tagdemented during the term of
the Agreement, for employees in identified agre@dnu positions that are not

currently covered by the federal Department of $pamtation testing regulations.
The meet and confer shall take place in the UCRC.
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ARTICLE Ill: PAY, HOURS AND BENEFITS

LA, WAGES

136. The wage rates for the employees covered by theeatent shall be rounded to the
nearest salary grade. The Human Resources Depdnivileprepare a salary grade
to reflect the appropriate compensation for eachpleyee covered by this
Agreement no later than 9/30/06. The salary graitidoe placed into the Board of
Supervisors file and attached to the Agreement@seAdix B. The parties agree to
amend the Agreement upon the completion of AppeBdix

137. Effective July 1, 2006, all members of the bargagnunit shall receive a base wage
increase of seven percent (7.0%) in exchange &r #dgreement to continue paying
the seven and a half percent (7.5%) employee metineé contribution amount

138. In addition, represented employees will receiveftiiewing base wage increases:

Effective December 30, 2006: 2.5%
Effective June 28, 2008: 2.0%
Effective December 27, 2008: 3.5%

[11.B. ADDITIONAL COMPENSATION

1. Wage Corrections, Adjustments, and Studies

1309. In addition to the general wage increases providedabove, additional pay
increases and adjustments shall apply as desanlifd section.

a. Wage Corrections

140. Pursuant to the Local 21 2003-2006 Agreement, theagreed to make the
following wage corrections. These wage correctivese to be funded by
agreement between the Union and the City withowulting in any
increased costs to the City:

1.) Class 2403 (Forensic Laboratory Technician)
--Adjusted to parity with Class 2481 (Water Qualigchnician)

2.) Class 2589 (Health Program Coordinator)
--Restore regular wage differential with Class 2888alth Worker
V)

3.) Class 1950 (Asst. Purchaser)
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141.

142.

143.

144.

145.

146.

147.

148.

4.)

--Restore regular wage differential in occupatics®ies

Class 5620 (Regulatory Specialists)
--Adjusted to parity with class 5298 (Planner lll-avironmental
Review)

Fire Safety Inspectors

1)

2)

3.)

Parity. Fire Safety Inspectors shall receiaeitp on salary, overtime,
holidays, and educational incentives as it pertéonthe H-4 Inspector
classification.

Fire Protection Engineers — Holidays. Firet€etion Engineers (5215)
shall receive compensatory time equal to the coetpraite authorized
for the H-4 classification. The Fire Departmentynedect to suspend
the compensatory time for the 5215 classificatiod aeplace it with

income at the 5215’s rate.

Other Matters. Matters of mutual concern may rbferred to the
Union/City Relations Committee for further consiakson.

Deep Class -- Class 1241

1)

2)

There will be a 9-step salary plan for clas€112 Employees will
advance from step 1 to 7 based on seniority exasphoted below.
Seniority is defined as actual time worked in cladshe progression
between salary steps in class 1241 shall occlollasvk:

a) Step 1 to Step 2 will occur following six mbstof service or the
equivalent of 1040 hours.

b) Step 2 to 7 progression will occur followingeoyear of service or
the equivalent of 2080 hours at each step. Basedeaiority,
advancement from Step 1 to Step 7 will take fivd ane half (5-
1/2) years.

c) Advancement above Step 7 will be continggasdruan employee
receiving at least a competent and effective perémce
evaluation.

Exceptions

a) Step 2 Advancement. Within a month of an engudy
advancement to Step 2, the employee’s supervidbprevide the
employee with a written list of performance standaagainst
which the employee’s performance will be measuradtlie next
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149.

150.

151.

152.

153.

b)

d)

performance evaluation which should occur six msrithlowing
the advancement to Step 2. To advance from SteS2ep 4, the
performance evaluation must be at least competahteffective.
If the employee does not receive written perforneastandards
within three months of advancement to Step 2, orthé
performance evaluation does not occur within sdays following
the employee’s anniversary date that would resudiddvancement
to Step 4, the employee will automatically advatac8tep 4.

Step 8 Advancement: Within a month of an empitye
advancement to Step 7, the employee’s supervidbprevide the

employee with a written list of performance stanidaagainst
which the employee’s performance will be measumdtlie next

performance evaluation. To advance from Step 3%t&p 8, the
performance evaluation must be at least competahteffective.

If the employee does not receive written perforneastandards
within three months of advancement to Step 7, orthé

performance evaluation does not occur within sdays following

the employee’s anniversary date that would resudiddvancement
to Step 8, the employee will automatically advattcthe next step.
This advancement procedure will also apply for nmeet from

Step 8 to Step 9 for all affected employees.

Step advancements based on performance ewasiatutlined
above will be retroactive to the employee’s anrgaey date in the
class.

Incumbents in the former class 1242 who wee step below Step
6 at the time of allocation to class 1241, exceptaaesult of a
below competent and effective performance evaloatishall
receive an additional one step adjustment effediae 1, 1998.

New employees may be appointed above Step 1dbasean
evaluation of experience, education and job-relatpdcialties
upon the recommendation of the appointing officet approval of
the Department of Human Resources.

d. Physician Assistants

Employees in class 2218 shall receive the samerysas the Nurse
Practitioner class (2328).
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154.

155.

156.

157.

158.

159.

160.

161.

162.

e. Project Management

A permanent employee who is assigned by the AppgnOfficer as a
Project Manager as described by the specificationglasses 5502, 5504,
5506 or 5508 shall receive the rate of pay of thy@@priate project manager
classification during such assignment.

All assignments are subject to review and apprbyahe Human Resources
Director.

An employee covered by this Agreement who is assigto a Project
Manager position shall continue to be represented.dzal 21 and shall
continue to receive all of the benefits grantethia Agreement.

Information Technology

1)

2)

IS/IT Advisory Committee

The City and Union recognize that it is in their toml interest to
provide an Information Technology work environmémdt fosters the
City's mission, encourages efficiency, and valuesipleyees’
contributions.  The parties also recognize that tedivery of
Information Technology services within the City asrrently being
reorganized.

To ensure open communications between the Unionttencity, the
parties agree to the following:

(i) The parties shall form an Information Techngloddvisory
Committee which shall include representatives friva City and
the Union;

(i) During the reorganization process, the IT Astuly Committee
shall meet upon request of the Union to discusgemsainvolving
the reorganization of the delivery of technologysees;

(iif) The Committee shall continue to meet upon ltheon’s request to
discuss matters concerning the delivery of Inforamaf echnology
Services within the City, including but not limiteeb an IT
Training Academy and other matters related to competencies
and departmental needs.

Ten (10) Step Salary Schedule for IT Classes

Definition.
For classes in the series 104x,105x, 106x and 1iltghe shall be a ten
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163.

164.

165.

166.

167.

168.

169.

(10) step salary plan. Each step shall be 2.5%tgrehan the step
below, rounded to the nearest salary schedule péxicat Step 4 shall
be 3.5% greater than step 3. Step 1 of the tengtEp) plan shall be
equal to the salary of step 1 of the current saj@ayle, including any
increases awarded effective 7/1/01.

Appointments and Mapping.

On July 1, 2001 all effected employees shall bequaat the salary
step in the ten (10) step plan which is nearegbubnot less than, the
rate of pay they would have received in the fivestgp plan, including
any increases awarded effective 7/1/01.

Thereafter, new employees may be appointed at tepyis the step
plan at the discretion of the appointing officer.
Step Progression.

Employees below Step ten (10) shall advance to sacbessive step
upon completion of six months service.

g. EAP Counselors

Employees in class 2594 shall be paid at parity winployees in class
2931. Employees in class 2595 shall be paid atypaith employees in
class 2935.

Physical Therapists/Occupational Therapists

Employees in classes 2556 Physical Therapist, ZtBipational Therapist,
2558 Senior Physical Therapist and 2550 Senior @atenal Therapist

shall be eligible for Step 6 after serving two gear Step 5 and will also be
eligible for Step 7 after serving one year at SiepEffective July 1, 2006,

there shall be a new Step 8, set at the nearestirgxsalary grade of 5.0%
above Step 7. Employees shall be eligible for Stegyfter serving one year
at Step 7.

Physical Therapy Assistants

Employees in class 2555 shall be eligible for Segdter serving two years
at Step 5 and will also be eligible for Step 7 rafierving one year at Step 6.

j. Speech Pathologist

Effective July 1, 2006, there shall be a new Steget at the nearest existing
salary grade of 5.0% above the current Step 6 rHgl@yees in class 2542
Speech Pathologist. Employees shall be eligibl&tep 7 after serving two
years at Step 6.
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170.

171.

172.

173.

174.

175.

176.

District Attorney’s Investigative Assistant

Effective July 1, 2006, class 8132 District Attoyiselnvestigative Assistant

shall have a new Step 6 set at the nearest existilagy grade of 5.0% above
Step 5. Employees shall be eligible for Step @ra$erving one year of
service at Step 5.

Legislative Analysts

Employees in classes 1367 and 1371 who serve aslatge Analysts
and/or Senior Legislative Analysts in the Officetbé Legislative Analyst
shall receive a seven percent (7%) premium.

. Construction Inspectors

Employees in class 6318 who serve as Resident &mgghall receive a two
percent (2%) premium while serving in such capacity

Sewage Treatment Plant Superintendents

Employees in class 5130 who are in possession angmeering license
shall receive a five and one-half percent (5.5%j)pum.

Personal Property Auditors

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

4220 Personal Property Auditor
4222 Senior Personal Property Auditor
4224 Principal Personal Property Auditor

Real Estate Appraisers

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

4261 Real Property Appraiser
4265 Senior Real Property Appraiser
4267 Principal Real Property Appraiser

Professional Engineering Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 3.0% base wage adjustment:

5174 Administrative Engineer
5201 Junior Engineer

5203 Assistant Engineer
5207 Associate Engineer
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177.

178.

179.

5209 Industrial Engineer

5211 Senior Engineer

5214 Building Plans Engineer

5217 Building Code Analyst

5218 Structural Engineer

5219 Senior Structural Engineer

5224 Associate Water Purification Engineer
5241 Engineer

5256 Mechanical Engineer

5502 Project Manager |

5504 Project Manager Il

5506 Project Manager I

5508 Project Manager IV

6335 Disability Access Coordinator

9195 Light Rail Vehicle Equipment Engineer
9196 Senior Light Rail Vehicle Equipment Engineer
9197 Signal & Systems Engineer

Principal Engineer and Principal Architect

Effective December 30, 2006, employees in clas2&2 Principal Engineer
and 5273 Principal Architect shall receive a 5.08%édwage adjustment.

. Architect/Landscape Architect Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 3.0% base wage adjustment:

5120 Architectural Administrator

5260 Architectural Assistant |

5261 Architectural Assistant Il

5262 Landscape Architectural Associate |
5265 Architectural Associate |

5266 Architectural Associate |l

5268 Architect

5270 Senior Architect

5272 Landscape Architectural Associate Il
5274 Landscape Architect

5275 Senior Landscape Architect

Technical Engineering Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

5342 Mechanical Engineering Assistant |
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180.

181.

182.

183.

184.

185.

5344 Mechanical Engineering Assistant
5346 Mechanical Engineering Associate |
5350 Electrical Engineer Assistant |

5352 Electrical Engineering Assistant
5354 Electrical Engineering Associate |
5362 Civil Engineering Assistant

5364 Civil Engineering Associate |

5366 Engineering Associate I

Fire Protection Engineer

Effective December 30, 2006, employees in classb5Rite Protection
Engineer shall receive a 3.0% base wage adjustment.

Public Information/Public Relations Officer

Effective December 30, 2006, employees in the ekms$312 Public
Information Officer and 1314 Public Relations Odéficshall receive a 3.0%
base wage adjustment.

. Purchasers Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

1950 Assistant Purchaser
1952 Purchaser

1956 Senior Purchaser
1958 Supervising Purchaser

X. Criminalist Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 3.0% base wage adjustment:

8259 Criminalist |
8260 Criminalist Il
8262 Criminalist I

y. Senior Administrative Analyst

Effective December 30, 2006, employees in class 3182enior
Administrative Analyst shall receive a 1.0% basgevadjustment.

z. Supervising Auditor and Performance Auditor

Effective December 30, 2006, employees in clas$#86 1Supervising
Auditor and 1801 Supervising Performance Auditoallsheceive a 2.0%
base wage adjustment.
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186.

187.

188.

189.

190.

191.

192.

aa.

ab.

ac.

ad.

ae.

af.

ag.

Accountant Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

1654 Principal Accountant
1655 Systems Accountant
1657 Senior Systems Accountant

Public Safety Communications Coordinator

Effective December 30, 2006, employees in classO8P4dblic Safety
Communications Coordinator shall receive a 3.0% esge adjustment.

Personnel Analyst Series

Effective December 30, 2006, employees in the ¥ahg classes shall
receive a 2.0% base wage adjustment:

1241 Personnel Analyst
1244 Senior Personnel Analyst
1246 Principal Personnel Analyst

Chief Surveyor

Effective December 30, 2006, employees in the c&&46 Chief Surveyor
shall receive a 2.0% base wage adjustment.

Estate Investigators

Effective December 30, 2006, employees in clas288 £state Investigator
and 4231 Senior Estate Investigator shall receiv@.G® base wage
adjustment.

Rent Board Supervisor

Employees in class 2982 Rent Board Supervisor skakive 5.0% base
wage adjustments effective December 30, 2006, Deeerf9, 2007 and
December 27, 2008.

Laboratory Series

Effective December 29, 2007, employees in the ¥ahg classes shall
receive a 3.0% base wage adjustment:

2481 Water Quality Technician I/ll
2482 Water Quality Technician lll
2483 Biologist I/l

2484 Biologist Ill

2485 Supervising Biologist
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193.

194.

195.

196.

197.

198.

2486 Chemist I/Il

2487 Chemist il

2488 Supervising Chemist

2489 Laboratory Services Manager

ah. Forensic Laboratory Technician

Effective December 29, 2007 employees in class Zfignsic Laboratory
Technician shall receive a 3.0% base wage adjustmen

ai. Wastewater Control Series

Effective December 29, 2007, employees in classkek5 6Wastewater
Control Inspector and 6116 Supervising Wastewaterti©l Inspector shall
receive a 2.0% base wage adjustment.

Acting Assignment Pay

Employees assigned by the Appointing Officer origlese to perform a
substantial portion of the duties and responsiéditof a higher classification
shall receive compensation at a higher salaryl ibfathe following conditions
are met:

a. The assignment shall be in writing.

b. The position to which the employee is assignaastnbe a budgeted
position.

c. The employee is assigned to perform the dufiashagher classification for
longer than ten (10) consecutive working days ghtgi (80) hours.

Upon written approval by the Appointing Officer,diening on the eleventh
(11th) day of an acting assignment under this ge@nd retroactive to the first
(1st) day of the assignment, an employee shalldi fve percent (5%) above
the employee's base salary but such pay shallxoeed the maximum step of
the salary grade of the class to which temporaslyigned. Premiums based on
percent of salary shall be paid at a rate thaudes out of class pay where the
premium is applicable to the class the personri®paing in.

Disputes regarding eligibility for acting assignrheay under this Section shall
be resolved through expedited arbitration underti@ecl.E(10) of this
Agreement.

Acting Assignment Exceptions

An employee who believes he/she has been assignpdrtorm a substantial
portion of the duties and responsibilities of aheigclassification even though
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199.

200.

201.

202.

203.

204.

205.

206.

the Acting Assignment criteria have not been matld¥e entitled to file a claim

for acting assignment pay with the Appointing GéficThe Appointing Officer

must respond to the claim, in writing, within 30yda If the claim is denied, and
the Union wishes to file a grievance, such grieeanwust be filed through
expedited arbitration under Section .E(10) of tAgreement. Back pay shall
be limited to the date the employee’s claim wasdfiwith the Appointing

Officer.

Requests for classification or reclassificationieav shall not be governed by
this provision.

Supervisory Differential Adjustment

The Department of Human Resources is hereby ddedte adjust the
compensation of a supervisory employee, whose sited compensation is set
herein subject to the following conditions.

a. The supervisor, as part of the regular respoitigb of his/her class,
supervises, directs, is accountable for and igponsible charge of the
work of a subordinate or subordinates.

b. The supervisor must actually supervise the teahncontent of
subordinate work and possess education and/or ierperappropriate to
the technical assignment.

c. The organization is a permanent one approvethdyappointing officer,
chief administrative officer, Board or DepartmeritHuman Resources,
where applicable, and is a matter of record baseon ureview and
investigation by the Department of Human Resources.

d. The classifications of both the supervisor am@ tsubordinate are
appropriate to the organization and have a norlogical relationship to
each other in terms of their respective duties landls of responsibility
and accountability in the organization.

e. The salary grade of the supervisor is less dmanfull step (approximately
5%) over the salary grade, exclusive of extra peaycépt Project
Management Assignment Pay effective July 1, 2005)the employee
supervised. In determining the salary grade déssdication being paid a
flat rate, the flat rate will be converted to awmekly rate and the salary
grade the top step of which is closest to therfitsd so converted shall be
deemed to be the salary grade of the flat ratesiieation.

f. The adjustment of the salary grade of the supernshall be 5% over the
salary grade, exclusive of extra pay (except Ptojsanagement
Assignment Pay effective July 1, 2005), of the eypé supervised. DHR
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207.

208.

2009.

210.

211.

212.

213.

214.

clarification of the application of this paragraighhereby incorporated by
reference.

g. A supervisory differential shall be availableaimployees assigned by the
Appointing Officer to supervise one or more empkyen the same
classification.

h. If the application of this section adjusts th&sy grade of an employee in
excess of his/her immediate supervisor, the payswfh immediate
supervisor shall be adjusted to an amount $1.Q0eekly in excess of the
base rate of his/her highest paid subordinate,igedvthat the applicable
conditions of this section are also met.

I. Compensation adjustments are effective retreadd the beginning of the
current fiscal year of the date in the currentdisgear upon which the
employee became eligible for such adjustment utiaese provisions.

j. To be considered, requests for adjustment umlderprovisions of this
section must be received in the offices of the D@pent of Human
Resources not later than the end of the curreclfigear.

k. In no event will the Human Resources Directoprape a supervisory
salary adjustment in excess of two (2) full stegggp(oximately 10%) over
the supervisor's current basic compensation. thénfollowing fiscal year
a salary inequity continues to exist, the DepartnoérHuman Resources
may again review the circumstances and may grarddaiitional salary
adjustment not to exceed two (2) full steps (appnaxely 10%).

I.  Human Resources Department shall review anygdsim the conditions
or circumstances that were and are relevant torélgeest for salary
adjustment under this section either acted upoorbyending before the
Human Resources Director.

5. Lead Person Pay

Employees designated by their supervisor as apgeegbn shall be entitled to a
$10.00 per day premium when required to take the @ any job when at least
two other persons are assigned to the job.

6. PUC/CIP Planning Function Assignment Pay

Employees in the following classifications shall Iledigible for special

assignment pay when assigned to the Public Uslit@mmission/Capital
Improvement Project (PUC/CIP), and during the pennce of work activities
which include responsibility for directing enviroemtal review and regulatory
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215.

216.

217.

218.

219.

220.

compliance for the City's own capital improvememojgcts (CIP) and their
deliverables, from the planning phase to post- taoson:

Planner Il (5278) Regulatory Specialist (5620)
Planner Il (5291) Utility Specialist (5602)
Planner IV (5293) Biologist I/ll (2483)

Environmental Review Planner Ill (5298)
Environmental Review Planner IV (5299)

Qualifying employees shall receive a premium edqaa% of base salary for
hours that duties described above are actually &brk

PUC/CIP planning function assignment pay shall bet available to any
employee receiving supervisory differential adjustityp acting assignment pay,
or CIP leadership pay. Employees assigned to girmmanager classification
shall not be eligible to receive this premium.

Supervisory Differential for Classification 29R%edical Social Work

Supervisor

Where appropriate in accordance with other prowmsioof this Section,
classification 2924 Medical Social Work Supervissinall receive a 5%
supervisory differential, when as part of the regulkesponsibilities of his/her
class s/he supervises, directs, is accountablarfdris in responsible charge of
the work of a subordinate or subordinates whosasgrade, exclusive of extra
pay, is less than 5% below compensation of the 292dical Social Work
Supervisor.

Licensed Civil/Structural Engineers

Licensed Civil Engineers in Engineering classifeas who also possess and
maintain a structural engineer's license issuetth®ystate of California and who
are assigned structural engineering work shall &e p premium of two (2)
steps in addition to their current rate of pay wherassigned as certified by the
appointing officer.

Certificate of Competency

Employees in classes 5220 and 5222 who possesdifecate of competency
from the State Water Resources Control Board sbedlive a four percent (4%)
premium payment in addition to his/her basic wagay employee, including
those in class 6106, who is receiving this premiamJune 30, 2001 shall
continue to receive the premium during the lifélo$ agreement.

Employees assigned to the 2478 Senior Sewage Teatt@hemists class or its
successor class who are required by the City tosgsss a Certificate of
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221.

222.

223.

224,

225.

226.

10.

11.

12.

Competency by the State Water Resources ControtdBioaorder to perform
their job duties shall continue to receive $25.@0 pay period in addition to
his/her basic wage for the life of this agreement.

Bilingual Premium

All employees who translate or interpret as parthefir work shall have their
positions designated as "bilingual." A "designatatingual position" is a

position designated by the department which requna@nslating to and from a
foreign language including sign language for tharimg impaired and Braille
for the visually impaired.

An employee who routinely and consistently provideere than forty (40)
hours per pay period of non-English services, idiclg Braille and sign
language, as part of his or her regular job assegmywill receive a bilingual
premium of sixty dollars ($60.00) per pay period.

An employee who routinely and consistently providesre than ten (10) but
less than forty (40) hours per pay period of nogiEh services, including
Braille and sign language, as part of his or hgule job assignment, will
receive a bilingual premium of forty dollars ($40)@er pay period.

Advanced Appraiser Certification Premium

Employees in classes 4220 Personal Property Audi@?2 Senior Personal
Property Auditor, 4224 Principal Property Auditod261 Real Property
Appraiser, 4265 Senior Real Property Appraiser d267 Principal Real
Property Appraiser who possess and maintain anwlloof the following

advanced appraiser certificates shall receive aplisum payment of one
thousand dollars ($1000) for each fiscal year #réfecation is maintained:

1) An Advanced Appraisers Certificate issuedh®yCalifornia State Board
of Equalization; or

2) A Certified General Appraiser certificate isdby the California Office
of Real Estate Appraisers; or

3) An “MAI” designation issued by the Appraisaktitute

The lump sum payment shall be paid out on Octohe20D6 for fiscal year
2006-2007 and thereafter annually on the first payod beginning on or after
July 1st.

Certified Hand Therapist Premium

Effective October 7, 2006, employees in the classibns 2548 Occupational
Therapist, 2550 Senior Occupational Therapist, 2B&§sical Therapist and
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227.

228.

229.

230.

13.

2558 Senior Physical Therapist who possess andtamaion file proof of
certification as a Certified Hand Therapist and whi@ assigned by the
Appointing Authority to perform hand therapy wotkadl be paid a five percent
(5.0%) premium payment on base pay while engagédma therapy work.

EEO Premium

Employees in class 1231 Assistant Manager, Equagbl&ment Opportunity

Programs, in the Department of Human Resources |E&umaployment

Opportunity Division who are assigned to review therk of departmental
Equal Employment Opportunity officers (class 1231higher) for compliance
with Human Resources Director's procedures forgngation or resolution of
employment discrimination complaints or for read"eaaccommodation of
employees with disabilities shall receive a premegmal to five percent (5.0%)
of base pay.

14. Legislative Assistant Premium

Effective October 7, 2006, employees in class lI83§slative Assistant whose
performance in that job class has been satisfattotige City for at least four
consecutive years, with at least one year of satigfy service at Step 7, shall
receive a premium equal to 5.0% of base pay.

15. Housing Inspector Certification Premium

Effective October 7, 2006, employees in the clasgibns 6270 Housing
Inspector, 6272 Senior Housing Inspector and 62f#®fCHousing Inspector
who possess and maintain any of the following fieations shall be granted
additional premium pay as follows above the bage per hour for each
certification. The combined total of these premsushall not exceed 4.0%:

1) ICC Property Maintenance and Housing Inspector 2.0%
2) ICC Residential Building Inspector or Builditrgspector 2.0%
3) ICC Building Code Accessibility Specialist 0%

4) State of California Registered EnvironmentaaltteSpecialist 2.0%

16. OSHPD Premium

Effective October 7, 2006, employees in an Architesd, Engineering or related
classification who possess and maintain an OSHRiification issued by the
State of California and who are assigned by the oigmg Authority and
performing engineering work requiring the use ofG®HPD certification shall
be paid a five percent (5.0%) premium on base pay.
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17. Public Safety Communication Coordinator Premium

231. Effective October 7, 2006, employees in class 82RQblic Safety
Communications Coordinator who possess and mairgae or more of the
following shall be paid a four percent (4.0%) premion base pay:

1) AA or AS degree in public safety, businessabated field; or
2) BA or BS degree in public safety, businessetated field; or

3) Ten (10) years of service in the public safeg&ydf and completion and
maintenance of the following ongoing training requments: a) CPR
certification; b) Emergency Medical Dispatcher @eation through the
National Academy of Emergency Dispatch; and c) Emecy Fire
Dispatcher Certification through the National Acayeof Emergency
Dispatch.

18. Purchasing Manager Certification Premium

232. Effective October 7, 2006, employees in classe® ¥Xisistant Purchaser, 1952
Purchaser, 1956 Senior Purchaser and 1958 Sumpey\Rsirchaser who possess
and maintain certification for any or all of thdléving shall receive a three
percent (3.0%) premium payment on base pay:

1) Certified Purchasing Manager (CPM) issued leyltistitute of Supply
Management

2) Certified Professional Public Buyer (CPPB) ex$iy the National
Institute of Governmental Purchasing

3) Certified Public Purchasing Officer (CPPO) edipy the National
Institute of Governmental Purchasing

19. Salary Credits (Deferred Compensation)

233. a. Each employee covered by this Agreement bettfeeity and County of
San Francisco and the International Federation wdfeBsional and
Technical Engineers, Local 21 for the 1993-94 fisgzar, who is still
employed by the City and County on July 1, 199%Iskccrue an account
balance under the City and County's deferred cosgiem plan which is
described in section 457(b) of the Internal ReveQosle of 1986, as
amended, equal to 5 percent of that employee'sdadagy earnings for the
1993-94 fiscal year, subject to the following terrasd conditions in
addition to those stated in the deferred compems@iian:
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234.

235.

236.

237.

238.

239.

240.

1.) the account shall be under the control of thaividual employee
subject to the rules and regulations of InternaldRee Code section
457 plan;

2.) the City and County shall be under no obligatto set aside or
invest monies to fund such account balances; iisabligation shall
be to pay the amounts due in single sums at the timat they
become payable (i.e., when the employee termirsgiesce or turns
70 1/2);

3.) such contributions shall reduce the amountethployees otherwise
would be able to defer from their 1995 earningshwite City and
County and any other employers, as provided byriateRevenue
section 457 and other applicable sections of thernal Revenue
Code.

The parties agree that upon the ratification o dtitnendment by the Board
of Supervisors, any obligation of the City and Cyyvsursuant to paragraph
146, section B "Salary Credits Deferred Compensatas the Agreement
in effect for fiscal year 1993-94 shall be goverrisdthe terms of this
amendment.

Each employee who would be eligible for the benddéiscribed above but
for the fact that he or she terminated service wWithCity and County prior
to July 1, 1995 shall be eligible for severance @awal to 5 percent of that
employee s base salary earnings for the 1993-@%4lfigear. Qualifying
employees who terminate service prior to the effectdate of this
amendment and who received a payment pursuantagna@h 146, section
B of the MOU in effect for fiscal year 1993-94 dhabt receive any
additional payment or benefit.

No individual who receives the severance benegtdeed in the previous
paragraph shall be eligible to accrue the 457(bpwaat balance described
in the foregoing paragraph.

In exchange for execution of waivers of all ligyp based on the wage

freeze for fiscal year 1993-94 in a form to be jded by ERD, each

employee who was employed in classifications 12&3&hnel Technician;
1231 Assoc. Affirmative Action Coordinator; 1233 filinative Action

Specialist; 1240 Assistant Personnel Analyst; 1P#tsonnel Analyst;
1244 Senior Personnel Analyst; 1246 Principal RersbAnalysts; 1452
Executive Secretary 11; 1453 Principal Stenogrgp¥iayor's Office; 1454
Executive Secretary lll; 1492 Assistant Clerk, Bbaf Supervisors; 1506
Confidential Secretary to the Sheriff; 1512 Confiti?l Secretary and
Executive Assistant to Public Defender; 1520 Caiithl Secretary to

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

41



ARTICLE lll - PAY, HOURS AND BENEFITS

241.

242.

243.

District Attorney; 1522 Confidential Secretary tatyCAttorney; 1523

Confidential Secretary to the C.A.O.; 1530 Admirasive Secretary to the
Mayor; 1544 Secretary, Library Commission; 1551 r8ery, Health

Commission; 1574 Executive Secretary to the Coletr01831 Legislative

Aide, Board of Supervisors; 1835 Administrative is&mnt to Members of
the Board of Supervisors; 1838 Administrative Alssis to the Executive
Director, Health Services; 1846 Executive Assistdayor's Office; 3566
Executive Secretary, Museums; 8116 Legislative @ide Clerk; 8118
Legislation Clerk; 8130 Administrative Assistantisict Attorney; 8151

Claims Investigator, City Attorney's Office; 8152erfor Claims

Investigator, City Attorney's Office; 8169 Legisled Assistant, City

Attorney's Office; 9276 Secretary, Airports Comnossduring the 1993-
94 fiscal year, who is still employed in such ciasations on July 1, 1995
shall accrue an account balance under the City Godnty's deferred
compensation plan which is described in section(l#5@f the Internal

Revenue Code of 1986, as amended, equal to 5 pertcdmt employee's
base salary earnings in the same classificationh®rl993-94 fiscal year,
subject to the same terms and conditions stateskdtion | above under
subsections (a) through (d) in addition to thosaest in the deferred
compensation plan. To receive the benefits of phavision, individually

executed waivers must be received by the ERD Diregtior to July 1,

1995.

If prior to May 1, 1995, Local 21 is finally andrfoally determined to be
the recognized employee representative of 2218iétags Assistant; 2550
Sr. Occupational Therapist; 2804 Epidemiologist: 12924 Medical Social
Work Supervisor; 2978 Contract Compliance Officet; 16139 Sr.

Industrial Hygienist; 9197 Signal and Systems Eegin2558 Sr. Physical
Therapist, the provisions of section 2 above shagdply to such

classification(s) effective July 1, 1995.

The union hereby waives all rights and liabilityateng to the wage freeze
for fiscal year 1993-94 on behalf of all individaah the classifications set
forth above.

20. Standby Pay

Employees who, as part of the duties of their pwsst are required by the
appropriate employer representative to stand bynwigmally off duty to be

instantly available on call to perform their regutiuties, shall be paid 25% of
base pay for the period of such standby servicegmixthat employees shall be
paid 10% of base pay for the period of such stars#syice when outfitted by
their Department with a pager or cell phone. Egpés accepting this premium
agree to respond immediately when paged or caNgtien such employees are
paged or called to perform their regular dutiesrauthe period of such standby
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244,

245.

246.

247.

248.

249.

21.

22.

23.

24,

service, they shall be paid their usual rate of fpaeither a quarter hour or the
actual time worked, whichever is greater, whileageygl in such service. For Z-
symbol employees, standby pay shall not be allomeléss the employee is
assigned in writing to standby for emergencies thiactly threaten the health
or safety of the public and/or City employees oatthhelate to the City’s
information and communication systems. Employegsonting directly to
Department Heads are not eligible for standby pay.

Effective July 1, 2005, the standby rate for C[28%8 Physician Assistant shall
be the same as that for Class 2328 Nurse Pragition

Call Back

Employees (except those at remote locations whéeyesGpplied housing has

been offered, or who are otherwise being compedsatbo are called back to
their work locations following the completion ofsfer work day and departure
from his/her place of employment, shall be graedinimum of four (4) hours

pay at the applicable rate or shall be paid forhallrs actually worked at the
applicable rate, whichever is greater. This sacsioall not apply to employees
who are called back to duty when on stand-by staiuse employee's work day
shall not be adjusted to avoid the payment ofrtirgmum.

Night Duty

Employees shall be paid eight percent (8%) more tha base rate for each
hour worked between 5:00 p.m. and 7:00 a.m. ietin@loyee works at least one
(1) hour of his/her shift between 5:00 p.m. and07&0m., except for those
employees participating in an authorized flex-tipnegram and who voluntarily
work between the hours of 5:00 p.m. and 7:00 a.m.

Employees shall be paid ten percent (10%) more tieubase rate for each hour
worked between the hours of midnight (12:00 a.mg @00 a.m. provided that
the employees’ regular shift includes at least {&ehours between the hours of
midnight (12:00 a.m.) and 7:00 a.m.

County Surveyor Premium

If assigned in writing by the Director of Public V&8 to carry out the duties and
responsibilities of the County Surveyor, an empéoye this assignment will

receive a five percent (5%) premium payment in t@aldito his/her basic wage
during the duration of that assignment.

Underwater Diver Pay

Represented employees shall be paid $12.00 pemhorg than the base hourly
rate, exclusive of any additional compensation dtner assignments, when
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assigned and actually engaged in duties and opesatiequiring underwater
diving.

25. MTA Performance/Attendance Incentive Pay

250. Consistent with Charter Section 8A.100, the Muratigransit Authority
(MTA) and the Union agree that employees will bearled for the attaining of
various service, performance and/or attendancesgoal shall be compensated
as set forth in Appendix D.

26. Extended Ranges

251. 1. Employees in classifications listed in the geagh below shall be eligible
for placement in an extended salary range withl@evaot to exceed 7.5% of
the top step of the classification’s existing salange.

252. 2. The following classifications are eligible folacement in an extended salary
range under this section:

IS Engineer-Principal (1044)

IS Project Director (1070)

Principal Personnel Analyst (1246)
Senior Systems Accountant (1657)
Financial Systems Supervisor (1670)
Supervising Auditor (1686)
Supervising Performance Auditor (1801)
Senior Statistician (1806)
Supervising Purchaser (1958)
Physicians Assistant (2218)
Forensic Toxicologist (2458)
Laboratory Services Manager (2489)

. Health Program Coordinator Il (2593)
Senior Employee Assistance Counselor (2595)
Volunteer/Outreach Coordinator (3374)
Principal Real Property Officer (4143)
Principal Personal Property Auditor (4224)
Principal Real Property Appraiser (4267)
Safety Officer (5177)

Principal Engineer (5212)
Principal Architect (5273)
Planner V (5283)

. Traffic Sign Manager (5306)
Project Manager I-IV (5502-5508)
Chief Housing Inspector (6274)
Signal & Systems Engineer (9197)

NS XSE<ETVTQTOS3~ AT TITQ@NO20 T
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253.

254,

255.

256.

257.

258.

259.

3. The parties may agree to provide extended ysakarges for additional

classifications; provided, however, that extendmages shall be limited to
those classes where there is no further in-uninpito/e opportunity.

Subject to the requirements set forth in th@stisn, Appointing Officers
may seek approval to place incumbent employees rateaof pay in an
extended range based on consideration of whetlerdjustment would
serve one or more of the following purposes:

(a) to address demonstrated recruitment or ietergsues;

(b) to compensate an employee exercising a dpsidila

(c) to compensate for a special project of lichideiration; and/or
(d) to recognize exemplary performance.

Subject to the requirements as set forth ig $leiction, Appointing Officers
may select employees in the above eligible clasdibns for temporary

placement in an extended range. For example, em@gdo may be

temporarily placed in an extended range to comperfsa assignment to a
special project of limited duration; placement mextended range would be
granted for the duration of that special assignroei.

Placement in an extended salary range shadissgned in increments of
2.5% above base pay (i.e., placement may be at,53%0 or 7.5% above
base pay), set at the nearest existing salary grexdi¢o exceed 7.5% above
base pay.

The Department of Human Resources shall vénidy employees selected
for placement in an extended range under thissestisfy the foregoing
criteria upon written certification by the Appoimgg Officer detailing the

basis for the placement.

Placement in extended salary ranges undersdusion shall be funded
through Departmental budgets, and shall requirdification by the
Controller's Office and the Mayor’'s Budget Officeat adequate funds are
available.

Employees placed in an extended range undsr siction shall not be
eligible to receive additional pay under any of fibkowing:

(a) Exemplary Performance Pay pursuant to sedti@of this
Agreement; or

(b) The Pilot Capital Project Incentive Programspant to the Capital
Projects MOU Addendum (Appendix C of this Agreemeot
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260.

261.

262.

263.

264.

(c) Leadership Pay or Special Skills Pay pursuathé Capital Projects
MOU Addendum (Appendix C of this Agreement); or

(d) Acting Assignment Pay pursuant to section IbfBhis Agreement; or
(e) Supervisory Differential Adjustment sectionBllof this Agreement.

10. The City and the Union agree to work coopeedyito ensure the success of

this program.

11. Placements in extended ranges under this seat® discretionary. The

granting or failure to grant placement in an exeshdange is not subject to
the grievance procedure or any other type of appeal

27. Exemplary Performance Pay

1. For Fiscal Years 2006-2007, 2007-2008, 2008-2@0@ 2009-2010,

qgualified represented employees shall be eligilolerdceive Exemplary
Performance Pay in a lump sum amount between 11886286% of the
employee’s base pay earned during the precedioglfygar. This payment
shall be deemed compensation for purposes of meiné and allocated to
the fiscal year the exemplary performance was meade

As used in this article, “qualified employee” ane an employee who:

(@) has demonstrated exemplary performance dunm@rteceding fiscal
year,

(b) has been at the top of his or her salary rémge period of at least
three (3) years;

(c) wasin aLocal 21 represented classificatiomiobefore December
31st, and continued to be employed in a Local ptesented
classification on June 30th, of the preceding figear;

(d) is not receiving compensation pursuant to adti.B, Extended
Ranges; and

(e) will not receive additional compensation untter Pilot Capital
Project Incentive Program in the Capital ProjecBWIAddendum
(Appendix C of this Agreement).

Appointing Officers shall submit to Department lHuman Resources
requests for selected employees to receive Exeynplarformance Pay no
later than September 1st following the fiscal yeawhich the performance
recognition pay is to be awarded. Subject to dguirements set forth in
this section, Exemplary Performance Pay shall bel pe later than

November 30th. The schedule is as follows:
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(a) Exemplary Performance in Fiscal Year 2006-2007

For recognition of exemplary performance in Fistahr 2006-2007,
Appointing Officers shall select qualified emplogeéo receive
Exemplary Performance Pay by September 1, 2007roved lump
sum payment amounts shall be paid out no later N@arember 30,
2007.

(b) Exemplary Performance in Fiscal Year 2007-2008

For recognition of exemplary performance in Fistahr 2007-2008,
Appointing Officers shall select qualified emplogeéo receive
Exemplary Performance Pay by September 1, 200&roved lump
sum payment amounts shall be paid out no later N@arember 30,
2008.

(c) Exemplary Performance in Fiscal Year 2008-2009

For recognition of exemplary performance in Fistahr 2008-2009,
Appointing Officers shall select qualified emplogeéo receive
Exemplary Performance Pay by September 1, 200%roded lump
sum payment amounts shall be paid out no later N@arember 30,
2009.

(c) Exemplary Performance in Fiscal Year 2009-2010

For recognition of exemplary performance in Fistahr 2008-2009,
Appointing Officers shall select qualified emplogeéo receive
Exemplary Performance Pay by September 1, 201(Qroded lump
sum payment amounts shall be paid out no later N@arember 30,
2010.

The Department of Human Resources shall vandy ¢émployees selected to
receive Exemplary Performance Pay are qualifiedlenplary performance
must be verifiable through a performance evaluatoynother written
certification signed by the Appointing Officer.

Exemplary Performance Pay under this sectionl $teafunded through
Departmental budgets, and shall require certiocatby the Controller’s
Office and the Mayor’s Budget Office that adequUatels are available.

Employees receiving Exemplary Performance Payl stot be eligible to
receive additional compensation under the Pilotit@hfroject Incentive
Program in the Capital Projects MOU Addendum (AmpenC of this
Agreement) in the same fiscal year.
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7. The City and the Union agree to work cooperétit@ ensure the success of
this program.

8. Exemplary Performance Pay provided under thadiae is discretionary.
The granting or failure to grant performance recgm pay is not subject to
the grievance procedure or any other type of appeal

[1I.C. SALARY STEP PLAN AND SALARY ADJUSTMENT

Appointments to positions in the City and Countyweee shall be at the entrance
rate established for the position except as otlserprovided herein.

1.

Promotive Appointment in a Higher Class

An employee who has completed a probationary pemzbiwho is appointed to

a position in a higher classification, either penerat or temporary, deemed to
be promotive by the Civil Service Commission shiadlve his/her salary

adjusted to that step in the promotive class dsviat

a. The employee shall receive a salary step irptbeotive class which is
closest to an adjustment of ten percent (10%) ablovesalary received in
the class from which promoted. The proper stefi bealetermined in the
bi-weekly compensation grade and shall not be abiowenaximum of the
salary range of the promotive class.

Non-promotive Appointment

When an employee accepts a non-promotive appoiritimea classification
having the same salary grade, or a lower salayegrthe appointee shall enter
the new position at that salary step which is thmes as that received in the
prior appointment, or if the salary steps do notamathen the salary step
which is immediately in excess of that receivedthe prior appointment,
provided that such salary shall not exceed the mami of the salary grade.
Further increments shall be based upon the segnindtement anniversary date
in the prior appointment.

Appointment Above Entrance Rate

Appointments may be made by an appointing officesirey step in the salary
grade upon the approval of the Human Resourcextiirender one or more
of the following conditions:

a. A former permanent City employee, followingigestion with service
satisfactory, is being reappointed to a permanesitipn in his/her former
classification.
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5.

b. Loss of compensation would result if appoinseeepts position at the

normal step.

A severe, easily demonstrated and documergediiting and retention
problem exists.

The appointee possesses special experiencifjoatians, and/or skills
including, but not limited to, the number of yepesforming similar work
elsewhere which, in the Appointing Officer's opinjo warrants
appointment above the entrance rate.

When the Human Resources Director approves aippents of all new
hires in a classification at a step above the en&arate, the Human
Resources Director may advance to that step incotab@ the same
classification who are below that step.

Reappointment Within Six Months

A permanent employee who resigns and is subseguesdippointed to a
position in the same classification within six (6dpnths of the effective date of
resignation shall be reappointed to the same saltmy that the employee
received at the time of resignation.

Compensation Adjustments

a.

Salary Increase in Next Lower Rank Classifcat

When a classification that was formerly a next loveak in a regular civil
service promotional examination receives a salaaglg higher than the
salary grade of the classification to which it iesmerly promotive, the
Department of Human Resources shall authorize @ oatpay to an
employee who was promoted from such lower classvabmnt to the
salary s/he would have received had s/he remaimesich lower class,
provided that such employee must file with the Depant of Human
Resources an approved request for reinstatemeatadordance with the
provisions of the Civil Service Commission rule gaving reinstatements
to the first vacancy in his/her former classificati and provided further
that the increased payment shall be discontinugttiEmployee waives an
offer of promotion from his/her current classificat or refuses an exempt
appointment to a higher classification. This pso shall not apply to
offers of appointment which would involve a chawfeesidence.

The special rate of pay herein provided shall bscatitinued if the
employee fails to file and compete in any promaoexamination for
which s/he is otherwise qualified, and which haslary grade higher than
the protected salary of the employee.

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

49



ARTICLE lll - PAY, HOURS AND BENEFITS

287.

288.

2809.

290.

291.

b.

Flat Rate Converted to Salary Range.

An employee serving in a class in the prior fisgsdr at a flat rate which
flat rate is changed to a salary grade number guhe current fiscal year
shall be paid on the effective date of such chahgestep in the current
salary grade closest to, but not below, the ptairrite and shall retain the
original anniversary date for future incrementsewlapplicable.

Continuation of Salary Step Earned Under TeamanyoAppointment.

When an employee is promoted under temporary appeint to a higher
classification during a prior fiscal year and isntoued in the same
classification without a break in service in thareat fiscal year, or is
appointed to a permanent position in the same ifizdn, such
appointment shall be in accordance with the prowmsiof this MOU,
provided that the salary shall not be less thansdme step in the salary
grade the employee received in the immediately rptiemporary
appointment.

Credit for Temporary Service.

A temporary employee, one with no permanent statusny class,

certified from a regular civil service list who heempleted six (6) months
or more of temporary employment within the immeeliafpreceding one

(1) year period before appointment to a permanesttipn in the same

class shall be appointed at the next higher stapdrsalary grade and to
successive steps upon completion of the six (6)thsoor one (1) year
required service from the date of permanent appwnt. These

provisions shall not apply to temporary employeé® \@re terminated for
unsatisfactory services or resign their temporasitpn.

Salary Anniversary Date Adjustment.

Permanent employees working under provisional, gteon temporary
appointments in other classifications shall havertisalary adjusted in
such other classifications when such employees hreheir salary
anniversary date in their permanent class.

6. Compensation Upon Transfer or Reemployment

a.

Transfer.

An employee transferred from one department toharpbut in the same
classification, shall transfer at his/her curremagy, and if s/he is not at
the maximum salary for the class, further incremesttall be allowed
following the completion of the required serviceséd upon the seniority
increment anniversary date in the former department
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b. Reemployment in Same Classification Followiagoff.

An employee who has acquired permanent statugpws#éion and who is
laid off because of lack of work or funds and issmployed in the same
class after such layoff shall be paid the salagp sittained prior to layoff.

c. Reemployment in an Intermediate Classification

An employee who has completed the probationaryoden a promotive

appointment that is two or more steps higher im@upational series than
the permanent position from which promoted and whsubsequently laid
off and returned to a position in an intermediateking classification shall

receive a salary based upon actual permanent seimicthe higher

classification, unless such salary is less thanetimgloyee would have
been entitled to if promoted directly to the intedrate classification.

Further increments shall be based upon the increaremnversary date that
would have applied in the higher classification.

d. Reemployment in a Formerly Held Classification

An employee who has completed the probationaryodein an entrance
appointment who is laid off and is returned to asslfication formerly
held on a permanent basis shall receive a salagdoapon the original
appointment date in the classification to which &meployee is returned.
An employee who is returned to a classification fosmerly held on a
permanent basis shall receive a salary step ins#t@y grade for the
classification closest to, but not below, the pgalary amounts, provided
that salary shall not exceed the maximum of thargarade.

[1I.D. METHODS OF CALCULATION

1.

Monthly

An employee whose compensation is fixed on a myrithkis shall be paid
monthly or bi-weekly in accordance with State Law aher applicable
provision. There shall be no compensation for timo¢ worked unless such
time off is authorized time off with pay.

Bi-Weekly

An employee whose compensation is fixed on a biklyeleasis shall be paid
the bi-weekly salary for his/her position for woperformed during the bi-
weekly payroll period. There shall be no compeansator time not worked
unless such time off is authorized time off witlypa

Per Diem or Hourly

An employee whose compensation is fixed on a pandir hourly basis shall
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be paid the daily or hourly rate for work performddring the bi-weekly
payroll period on a bi-weekly pay schedule. Thshall be no compensation
for time not worked unless such time off is authed time off with pay.

Weekly

An employee whose compensation is fixed on a weletbis shall be paid bi-
weekly for work performed during the bi-weekly palyiperiod. There shall be
no compensation for time not worked unless sucle toff is authorized time
off with pay.

Conversion of Annual or Monthly Rates to Seanmthly or Bi-Weekly

When rates of compensation provided on an annuananthly basis are
converted to bi-weekly rates for payroll purposes! @ahe resulting amount
involves a fraction of a cent, the converted biklhgeate shall be adjusted to
eliminate such fraction of a cent on the followlvasis:

a. A fraction of less than one-half (1/2) shadl éropped and the amount
reduced to the next full cent.

b. A fraction of one-half (1/2) or more shallinereased to the next full cent.

Daily Rates for Monthly and Bi-Weekly

A day's pay shall be determined by dividing the hamof work days in a
normal work schedule in a monthly payroll periodhc{uding specified

holidays) into the monthly salary established fog position, or the amount of
a day's pay shall be 1/10th of the compensatianradrmal work schedule in a
bi-weekly period (including specified holidays).

Conversion to Bi-Weekly Rates

Rates of compensation established on other thamebkly basis may be
converted to bi-weekly rates by the Controllergayroll purposes.

SENIORITY INCREMENTS

Advancement Through Salary Steps

a. Permanent employees shall advance to the satepdipon completion of
six months service and to each successive step egupletion of the one
year required service.

b. Provisional employees shall be advanced to tep Be/she would have
achieved had he/she been permanent from the fagsiolemployment in
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the class. Thereafter, the employee’s anniverdatg shall be from the
first day in the class regardless of status.

Employees who enter a classification at a rateagfai other than the first step
shall advance one step upon completion of the @hgdar required service.
Further increments shall accrue following completod the required service at
this step and at each successive step.

Date Increment Due

Increments shall accrue and become due and pagalites next day following
completion of required service as an employee endlass, unless otherwise
provided herein.

Schedule of Salary Increments

The schedule of seniority increments will be setifan, and is hereby made a
part of, Appendix B (Schedules of Compensation).

Exceptions

a. An employee's scheduled step increase may beddédnthe Appointing
Officer or designee determines that the employeetformance has been
unsatisfactory. In the absence of a recommend&tioieny a step increase,
an employee shall receive his or her scheduled stepease. The
Appointing Officer shall provide an affected empeyat least sixty (60)
calendar days notice prior to the employee’s saanjversary date of any
intent to withhold a step increase and the basisstech withholding.
However, if unsatisfactory performance occurs witthe sixty (60) days
before the employee’s salary anniversary dateApmointing Officer shall
provide the notice and basis for the intent to lld a step increase within
a reasonable time.

The denial of a step increase is subject to thevgrice procedure. An
employee's performance evaluation(s), and any fagtderlying the
performance evaluation(s) or other relevant infdroma may be used as
evidence by either party in an expeditedevgince arbitration;
provided, however, that nothing in this sattids intended to or
shall make performance evaluations subject tgtlerance procedure.

b. An employee shall not receive a salary adjustnbased upon service as
herein provided if he/she has been absent by resfssuspension or on any
type of leave without pay (excluding a military,uedtional, or industrial
accident leave) for more than one-sixth of the meguservice in the
anniversary year, provided that such employee stedkive a salary
increment when the aggregate time worked sincehdris/previous
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increment equals or exceeds the service requiredhf® increment, and
such increment date shall be his/her new anniverdare; provided that
time spent on approved military leave or in an apgpge or promotive
position shall be counted as actual service whelculeding salary
increment due dates.

When records of salary grade are establishedvemdtained by electronic
data processing, then the following shall apply:

1.) An employee certified to permanent appointmaniappointed to a
permanent position exempt from Civil Service, st compensated
under such appointment at the beginning step of#éthery grade plan,
unless otherwise specifically provided for in théOM. Employees
under permanent Civil Service appointment shalleirex salary
adjustments through the steps of the salary grihely completion of
actual paid service in total scheduled hours edemiao one year or
six months, whichever is applicable.

2.) Paid service for this purpose is herein defiagexclusive of any type
of overtime but shall include military or educatbiteave without pay.

Advancement through the increment steps of aterys grades shall accrue
and become due and payable on the next day folepwompletion of
required service as a permanent appointee in tms;cprovided that the
above procedure for advancement to the salary graement steps is
modified as follows:

1.) An employee who during that portion of his/aeniversary year prior
to January 1 of the current calendar year, is dbseghout pay for a
period less than one-sixth of the time requiredetrn the next
increment will have such absence credited aswkite paid service for
the purposes of calculating the date of the incréndeie during the
current calendar year.

2.) An employee who during that portion of his/beniversary year prior
to January 1 of the current calendar year, is dbséhout pay for a
period in excess of one-sixth of the time requi@eéarn the next prior
increment will be credited with actual paid servicer to January 1 of
the current calendar year.

Receipt of Paychecks

The City agrees to take all reasonable non-costsurnesa to reduce the delay
between the last day of the pay period and theptctpaychecks.
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lIl.F. WORK SCHEDULES

1. Reqular Work Schedules

a. Regular Work Day.

Unless otherwise provided in this Agreement, a lamgwrorkday is a tour of
duty of eight (8), consecutive hours of work contgdewithin not more than
nine (9) hours.

Regular Work Week.

A regular workweek is a tour of duty of worked h®wun each of five (5)
consecutive days within a seven day period. Howesmployees who are
moving from one shift or one work schedule to arotimay be required to
work in excess of five consecutive working days donjunction with
changes in their work shifts or schedules.

Employees shall receive no compensation when psopetified (2-hour
notice) that work applicable to the classificatismot available because of
inclement weather conditions, shortage of suppliesffic conditions, or
other unusual circumstances. Employees who ar@nopeerly notified and
report to work and are informed no work applicalddhe classification is
available shall be paid for a minimum of two hours.

Employees who begin their shifts and are subsetyuesiieved of duty due
to the above reasons shall be paid a minimum af fowrs, and for hours
actually worked beyond four hours, computed to tiearest one-quarter
hour.

2. Flexible Work Schedule

All classifications of employees having a normal rkday may, with the
appointing authority’s permission voluntarily wotk a flex-time program
authorized by the appointing officer under thedwaling conditions:

a. The employee must work five (5) days a week famty (40) hours per

week.

The employee must execute a document statindéhar she is voluntarily
participating in a flex-time program. Such changeshe work schedule
shall not alter the basis for, nor entitlementrézeiving the same rights and
privileges as those provided to employees on a tRegNork Week” as

defined in Paragraph 1 above. This provision shatl be grievable or
arbitrable.
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3. Alternate Work Schedule

By mutual agreement the City and the Union may rem® cost equivalent
alternate work schedules for some or all represeateployees. Such alternate
work schedules may include full-time work weekdeass than five (5) days; or a
combination of features mutually agreeable to #uigs. Requests for alternate
work schedules shall not be denied in an arbitoairgapricious manner. Such
changes in the work schedule shall not alter tresbi@r, nor entitlement to,
receiving the same rights and privileges as thoseigied to employees on five
(5) day, forty (40) hour a week schedules. A “RapiVork Week” as defined
in Paragraph 1 above.

Voluntary Reduced Work Week

Employees subject to approval by an appropriatel@map representative may
voluntarily elect to work a reduced work week fospecified period of time.
Such reduced work week shall not be less than yw@®) hours per week nor
less than three (3) continuous months during tkeafiyear. Pay, vacation,
holidays and sick pay shall be computed proportelgan accordance with
such reduced work week.

Voluntary Time Off Program (“VTOP”)

The mandatory furlough provisions of CSC Rule 180shall not apply to
covered employees.

General Provisions

Upon receipt of a projected deficit notice from tGentroller, an appointing
officer shall attempt to determine, to the extepasible and with due
consideration for the time constraints which maystexor eliminating the
projected deficit, the interest of employees withiire appointing officer’s
jurisdiction in taking unpaid personal time off awvoluntary basis.

The appointing officer shall have full discretiamdpprove or deny requests for
voluntary time of based on the operational needshefdepartment and any
court decrees or orders pertinent thereto. Thesidecof the appointing officer
shall be final except in cases where requestsdamvary time off in excess of
ten (10) working days are denied.

Restrictions on Use of Paid Time Off while\doluntary Time Off

All voluntary unpaid time off granted pursuant tostsection shall be without
pay.
Employees granted voluntary unpaid time off areclded from using sick

leave with pay credits, vacation credits, compergdime off credits, floating
holidays, training days or any other form of paytfee time period involved.
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8. Duration and Revocation of Voluntary Unpaidh€&i Off

Approved voluntary time off taken pursuant to tbéstion may not be changed
by the appointing officer without the employee’sisent.

9. Notice of Change in Work Schedule

Except in cases of emergency, when managemenatestia change in an
employee's work schedule, at least seventy-two Ifé2)s notice will be given
whenever practicable.

l11.G. OVERTIME COMPENSATION AND COMPENSATORY TIME

Appointing officers may require employees to waskder than the normal workday
or longer than the normal workweek. For full tirmeployees, any time worked
under proper authorization of the appointing offia designee or any hours
suffered to be worked in excess of the regularoomal workday or workweek shall
be treated as follows:

The Department of Human Resources shall determimether work in excess of
eight (8) hours a day performed within a sixtees) (iour period following the end
of the last preceding work period shall constitovertime or shall be deemed to be
work scheduled on the next work day.

For purposes of this Article, the terms: “time wedK, “hours worked”, or “actual
hours worked” includes time actually worked andeimaid but not worked on
recognized City holidays identified in Article Illparagraph 352.

Employees occupying executive, administrative, orofgssional positions

designated by a “Z” symbol in the Annual Salary i@amce shall not be paid for
overtime worked but shall be granted compensatorg off at the rate of one-and-
one-half times for time worked in excess of reguark schedules as defined in
this Article. However, as authorized by and punsu@ the restrictions of the
Annual Salary Ordinance, the “Z” symbol may be smgfed to allow overtime

payment, subject to the availability of funds, amarsuant to approval of the
Director of Human Resources. The “Z” symbol maysbspended for individual
positions in a classification. Employees in posii whose “Z” symbol has been
suspended may not earn/accrue compensatory timeth®rduration of the

suspension of the “Z” symbol.

1. Non-Z Designated Classifications

Employees classified Non-Z are compensated fortioversubject to the
following:
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a. For employees working a regular 8-hour per aégdule, overtime at one
and one-half the base hourly rate (including a midtfferential where
applicable) for actual hours worked in excess dfo8rs in a day or for
hours worked in excess of 40 in a week;

b. For employees working a flex-time schedule axdeed above, overtime
at one and one-half the base hourly rate (includingight differential
where applicable) for actual hours worked in exc#st0 in a week;

c. For employees working alternative scheduledessribed above, overtime
at one and one-half the base hourly rate (includingight differential
where applicable) for hours worked in excess ofrthmber of hours in a
workday as set forth in an alternative work schedud for actual hours
worked in excess of 40 hours in a week. Overtioreefmployees working
a 9/80 schedule is based on the FLSA workweek datd in such a
schedule.

d. Those employees subject to the provisions @fR&ir Labor Standards Act
who are required or suffered to work overtime shallpaid in salary unless
the employee and the Appointing Officer mutuallyesgthat in lieu of paid
overtime, the employee shall be compensated withpemsatory time off.
Compensatory time shall be earned at the ratenaf ind one-half.

e. When overtime is necessary, it shall be disteith fairly, subject to
employee qualifications and availability.

Z-Designated Classifications

Except as otherwise required by the Fair Labor &teds Act, effective January
1, 2002, compensatory time off may be accrued l&sAfs:

a. An employee shall not maintain a balance ofentban one hundred sixty
(160) hours of compensatory time off;

b. An employee may carry forward one hundred twé€h20) hours of earned
but unused compensatory time off into the nexilisear.

c. Employees with accrued compensatory time offrixes as of January 1,
2002, may carry forward up to two hundred forty@R#ours for use during
the remainder of this Agreement.

Compensatory time earned will be reported to eagbl@yee.

In order to allow employees the opportunity to talenpensatory time off,
upon receipt of such notice of accrual of one heddind sixty (160) or more
hours of CTO, the employee shall request days ®fC&0O within the next
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three (3) to six (6) month period. The departngdratll not unreasonably deny
a CTO request pursuant to this paragraph. CTObeiltaken in full workday

blocks unless an alternative is mutually agreedhup8cheduling shall be by
mutual agreement.

CTO cannot be cashed out. Exceptions to normak wohedules for which no
extra compensation is authorized may be granteacaordance with section
1.3 of the Annual Salary Ordinance.

The following classifications were moved to Localéh or about July 1, 2002:

1888 — Resource Efficiency and Energy Conservaddlanager
2978 — Contract Compliance Officer Il

5212 — Principal Engineer

9386 — Senior Property Manager at the Port

a. Incumbents in those classifications who had Adstriative Leave
balances remaining at the time of transfer, as taaed in
departmental records or confirmed by other veriéagvidence, shall
have those Administrative Leave Balances convadedompensatory
Time Off (CTO) no later than October 27, 2006.

3. Part-Time Employees

Part-time employees shall not be entitled to owerticompensation or
compensatory time off for work performed in excessheir specified normal
hours until they exceed eight (8) hours per dapdy (40) hours per week.

lII.H. FAIR LABOR STANDARDS ACT

To the extent that the Agreement fails to affordpkiyees the overtime or
compensatory time off benefits to which they ardéitied under the Fair Labor
Standards Act, the Agreement is amended to authoaimd direct all City
Departments to ensure that their employees recatve minimum, such Fair Labor
Standards Act Benefits.

HOLIDAYS

Except when normal operations require, or in anrgerey, employees shall not be
required to work on the following days hereby desmiato be holidays for such
employees:

January | (New Year’'s Day)
the third Monday in January (Martin Luther King,'dBirthday)
the third Monday in February (President’s Day)
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the last Monday in May (Memorial Day)

July 4 (Independence Day)

the first Monday in September (Labor Day)

the second Monday in October (Columbus Day)
November 11 (Veteran’s Day)

Thanksgiving Day

the day after Thanksgiving

December 25 (Christmas Day)

Provided further, if January I, July 4, November drlDecember 25 falls on a
Sunday, the Monday following is a holiday.

The City shall accommodate religious belief or olaece of employees as required
by law.

Employees shall be granted floating holidays asas#t below:

Four (4) floating days off (thirty-two (32) hour®) be taken on days selected by the
employee subject to prior scheduling approval @ #ppointing officer. Floating
Holidays may be taken in hourly increments up td @&rcluding the number of
hours contained in the employee’s regular shiftpyees (both full-time and part-
time) must complete six (6) months continuous sert establish initial eligibility
for the floating days off. Floating Holidays reeeid in one fiscal year but not used
shall be carried forward to the next succeedincafiyear. The maximum number
of floating holidays carried forward to a succegdiiscal year shall not exceed the
total number of floating holidays received in threvpous fiscal year, and at no time
shall employees be able to accumulate more thdr6@#s of floating holidays. No
compensation of any kind shall be earned or grafotefioating days off not taken.

In addition, any day declared to be a holiday bycfamation of the Mayor after
such day has heretofore been declared a holidaydéysovernor of the State of
California or the President of the United States.

For those employees assigned to a work week of lsiptidrough Friday, and in the
event a legal holiday falls on Saturday, the preaeériday shall be observed as a
holiday; provided, however, that except where thevésnor declares that such
preceding Friday shall be a legal holiday, eachadegent head shall make
provision for the staffing of public offices unddéis/her jurisdiction on such
preceding Friday so that said public offices magedhe public as provided in
Section 7.702 of the Charter. Those employees wiidk on a Friday which is
observed as a holiday in lieu of a holiday fallog Saturday shall be allowed a day
off in lieu thereof as scheduled by the appointfiicer in the current fiscal year.
The City shall provide one week’s advance noticertiployees scheduled to work
on the observed holiday, except in cases of unéeresperational needs.
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1.

Holiday Compensation for Time Worked

Employees required by their respective City repredere to work on any of

the above-specified or to substitute holidays etingpFridays observed as
holidays in lieu of holidays falling on Saturdayadl be paid for the legal

holiday plus extra compensation of one (1) addgiamay’'s pay at time and

one-half (1-1/2) the usual rate in the amount cflte (12) hours’ pay for eight

(8) hours worked or a proportionate amount of ld#sn eight (8) hours

worked; provided, however, that at an employee’suest and with the

approval of the appointing officer, an employee rbaygranted compensatory
time off in lieu of paid overtime.

Executive, administrative and professional empleygesignated with the “Z”
symbol and who the City believes are exempt underprovisions of the Fair
Labor Standards Act shall not receive extra comgisms for holiday work but
may be granted time off equivalent to the time vedrlat the rate of one and
one-half (1¥2) times for work on the holiday.

Holidays for Employees on Work Schedules Offtean Monday Through
Friday

Employees assigned to seven (7) day-operation theeats or employees
working a five (5) day work week other than Mondhyough Friday shall be
allowed another day off if a holiday falls on onketleeir regularly scheduled
days off. Employees whose holidays are changedusecof shift rotations
shall be allowed another day off if a legal holida§s on one of their days off.

If the provisions of this section deprive an empleyf the same number of
holidays that an employee receives who works Mortlayugh Friday, s/he
shall be granted additional days off to equal snamber of holidays. The
designation of such days off shall be by mutuakegrent of the employee and
the appropriate employer representative. Such d#ysiust be taken within
the current or next fiscal year. In no event stiadl provisions of this section
result in such employee receiving more or lessdagk than an employee on a
Monday through Friday work schedule.

Departments will use their best efforts to grantheamployee qualifying for
paid holidays at least one (1) of the following t¢@) holidays off: Christmas
Day and the following New Year’s Day.

Holiday Pay for Employees Laid Off

An employee who is laid off at the close of busshdse day before a holiday
who has worked not less than five (5) previous eonve workdays shall be
paid for the holiday.
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4.

Employees Not Eligible for Holiday Compeneati

Persons employed for holiday work only, or persemgployed on a part-time
work schedule which is less than twenty (20) honra bi-weekly pay period,

or persons employed on an intermittent part-timekvwachedule (not regularly
scheduled), or persons employed on as-needed,ns¢asoproject basis for
less than six (6) months continuous service, osqe on leave without pay
status both immediately preceding and immediat@lpWing the legal holiday

shall not receive holiday pay.

Part-time Employees Eligible for Holidays

Part-time employees who regularly work a minimunmveénty (20) hours in a
bi-weekly pay period shall be entitled to holidaaymn a proportionate basis.

Regular full-time employees are entitled to 8/8016t0 time off when a
holiday falls in a bi-weekly pay period, thereforgart-time employees, as
defined in the immediately preceding paragraphll sheeive a holiday based
upon the ratio of 1/10 of the total hours regulavigrked in a bi-weekly pay
period. Holiday time off shall be determined bycatating 1/10 of the hours
worked by the part-time employee in the bi-weekby period immediately
preceding the pay period in which the holiday fall3he computation of
holiday time off shall be rounded to the nearesirho

The proportionate amount of holiday time off shadl taken in the same fiscal
year in which the holiday falls. Holiday time aofhall be taken at a time
mutually agreeable to the employee and the ap@@priemployer

representative.

Holiday Compensation for Employees Workinoefiiative Work
Schedules

Nine (9), ten (10) and twelve (12) hour employelealisreceive full holiday
compensation for the regularly scheduled shift wdrkn a holiday.

Z Employees

No designated “Z” employee shall receive overtinay for working on a
holiday. All such overtime shall be compensatetha form of compensatory
time accrued.
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1.

. J. VACATION

Definitions

“Continuous service” for vacation allowance purmosaeeans paid service
pursuant to a regular work schedule which is n@rmpted by a breach in paid
service.

Award and Accrual of Vacation

Vacation benefits are set pursuant to the Chastéoleows:

An employee does not accrue vacation allowanckarfitst year of continuous
service, however, at the end of one (1) year oficoous service, an employee
shall be awarded a vacation allowance computegeatate of .0385 of an hour
for each hour of paid service in the preceding.year

At the end of five (5) years of continuous servie®, employee shall be
awarded a one-time vacation allowance computetieatdte of .01924 of an
hour for each hour of paid service in the precegeay except that the amount
of the vacation allowance shall not exceed for@) {#ours.

At the end of fifteen (15) years of continuous szy an employee shall be
awarded a one-time vacation allowance computetieatdte of .01924 of an
hour for each hour of paid service in the precegeay except that the amount
of the vacation allowance shall not exceed for@) {#ours.

The maximum number of vacation hours an employeg acarue consists of
two hundred and forty (240) hours carried forwamihf prior years plus the
employee’s maximum vacation entitlement which isdshon the number of
years of service. The maximum number of vacatiour$ which an employee
may accrue is as follows:

Years of Continuous Service Maximum Accrual
1 through 5 years 320 hours
more than 5 through 15 years 360 hours
more than 15 years 400 hours

lIl.K. TIME OFF FOR VOTING

If an employee does not have sufficient time toevotitside of working hours, the
employee may request so much time off as will altone to vote, in accordance
with the State Election Code.
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lll.L. PROVISIONAL EMPLOYEES

Non-permanent employees, defined as employeesnwitbermanent classification
or employees with a permanent classification sgriinanother classification, shall
be entitled to the following:

1. Non-permanent employees shall be treated as goermh employees with
respect to health and welfare benefits, compensainl salary steps, seniority,
retirement (upon completion of 1040 hours in anglw® month period), and
leave benefits, including but not limited to sidave, vacation and personal
leave.

2. Upon permanent appointment, time worked a@igional appointment in the
same classification under the same appointing aitytghall be treated as time
worked and credited to the employee’s probationaegiod as defined and
administered by the Civil Service Commission. Ried however, upon
permanent appointment, all employees must servées® than a thirty-day
probationary period as defined and administered tihg Civil Service
Commission regardless of time worked in the prawial appointment.

.M. PER-DIEM REHABILITATION PROFESSIONALS

In lieu of benefits, Per Diem (as-needed) employesl be paid at a wage rate no
lower than step 5. When an as-needed per-diemptscee regularly-scheduled
position (FT or PT, permanent or provisional cisdrvice status) he/she shall be
paid at no lower than a step 3 wage rate, but akperupon their experience, may
be placed at a higher step at the discretion ofAgweointing Officer. Per-diems
who accept employment to a permanent or provisionall service position, will
receive all the benefits granted to a permanentl®me with the exception of
health and retirement benefits, which will accrpemithe completion of 1040 hours
for employees granted provisional positions, andstjcause,” which will be
available to the employee upon completion of theivedent of a probationary
period (when appointed provisionally) or the contiple of a probationary period
(when appointed to a permanent position).

[II.N. HEALTH AND WELFARE AND DENTAL INSURANCE

1. City Contribution

The City agrees to maintain health and dental bisnaf present levels for the
life of the Agreement.

For “medically single employees, i.e., benefitedptayees not receiving this
contribution paid by the City for dependent healtine benefits, the City shall
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387.

388.

3809.

4.

contribute all of the premium for the employees nowealth care benefit
coverage.

The City shall contribute up to 75% of the dependate charged by the City
to employees for Kaiser coverage at the dependestywo or more level.

Benefits While on Unpaid Leave

As set forth in Administrative Code Section 16.1)1¢overed employees who
are not in active service for more than twelve (#2gks, shall be required to
pay the Health Service System for the full premiewst of membership in the
Health Service System, unless the employee shatinbsick leave, workers’
compensation, mandatory administrative leave, agoropersonal leave
following family care leave, disciplinary suspensoor on a layoff holdover
list where the employee verifies they have no a#Bve coverage.

Hetch Hetchy Stipend

As provided in the Annual Salary Ordinance, for éagees assigned to Hetch
Hetchy, the City will pay a stipend to employeesidag in designated zip
code areas enrolled in the Health Services Systgmemployee plus two or
more dependents where HMOs are not available aecti smployees are
limited to enrollment in Plan 1.

Life Insurance

The City will provide $50,000 in term life insuranto each employee.

[11.0. RETIREMENT

1.

Retirement Payments

The SFERS shall process and pay retirement cladrttei following manner:

BENEFIT PROCESSING TIME
Initial monthly 60 days maximum
retirement allowance 90% within 60 days
Withdrawal of 6 weeks maximum
contributions 85% paid in 30 days
Death benefit 30 days maximum

90% paid within 30 days
of filing appropriate papers

Effective July 1, 2006, represented employees a@greay their own employee
retirement contribution in an amount equal to seasa one-half percent
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391.

392.

393.

394.

(7.5%) of covered gross salary. For employees Wwhoame members of
SFERS prior to November 2, 1976 (Charter Section588 Miscellaneous
Plan), the City shall pick up the remaining onetipaircent (0.5%) of the total
eight percent (8.0%) employee retirement contrdouti

The parties acknowledge that any City pick-up ofplayee retirement
contributions, as well as other forms of paymeintslding without limitation

payments for health and welfare insurance premiwand)accrued but unpaid
leave accounts, are not considered a part of anlogegs salary for the
purpose of computing straight time earnings, corspgon for overtime

worked, premium pay, or retirement benefits; naallskuch contributions be
taken into account in determining the level of alier benefit which is a
function of or percentage of salary.

The City will not treat these contributions as cemgation subject to income
tax withholding unless the Internal Revenue Seracdéranchise Tax Board
indicates that such contributions are taxable ire@ubject to withholding.
Each employee shall be solely and personally resblenfor any federal, state
or local tax liability of the employee that maysariout of the implementation
of this section or any penalty that may be impdbedefor.

Quarterly Report and Annual Meeting

The San Francisco Employees Retirement System @iwalide upon request a
guarterly report to the Union detailing its curréoldings and its annual return
on investments. The Retirement System shall aleetrach Fall during the
term of this Agreement after their annual audirggiew their portfolio with

the Union on request. The Union will attempt topde specific questions and
items of interest in advance to SFERS to assisg¢iting an appropriate agenda.

Safety Retirement

If the voters approve an amendment to Charter @e#&B.506-2 to delete the
“no net increase in cost” requirement in that sectithe City agrees to meet
and confer with the Union over a mutually satisbagtcontract amendment
with PERS to effect safety retirement improvemenés set forth in Charter

Section A8.409-5, the parties acknowledge thatghiagraph is not subject to
Charter Section A8.409’s impasse resolution procesiu

Non-permanent employees who have earned not less 1t040 hours of
compensation during any twelve-month period shatame eligible for
membership in the San Francisco Retirement Systetrshall be required to
enroll.

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

66



ARTICLE lll - PAY, HOURS AND BENEFITS

395.

396.

397.

398.

399.

400.

401.

4.

Release Time for Pre-Retirement Planning Sarsin

Subject to development, availability and schedulbyg SFERS and PERS,
employees shall be allowed not more than one (§)ddaing the life of this
MOU to attend a pre-retirement planning seminarnspced by SFERS or
PERS.

Employees must provide at least two (2) weeks ackvaotice of their desire to
attend a retirement planning seminar to the apm@atgprsupervisor. An
employee shall be released from work to attends#minar unless staffing
requirements or other Department exigencies regon@@mployee’s attendance
at work on the day or days such seminar is schdduRelease time shall not
be unreasonably withheld.

All such seminars must be located within the BagaAr
This section shall not be subject to the grievagroeedure.

Miscellaneous Retirement Improvement

The City agrees to meet and confer with Local 2®ropossible Charter
amendments, including early retirement incentitesenhance miscellaneous
retirement benefits. As set forth in Charter SettA8.409-5, the parties
acknowledge that this paragraph is not subject har@r Section A8.409's
impasse resolution procedures.

Retiree Medical Benefits

The City and the Union agree that it is in theres¢s of the public and all City
employees that sufficient funds be made availadni¢hfe payment of the retiree
medical benefits provided by the City Charter. d&slanuary 2007, the City
has an obligation to report its unfunded liabifity retiree medical benefits, as
required by the Governmental Accounting Standardar@® In recognition of

these facts, the Union and City agree to partieigpat a City-wide Retiree

Health Benefits Committee to study and make reconu@agons regarding

sufficient funding of retiree health benefits.

lll. P. STATE DISABILITY INSURANCE (SDI)

Upon certification by the Union that one or moreresentation units covered by
this Agreement desires to be enrolled in the Siagability Insurance program, the
Human Resources Director shall immediately take ard all necessary action to
enroll such representation units and all employkerein. The Union shall certify
to the Employee Relations Director which repredertaunits desire to be enrolled
for SDI no later than forty-five (45) days prior 8DI's quarterly enrollment dates
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and the Board shall take necessary action to esuclh employees in time for the
next SDI enroliment date.

In the event any bargaining unit, covered by thise®ment, elects coverage in SDI
as provided above, the payment of sick leave putst@ Rule 20 of the Civil
Service Commission shall not affect and shall bgoEmentary to payments from
SDI. An employee entitled to SDI shall receiveanidition thereto such portion of
his/her accumulated sick leave with pay as willagbut not exceed, the regular bi-
weekly take-home earnings of the employee, excludiotional deductions. Such
supplementary payments shall continue for the duraif the employee’s illness or
disability or until sick leave with pay credited tbhe employee is exhausted,
whichever occurs first. At the employee’s optidms/her accrued vacation, and
compensatory time off (for non-Z employees only) eéso be integrated with SDI
payments in the same manner as sick leave.

Any over-payments of SDI coverage will be returnedhe employee no later than
the second pay period following departmental nwmdifion to the Controller's
Payroll & Personnel Division.

During the term of the Agreement, all classifica@dded to an existing bargaining
unit that is covered by State Disability Insurarft®DI”) shall automatically be
enrolled in SDI. If a new bargaining unit is cegbr if the Union gains recognition
for additional bargaining units, the Union shalttig in writing to the Employee
Relations Director whether such units shall be kgaton SDI.

11.Q. WORKER’S COMPENSATION LEAVE

Workers’ Compensation Supplementation (Shadow Béelve Account)

An employee who is absent because of an occupationaxon-occupational
disability and who is receiving Temporary Disalilifvocational Rehabilitation
Maintenance Allowance, State Disability Insurano@y request that the amount of
disability indemnity payment be supplemented wdlasy to be charged against the
employee’s accumulated unused sick leave with paglittbalance at the time of
disability, compensatory time off, or vacation,a®to equal the normal salary the
employee would have earned for the regular workdale.

An employee who wishes not to supplement, or whehes to supplement with
compensatory time or vacation, must submit a writtequest to the appointing
officer or designee within seven (7) calendar dé&yiowing the first date of
absence. Disability indemnity payments will becawtically supplemented with
sick pay credits (if the employee has sick pay itseghd is eligible to use them) to
provide up to the employee’s normal salary unldss émployee makes an
alternative election as provided in this section.
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l.R.

lI.S.

Employee supplementation of workers compensatiogmpat to equal the full
salary the employee would have earned for the aegubrk schedule in effect at the
commencement of the workers compensation leavé bhatlrawn only from an
employee’s paid leave credits including vacatiook $eave balance, or other paid
leave as available.

Salary may be paid on regular time-rolls and chdrggainst the employee’s sick
leave with pay, vacation, or compensatory time icredlance during any period
prior to the determination of eligibility for disdiby indemnity payment without
requiring a signed option by the employee.

Sick leave with pay, vacation, or compensatory tionedits shall be used to
supplement disability indemnity pay at the minimtate of one (1) hour units.

LONG TERM DISABILITY

Effective July 1, 2001, the City shall provide tm@oyees with six (6) months
continuous service a Long-Term Disability (LTD) plthat provides, after a ninety
(90) day elimination period, sixty-six percent (66%alary (subject to integration)
up to age sixty-five (65). Employees who receiayment under the LTD plan
shall not be eligible to continue receiving paynseahder the City’s Catastrophic
lliness Program.

RETURN TO WORK

The City will make a good faith effort to returncareassign employees who have
sustained an occupational injury or illness whaeedmployee’s doctor certifies that
the employee is temporarily unable to perform dptiaspects of his or her regular
job duties. Duties of this modified assignment naifyer from the employee’s
regular job duties and/or from job duties regulaabsigned to employees in the
injured employee’s class.

Where appropriate temporary modified duty is nailable within the employee’s
classification, on the employee’s regular shiftd an the employee’s department,
the employee may be temporarily assigned to wor&nather classification, on a
different shift, and/or in another department, subjto the approval of the
Appointing Officer or designee.

Neither the decision to provide or deny modifiedydunor the impact of such a
decision shall be subject to grievance or arbarati

It is also understood that modified duty assignmeme temporary only; modified
duty assignments for employees temporarily unableearform regular job duties
may not exceed three (3) months. An employee @sdigo temporarily modified
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418.
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420.

421.

duty assignment shall receive his/her regular base of pay and shall not be
eligible for any other additional compensation (pm@ms) and/or out of class
assignment pay as may be provided under this Aggeem

The City reserves the right to take any action semg to comply with its
obligations under the Americans with DisabilitiestAthe Fair Employment and
Housing Act and all other applicable federal, stated local disability anti-
discrimination statutes. Requests for accommodatioder the ADA or FEHA
shall be governed under separate City procedurdsruhose laws.

lII.T. SICK LEAVE

1.

3.

Accumulation

Employees shall be entitled to accumulate all udissek leave.

Pilot Wellness Incentive Program

The City hereby establishes a pilot “wellness itieenprogram” to promote
workforce attendance.

Effective July 1, 2002, any full-time employee leaythe employment of the
City upon service or disability retirement may rigegpayment of a portion of
accrued sick leave credits at the time of separatio

The amount of this payment shall be equal to twa @me-half percent (2.5%)
of accrued sick leave credits at the time of sdmaraimes the number of
whole years of continuous employment times an epgels salary rate,
exclusive of premiums or supplements, at the tifgseparation. Vested sick
leave credits, as set forth under Civil Service @ossion Rules, shall not be
included in this computation.

Example of Calculation

Employee A retires with 20 years of service.
Employee A has a sick leave balance of 500 hours.

Employee A has a base salary rate of $25.00 pardidbe time of
separation.

Wellness Incentive = 2.5% for each year of serxi@® years of service =
50% x 500 hours = 250 hours.

250 hours x $25.00 (base salary at time of sepaati $6,250.00

The number of hours for which an employee may weceash payments shall
not exceed one thousand forty (1040) hours, inolydiny vested sick leave.
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A wellness incentive bonus payment shall not besicamed as part of an
employee’s compensation for the purpose of comguttirement benefits.

The Pilot Wellness Program shall expire at the efdthis 2006-2010
Agreement.

Discussions of ways to promote workforce attendammuding evaluation of
the Wellness Program and effective alternativesetbewill be referred to the
UCRC.

II.U. PARENTAL RELEASE TIME

Upon proper advance notification, employees mayglanted up to 40 hours
Parental Leave — two hours of which will be paiave each semester — each year to
participate in the activities of a school or licedschild day care facility of any of
the employee’s children. Parental Leave shall eateed eight hours in any
calendar month of the year.

In order to qualify for Parental Leave, the empkoyeust give reasonable notice to
his/her immediate supervisor prior to taking thedioff. The employee must
provide written verification from the school ordiesed child day care facility that
he/she participated in school/child care relatdd/iies on a specific date and at a
particular time, if requested by management.

The employee may utilize either existing vacaticompensatory time off, or

personal (unpaid) leave to account for absences #fte two paid hours per
semester have been used. If both of the childsma are employed by the City at
the same worksite, the entitlement to a planneeérates applies only to the parent
who first gives notice.

Denial of Parental Leave under this section issudiject to the grievance process.

[.V. LIABILITY

The City shall defend and indemnify an employeeiregaany claim or action
against the employee or account of any act or oomsg the scope of the
employee’s employment with the City, in accord wahd subject to, the provisions
of California Government Code Sections 825 et aad.995 et seq. Nothing herein
is deemed to supersede referenced State law.
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IV.A.

ARTICLE IV: TRAINING, CAREER DEVELOPMENT AND INCENT IVES

EMPLOYEE DEVELOPMENT FUND

The City shall budget $500,000 during each yeathisf agreement for employee
training, education and development.

Until such funds are exhausted, and subject toosapiby the appointing officer or
appropriate designee, an employee may utilize wprtmximum of $2000 per fiscal
year for tuition, registration fees, books, andeotimaterials for internal or external
training programs, professional conferences, psidesl association memberships
and desired licenses relevant to the employeei®icuclassification. Solely at the
discretion of the appointing officer or designeeglts funds may be supplemented
with department funds budgeted for training. Amgpéoyee who is entitled to
reimbursement under the Employee Development Furnidgithe term of the MOU
may apply at any time and will be reimbursed atttivee funds become available.
Employee Development Funds will be encumbered ugobmission of a
Departmentally-approved and certification of regison request to DHR.
Encumbered funds will not be paid out until the yee provides proof of
satisfactory completion.

In addition, subject to approval by the appointofficer or designee, employees
may utilize up to $1,000 of the funds availableitem for that fiscal year under this
article to pay for up to one-half of the cost otessary travel for approved training.
Travel reimbursement rates shall be as specifiethenController’'s travel policy
memo. However, Employee Development Funds mapaaised for food.

Unused funds shall be carried over from year to geaing the term of this MOU.
However, unused funds shall not carryover beyoedettpiration of this MOU.

Employees shall not be required to utilize thesedfufor Department-mandated
training or for certificates, licenses or registras required by the City or the State
as a condition of employment (however, the costsootinuing education for these
certificates, licenses or registrations may be beirsed through the Employee
Development Fund).

The Union agrees to work cooperatively with they@it help build City University
— a program intended to ensure San Francisco leamdst educated and highly
trained workforce possible. City University is armership between the City,
learning institutions, the business community aatabt organizations which shall
create new sources of funding and new opportunitiggofessionally develop City
employees.
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436.

437.

438.

439.

440.

441.

442.

IV.B.

IV.C.

IV.D.

IV.E.

IV.F.

IV.G.

Administrative issues concerning the use of the lByge Development Fund shall
be addressed through the UCRC.

RENEWAL FEES FOR CERTIFICATIONS, LICENSES, OR
REGISTRATIONS

When a certificate, license or registration is regfli by the City or the State as a
condition of employment, the City shall reimburke employee for the amount of
the fee for the renewal of such certificate, regisin or license.

PROFESSIONAL ASSOCIATION MEETINGS

Departments shall continue their present practitke mespect to the attendance by
employees at professional association meetingsfemnces, classes, courses,
seminars and other programs, including the reindment of related expenses.
Opportunities shall be provided in a consistent andorm manner. Department
practices shall be extended to the 2846 Nutritiariass.

PROFESSIONAL ORGANIZATIONS — DEPARTMENTAL
MEMBERSHIPS

Subject to the budgetary and fiscal limitationspatéments are encouraged to
budget for departmental membership in organizatises/ing the professional
employees of said department.

EDUCATIONAL PROGRAMS

Subject to the approval of the appointing offid@ersonal Property Auditors and
other represented employees shall be on paid stetes attending educational
programs required to maintain a job-related siaemnte.

EMPLOYEE SUGGESTION PROGRAM

City and Union agree to publicize the Employee ®stign Program and to
encourage represented workers to submit cost sauggestions for considerations
and possible awards.

EDUCATIONAL LEAVE FOR REHABILITATION PROFESS |IONALS

Employees in the following classes shall be grafitezl days of educational leave
with pay per year to attend Department approveditrg courses, workshops and
seminars. Full-time employees will become elgyitor the educational leave after
completion of six months of permanent employmenkart-time employees who
work less than forty hours per week but more thaenty hours per week will
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443,

444,

445,

become eligible for the educational leave after gletion of one year of permanent
employment. Scheduling of educational leave shall by mutual agreement,
subject to the staffing requirements of the Departin

2538 2548 2555 2566
2540 2550 2556
2542 2551 2558

Employees in the above listed classifications shml entitled to sufficient

educational leave with pay to attend Departmentragu training courses,

workshops and seminars necessary to fulfill manglatslicensure requirements for
licenses required as a condition of employment. thdé leave provided in the
preceding paragraph is not sufficient to meet tl@ed over the re-licensure cycle,
an employee in the listed classifications shalenex additional leave. In the event
that an employee receives additional leave undempiragraph, the total number of
hours of educational leave provided under thisieedV.G), including the days

provided in the preceding paragraph, shall not edcéhe number of hours
necessary to fulfill the mandatory re-licensureursgments during the re-licensure
cycle.

The Department of Public Health, at its sole disore may assign employees to
additional training on paid status.

IV.H. GENERAL TRAINING

The City will use its best efforts to provide Lo&dl represented employees with up
to forty (40) hours of paid time off for job-relateraining and/or professional

development, which shall include one day of pratess development of an

employee’s choice, not to be unreasonably denigsluch time may include

departmental-sponsored training and/or professidaaklopment; DHR sponsored
training and/or professional development; and/ortside training and/or

professional development approved by appointingceff or designee. The

foregoing includes but is not limited to mandatagntinuing education and/or
training requirements.
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446.

447,

448.

449.

450.

451.

452.

453.

V.A.

V.B.

ARTICLE V: WORKING CONDITIONS

HEALTH AND SAFETY

The City acknowledges its responsibility to providafe, healthful work
environments for City employees.

When an employee, in good faith, believes that aditmn exists which is
immediately dangerous to life or health, and thattiouing to work under such
conditions poses risks beyond those normally assatiwith the nature of the job,
the employee shall so notify the supervisor andampvhy he/she believes it is
unsafe. If the Department agrees that the assighmméhazardous or unsafe, the
employee shall be reassigned, if possible, ungilitazard is eliminated or until the
employee has been provided with the necessarysafids)

If the Department and the employee, or his/hergieded representative, do not
concur, the potentially hazardous condition shallevaluated by the departmental
Occupational Safety and Health (OSH) staff, or amiber of the DPH OSH
Program staff, if the Department does not havegaibnal OSH staff.

If the Departmental or DPH OSH staff, and the erygdoand his/her representative
do not agree the potentially hazardous conditiolh vé evaluated by a panel of
three (3) City OSH professionals who have not beemlved in either of the
previous evaluations.

Such evaluations shall be performed by approphatdth and/or safety staff (6141
OSH Manager; 6139 Senior Industrial Hygienist; 613@ustrial Hygienist; 5177
Safety Officer; 6130 Safety Analyst) by close ofimess the next business day.

In the event that either the employee or the Uniisiagrees with the evaluation of
the three person panel, they may appeal to a headfpérator for an expedited
hearing; the arbitrator shall be selected in adeamd may be an outside (non-City)
health and safety expert.

Upon request, the City shall provide the union dpantal lists on a quarterly
basis containing the vital information on all woedated injuries and illnesses.
Vital information shall include the nature of tHmess or injury, dates, time lost,
corrective action, current status of employee aatkvwocation.

ASSAULT DATA

Upon request of the Union, a department shall megqaid provide the Union with a
copy of statistical information on assaults on emgeés who serve in particular
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454,

455.

456.

457.

458.

4509.

460.

461.

462.

V.C.

classifications or at particular work sites.

VIDEO DISPLAY EQUIPMENT WORKING CONDITIONS

The City and the Union agree that employees workimgideo display equipment
shall have safe and healthy work environments.

This environment shall avoid excessive noise, ciogydcontact with fumes and

other unhealthy conditions. The City agrees ummuest of the Union to meet and
confer on ways to design the flow of work to avtlmdg, uninterrupted use of video
display equipment by employees.

1.

Eyve Examinations

All represented employees, who are health serwstes members, shall be
eligible for one (1) annual VDT examination andsorébed eyewear.

Breaks

Every employee working on video display equipmédnatlisbe required to take a
break away from his/her screen of at least fift€Es) minutes after two (2)

hours' work. In the event that normal work schedides not provide a lunch
or rest break every two (2) hours, the employed Beaassigned duties away
from the video display screen for fifteen (15) ntemiafter two (2) hours of
work.

Physical Plant

The Board of Supervisors agrees to provide, sulijettte budgetary and fiscal
provisions of the Charter, the following physicatjlugpment and work
environment for users of video display equipment:

a. Where necessary, effective glare screensishalifixed to the front of such
machines;

b. Adjustable chairs, footrests and tables tonafior adjustment of individual
machines to provide each operator with optimum cot#nd the minimum
amount of physical stress;

c. Optimal lighting conditions adapted to accomated the types of
equipment in use at each work site shall be prakide

d. Prior to the acquisition of additional or reg@aent machines, the City
agrees to meet and consult with the Union on tlsgdeof the machines,
including such features as separate keyboardablgltscreens, phosphor
colors, brightness controls and any other featteteding to operator health
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463.

464.

465.

466.

467.

468.

469.

470.

V.D.

V.E.

and well being. The City will give the Union as chuadvance notice as
possible of such changes.

4. Inspection of Machines

The City agrees to inspect each machine in use oegalar basis and to
maintain all equipment in proper repair, statele&oliness and working order.

5. Pregnancy

Upon request, the City shall attempt to temporaridassign a pregnant
employee to another position away from video dgpdguipment for the
duration of the pregnancy.

ALTERNATIVE, LIGHT AND/OR MODIFIED DUTY ASSIGN MENTS

The City Departments shall make good faith efforts develop alternative
assignments for disabled or pregnant employees evtiostors certify that they are
temporarily unable to perform specified aspectthefr regular job duties if, in the
particular situation,

1. There is sufficient work which the employea qeerform available within the
employee's job classification in the departmend, an

2. In the opinion of the department head, assgyrthe work to the disabled
employee or pregnant employee can be done withdwgraely affecting the
operation of the department.

In the event a City-wide policy on alternative, higand/or modified duty
assignments is proposed during the life of the Agrent, the parties agree to
reopen this Section (V.D.) to meet and confer rdiggrsuch policy.

The City shall provide annual audiometric examioradi in accordance with the
City's Hearing Conservation Program.

EMPLOYEE ASSISTANCE PROGRAM

Employee Assistance Program Advisory Committee

The Employee Assistance Program Advisory Commgtgelrpose shall be to
advise the Employee Assistance Program on mattersecning services provided
by the program. This committee shall include pgrttion by recognized employee
organizations.
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471.

472.

473.

474,

475.

476.

V.F.

V.G.

V.H.

V.1

V.J.

PROTECTIVE CLOTHING

No employee in a classification covered by thise&gnent shall be required to work
in a location where he/she comes in contact with sawage or toxic or hazardous
chemicals or substances if not provided with pitec clothing as deemed

appropriate for the purpose by the employee antidrig\ppointing Officer.

The City agrees to provide all required safety pougnt (i.e., protective eyewear,
protective footwear) in compliance with Cal-OSHAyuéations. Individual requests
for additional equipment may be forwarded to theR@for further attention.

COMFORT STANDARDS

The City shall make good faith efforts to providéequate lounge, locker and
comfort facilities.

UNIFORM ALLOWANCE

Employees, excluding as-needed employees, whoegrgred to wear and supply
their own uniform or lab coat or smock in the ceuds their duties and who are
employed on September 1 of any year covered bygreement, shall be paid an
annual uniform allowance of $175.00, or, in theecad lab coats or smocks,
$100.00 no later than December 1 of each year. Déwgartment shall fix the
appropriate amount for the allowance after meeéind conferring with the Union
prior to September 1 of each year.

UNIFORM ALLOWANCE (COMPUTER OPERATORYS)

For employees in the Units 8Z and 110, when prgp&drking on machines, the
City will provide smocks for the individuals occupg positions in Units 8Z and
110, provided, however, that only those employeesently receiving said smocks
shall continue to receive them. Smocks will bdaegd at the City's expense when
they are unserviceable, but in any event, not rtttae one smock per employee per
year shall be issued. Total cost to the City @ firovision shall not exceed one
thousand dollars ($1,000) per fiscal year in ear wf this agreement.

REIMBURSEMENT OF PERSONAL EXPENSES

An employee who qualifies for reimbursement of dgeth destroyed or stolen
property shall submit a claim to his/her departméetd with all available
documentation not later than thirty (30) calendaysdafter the date of such alleged
occurrence. An employee shall be entitled to gr@wiate reimbursement no later
than 120 days following the submission of suchnalaiReimbursement may be
delayed if the employee does not submit the apatgpdocumentation.
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V.K.
477.

V.L.
478.
479.
480.

V.M.
481.

V.N.
482.
483.

FINGERPRINTING

The City shall bear the full cost of fingerprintimhenever such is required of the
employee.

TELECOMMUTING

The City and the Union recognize that telecommuiimggrams represent good
public policy. Pursuant to the 2003-2006 MOU, tGBevernment Efficiency

Committee reviewed the feasibility of implementiagelecommuting policy for the
classifications represented by the Union.

Thereafter, the City convened a telecommuting cdiemi (including
representatives from City departments and the Uniamich developed a
comprehensive policy and program regarding telecotimp. Based on the
recommendations of the committee, the City impleeen a Citywide
Telecommuting Policy and Program, copies of whiale available on the
Department of Human Resources Website.

An employee who meets the eligibility criteria gmégram guidelines may apply to
participate in the Telecommuting Program. As dbsd more fully in the
Telecommuting Program materials, telecommuting isoaperative arrangement
subject to the telecommuting appeal process. E#helecommuting employee or
the City may end a telecommuting arrangement at #me. However,
telecommuting arrangements will not be denied odeenfor an arbitrary or
capricious reason. Neither the Telecommuting Rrognor this Section V.L. are
subject to the grievance and arbitration proced@ithis Agreement.

PAGERS/VOICEMAIL FOR REHABILITATION PROFESS IONALS

The City will provide Rehabilitation Professionalat California Children
Services/Medical Treatment Union (CCS/MTU) pagerghwoicemail and/or
access to voicemail.

PRODUCTIVITY STANDARDS

Health at Home

The Productivity Standard for Health at Home isftiilwing (or its equivalent):

Four (4) case manager revisits per day, or
Five (5) non-case manager revisits per day (Czallg)

It is understood, reflecting the Oasis paperworfune@d on these visits that, in
calculating the above standard:
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1. A new referral or new admission is equal to (&.0) revisits.
2. A re-certification visit is equal to 1.5 reiss
3. A resumption of care visit is equal to 1.%isés.
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484.

485.

486.

ARTICLE VI: IMPLEMENTATION AND TERM OF AGREEMENT

VI.A. SCOPE OF AGREEMENT

VI.B.

Nothing contained in this Agreement shall have gppbn to changes of Civil
Service Rules excluded from bargaining pursua@harter Section 8.409-3, which
reads as follows:

Notwithstanding any other provisions of this chgrte of the ordinances, rules or
regulations of the city and county of San Franciaed its departments, boards and
commissions, the city and county of San Franciskomugh its duly authorized
representatives, and recognized employee orgammzatepresenting classifications
of employees covered by this part shall have théualwbligation to bargain in
good faith on all matters within the scope of reprégation as defined by
Government Code section 3504, relating to the walgesrs, benefits and other
terms and conditions of city and county employmeruding the establishment of
procedures for the resolution of grievances conegrrthe interpretation or
application of any agreement, and including agredsndo provide binding
arbitration of discipline and discharge; providédwever that, except insofar as
they affect compensation, those matters withinjtinisdiction of the civil service
commission which establish, implement and regulag¢ecivil service merit system
shall not be subject to bargaining under this ghd:authority, purpose definitions,
administration and organization of the merit systemnd the civil service
commission; policies, procedures and funding ofdperations of the civil service
commission and its staff; the establishment anchteaance of a classification plan
including the classification and reclassificatiodnpositions and the allocation and
reallocation of positions to the various classiimas; status rights; the
establishment of standards, procedures and qudidics for employment,
recruitment, application, examination, selectioatiication and appointment; the
establishment, administration and duration of bl@ilists; probationary status and
the administration of probationary periods, exceptation; pre-employment and
fitness for duty medical examinations except foe ttonditions under which
referrals for fitness for duty examinations will beade, and the imposition of new
requirements; the designation of positions as exetemporary, limited tenure,
part-time, seasonal or permanent; resignation vadtisfactory service and
reappointment; exempt entry level appointment & ktandicapped; approval of
payrolls; and conflict of interest. Nothing inglparagraph shall limit the obligation
of the civil service commission to meet and comfeappropriate under state law.

SAVINGS CLAUSE

Should any part of this Memorandum be determinetdeacontrary to law, such
invalidation of that part or portion of this Agreent shall not invalidate the
remaining portions hereof. In the event of sucteheination the parties agree to
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487.

488.

4809.

490.

491.

VI.C.

VI.D.

immediately meet and confer in an attempt to agrpen a provision for the
invalidated portion which meets with the precegtthe law.

Any term of condition of this Agreement which coatf with the Fair Labor
Standards Act, Title U.C.C. Sections 201 et sed/anthe rules and regulations
thereof, shall be null and void so long as said &ud/or the rules and regulations
thereto continue to be applicable to the City awdir@y of San Francisco. Should
any dispute over the application of the Act ocdbe parties agree to meet and
confer to resolve the dispute before taking otleéioa.

AMENDMENT OR MODIFICATION

This Agreement sets forth the full and entire ustierding of the parties regarding
the matters herein. This Agreement may be modifigdnutual consent of the
parties. Such amendments(s) shall be reduceditiogvr

DURATION OF AGREEMENT AND INITIATION OF MEET AND

CONFER PROCESS

This Memorandum of Understanding shall be in effeatn July 1, 2006 through
and inclusive of June 30, 2010.

Upon mutual agreement, the parties may reoperatrsement for the sole purpose
of addressing recruitment or retention difficultiesh the City’s engineers.

It is understood and agreed that no new economeflie for FY 2010-11 shall
become effective prior to December 31, 2010; predids follows:

(a) in the event the City negotiates to ioyeran economic benefit that
becomes effective between July 1, 2010 througteihber 30, 2010,
inclusive, for any other miscellaneous City a@dunty officers or
employees, that economic benefit will be extenaeithé Union's
represented employees in a manner consistenthgtbverall economic
agreement between the City and the union with whipheviously agreed;

(b) in the event that an arbitration paneiractinder the authority of Charter
section A8.409-4 awards another union represemisgellaneous
employees an economic benefit that becomes eftebgtween July 1,
2010 through December 30, 2010, the City sdikdiv the Union to
reopen its MOU solely for the purpose of propoghmj its represented
employees should receive an economic benefit iRG¥1-12, in light of the
arbitration panel's award on behalf of the othesamlianeous labor
organization. Such reopener, if any, shall commaendanuary 2011, and
shall be subject to the timelines and the Chadetiofs set forth in Charter
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(€)

(d)

section A8.409. By entering into this agreemdr#, €ity is not conceding
that the Union is or should be entitled to a remeadye event another union
receives an economic benefit for the time pericgtdbed above. The
parties also acknowledge that any economic ineseas awarded that are
based on market-based adjustments or reflect presiiar specific work
functions are not necessarily applicable to angoghoup of employees or
to other unions.

that economic benefits negotiated forawarded to non-A8.409
employees, so-called "miscellaneous safety” qrleyees whose
retirement is with the California Public Employeestirement System are
exempt from this section and do not trigger sulisest(a) and (b), above,;
and

that any economic benefits negotiated orrdacthat become effective on
or prior to June 30, 2009 are exempt from thediee and do not trigger
subsections (a) and (b), above.
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IN WITNESS HEREOF, the parties hereto have execuiesl Agreement this day of

2006.

FOR THE UNION FOR THE CITY AND COUNTY

DAVID NOVOGRODSKY Date

PHILIP GINSBURG Date
Executive Director, IFPTE, Local 21

Human ResesrDirector

CHARLES SAKAI Date
APPROVED AND ADOPTED BY
THE BOARD OF SUPERVISORS MICKI CALLAHAN Date
BY RESOLUTION NO. Assistant Director, Employee Relations Division
ON

APPROVED AS TO FORM:
DENNIS J. HERRERA,
CITY ATTORNEY

By

ELIZABETH SALVESON Date
Chief Labor Attorney
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APPENDIX A

APPENDIX A: Local 21 Represented Classifications

(As of July 1, 2006)

Job Union | Barg Sub
ID Code Description Code | Unit Unit
COMMN | 1002 | IS Operator-Journey 021 08 4
SFMTA 1002 | IS Operator-Journey 021 TO§ Z
COMMN | 1003 | IS Operator-Senior 021 08 Z
SFMTA 1003 | IS Operator-Senior 021 08 Z
COMMN | 1004 | IS Operator-Analyst 021 08 Z
SFMTA 1004 | IS Operator-Analyst 021 TO8 Z
COMMN | 1005 | IS Operator-Supervisor 021 11 O
SFMTA 1005 | IS Operator-Supervisor 021 11 (0]
COMMN | 1011 | IS Technician Assistant 021 08 4
SFMTA 1011 | IS Technician Assistant 021 TO3 z
COMMN | 1012 | IS Technical-Journey 021 08 Z
SFMTA 1012 | IS Technical-Journey 021 08 4
COMMN | 1013 | IS Technician-Senior 021 08 Z
SFMTA 1013 | IS Technician-Senior 021 T08 Z
COMMN | 1014 | IS Technician-Supervisor 021 11 0]
SFMTA 1014 | IS Technician-Supervisor 021 11 (0]
COMMN | 1021 | IS Administrator 1 021 08 Y
SFMTA 1021 | IS Administrator 1 021 T08 Y
COMMN | 1022 | IS Administrator 2 021 08 Y
SFMTA 1022 | IS Administrator 2 021 T08 Y
COMMN | 1023 | IS Administrator 3 021 08 Y
SFMTA 1023 | IS Administrator 3 021 T08 Y
COMMN | 1024 | 1S Administrator-Supervisor 021 11 N
SFMTA 1024 | IS Administrator-Supervisor 021 T11 N
COMMN | 1031 | IS Trainer-Assistant 021 08 Y|
SFMTA 1031 | IS Trainer-Assistant 021 08 Y
COMMN | 1032 | IS Trainer-Journey 021 08 Y|
SFMTA 1032 | IS Trainer-Journey 021 08 Y
COMMN | 1033 | IS Trainer-Senior 021 08 Y
SFMTA 1033 | IS Trainer-Senior 021 08 Y
COMMN | 1041 | IS Engineer-Assistant 021 08 Y
SFMTA 1041 | IS Engineer-Assistant 021 08 Y
COMMN | 1042 | IS Engineer-Journey 021 08 Y
SFMTA 1042 | IS Engineer-Journey 021 TO4 Y
COMMN | 1043 | IS Engineer-Senior 021 08 Y
SFMTA 1043 | IS Engineer-Senior 021 TO8 Y|
COMMN | 1044 | IS Engineer-Principal 021 08 Y|
SFMTA 1044 | IS Engineer-Principal 021 T08 Y
COMMN | 1051 | IS Business Analyst-Assistant 021 08 Y
SFMTA 1051 | IS Business Analyst-Assistant 021 TOB \4
COMMN | 1052 | IS Business Analyst 021 08 Y

MEMORANDUM OF UNDERSTANDING, FY 2006-2010

CITY AND COUNTY OF SAN FRANCISCO AND

IFPTE, LOCAL 21

85



APPENDIX A

SFMTA 1052 | IS Business Analyst 021 T08 N
COMMN | 1053 | IS Business Analyst-Senior 021 08
SFMTA 1053 | IS Business Analyst-Senior 021 TOB
COMMN | 1054 | IS Business Analyst-Principal 021 08
SFMTA 1054 | IS Business Analyst-Principal 021 TO8
COMMN | 1061 | IS Program Analyst-Assistant 021 08
SFMTA 1061 | IS Program Analyst-Assistant 021 TOB
COMMN | 1062 | IS Programmer Analyst 021 08 Y
SFMTA 1062 | IS Programmer Analyst 021 TO§ Y
COMMN | 1063 | IS Programmer Analyst-Senior 021 08
SFMTA 1063 | IS Programmer Analyst-Senior 021 08
COMMN | 1064 | IS Prg Analyst-Principal 021 08 Y|
SFMTA 1064 | IS Prg Analyst-Principal 021 T08§ Y|
COMMN | 1070 | IS Project Director 021 11 N
SFMTA 1070 | IS Project Director 021 T11 N
COMMN | 1130 | Youth Comm Advisor, Bd of Sprv 027 AP
COMMN | 1203 | Personnel Technician 022 A/H
SFMTA 1203 | Personnel Technician 022 TAP
COMMN | 1231 | Assistant Manager, EEO 02 A/H
SFMTA 1231 | Assistant Manager, EEO 0z2p TAP
COMMN | 1232 | Training Officer 021 08 R
SFMTA 1232 | Training Officer 021 08 R
COMMN | 1233 | EEO Programs Specialist 02p AR
SFMTA 1233 | EEO Programs Specialist 02p TAP
COMMN | 1241 | Personnel Analyst 022 AP
SFMTA 1241 | Personnel Analyst 027 TAH
COMMN | 1244 | Senior Personnel Analyst 02p AR
SFMTA 1244 | Senior Personnel Analyst 02p TAP
COMMN | 1246 | Principal Personnel Analyst 022 A/H
SFMTA 1246 | Principal Personnel Analyst 02p TAP
COMMN | 1312 | Public Information Officer 021 08 R
SFMTA 1312 | Public Information Officer 021 T08 R
COMMN | 1314 | Public Relations Officer 021 08 R
SFMTA 1314 | Public Relations Officer 021 T08 R
COMMN | 1360 | Special Assistant 1 021 04 O
SFMTA 1360 | Special Assistant 1 021 04 [
COMMN | 1361 | Special Assistant 2 021 04 O
SFMTA 1361 | Special Assistant 2 021 04 [
COMMN | 1362 | Special Assistant 3 021 04 O
SFMTA 1362 | Special Assistant 3 021 04 [
COMMN | 1363 | Special Assistant 4 021 04 O
SFMTA 1363 | Special Assistant 4 021 04 [
COMMN | 1364 | Special Assistant 5 021 04 O
SFMTA 1364 | Special Assistant 5 021 04 [
COMMN | 1365 | Special Assistant 6 021 08 I
SFMTA 1365 | Special Assistant 6 021 TO8 [
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COMMN | 1366 | Special Assistant 7 021 08 I
SFMTA 1366 | Special Assistant 7 021 08 [
COMMN | 1367 | Special Assistant 8 021 08 I
SFMTA 1367 | Special Assistant 8 021 TO8 [
COMMN | 1368 | Special Assistant 9 021 08 I
SFMTA 1368 | Special Assistant 9 021 TO8 [
COMMN | 1369 | Special Assistant 10 021 11 G
SFMTA 1369 | Special Assistant 10 021 T11 G
COMMN | 1370 | Special Assistant 11 021 11 G
SFMTA 1370 | Special Assistant 11 021 T11 G
COMMN | 1371 | Special Assistant 12 021 11 G
SFMTA 1371 | Special Assistant 12 021 11 G
COMMN | 1452 | Executive Secretary 2 022 A/H
SFMTA 1452 | Executive Secretary 2 02 TAP
COMMN | 1454 | Executive Secretary 3 022 A/H
SFMTA 1454 | Executive Secretary 3 02 TAP
COMMN | 1492 | Asst CIk, Board of Supervisors 02p AR
SFMTA 1492 | Asst CIk, Board of Supervisors 02p AP
COMMN | 1506 | Confidential Scty to Sheriff 022 AP
SFMTA 1506 | Confidential Scty to Sheriff 022 AP
COMMN | 1512 | Cfdntal Sctry&Ex Asst PublDfdr 022 AP
SFMTA 1512 | Cfdntal Sctry&Ex Asst PublDfdr 022 AP
COMMN | 1518 | Confidential Sctry to Assessor 02p AP
SFMTA 1518 | Confidential Sctry to Assessor 022 AlP
COMMN | 1520 | Cfdntal Sctry to Distric Atty 022 AP

SFMTA 1520 | Cfdntal Sctry to Distric Atty 022 AP
COMMN | 1522 | Cfdntal Sctry to City Atty 022 AP

SFMTA 1522 | Cfdntal Sctry to City Atty 022 AP
COMMN | 1544 | Secretary, Library Commission 02p AR
SFMTA 1544 | Secretary, Library Commission 02p AP
COMMN | 1546 | Sctry, Commission on the Aging 02p AR
COMMN | 1548 | Sctry, Human Svcs. Commission 022 AlP
SFMTA 1548 | Sctry, Human Svcs. Commission 022 AP
COMMN | 1549 | Sctry, Juv Probation Comm 02p AR
SFMTA 1549 | Sctry, Juv Probation Comm 02p AR
COMMN | 1551 | Secretary, Health Commission 022 AP
SFMTA 1551 | Secretary, Health Commission 022 AlP
COMMN | 1555 | Sctry, Bldg Inspection Comm 022 A/R
COMMN | 1574 | Ex Asst to the Controller 022 A/P)
COMMN | 1649 | Accountant Intern 021 08 J
SEMTA 1649 | Accountant Intern 021 08 J
COMMN | 1650 | Accountant 021 08 J
SEMTA 1650 | Accountant 021 T08 J
COMMN | 1652 | Senior Accountant 021 08 J
SEMTA 1652 | Senior Accountant 021 T08 J
COMMN | 1654 | Principal Accountant 021 11 A
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SFMTA 1654 | Principal Accountant 021 T11 A
COMMN | 1655 | Systems Accountant 021 08 J
SFMTA 1655 | Systems Accountant 021 TO8 I
COMMN | 1656 | Head Accountant 021 11 A
SEMTA 1656 | Head Accountant 021 11 A
COMMN | 1657 | Senior Systems Accountant 021 08§ J
SFMTA 1657 | Senior Systems Accountant 021 TO8 J
COMMN | 1670 | Financial Systems Supervisor 021 11 A
SFMTA 1670 | Financial Systems Supervisor 021 11 A
COMMN | 1684 | Associate Auditor 021 08 J
SFMTA 1684 | Associate Auditor 021 08 J
COMMN | 1686 | Supervising Auditor 021 11 A
SFMTA 1686 | Supervising Auditor 021 11 Al
COMMN | 1734 | Computer Operator 1 021 08 4
SFMTA 1734 | Computer Operator 1 021 08 z
COMMN | 1739 | Computer Ops Supervisor 2 021 1] O
SFMTA 1739 | Computer Ops Supervisor 2 021 11 O
COMMN | 1801 | Sprv Performance Auditor 021 11 A
SFMTA 1801 | Sprv Performance Auditor 021 11 A
COMMN | 1804 | Statistician 021 08 J
SFMTA 1804 | Statistician 021 T08 J
COMMN | 1805 | Associate Performance Auditor 021 08 J
SFMTA 1805 | Associate Performance Auditor 021 08 J
COMMN | 1806 | Senior Statistician 021 08 J
SFMTA 1806 | Senior Statistician 021 TO8 J
COMMN | 1823 | Senior Administrative Analyst 021 08 J
SFMTA 1823 | Senior Administrative Analyst 021 TO8 J
COMMN | 1824 | Pr Administrative Analyst 021 11 A
SFMTA 1824 | Pr Administrative Analyst 021 T11 A
COMMN | 1827 | Administrative Services Mgr 021 11 A
SFMTA 1827 | Administrative Services Mgr 021 T11 A
COMMN | 1835 | Legislative Assistant 022 AP

SFMTA 1835 | Legislative Assistant 022 AP
COMMN | 1944 | Materials Coordinator 021 08 J
SFMTA 1944 | Materials Coordinator 021 TO8 J
COMMN | 1950 | Assistant Purchaser 021 08 J
SFMTA 1950 | Assistant Purchaser 021 T08 J
COMMN | 1952 | Purchaser 021 08 J
SEMTA 1952 | Purchaser 021 08 J
COMMN | 1956 | Senior Purchaser 021 08 J
SFMTA 1956 | Senior Purchaser 021 08 I
COMMN | 1958 | Supervising Purchaser 021 11 A
SFMTA 1958 | Supervising Purchaser 021 11 A
COMMN | 2107 | Med Staff Svcs Dept Anl 021 08 R
COMMN | 2119 | Health Care Analyst 021 08 R
COMMN | 2218 | Physician Assistant 021 08 T
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COMMN | 2403 | Forensic Laboratory Technician 021 08 L
COMMN | 2456 | Asst Forensic Toxicologist 1 021 08 L
COMMN | 2457 | Asst Forensic Toxicologist 2 021 08 L
COMMN | 2458 | Forensic Toxicologist 021 08 L
COMMN | 2478 | Sr Sewage Treatment Chemist 021 0B L
COMMN | 2481 | Water QualityTech /1l 021 10

COMMN | 2482 | Water Quality Tech llI 021 10

COMMN | 2483 | Biologist I/l 021 08 L
COMMN | 2484 | Biologist llI 021 08 L
COMMN | 2485 | Supv Biologist 021 11 R
COMMN | 2486 | Chemist I/l 021 08 L
COMMN | 2487 | Chemist I 021 08 L
COMMN | 2488 | Supv Chemist 021 11 R
COMMN | 2489 | Lab Svcs Mgr 021 11 R
COMMN | 2538 | Audiometrist 021 08 T
SFMTA | 2538 | Audiometrist 021 08 T
COMMN | 2540 | Audiologist 021 08 T
SFMTA | 2540 | Audiologist 021 08 T
COMMN | 2542 | Speech Pathologist 021 08 T
SFMTA 2542 | Speech Pathologist 021 08 T
COMMN | 2548 | Occupational Therapist 021 08 1
SFMTA 2548 | Occupational Therapist 021 08 T
COMMN | 2550 | Senior Occupational Therapist 021 11 R
SFMTA 2550 | Senior Occupational Therapist 021 11 R
COMMN | 2551 | Mental Hlth Treatment Spec 021 08 T
SFMTA 2551 | Mental HIth Treatment Spec 021 08 T
COMMN | 2555 | Physical Therapist Assistant 021 08 i
SFMTA 2555 | Physical Therapist Assistant 021 08 T
COMMN | 2556 | Physical Therapist 021 08 T
SFMTA 2556 | Physical Therapist 021 08 T
COMMN | 2558 | Senior Physical Therapist 021 11 R
SFMTA 2558 | Senior Physical Therapist 021 11 R
COMMN | 2566 | Rehabilitation Counselor 021 08 T
SFMTA 2566 | Rehabilitation Counselor 021 08 T
COMMN | 2589 | Health Program Coordinator 1 021 11 R
SFMTA 2589 | Health Program Coordinator 1 021 1] R
COMMN | 2591 | Health Program Coordinator 2 021 11 R
SFMTA 2591 | Health Program Coordinator 2 021 T11 R
COMMN | 2593 | Health Program Coordinator 3 021 11 R
SFMTA 2593 | Health Program Coordinator 3 021 1] R
COMMN | 2594 | Employee Assistance Counselor 021 0B R
SFMTA 2594 | Employee Assistance Counselor 021 0B R
COMMN | 2595 | Sr Employee Asst Counselor 021 0§ R
SFMTA 2595 | Sr Employee Asst Counselor 021 08 R
COMMN | 2802 | Epidemiologist 1 021 08 L
SFMTA 2802 | Epidemiologist 1 021 08 L
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COMMN | 2803 | Epidemiologist 2 021 08 L
SFMTA 2803 | Epidemiologist 2 021 08 L
COMMN | 2819 | Assistant Health Educator 021 08 R
SFMTA 2819 | Assistant Health Educator o021 08 R
COMMN | 2822 | Health Educator 021 08 R
SFMTA | 2822 | Health Educator 021 T08 R
COMMN | 2825 | Senior Health Educator 021 11 R
SFMTA 2825 | Senior Health Educator 021 11 R
COMMN | 2846 | Nutritionist 021 08 T
SFMTA | 2846 | Nutritionist 021 08 T
COMMN | 2924 | Medical Social Work Supervisor 021 11 R
SFMTA 2924 | Medical Social Work Supervisor 021 11 R
COMMN | 2978 | Contract Compliance Officer 2 021 11 A
SFMTA 2978 | Contract Compliance Officer 2 021 T11 A
COMMN | 2982 | Rent Board Supervisor 021 11 A
SFMTA 2982 | Rent Board Supervisor 021 11 A
COMMN | 2992 | Contract Compliance Officer 1 021 08 I
SFMTA 2992 | Contract Compliance Officer 1 021 TO8 J
COMMN | 3374 | Volunteer/Outreach Coord 021 08 R
COMMN | 4140 | Real Property Manager 021 08 J
COMMN | 4142 | Senior Real Property Officer 021 11 A
COMMN | 4143 | Principal Real Property Ofc 021 11 A
COMMN | 4220 | Personal Property Auditor 021 08 I
COMMN | 4222 | Sr Personal Property Auditor 021 11 A
COMMN | 4224 | Pr Personal Property Auditor 021 11 A
COMMN | 4230 | Estate Investigator 021 08 J
COMMN | 4231 | Senior Estate Investigator 021 11 A
COMMN | 4260 | Real Prop Appraiser Trainee 021 0§ J
COMMN | 4261 | Real Property Appraiser 021 08 I
COMMN | 4265 | Senior Real Property Appraiser 021 08 J
COMMN | 4267 | Pr Real Property Appraiser 021 11 A
COMMN | 5120 | Architectural Administrator 021 08 U
SFMTA 5120 | Architectural Administrator 021 08 U
COMMN | 5130 | Sewage Treatment Plant Supt 021 1
SFMTA 5130 | Sewage Treatment Plant Supt 021 11
COMMN | 5174 | Administrative Engineer 021 11 J
SFMTA 5174 | Administrative Engineer 021 T11 J
COMMN | 5177 | Safety Officer 021 08 M
SFMTA | 5177 | Safety Officer 021 T08 M
COMMN | 5201 | Junior Engineer 021 08 M
SFMTA 5201 | Junior Engineer 021 TO08 M
COMMN | 5203 | Asst Engr 021 08 M
SFMTA | 5203 | Asst Engr 021 T08 M
COMMN | 5207 | Assoc Engineer 021 11 H
SFMTA 5207 | Assoc Engineer 021 T11 H
COMMN | 5209 | Industrial Engineer 021 11 H
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SFMTA 5209 | Industrial Engineer 021 11 H
COMMN | 5211 | Sr Engineer 021 11 F
SFMTA | 5211 | Sr Engineer 021 T11 F
COMMN | 5212 | Principal Engineer 021 11 H
SFMTA 5212 | Principal Engineer 021 T11 H
COMMN | 5214 | Building Plans Engineer 021 11 J
SFMTA 5214 | Building Plans Engineer 021 11 N
COMMN | 5215 | Fire Protection Engineer 021 08 M
SFMTA 5215 | Fire Protection Engineer 021 08 M
COMMN | 5216 | Chief Surveyor 021 11 F
SFMTA 5216 | Chief Surveyor 021 11 F
COMMN | 5217 | Building Code Analyst 021 11 K
SFMTA 5217 | Building Code Analyst 021 11 K|
COMMN | 5218 | Structural Engineer 021 11 §
SFMTA 5218 | Structural Engineer 021 11 H
COMMN | 5219 | Senior Strucutral Engineer 021 11 =
SFMTA 5219 | Senior Strucutral Engineer 021 11 F
COMMN | 5241 | Engineer 021 11 F
SFMTA | 5241 | Engineer 021 T11 F
COMMN | 5260 | Architectural Assistant 1 021 08 \
SFMTA 5260 | Architectural Assistant 1 021 08 \
COMMN | 5261 | Architectural Assistant 2 021 08 \
SFMTA 5261 | Architectural Assistant 2 021 08 \
COMMN | 5262 | Landscape Architect Assoc 1 021 0§ N
SFMTA 5262 | Landscape Architect Assoc 1 021 08 N
COMMN | 5265 | Architectural Associate 1 021 08 \
SFMTA 5265 | Architectural Associate 1 021 08 \
COMMN | 5266 | Architectural Associate 2 021 08 4
SFMTA 5266 | Architectural Associate 2 021 08 U
COMMN | 5268 | Architect 021 11 K
SFMTA | 5268 | Architect 021 11 K
COMMN | 5270 | Senior Architect 021 11 K
SFMTA 5270 | Senior Architect 021 11 K
COMMN | 5272 | Landscape Architect Assoc 2 021 0§ N
SFMTA 5272 | Landscape Architect Assoc 2 021 08 N
COMMN | 5273 | Principal Architect 021 11 K
SFMTA 5273 | Principal Architect 021 11 K
COMMN | 5274 | Landscape Architect 021 11 B
SFMTA 5274 | Landscape Architect 021 11 E
COMMN | 5275 | Senior Landscape Architect 021 11 =
SFMTA 5275 | Senior Landscape Architect 021 11 E
COMMN | 5276 | City Planning Intern 021 08 JJ
SFMTA 5276 | City Planning Intern 021 08 JJ
COMMN | 5277 | Planner1 021 08 JJ
SFMTA | 5277 | Planner1 021 T08 JJ
COMMN | 5278 | Planner 2 021 08 JJ

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND

IFPTE, LOCAL 21

91



APPENDIX A

SFMTA | 5278 | Planner 2 021 08 JJ
COMMN | 5283 | Planner5 021 11 P
SFMTA | 5283 | Planner5 021 11 P
COMMN | 5288 | Transit Planner 2 021 08 JJ
SFMTA 5288 | Transit Planner 2 021 TO8 J
COMMN | 5289 | Transit Planner llI 021 11 P
SFMTA 5289 | Transit Planner IlI 021 T11 P
COMMN | 5290 | Transit Planner 4 021 11 H
SFMTA 5290 | Transit Planner 4 021 T11 H
COMMN | 5291 | Planner 3 021 11 P
SFMTA | 5291 | Planner 3 021 11 P
COMMN | 5293 | Planner 4 021 11 P
SFMTA | 5293 | Planner 4 021 11 P
COMMN | 5298 | Planner 3-Environmental Review 021 1]
SFMTA 5298 | Planner 3-Environmental Review 021 11
COMMN | 5299 | Planner 4-Environmental Review 021 1]
SFMTA 5299 | Planner 4-Environmental Review 021 11
COMMN | 5301 | Sprv, Traffic Painting Program 021 10
SFMTA 5301 | Sprv, Traffic Painting Program 021 10
COMMN | 5302 | Traffic Survey Technician 021 10
SFMTA 5302 | Traffic Survey Technician 021 10
COMMN | 5303 | Sprv, Traffic & Street Signs 021 10
SFMTA 5303 | Sprv, Traffic & Street Signs 021 10
COMMN | 5304 | Materials Testing Aide 021 10
SFMTA 5304 | Materials Testing Aide 021 10
COMMN | 5305 | Materials Testing Technician 021 10
SFMTA 5305 | Materials Testing Technician 021 10
COMMN | 5306 | Traffic Sign Manager 021 10
SFMTA 5306 | Traffic Sign Manager 021 10
COMMN | 5310 | Survey Assistant | 021 10
SFMTA 5310 | Survey Assistant | 021 10
COMMN | 5312 | Survey Assistant Il 021 10
SFMTA 5312 | Survey Assistant Il 021 10
COMMN | 5314 | Survey Associate 021 10
SFMTA 5314 | Survey Associate 021 10
COMMN | 5320 | lllustrator and Art Designer 021 08
SFMTA 5320 | lllustrator and Art Designer 021 08
COMMN | 5330 | Graphics Supervisor 021 10
SFMTA 5330 | Graphics Supervisor 021 10
SFMTA 5342 | Mechanical Eng Assistant 1 021 10
COMMN | 5344 | Mechanical Eng Asst 021 10
SFMTA 5344 | Mechanical Eng Asst 021 10
COMMN | 5346 | Mechanical Eng Associate 1 021 10
SFMTA 5346 | Mechanical Eng Associate 1 021 1(
COMMN | 5352 | Electrical Eng Asst 021 10
SFMTA 5352 | Electrical Eng Asst 021 10
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COMMN | 5354 | Electrical Eng Associate 1 021 10
SFMTA 5354 | Electrical Eng Associate 1 021 T10
COMMN | 5362 | Civil Engineering Assistant 021 10
SFMTA 5362 | Civil Engineering Assistant 021 T1d
COMMN | 5364 | Civil Engineering Associate 1 021 10
SFMTA 5364 | Civil Engineering Associate 1 021 T10
COMMN | 5366 | Engineering Associate 2 021 10
SFMTA 5366 | Engineering Associate 2 021L T10
COMMN | 5380 | StdntDsgnTrainl, Arch/Eng/Plng 021 10
SFMTA 5380 | StdntDsgnTrainl1, Arch/Eng/Plng 021 T10D
COMMN | 5381 | StdntDsgn Train2/Arch/Eng/Ping 021 10
SFMTA 5381 | StdntDsgn Train2/Arch/Eng/Plng 021 10
COMMN | 5382 | StdntDsgnTrain3, Arch/Eng/Plng 021 10
SFMTA 5382 | StdntDsgnTrain3, Arch/Eng/Plng 021 10
COMMN | 5502 | Project Manager 1 021 11 ¥
SFMTA 5502 | Project Manager 1 021 11 i
COMMN | 5504 | Project Manager 2 021 11 ¥
SFMTA 5504 | Project Manager 2 021 T11 i
COMMN | 5506 | Project Manager 3 021 11 ¥
SFMTA 5506 | Project Manager 3 021 11 i
COMMN | 5508 | Project Manager 4 021 11 ¥
SFMTA 5508 | Project Manager 4 021 11 i
COMMN | 5601 | Utility Analyst 021 10

COMMN | 5602 | Utility Specialist 021 11 F
COMMN | 5606 | Energy Specialist 021 10

SFMTA 5606 | Energy Specialist 021 10
COMMN | 5608 | Senior Energy Specialist 021 11 I
SFMTA 5608 | Senior Energy Specialist 021 11 =
COMMN | 5620 | Regulatory Specialist 021 08 M
SFMTA 5620 | Regulatory Specialist 021 08 M
COMMN | 5638 | Environmental Assistant 021 08 M
COMMN | 5640 | Environmental Spec 021 08 M
COMMN | 5642 | Sr. Environmental Spec 021 08 M
COMMN | 5644 | Principal Environ Specialist 021 11 K
SFMTA 6106 | Sanitary Engineering Tech 021 10
COMMN | 6115 | Wastewater Control Inspector 021 1Q
SFMTA 6115 | Wastewater Control Inspector 021 1(
COMMN | 6116 | Sprv Wastewater Cont Inspector 021 10
SFMTA 6116 | Sprv Wastewater Cont Inspector 021 1D
COMMN | 6130 | Safety Analyst 021 08 M
SFMTA | 6130 | Safety Analyst 021 T08 M
COMMN | 6137 | Assistant Industrial Hygienist 021 08 M
SFMTA 6137 | Assistant Industrial Hygienist 021 TO8 M
COMMN | 6138 | Industrial Hygienist 021 08 M
SFMTA 6138 | Industrial Hygienist 021 T08 M
COMMN | 6230 | Street Inspector 021 10
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SFMTA 6230 | Street Inspector 021 10
COMMN | 6231 | Senior Street Inspector 021 10
SFMTA 6231 | Senior Street Inspector 021 10
COMMN | 6232 | Street Inspection Supervisor 021 1(
SFMTA 6232 | Street Inspection Supervisor 021 10
COMMN | 6262 | Plan Checker-Architectural 021 10
SFMTA 6262 | Plan Checker-Architectural 021 10
COMMN | 6266 | Senior Plan Checker 021 10
SFMTA 6266 | Senior Plan Checker 021 10
COMMN | 6270 | Housing Inspector 021 08 S
SFMTA 6270 | Housing Inspector 021 08 5
COMMN | 6272 | Senior Housing Inspector 021 11 H
SFMTA 6272 | Senior Housing Inspector 021 11 H
COMMN | 6274 | Chief Housing Inspector 021 11 H
SFMTA 6274 | Chief Housing Inspector 021 11 Hi
COMMN | 6281 | Fire Safety Inspector 2 021 08 $
SFMTA 6281 | Fire Safety Inspector 2 021 08 $

6317 | Assistant Construction Inspector
COMMN | 6318 | Construction Inspector 021 10
SFMTA 6318 | Construction Inspector 021 T1(

6319 | Senior Construction Inspector
COMMN | 6335 | Disability Access Coordinator 021 08 3
SFMTA 6335 | Disability Access Coordinator 021 08 $
COMMN | 7132 | Telecommunication Supervisor 021 10
SFMTA 7132 | Telecommunication Supervisor 021 1(
COMMN | 7336 | Electr Instrmntn Tech Wtr Poll 021 10
SFMTA 7336 | Electr Instrmntn Tech Wir Poll 021 10
COMMN | 7457 | Sign Worker 021 01 JJ
SFMTA | 7457 | Sign Worker 021 01 JJ
COMMN | 8116 | Legislative Calendar Clerk 022 A/R
SFMTA 8116 | Legislative Calendar Clerk 022 A/R
COMMN | 8117 | Invest. Aud., Controller's Ofc 021 08 J
COMMN | 8118 | Legislation Clerk 022 AP
SFMTA 8118 | Legislation Clerk 022 AP

8132 | District Atty's Investigative Asst
COMMN | 8151 | Claims Investigator, CA 022 AP
SFMTA 8151 | Claims Investigator, CA 022 AP
COMMN | 8152 | SrClaimsInvstgtor,Cty Atty Ofc 022 AP
SFMTA 8152 | SrClaimsinvstgtor,Cty Atty Ofc 022 AP
COMMN | 8167 | Parking Hearing Examiner 021 08 I
SFMTA 8167 | Parking Hearing Examiner 021 08 I
COMMN | 8169 | Legislative Asst City Atty Ofc 022 AP
SFMTA 8169 | Legislative Asst City Atty Ofc 022 AP
COMMN | 8173 | Legal Assistant 021 08 F
SFMTA 8173 | Legal Assistant 021 08 F
COMMN | 8219 | Parking Enforcement Admin 021 11 A
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SFMTA 8219 | Parking Enforcement Admin 021 11
COMMN | 8240 | Pub Safety Communication Coord 021 11
SFMTA 8240 | Pub Safety Communication Coord 021 11
COMMN | 8259 | Criminalist | 021 08 L
COMMN | 8260 | Criminalist Il 021 08 L
SFMTA | 8260 | Criminalist Il 021 08 L
COMMN | 8262 | Criminalist Ill 021 11 R
SFMTA | 8262 | Criminalist Il 021 11 R
COMMN | 8264 | Forensic Document Examiner 021 08
SFMTA 8264 | Forensic Document Examiner 021 08
SFMTA 9195 | Light Rail Vehicle Equip Eng 021 T11
SFMTA 9196 | Sr Light Rail Veh Equip Eng 021 T11
SFMTA 9197 | Signal and Systems Engineer 021 T11
COMMN | 9206 | Airport Property Specialist 1 021 08
COMMN | 9255 | Airport Economic Planner 021 11
COMMN | 9276 | Secretary, Airports Commission 02p AP
COMMN | 9376 | Market Research Spec, Port 021 08
COMMN | 9377 | Feasibility Analyst, Port 021 08
COMMN | 9386 | Senior Property Manager, Port 021 11
COMMN | 9393 | Maritime Marketing Repr 021 08
COMMN | 9395 | Property Manager, Port 021 08
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APPENDIX B: Schedules of Compensation

(To be appended by 9/30/06)
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APPENDIX C: CIP ADDENDUM

CAPITAL PROJECTS MOU ADDENDUM
TO THE 2006-200OMEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY AND COUNTY OF SAN FRANCISCO AND
THE INTERNATIONAL FEDERATION OF PROFESSIONAL
AND TECHNICAL ENGINEERS, LOCAL 21, AFL-CIO

Introduction

San Francisco faces an unprecedented challengesttwe its aging water system to ensure
a reliable Bay Area water supply and avoid systetages which could be caused by natural
disasters. The City faces similar challenges imtaming, restoring, and improving other
essential City infrastructure components.

The parties recognize that achievement of this gaeplires an extraordinary level of labor-
management cooperation, and that disagreementsineg@ontracting out, terms and conditions
of employment, hiring and promotion methods, arfeeomatters have the potential to interfere
with implementation of the City's capital projeciBhe parties further recognize that the success of
the City's capital projects will require new andonative approaches in many employment-related
areas including recruitment, hiring, promotionjrinag, work rules, compensation, evaluation, and
management.

The purpose of this Agreement is to promote thieieficy of design, construction
management and project management operationsd@2itif's capital projects and provide for
efficient resolution of labor disputes and grieves)dhereby promoting the public interest in
assuring the timely and economical completion gitedprojects.

Findings

WHEREAS, the City is or will be engaged in a numbiksignificant capital projects in the coming
years which will require that work proceed in aficegnt manner without delay or disruption
because of disagreements between the City andrioajand

WHEREAS, the largest capital project the City fasethe modernization and repair of the Hetch
Hetchy water supply system;

WHEREAS, the voters passed Propositions A and &yrarg that funding is available to complete
this ambitious program in a timely manner; and
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WHEREAS, the voters have found that “the protegtmoaintenance and repair of the [Hetch
Hetchy water supply] system are among their higpastities”; and

WHEREAS, the PUC CIP consists of approximatelyr@8structure improvement projects for
regional water and approximately 39 infrastruciarprovement projects for local water and may
in the future also consists of a Clean Water Impnognt Program and a Repair and Replacement
Program; and

WHEREAS, successful completion of the PUC CIP ithefutmost importance to the general
public in the San Francisco Bay Area and the statd;

WHEREAS, the Public Utilities Commission (PUC), thepartment of Public Works (DPW) and
the Department of Human Resources are stratediegvaron the PUC CIP and have entered into
MOUs memorializing their agreements to share resipdity for completion of the PUC CIP; and

WHEREAS, successful completion of City capital pidg is of the utmost importance to the
general public; and

WHEREAS, the interests of the general public, titg &d County of San Francisco and IFPTE,
Local 21 are best served if the work on all captalects proceeds in an efficient manner without
delay or disruption because of disagreements betiteeCity and the Union; and

WHEREAS, the City and the Union desire to estaldisécific and unique terms and conditions of
employment to ensure the City's capital projeatscampleted with utmost quality, with in-house
staff to the greatest extent practicable and ore-timd on-budget; and

WHEREAS, through this Agreement, the City and thmedd desire to encourage close cooperation
which ensures that a satisfactory and harmonidasarship will exist among the parties; and

WHEREAS, the current collective bargaining agreentetween Local 21 and the City shall be
amended by the Board of Supervisors to incorpdhaseAgreement; and

WHEREAS, this Agreement shall not replace, interfabrogate, diminish or modify the terms
and conditions of the parties' existing collectdaggaining agreement except as specifically
amended; and

WHEREAS, the parties signatory to this Agreemeatge their full good faith and trust to work
towards a mutually satisfactory completion of thg/'€ capital projects.

NOW, THEREFORE, IT IS AGREED BETWEEN AND AMONG THEARTIES HERETO, AS
FOLLOWS:
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11

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.12

1.13

ARTICLE | - DEFINITIONS

"Agreement” means "Capital Projects MOU Addenduratween the City and Local 21
covering the City's capital projects.

"Capital Improvement Program” or "CIP" means thgi@h Improvement Program of the
San Francisco Public Utilities Commission which giets of approximately 38
infrastructure improvement projects for regionatevaand approximately 39 infrastructure
improvement projects for local water, all of whiefll be bond funded. The CIP may also
in the future include a bond-funded Clean Waterrbmpment Program and a Repair and
Replacement Program in which annual water revenwidls be utilized for ongoing
maintenance of these regional and water projects.

"Capital Projects” mean projects with budgets fonstruction, professional /personal

services, purchase, or installation that exceedhommelred thousand dollars ($100,000) and
which provide facilities, systems or equipment watluseful life of three years or more or

extend the useful life of a facility, system or gupent for three years or more.

"City" means City and County of San Francisco.

"CSC" means the Civil Service Commission of they@id County of San Francisco.

"Day" means calendar days, unless otherwise eXpness/ided.

"DHR" means Department of Human Resources, a dapattof the City.

"DPW" means Department of Public Works, a departroéthe City.

"Emergency" means unanticipated event or dékayimpacts the functionality of the water
system.

"JUCC" means Joint Union-City Committee, ajdabor management committee between
the City and Local 21.

"Local 21" means "Union" or "International leeation of Professional and Technical
Engineers (IFPTE), Local 21."

"MMBA" means the Meyers-Milias-Brown Act, Gonenent Code section 3500 et seq.

"MOU" means the memorandum of understandimgden the City and Local 21.
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1.14

1.15

1.16

1.17

1.18

2.1

2.2

"Parties" means the City and County of Samdtsao and the International Federation of
Professional and Technical Engineers (IFPTE), Ladal

"Planning" means the activities of employaeghie classes covered by this Agreement
during the pre-design and/or planning phase oCitgs capital projects.

"PUC" means Public Utilities Commission, aatément of the City.
"RFP" or "RFQ" means Request for ProposalemuRst for Qualifications.

"UCRC" means Union/City Relations Committee

ARTICLE Il - SCOPE OF AGREEMENT

Parties. Subject to approval by the Board of Suipers and ratification by the Union, the
Agreement shall apply to the City and County of Seancisco and IFPTE, Local 21.

Covered Classifications. This Agreement shall govbe following Local 21 represented
design, construction management and project managectassifications.

5120 Architectural Administrator
5174 Administrative Engineer
5201 Junior Engineer

5203 Assistant Engineer

5205 Associate Materials Engineer
5207 Associate Engineer

5211 Senior Engineer

5212 Principal Engineer

5218 Structural Engineer

5219 Senior Structural Engineer
5241 Engineer

5260 Architectural Assistant |

5261 Architectural Assistant Il
5262 Landscape Architect Associate |
5265 Architectural Associate |
5266 Architectural Associate Il
5268 Architect

5270 Senior Architect

5272 Landscape Architect Associate Il
5273 Principal Architect

5274 Landscape Architect
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2.3

2.4

5275
5304
5305
5310
5312
5314
5216
5342
5344
5346
5350
5352
5354
5362
5364
5366
5502
5504
5506
5508
5601
5602
5620
6318
6319
6335
9195
9196
9197

This Agreement may also cover other classes foclw0% or more of assigned duties are
devoted to capital projects. Such classes shaktmmmended by the JUCC, the Assistant
General Manager for Infrastructure and the Deputgddor for Engineering to the Human
Resources Director for approval after appropriatesaltation with affected Departments.

Covered Departments. Subject to the limitation€lo@rter Section 8A.104, this Agreement
shall govern all City departments except for AdidV (Contracting) and Article VI
(JUCC) which shall govern only the PUC and DPW.e Ban Francisco Unified School
District and the Community College District are wotrered by the Agreement.

2.4.1 Except as set forth herein, the Agreement is n@nited to, and shall not affect

Senior Landscape Architect
Materials Testing Aide

Materials Testing Technician
Survey Assistant |

Survey Assistant Il

Survey Associate

Chief Surveyor

Mechanical Engineering Assistant |
Mechanical Engineering Assistant Il
Mechanical Engineering Associate |
Electrical Engineering Assistant |
Electrical Engineering Assistant
Electrical Engineering Associate |
Civil Engineering Assistant

Civil Engineering Associate |

Civil Engineering Associate Il
Project Manager |

Project Manager I

Project Manager Il

Project Manager IV

Utility Analyst

Utility Specialist

Regulatory Specialist

Construction Inspector

Senior Construction Inspector
Disability Access Coordinator

Light Rail Vehicle Equipment Engineer

Senior Light Rail Vehicle Engineer
Signal & Systems Engineer

Exclusions
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3.1

3.2

24.2

2.4.3

Local 21 represented classes not covered in Se2tibn

This Agreement shall not abrogate, diminish or rfyodhe jurisdiction and

requirements of the State Constitution, State Co@émrter, the Administrative
Code and the Civil Service Commission and Civilv&s Commission Rules.
Matters within the jurisdiction of the Civil SerdcCommission as set forth in
Charter Section A8.409-3 are not subject to angr@st or grievance arbitration
procedure.

This agreement shall not apply where acoeptaf funding from a state or federal
agency precludes its application.

ARTICLE Il —= STAFFING

Principles

3.1.1

3.1.2

3.1.3

Hiring

3.2.1

3.2.2

The parties agree that in order to maximizg €mployment opportunities, it is
necessary to hire and promote highly qualified eygés quickly and efficiently.
The parties acknowledge that many employees indoivecapital projects possess
state licenses in engineering, architecture andratpecialties; such licenses often
establish a candidate’s minimum qualifications éanployment; and, with respect
to licensed professionals, employment and promatidacisions are best addressed
at the departmental level.

The parties agree that the hiring methodsl@rag on the CIP and other capital
projects throughout the City should be fair, shdudshor the merit system, should
command public confidence, and should be focusectreating a talented city
workforce.

The parties agree that this Article coverstens within the jurisdiction of the Civil
Service Commission and shall be administered suigeCivil Service Commission
Rules and procedures.

Continuous Testing. As permitted under C8gtvice Rule lll, the union agrees to
the use of continuous testing for all classes ey this agreement.

Certification Rules. In accordance with C&ervice Rule 113, the parties agree to
the following certification rules for covered class
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3.2.3

3.24

3.2.5

a. Rule of the List. Classes 5211 (Senior Eng)né12 (Principal Engineer),
5270 (Senior Architect), 5273 (Principal Architeat)d 5275 (Senior Landscape
Architect) shall utilize the Rule of the List.

b. Rule of Seven scores. Classes 5174 (Admatigér Engineer), 5241
(Engineer), 5268 (Architect) and 5274 (LandscapehaAect) shall utilize a
ranked list and the Rule of Seven scores.

c. Rule of Five scores. Classes 5266 (Architettédssistant Il) and 5272
(Landscape Architect Associate IlI) shall utilizeranked list and the same
certification rule (Rule of Five scores) currentised by Class 5207 (Associate
Engineer).

d. Rule of Three scores. Classes 5260 (Architattussistant 1), 5261
(Architectural Assistant Il), 5262 (Landscape Atebtural Associate 1) and
5265 (Architectural Associate ) shall utilize ankad list and the same
certification rule (Rule of Three scores) currenised for Class 5201 (Junior
Engineer) and Class 5203 (Assistant Engineer).

e. Other Covered Classes. Consistent with Civitvise Rules, the basic
certification will be Rule of Three scores unleles parties mutually agree to a
broader certification rule. All other covered das shall continue to utilize
existing certification rules. All certification les may be modified by mutual
agreement.

Selection by Appointing Authority. In accante with Civil Service Rule 113, the
Departments shall apply merit-based criteria instering all qualified candidates
for a position including procedures similar to thasilized for provisional hiring.
Such procedures shall be developed, promulgatediatributed by the Department
of Human Resources.

MTA. In accordance with Charter Section BA, MTA's human resources
director assumes the powers and duties of thesiyector of Human Resources,
including those related to testing, certificationdaselection, for service critical
classes at MTA.

Appeals. Nothing herein shall waive an erygdts right to pursue available
remedies before the Civil Service Commission inoadance with Civil Service
Commission Rules. The Union agrees not to appeathe Civil Service
Commission the utilization of continuous lists be tapplication of the certification
rules set forth in this Agreement. Neither hirghgcisions nor any other provision
of this Section shall be grievable under eitherghavisions of this Agreement or
the parties' MOU.

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

103



APPENDIX C

3.3

4.1

4.2

Technical Engineers

3.3.1 The parties agree that employees in techrecaineering classifications are
necessary and critical to the successful complatiothe CIP. The City and the
Union conducted a utilization study of the technical eegring classifications and
have agreed to implement some of the recommendation

ARTICLE IV — CONTRACTING

Principles

4.1.1 The parties commit to delivering the CIP agthted projects with the highest
guality and on-time and on-budget.

4.1.2 The parties commit to use in-house staff @fgpm engineering, planning,
architectural, construction management, program agament and project
management work where feasible and practicablengilte needs and schedule of
the CIP and related projects.

4.1.3 The parties agree that contracting-out magdeessary in some circumstances and
that disagreements over decisions to contract-batl e fact-based and shall
utilize the criteria set forth herein.

4.1.4 The parties acknowledge that the procesdosét herein is intended as a pilot
designed to improve communication and decision ngawith regard to contracting
issues at PUC and DPW.

4.1.5 The parties acknowledge that this is a lotess limited to contracting decisions
at PUC and DPW, but mutually desire that successftdomes will motivate other
City departments to utilize this pilot process elated processes for contracting
decisions.

Standards for Contracting-Outhe parties recognize that under Civil Servicenghission
guidelines contracting-out work may be necessaryhie following reasons:

4.2.1 Specialized Expertise. The City may contoatdt specialized services for which
City staff do not possess the necessary speciaiaéid or experience.

4.2.2 Peak Workloads. The City may contract-owaddress temporary peak workloads.
Temporary peak workloads are situations where §taff are capable of providing
needed services, but sufficient staff are not abéel to meet project deadlines and

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

104



APPENDIX C

4.3

4.2.3

the work is not forecasted to be sufficient to aumsstthe hiring of additional,
gualified permanent employees without risk of ldyfdisplacement.

Emergencies and/or Unanticipated Events dayBe The City may contract-out

work necessary to address emergencies, unantidipaents or delays.

Process for Contracting-Outhe City commits to engage in the following prss with the

Union before issuing an RFP/RFQ for outside enginge planning, architectural,
construction management, program management angcprmanagement or related
services:

43.1

4.3.2

4.3.3

Specialized Expertise. Before determinirg RFP/RFQ is necessary because the
City lacks specialized expertise to handle spemdliwork or projects the PUC and
DPW will:

a. Poll other City departments to see if sucltigfieed expertise exists;

b. Engage in forecasting with other City deparita¢o assess whether an in-house
position with the specialized expertise can be stipd;

c. Post the need for specialized skills on emadther systems to enable in-house
employees to apply for specialized positions;

d. Determine the extent to which on-going tragnioy City-staff and existing
contractors to employees seeking new skills orgpportunities can mitigate
the need to rely upon additional contractors fahsspecialized expertise;

e. To the extent applicable, use information cor@diin the PUC-developed Skills
Bank to determine staff availability and traininggals.

Peak Workload. Before determining the RFEJR$ necessary to address a peak
workload, the PUC and DPW will engage in forecasptiwith other City
departments to determine whether the City can sugkee hiring of additional
permanent employees without risk of layoff or deg@ment.

Emergencies, Unanticipated Events or Del8gfore determining the RFP/RFQ is
necessary to address emergencies, unanticipatedsese delays, the PUC and
DPW will articulate to the union, in writing, theature of the emergency or
unanticipated delay and explain how the RFP/RFQdesigned to cure that
emergency or unanticipated delay. For emergetica@smminently threaten health
and safety, the procedures set forth in this Aetsthall be followed at the earliest
practicable time after imminent health and safetyoerns have been addressed.
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4.4

4.5

5.1

5.2

4.3.4 The PUC and DPW will endeavor to regularlgsent its contracting needs to the

JUCC Staffing and Contracting Subcommittee withnagch advance notice as
practicable. At a minimum, the PUC and DPW wiltifyothe Subcommittee, by
providing a draft RFP/RFQ, at least 11 working daster to publicly advertising or
requesting Civil Service Commission approval (wewér is earlier) for an
RFP/RFQ for engineering, planning, architecturabjgct management, program
management, construction management or relatedcesywnless such minimum
period is waived by Local 21. In the notice, tHé@and DPW will identify the
need for such contracting consistent with the gaten Sections 4.2 and 4.3. The
Subcommittee will meet to discuss the rationale dontracting-out within five
working days of notice being provided. The Subcotte® may recommend
modifications or alternatives to such contractingrovided that such
recommendations or alternatives be forwarded tA8smstant General Manager for
Infrastructure at PUC or the Deputy Director of Eegring at DPW within 11
working days of notice, except by mutual agreement.

Prop. J Contracts Nothing herein is intended to alter or diminigte City's rights or

obligations with respect to contracting under Géra8ection 10.104 (15).

Appeals If the Union disagrees with the decision to cacit out, it may pursue available
remedies before the Civil Service Commission orBbard of Supervisors with respect to
Prop J. contracts desired under Charter SectiatD4Q(15). The decision to contract out
shall not be grievable.

ARTICLE V — COMPENSATION

Principles

5.1.1

5.1.2

Recognizing the challenging goals of the Gl parties agree that a flexible
compensation structure is necessary. In particideentives may be appropriate to
encourage and recognize employees who assume cadditresponsibilities,
develop and utilize specialized skills through stasm and on-the-job training, and
exhibit leadership, initiative and creativity irethfield.

The parties further acknowledge that althobgisic compensation levels are
established through their existing MOU, the needld sesources of the CIP and
related capital projects are unique.

Leadership Pay

5.2.1

Eligibility
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o

Subject to the conditions herein, employeesctkd to perform any of the
assignments referenced and defined in sub-sectib® Shall receive a premium
equal to 5% of base salary for hours that suchedudre actually performed.
Such incentives are intended to recognize additioesponsibilities and/or
special skills on the CIP and other capital prgecteadership pay shall be
considered as part of an employee's salary for piingose of computing
retirement benefits and retirement contributions.

Employees receiving acting assignment pay puatsta MOU section 111.B.2
(Acting Assignment Pay) or a supervisory differahpursuant to MOU section
[1.B.4 (Supervisory Differential Adjustment) shatlot be eligible to receive
Leadership Pay.

Employees assigned or appointed to a projecagerclassification shall not be
eligible to receive Leadership Pay under this seacti

All assignments eligible for Leadership Pay mhbst made in writing and
approved by the Appointing Officer or designee.cltsassignments are at the
sole discretion of the Appointing Officer or desegn

It is understood that additional compensaantended for the hours that such
additional duties are performed. An employee whliebes he or she qualifies
for such a premium, and the premium has not beeh glaall address the issue
in accordance with Article I1.B.3 (Acting Assignmie Exceptions) of the
parties' MOU.

Employees shall have no expectation of cortthpayment once such additional
responsibilities have been completed. The tern@nabr removal of such
responsibilities shall not be subject to the gneeaprocedure.

Leadership pay shall be calculated on base pay.
Employees receiving Leadership Pay under thiticse shall not also receive

Lead Person Pay under MOU Section IIl.B.5 (Leads®erPay) on the same
day.

5.2.2 Leadership Assignments

a.

Project Engineer/Architect/Landscape ArchitectEmployees assigned to
function as the Project Engineer/Architect/Landscajrchitect of a capital
project shall receive a premium equal to 5% of bsakary while actually
engaged in such assignments. [This is redundaiht 5vi2.1.a, however this is
added to be parallel with 5.2.2.c & d. An alteivaatis to delete this phrase in
5.2.2a,b,c, & d.] The Project Engineer/Architeatidscape Architect (PE) is
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supervised by the Functional Manager and reporta troject Manager for
project budget, and schedule issues. The PE momegble for ensuring that
Design Lead Engineers/Architects/Landscape Arctateand other support
groups, including consultants and other City engjiimg groups produce
integrated work products that meet project godlee PE ensures the integrity
and timely completion of the critical engineeringalaulations, QA,
presentations, and progress reporting.

Resident Engineer. Employees assigned to fumctms a resident
engineer/architect/landscape architect (RE) of @talaproject shall receive a
premium equal to 5% of base salary while actuaillyaged in such assignments.
The Resident Engineer (RE) shall be responsible oerall construction
management oversight and completion of the consbruproject. The function
includes construction team coordination, negotretjoeporting, enforcement of
codes and regulations, monitoring of constructiaaligy, budget and schedule,
and construction close-out. The RE reports toGbastruction Manager (CM)
for construction issues and the Project Manager)(fkfinancial issues. The
RE is the primary point of contact for the Fieldn@ractor.

CAD Manager. Employees in technical engimegdlassifications shall receive
a premium equal to 5% of base salary when assignédect the work of one

or more employees in the same or a higher classa®iead responsibility for
continuous improvement and enforcement of deparmhe@AD standards,

while actually engaged in such assignments.

Flexible Lead. Employees covered by this Agrent shall receive a premium

equal to 5% of base salary when assigned to dihectvork of one or more
employees in the same or a higher class, whilealigtiengaged in such
assignments.

5.3 Special Skills Pay

5.3.1 Eligibility

a.

Employees directed to substantially perform @inthe assignments referenced
and defined in sub-section 5.3.2 shall receiveemprm equal to 5% of base
salary for the duration of the assignment. Suatentives are intended to
recognize additional responsibilities and/or speskals on the CIP and other
capital projects. Special skills pay shall be cde®d as part of an employee's
salary for the purpose of computing retirement beneand retirement
contributions.
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5.3.2

=

g.

Employees receiving acting assignment pay puatsta MOU section 11I.B.2
(Acting Assignment Pay) or a supervisory differahpursuant to MOU section
[1.B.4 (Supervisory Differential Adjustment) shatlot be eligible to receive
Special Skills Pay.

Employees assigned or appointed to a projecagerclassification shall not be
eligible to receive Special Skills Pay under thasteon.

All Special Skills Pay assignments must be maderiting and approved by the
Appointing Officer or designee. Such assignmen¢satrthe sole discretion of
the Appointing Officer or designee.

An employee who believes he or she qualifiesstaech a premium, and the
premium has not been paid, shall address the issaecordance with Article
[1.B.3 (Acting Assignment Exceptions) of the pagi MOU.

Employees shall have no expectation of cortthpayment once such additional
responsibilities have been completed. The tern@nabr removal of such
responsibilities shall not be subject to the gneeaprocedure.

Special skills pay shall be calculated on lpase

Special Skills Assignments. All of the falimg special skills assignments shall
receive a premium of 5% above base wage for thatidarof the assignment.

a. Scheduler. The Scheduler is responsible fopgsheg detailed and complex

project or construction schedules using Primavesmilar computer software,
or is responsible for detailed analysis and evadoatf such schedules prepared
by others. The Scheduler performs analysis antuatran of the impacts of
construction activities at the site and their intpaic normal operations at the
site. The Scheduler performs analysis and evaluati change orders, claims,
and other project events and reports on their itspaic the construction quality
and schedule.

Cost Estimator. The Cost Estimator preparesilddtaost estimates of major
capital projects during all phases of projectsmfrconceptual design estimates
through change order estimates during construc8ach cost estimates shall be
based on industry standard cost estimating datapas@plemented by local
cost data and experience, using formats and melibgide consistent with
current industry practices.

Geotechnical Engineer. The Geotechnical Engimeeforms geotechnical
engineering services including subsurface investiga, geotechnical analysis
and report preparation, manages personal servioegracts and provides
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oversight and direction to geotechnical consultardad performs field
inspections of landslide and rock-fall events. Tdeotechnical Engineer shall
have a Geotechnical Engineer License issued b$ttte of California.

d. Other Specialty. The parties recognize thditexhal special skills requiring a
5% incentive may be identified by the City or thdCIC. Such additional
special skills shall be entitled to receive theebpremium upon approval of
the City's Human Resources Director after appréprieonsultation with
affected Departments.

5.4 Design Specialty Adjustmentsin recognition of the current interrelationstbptween
design specialties and to address current recrottniesues, Class 5203 (Assistant
Engineer) shall be adjusted to the nearest sathigdsile by 2%, effective July 1, 2004.

In addition, the rates of pay for classificatioB273 (Principal Architect) and 5212
(Principal Engineer) shall be merged and set anterest salary schedule 3% above the
current salary for Principal Engineer.

5.5 Compaction Corrections To address compaction issues the following elsshall be
adjusted to the nearest salary schedule by 2%tieetuly 1, 2004:

Class 5346  Mechanical Engineering Associate |
Class 5354  Electrical Engineering Associate |
Class 5364  Civil Engineering Associate |

Class 5366  Engineering Associate Il

5.6 Pilot Capital Project Incentive Program fagchl Years 2005-2006 2006-2007, 2007-
2008, 2008-2009 and 2009-2010

5.6.1 Covered departments shall develop their owpartment-specific capital project
plans for each fiscal year (the "Project Plans'y anbmit the Project Plans to the
City Administrator’'s Office. The Project Plans Bhepecify fiscal year milestone
goals and objectives for capital projects. ThejdetoPlans' goals and objectives
shall include criteria regarding, for example: noyements in the quality or cost-
effectiveness of delivery capital projects; projexmpletion schedules; project
budgets; satisfaction of SF Stat criteria; lifeleycosts; and customer satisfaction.

5.6.2 The Project Plans' goals and criteria algest to final approval by the City
Administrator’s Office.

5.6.3 After the end of each fiscal year, eacheoed department shall submit to the City
Administrator’s Office a report demonstrating whextthe department met its Project
Plan's goals and objectives and to what extent.
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5.6.4

5.6.5

5.6.6

5.6.7

5.6.8

The City Administrator’s Office shall céytivhether each covered department failed
to meet, met, or exceeded its Project Plan's goadsobjectives and to what extent
no later than September 1st of the following figesr.

Upon certification by the City Administra®oOffice of the extent of pre-established
goal and objective achievement, a covered depatsn@ppointing Officer shall
make a final determination on the performance bdhasthe department's covered
employees shall receive. The Appointing Officealkinave discretion to award
performance bonuses as follows:

5.6.5.1 If a department failed to meet its Projetdan’'s goals and objectives, a
covered employee shall not receive any bonus.

5.6.5.2 If a department achieved its Project Blgoals and objectives, a covered
employee shall receive a performance bonus of engept (1%) of the base
pay that employee earned in a qualifying classnduthe qualifying fiscal
year.

5.6.5.3 If a department exceeded its Project flgoals and objectives, a covered
employee shall receive a higher performance boraist;m exceed three
percent (3%) of the base pay that employee eameal qualifying class
during the qualifying fiscal year.

Schedule. Performance bonuses, if appéicadhall be paid promptly after an
appointing officer has made a final determinatiegarding performance bonuses
under section 5.6.5, but no later than Novembeh 8@tthe following fiscal year.
This payment shall be deemed compensation for gespof retirement and allocated
to the fiscal year the performance was rendered.

Remedies. A covered department that failachieve its Project Plan's goals and
objectives shall participate in a joint labor/masagnt committee to develop
recommendations to improve future performance.

Pilot. This program shall be administeradagpilot basis during fiscal years 2006-
2007, 2007-2008, 2008-2009 and 2009-2010.

ARTICLE VI — JOINT UNION-CITY COMMITTEE

6.1 Principles

6.1.1 The parties agree that a Joint Union-City @attee (JUCC) shall be a forum for
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6.2

6.1.2

6.1.3

6.1.4

6.1.5

communication and cooperation to support the joirgsion to deliver high quality,
cost effective services to PUC and DPW capitalquis).

The parties agree that both parties bringeyahlent and the resources necessary to
provide excellent public service in furtherancehe CIP's primary objectives.

The parties agree that the JUCC will helghtr the parties’ following mutual
interests:

a. To improve our relationship;

b. To provide a supportive, productive, challeggi high-quality work
environment in which all employees are treated witinity and respect and are
valued for their individual and team contributions;

c. To ensure gains in efficiency, effectivenassd accountability thereby helping to
ensure that the PUC CIP and other capital propgetsielivered with the highest
guality, on-time and on-budget;

The parties agree that the JUCC is vitaheoduccess of this Agreement and that
the primary mission of the JUCC shall be to enshat this Agreement functions
effectively and that disputes are resolved expaasly in support of the PUC CIP’s
primary objectives.

The parties incorporate by reference the &gent between the PUC and the Union
dated November 16, 2001 which describes the paaits in and scope of the
JUCC. The parties further agree to incorporatedigrence the Memorandum of
Understanding between the PUC and DPW, dated Oct®p2002 which also
addresses the JUCC. To the extent inconsisterexed between either the
November 16, 2001 Agreement or the October 9, 2008) and this Agreement,
this Agreement shall supercede.

JUCC Steering Committee

6.2.1

6.2.2

6.2.3

The JUCC shall consist of a steering committensisting of five representatives
selected by the City and five representatives sadeby Local 21. Each side may
select one alternate.

The JUCC shall be co-chaired by the Assidggartieral Manager for Infrastructure
or designee and the Executive Director of IFPTE;dl@1 or designee.

The JUCC may appoint additional City and LLdth representatives to staff sub-
committees or to participate in JUCC matters agseary.

MEMORANDUM OF UNDERSTANDING, FY 2006-2010
CITY AND COUNTY OF SAN FRANCISCO AND
IFPTE, LOCAL 21

112



APPENDIX C

6.3 Scope of Issues

6.3.1 The parties agree that the JUCC shall be dMs@y body charged with the
following responsibilities:

a. review of CIP and — other capital projects’ clatgor issues including staffing,
contracting, recognition, working conditions andgamizational process
improvements;

b. advice and recommendations regarding the meanintgrpretation, or
application of this Agreement;

c. advice and recommendations regarding issueshwbath the City and the
Union agree to submit to the JUCC;

d. advice and recommendations regarding necesgmgiafty assignments as
described in Section 5.3.2(d);

e. review of DPW and PUC RFP’s and/or RFQ’s forsBeal Service Contracts
for services pertaining to the delivery of cappsdjects.

f. advice and recommendations regarding the City'edasts of capital project
workloads and staffing availability.

g. creation, deletion or modification of necessarny-committees.
6.3.2 The parties acknowledge that the JUCC do¢ésnnany way displace the City's
UCRC or grievance procedures described in the ol bargaining agreement

between the parties.

6.4 Sub-Committees

6.4.1 The JUCC shall initially include the followgrsub-committees, subject to change as
set forth in Section 6.3.1 (f). The compositionrdamembership of each sub-
committee shall be subject to the discretion ofdieering committee.

a. Staffing and Contracting
b. Performance Recognition and Incentive Programs

c. Working Conditions

d. Organization and Process Improvement
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6.5

7.1

7.2

8.1

8.2

9.1

6.4.2 The “Quality Initiatives Council” (QIC) shatle incorporated into the JUCC. The
“Process Improvement Teams” (PIT's) of the QIC bHak reconstituted as
subcommittees of the JUCC subject to the provsswfi.3.1(f) and 6.4.1.

Meetings The JUCC Steering Committee and all subcomnsitséall meet as required but
not less than quarterly except by mutual agreement.

ARTICLE VIl — EXPEDITED GRIEVANCE PROCEDURE

Except where specifically excluded, all disgubetween Local 21 and the PUC or DPW
covered by this Agreement which cannot be addresssmligh the JUCC may be
submitted by mutual agreement to expedited arimtras set forth in Article I.E.(10) of the
MOU.

All other disputes involving the application iaterpretation of the parties’ MOU shall be
resolved pursuant to the grievance procedure®détih Article I.E. of the MOU.

ARTICLE XlIl — SAVINGS CLAUSE

The parties agree that in the event any artprievision, clause sentence or word of the
Agreement is determined to be illegal or void amdpen contravention of any applicable
law, by a court of competent jurisdiction, the rémdar of the Agreement shall remain in
full force and effect. The parties further agrieat if any article, provision, clause, sentence
or word of the Agreement is determined to be illegavoid, by a court of competent
jurisdiction, the parties shall substitute, by naltagreement, in its place and stead, an
article, provision, clause, sentence or word whighh meet the objections to its validity
and which will be in accordance with the intent gnapose of the article, provision,
clause, sentence or word in question.

The parties further agree that in the event thalecision of a court of competent

jurisdiction materially alters the terms of the Agment such that the intent of the parties is
defeated, then the entire Agreement shall be molheid.

ARTICLE IX-TERM

This Agreement shall continue in full force aftikct through June 30, 2010.
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APPENDIX D: MTA PERFORMANCE INCENTIVE PROGRAM
June 20, 2001
(Revised February 21, 2003)

A Performance Incentive Program is establisheddervice-critical” employees at the Municipal
Transportation Agency (MTA) in each of the followi®ccupational Groups:

* Maintenance Group
* Operations Group
* Administration Group

Service Standards are developed for each Occuphaténmoup, and Performance Goals are

established for each Service Standard. Servitiealremployees responsible for achievement of
Performance Goals are identified for each goal.

SERVICE STANDARDS
The following Service Standards are establishe@#&oh Occupational Group:
MAINTENANCE GROUP:
Percentage of vehicles that run on time accoraingublished schedules.
Increase vehicle miles between road calls by mode.

Total number days of unscheduled absences.
Total number of lost days due to industrial injuhyéss.

PonPE

OPERATIONS GROUP:

Percentage of vehicles that run on time accoraingublished schedules.
Percentage of scheduled hours delivered.

Total number days of unscheduled absences.

Total number of lost days due to industrial injuhyéss

PonPE

ADMINISTRATION GROUP:

1. Percentage of vehicles that run on time accordimgublished schedules.
2. Total number days of unscheduled absences.
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HOW PROGRESS IS MEASURED

Performance Goals will be developed each fiscal igahe above listed Service Standards. For
each Performance Goal, a Mode and/or Division Gaaf be established. Progress toward
achievement of these Performance Goals will bé&ké@dand measured each fiscal year. A
“Qualifying Fiscal Year” is defined as follows:

July 1, 2003 — June 30, 2004
July 1, 2004 — June 30, 2005

When Performance Goals are achieved, Incentive 8mwill be paid to eligible employees in each @etional
Group at the end of a fiscal quarter during whiocll{s) were achieved. A “Qualifying Fiscal Qualttisrdefined as
follows:

July 1, - September 30
October 1, - December 31
January 1, - March 31
April 1, - June 30

PownPE

INCENTIVE BONUSES

Incentive Bonuses will be paid quarterly based eoupational Group achievement of one or more
of the Performance Goals established for each Ge6tandard. Separate bonuses will be paid
based on achievement of overall Occupational Gfo@ls and/or Mode or Division Goals.

Incentive Bonuses will be paid to each eligibleriase-critical” employee of an Occupational
Group following a Qualifying Calendar Quarter dgrivhich a group goal(s) were achieved.
Bonuses will be paid no later than sixty (60) cdndays following the end of a Qualifying
Calendar Quarter during which group goals wereeadd. Incentive Bonuses will be itemized
and paid by check to each eligible group membégr deducting applicable federal and state
taxes.

Incentive Bonuses shall not be considered as part employee’s compensation for the purpose
of computing retirement benefits.

Incentive Bonuses will be paid to eligible “servizitical” employees based on the achievement of
Occupational Group and/or Mode/Division Goals dloves:
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OVERALL GROUP GOALS

Number of Goals Achieved Quarterly Bonus
Four (4) Group Goals achieved $150.00
Three (3) Group Goals achieved 90.00
Two (2) Group Goals achieved 60.00
One (1) Group Goal achieved 30.00

MODE/DIVISION GOALS

Number of Goals Achieved Quarterly Bonus
Four (4) Mode/Division Goals achieved $206
Three (3) Mode/Division Goals achieved 5000
Two (2) Mode/Division Goals achieved 0.
One (1) Mode/Division Goals achieved 60.00

ELIGIBLE EMPLOYEE CRITERIA

To be eligible to receive payment of an Incentianis, an employee must have actually worked a
minimum of 400 hours in each Qualifying Fiscal Qagrand not have sustained discipline of a
suspension or higher. Authorized absences inajudatation, legal holidays, and floating

holidays shall be considered as “time worked” wbhemputing actual hours worked.

GOAL MONITORING AND MEASUREMENT

Performance Goals will be monitored, measured,rapdrted in the San Francisco Municipal
Railway “Services Standards” Quarterly Report.

SENIOR MANAGEMENT AND SENIOR ADMINISTRATIVE CLASSIF [ICATIONS

When more than one goal is achieved, the amouintcehtive Bonuses for “service-critical”
senior level management and senior administratagsifications with multi-divisional or multi-
mode responsibility will be determined by the Gah&fanager in his/her sole discretion.
Classifications so affected are identified for egohl.
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MAINTENANCE GROUP
PERFORMANCE GOALS

GOAL #1:

To assure that vehicles run on time according tdigiied schedules (no more than 4 minutes late
or 1 minute early) measured at terminals and astada intermediate points.

OVERALL GROUP GOALS

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 85%

July 1, - September 30 82%

October 1, - December 31 83%

January 1, - March 31 84%

April 1, - June 30 85%
July 1, 2004 — June 30, 2005 TBD

July 1, - September 30 TBD

October 1, - December 31
January 1, - March 31
April 1, - June 30

MODE/DIVISION GOALS

Fiscal Years LRV CABLE CAR TROLLEY DIESEL
July 1, 2003 — June 30, 2004
July 1, - September 30 82% 82% %82 82%
October 1, December 31 83% 83% 83% 83%
January 1, - March 31 84% 84% 84% 84%
April 1, - June 30 85% 85% 85% 85%

July 1, 2004 — June 30, 2005
July 1, - September 30 TBD TBD TBD TBD
October 1, - December 31 “ “ “ “
January 1, - March 31 : “ “ “
April 1, - June 30 : :
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MAINTENANCE GROUP
PERFORMANCE GOALS

GOAL #2:

To increase vehicle miles between road calls byanod

MODE GOALS
(July 1, 2003 — June 30, 2004)

MOTOR COACH: Quarter Goals

Flynn-Artic 2000

Woods 2750

Kirkland 3000
TROLLEY COACH

Potrero Artic 675

Potrero Standard 1000

Presidio Standard 1250
RAIL

Breda Light Rail Vehicle 3500

PCC 1250
CABLE CAR 5500

MODE GOALS
(July 1, 2004 — June 30, 2005)

MOTOR COACH: Quarter Goals

Flynn-Artic TBD

Woods “

Kirkland “

TROLLEY COACH
Potrero Artic
Potrero Standard
Presidio Standard “

RAIL
Boeing Light Rail Vehicle
Breda Light Rail Vehicle “
PCC “

CABLE CAR “
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MAINTENANCE GROUP
PERFORMANCE GOALS

GOAL #3:

To reduce the total number days of unscheduledhabse

*[Unscheduled Absences includes the following catexs: Sick pay (with pay), Sick

Leave (without pay), AWOL, Workers Comp, SDI, ansisault Pay.]

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 5%
July 1, - September 30 2%
October 1, - December 31 3%
January 1, - March 31 4%
April 1, - June 30 5%
July 1, 2004 — June 30, 2005 TBD
July 1, - September 30 TBD
October 1, - December 31 “
January 1, - March 31 “
April 1, - June 30 :
GOAL #4.
To reduce the total number of lost days due tostreal injury/iliness.
Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 5%
July 1, - September 30 2%
October 1, - December 31 3%
January 1, - March 31 4%
April 1, - June 30 5%
July 1, 2004 — June 30, 2005 TBD
TBD

July 1, - September 30
October 1, - December 31
January 1, - March 31
April 1, - June 30
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OPERATIONS GROUP
PERFORMANCE GOALS

GOAL #1:

To assure that vehicles run on time according tiglied schedules (no more than 4 minutes late
or 1 minute early) measured at terminals and astada intermediate points.

OVERALL GROUP GOALS

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 85%

July 1, - September 30 82%

October 1, - December 31 83%

January 1, - March 31 84%

April 1, - June 30 85%
July 1, 2004 — June 30, 2005 TBD

July 1, - September 30 TBD

October 1, - December 31
January 1, - March 31
April 1, - June 30

MODE/DIVISION GOALS

Fiscal Years LRV CABLE CAR TROLLEY DIESEL
July 1, 2003 — June 30, 2004
July 1, - September 30 82% 82% 82% 82%
October 1, December 31 83% 83% 83% 83%
January 1, - March 31 84% 84% 84% 84%
April 1, - June 30 85% 85% 85% 85%

July 1, 2004 — June 30, 2005
July 1, - September 30 TBD TBD TBD TBD
October 1, - December 31 “ “ “ “
January 1, - March 31
April 1, - June 30 :
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OPERATIONS GROUP
PERFORMANCE GOALS

GOAL #2:

To assure that scheduled service hours are ddlivaere scheduled vehicles begin service at the
scheduled time.

MODE GOALS
(July 1, 2003 — June 30, 2004)

MOTOR COACH: Quarter Goals

Flynn 98.5%

Woods 98.5%

Kirkland 98.5%
TROLLEY COACH

Potrero 98.5%

Presidio 98.5%
RAIL

Green 98.5%

Cable Car 98.5%

MODE GOALS
(July 1, 2004 — June 30, 2005)

MOTOR COACH: Quarter Goals

Flynn TBD

Woods “

Kirkland :
TROLLEY COACH

Potrero TBD

Presidio “
RAIL

Green TBD

Cable Car “
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OPERATIONS GROUP
PERFORMANCE GOALS

GOAL #3:
To reduce the total number days of unscheduledhabser

*[Unscheduled Absences includes the following catexs: Sick pay (with pay), Sick
Leave (without pay), AWOL, Workers Comp, SDI, ansisault Pay.]

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 5%

July 1, - September 30 2%

October 1, - December 31 3%

January 1, - March 31 4%

April 1, - June 30 5%
July 1, 2004 — June 30, 2005 TBD

July 1, - September 30 TBD

October 1, - December 31
January 1, - March 31
April 1, - June 30

GOAL #4:

To reduce the total number of lost days due tostreal injury/iliness.

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 5%

July 1, - September 30 2%

October 1, - December 31 3%

January 1, - March 31 4%

April 1, - June 30 5%
July 1, 2004 — June 30, 2005 TBD

July 1, - September 30 TBD

October 1, - December 31
January 1, - March 31
April 1, - June 30
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ADMINISTRATION GROUP
PERFORMANCE GOALS

GOAL #1:

To assure that vehicles run on time according tigiied schedules (no more than 4 minutes late
or 1 minute early) measured at terminals and astada intermediate points.

ADMINISTRATION GROUP GOALS

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 85%
July 1, - September 30 82%
October 1, - December 31 83%
January 1, - March 31 84%
April 1, - June 30 85%
July 1, 2004 — June 30, 2005 TBD
July 1, - September 30 TBD
October 1, - December 31 “
January 1, - March 31 “
April 1, - June 30 !
MODE/DIVISION GOALS
LRV CABLE CAR TROLLEY DIESEL
Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 85%
July 1, - September 30 82%
October 1, - December 31 83%
January 1, - March 31 84%
April 1, - June 30 85%
July 1, 2004 — June 30, 2005 TBD
TBD

July 1, - September 30
October 1, - December 31
January 1, - March 31
April 1, - June 30
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ADMINISTRATION GROUP
PERFORMANCE GOALS

GOAL #2:
To reduce the total number days of unscheduledhabser

*[Unscheduled Absences includes the following catexs: Sick pay (with pay), Sick
Leave (without pay), AWOL, Workers Comp, SDI, ansisault Pay.]

Fiscal Years Overall Goal Quarter Goals
July 1, 2003 — June 30, 2004 5%

July 1, - September 30 2%

October 1, - December 31 3%

January 1, - March 31 4%

April 1, - June 30 5%
July 1, 2004 — June 30, 2005 TBD

July 1, - September 30 TBD

October 1, - December 31
January 1, - March 31
April 1, - June 30
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EXHIBIT A

The following “service-critical” Job Classificatisrare covered under Maintenance Group Goals #%3#2,
and #4.

Class Class
Code Classification Title Code Classification Title
Sheet Metal, Local 104 7458 | Switch Repairer
6235 | Heating and Ventilating Inspector 7514  Genleahlorer
7376 | Sheet Metal Worker 7540  Track Maintenance \&fork
Automotive Machinist, Local 1414 Operating Engineers, Local 3
7126 | Mechanical Shop and Equipment Sup. 7110 Mdmlgpment Assistant Sup.
7225 | Transit Paint Shop Sup. 7328  Operating Enginee
7228 | Auto Transit Shop Sup. Stationary Engineers, Local 39
7241 | Senior Maintenance Controller 7120  Buildind @rounds Maint. Sup.
7249 | Automotive Mechanic Sup. 7205 Chief Statiortangineer
7254 | Automotive Machinist Sup. 7223  Cable Machirfeup.
7258 | Maintenance Machinist Sup. 7262  Maintenanaariér
7264 | Auto Body Fender Sup. 7286  Wire Rope Cablendaance Sup.
7305 | Blacksmith 7333| Apprentice Stationary Engineer
7306 | Auto Body Fender Worker 7334  Stationary Engline
7309 | Car and Auto Painter 7335  Senior Stationagirieer
7313 | Automotive Machinist 7472 Wire Rope Cable MalMechanic
7322 | Auto Body Fender Worker Asst. Sup. 7473  Wiop&Cable Maint. Mech. Trn.
7332 | Maintenance Machinist Painters, Local 4
7340 | Maintenance Controller 7242  Painter Sup.
7381 | Auto Mechanic 7346| Painter
7382 | Auto Mechanic Assistant Sup. Electrical Workers, Local 6
7387 | Upholsterer 6252| Line Inspector
7434 | Maintenance Machinist Helper 7214  Electriganbit EQuipment Sup.
TWU, Local 200 7216 | Electrical Transit Shop Sup.
7412 | Automotive Service Worker Asst. Sup 7235  TitePswer Line Sup.
IFPTE, Local 21 7238 | Electrician Sup.
9195 | LRV Equipment Engineer 7244  Power Plant Sup.
9196 | Senior LRV Equipment Engineer 7253  Electrigansit Mechanic Sup.
9197 | Signal and Systems Engineer 7255  Power Hoestrigal Sup.
Teamsters, Local 853 7256 | Electric Motor Repairer Sup.
7251 | Track Maintenance Worker Sup. 7274  Transitétdwne Sup. Il
7355 | Truck Driver 7279 | Power House Electrician Sup.
Carpenters, Local 22 7287 | Sup. Electrical Maintenance Tech.
7226 | Carpenter Sup. 7318 Electrical Maintenancdiie@n
7342 | Locksmith 7319| Electric Motor Repairer
7344 | Carpenter 7329, Electric Maint. Tech. Asst..Sup
7358 | Pattern Maker 7338  Electrical Line Worker
Laborers, Local 261 7345 | Electrician
7215 | General Laborer Sup. 7364 Power House Operator
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EXHIBIT A

The following “service-critical” Job Classificatisrare covered under Maintenance Group Goals #%3#2,
and #4.

Class Class
Code Classification Title Code Classification Title
Electrical Workers, Local 6 Municipal Executives Association
7365 | Senior Power House Operator 7212  Automotiemdit Equipment Supv.
Unrepresented 7283 | Track Maintenance Superintendent
7371 | Electrician Transit Shop 9142  Transit Manaler
7380 | Elect. Transit Mech. Asst. Sup 9143  Seniorr@pns Manager*
7390 | Welder 9184 | Deputy General Manager*
7408 | Assistant Power House Operator 9185 Chief &dipey Officer*
7430 | Assistant Electrical Maint. Technician 9189 rdoior of Planning*
*

7432 | Electrical Line Helper Amount of Incentiviéany,

Determined by the General Manager

7510 | Lighting Fixture Maintenance Worker Maintenance Goal # 4 - ONLY
Glaziers, Local 718 Workers Compensation Section
7326 | Glazier IFPTE, Local 21
SEIU, Local 790 1244 | Senior Personnel Analyst
1934 | Storekeeper 1824  Principal Administrative Asgl

1937 | Supervising Parts Storekeeper

1948 | Coding Supervisor, Purchasing Dept.

1902 | Transit Car Cleaner

9104 | Transit Car Cleaner Asst. Supervisor

TWU, Local 250-A

7410 | Automotive Service Worker

Municipal Executives Association

0922 | Manager I*

0923 | Manager II*

0931 | Manager III*

0932 | Manager IV*

0933 | Manager V*

0941 | Manager IV*
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EXHIBIT B

The following “service-critical” Job Classificatierare covered under Operations Group Goals #1,
#2, #3 and #4.

Class
Code Classification Title
TWU, Local 200
9139 | Transit Sup.

9140 | Transit Manager |

9141 | Transit Manager Il

9150 | Train Control Operator

9160 | Transit Operations Specialist
9173 | System Safety Inspector
IFPTE, Local 21
5177 | Safety Officer

5288 | Transit Planner Il

5289 | Transit Planner lll

5290 | Transit Planner IV

6130 | Safety Analyst

TWU, Local 250A
9132 | Transit Fare Inspector

SEIU, Local 790
7454 | Traffic Signal Operator

9110 | Fare Collections Receiver

9116 | Senior Fare Collections Receiver
9117 | Principal Fare Collections Receiver
9118 | Transit Revenue Supervisor
9122 | Transit Information Clerk

9124 | Senior Transit Information Clerk
9126 | Transit Traffic Checker

9128 | Senior Transit Traffic Checker
9131 | Station Agent

Municipal Executives Association
0922 | Manager I*

0923 | Manager II*

0931 | Manager III*

0932 | Manager IV*

0933 | Manager V*

0941 | Manager IV*

9142 | Transit Manager llI*

9143 | Senior Operations Manager*
9146 | Manager, Accessible Services*
9184 | Deputy General Manager*

9185 | Chief Operating Officer*

9189 | Director of Planning*
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EXHIBIT B

The following “service-critical” Job Classificatisrare covered under Operations Group Goals ##3#2,
and #4.

Municipal Executives Association

* Amount of Incentive, if any,

Determined by the General Manager.

Operations Goal # 4 - ONLY
Workers Compensation Section
IFPTE, Local 21
1244 | Senior Personnel Analyst
1824 | Principal Administrative Analyst
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EXHIBIT C
The following “service-critical” Job Classificatierare covered under Administration Group Goals
#1 and #2.
Class Class
Code Classification Title Code Classification Title
TWU, Local 200 IFPTE, Local 21
1773 | Media Training Specialist 1654 Principal Acatzaunt
IFPTE, Local 21 1655 Systems Accountant
1002 | IS Operator, Journey 1657 Senior Systems Axtaqt
1004 | IS Operator, Analyst 1658 Chief Accountant
1011 | IS Technician, Assistant 1804 Statistician
1013 | IS Technician, Senior 1806 Senior Statistician
1021 | 1S Administrator | 1823 Senior Administratikaalyst
1022 | 1S Administrator I 1824 Principal Administrat Analyst
1023 | IS Administrator IlI 1827 Administrative Seres Manager
1024 | 1S Administrator, Supervisor 1944 Materialo€hnator
1042 | IS Engineer, Journey 195( Assistant Purchaser
1043 | IS Engineer, Senior 2591 Health Program Coatdr |
1044 | IS Engineer, Principal 2822 Health Educator
1051 | IS Business Analyst, Assistant 299p Contrach@liance Officer |
1052 IS Business Analyst 5174 Administrative Eegin
1053 | IS Business Analyst, Senior 5201 Junior Erggine
1054 | IS Business Analyst, Principal 5208  AssisEmgineer
1061 | IS Program Analyst, Assistant 5204  Assistavit Engineer
1062 | IS Programmer Analyst 5205 Associate MateHalgineer
1064 | IS Programmer Analyst, Senior 5206  Associaté Engineer
1070 | IS Project Director 5207| Associate Engineer
1203 | Personnel Technician 520§ Civil Engineer
1231 | Assistant Manager, EEO 521 Senior Civil Eegin
1233 | EEO Program Specialist 5211 Senior Engineer
1241 | Personnel Analyst 5212 Principal Civil Enginee
1244 | Senior, Personnel Analyst 5236  Assistant BEtattEngineer
1246 | Principal Personnel Analyst 52348 AssociatetEtzl Engineer
1312 | Public Information Officer 5240 Senior Elec#li Engineer
1314 | Public Relations Officer 5241 Engineer
1365 | Special Assistant VI 5242 Principal Electrieabineer
1367 | Special Assistant VIII 5252 Assistant Mechahkengineer
1368 | Special Assistant IX 5254  Associate Mechariicgjineer
1369 | Specialist Assistant X 5256 Mechanical Enginee
1370 | Special Assistant XI 5258 Principal Mechani€adjineer
1452 | Executive Secretary |l 5354 Electrical Enginkssociate |
1454 | Executive Secretary llI 5360 Civil Engineerihggistant |
1650 | Accountant 5362 Civil Engineering Assistant Il
1652 | Senior Accountant 5364 Civil Engineering Asatec|
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EXHIBIT C

The following “service-critical” Job Classificatisrare covered under Administration Group Goalsrl a
#2.

Class Class

Code Classification Title Code Classification Title

IFPTE, Local 21 Municipal Executives Association

5366 | Civil Engineering Associate |l 0922 Manager I*

5380 | Student Engineer Trainee 0923 Manager II*

6137 | Assistant Industrial Hygienist 0931  Managegr I

6138 | Industrial Hygienist 0932 Manager IV*

6318 | Construction Inspector 0938 Manager V*

Municipal Executives Association 0941 | Manager IV*
1237 Training Coordinator * Amount of Incentive, if any, determined
by the General Manager.

1248 Asst. Depty. Dir. Human Resources Unrepresented
1071 | IS Manager 8121] Investigator

1270 | Departmental Personnel Officer 1942  Assidwaterials Coordinator
1272 | Sr. Departmental Personnel Officer 2978  Conhttampliance Officer Il
1276 | Departmental Personnel Director 5502  Projesmhdder |

1372 | Special Assistant XIII 5504, Project Manager Il

1374 | Special Assistant XV 5506 Project Manager Il

1375 | Special Assistant XVI 5508 Project Manager IV

1376 | Special Assistant XVII

1377 | Special Assistant XVIII

1675 | Supervising Fiscal Officer

1658 | Chief Accountant

5186 | Financial Manager

5212 | Principal Engineer

6141 | Manager, Office of Health and Safety

7130 | General Superintendent

8221 | Chief, Protective Services

9146 | Manager, Accessible Services

9184 | Deputy General Manager*

9185 | Chief Operating Officer*

9189 | Director of Planning*
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MTA
ATTENDANCE INCENTIVE PROGRAM
(Non Transit Operator personnel)
March 16, 2001
(Revised February 21, 2003)

The following Attendance Incentive Program is elsshled for non Transit Operator, “service-
critical” employees at the Municipal Transportatidgency (MTA).

This MTA Attendance Incentive Program is availaloléservice-critical” personnel in Groups A
and B as indicated on Exhibits A and B, and isreffeseparate and apart from any Wellness or
Sick Leave “cash out” program the City may offdihe benefits of this program are not vested,
and are only available to employees while in actrgloyment status at the MTA. MTA
employees who take employment in other City depamtshlose the benefits of this program upon
the effective date of such non-MTA employment.

ANNUAL SICK LEAVE “CASH OUT"/TIME OFF OPTIONS

If at the end of a “Qualifying Calendar Period"udl#time “service-critical” employee has not used
more than a total of forty (40) hours (part-timertgce-critical” employees twenty (20) hours) of
sick leave, with or without pay, and or Disabilitgave, and in addition has not been absent from
work due to either Absence Without Leave (AWOL#Ve without pay, or disciplinary
suspension, may convert sick leave hours to “casHtime off” based on their accrued sick leave
balance as shown below.

FULL-TIME GROUP A GROUP B
QUALIFYING BALANCE “CASH ouT” TIME OFF
240 hours or more sick leave balance 40 hours 3 days

PART-TIME GROUP A GROUP B
QUALIFYING BALANCE “CASH ouT” TIME OFF
120 hours or more sick leave balance 20 hours 2 days

Attendance Incentive Bonuses shall be paid to gaelifying employee no later than one (1)
calendar month following the end of the Qualifyidglendar Period.

Employees in the groups eligible for the “time affition shall be allowed to take their days off
within ten (10) calendar months following the eridhe Qualifying Calendar Period. The days off
may be taken in single day increments or all attone, subject to department/section scheduling.

NOTE: All sick leave hours “cashed out” or “takeffi’ shall be deducted from an employee’s
total sick leave balance, however sick leave hteashed out” or “taken off” shall not count
towards the forty (40) hours of sick leave usedrduthe “Qualifying Calendar Period” above.
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QUALIFYING CALENDAR PERIOD

For purposes of this Attendance Incentive Progré@ualifying Calendar Period” is defined as
follows:

July 1, 2003 — June 30, 2004

July 1, 2004 — June 30, 2005

Sick leave hours “cashed out” shall be paid basetthe employee’s “base hourly rate,” exclusive
of any other premiums. The aforementioned incerittash out” premium shall not be considered
as part of an employee’s compensation for the merpd computing retirement benefits.
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GROUP A

The following “service-critical” Job Classificatisrare covered under the “Cash Out” option of the
Attendance Incentive Program.

Class Class
Code Classification Title Code Classification Title
Sheet Metal, Local 104 7458 | Switch Repairer
6235 | Heating and Ventilating Inspector 7514  General Laborer
7376 Sheet Metal Worker 7540 | Track Maintenance Worker
Automotive Machinist, Local 1414 Operating Engineers, Local 3
7126 | Mechanical Shop and Equipment Sup. 7110 Mobile Equiphssistant Sup.
7225 | Transit Paint Shop Sup. 7328  Operating Engineer
7228 | Auto Transit Shop Sup. Stationary Engineers, Local 39
7241 | Senior Maintenance Controller 7120  Building and GreWhaint. Sup.
7249 | Automotive Mechanic Sup. 720%  Chief Stationary Engineer
7254 | Automotive Machinist Sup. 7223 Cable Machinery Sup.
7258 | Maintenance Machinist Sup. 726  Maintenance Planner
7264 | Auto Body Fender Sup. 7286  Wire Rope Cable Maintenanre Su
7305 | Blacksmith 7333 | Apprentice Stationary Engineer
7306 | Auto Body Fender Worker 7334 Stationary Engineer
7309 | Car and Auto Painter 733%  Senior Stationary Engineer
7313 | Automotive Machinist 7472| Wire Rope Cable Maint. Mechanic
7322 | Auto Body Fender Worker Asst. Sup. 7413  Wire RogigleCMaint. Mech. Trn.
7332 | Maintenance Machinist Painters, Local 4
7340 | Maintenance Controller 7242 Painter Sup.
7381 | Auto Mechanic 7346| Painter
7382 | Auto Mechanic Assistant Sup. Electrical Workers, Local 6
7387 | Upholsterer 6252| Line Inspector
7434 | Maintenance Machinist Helper 7214  Electrical Transit EquipBign
TWU, Local 200 7216 | Electrical Transit Shop Sup.
7412 | Automotive Service Worker Asst. Sup 7235  Transid?d.ine Sup.
9139 | Transit Sup. 7238| Electrician Sup.
9140 | Transit Manager | 7244 Power Plant Sup.
9141 | Transit Manager |l 7253| Electrical Transit Mechanic Sup.
9150 | Train Control Operator 7255 Power House Electrical Sup
9160 | Transit Operations Specialist 7256  Electric Motor Rep8inpr
Teamsters, Local 853 7274 | Transit Power Line Sup. Il
7251 | Track Maintenance Worker Sup. 7279  Power House Electrigan S
7355 | Truck Driver 7287 | Sup. Electrical Maintenance Tech.
Carpenters, Local 22 7318 Electrical Maintenance Technician
7226 | Carpenter Sup. 7319 Electric Motor Repairer
7342 | Locksmith 7329 | Electric Maint. Tech. Asst. Sup.
7344 | Carpenter 7338| Electrical Line Worker
7358 | Pattern Maker 7345  Electrician
Laborers, Local 261 7364 | Power House Operator
7215 | General Laborer Sup. 7365  Senior Power House Operator
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GROUP A

The following “service-critical” Job Classificatisrare covered under the “Cash Out” option of the
Attendance Incentive Program

Class
Code Classification Title
Electrical Workers, Local 6
7371 | Electrician Transit Shop

7380 | Elect. Transit Mech. Asst. Sup

7390 | Welder

7408 | Assistant Power House Operator
7430 | Assistant Electrical Maint. Technician
7432 | Electrical Line Helper

7510 | Lighting Fixture Maintenance Worker
Glaziers, Local 718

7326 | Glazier

TWU, Local 250-A

7410 | Automotive Service Worker

9132 | Transit Fare Inspector

SEIU, Local 790

1934 | Storekeeper

1937 | Supervising Parts Storekeeper

1948 | Coding Supervisor, Purchasing Dept.
7454 | Traffic Signal Operator

9102 | Transit Car Cleaner

9104 | Transit Car Cleaner Asst. Supervisor
9110 | Fare Collections Receiver

9116 | Senior Fare Collections Receiver
9117 | Principal Fare Collections Receiver
9118 | Transit Revenue Supervisor

9122 | Transit Information Clerk

9124 | Senior Transit Information Clerk
9126 | Transit Traffic Checker

9128 | Senior Transit Traffic Checker

9131 | Station Agent
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The following “service-critical” Job Classificatisrare covered under the “Time Off” option of the

Attendance Incentive Program.

GROUP B

Class Class
Code Classification Title Code Classification Title

TWU, Local 200 1650 | Accountant
1773 | Media Training Specialist 1652  Senior Accoohta
9173 | System Safety Inspector 1654  Principal Accanint

IFPTE, Local 21 1655 | Systems Accountant
1002 | IS Operator, Journey 1657V  Senior Systems Ataat
1004 | IS Operator, Analyst 1658 Chief Accountant
1011 | IS Technician, Assistant 1804  Statistician
1013 | IS Technician, Senior 1806  Senior Statistician
1021 | IS Administrator | 1823| Senior Administratiéaalyst
1022 | 1S Administrator I 1824 | Principal Administinag Analyst
1023 | IS Administrator IlI 1827| Administrative Seres Manager
1024 | IS Administrator, Supervisor 1944  Materialoinator
1042 | IS Engineer, Journey 1950 Assistant Purchaser
1043 | IS Engineer, Senior 2591 Health Program Caoatdr |
1044 | IS Engineer, Principal 2822  Health Educator
1051 | IS Business Analyst, Assistant 2992 Contrach@liance Officer |
1052 | IS Business Analyst 5174  Administrative Engine
1053 | IS Business Analyst, Senior 5201  Junior Eregine
1054 | IS Business Analyst, Principal 5208 AssisEmgineer
1061 | IS Program Analyst, Assistant 5204  Assistani Engineer
1062 | IS Programmer Analyst 5205 Associate MateHEalgineer
1064 | IS Programmer Analyst, Senior 5206 Associaié Engineer
1070 | IS Project Director 5207] Associate Engineer
1203 | Personnel Technician 5208 Civil Engineer
1231 | Assistant Manager, EEO 5210  Senior Civil Eegin
1233 | EEO Program Specialist 5211  Senior Engineer
1241 | Personnel Analyst 5212  Principal Civil Enginee
1244 | Senior, Personnel Analyst 5236 Assistant BtadtEngineer
1246 | Principal Personnel Analyst 5238  AssociatetElzl Engineer
1312 | Public Information Officer 5240, Senior ElecaliEngineer
1314 | Public Relations Officer 5241  Engineer
1365 | Special Assistant VI 5242  Principal Electrieabineer
1367 | Special Assistant VIII 5252  Assistant Mechahkengineer
1368 | Special Assistant IX 5254  Associate Mecharicajineer
1369 | Specialist Assistant X 5256 Mechanical Enginee
1370 | Special Assistant X 5258 Principal MechaniEagineer
1452 | Executive Secretary Il 5288 Transit Planner I
1454 | Executive Secretary llI 5289 Transit Plantier |
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GROUP B

The following “service-critical” Job Classificatisrare covered under the “Time Off” option of the
Attendance Incentive Program.

Class
Code Classification Title
IFPTE, Local 21

5290 | Transit Planner IV

5354 | Electrical Engineer Associate |
5360 | Civil Engineering Assistant |

5362 | Civil Engineering Assistant Il

5364 | Civil Engineering Associate |

5366 | Civil Engineering Associate |l

5380 | Student Engineer Trainee

6130 | Safety Analyst

6137 | Assistant Industrial Hygienist

6138 | Industrial Hygienist

6318 | Construction Inspector

9195 | LRV Equipment Engineer

9196 | Senior LRV Equipment Engineer
9197 | Signal and Systems Engineer
Municipal Executives Association
0922 | Manager |

0923 | Manager Il

0931 | Manager lll

0932 | Manager IV

0933 | Manager V

0941 | Manager VI

1071 | IS Manager

1237 | Training Coordinator

1248 | Asst. Deputy Dir., Human Resources
1270 | Departmental Personnel Officer
1272 | Sr. Departmental Personnel Officer
1276 | Departmental Personnel Director
1372 | Special Assistant XIII

1374 | Special Assistant XV

1375 | Special Assistant XVI

1376 | Special Assistant XVII

1377 | Special Assistant XVIII

1675 | Supervising Fiscal Officer

1658 | Chief Accountant

5186 | Financial Manager

5212 | Principal Engineer

6141 | Mgr., Office of Health and Safety
7130 | General Superintendent

7212 | Automotive Transit Equipment Supv.
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GROUP B

The following “service-critical” Job Classificatisrare covered under the “Time Off” option of the
Attendance Incentive Program.

Municipal Executives Association
7283 Track Maintenance Superintendent

8221 | Chief, Protective Services

9142 | Transit Manager llI

9143 | Senior Operations Manager

9146 | Manager, Accessible Services

9184 | Deputy General Manager

9185 | Chief Operating Officer

9186 | General Manager

9189 | Director of Planning
Unrepresented

8121 | Investigator

1942 | Assistant Materials Coordinator
2978 | Contract Compliance Officer Il
5502 | Project Manager |

5504 | Project Manager Il

5506 | Project Manager llI

5508 | Project Manager IV
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APPENDIX E: CIVIL SERVICE RULES & GLOSSARY, LEAVES OF ABSENCE
PROVISION

CIVIL SERVICE RULES

The parties have identified certain matters sehfim the current Civil Service Rules which
are subject to negotiation pursuant to Charteri@e&409-1 et. seq. Those portions of the
current rules so identified are set forth in fudl@art of Appendix E. The parties further agree
that during the term of this agreement disputeartBgg only those portions of the rules set
forth in full as part of Appendix E herein shall fagbject to the grievance procedure.

Civil Service Rules in their entirety are availlbr inspection at the offices of the Civil
Service Commission, 25 Van Ness Avenu®,Foor, San Francisco, CA and the Union
office, 1182 Market Street, Room 425, San Franci€#a
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TRANSFERS

C. Appointees accepting a new appointment by tearsdfall give a minimum period of notice
prior to separation from their current departmehfifteen (15) working days unless the
current department approves a shorter period afenot

TRANSFER FROM POSITION NOT FULL-TIME

A permanent appointment to a part-time positioa position not full-time on an annual basis for one
(1) year, may request transfer to a regular fatketiposition.

TRANSFER OF DISABLED

F. Probationary Period following Disability Transfe

A disability transferee shall serve a probationaagiod of six (6) months of service.

TRANSFERS OCCASIONED BY REDUCTION OF FORCE DUE TO TECHNOLOGICAL
ADVANCES, AUTOMATION, OR THE INSTALLATION OF NEW EQ UIPMENT

A. Permanent civil service employees who have cetadltheir probationary period and who
are subject to layoff because of technological ades, automation, the installation of new
equipment, or the transfer of functions to anojbesdiction may submit a request to the
Human Resources Director for transfer to a positiothin their capacities to perform,
whether or not within the classification for whithey qualified for appointment. Such
request for transfer shall be subject to the falhguw

B. The position to which transfer is requested Ishal be to a classification having a higher
compensation schedule than the one from which feams requested. Computation shall
thereafter be calculated in accordance with theigians of this Agreement.

E. Seniority shall be calculated from the date afification in the classification from which
transferred.
G. In the event that more than one approved tramsfdhe same classification is on file in the

Human Resources Department, preference shall ben div the employee who has the
longest service under civil service permanent agp@nt in the classification from which
layoff is to be made.
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TRANSFERS OCCASIONED BY THE TRANSFER OF FUNCTIONS
FROM ONE DEPARTMENT TO ANOTHER

When part of the functions and duties of any depant are transferred to another department,
employees shall retain in their new departmentsémme salary and seniority as they had in the
department from which transferred.

LIMITED TERM TRANSFER

B. The purpose of a limited term transfer is to enefficiently utilize and exchange manpower
resources among the departments of the City andit@oio allow employees exposure and
training in other department, and to provide a magm for reducing staffing levels during
slow periods or periods of fiscal emergency antetoporarily increase staffing during peak
periods.

C. Types of Limited Term Transfers
1. Voluntary:

A limited term transfer may be initiated on thetten request of an employee on
the form prescribed by the Human Resources Director

2. Mandatory:

A permanent or probationary employee may be feamesl by the employee's
appointing officer for a specified period up toraaximum of six (6) months in any
calendar year to a position in the same class ward#her appointing officer.

Such transfers shall be made by class in reweder of seniority in the class in the
department after all permanent and probationaryl@rees in the class have been
canvassed and all more senior employees have lm#iechand have waived the
right to request a voluntary limited term transf@ihe employee shall receive at least
five (5) working days written notice in advancettud effective date of the transfer and
shall be given an opportunity, if requested, to tha® confer with the appointing
officer or designated representative.

D. Expiration and Extension

1. Limited term transfers will remain in force fhe period specified unless abridgment
is approved by both appointing officers.
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2. Limited term transfers approved for a periodless than six (6) months may be
extended for additional periods of time up to a maxn of six (6) calendar months.

3. Upon expiration of the period of the transtbe transferee shall be automatically
reinstated to a permanent position in the clasdapdrtment from which transferred.

F. Disciplinary Action

A limited term transferee is an appointee in tepaitment to which transferred during the
period of the transfer for the purpose of discgafinaction.

G. Temporary Positions

Limited term transfers which are not made to peené positions may be made to positions
which are funded on a temporary basis. Appointedransferred retain all rights and
benefits.

H. Seniority

Appointees returning to their original departmefgowing a limited term transfer are
reinstated with full seniority. No deduction fraaniority in the original department shall be
made for any period of limited term transfer.

Layoff

An employee who is laid off while on a limitedntetransfer shall be automatically reinstated
to a position in the class in the department frdmictvtransferred
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LEAVES OF ABSENCE

A.

Requests for leave shall be subject to the agpiaf the appointing officer or designee. The
decision of the appointing officer or designeanslfunless provision to grieve is specifically
granted.

Except for vacation leave, witness/jury dutywkeacompulsory sick leave, disability leave
or unpaid administrative leave, an employee requgs leave for more than five (5)
working days shall submit such request to the app officer of designee. Requests for
sick leave in excess of five (5) continuous workaays shall be certified by a licensed
medical doctor, doctor of dental surgery, doctorpofliatric medicine, licensed clinical
psychologist, Christian Science Practitioner oeriged doctor of chiropractic, optometrist,
nurse practitioner or nurse midwife licensed tocpca in the State of California and
performing within the scope of their practice asirdel under State law. Verification of
sick leave with pay for less than five (5) workidagys (seven [7] calendar days in the case
of part-time employees) as provided elsewhere is thle shall be required on an
individual basis only and shall be based upon alueion of the individual attendance
record of an employee.

Leave granted for the period stated on the phest form may be extended or abridged only
with the approval of the appointing officer or dgme. An employee who does not return to
work on the approved date shall be deemed as awtlayutvofficial leave and shall be subject
to automatic resignation provided elsewhere inAlgieeement.

Except when an employee requesting sick leaseabeumulated unused sick leave with pay
credits and except for employees eligible for @uiitleave with pay, witness or jury duty

leave, disability leave or leave due to batterypam/ided elsewhere in this section, or for
authorized holiday or vacation, leaves shall b&evt pay.

An employee who is granted a leave while serangrobationary period shall have such
probationary period extended by the period of deelre in order to complete the required
period of service. Disability leave shall extehd probationary period in all cases.

An appointee shall not be required to sign anedion form as a condition of approval of a
leave.

An authorized leave granted under this secti@ll .0t be considered as a break in the
continuous service of an employee.
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SICK LEAVE

A.

Sick Leave — Definition and General Requirements

4. Verification of Sick Leave

a. The appointing officer or designee to whomliapfion for sick leave

is made may require certification for any periodsak leave, provided that
the employee has been previously notified in wgitimat such certification for
absence of less than five (5) working days shateleired.

6. Abridgment of Sick Leave

Sick leaves granted in excess of five (5) worldags may be abridged if the
employee presents to the appointing officer orgle=e medical evidence of
capability to resume all the duties of the position

1. Sick Leave with Pay Eligibility

a.

Sick leave with pay may be granted to em@syeho have earned sick leave
with pay credits and who have served a total of({@jxcontinuous months of
regularly scheduled paid service except that supgieal disability credits
may be used to supplement disability indemnity pays as provided
elsewhere in this rule regardless of length of isenand except that an
authorized leave of absence with or without payige under this rule shall
not be considered as a break in the continuougeasf’an employee.

A break in service of more than six (6) comtins months by any employee
other than an employee designated as a "holdovel" cause prior
accumulated sick leave with pay credits to be dattand eligibility for sick
leave with pay must be re-established.

Sick leave with pay credits will continue caue at the normal rate while an
employee is on either furlough or voluntary unptide off in accordance
with this Rule, for a maximum of up to ten (10) slgyer fiscal year for
imposed furlough or twenty (20) days per fiscalryieavoluntary unpaid time
off.
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Section deleted. Refer to paragraph 415 of curred¥lemorandum of Understanding.

3. Sick Leave with Pay - Restrictions

b. An appointing officer or designee may requreof of incapacitation
before granting sick leave with pay for any percddime and may withhold
pay for failure to submit such proof provided thia¢ employee had been
previously notified in writing that such proof wdube required for absences

of less than five (5) working days.

C. The rate of earning and accumulating sickdeaith pay credits and
authorization for its use under this rule shalhmway inhibit or restrict the
right of an appointing officer to establish stantsanf attendance.

4. Prohibition Against Employment while on Sick Leavigh Pay

a. Employees are prohibited from working in atlyeo employment while on
sick leave with pay unless, after considering theglical reason for the sick
leave with pay, the appointing officer grants pesian for the employee to

engage in a secondary employment.

b. Violators of this section are subject tagibnary action.
5. Calculation of Sick Leave with Pay Credits
a. Sick leave with pay credits shall be earnethatrate of .05 hours for each

hour or regularly scheduled paid service excludingvertime exceeding forty
(40) hours per week and 2) holiday pay exceptdahatmployee on disability
leave shall earn sick leave with pay credits anttrenal rate.
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Disbursement of Sick Leave with Pay Credits

a. Sick leave with pay credits shall be useddedlicted at the minimum rate in
units of one (1) hour for those employees whosditsrare calculated in hours.

Employees Injured by Battery
C. Denial of leave due to battery is subjechdrievance procedure.

d. Authorized sick leave under this secsbiall not be charged against earned
sick leave with pay credits.

Reimbursement of Vested and Unused Accumul8tekli Leave with Pay Credit
Balance

a. An employee who had accumulated unused salke lvith pay credits and
who had completed the service requirement on arréddecember 5, 1978,
shall upon the effective date of retirement fovmer or disability, or upon the
date of death, or upon the date of separation damgéndustrial accident, be
reimbursed for the accumulated unused sick leatle pay credit balance
which had been earned on or before December 5, B@itBnotsubsequently
used ("vested and unused accumulated sick leave mpay credits”) in
accordance with the following schedule of serviaguirements and
allowances.

SCHEDULE OF SERVICE REQUIREMENTS AND ALLOWANCES OR

REIMBURSEMENT OF VESTED AND UNUSED ACCUMULATED SICK
LEAVE WITH PAY CREDIT BALANCE AT THE TIME OF RETIRBMENT,

SEPARATION BECAUSE OF INDUSTRIAL ACCIDENT OR DEATH:

Service Requirement Amount of Cash Reimbursement
(1) 15 or more years of 100%
continuous service

(2) More than 5 continuous 50%
years but less than 15
continuous years of
service

(3) Up to and including 5 33-1/3%
continuous years of
service
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10.

b.

Reimbursement for the vested and unused adatedusick leave with pay
credit balance shall be further subject to theofwiihg:

)

ii)

Vi)

Human Resources Director, shall administex provisions of this
section.

Deduction shall be made from the unused accatedl!sick leave
with pay credit balance which existed on Decembdi938, in an
amount proportional to any credits used of thahihee.
Reimbursement shall be made only for the adjustenuat with all
credits from the December 5, 1978, balance subsdéguesed being
deducted.

Reimbursement for the vested and unusedractated sick leave with
pay credit balance shall be payable at the tintetoEment, separation
caused by industrial accident or death, or at er ldate when so
selected by the employee, but within one year @hstetirement,
separation or death.

Reimbursement is to be computed at the base of pay of an

employee's permanent class, at the base rate ofasgeof a temporary
or provisional employee with no permanent statugtdhe base rate
of pay in a temporary or provisional appointmenanfemployee with
permanent status in another class who has held temsporary or

provisional appointment continuously for one (1nwore years at the
time of separation.

No reimbursement shall be made for unuseld kave with pay
credits earned on or after December 6, 1978.

The enactment of this section is not intehtie constitute additional
compensation, nor be a part of the rate of pap®femployee, but is
reimbursement for the vested and unused accumudatiedeave with
pay credit balance to which an employee would Hzeen entitled if
the employee had not retired, separated due tatnaunjury or died.

Appeal of Denial of Sick Leave with Pay

Denial of sick leave with pay to an appointee videligible and qualified for such
leave shall be subject to the grievance procedure.
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C. Sick Leave without Pay
1. Sick Leave without Pay - Eligibility

Subject to the approval of the appointing offioerdesignee, employees may choose
not to use their sick leave with pay credits.

Section deleted. Refer to paragraph 378 of cuMemhorandum of Understanding.

3. Sick Leave without Pay—PRermanaiitEmployees

a. Sick leave without pay may be approved-foraeentemployees for the
period of the illness provided that requests foolgrged leave shall be
renewed every three (3) months and provided futtiegrsuch leave shall not
be extended beyond a period of one (1) continueas y

4. Prohibition Against Employment while on Sladave without Pay

a. Employees are prohibited from working in artliyeo employment when on
sick leave without pay unless, after considerirggrtiedical reason for the sick
leave without pay, the appointing officer with tapproval of the Human
Resources Director, grants permission for the eyegldo engage in outside

employment.
b. Violators of this section are subject to gBoary action.
D. Compulsory Sick Leave
4, The employee placed on sick leave under thagpoms of this section may appeal the

decision of the appointing officer through grievamecocedure.
E. Disability Leave

2. An employee who is absent because of disakelitye and who is receiving disability
indemnity payments may request, by submitting aexsigoption statement to the
employee's department no later than ninety (903 éidiowing the employee's release
from disability leave, that the amount of disalilndemnity payment be
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10.

11.

supplemented with salary to be charged agaiestitiployee's supplemental disability
credits so as to equal the full salary the emplayeeld have earned for the regular
work schedule. The regular work schedule shaltha¢ schedule in effect at the
commencement of the disability leave.

Supplemental disability credits shall be aroaot separate from, but equivalent to the
employee's accumulated unused sick leave with pegitcbalance except that the
supplemental disability credit account shall beisidjd as provided below.

Failure to exercise the option to supplemesatllity indemnity payments within
ninety (90) calendar days following release frorsability leave will preclude later
requests.

Supplemental disability credits shall be useth@a minimum rate in units of one (1)
hour.

Salary may be paid on regular timerolls andgdth against the unused sick leave
with pay credit balance during any period prior ttee commencement of the
determination of eligibility indemnity payment wiht requiring a signed option by
the employee.

When an employee has used sick leave with padite and the Retirement System
subsequently determines that the employee wasleentib disability indemnity
payment for the period of absence, provision sball made for adjusting the
employee's sick leave with pay credit balance andeimbursing the appropriate City
fund for the amount of sick leave with pay credharged and paid.

An employee who uses supplemental disabiligdics to supplement disability
indemnity payments shall, while on disability leaearn supplemental disability
credits at the same rate as sick leave with palitsre

Upon return to duty, an employee who has gseglemental disability credits shall
earn sick leave with pay credits at the normal aae shall earn supplemental
disability credits at twice the rate that sick leavith pay credits are earned until
such time as the total hours of supplemental disabredits used are regained.

Should an employee suffer a recurrence orva inpiry before all supplemental
disability credits are regained, the supplementahility credit balance shall be that
balance existing at the beginning of the pay pemodhich the recurrence or new
injury occurs and shall be adjusted for the amafirgupplemental disability credits
subsequently earned and sick leave with pay crediisequently used.
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F. Use of Sick Leave with Pay Credits to SupplenState Disability Insurance (SDI)

1. Sick leave with pay credits shall be used topkment State Disability Insurance
(SDI) at the minimum rate in units of one (1) hour.

2. SDI payments to an employee who qualifies ahd as accumulated and is eligible
to use sick leave with pay credits shall be supplged with sick leave with pay
credits so that the total of SDI and sick leavenvyaiay calculated in units of one-hour
provides up to, but does not exceed, the regutssgsalary the employee would have
received for the normal work schedule excludingtove.

3. An employee who wishes not to supplement, ay wishes to supplement with
compensatory time or vacation, must submit a writegjuest on a form prescribed
by the Human Resources Director, to the appoindffiger or designee within
seven (7) calendar days following the first datalodence.

4. Employees who are supplementing SDI earn si@kd with pay credits at the normal
rate only for those hours of sick leave with pagdais used.

MILITARY, WAR EFFORT AND SEA DUTY LEAVES
See Glossary

LEAVE TO ACCEPT OTHER CITY AND COUNTY POSITION
A. Leave by an employee who has completed the pomiaay period to accept exempt or

temporary appointment in the City and County serviay be approved for the duration of
such appointment.

B. Denial of such leave shall be subject to thewvgmce procedure.
EDUCATIONAL
B. Educational leave may be approved for permaappbintees for a period of up to one (1)

year. Requests for educational leave of longer time (1) year must be renewed each year.

C. Denial of educational leave shall be subjeth#éogrievance procedure.
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D. An employee on educational leave shall not aootiyer employment without approval of the
appointing officer except for employment in vacpasitions with the City and County during
school vacations.

E. As soon as records are available, the empldyaégeriodically present to the appointing
officer a record of completed education work. Thescords shall be maintained in such a
manner as to be readily available for audit by D&pant of Human Resources staff.
Failure to submit an acceptable record of complethdational work shall subject the
employee to disciplinary action.

LEAVE FOR CIVILIAN SERVICE IN THE NATIONAL INTEREST

B. Leave for civilian service in the national irgst may be approved for permanent appointees
for a period of up to one year. Requests for deale of longer than one (1) year must be
renewed each year. Denial of such leave is sutgehe grievance procedure.

LEAVE FOR EMPLOYMENT AS AN EMPLOYEE ORGANIZATION
OFFICER OR REPRESENTATIVE

B. Leave for employment as an employee organizaiiioer or representative for permanent
employees may be approved for the duration of saclice.

C. Denial of such leave shall be subject to thevaimce procedure.

FAMILY CARE LEAVE

C. Family care leave is unpaid leave. Such leasg be granted in addition to accumulated
compensatory time off, vacation time, floating taly time or sick leave.

D. Denial of a request for family care leave isjsabto the grievance procedure.

WITNESS OR JURY DUTY LEAVE

A. An employee shall be excused from work on a waak on which he/she performs jury
service, providing he/she gives prior notificattorhis/her supervisor. During such
excused absence, an employee shall be paid upamannt of the difference between jury
fees and his/her regular shift earnings.
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Swing and Night Shift Employees: An employeeovibkes jury duty leave shall not be
required to work a swing or night shift on the dygf the leave and shall be paid up to an
amount of the difference between jury fees andhersiegular shift earnings.

An employee who is summoned as a witness onlfbeh#he City and County shall be
entitled to leave with pay less the amount of végiee paid for the period required for such
service. An employee who is summoned to servevagass in cases which involve outside
employment or personal business affairs shall &eegpol on leave without pay unless vacation
leave or compensatory time is requested and granted

Such employees shall notify the appointing effitnmediately upon receiving notice of jury
duty.

An employee who takes vacation leave while otmegs or jury duty leave shall receive
regular salary. Denial of such leave is subjethéogrievance procedure.

RELIGIOUS LEAVE

B.

C.

Religious leave shall be without pay unless #mployee elects to use accumulated
compensatory time off, vacation time or floatindidtey time.

Denial of religious leave shall be subject ® gnievance procedure.

PERSONAL LEAVE

B.

Personal leave for-permanamployees may be approved for a period of up &viev(12)
months W|th|n any two (2) year penod—Peren&ive—ter—tempeFaFy—eppFewsrenal

On the request of an appointing officer, the ldoniResources Director, may for reasons
deemed to be in the best interest of the serviggoap extension of personal leave for
permanent employees beyond a twelve (12) monthbgheri

ABSENCE FROM DUTY WITHOUT LEAVE

A.

Absence from duty may constitute abandonménihe position and shall be recorded as an
automatic resignation. The employee shall beiedtiby certified mail.
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TEMPORARY EXCHANGES FOR TRAINING PURPOSES

A. Employees holding permanent civil service appaent in positions under different

appointing officers or in another public agencyymapon their written request and with
the approval of the appointing officers concerned #he Human Resources Director, be
exchanged in positions in the respective departsnanbther public agency for a period not
to exceed one (1) year for training and developmenposes; provided that the employees
so exchanged must be permanent employees in treedass or in occupations deemed by
the Human Resources Director, to be closely relateaities and responsibilities, training
and experience requirements, and further providatisuch temporary training service may

be terminated by either appointing officer at ametduring such training period.

B. Employees shall be credited for the performaoicéhe duties in the exchanged position.
Employees temporarily assigned for training andettgment under this section of the rule
will be considered as employees of the originaladipent for any disciplinary action

necessary.

LAYOFF AND INVOLUNTARY LEAVE

B. The Human Resources Director, shall be resplenb administering and making effective
the provisions of this provision, and establishsygh administrative controls as may be

necessary.

COMPUTATION OF SENIORITY

A. Except as may otherwise be provided in this, rsgmiority shall be computed as follows:

PERMANENT 1.

TEMPORARY 2.
FROM
ELIGIBLE LIST

Seniority for permanent appointeesllshe
determined by the date of certification which
resulted in a permanent appointment to a
position in a class in a department. Seniority
for appointees granted status or permanent
tenure to a class shall be determined by the
date of certification in the class from which
status or permanent tenure was granted.

Seniority for temporary employees shall be
determined by the date of certification which
resulted in a temporary appointment to a
position in a class in a department.
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PROVISIONAL 3. Seniority for provisional appoingeshall be
determined by the date an appointee starts to
work in a current continuous provisional
appointment in a department. Seniority in the
event of ties shall be broken by lot in the
manner prescribed by the Human Resources
Director, and conducted under the supervision
of the Human Resources Director.

B. Excluding involuntary leave, seniority shall ro# affected or reduced by current or previous
periods of authorized leave of absence or authibrizeuction in work schedules.

C. In calculating permanent seniority in a classygorary seniority in the same class shall not be
added to permanent seniority in a class.

D. In calculating temporary seniority in a classfrpanent seniority in the same class shall be
added to temporary seniority in a class.

E. Tie Score

1. In the event of ties, seniority of civil seiappointees shall be determined by rank on
the eligible list. In determining rank, earlieigdble lists have priority over later
eligible lists and promotive lists have absolutentdy over entrance lists.

2. In the event of a tie in rank among appoinfea® lists of eligibles adopted on or
after December 6, 1991, the methods listed bel@l bh used to determine seniority
in the following order of priority until the tie isroken.

a. First, the appointee with the longest contirsugervice in the class under
permanent civil service appointment regardlesseplidment shall be ranked
above appointees with lesser service in the class;

b. Then, the appointee with the longest contisucitywide service under
permanent civil service appointment regardlesdasfscshall be ranked above
appointees with lesser citywide service;

C. Finally, if the tie has not been broken by gineceding methods, it shall be
broken by lot in the manner prescribed by the HuResource®irector and
conducted under the supervision of the Human RessubDirector, or a
designee.
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d. In no case shall service before resignati@hraappointment or discharge and
reemployment be included in determining lengthes¥ise for the purposes of
this section.

ORDER OF LAYOFF

Except as may otherwise be provided in this seclayoff of employees shall be by inverse order of
seniority in a class and department in the follgaxander of absolute priority:

A. Provisional

B. Temporary from Eligible List
C. Probationary

D. Permanent

EXCEPTIONS TO ORDER OF LAYOFF
See Glossary

LAYOFF - TEMPORARY APPOINTEES
A. Provisional employees
Provisional employees shall be laid off at the @ison of the appointing officer.
B. Temporary Appointees From Eligible List
1. Order of layoff for temporary appointees shwdl by class within a department, by
inverse order of seniority except if a more seteonporary appointee elects to be laid

off. In the event of a conflict, the temporary ajppee with the greater seniority shall
have preference.

LAYOFF - PROBATIONARY APPOINTEES
See Glossary

LAYOFF - PERMANENT APPOINTEES
See Glossary
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LAYOFF - PROMOTIVE APPOINTEES
See Glossary

HOLDOVER STATUS AND RETURN TO DUTY
See Glossary

INVOLUNTARY LEAVE OF ABSENCE

A. Whenever it becomes necessary to effect a riesut force due to lack of work or lack of
funds which shall result in the displacement ofeanpanent or probationary appointee from
the City and County service, an appointing offiskall place such employees on a leave of
absence of an involuntary nature unless the emglelgets to be laid off.

B. Such reductions in force shall be effected kg phovisions of this Agreement governing
seniority and order of layoff.

D. Leaves of absence imposed under the provisighisfrule shall expire upon the return to
duty of the holdover, upon the expiration of holeiogtatus, or upon written request of the
employee to elect to be laid off while on involugtkeave.

PROCEDURE FOR REVIEW OF RESIGNATION - SERVICES UNSATISFACTORY
A. Notice of Proposed Action

If services are to be designated as unsatisfadtoe appointing officer or designated
representative shall notify the resignee of thentibn to so certify the resignation.
The resignee shall be informed of the reasonsHigr determination and shall be
offered an opportunity for review by the appointirgfficer or designated
representative.

B. Action by Appointing Officer

As a result of review, if such review is requdsby the resignee, the appointing
officer may amend or sustain the certificationervgces.
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C.

Notification to Employees

If the appointing officer amends the resignatithe resignee shall immediately be
notified by copy of the resignation form with sees clearly marked satisfactory. If
the appointing officer sustains the original deieation, the appointing officer shall

immediately notify the resignee and the Commissiorthe prescribed Department of
Human Resources form.

Report Requirement

A resignation certified by the appointing offiagith services unsatisfactory shall be
accompanied with a statement of the reasons far ahtion and shall contain a
statement that the notification and review procedwtlined above was completed.
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GLOSSARY
CIVIL SERVICE COMMISSION JURISDICTION

The following provisions shall be interpreted, apgl and administered by the Civil Service
Commission and shall not be subject to the griewaaud arbitration procedure set forth in this
Memorandum of Understanding.

LEAVES OF ABSENCE

Employees who are absent from their duties becafuiaess or disability are eligible for sick leav
In addition to normal use sick leave, employeed beaentitled to the following:

A. Sick Leave — Bereavement

1. Absence because of the death of the employeelisss or domestic partner,
parents, step parents, grandparents, parents-ita@arents of a domestic
partner, sibling, child, step child, adopted chikl,child for whom the
employee has parenting responsibilities, aunt ateyhegal guardian or any
person who is permanently residing in the housebblthe employee. Such
leave shall not exceed three (3) working days &adl be taken within thirty
(30) calendar days after the date of death; howeéwer(2) additional working
days shall be granted in conjunction with the begseent leave if travel
outside the State of California is required assaltef the death.

2. Absence because of the death of any othemmeis whom the
employee may be reasonably deemed to owe resphealve shall be for not
more than one (1) working day; however, two (2)igalaal working days
shall be granted if travel outside the State off@alia is required as a result
of the person's death.

B. Sick Leave — Maternity

Absence due to the employee's pregnancy or aesaait period following childbirth.
Such leave shall not exceed six (6) months providatisuch leave may be extended
for employees if a physician certifies that a langenvalescence period is required.
Such extensions shall be subject to the provisebrisis section governing sick leave
without pay.
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C.

Sick Leave - lliness or Medical Appointment of @hadr Dependent Adult

Absence because of the illness, injury or medicaental appointment of a biological
or adoptive child, or child for whom the employessparenting or child rearing
responsibilities or because of the iliness, inpirynedical or dental appointment of a
dependent adult.

1. Eligibility for Sick Leave

Subject to the provisions of this rule, employed® are absent from their duties
because of illness or disability are eligible fimkdeave.

3. Sick Leave with Pay - Restrictions

a. Sick leave with pay is a privilege recognizeddharter and by
Ordinance of the Board of Supervisors and shouleehaested and
granted only in cases of absence because of illaegEh
incapacitates the employee for the performanceibésl or as
otherwise defined in this Agreement.

8. Employees Injured by Battery
b. Sick leave with pay under this section shakmhewn as "leave due to
battery".

Sick Leave without Pay
1. Sick Leave without Pay - Eligibility

Subject to the provisions of this section, sielavie without pay may be
granted to employees who are not eligible for leke with pay.

Compulsory Sick Leave

2. If the employee refuses to obtain such physigieertificate OR if as a result

of a medical evaluation, the employee is foundtadite medically or
physically competent, the appointing officer origase may place the
employee on compulsory sick leave and shall imnelyiaeport such action
to the Human Resources Director.
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MILITARY, WAR EFFORT AND SEA DUTY LEAVES

A.

Military Leave

1.

Military Leave - Authority

Military leave is governed by the provisions pphcable Federal and State laws, by
Charter provision and by this Agreement.

Time of War - Definition
The phrase "time of war" is defined in Sectio328. of the Charter.
Military Leave - Time of War

Leaves of absence shall be granted to officellseamployees for service in the armed
forces of the United States or the State of Califoor for service on ships operated
by or for the United States government in time af &nd for a period not to exceed
three (3) months after the conclusion of such senut not later than one (1) year
after the cessation of hostilities, except in cafsdisability incurred while in active
service with the armed forces or the merchant reariwhen such disability shall
extend beyond such period.

Military Leave - Time of Peace

Whenever any officer or employee shall, by ordethe government of the United
States or by lawful order of any of its departmeamtsfficers, or by lawful order of the
State of California, or any of its departments ficers, be directed in time of peace
to report and serve in the armed forces of theddrtates, or in the armed forces of
the State of California, said officer or employbalkbe entitled to a leave of absence
from the employee's office or position during timet of such service and for a period
not to exceed three (3) months after the expirahereof.

Military Leave - Permanent Appointees

Any officer or employee on military leave, whaqgorto such leave has been appointed
to a permanent position in the City and County iservshall be entitled to resume
such position at the expiration of the leave, amdletermining and fixing rights,
seniority, salary and otherwise which have accraed shall inure to the benefit of
such officer or employee, the term of military leahall be considered and accounted
as part of the employee's service to the City amah@y.
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6. Military Leave - Proof of Duty

Officers and employees requesting military leahall file with the Civil Service
Department a copy of the orders necessitating seohce prior to the effective date
of the leave of absence and upon return from seabel shall submit a copy of the
discharge or release.

7. Military Leave - Salary while on Temporary Leav

Employees who have been employed by the City @mainty or any other public
agency or have been on military duty for a peridchat less than one (1) year
continuously prior to the date upon which temporaiijtary leave not exceeding one-
hundred eighty (180) calendar days begins shaik@sred by the State of California
Military and Veterans' Code Section 395), receinartregular salary or compensation
for a period not to exceed thirty (30) calendarsdafysuch military leave in any fiscal
year or more than thirty (30) calendar days duenyg period of continuous military
leave.

War Effort Leave

The Board of Supervisors may provide by ordinahegleaves of absence shall be granted to
officers and employees during time of war for sezwuilirectly connected with the prosecution
of the war or national defense or preparedness.

Leave for Sea Duty as Licensed Officers

In time of war or while any act authorizing comgarly military service or training is in effect,
the Board of Supervisors may provide by ordinaheg leaves of absence shall be granted to
officers and employees for sea duty as licensadenf aboard ships operated by or for the
United States government. The Civil Service Corsmrs shall amend this section to
implement such ordinance.

FAMILY CARE LEAVE

B.

Employees may be granted up to one (1) yeanpéid family care leave for the following
reasons:

1. The birth of a biological child of the employee

2. The assumption by the employee of parentinghibd rearing responsibilities. Family
care leave does not apply to an employee who tearforcares for a child for
compensation, such as a paid child care worker.
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3. The serious illness or health condition of mifa member of the employee, the

employee's spouse or domestic partner, a parettieoémployee or the employee's
spouse or domestic partner, the biological or adeghild of the employee, or a child
for whom the employee has parenting or child rearasponsibilities.

4. The mental or physical impairment of a familyember of the employee, the

employee's spouse or domestic partner, a parettieoémployee or the employee's
spouse or domestic partner, the biological or adeghild of the employee, or a child
for whom the employee has parenting or child rgamesponsibilities, which
impairment renders that person incapable of sed-ca

LAYOFF AND INVOLUNTARY LEAVE

EXCEPTIONS TO ORDER OF LAYOFF

A.

Provisional employees, who qualified for theasfions as a result of meeting specific hiring
criteria and who are appointed under specific fagdjuidelines which limit the duration of
employment shall be laid off at the end of thesigeated tenure without effect on any other
employees.

Persons appointed to positions requiring spegialifications or skills shall be laid off when
the work requiring such special qualifications dills is completed, providing such
appointees shall have rights to continue employmathin their class in positions where the
special qualifications or skills are not requiretheir name has been reached for certification
to a regular position.

In the event of a layoff, a person appointed pwsition requiring special qualifications or
skills as approved by the Human Resources Direshai] continue in the position unless a
more senior employee or holdover in the class irclwvthe layoff occurs possesses the
same qualifications and skills.

LAYOFF - TEMPORARY APPOINTEES

B.

Provisional Appointees

3. Provisional appointees who hold permanent statanother class and who are laid
off shall revert to their permanent positions.
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C.

Temporary Appointees From Eligible List

2. The names of temporary appointees who areoféishall be returned to the eligible
lists from which appointed for further certificatidf such lists are still in existence.

LAYOFF - PROBATIONARY APPOINTEES

A.

Probationary appointees shall be laid off inarse order of the date of permanent
certification, except if a more senior probationarpermanent appointee elects to be laid off.
In the event of a conflict, the probationary ormpanent appointee with the greater seniority
shall have preference.

As provided in Section 32.10(A), a probationappointee, regardless of length of service,
may displace any temporary appointee including-forag exempt, in the same class in any
department.

LAYOFF - PERMANENT APPOINTEES

A.

Layoff of permanent appointees shall be by ciassdepartment in inverse order of seniority
except if a more senior permanent appointee eledte laid off. In the event of a conflict,
the permanent appointee with the greater sensin#yl have preference.

Layoff shall be treated separately under eagoiating officer except that permanent and
probationary employees may displace permanent obagionary employees with less
seniority in any department.

2. A permanent appointee may displace any temp@pointee, including part-time
exempt, in the same class in any department.

Reinstatement From Entrance Appointment
An employee laid off from an entrance appointngdall be either:

1. Restored to a position in a class and depattmieich the employee held on a
permanent basis immediately prior to appointmenlténclass from which laid off.
If necessary, layoffs in the classes affected $obdiw;

2. or, as directed by the Human Resources Diregppointed in rank order of seniority
to a position not filled by a permanent employeanmy other city department in the
class held on a permanent basis immediately pi@ppointment in the class from
which laid off.
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E.

3.

or, if options 1 and 2 are exhausted or ifdhwloyee had no permanent status prior
to appointment in the class from which laid ofe #amployee, subject to the approval
of the Civil Service Commission, whose decisioln@ subject to the grievance
procedure, may be appointed to a position in adamsilarly related to the class from
which the layoff occurred provided such action khadt adversely affect an
incumbent certified from an eligible list. The Ham Resources Director, shall
designate and recommend such classes to the Caommmiss

Seniority Date Upon Reinstatement

1.

Employees who are reinstated to a position balé permanent basis immediately
prior to appointment in the class from which laifl ghall return with their original
seniority date in the class.

Employees who are reinstated to a positionhithvthey have had no prior permanent
service shall have seniority calculated from thee ad certification to the class from
which laid off.

LAYOFF-PROMOTIVE APPOINTEES

A.

An employee laid off from a promotive appointrhehall be either:

1.

Restored to a position in the class and degattfrom which promoted. If necessary,
layoffs in the classes affected shall follow;

or, as directed by the Human Resources Diregppointed in rank order of seniority
in the class to a position not filled by a permaragpointee in the class from which
promoted in any other city department.

or, if options 1 and 2 are exhausted, the eyegglosubject to the approval of the
Civil Service Commission, whose decision is notjsafto the grievance
procedure, may be appointed to a position in esdasilarly related to the class
from which the layoff occurred or to an approprileer rank class provided such
action shall not adversely affect the permanentnmzents. The Human Resources
Director, shall designate and recommend such dasstae Commission.

An employee who has completed the probatiopanyd in a promotive appointment
that is two (2) or more steps higher in an occopaili series than the permanent
position from which promoted may be returned tooaitpn in the City and County
service in the next lower ranks. If necessarypffayin the classes affected shall
follow.
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5.

a. For the purposes of this section, seniontthe intermediate class or classes
shall be calculated from the date of certificaiiothe higher class or in a class
designated by the Human Resour@@isector, as similarly related to the
intermediate class.

b. If the employee laid off is the least senionpoyee in the intermediate
rank(s), the employee shall be placed on holdas#s) for such intermediate
rank(s) and shall be restored to the class fronclnvpromoted.

Promotive employees who do not wish to be taied to a former class, a similarly
related class or an intermediate class may waieh seinstatement and elect to be
laid off or placed on involuntary leave. Such vesighall not affect the employee's
status on a holdover roster for the class from wlam off.

Higher class Not Filled by Promotional Examipati

1.

The Civil Service Commission may order thatghavisions of this rule shall apply to
appointees in higher classes in a class series teoaigh the examination for such
higher class was not held as a promotive examimatiowhere appointees were
blanketed in to such higher classes. If neceskamffs in the classes affected shall
follow.

For the purposes of this section, seniorittha intermediate class or classes shall be
calculated from the date of certification in thgher class or in a class designated by
the Human Resources Director, as similarly reladdatie intermediate class.

Reinstatement with Employee's Original Seniantthe Class

Employees who are reinstated from a promotive iappent are restored with their original
seniority in the class, if any.

HOLDOVER STATUS AND RETURN TO DUTY

A.

Holdover Roster - General Requirements

1.

Subject to the provisions of this section, lcd@rvice appointees who are laid off or
placed on an involuntary leave of absence shalelseggnated as holdovers.

The names of holdovers shall be ranked on dokiet roster for the class or classes
from which layoff occurs and in the order of taahiority in the class in the City and
County service. Seniority prior to resignationtermination shall not be used in
determining holdover rights in a class.
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ha

13.

16.

Holdovers shall be returned to duty in rankeofdom holdover rosters.

Holdovers shall for a period of five (5) yefn@m the date of layoff have preference
for appointment over eligibles on civil servicedisor employees requesting transfer,
reinstatement or reappointment. The Civil Sen@@m@nmission, whose decision is
not subject to the grievance procedure, upon rewviewall the circumstances, may
extend the holdover status for such specified desfdime as it may deem proper.

Holdover rosters shall be canvassed in theviatig order: first, permanent holdover
rosters; then, temporary holdover rosters.

Permanent holdovers shall be returned to datytemporary positions before
temporary holdovers. Permanent holdovers shallaie any temporary or part-time
exempt appointee in the same class in any CityGouhty department. Permanent
holdovers returned to duty in temporary positiohallsretain their status on the
permanent holdover roster. In the event of a deghent, the least senior temporary
or part-time exempt appointee in the City and Cpsgtvice shall be laid off first.

Permanent holdovers in classes with citywidgosity for layoff purposes shall be

entitled to displace only the least senior permaeamployee in that class in City
service. Holdovers who waive such appointmentl sealain on the holdover list for

subsequent permanent appointment to vacant pasiiahmay accept a temporary
position in the class if available.

A properly completed copy of the designatgubrieof layoff of involuntary leave of
absence form shall be forwarded to the Departmihtuman Resources as soon as
possible (in advance of the action if possible)tlsat the Department of Human
Resources may record the action and place the gegdoname on a holdover roster
for immediate consideration for return to duty.

Holdovers returned to duty shall be reinstatgtd accrued compensatory time, if any,
and with their original anniversary date for thegmses of computing sick leave and
vacation benefits.

B. Holdover - Temporary Appointees

2.

Resignation from temporary appointment from addver roster or refusal of
temporary appointment from a holdover roster canaltemporary holdover rights
in that class.
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C. Holdover - Permanent and Temporary Appointees

1. A permanent or temporary appointee to a pramatior entrance position who is laid
off shall be designated a "permanent holdover" simall be returned to duty in a
position in the class from which laid off from ald@ver roster.

PROMOTIVE PROBATIONARY APPOINTMENTS

Subject to the approval of the Civil Service Consias, in the event an employee does not
pass probation in a promotive classification, he/shall be entitled to retreat to the next
available vacancy in the class from which promoted.
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